


. . \ ~'. \ i 

I f 

! 
/.:
t 

IBLm2 

·3'R1ifilcl;Q ~~Ricgl""d 





~- 1, ~~ ~Iql;q ~ (f?ff ,!~q;I(;,<4 ~ .q ~ a.:j)litl................;.9-28 

1. ,31~ ci; ~ , 5", 


2~ 


3. ' ~-aN~ ~-af:f 

4. a~lIf.1Gfl ~' 

5. R~ WiT R~~' ci;'"fffi: 

6.~~· 


,7. ~,*~' fiFtma 

8. gWGflI(1<!1 R'tFf 
9. ~-,~!ijq 


1O. ~-W'l'Rr ~ 'WFIT ci; "3"ij'{ 


11.~~ 


. . ,,' ' , .. 

~-2 9:~q;IM<4 cfit :9·ld.... ,~q; fi... i3I ..... ...................~ ...........~......... : ••••t ...~.............~•..~,29-48 

1. 3l~'*.~ 


,2. ~ 


. 3. a{)q:';IIR<flQ~ai;:f)q'ClIRcn fiJld11(qGfl ~ 


4. ~q:ft~ 

5. foi'qllJ q;. ~, (foi'i141Gfl{ol) " 

6. fif fd'11t'4itti ~ 

7. ~-~!ijq 

.. ! ,8. ~-W'l'Rr 1:fU8;TOT WFIT ci; "3"ij'{ 

9. ~~ 

10. ~-m 

11. ~.q-:-1P!l ~ 

1. ~ct~ 

2'~ 
3. ~'~~ : 'qRqpiff ~~ 

4. ~~~:~.~~femm-$i 
• ~ Fc' ...5., 1FiI~ ~ :.tUU~1 :. qi{l~dll( 

6.' ~~~:: '("I'M 

7. ~~~ qi ~ if't1+«<4fQ: 'atlH ~~ 



8. ~+difhl(1tl 'a~ ~ 1JiSi~' <t ~ 1JiSi~ ~~ 

9. ~-m 
10. ~ smRiqfiaJUTm <t ~ 
11. ~ wa'\ 

t2 a:r~-~ 


13. m 1P!1'~' 
'~- ,4 	 ''i1f<'fCfi1t14 "2Iif ifffdCfI~d}\:il'" ......................~..................................................61..86 

1.a:r~<t~ 
2~ 

3. 9>+difh R'i4 'l:f15F'r 

4. :i«1<fiR14~ 

5. 3;+dC6I(f14 ijqC6{OI' 

6. "ll+'lqa N 	 ~ 'H'c6dqa
~ 	 ~' 

7.~N~ 
8. aR 'if~ 


9.. 'iJFJC6' ~~ 


10. "HR-~ 

11. ~-wmr -qU~m <t ~ 
12~~ 

13. ~-~ 

14. ~.q 1P!1 ~ 

3JUlI~ '5 fL'64"11 ~~~,~~~~~ qlUlq ......... , ............. 87-112 
1.' ~"t~ 

2~ 


~. ijql\I<:R\I ~ 


4. ~W%'fi 

5. ~ CfiT qijfifh{O\ 

6. ~"t fu<\~ 

7. -;:ftfW;IT, ~ afu: 'iJFJC6' 

8. 1IR-~ 

9. ~-wmr~-ri"t~ 

1O.~~ 

~- 6 	 T.rCR ~~ fcmp; ~~a"l4i1 qijif'34 ............................................ 113-132, 

I 

1. ~tf;~ 


2~ 


3. ~~	: ij('Qie:C6 1![-f ~ 



4. ~ ct fffQ:. ~ tffirr 
5. 3F11'~~ct~~m 
6. .~~ rt ~."iFR m 
7. 'm{-~ 

! 

8.~-wmr lffre(IiJT m ct-aw 
9. ~.~ 


~ 10. araIm-WFf 


.' 11. ~wfv~~ 


~- 7 'I~chr~· 'I~cfi~H +IIIBn CIi ~~. !fIf¢fitOU •••••••••••~••••; ............... 133-164 
l.3l~ct~ 

2~ 

3. 3lf~ fcMItJ 
4.~~ / 

5. ~~ 


.'6. ~ qf{!H?UI . 


7. 9:~~d(~ 


8.iIf~ CMI qr~etittt 


9. 'm{-'B~ 

10. ,~-~~ 'ri *' -aw 
11.~~ 

12. ~-!WJ .,. 

13. *wf-~~ . 

3fUlili 8 ~:lIqR1Cfi ~ iJif1:lCfi gCfiI4'I;ft' Cfif·~ ....... ; ......................................... 165-192 ~ 
1. 3l~*,~ 

2. ~ 

3. ftli'if~<:fll ~ 

4. ftl'lfGl<:fll c@ ~. 

5. ftli'iM<:fll ~ 

6. ftl'lfll<:fll ~ qrr ~ 


7; ~,w:r5:f T{Ci qf~Cf)ltt 


8. 'ID(--:~![q 

9. ~-~ 1lUe(IiJT 'ri *' -aw 

. 10. ~~ 


11. ~-!WJ 

12..~wf-~~ 

~- 9 dCfi;:f1ch1 !fIfcji4ICh~UI .................................................. : ....... : ......................... 193-216 



2 1Jfti=r:J 
3. dCfl11<ifll fci\WT 


4.. ~~Wm 


5. "CJi'P-f fCllit'l6j OI 

6. SlfSifilll~ ~ Ht?litllf . 

7. 'fil1f~~ 

8. m-lttq 
; 

9~ 1;CT-"!Flfff~!!J1Tf ~ ~~ 

10.~'~ 

11. ~-~ \ 

12 ~..r-~~ 
; ; 

3I&ITlf- 10 qR'E'ii31~UI ~ ..................................................~......................................... 217-238 

1. ~~~ 


21Jfti=r:J 

3. 'tfft4'Ej(or'~ 

4. qR'Eiit{OI goufe:qj 

5. qf«iit,(OI"CJi'P-f, 

6. ~-~~. 

7. ~ T«lCflR'14 ~ 

8. ~amfi~ 
9. "fIR-mltr 

'10. ~-"!Flfff '1U8fOT ~~~ 


11. ~~. 

12~-~ 


)13. ~-W%T~ 


3I&ITlf- 11 ~-~, ilr("q·~1 am-~ fiff.UQ'1 $~I~ ............................................ 239-258 


1. ~~* 
2. ~ . ,",' ' 

3. Ui-UIDC{ m ~~ 
4. ~<t~ 
5. ~ 51 0nfifllli ' 

6. 3;ftl1$I(?Ill ~ "EfiI .&:fCtftlfQI'f 

7. ~ 1J§f-1J£IlCl 

8. ~~ 

9. SltllliHOI ~~ 


1O."mFff~ 


11. ~-'Wl'ffi ~~~~ 
' .. 

l2~~ 



13.~-~ 

14. ~-lP1-t ~ . 

.~- 12 ~'4'II~.am:~ cj; ~ .................................................................. 259-:278 

\ 

1. '31~"$'~ 


2~ 

3. f\il(?(\f\Iiif\ am, -qft{~ q;pf 

4. f\il~f\I::ift Cfit i~ 
5. . f~f\!\ltl 't ~ 
6. ~(?(\:al;ffl mt:Hft 
7. r'-'il~I::ift: ~ am)l'(lf~ . 
8. '9)>RICfiI<?ltl ~ qfr ~-~ afu:.~ 

9. ~-m 

10. ~-wmr~WAY"$'~ 


11.~~ 


12~-~ 

n.~-~~ 

~""" 13 ~~ iClCbltf : ~~ '(6\Ql@l ...............................~.......... 279-296 
1. ~"$'~ 


2~ 


3. lfFIOf ~~ (Q:tf 3lR ~) 

4. 1Wfq ~ fcfq;m 't ;;gq) 


5, .~ $>RICfiIW'II' w.n ~~ -q lfFIOf -mn~ ~ 


6. "fIR - "€I'aJtr 
7. ~-wmr~~"$'~ 

8. ~~ 

9. a:rafR:J-"i~~ 

10. ~-1r..4!.T~ 

~- 14 c:til fqq; A~\if~ ••••••••:••••••••••••••••••••••••••:•••••••••••••••••••••~••••••••••••••••••••••••~•••••••• 291-300 
1. ~"$'~ 

2~ 


3. ~~~t.? 

4. ~~ : 3l12l1ttlCfi N ~ 


-5. ~~~ -;:ftftr <t m:q 


6. ~~ !.~fl'lJ~ 

7. 'llIUJ. -q l>R1CfiI€it<il' w.n .~~ 't ~~~ 
8. 'fIR-~ 

9. ~-wmr 1fU~ WAY "$' ~ 


1O:~~ 


.. 

http:4'II~.am


lL~-:-~ 

12. ~-'JP!f ~ , 

alUIlJ4, 15 ~~~,*~Ulqifl ~ (it 'CPi. ~) ......;.....~•••••~........ 301-312 
1. ~1$~ 

2. ~. ", 

3. fI~'qI~fl ~ : ~ 
. . 

.. 4; S.~GfMf41 N ~~.if ~~ 

5. ~wi~ :~~mf.r 

6. ~~R~ (it ~1l!l) 

7. ~~R~ et ~ 'ffiCf 

8. 'it ~ v::r :qij dCfi4letit Cfil 3;«fcfMilf 'd~~'~ ~. 'll 4ifQf;q·41'I 

9. 'it Gp{ 1l!l et .CflI4j';q4'1 if ~~ mq 

10. -w:-~a}q 

11. ~-WTffi troa:roT m *~ 
12.~~· 

13.~-~ 

14.~-~.~ 

SlEllJ IIQ 16 'ifdCfiIH4 ~..............................................................~•............................ 313-328 

1. ~et~ 

2. ~ 

3. . fcRfP:T R?f.l 

4. f.rN et tful 
5.~~ 

6. !l«ICflR'14~·:qij ~ 'iRRi 

7. -w:-m 
8. ~-WTffi trUa:roT met 'E'ffi:' 

9. ~-~. 


10; ~%f1r~~ 


1. ~et~ 

2. ~ 

3. 9)«f~R1Q ~ afu: fcRfP:T ~ 

4; Ftf'"l CfiT ~,~~ •.cl:@CfiH . 


5. -w:-~a}q 

6. ~~WTffi trUa:roT met 'E'ffi: 

7. ~~ 

8. ~-"5fFf 

9. ~~~ 



~C);~~ 

·~~@filirl<t .~. ~. 

~~ 

NOTES· 

~ if «fl:qf€ta t· ; 


l .. ~~~· 


2. ~ 

3. ~':'31~ ~ ~-e};r. 

4. ~#iIRCf) ~ 

5. ~~~~$~ 

6. 	~ CfiT1f 


.6.1~ " 


63~~ 


6.4·~ 


65~, 

6.6 a:pf ~ CfiT1f 

7. 	 ~-t~~~ 


, 7.1~-t~ 


7.2·~-t~mo 


'13 ~..<t.'~~. 


15. ~R14~ 

9. lDI-~aJq 
. f 

to. ~-W"Tfu~~,$~ 

1l.~~ 

·12~-~ 

13. *'if-1F-1 ~ , 

Self-InstructW1IIll Material , 



'ii.' 
~ 

, 
,~~ 

~J
~ i l ~ 

f.' .~, 
. ll. 

~ ~ 
~ I' 

~ , 
~..;

.... i 
.~ 

. If .~ 
,
~

! ~ f 
".~

, 
~ ~ 

~ It . 'W' 
~ 'W 

-
!
 

;P-.t¥ 
".~ 

. J
~ 

.
i 

~ .~ I
!
 w
~ 

~ ~ 
!;f J~ 

i 
1* ..~ 

, 
~ ~'. 

. ~.~ ~ 
~ 

'. 
-

1€ 
~ 'Ii? 

~ i.-
Pi J!. 

~ 
1e 

1\? 
i

!i! 
~ Ii 

'r!1t~~!, i!! 1~i:1 
t
'i ~! ~t!

11 . 1; 
. 

~j i 
i !~! ~I

~ 
$ Ii: l gt~ 1 ~ . ~ 

~. t
1 ! I ~ 

. 
~ m

 . ~ 
l ..~ 

~ ~ f; ~f 1& .~ 1< 1> i 11 ~t t 
~ 

~ w
 ~! ~ 

." !~. ! i 
!·lI !t~ti ~ ! i =1 ii·f" l1i 

$ i 
f i ~ ti 

;p
-. 

·1 
.~ 

, 
.tfo P

I
;
:
.
,
 

,~ ~ ~ 
!5= 'W 

'W 
: ~!5= .~ 

~ ~ ~ ~ 
It 

!;1) 
~ ~ 

~. ~ 
ts:. 

i 
:~ ~ if

· 
If. ~ ~ 

lf~ ~j!J ~ 
J1>', Ii' i·it '1>' i 

·i 
1< 

"".l;~~"-
i 

.. j ~!'.~ 
ii~"i'i~i~!!~t~1.git.11!:~! 

r~ '·1
; ~ 

.·1 J!.1e 
ltl; , 1 ~!

! i "" ll. w.~ 
~ 

.~ 
"J . 

.& 1< ;~ ! l;,-
~,;.( ti !

g~! ~ i 1 ~ ~ 1< i ~tii 
i ~ ~;; i 

g ~!.f"
! i 1 

.( Ii !! . I ~ j i
~!.~ itt

i 
$ ~ ! . $ '~.l $1< .;0 ! ~ ~ ~ ~ i _! t ~ 

~ 
1< ~ 

l i ~ ~ ~ 
'to i 

g 
i ~:; f"~ ~ ~ ~ r

E
 ~~~ ~ ~ ~~ t i (~ ~"" l f I

I 

~ ! ~ J .~ .~ ~,: ~ i ~:: i ! riff ~ i ·1 g.~ .( .~ l ·1 f 1E'~~. ! rl ·1 ~ ~ ~ ~ 
,...4 .~ 

• 
• 

• 
• 

• 
. ~ ~ 11/'~ ~ I ~ ~ 

It;; ~ f • .', 
• .•

 
. 

~ ~ .'. . • • •.' 

.~ 
00

l' 
.
~
 

]
E-I

-t& 
0 

~ 

I 
~
 

" 

z
I 

.,g ~ .!; 
:f" 
~
I
~
 

http:ii~"i'i~i~!!~t~1.git.11


• 	 3P1 m m21 ~~~~"5rmif),~~ cfi ~ qft mftrqft ~ 
~t ' 

• 	 1Nlc&fi<tmr-'ffi <t ~~ (ifj}<R1m~~ ~ ~~~ Cfft m ~ ~ 
~~ if a:jdf.fH~d tl 

• 	 CfiW{6{~,~~~t,~~·~~~ I 

• 	 ~ ~1:(Cf~ tl " 

4. ~#ffHCfi ~ 


~f~i;h NWI (Scientific Management} ~~ Zffi(Frederick w. Taylor} 

(1850-1915) cfi ~. v:cf ~ q;J ~ Q4fllcllifl tJ ~ '<:fiT "fIRT ~~ if 

~~ cfi ft;rQ: cx:rffi"q ~a:rr I ~~ '1 ~~ Gfit Cfil1 '<:fiB afR' "ffi'l1'Gfit 

~ qft W ~, ~'~~ <t ~~-1tN ~ <t clffi q:ft ~ ctft ~ qj:'-mn 
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(1) 	,~~~ (ClassicalManagementTheory: 1880's-1920's) : ~~-~ 
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({t}i{[f~Gh ~ Wtai;btU[} altr ~~Wi~~~~:EltonMayo, 
~. ~. 'U1r,fk!1B<i4JR: F. J. roethlisberger, ~ ~. rnCf!B1! W. J. Dickson) (f~ 
&len:~(f.lI'"4 ~ (W: Maslow,~: MCGregor, aiRPIR:a: Ai"gyris,~: ' 

Herzberg. mt! Uckert. ~ EfcRt Lewin) CfiT «fatfuti1 ~ "ffi'~ mm. i t 
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"CR~~~~~;' 


• 	 ri ~ CfiT4T if a:nf$i; llQICl*ln(fldl "CR ~ \iIR t.1i; 
• 	 ~ qt ~...-IT 'Cfi'Fif "CR W1R ~~ ~~~,~~ q:;l ~f 'a1r,fT 

• 	 f4Mquf v;ci ~ cfi ~*Wi<i!{ q;r ~m l 

'lfUrn" BIT&"l<:'bl ~.~~ fcr!:J;qT ~ ~~ q:;l ~~ cfi ~~~ . 
atl\lf Wfi ~~ fcfl4i tl 7JfUrn ~~~ qft ~ qft ~ tl ~ '<:fiT WW(H<:jF~Fl:; 
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R*T~O?1r~~ct~M~tl~~#IIRCflW~~~t:Ftm 

,~ 1PWf .~. ~. t, ~ ~ ! 31t@"fi ~~ . (Operations REsearch Studies), 


("j:qR1'"114 ~ ct ~ 'ffi'llCf ~, '([~ '5r~ fq~t?lqol ct ~ a:r2f ,'EJIT&I"hll Cflw{l{ 


. ~~ dCfl'11Cfl ct 31TfIl1'1 ~ ~~a:n,"Cf)) ~~~ CIft ~~ if ~ 

NOTES fi:rffi'~l ~, ~.qr ~$''fCfl' Jf1ii¥iFf ct 14~.·alrr iif1 ~ t I 

~ am: WTa1 ct ~ if ~ !lIlffill'.!'1 am:~, :aild'1I~Cfl'~ am: ~ ct 

.~~ if ~ iOJ1t~#IIHCfl am: flliOJlf~Cfl ri ~ 'f.1'fuij fl ~~II<?l1q{Cfl ~ft5CcfltOI 
(SystemApprmich) "Cf)) ~~~, ~~ qft ~ "Cf)) QOCflf1tid iA'R~, ~'1:ff 
'CfiP.f ~~ fl ~~~~ t fcf; ;:,scql$hdl CIft ~'I:l ct ~a:rr~~;l ap;cJ • 

~ ct ~ am: ~ "Cf)) fllfH.1d1tcWi ~ fur<:rr t I 

5:'~~,~Cfii~IMci~ , 
, 'm$:i; V:m "&IfcRT, \jf) W-n ct ~ ifl', -m <R ~ ct wmIT "Cf)) ~ "CfiW t ~ 
· (Manager) t I 1:f6 "QOCf)" V:m ~. t '* 'CfiP.f ~ tl ~ <ifRI' ~ t fen W-n <'fiT . 

'~fcIf~m<RM~tl-aR~~-mct~m~f, ~"f"f~ 
·ct 1ift:q "8~ tID ~~ \ill. ~ I ~ f ! (i) ~.~~ (Supervisory 

Managers) (~'5r~ 'lFffi ~~ CfiFf ct ~~ ~ m,f ~ 'CfiFfuI ~ ct 

~ <'fiT FrU~"Cfl'«l f 0?1r ~~ ct ~'-m tf{ ~~CIft~, qROIl'l'j"QOC{ 

'fi:Jf\R RflICflllll' <R ~ f<::4T ~ t; (ii) l:{T~ w;f~ (Middle Managets) ~ 
·~~'m<R,·~W-nctqft"lio ~ct~mt~~ctfcr;mlct~ 
ct ~ -;ftffi-~ f.Nlfur CfiBT ~ ,HltAlf4('C! mar t 0?1r ~ -m <R H6CJI<{'1, ~~, 
'1iftcft~ Q2!l a:r;<l «~m CfiT ~~~ t; (iii) ~~f:TCf)' (Top Managers) 

W-n ct ~ a:rf?:TCfi1U ~ t W-n ct~~-~~ ct ~~ a'cRitl41 ~ 
t; ~a:n"CfiT CflI4f«5l4'1, a:p:f a:rf~'~~~, -;ftffi.~, LlI'1CfllCfl{UI, ~, 
t{("4:iCfl'1, .~~~~'CfiP.f f I 3~Chlcllll if ~ qft m~~~ 

,itffi' t ~ :{RlChlcl'4 CIft, am: ~~ W-n qft ~ 1'RIChlcl'4 ~ t I .. 

~ct~-m<R~~CIft~~CIft~CIft\lffffit l~~ 
<fiT ~ if qftqmd coB ct\l ~m~~ 'Cfil<f"CfiT CfifOO ~~mm ~l ~ 
~ 'it 'ffili[;<qa: "6R ~.~ ¥!.}l{cldl~ ~ f : (i) dCf)'1IChl ~ (Technical Skill} ~ 
~ 'Cj;'fif "Cf)).coB ct ~~~ct~,m, ~,~, aqCfl{OI ~"CfiT~ 

."Cfi'B CIft ~~; (il) "I1'1ctq{Cfl ~ (Human Skill) ~ a:r;;q &lfc:R14i ct m~ 

«lficldl'i% ~ w:n ~~.CfiR, ~ m~U@\d coB ~~ w:n (iii) ~~"'OIl{'qCfl 
~ (Conceptual Skill), ~'l"i~~ mro ~~~~ tl ~ mcIT q;l ~ 
~.~ fcf;m: Cfil ~q~ if ~~ Cfit LlI'1f~Ch ~ tl ' 
~ "CfiT ~~ a-m ~ am: aWr "Cfir ~~~~, ~ ~-CfiT{l1J 'lt~ ct m "Cf)) 

'fI1rn ~ if ~ CfR1T ~~CflIOf a:tlct~4Cfl ~l W ~ if, W-n CIft w:n:rnT:"Cf)) ~, am: 
W-n. ct ~~ "QOCf)"-W ~~ f, fcim ~ "QOCf)"-W <p: ~~ t mrr W-n ct 

a:frr-~ ~ *'~feti{1l1 ~ UiOJ«5I4'f "'bl. ;GCfi#'t'11 ~ CIft ~, .~ ~ ~ ~ 
3lf.Icw.f ~ 1 

· ~~~~, ~"Ff ct fi:Jf\R -m <R~"CfiW ~I dCh;:fi"hi Ch~~lcld ~~m 
· 'CfiT cfi' "RI"{ '<R a:tt'4rq~4Cf) mar t am-~-~ Jf1ii~ "l"Rfuct 1lT~ Q~ ~ -m CIft . 

·am ~ t ~ ~lct~4Cflt11 ~ '51Rft~i 'l"iCh(fq"lkLlCfl ~ CIft· a:tlct~4Cflt11 ~ ct 

~ -m ct m~-m~ ~~ tl ~,"dCfi ~ ~"CfiT ~ W,·~ W-n <t
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~"Ff"* ~ -m <R a:tlq~'4ch ~l ~~ ct ~~ a:p:f 1fCf)f{~'~' '1ft ailctl?'4"ff
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t ~~~ 611 ~ -;:fflT ~w~ I \3({I~"'ijlij: \3:C:fHd:(l4 ~l1T~~~ 'ct 

· ~ Ai!J1q(kh (diagnostic) ~ \4l(z'iqtJjff$fi (analytical) ~ '4t atlq~4dfi ,~ t 1 


, A({I"N(Ch ~ q;: ~'eT ~qi"~; f~Q<.1qijl; W-lT l'Irn41eJI ~ 'liT ~"B' t ~ 

f.:rcr.<r .~~ T~ci 4R:ctdCfi ~ -at ~ qi" ~ CfiT ~~~ tl 


fc!~JtIifUJI?'I4t ~ ('ill A«H4'«fi ~ Cfi! ~m t) '<:fiT ~'eT ~,qi"~ '<:fiT 

Fr~·'~; afu t!~ CfiFlctltl ~ a:r~ ~"ffi'q~ <'!fit ~ "B' t r 


· RtSlfli\'1 ~'1:Ff ~~~~ CRCl" ~~~ 'qflT -qM \jj'A'f't f<fim ~ 
f<fim"{<\Cf'll·~qi";rimqi"~~~I~m.~tfcfr~·mU~~ 
Gfl4\:uftll)' qi" :ih'R«iMtc1 -am \ijctl'sl~l -at ~ ml ' , 

~ "ffi";ff ~ if ~\ft ~ qlt ~ t" ~~,~~~ qi" a:m <'!fit 
l1BIT ~~ if f'R tl "A1·ilf-i31ij '\ilRf t.fcfi ~ qi" Cti)!?I(fIdl,!4Ch 'GfITlfq;vl qi" ~ 
tl!flJOIdl m ;i~'IIct~qCfi tl ~m '* ~ -at ~~~ qi" 'GfITlf ~ tt ~ t 
~~~if~~~~err~iSARCfiT~~qffi~ 
~ I ~11~«1:(l1l ~,~~~c(ffi~ ~if~ Wffi 't I 

6.~~ 
~~ ~.¥ ~ 1% fq:{)t:t~'( ~ ~~ <t at~ -a~ ~-a$r 'Chl ~ qi" ~ 
~~ ~I ~~ qrr;qf W-lT ~ CfiT 1{<:fi'. 'fl~4 t t ~ wWT "B' 
.~~~ -am '5t'qlct~ncldl (ij?; ~ 'tl 'f"f qrr;qf ~l'ffufc1f~ 'Chl ~m~ 
-at~~'ll4f,t~~~~~~t~ . 
~ (function)' 1{<:fi' ~~ t ~~' <'!fit \1ff ~. 't afu ~ a:p;r ~ 

· (work) "B' m ~ -at m-~~ \ill ~ tl Fcw)q~l:;f ~ ~~~~ 
CfiT '5fiSi'eFf qi" a:tlctQ4Cfi ~ cfi ~ if ~ 'tl ~~~ (Newmanan:dSunmier) .~ 
-:;:m: ~ <'!fit ~ <'!fit t ~ JiOjJld1kqCfiiji (Organising), .~ (planning), ~ t.:rr 
(Leading) -am ~~ (Controlling) I m ~ (Henry Fayol) ~ -qf.q ~~ 
'efl1.~ q:ft t, ~ 9i1i t-~~(Organising), ~ '(Planning), ~~ 
(Commanding),. eq;q41 ~ (Coordinating) -am ~~ (ControI.lin'g) I ~ 
fC4\ClI;:fl ~ 'f"f -qf.q 3l1~l(lICh ~ q;) ~ <'!fit t- ~, e'lld1lft1Cfidl, ~~ 

. {Staffing) ~ {Directing) w-n. ~ I ~eR ~ (Luther Gulick) -am~; ~ 
(L, Urwick) ~ ~ 'flR1'~ C:Jil ~ 1{<:fi' ~ -qftquff ~ <'!fit ~ <'!fit t, ~ q)~<:f)N 
(pOSDCORB) ~ t 'ill 'f"f ~m-~ q:;) ~t~ ~ (planning), e'lld"llti'lEfidl 

(OtganiSIng) ~.~ (Staffmg), ~ (Directing), Wi4i44'1 {Co-ordinating), 

!>IRt~C\1 CJi"{'1T (Reportirlg) -am ~ <if'1T'1T I (Budgeting) I 'f"fif "B' ~~ 'Chl', ~ 
~ 00' ~M Tf"4l fl ~Wfcti ~ (tficl'f) m~-w.t 1{<:fi' tt ~ -at Cfil4ff"'3d 

~~~t ~ ~<$lU1 CfiT ~~·t fcfi ~m-r ~ 'Wm ~~~ 'lll 

~ t afu ~m-~ mq ~~~I cfipf-~m 'f"f ~ CfiT 1!~ ~ "B' fcIffi 
~ CfiT ~':(ffi'q~ t ~~~ 'Chl ~~~,'<:fiT ~ -at "a'q ~ 'f"f ~~ 
qt ~ it 31CRR ~m\iffiR t I 

6.1 P1<:d\if'1 
.~ (Planning) ~~ .fttrlIT 't ~ "\C4TU. mtq 11 tt ~ Fr~ ~ ft14T ~ t 

. fcti ('f~ ep;rr WIT afu ~~~ fct;4T ~I~~ -at, ~ 1{<:fi' ~.CfR'lT ~ t, 
''RiR:Iif t1~, ~~ '$IftZf '<:til ~~;'~~t fClEfl<Al1 'Chl ~,~ CJi"{'1T 

~~ "L<flIiCfi1 CJi"{'1T; ChI44iQ ~~ 4R41'ii1"l1 ~CfiT'W-Ff, ~'Chl ~;~ 
"B' ~~~~ CJi"{'1T afu ~ '<:fiT ChlllY;q1l1 ~~ I 

-1r.i~*~~ 
.~ '9)fdiihldtl ~ T( " 

~~ 

NOTES 

Self-Instructional Material 
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NOTES 

Self-Instructional ¥aterial 

~ <t T.IR 3'llq~?ICfi 'ffiCf" ~- (i) ~~ aitt ~~ N(ill\jj11 CfiT ~~. 
t ~ <t ~~~.'CfiT ~~; {ii) ~ <iJT ~f.fflfur, w;TfA' qn ')l~t' 
~ t, 'W-1T~.~ 'd. ~~~~~ 'd ~~~qff~' a:mft t; 
(iii) llm ~ <t ~~~'-q :gfhifcld ma-~; q~ (iv) finm ~ qff q;r<fm'CfiTi 
~"ifil~.•"hl~~ 1:R .a:tGtJii9;fi~ 1i~ qft. 'fWRf '6\\IT _ ~~~~ 
~''CfiT ftRvR ~~ 'd l=)1"ql"\jjTffi tl ~~ -q, 'am '5!T~, d«~4)' qiqy 

d«4J01d1 cn1 ~~ Ch1~Rl~f ~ afR· :g4::4lqetidl 'd ~a:tf~a:Rr mar fl ~ali 
Ofi" ~.~ '4W'If.:qlH 1l ~(~), ~ ("'Iii44f'il11), ~, r.4tfGlf%T, ~; 

. eti14\jiJOl '6~ ~ :gfh:Jfcld ~ '\'i'fffi' ~ I 	 . 

. ~<tmm<t~-q~~~~~TROTf.mqma-~ I ~<t1ffiJ~ 
.~ mrr ~~~'~t (SWOT~ Strength :~, WemmeS'ses: ttlJOI\11fR'4i, 
Opportunities: 3lCRR, 'W-1T Threats : ~ CfiT ~ 1ft ~~ i-, ~~~ 
~ Wf.iC: ~ CfiT A&lI<{1 m ~I~ CfiT tfR:ro ae6;aUfd ~ t ~ WlRT, 

<Ol~~~~~iti'&4"'f q;l ~ if ~t~ %'&4'1loff q;) \1Jf(ciQuf 11;~~ 
'W-1T ~-~~~~ a:mr ~ q;r<f tl ~ qff '€Ilfit1(Ji :g'Eh0i11a:tT qff 

~!:ldT qff l{I';U''R f.Ml m- tl ~~ CfiT TJft~ TROT q;r<f <t aetifz;qeti 1Wif 'CfiT 
~~tiJl ~ "u~ ~i 'ffi"I~ilHt·~ ~ F¥6<?4f qn '@ffi ~i<fr::r ~.~, fi 
~~~-q~~CfiT~m~1~~~~~~tl 
a:tfcp:r '<RUT -q ~~~~~a:tT 'CfiT a:tFi;q ~ "\jjTffi t 'W-1T ~~ 
~ if "4Ri4k\{1 ~ \iffiR t I . 

~~~CfiT~CfiVlt ~qff~'CfiT~, ~.1iRR,~~ 
'If ~ CfiVl cA*r ~,~ 1iRR ~~~CfiVl ~ -2t-~~-m aiillAeti ~ 
~~.~' t t ~ <t 'I!tir<f if • ~.<t~ ~. fel~cf;:gUfct 'if0i1ol ~ 
~ ilA' ~I ~ 'd ~ CfiT ~~f~;'lJrl'fqf t am: ~~~~ '\jjf ~ t : 
• 	 ~CfiT 3l~ ~ t ~~~ t (~:iEh0t11 ~~ qtf'd am:'l1 CfiVIT ~, ";f 

fct'~ ~~~ ~~ qH11. ;"ncga t I 

• 	 ~.~ -q ~ ii4fqij41 ~~~ qft ~'!iIRUlTali ~ wJ-lfuU 'd ~ 
m~r 

• ~-q~~~~1 

.~\lFff~ 'CfiT lU ~~ a:l'd~tf <:fiBf :ql~~ I 


• 	 ~ali~ !lkh§l4\~ ~.~~~~%Ff q;ft' ~tP:T.~ ~c'lf' fi:mfuf ~ 
~~I 

• 	 ~ CfiT ~ llm mIDi-, ~~ etil4ff~d ~ ~; aitt . 
• 	 ~aTI CFif Cftf q~~ ~.~ tR ~!i'i~jq~CfH -mr ~ f 

~.if~q;ft ~~'d'~ 31R~, .";f~~~~q;l~~ 

'd m~~ ma- ma- t aitt ~~ d,{'Re:!1I1 t ~~a:rctl ~ eti4i1IR41 qff ~f9fi?ldl 
'4T W1P<ild Cfft '\jjf ~, a:p:p.u ~ q;r ~. d"d(<{lf4co, ~~ ~~ ~ ~. 
;i=i;q=k!U4 ~~~ lft ~.~:\ij'jl~:rH 

~.~ m <t mm <t ~ ~. 'CfiT '€IfUlf<!1d ~~ etil4CfilROn <t q;r<f <t ~ 
'Cfi'Q; ,A~IIt'4ieti l1Pf ~~~I ~an 'CfiT ~ cg;f 'If' ~ <t ~ -q-;:ftffi 
~ M ~ tt ~~ q;) ~~~ if .~~~m t ~%ll~, 

.~, {1sfCfiIt111 ~~; am: "f111'4t ~a:tT it finm ~ qf{qJ1'j 'CfiT 'lT~ 
~cg;fqft~~~~1 
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~ qft ~Q~ ~ (11'l1 ~ JICfi'R f : "SIii!:Fl' *'~ ~!i/fu" 

• ~.~:flt:tmq~~CfiT~wt; 'W-l'T" ':i«JliiIW'I ~!:FI" ~ 

~~ 
• 	 q;1~l!:=t ~ (Mf .~ ct m-tt l.t<li GF:n' ~~ t; 

. NOTES 
• 	 d,~~ 1R ~~ 'CJmil i~ I 
• 	 ~a:IT if ~~~ t cpp:jf if :af'ilfi4dl 'ffiffi t, ~~ Cfi1 ~'elI' 'W\R ~ t; 

tle6:a44d Q~ ~'lO\[ClI(II<ffl ~ qft t!)Rf.?'CId ~ t;• 
'ictf'1pUf1d Q~ ~ qi- ful{ -mo qft 311C1~4Cfldla:IT CfiT ~ Cfi«lT t;,N f.rc:Ihr;;.• 
~~ if ifi,pfq·;y ~ <t?>~ldtitaff ~ ~ifqJ ~ ~~ t t 

6.2 Y:ala.,(fi4C1idi 


:gJld1lfliiifidl (Organising) ~ 1@t ~ t ~~ qft mtfu qi- fu'Q:, c4fCkl4T ~ 

~~~,~~, aqi!fi(OI Q~ ~~) qi- 't('&J ¢()q'CIIReh"Wif~ ~~ 
'ifffif ~ 1 

:gJld'1l(qcfidl ~ 31WRi Rl'1f<.1f~d ~ :afatffld ~ : 

• 	 ~~ Cfi1 ~m-ra:IT:<:flT ~~.if fct:t<'lf4 ol cti'f1T; 

• 	 ~ q;r4f N ~ c6t .~ N ~~ 'lSAl Cfl{ d<$:a44d ~~ 
cti'f1T; 

• 	 ~~~~ em ~-~""~~-~ ern ~t 'a~ 
,• 	 O!4f*l"'ll Q~ ~ qi- w.«9l qi- :aii"'CI4'1 qi- ft.;rQ; "'9l~ ~ CfiWlTI , 

~~-~ qft ~Q~'~~~ ~ 1:fftulp:r-Gf.if qft ~ Cfi«lT.tl ~ 
~~~~~t~~~~~~mt: (i) ~qi- a,~~41'qft1fJ 
~ qi-~ -otlq¥?dIifi ~ q;) ~~; (i'i) ~ 'ifft ~~Q~ ifit4+11.~ ~, 
.(iii) ~Q~ Gffi:RqT qft,~ cti'f1T, -a~ (iv) ~Q~~ if ~~ 
'CJmil tl ~~ if, ~~~ qi- fu'Q: ~ICI~4Cfl ~ if afcR,~ :aii"'CI4'1 G:AT 
'CJmil tl ~ ifiT <61~i('tJEti ~,~Q~ a:p.J 31f~~ if, ~: ::a+IFf N . 

~~ q;) ~~~,~~~ tl ~ -qftoJftJ 31"'4I"4lf53m ~ qi
~~~.qmmt I 	 ' 

:a'Jld'ikiiCfl ~1lm<.r:~, 11'1PT, dQfct'i1I'i, ~31~~ (Cell) flfh:lf~dma-~l 
~ '7'J&f cpp:jf ~ Gffi:RqT qi- fc:r~ qi- a:rt%lR ~%4T ~ tl ~ :a\'CI'1i<'liCii ~, ~,' . 
~Q~aij<<(lf.qtCI, ~ fcfm, afW\lMtCI Cfi1 ~, ~-~,~-~ qi

li~ii!fl'1 qi- ~,~ <!fft ~j¥1I:g1l!1~, :g~\3fMen5, ~~ Q~ q:aq;:qq ~ 
~ qi- fcRRUT qft ~~, f~,Q~ (if€f,€,\414 ~ q;) l'IRlFcilf<Slij'~ i' I 

~Q~ ~ qi- fc1~<Af401, 'CfiFf ~~ fc1~<'lEjOI, <?l!¥flI41 qft ~~ CfUFf," 	 ". 

;gJld1Iflii!fi ~ qi-~~ qft fcrcnR:r~fc1N ~~~~ 31f:'ZFR ~~~~I 
;GJld'1i<'liCii -:;:.ni, ~~, q;p.f ~~ 'WI'B1' qi- q;p.f 'CIiT, W£a;:r qi-~ qft ~ . 

cfft ~~~ fq-;Ju"r ~ ~I ;GJld'ilfliCiidl qi-~ "t@" ~ qft ~~,<ft.:~ t :. 
• 	 ~~ qft ~~ ~ -qft~ cti'f1T ~; 

• ~ c6t ~ de6:a44d ~~~~ cti'f1T ~; 


.. ~ 11'1PT, ~,~ Q'tU' i:'i~J4 qi- ~' 'Eflt ~~ ~' qR'tflftiia ~, 

, 	 ~ - ,.,. ", 

SelflnstructiIJ1II.ll Materkll ~; 
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• 	 ~ if '~t em "HI~141\S11 ~~~ QCfi.-mr ~; 
• 	 ~~~ii·~·~th:ft~; 

• 	 ~~~ <t 11m $1·1<\4*1 ~ ~<ti4''inR-41 ;;6t ~~m ~; 
. NOTES· • 	 ~ cp) lff ]CIiR a:ITiiCfik?qd "Cfi1:1l' ~-~~ ft.\!mrr~ ~, ~, o~ 

*<;WfICfi{OI Cfil ~H~:qd M ~ ~; ~ 

• 	 ~- cfft ~ em "i(?4i'Cfi1 ~ Cflt ~qif~~ ct 3lT"'lR 'q\ ~ 
\lJAT~J 

ifdCfi1cllfl' em ~ >Iflf: ~~ ct ~ 'q\ M \ll"IOT t, <:{~:-~-~, dCfil1Chl . 

, ~,. aQlflCfdlaU Cfft ~ ~l ~ aQlf1CfdI ~, ~~-~; ~ o~ . 
ift4f~d '~a:R ~~ fl:ffJJRf ~ 1R ~~~ ;;fT ~ ti ~~ W:fiR 

ct .<:{~; ~, 'lil4\S1f.:ICfi, ~fi; ~~ iWCfilcllfj'.-.t ~ :9JliiHlfflCfi ~ 
m-~~m~tl 

~~ -if ~ 9J{6~I€'1<ff ~'fiJla11("qCfiH{"Hlaff <t ~'m~ ~,ct" <Wf 
ftF\~ o?1J fsb41f4~ em f4wRiciCfi ~~1 

6.3 	Cfilrnth&lq~ '. . 

~ '{'jJld1ifflCfi ~~~ cp) ~~ ct ~~ -wU'q\ ~ em ~ ctmit 
t enft ~'~ (Staffmg) 'o.J -~ "qft '1f'ifR'Ff ct -~ ~ i:x:tfCffllfY cfit 

,~tJ.f.1~ii{d ctmit tl fSfRft ~~q;l.)f~ ~. ~ Cfii~n{11lFfFl ct :fum: ~ 
'm <;IiWrctCfi m'i:Ff ~l ~: Wfo;; qft ~~~ q;tff ~ ~; ci ~ cp) 1RT ~ 
m- t afR-~ ''lit m- t 1 

. ~~,~ct~~~d\~~tl~~~~~~~m1R'~ , 
&lfcw:if q;l ~~ Cfft ~ &lcnnRiifi ~ tl ~ CfiI4fClf%T if 'lifAtf~d ~ : (i) +JRCf 

, ~~, (li) 'i«ff ~~, (iii) ~o~ ~, (iv) Qifu1lf~Cfi ~ $IrnlOficl, 

(v) ~ "WJT wan, (vi) \itlRH<P*t·~ -am ~, (vii) Cfi1ff -qfr ~,~~, 
.~RfT;tdlCfi<OI,.wtt (viii) ~ HtSqIG:;i "l(?4iCfi1 I ~~ ct ~~ 'ffiCl" ~ : cm4 
fCl:tclttOI (job analysis), CfiFf,~ (job description). cm4 fC1f.t~~11 (job specification), 

CfiFf -qftq$r (job enlargement)" CfiFf ~ (job enrichment) I (f'I ~~<t {XI titCfi {Ol 

'ct~~,ct atcrif~l' 

~~3lT~~~ ct ~ if ~ B6('€1'i"!J1 ~~~ tl 3lT\3f q;rl1:fq;~, 
iifi{Il:fitl'i qft ~~~ ~, ~.~~~~,~fer~ ~ R~,Cfiff4:til 
em ~~~~~~~~ ;;;fiq'1W~t ~ ct ~: ~jctii~-"I, ~ o$!U 
3Flf ~~ "tfaM 'q\ ~~~ \If'RfT tr . 

i<RtCfilcl4 ~~'~ WrraU Cfft~' ~ ~fl(?H'II8lT Cf1'-q;y{uf, '~-&lq~i'qft 
~~qRc!Rfd m ~ t(9;WCfilcl4l if 'fctftr-t ~ ct rq<'tj"l~I' Cfft 'fctftr-t ~ '4'< 
.q)Jq' ~ ct ~~ Cfft \1fT ~ 'il ~~~~~ ct 'Wli~ ~ ,iiiR if" 

, +JRCf.:.~.~ ~ ~m 4 'if~«iR'{cfCfi ~~~ tl 

0.4 f«¥t"'l 

. ~ (Diiecting) 1tCfl ~~ t \ifT ~ <t ~ atcr:"tfSJ ~~ tl ~ 
~.~cHch4f ~ ct d\~~lfl Cfft 1f'iflOiT ~~ 'firr ~ ~ -q. ~~~ if 
~..~ cW;fW; ~m~ t ~ q)J ~~~~"Cfit~ cn1 fuf\~ 

Self-Instructional Material ,~fimrCfft·~~·;;rt;rr·tl W~if,~~~~t,~~q;l 
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~ ~.~ aT2f If ~ t fcfi <t WIT· w.rr ~~~OO~ ~I ~~~ 
CfiT~'I:l~'Bm,~~~Cf~~~-W~tifflT~~·qRolltjl 
~~ .l1f\Cf 'Bm~ ~~~~~. ~ tl ~ )fiij~ cnt ~'I:lCfl a:jd"'~lJfCR1Ch 

.-qa:r tl'~ CfiT ~~al'l:l ~ Cfi"J<f Cf~ ~~ ~; ~ 'lfu 3i'R ~ W\R .~ 
~~m~~.1 

- ' 

.~,~~ CfiT ~ 1f[?f Cfi"J<f 1iI'ti cma:q If ~~aft ~ 1R ~ w.rr If. 
'(1cfOlJI':fl·tl·~ OlJfCR1<!lT If ~ ~.a:nm-~~ '(1'~tjofllJdl CfiT, ~~.ft1fuffi WIT 
ri If, ~ Cfi«IT tl ft1fuffi ~"5Irl: ~, l:Bf,~fd~e:1, ~, ~ -q~~i\Mq;T, 
CflIPfCfllCf~ '"CfiTlJT CfiT ~a:wr, mrr ~maA ~~ fc\Q: '\iffif ~I ~<.f1T.~ ~ 
~~~~~~~. ~ CfiVft ~I ~ ft1fuffi ~ Cfl1 ~ Cfllf4Cfl)' CJft 
~lf aiiq:qIRCfi ~ ~ ~aA~ 1R ~;fiq:qllth ~ ~ CJft \iI'1"ffi t I 

~~~~~'I:lful iR ~.~ ~flIlq~lJCfl tl ~m ~ >r'q1Cfi m, 
w.rr ~ d«~~4)' CJft fu'1\'I:llf 3l"C!"( ~ CfiT ~~maTf'l:lCfl m (d,~~<!l'j ~~ 
CfiT ~'I:lfcr) Cf~ ~ aTf'l:lCfl ~ f.f;lfi d«~~<!l)' <.f1T w.rr ~~ CJft ~ If q6:q1~'j) 
(d\~~41' CJft QOCfl(1lJdl CfiT ~'I:lffi) I ~ Cfilfr am ~~m~~~m~ fmRt 
'(1ptOfdl ~m~ ~rMi\;:fllJ ~'I:l ~ t ~ CfiT fcrir'l:l ~m<fill m atR ~~ 
~ }[fu.CfidOlJGll'l:l ~~maTf'l:lCfl ~ (~CJft ~ CfiT ~~)I ~.~ ~ t 

fcfi ~M~i\1 ~ CfiT ~~ -qa:r tl ~~ If, qi\lj9ti4i ~ cJ ~fCfij<!ll, aT atR ~ 
~ ~, "irf<\ aT, ~ <.f1T ~ Cfi«IT t cIT ~, aT <.f1T ~M~i\1 ~ I 

~-'Sfllftf ~~ 

1, 	 >IGr~CfiT ~~~~~~~ I 

·······t·~··~·_··____······_··++_····_··_·····v......._.._.__........................._......_...._......__.............._.......... . 
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.............................................•...._..............,........................................................................................... 

....................._................_......................'...............................................................................,.................... 

6,5 .M<!:i:t 01 

~ 1R ~~ (Controlling), ~ CfiT ~ -ap;[ 6ilq~lJCfl -qa:r ti ~ CfiT aT2f 

~ G[f ~ 1R ~ aTP.lCIT ~ WTRT /1f[?f 1if t, ~~~ Cfi"l<f <.f1T Cf1~I(1dl 
Cf~ ~~~~~~ fuQ: ~~-q~ ~i\~fCflI em Cfi"J<f ~ Cfi'(Cll tl ~: 
FriBrur m CfiT ~ t ~ «R ~ Cfllf4Cfll' ~ 311Fft CflI<!lT«OIIi\Cfldl ~~Cf~ ~ 
~ G!R If ~ '3jqlcil~Q"1 Cf~ am Gffi:Icq <.f1T am ~~ <.f1T ~fd~re:8' cfif.:rrl·~, Cfi"J<f 

H&lIi\1 ~ ii(R'(LCfi1 ~~~~ lWR dCfl11Cfl)' CJft rIT 6ilq~lJCfl~1i ~f am; f.:r:t;rur Cfi"J<f 

~ ~ ~~fC1~i\1 WIT CfiT m~~ il 

f.:r$rJT Cfi"J<f cnl mt1 ~ If ~.~ ~ %T ~ w.Ilffl t ffllo~ ~ l1ACfiT ~ 
m~ cm:dfct'en CfiI4H&lIi\1 CJft ~ "fiBCf2lT"lIf<\ 6iICl}(lJCfl mcIT t~~ -aoR CJft 
~ tl am:, ~~~~~ : (i) ~ CJft ~,'(iif CfiI4H&lt(;;1 'in(liftR 

/ 	am: (iii) ~ cJ1l CJft ~.~~ -q:~ ~ fct'(1'lIMlt)' CfiT 'i'" ~"q;pflf~m< ~ ~~ 

"d"WllliRCfiTlf ~~"ffilffi~"J:fI1"Cf)", ~~, fct':qI(q",Cti'~'~, ~ 
CfCfi" fcfi ~ lJRql ~m~~ I ql;(qRC!l ~~~ ~:qf<?id·-aqlij~.:::·~: ~1f(9qCflllJ 
~,~ ~M~i\1, ~ ~ fq~t'ltjOI (Breakevel'l pomtarttuysfs), ~ 'ffisn' 
Wa:rur W-lT ~lJ.rCfijCfl ~a:rurl ~ ~ aA ~ ~- ~-"CfiR'f'~' fCl~t'ltjOI, '~ 

~!fl c);-~~ 

'02lT :J;«1C61Z14 ~'I:R if 
~~ 

NOTES 
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i 

: I~-m~t (Milestone Budgeting), PERT/CPM0fuw:T ,,[{!'4iCfH! ~ ~lij"l 
~);~~, 'ffi'l1--m~, 3l~ fdff'iqJSf ~ ~ !R0I:,Retumonlnvest~ 

• ment) Q"?;Ji ~~5IrnY'i(')1-~; ~~ 'Cfillij11ffi, <lfI'\iIR 'Cfil~, ~,*lIcNif1Cfi 
~~I 1" 

NOTES 
~m~";5'ff ilCfiTt fcn Cfi141l~R1di <.IT 6fi14'R&l1i:{1 et"tl'ftfi # 'ijt;:r'31T'I:lR~ ~~ 
W : ~, li:'r:iIT, ~ Q"?;Ji ~ c6' 'tJFlCfi' ~~;~ l1FfCfiT ~ Cfi14<'fj}lIWlI "CfiT 
lWFIT; Q"?;Ji fcI-a'JlrnGif # ~~I dCfl;:fiCfit ~~ mct\lIWICfll ~ -m91~R1dl "CflT ~ 
m il an~ 'Wii~ if a:Jlq~l4:i ft:t:Rf (Operations Research), 'qi (PERT: Programme 

Evaluation and Review Techniques), ~ -q?f fctf?:T (CPM: Critical Path Method), 

. 	~fdf~<HCijOI (System Analysis) Q"?;Ji a:r.=<:r dCfl'iICfll'"CflT ~~ -q w=iR ~ ct ft;ro: 
~'3fIffl i 1 

~ qft ~~ "CfiT ~r ~~, ct:qCfl~I(, ft:ldOlt1l1,'m:e-~~ 
ail cp.!;QCfld I ~ ~illd'1I~Cfi ~ "CfiT $Irnf<!:l'Pila ~ ClR'ft, Tf~ ~aTI 1:11: fc'l'alIRl,..;r Q"?;Ji 

.~ iit m :SJR1~Rd -m crwIt ~1l~~~ ai'RR.~ ~.m ~I 
~ "CflT4 ct a:r.=<:r q~(ql{uf fu\¥:Tfa H""Ifclf&a i ; 
• ~~~~ ~1f1:ld *iild1ktlCfi ~ 'Cfil a:rla.lT ~ W; 
• ~ "CfiT ~aTI 1:11: ~ iPrr ~;, , 

. • ~t~an <til <4'll;Qlf.:crn 'CflVt ct fiJQ:. d'tW'(llfi 1I~ ~ CfiT m~~ 

i; 
• ~~ Cli14ifc! awl q;T ~ m, crm~: m~~m~; 
• ~ "CfiT ~~ <fficffif ~ 'Cfil. m "CfiVft ~t - . 

• ~"CfiT 3l~~ f'ldOlt41 m ~; 

, ~ '<:fiT ~ m m'~ i:frn~fte ~m~; 


.' $Ikl9;fi;c; f.ri;Tur ~ ~'cf; ~ # ~~ 'CflI m m~; Q"~ 


• ~~~ if \iITU ~ 'Cfil a:rlen ~ i I 

~CfiIW:i1' rt fu'Q: 11'~ f.:r:BroT qft ~-~ "Cfl'BT ~ i, ~~~~ 'qfCf 

-~~ t ":l fcii" ~~. ClR'ft1 ii!i.~M{'n "CfiT'~ ct ~ CHwfCl~ la,~:t;Q1{'4':a?;Ji 
~~ ct ~ if, ::t}R1CflI(,)4Y "CfiT ~a:q,~, .~~. 1iUaJIlT ~ 
f.p:f;ray-~ "CflT an~m ~WI' 

'6,6 ~ 'ga{i4cmil ~. 

-q'f:q l<U?'&I'{ur ~r ~ P1. ~~~.¥' Wr ct ~ Cfjp a:r.=<:r ~ 'Cfi'rn' 

~ WI ~; ~-'Cfi'{lJf Q"~ ~ 'W\Ff "Cfl'BT, qfr ~~~ dQCf)I4l ~ .~ if ~ 
• J mcn1";5'ff ~ tl'~ ~,~, $It4I11I\i!1, fjQ;:q4'1, !4Rl~~'1, ~, 1ClW::jd1, 

1{'qlqleql~'1, 1I'fuHf~ ~ <fiT .qj: >Wf: 'Wii'I:R em -m l1RT ~ WI ~~ ~. "CfiT ~ 
c6t ~ WW1 "CfiUf WI' . • 

~-JfTffir ~~ 

2..~~~ <fiT m "ffi";f..~ if ~ "iS1RIT W? 

. . - .' 	 .. ............................................................................~.........................................·•····...··.....··-·!>·"················~·····t··.,· 


.......~..............•."..•...-.................................................................................,...................................:............. 
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fIq ;(ij *'4 "I 

fciim ~ if CfiFf '~l1lJfHI "qft ~.~ '$ ~~~ ~';qlNld ~m 
'84;ej4"1 (Co-ordinating) ~ tl ~~ if, ~ v;cp ~~ t ~'~ <w 
~Rtld Cfi\.fu"4T \iffilT t fcn ~~~~~~ qmf W, <t flit1\3S1 Cfi\ ~ CfiTlf 

ctft fcn ~* ~~~~.B~ ffrtt~ if~··attAT ~~ ~ tr fcrim ~ 
if QI(OIARl!fi f.r~ <t ~~ q:;) ~4;:q4"1 ~ ~l <w ('84;:q4"1) ~ "4T5f ~ ~ 
~-~~ q:;) ~ Cfi«IT tl ~~ if ~ <w ~wt Wfcn ~ qrr ~' 
~i$llfCflltl ~iffc:r~~~ t am: <w '8tl;:q;q;o'j ~mt, ~ri~ 
qft (?f~'f:l if ~~ q:;) '{if.IRtid Cfi«IT tl' '84'<:44"1 ~ if ~~ q:;) ~ -;ffir qrr 

~ f.r'llRT atrr t am ~~~~ qft 'tfU!9T' mID tl '84;ej4"1 qrr ~~ 
~~ mm t, ~ ~ cmff em ~~m t ~ m».n'qft ~ if ~.~ 
~ <fii ~ tl -w:Im q:;) ~,~ ~ <t .fu"Q: ~ <t ~~ q:;) ~,~ 
~ fcI;<u \lfRT ~, am ~~ "8"'4t ~ &lfcwil" q:;) ~~I 3{CI'\ 

fct'iWTJ <t ~qft~, ~,~~ if ~ <t ~'tWft~t fftfR:f4"f'q} , ' 

~~, m-ur n~ 51(i4I41\i1"1 <t ~ qft 3i(CI~4l!fidl mm t l 

4gQu0*'4dl 

.~ fc!;' l+r ~ <!1m ~ f, ~+~~a'fl;qai (Communicating) ~,~,~. 3l2lCn 'l1fCAT 

qrr.~ <t ~~ tl ~~ if, '4"6 ~ oqfcRi ~.¢~ oci ~ cnl ~ 
n~ -a-G ~ tl 3;«Il!fil<:?l4 n~ ~ ~ ~a:ff'f:lQ ~ q:;) ~~~ ~~ qft 

aUc\~llq;al ~ tl ~'~ ~cf&ll41 qRf:1G~r tr 9>WCfllt1;qI~~~, f.:rW ~.a1tt ~ 
if ~~ <t 3F<1 ~ WFi ~ <t ~,m-ur qrr ~ "ffiI. WI ~ aQ41ctdl3TI ~ 
~~~~~~tl ~ffi<t~ n~f.r$r,~<t ~.~ 
1f(tij~~~~~~q;r~atrrtr~~·~~~-t·~ 
~ ,ilff6.{ t w.nftr 31ftf. ~'11l{ ~ fcp ~m-ur if ~ "fit ~ 'f!!-TI ~ amiT WI 

'lMa(f1 

~ tt 'l!fim \jfJ ~ t fcp 51fMi!{"I (Repprting) ~ qrr ~~I SlfdaG:1. qrr ~ 

a:rf~ aW:: d441ctd~ q:;) ~ ~, atCif'f:l if Cb14f-i&fl;:::'l, ~ n2lT 


~ qft ~~~ tr <w ~ "1 ~;~ 1Cf £L(!"lIil!fi1 if, a:rftrg ~. 

m if .qr ~ Cfi'{ffi tl 3;«Il!fiI<:?l4 ~ -w.:r: <i'l~'8+@1Cfi '8If&lifh14 '~~ 5Irn~<:Ar 


qrr ~~ \iffilT t I 


ii"f\i1G, '41\i1'1IQ(Cfi ~ if ~~ tl <w '41\i111<i'l~ lITffi <t ~ qrr ~3l~ QRl(OI11 


~~ tl ~ ffi (Budgeting) ct· cm<f if ~~, 8~ICfi(QI'n~ ~ 

'8fl:4f!?ld WI ~, t?1@Cfi(OI, ii"f\i1G ~~,~ <t ~~ ,CfiT ~ fc:rcRuT, 

~ 17 ~ fc::<:IT 7f4T t I 


"Iq'l6ht"l 

.~~~ e6t am: ~ am ~m t ~~i5l!OlCld1 {innovating), ~~ qrr ~ 
aiICl~4Cfi Cfil<f t I 1i5l5li5ld1 qrr ~ t "1Q; fci:i:rrU qrr f.1tffur ~~.~ ~W qrr ~ 
m, ~~ aq~CffirW if ~~ qf ~ arr~ mtt-f qft,~ ~l , 

YMHftJfCI 
a:rr\if <t ~ q:;) ~~~ aRcn ~.•~~ "ffPFf)- ~~, ~ 
l!fi14fw:H ~,~~, fcRiFI ~; atltffdchaTa:ff, ~~ 1:t "8"tfaJ ~ qrr 

'~~ (Representing) ~'-q ~~ t I 

W'i?:Ff $' .~ ~~ 
-cmr ~Cfjj(i1'4 ~,if 

~~ 

NOTES 
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NOTES 


SeU:I~uctionalj{arerial 

a:fu.-q~'m~ m1n ~~~ 3Fi ~~~ CfiFU'cfftTfUAT al~~ 
'~~~,-;;~t am-;;it~~'1 ~,~mtqwf~f, ~"~li.'il~' 
it ~~ ~ <:IT \llT ~ it am f, al~ ~1!Ff 1:j"f;f ~ 1 ' 

7. ~ '$ {OUqP:f ~ 
~'t:Ff CfiFU -q oqCltilRCfl -q~ qi- ft:;rQ: fCl'€lI(Cf)1", FCl~ltij:ffi' (f~ ~ -;l ~iillRCfl~'t:Ff qi

~~'tfffi FClCflF~H'I ~ ~I ~'lWT if v;qi,~ ~, :m:~ am ~~, \llT 
I~;uIRCfl ~l~I, I fi'€lIG;:fl4 ~~'tfffi', am I~ ~!, <:fiT 1lffif.ff!:l(Cl' 
cnuf ,f, qi-~~~ l@ ~~ cnT ~. fcfi<;rr IF-IT t i , 

~,1 m cfi m~fa 


~ (p,W. Taylor) ~ qfUfq ~'t:Ff qi- ~;U1RCfl lIFt:e;Cf)'l ol qi- l@ .~~ 'Cfil ~ 

R~~~dt: . 


0) 	 oqFCfdq<Cfl f.p:p:r, cnT ~;u1f1Cfl ~ (~'i:T ~ ~ ~Cfi"VIl; 

(2) 	 ~'i:T qwf -q ~m, ~ ~i4H~dl 'ffi1T; 

(3) , ~ oqF<k1C!I<'\ qi-~ 'l:Jl: l1"f1'CI"":~ ~ Cfi"VIl; 

(4) 	~~ qi-~ 'l:Jl: arf~'i:TCfi" ~ qi- ft:;rQ: q;p:r Cfi"VIl; (f?iT 

(5) 	 'ijCfi'~m, ~~ Cfllf%l''Cfil, ~m~'~~qft ~~'i:Tqt 
ft:;rQ: ~ Cfi"VIl I 

~~ t ~~~~alCI~ a:rf\lf qi-~~ qft l@. ~alf ~'·~··m~, 
m ~, ~,~ fI~CflF44)' am ~~~ 'CIl'i?IT ~ FClCflfud d1i'if)"jCf)" cnT ~ 
~ 5fFqqlr:;d ~~~~ cnT ~ -q ~ qi-~ FClCflF~d fcfi<;rr TFlT ?iT 'Q?iT.~ 
~~ dCfl'11Cf)'i-q~~~~~ I ' 

~"'I"::I' &:;; ••
7.2 	 4'i1~j('1 r~(iffi'f 

m ~ (Henri Fayol) -;l ~~~ fcn ~ qi-~ ('loqCfl<'\R ma-f, fT;Rl~~ 
m ma- am qi{ClMi'~ ~~ -q ~~ ma- ~ 1 31'ft 3G~ qi- 3lT'i:TR 'l:Jl: 

~ ';f ~'t:Ff qi-~~mm cnT fl.i\1ii1~ ~ t ~ m< R~f('lf.(§lij t : 
(1) 	 q;p;f C6f ~ (Division ofWork) : fCl!(ltl;udl ~~ am ~-q~, 

FCl:{CI~;:fl4dl (f~ ~i\Cfldl amlt t, ~~~ tl 31a: -m it -qft~ ~ a:W:T 
r 'Efi (f?iT ~ qwf ~ \lIT 'fICfi'ffl t I 

(2) 	 mfS:lChH (Authority): ~ t-t 'Cfilarf'i:TCfiR (f?iT ~1~Uql(1-=t ~ qft' ~mr~ 
qm 'CfiT -m t1 ~ 'Cfll ~.~ a:itt ~ 1l<"\ -q ~~ I 3'Qwf4f::1 ~ ~~~ 
alCI'!tU"{OlT m 'Cfll \lIT ~ 1 

(3) 	 a<I'i~IIf1'1 '(Disciptine) : ~1;ulqIWI, ~, ~,~ am f141CklI aW:' Cflif4Cf)" 

qi-~~ qft mq-~ ~ aij!tIJ*i1 q;:rnr tl ~ f..nm 'liT oqc!~14 <fi" ~ 
~ICI¥4Cfl tl, ~m ~ ~~ ~'i:T' mm'fICfi'ffl I ~~ crnt t \llT 
~~<iRRl~1 / 

(4) 	 ~"'lIa~1 qfr ~ (Unity of Command): ~~~ ~ m, Cfi1ff cnT 'Q!f) it ~ 
~ arf~ ~ ~~~, al~ Iv:cn, ~-'Q!f) 'iiIffi' 1 :elqif~Cfl ~ 
-q ~~ qi- >rfu ai:rti.(1;:fl4C11. m 6ffit I 

(5) 	~ qfr ~ (tinity of Direction) : 'fI"fR ~~ 1"ffueff'i:T<1T qi-~ cnT 
Iv:cn "Sf'i:TR c;qfeffi-v:cn ~' qi- arI'i:TR 'l:Jl:,T.R1RJ ~ I 
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(6} .~~ qfr ~ fur ~ ~ (Subordination of individual interes( to 

general interest): M" ~'CXffcRr· dl$rr CXffcRr"':~ q)J ftcT, ~ ct ftcT"d ~ 
'm~~1 

(7) -Cfllfl.ichl' C6T ~ (Remuneration ()( Personnel) : ~ ~ ~ ct ~ ~ 
. 	l$qil'R~" a?lT ~an-GJ;fl Cfil ~~ Tl,Ci ~:fa'jtl\i1'1'Cfl 31~ ~ mt ~I .~ 

Cfl4ill;(l' ct ~ q)f ~ Wr&i."# m:r Cfl4il,;(l ct ~ lJ!ii. ~ 1R, a?lT W~ tt .Cfi}9 

ap;r ~ 1R 'lit ~ efi«fT t, ~, ~-RcJW; Cfi1 ffi1lG, ~ Cfi1 ~, a?lT 
. 	~ ~ICffllf<:(CfI ~ , 

(8)' 	i$rilCfI'(OI (Centralization): 31~~ Cfi1 ~ CfiT Cfi1:r ~. ct ~ \Jfl '4t 
~~ t ere- cfi·S\lCfl{ol tl ~.31~~ c6r ~~ tere- fCjcfi·si:!CfI{ol 

tl ~'4t ~~ GJ.:n ~ ct ~~~~ q)f ~'qmff ~ I 

(9) 	~~ (Scalar Chain) :~~_~~~ ~ ~~ QCfI" ·cnl ~.. 
~ CfiT ~ ${ ~~ Cfi1 ~.~ ~I ~~~~. Cfi1 ~~I 
~ ap;r ~ ct. m~ a?U ~. l1T~ ~ ~ "CfIffi ~, ~ crftlid ~ 
~~. 7:IT -Q;m ~ 9ft ql~fqCfl atlCf~'4Cf1ctl fct\<4lil'1 om I 

. (10) ~-OtOIqf?l' (Order) : ~~m ~ CfVl CfiT ~ efi«fT t fct; ~~ ct 
~~*-~ am: ~~ am*-~1R~ m; ~~ ~ ~-l:%" 

.~, am m: ~ am ~1R'~ ml 9ti11 ~ q)J ~ mf.r a2U ~ 
~~tl 

(11)' ~ (Equity) mf~ ~fCk1~l" CfiT am 31~ m ~ ~ a.P=RIT ct ~ 
~* m- ct ~ m\i1"'4dl a?U ~ qr£ m "CfIffi ~ I 

(12) 	Cfllf4Chl ~~ it f?llf~~ (Stability of tenure of personnel): Cfllf4Cfl1 cfi
.~."# Cfi1"ft m, * "ti~I<?Idl "#. ~~ a?U 0Zf<i -if Cfi1"ft Cfi1 ~~ t I 

(13) 	!fIj~I&"1 (Initiative) : ~ ct ~"Bf{ 1R m CfiT ~ t.t a?U 'fcrctTU CfiT CflI'4lf;oqd 

~ itfF ~~~I ~ ~'I:lcn ~ 31~ CfllflfCflI· Cfft '3«iCfldl CfiT ~ 
"#"<?IR Cfi1 ~~~ ~ ~o~ ~~ ~ ~ t \Jfl-Q:m m~~ I 

(14) 	""FfqRa-ft-'CfIfr:R:r (CflT~$ mcf) (Esprite De Corps) : ~ "# tt~ -mat tl 
~~ "Cfll .~ ~. t fct; .~~ CfiT ~ t am: ~~ CfiT f-1{i~fi~d ~ 
a?U ~~, \Jfl ~~ "CflUit ~ I . .' 

.7.3~cFi~· 0 

~iiIlACfl ~. W-lT .~~~ ct W~ tt 'Cfl't ~ a?U ~Cffll4) 6ft\4lrICfl lillfctiill'1 

am: Bflilf.,jfCfl~~ 1R m ~ am ~"Cfll fcr;;.m: ~ W 211 ~ GJ;fl31~ CfiT 
.~: ~iillf.iCfl ~'IFf ct ~~. SliC'BI~'1 ~m ?UI ~ 'fc!cnrnCfi1 ~, ~\41nICfl 
liilfc5JiilH ct ~'qCf ~ ~'IFf Cfft ~~, a?U ~~m a?U ~'IFf ct ~ fCjCflffld 

flllilf\i1Cfl ~fCC;CfljtiJ ct ~ "# .~ -tit t I 

~ 6ftQillfu:ti ~"# fltCflI;(l ~ Cfi1"SfOTTffi CfiT ~~"# CflI4Cf1IRof] ~'4t Wffi{ 

ct ~~* ~f-1~:qd Cfi""8 ct'furo: ~ (Charles Barnard) :l ~ fI~CflIRdl ~ 
ct CfiR11lT, m ~~ ct ~ "# m ~ Cfft~ ~ fCf~<ilqol ct 'd'ct CfiT ~ fc!:Q: ~ 
-=tRUiT"#~~~tI' 	 . 

(1) 	 . ~ lJ!ii ~1I;(lRCfI ~ &lfCfd~T CfiT ~ a?U 'WW."# CfiP1 <fiB ct ~~ Cfi""«iT 
~I ~~ ~ ~A~I<tl ~ t ~~ l:%" ~~~ antq Cflcl~, ~ 
liilaiillHCfI-w.n BIAIMCfI ~ '4tJ C4fCfd?fj·"# ~ CfiT ~ "# 'ffi1T ffi wrcIT tl 

"5IOi~*~~ 
G~ S!'dCfiR14 "5Ioi~ -if 
~~ 

NOTES 
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. .' 	 . 

(2) ~m II ~~ett··~ maT·~ ~ ~, ~1I:tlRCfl, ~ 'O~ 
. 'Hi+fff'*fT ~at~ .~ f<St\444H ~ ~ t ~.~ ~ fiii$fdl ~ fcfi ~. q;l . 

.dl(dRl~1 ~ '!f1"IICI~H(fIdl (cp:jJ ~.~ ct ~ ett ~~ mm ~?) am 
C§,:eIt?l<1I (Cl<lT ~~ '!fcf ~~ ct ~~~ am ~ lR mm 

NOTES t?) 1R~mmt l 
. (3) 	 ~ '4t ~~7;ff~ CfiT G1 ~:if.~~~~ t I :WJo;:rt, 
~~ ct a:furfo~ if"tfW:R: ~ a:rrff~, 'O~ ap:r ~ 1~11 

(4) 	.~ ct c:J w:fiR f : II af)q=cjtftfl" ~, \5IT 'Hli$'i~Cfl 'Hlif.:qd 'Hlli!fIilCfl ~ 
~~ 'CflJ 'H~4 t 'Om ~ fq'GIR'{'U ~ i{n~htU :q)J ~ 'FIfuo mm~, am 
II a:t41q;:;UR"6" ~, \5IT ~~ 'Hllilflil<::fj ~~,~ 'H44I;:;!;J 'O~ ~"CI1ffi 

~~~~ mm t, em ~ CfmfT t I 

(5) 	 aU4'G1IRCfl ~ em ~.~&Jf*ltt1 ct ~~m, \5IT (3D ~~·CfiB 
~ 61, (!Sf) 'Hi'ir~Cfl m if·~ ~ ct ~ fit, am ~) ~~~ ct 
.m 'lllll'tO'Cfl fit 1 

(6) 	 ~ dflq;:;jrRCfl ~ if t).mq m~ :(Cfi) <:nr4 ~~ett~, • ~ 
fCll{lttifdl1lIl:ff "Iff ~ (~~, ~'qIJfiCfl"'OI ct ~'lFl ~), nsr) ~ CJil 'H1+@Cfl·<iiT<if 

if ~CfiBct~ liIctnrnd CfiB ~~ 1l'lOfTCIT 'O~ ~ !ilffil~1~, (1) 

~~-~ (mf~) ~)~~~ ctTI, !'l:ellflcnl ct f.Jui?l ~~ 
ct Wro; 31mR m, w.u. (Ef) (jch1*t FTuf<:r ffi efft· ~ J 

(7) 	 .~~If'8C1i"ct ~ ~${II'HHCfl ~,~ em ~~ CfiB 'O~ ~~'O~ 
~iIT ct 11~ flCiffild 'Hlli'\lIflj ~ Cfif.f -t ~m~ 1 

(8) !rnRf<i cnr }1'lOfTCfr ~ ct 'ft;rQ: diii¥4C1iJfc ~ S'd«llJI ~*3fIClltqCfldl t, ~.Ffi, I 

<Sf1ft -;t ~ 00 i<r ~ ~ lR '5IR R::rr t Ffi ~~,~ aT ~ *i\ll'iIt'tCfl 

.~~I;.~~maw.:ft~em~~~~~ 1 • 

6f1l't em ~~ Jdllilf'3lCfl 1fll'1Wff ,~ i; ~~~ 34CflItIT ct ~ mq.Jdf.-:tred f 
. ' 'Om.~ f.Jui?l ~ afu: ~.~ Cfi"B ~ amr~ al([:~ fr31\4liH t [ 

~-~~~ 

3, 'H'lld'iIf+lCfldl ~ t? ~~-~ ~ m flfUik1d f ? 

. 	 ....................._._................................................................."....................................................................................... 


. 	 . 
...................................................................! .................................................................................................... 


.................................J.................................................................................. _ ••_............................_.......................... 


. S.,!fdCbI{'1Q .MaieR 

S>«t<i6f(1Q ~~"2fTt~M.if ~.~, ~fW" <$ M\4:¥ljf '<ifif ~~ <t ~~ 
~ -mat), ~, &lfCR14'i 'O~ ~ CfiT"5J'lOfTCIT ll!i.~ ~~I a:tO: ~m qft ~-4 
if 9>«1"61(14 'llCR, aqCfl(On'~fijf ~ em ~ ap:r c:J ~ em- 2 .afR: 3) if ~ a:rf~ , 
Cfi :q~#'I'{uf~, :zr~ ~.~ cf»~ quA.f<p.n ~ tl m 4 if ~~~ (l1RCf 

~~) ~m.5if fcre (9)<<lCflI(flq· fcre 'Ofijf ~ ett -:q.qf ett ~ ~·I .. 

Wif~ ct fu<\~, ~"Q~i.~a:ffct 3T<Si "ijCfl" ct ~~~~ t fcn <t 9>«tCflI(fl4
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I 

~ ~-ft, "Wuf" afn: 't11'q"';f.R"Q~ W-n tl ~ 117:ffl' ~ Cf;1 Cffl" 'l1J1T t m . 
'~~I (Service Management} m tl ~..q;f. ~.~ ~\41Pliifl ~~. w~ 
W-naTI <tt a:rt~ 9)'R1Ohlct41' <t 'fum: a:ff~ ~ ~ I 'Q:m'~ II ~ 'fum: *lcllf'+llj;@1 

am 't11'q-~&,T ~an <t ~~.~~~~~iCtl{llOh tl ~ <t "lR 
31ICli{lli:fi ·arf!l:JC1~. HlOrff<i1P9t# ~ :' 	 . 

:a:tfl'if.ii!dl ~'~ (Intangibility or Impalpability) ! ~'5ITll": ~<t~CfiT 
'"SKlI'~ ~ ~ "€t ~"q'Rft I . 


,3l1f!4CfdI (Inseparability) (3I~ :3441Cffil <t ~~ q;r ~ ! Wlrr, CfiT·~ w:I: 


~<t~mM~t 31q; WuCJiT~ w.u ~ CfiT~cft;ff ~~ I 


~~ R:1Qcf;qdl (Heterogeneity or Variability) : W:u CJiT ~ 'i1'1Chl ISh ,(01 -;;m 
'\%'lrr 'iJT ~, 31#: fcIT~ ~ '6hl' c{t ~.~ <tt ~ II ~~ I 


~1ll<ij1(dl ~ ~4Iijl.a~df (perisbabiHty ornon-inventoriability) : a:IT~: ~alY' 


CJiT ~,~M 'iJT. ~ t afn:";f m~ II ~~ fcRRtrf <t -fum:~illii'j\~ 

M'iJT~t I 


~<t~~~ ~<t~~-~~~aTI<t~ ~lijUT '4t.• ' 

fClijROnll ~ I Wuf" ~aTI,qft <:fiT4~ CfiT l{I"tflf afn: ~ 'WR' CfiVIT ~ tl 
~~ CJiT f.Rt~ CfiVIT, fqR~l{n' CJiT f.:r~ CfiVIT '4t ~m~ tl "ctFRi am 
~ ~.'o~ ~ CflT ~~ ~~ mm it ~~!, ~, 
ifcr'l:1TaTI ~ I1I'1f~Oh ~ 1{lIilRcti .wf. iT·1lr~,lfRrr ~ ~ W:u c{t \'iI'ffitt eft '0Ilfl1t61 o~ 
arf~ CJiT t? 'R1id'(0I ~mml W:n2ff ~ -w:r (&lfCR1t61) o~ <Nif'!'(OI ~m ~ afn: 
641cmlfllCht ~,~~ :>f'l1lfcRf m~I ~m~-q'~~,~~.~Iiil:o:tfd: 
fl:R;ffit tl ~<tt~ l1% m '4t~.~~~m~~ ctmT fl W:rr2ff 
~ 1Wl: ~~ <t m t afn: ~.~ m~~ <:fiT4-~ ctmT ~I ~ ~, 
W:rr~ ~.'l)' fcf!:IuR-~~mq}tf,.~~. ~I ~~ <t ~lllUTI CfiT 

7:ffl' ~~a:r~ mtl ~ <t arr~~ t afn: W:rr ~ <tt ~~m
~~ 7J't?'U ~~t I ' 

, ~Oh1<'f4 <t ~~ (~ W:rr~ ~ <t 9Rt) ·i!til~fd atr~'!i1ii%fifj14 ~ ~ 
WlctdlaTI w.u ~ <tt ~an <t M~~~ ~\uf<i1ct M \ifRIT ti ~ ~Ohlctll 
V<ii~ <t 'fum: 'Q:m "ffi';:r 11~'t6I'iuf ~ fq'iiU'(Onli ~ (~ ~ 1%' <t ~ V<ii'l:Ff ~ 
~ m~!iR ~,~ amit m: 
(i) 	 Ql'(ftlRCh ~ : (iSh) 3l~q:qIROh ~ CfIctT, ~ CJiT ~ !fRJOhlifl4 ~, 


Q§I) ~'t:lR ~, 0) ~'q<tq'(Oh ~ I ' 


(n) 	 =t{i1'1I(qCh ~ : (6h') ~ qff ~~o~,ftReft~ ~,~, {&) m:m: 

~.~, .€*f) fc€~ ~~.~~q~~,~~. qft. ~~n 


(ill) Huitu(q1'.6 ~ : (iSh) ~ qft 't1lfu ~ fcR.rnJ CfiT ~~~ 'ctR <t 


, 'fum:~, 0'1) 31!'li'iIlf?lld ~aTI CfiT ~~ CfiVIT afn: oqq'el'FlT <n ~ CJiT 


'~q\,~I1;;, CIW'IT, 0) ~.tg -mffl" q:fr ~~<tt.~ ~~ CfiT 


$Ii'i1141\l11, 0lf) ~i"l~ldlCfiR <tt ~ I " 

~Ohlct41' CJiT ~ <etl1tf\liOh, ~if1ifdOh, ~~IR'Oh o~ ctOh;:flChl ci'ldlq'(OI II ~ -t m 
mm w't afn: 3I'4t '4t ~w tl 3Wif ~«ICfilct~ ~ (f~ ~ cfi"~, m'l1!?r -;;m t 
~cl ~~ fslillPtncl ~~, 3lR ~ ~ qfi :afiCRGJf44t W:n ll'~~ ~I ~ 
~o~~CfiT~~~~<t~m~~_ 3m:~ 'iul¥qoj 

~cfi·~~ 
~, ~Ef'il'("l\!.j .~ if 
~~ 

NOTES 
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NOTES 


~~ CfWiT ~ am: ~~ CfiV1T ~l !i~CfiI~4" <t ~.q~iiliHch ~. 
<t ~~,~ CfP.Tf ~ "<:film 1l~ Cf~ !!OICf'dI$R1 -@u "W\Ff m <t~ 
~'tTCfi ~ \iII. ~ t I ' 

~ '(fq;"ft:fi'Q: \iII ¥ 3le:r:R <ta:rT~rr{.'R, 9)«ICfiIW'I C!W1l <t ~~~~~,~ . 
a:rr~ 1nii~ qCfi;flc6' N M~~ <tt \iII~ t '<:fiT ~~~ ~"1F1T~~ 
~. 4~d'il5t t ~~ t.~~~ t feti !i'RICfiIW'I ~Cf~ ~ '<:fiT ~iilIRCfi 
'Wii~ <t"5ffir ~~~ ~flilCfilol'<:fiT 3l'f1RT ,m, am: 9)«ICfiI~lf Wii~ '<:fiT ~ 
~~ ~ <t ~~ d'6€lGfllfl iFiT a:rfllICf~lf41 ~.~ '<:fiT fqCfifeq ~m r 

*l~ChI(1(;1 ~ Ti dqi!(j,~ ~ dCh41€fi CfIT 'WR Cffi'it lfR1lit 

CMT~~ 
. , m 11;~, 

;; ~ Cfi14f.:qlf1 

}rqf;1tfR ~~ 

<R:,rm -tIT "Q!f 

=-r.r\fil:rnr-rr.r=f 

~cnp;jf.q~ 
, .~f.<~d ~ 

a:rTq« I'"B ftfRf dCfi;:fj Cfi 

~,.~~"d'~ 

~ s/1!llf441 


fcrqur:r dCfi11Cfi 
 .~~ ~,'<:fiT. 
m~M11 

~ ~R~qo] ~~mm 
, ~ dCfi;:fi<$ ~Cf~~aTI 

~'ifI'AT 

'Wii?:Ff ~~, 4iilc1114 ~~ 

~~q~~ ~~ 


. ~-~'q Fq~~tlOI (f~ 
 ~doq41 ~ 


~il'l1ICf'¥ft~dl 


fq~~qul 


~~-tIT -tIT 1ifi ~,-~ 1ifi 1ifi 
aTI~~ 
m 0lJl11R'.q ~I~dl 

N~~"<:fil 

f!H$?i4lf 

.' 3. *iJld1kQCfidl q<:ff t? ~~-~ ~ "Cfi"Pf f1f"iR1Q ~ ? 

4. ~~ a:rr:r .cp:ri ~~? ~~I . 

•••••••••"."••••~.........: ••• - ••••+-......................-,-~....!.................................--.-••••••••- •••+ •••...........................; •••••••• 


/ - .-.........-............'...._....................._........_...................................................._..............._........".............. _........_.... 


. ........_................_.........._......_...................................................._............__.._..-_................................................ 
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9~ ~~. _ ~ c)r ~fu\ma 

,~ a:r~ 1¥ f.t"'1R1f{§ld feJtFIT :em fcrcRur m TFlf! : ol!lT ~«IEJi.l~4 ~ ~ 

~~(i) 	 ~;aIACfl ~'I:fi CflT ~, ~, w:rr ~-'atr am: 9;«tCflIW'I ~ q;. ft;rQ: ~ 
!'IF~iPICfldl I ' , " NOTES 

(ji) 	 11iii'l;Ff ~ fclfcq;;r «R w:rr ~~ 1R 8'lICI:t£lCfl ~~ I - , 
, 	 ,- "- ' . 

(ill) ~iiI'Aen ~1{~~01 ~ ~"CflT ~~'I:fi ifm, w:rr 9l«tcnl€1£1 q;.'CflTlif·if~ 
.~, . 

(iv) 	'~'~'~~J~,<mf1:fq;~,~~~~~~~ 
, ~ q;ff ~ w:rr ~ 'frJrQ: fcilCflmd 'tiP ~~ dCfl'"l1Cf>]' am:'~ q;l '8hl6'(OI 

T.RIf qff ~!,' . ) 
(v)' 	~'~ri:tJ8lY ~ ~ f~IlR~I<t·~ if ~ ~iiIfPtCfl ~ cff ~ <fiT, 

«+4$1£11 4J<'IJ i I . 

10: 	l<t~~~~ c$ -ail{ 

1. 	 ,'~,Cfil mfrtr urn ~ ~ qwrr I~~ tl ~.<ill' '8sllil04 ~~ 
:;:nff il~if,.'ij'R qiT JIlf1<Jatll~ ~~'i'{RT lft:ef41f~RI mff fl "lffl' ~ 
~~ f.p.p::IT 'tIT ~'~'iM~,~~~~ CfIT 'fcr«tR: +fAT '\ifRff tl 
~&lR11.{ ~~~~ "CflT i4~ il ~'8fUlfctd ~~IACfl 1ft>ZCfi\UI "CflT ~~ 
'fi:rofli."ffi, ~~. 0'2U!ft!t.4)fJl:Cfll"CflT WCfd~~~, ~,i 0'2U ·tj:~lifofl4d1, 


~ 1J!1i '€1'~ R~ q;.'frJrQ: ~ Cfl€iI(i'fi5FI 1f%lul ~m tl ~'I:fi <ill' ~ 

~~~~\ilTuftt: 


• 	 ~"Fr, aBi &lfCkllfl t6-~ WU ''CfiT11 Cfil1{U ~ em ~ 'tIT ~ tl 

• 	 ~~~~t~'~~~if~-Q:m~ClldlCi(UI 

~'Q~ ~ WI" '\ifRff t,.~~, i3ll ~~~.q;. ~ if ~ c:nuf . 

t ~ d!t.~lfl <ill'1llft:a 1t ~ ~1€1dl'icf.:h w:rr 1J"qICi¥tl€1dl-~ "Cfll4 ~ 

'Wlt 

, 	 \ 

• 	 ~~~~t~~"CflT~~w:rr~~ct~ 

,~~~~~(M4hF1,~,~~,~w:rr~ 


fcpt.; ~ f, ~~,~ w:rr ~m "CflT ~~ '\ifRff t I 


2, 	 ~~ <ill' 'fcr:c!ro.tro q;l '81+4I"4d: (fA' ~ 1¥ .fej"qjf\i1d M ~ t, ~ :' 
. (1) - ~~~ (Classica1ManagementTheory: 1880's-1920's) : ~' 


~-~ t am: a:r~IIf3fl~ ~~ I~ 11FfCf'CflT CJUf;; ~ t am:~


~~IRCfl ~, SI¥II'8ACfl .~ ~~: Henry Fayo!, m~ 'm: 

C.I. Bernard, ~~: L, Urwickw:rr !>pm=a<b14 'Wfo;:r ~ 0cm~: 


Max Weber) C:fiT '8fhif(1d ~ 4J<'IJ t I 


(2) 	 '1Ci:(H'f:n4 ~ (Neoclassical Theory-; 1920\8-1950's) ~~~. 


'~~~tt,~· oqfCfdcfl' <ill' ailC!~~Cfldlalr: ~ 'd'?ll ~f%lul ~~ 


~~ t ('8IJiI~4i ~1fl5¢Cfllul) am: ~~~~~ 

"*it: EltonMayo;~. ~, ~fcl'8<l1JR: EJ.roethlisberger,~~. fu~'8'1: 


W, J, Dickson)Q2lT &lq{;R\lj04.~ ~! M~low,~: MCGregor, 


aiRrtR:'8: Argyris,~: Herzberg, 'furCfli: Lickert, w:rr"~1; Lewin) "CflT 


:afUlfcld ~ mlmf mar·t I 
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~ , " " "" ,., ..., .....ua UJ.!-Ul"bVUtV1U' J.ll\.lV~J • llJ\,f ~"!J ., 1V 1\I-:-t 1 

,~,,~~IJI1R'~ ~'lFff tl ~~,~~~~ (Revisionist 
researcher) R1:q'hl(""'S (Litchfield) CfiT ~fle:Cfll01 t m-q ,~fu:i:{~, 
aiSlflll~1ct fu:i:{~, ~ '1HClClI<{, 'ij~ 1liiif:R ~~~ I ' . 

NOTES 
3. 	 ~fild1Ifflq:;al (OrganisingJ~ ~~t~'C'l~ q:fr.'5ITtftf ~ :ft1\1:,&ffCRt~Y 

aitt -mu~ (~, ~'+!JR, >3 €jl:!l {UJ ~~~) qt 11&£ afl4:ejlRifi Wi~ 
~ fcf;<:rr '5TRIT t I 

;g'~ld1k'll:!lal qt a:Rrfu f1lOrjfclft?ia q;pfefUlfclct ~ ! 

• 	 ~~ ctt ~'~31l q:;r' 7@IR~ enrnj # R:4~€P5!OI ~; 
• 	 ' ~ 1'fii<:if 'ij~ 'l'ffufcU'l:FHqft ~,~~~~~ dch;guld'~ , 

~,~;, 

• ~ CfiTlif 'G~ ~'I:FH CfiT ~~'G~ ~~~ ~, ~;: 'ij~ 
• &ffcffi41' 'ij~ ~ qt ~ qt;g'l"'ll1l1 qt ~~f:R ~~I 

4. 	 ~ (Directing)~ ~ ~,t ii1l ~ qt ~ am: 11&.1 ~, 
~~tl~~~~~~cffi~'ij~'~Wr~·~,-q~, 
~mRr#~cg;tqt-wm:~m~ I ~CfiT~~qt~cffi 
~'CfIl.~<fit~<fit a:iR-a~tl ~~#,~~~~ 
t ~~'1:'fCfi <fit &ffcR!4I ~ ~;'1:R ~ ;gll!.fflq:; ~, ~ ~ 'tfi'U ~ <fit ,~ 
"SW<f iRft tl ~~~~~'~ -q ~ t fctl:.t ~Wn ~~~ 

, ~~I~~~ CfiT ~+:im~~~~~~-~ 
·~t, ~,~~~qtWro:<WJq~qt~~~~~tl 
. <:f6 ~ q;J ~~'ct~lIfcR!Cf5 W tl ~ q;J ~~R ~''ij2U ~ 
~ l; afu TfRf afu: ~ Wwr '€fiB[ ~ qt m~~ I 

~,~ 1liiif:R q;J'~ lIDT q;pf ~"%1~1l"~~&TI~''R''lI6~ 
1l wfoql41 tl "lIlf oqfcffi41' if ~~ 3:rr4"m ~~ ;g'gl5(ofjlldl cn:r, ~'G~ 

, fufum ~ri #, ~ qmrr tl ft;:rfurn ~]1<:[: ~, ~, Slfd~i\1, ~, ;:ftfu 

11tlw\~fcfil,ifilf4Cf1T~' enrnj qrr ~am~ Gfu'~' m- a:p:f' ~~~,,'\ll"ffi' ~r 
l:!llilfCfl1' qft ~~ <t.l qt ~~;~~~~~~I F fuft9rff 
~ <fit ~~ <fit ~ if ~q":IIRi:!l ~'~~ a:p:f ~ 'R ~Ffiq:q[Ri:!l 
~~ctt~t I, 

'11.~~ 
3i Iq{~1~ 'fU:r:cf ~~~ q;pf v::.i mtu, ~ ~i'ld1klOlCfi 
(OR : OperationS" Research) ll'ffifcIf'I:FH 'G2U ~31l q;J llfUlffi4, ;Bi[@:JCfl14 

n~ ~m-~~Piilfi 3l~, 3F4' ~aii, 1fRl 
3l~ fcf;<:rr '5TRIT t, CI1'fc1:i ~ q;J mm, 
~ q;J ~, -qU8,1IlT'.~' "LClfjlOll1 TlJ5i 
~a:H "Cfil. ~~'~ ~ ~ ~~ FfuF.i 

, f.J~ fcfilIT qry ~I 

i3d)(UU (Motivation) : ~ qt 111' if owq <fit a:r:AT =t:lCl~ l!C <t.l q;J 

''l1ICf ~,~~ em ~~ !il~lf~d 
~I 

~ ctt ~Q~'T ~ am: ~ ctt ~ 
SelfInstructional Material G~ ~ qt 11'af :elOlI1Qlfdl:!l ~, :a.:r~ ~ 

G~~q;J~1 
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~ qRctd-f (Job Enlargement) : 	~~ ct ~ if, q;1ff q:IT fcIf~ W\l1 IT<l'f'eR ~~I:ll'a" 
. ~~~ ~:et~:qiifl ~·t 'O\!:IT s;«tiifiR'!14 Viii'eR if 

~"~ ~ fC1Rg~FI (Job Specification) _: 	 .,fcEm ~ q;pf q:IT ~~ ct furtL·~ 
qIT ~~~3lT ct <ifit- if ~I 

NOTES 
~ fCieHUI (Job Description) 	 Cffl" .. \lITfcnm ~ ct aqCfiI4f, ~.a~ 

~.1tt~~~%! 

~ fc1~fli3fQ' (Job Analysis) Wro;; if ~~ c6: ~ 3iICf~lICfi "i\~ a~ 
~ ct f.:r~ qIT ~I' 

CfilCf. ~ (Job Enrichment) ..~ qIT ~~ftlllim~ ct ~~ 
~ct~ct«Ra~~ctl$rif~ . 
~I 

~GRT~~~CfiT.~~ , 

~~~,~,~'~3lT, 
~~~ Hfc{C'iiSl 'TffifEIf'~ ct ~ qRfClRCfi 

. ~CfiT R~~ al~ ·~CfiT fcrcIm:r 
C!fiVf ct ~mr \lffiIT %1 

~ -qv.rftmt ~ ffi a~ ~~ qIT dCfi4lCfi ~ 

(CPM : Critical Path Method) ~~q:IT~ct~i(~~ .' 
~%I~·~~~~·ct~~m 
~ CfiT ~*"fAOjfcld'm %1 . 

~. (Leadersbip) Cffl"~, ~mu ~~~ q:IT 
~qft~~.% am~~~T(31~' 
-;ffir \lIT ~~ 'i:ImIT t Cffl" ~~~ ct 
fu"Q: ~ q:IT "5f~ ~ %) I . . 

~ re.~tiH11· (Network Analysis): yfdlSd11 ct ClICff2i141 ct 'furo: ~ <if1RT ~ 

~ fiAAT, l1f'11<:wl ~. a·~ ~~ ct ~ 
~ CfiT l{<fll icf1'1 ~I 

VU'JR>ft fC1{1~i3fOI (System Analysis) : ;9Jlc1klOlCfi ~~ lfOlR1T ct 1l~ ~ '1l~ ct 
aiillH6fl ~~o~ fC!~cltijol q:;.:&RT'~ 1i~ 
~ t@ ~ W=lR ~ q} ~ OiICf~lICfi ~ 
q:IT ~ "CfiVIT I 

~~~ (It'i' ~~). ~~;9N11(qCfi'(~cl~HCfi, ~~ 
MamigementhiformationSystem ~., ~ fCfCfiI'!i't~(!1) -.~ ~ ct .~ 

- *,,1~Cfi.~; 7.ft ~ ~.~ ~ 
lfOlR1T \lIT ~~ if ~J Wro;;, f.ruf<:r 'cl";f 
.(~. ~. ~.) ~~ <t ~ ~(qat% 

aTI~, ~o~~o~ tcr q:IT ~ 
~tl 

1l'4fctlln{"ldl (Effectiveness) ~ mu ~~'qIT lffiITl ~-~ 

;$: ~o~ ~ <fit qRwRIti. ~UI ~ 
qIT"5llfI:<J qft ~ if~~~.~ Self-Instructional Materio,l .. 
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~,at1t(~I"I ~ dCti4\Cfi ~ ~<f4iCfl'1 ~ lfiftan CfIl d6flllCflI ~ 

(Programme Evaluation ~CfIl ~ ~,-m~t ~ -w:rr~, 


, Reviewing Technique (PERT» FroF.T ~ q?TT 'l:i~la;:ft'4 ~oITCfi" ~ -q
. . '. 
mwRrr ,~ Cfi"' ~ f.Jfifq 6flW{(!:Oepd ~ 

NOTES , q~~ ,1JIl'lWit1 ' 
iCfi$C4"1 rCl~~qOI 'fcfiW -Qft ~-~ CfIl ~m ~~ q:;r

I 

(Breakeven Analysis) 	 ~~ CfIl ~~ am ~RlfdH a:rcR
"Wrtf~~ q;)'mt<; ~ Cfi" ~~ '1:R ~ 
~I 

"~lH"",( \I"'HlIfij~1 	 • JlfUltl4(6fI f«:tiAf<£ll fcIT~q?1f ~ Cfi"'fcrqro~ 

(Linear "Programming) 4I'i l'"llffl<;fi, 'i<f4i<;fi~ ,am:~qj 'ifFi, ~ !iilW[j:jll 
.~ 'CfI'{;ft ~, Cfi'T'<f q?TT 6fl14fctr~1 

"Fe4qol"l ('ICfi;ft$ : ~ q?1f 'W:rroIT <t fc:rqur;;. Cfff ~ 'it 
_ ' (Marketing Technique) ~~ q;, ;ij;f.p"l)f~tI Il;CfimCfiiUI) ~

q?TT fct~Jl6lUII 

~~ (Communication) ~, ~, ~ ~''qfCf q:;r ~ <t <iftq 

t«1ia(UI ml , 
m~€I~I"I ('ICfi;ftCfi ~~ AA, lMf, ~~ 3lfCfiR q:;r 

, (Simulation Techniques) ~~~q){~"iiRR~~ 
IifiW{Gt ,~d;;f;41iifil 

12. ~-m
1. ' '~q:;r 3l~ ~~~~ fcR:<m:-~ "6fIl fct~'€I'11 ~ I 

2. ~·~tFfiifi ~ ctf, ~ -"Cfil ~~~ I " 

3. '1iif~ Cfi'T'<f ct ~ -q ~ v:ci ~, Cfi" ~ q:;r ,!<f4i6fl'1 ~ I 
4. ~ "Jt ~ ffl<Gl"tli CfIllfiftan ~ I 
5. 3MCfiR1'4 ~ CfIl ~31l qft ~~ I 
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~Cfll~q qft ",oj'ld11tl'lCfl'3'f9.:I1 t.:f-2 
~ 

NOTES. 

~it'(ifUl~d t: 

1..~*~. 

2. .~ 

3. ~qi:;!lW:h 'ij~ a:!4hcIlRq, 4JI~HI('qCfi ~ 

4. ~·Cfll~ 

4.1 41Ia11~(fi~CfiT~~~~ 

4.2 ~ct~~ 

5. fcfmrr ct 31f~~ (fcf'lOJl~flCfi",ol) . 

·7.·~-~ 

8. ~-Vflfu~m*~" 

9. ~ 1fftli\ 

10. ~-~ 

'11. ~.q-V~ ~ 

, '.. 
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NOTES 


1. a«~~t!:I cf; 3i6!It!:I... 
, 	 , 

3l&iFf 1 1l ~~~~ f<fi ~ ct <'f~ (f2l[ ~ cnT mfG:f ct fu"Q: ~~ 
~ cnT fl ~I ~ ~ 1l~ ~ cnT ~ am: ~(f2l[~' 
~'!:lO ~an cpf ~~I . 


~~ct31~ct~3Wl: 


• fi1ld1lfqch ~ <t ~ (f2l[ q;r:if cpf quf.:r ~1l; . 
: • '. lil l31jij+len ~ cnT ~q'iifRen ~ at,fNiflWh enI451 0 tlt!'l1 em ~ if; 

• 	 .9iWenlt?l4 cnT :g1131ICqen ~ W:!R ~ ct ft;rQ: ~ w.u ~ cpf m~if; 

• 	 fci'tlllnen{OI cnT ~ aotlCllt4endi CfiT ~ if; w.u 
• 	 ~ qft' ~ ct ~ a:id44I'df'1, ~~~~-f.r.'4«rr 1R ~~~ 

:glld1lr+len T.rtif CfiT qf{JlfUld ~ if ~ 6Ft1 

2. qR'€ll£( 

~ 1 if ~W"hlci41 ct FCliiiJHCh ~."t ~ if ~ \Jl1'1!:hl:O 1ft ~ tl ~, 
~'eR cpf ~ CJiT4 t ~~ WTa;;, ~ cpf Pc!1tt?!bjOI, ~ (f2l[ f11i<ei41 

.gr4f~d ~I &.:ICI~141 qft -qftuyffi f1"ld1Ir+lCfl ~ <t f.r:rfoT <t ~ if 6tft tl ~~ 
if~'1~''1{ ~ ~~~~qft ~tl' 

f1'l lo'1lr+lCfi ~, fcfim ~if W~~ <f2lT b4f*l'41 ct ~ 3f1qiURCfl· ~ ~, 
3l~ ~, f.;tl4lCfit?ll4j ~~ ct +r~ ~Gi'.lIRCIi ~v;ff cpf ~~ tl 

~~~1ft?lf~d ~~ CfiT ~~ if ~?f 6tft·t : 
(i) 	 ~~ CJiT4 ~"W\Ff ~ if; 

(ii) ~ 1J!5f ~~ ¥U1" ~ if; 


. (m) WT31' ct ~~ CfiT CflI4\Jlf.m ~.~ if; ~ 

(iv) :gJI01Ir+lCfl ~ &.:Ilf"k'lq{Cfl ~"W\Ff~ ifl 

~~ ct ~~ a:Rcn ~ <tt ~ cnT ~ cnT ~ W, ~ 'Sff4': ~ 


wmr itG:r 'CfiUf tl ~~ 'if ~~ "CflT ~ '16l fcfi<:rr 7f'IT tl 


~~ ctlOlt!tCI'{uf ~: ~ ~ : 

(1)' ~CjtIlRCli~'~ dtl~lf4te1)' 0fiT ~(~ :ijJla4ICt1Cf) "ITi~ <fiFf fcl'cRuT); . 

(n) 	~~~fci~ ct CJiT4 ~ dtl'IAIP<4~ ~ 'Cfl'{'1l ('l~CI11Cfl{ol); 
(iii) 	 "as!.1Sfi": ~~ (f2l[ 'Cfll<.if cpf .f1+1 <ei 41 (Q,CI11Cfl{OI);. 

(iv) 	 WRH-t~,~,~CMT q~ll~mq;' ~mcnT~ C5@:rctift~); 

(v) 	 lJfafcr~ E2l[ ~ CfiI li:J1l ~~ 'CIl'ffi 41'3j1j'ij«t:J ~~ 'Pi ~~ 
~, fShlflfClf~ 1l!i ~ (l'I1t11'9RCfl ~): (f2l[ 

(vi) 	~~ tf:cm: ~ CfiT ~I 

f1"ld1;CtlCfl ~ <t <U ~~ ~ : qG:ljSfifBCfl ~~.~ aotlCfl",<?111lf a:t'~ a:tlft<:r 
............... '" • + , !=T !=;' ........,..;....::\. c::; R ~-:Tl"'T2"Trrr.:!' 


. +ff-5~ I "46l ~~il 41'NRCfl qG:ljSfifBCfl ~ :a2l[ {1\'M"t>:f1 i4"iilRIlillf IQ<i<'U, 3G:liHold: 

~'eR ~ ~ f1+1<ei4'1, l'Iflll"'il'3j'1, fCl;$'<t\Cfl{OI, fci'qIJnCfi{OI w.u ~ a:fd'iffi ~ 
f1·l ia'1lriJCfl·'"ffiT.RT (f2l[ J1I\4lrICl11'cpf ~ l#~, afI+.nRCfl ~ aot4lqtnRCli ~,~ 
aff~ WI ;. 
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i 

3. aflq'6lIH€h ~ 3i;JIqiSIIH66 #•.a"'lI((lCl'i fi~'6I"'I1 :i«1CfiI<'1<j Cfi't 'Ef'ld"1lt1"lCfi 

a{)q:iuReti ~*11t:JIf~eti ,~ .~ ~~ fcfim ~ <:IT ,~ *1~~~41' CfiT ~~ 
~ 

q1 ffiQ: q;T ~tl. aflq:,.:URCfi ~q1~ ~fWlT ~ : (i) <t fcom ~q;T wa q1 

~~~ t am (ii) ~ if WRH ct ~,~ if ~ <ifR ~ fcfi-.:rr \3fI ~ I 
tl ~-~ WrcR ~m ~ t am: ~~~ \iIRl W, 1W-1: ~~~ 
~;q;r From"lif.1 ~ tl -wn ~~ if, fCj~lt:4Cfi( 9>fdCfiI<?l4I'if, 1irffi ~~~~ , 
f, 1ffilR ."fcR)~ CJ1l ~~ CfiRUl mID tl a:F4" if ~-C!W:T'-~ (Linne-versus- staff) 

<:fiT ~'m- mm't (3t:Ut{01l?f, ~m\4Inl'!hl aT) Cfi1ff (f~ 9;«lCfl@lf ct C4ICf'('llf~"I"i 
<itit:\':qIU), £Jir.f Y;4Rf"ldCfl(01 (f~ 3jlICf!t4CfldlaTI 'if 3l'ffi: (3e;1~(Uld: .~ ~ ~ 
l'I"!-eflCfiAtiif ~~,~~. ,<lft 3i141{4Cfldl) ~r 

~ a:fI4i!IRCfl ~,~ Frufq ,m; "GFIT am: ~ ct qwARQ; li<ii~ q1 qft if f.ruf<;J 

m'<:fiT '1ftuw:r tl ~~ 3i;flq'iiIlRifl ~ if' ~ f.ruf<;J m'<:fiT 'Cfl"J7f flf41f<!1d mm 
tl ~.~~!,'~~.~ if' fCjCflf~d 6tt ~I . 

1{Ct C4IQIR<:f; 'WRR ct ~ if,a{iq·inRCfi -a~ 3141cftfIRCfl, ~W6R qft~{;lid'1I,13Ch 4f611i~ 
~.~ CfiT "i1f'IFl if ~ m21 CfiI4!?n{1 m-m ~I a1lNIRCh ~ ct a:Rrfu ~ fcrqpJ, 

~~,~m v,cj ~'~ YRl~<:{11~t:JCfi m ~ Bf41f(1d ~1a:t4'lq:qIRCfi ~ 

'<:fiT' ~~ Bll1lf~Cfl ~~~ ~ t ~ r-cFIT ~~ ~-m21 ~ '<:fiT4 
coB~.mmtl 

, 	3i41q:qIRCfi ~ '<:fiT ~ 11~'(i:iI'iuf'fi\1 t- Bi;ftq:qIRCfl ~~,~~a:pnf~ 
~'~ (grapevine) ~~~tl BijCflf44l(f~ ~,m~a:pnf~~ 

~~~cffl~if anf~~,"Wlr~~~~aw;wq~tl 
~ B'lld'1I,t:JCfi, ~~ '<:fiT ~~ q~(Cl"tJf alrr tl. 
'~' ct ~, '31;ftq:iIlKCfi ~ qft ~ 3R a:rf~ ~ t : Bij\ll~ICf ~ 1l'Cfl'd 


ift ~~I ~~,~ 'qfCf ~, 'Rfi:fu m'\lIrtl ~~ 3fl.q'<;IIRCfi ~~~~ 


qRcld1Jtflct ~ ct ~ ~l'IRlf5fi41 ~~ tl ~, "fi'4t-cfi"~ <t 3i41q:iiIlRCli 


~ ct ~~ 'l:ft £Jir.f <tR ~~I ~~~, \1'{tif 'CflW 3i41q:qIRCfi~, ~~ 

CfiT afr'\lIR & t.l, ~ H4111j*iR '<:fiT4 'Cfl'B ~ W'l'ffi ct lJI1f if]'l'4': qJm ~ ct ~ 


F:fEm '"CfR: ~I ~~~ ilR :itBT ~m'W66T t fcl; aH\q:qIRCfi ~~ MCfifftd 


41111\o:g ~ CflI4f:q((, ~% ~. ~ :4t ~. 'l1R m '\lIl'it1 


~ mfiR arrq ~ ~ 'IT ~~ fcl; ~41qlR<:h <iq ~ fCjCfif~d ~ <:IT ~ a{)q:qIRCfi ~ 
ct·'tJRCfiT ct afwRr CflI4~fI<!1 ml'W1' ~ q;r m ~~, -;;rft<if qft>~3i~B'@1Cfi 
~ct~·qft~~-Qm~tl ~,~qft~CfiT~:;t~·· 
a:rrqq;l, 3l1q:qIRCfi ~ ct afwRr ~ ~41q:qIRCfi WrcR qft t:J~'(i:iI'iuf·~ ~o~~ 
~l 	 ' 

, 


~ qft ~q~IRCfi ~ ct <ft.a:rr4Tlf f·,:.'~ (f~.~~~,~ ~ mm 
. . . 	 . - . 

;GJld"1k"ltfl aqCfil41 qj'f fc!f~ fer"TI'ff if 'a~<:fI1Cfi.'(U1 ~.tl~~ ~.~~ ~ 
Q1\11Sfifi at~m~ ct ~ ~ ~ ~ ft:2m ~-~ m 'ifi". ~'fif CfiT iSffiRIT. ,WI· 
~~m if ~~~ tfit am: ~m tllfC\ '<:fiT -m ~.~·m, lfC\ '<:fiT 

~ -awn tt ~m .~ lfC\ '<:fiT 'RR: 'RiRRr ~m, ~ '3(FIT tt Cfil1 ml 

NOTES 
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q:iJ ~CfiR1lj ~~ if 'lI<\T-~ ~~ lijffi ~, ~~ ct'~ if ~ 
3FJ ~~~m~ ~l ani: 3i16lltllCfi t 1%' 4R61dif 0'1lfr 34Cfil4 'CfiT ~ 
~~~ cffi+IR ~qft!i1~i{'i:l11 qft ~* ~~\4WICf11.qft ~31l "Cf19: ~ 
~ !fll(q ~~ "'i{ *~~~~~. 'CfI"ffl ~, ~ 'CfI"ffl.~ ~~~ 
if~~I/ 	 . 

;a:fffi:r: 'B'lldTlfrJOtCfi.~ ~ ~ f.r$;r "ffl';l if Cfilf4cti)' ct JOt'11~~IHCfl v;ci. 'BIJOtif~Cfl 

.31f~ if ~~ SlR15Id1)' q;T iff ~ if ~m ~~~ q;J ~~ qft cmr 
+WI, ~ qft ~q:qIRCfi. ~,~ "CfiT(f-~ q:iJ~ ~I ' 

, ~"ffi";:r CfiRCfiT. q:iJ a:rql "ijCfi" ~~~ t ~ ~ :qIlfr ~R~ ct ~~ 
~I m~)~ 3FlT~~tf2lT qF'4d[~ ~~~.4lld11t41Cfl~"'i{ ~~'i:l11t41Cfi 
~~~r ~ ~ ~~ JOt~~'tuf ~-: fdfcfi's:tlCfi{o, :qIlfr ~·ct Sltl ll(}1'J{1 'q] >rfu 
R~ qft ~, :qIlfr "ffif'i-"$-~ (Line and Staff) CfilfqCfll qft ~I~~~ 

fu (Scalar Principle) ~ f.r<:i;rrrr ~ fcmm: .~ 4l ld1kqCfi ~ q;T ~ 'CfI"ffl ~I 
(~ -:q-qf a:wt qft ~ to 
4.2 	~~ flIC(~ 

~"CfiT(fct ~AA,mm q:iJ ~~~~~~m~;m~ ~I ~m 
if 61i ~~mm q:iJ fcri:r$r~, ~ 1ffiXR ~~~ am ~~ ~:jJld11t41Cfi ~ 
ct ~ if ~ 'CfI"ffl ~I 

~~; 61i ~~ ct ~~ '¢. ~mm 'CfiT ~~I ~ ~ : 

(i) 	 a(~~4:cnl' ~ c:nr ~ (Principle of Unity of Objective) ~ ~'tffq iiffiTQT 

~ fcfi ~f4Id11t41Cfl ~~ 6l;fi ~i3iT.~ ct ~ qft "Wf ~.~~ 
~ ct ~ ~'I:1J >rCJ1" ~ I 'lI6l ~ llR ft!rirr TflIT ~ fcfi "Wfo;:r ct 10Jffi ~~ 
,~~~~fl 

(ii) 	~ c:nr r~(fda (principle of Efficiency) : fu\'tffq iiffiTQT ~ fcfi ~ ct 

~ qft "Wf CfilI ~ CfilI ~ qf{o1l41 v;ci ~ if WI' 6l;fi ~I ;8lld11t41Cfi 

. ~q;T~q;T~~if"CfiT(f~ct~"B'~~~1 

~ 61i ~~~~ t 'WrcR "CfiT(f ct ~~~~ i51l 'BIQI'"4d: Qllf<wH 

q:iJ ~ 'I:1J{1lT 'Cfi'{ ~ ~I 	 " 

(iii) 	 rq:ltq~d' c:nr R:t~id (Principle ofSpecialisation) : ~'tffq ct ~"y~ #"ra;:r 
fdf~lqiildl q;T ~Ifalf~d CfmIT tl 

(iv) 	 ~Wm(~(PrincipleofException) :~~ct~ct1OO~ 
~m~,~~~~m,lOjf3J~eQ~I~~'~~ 

I :qIlfr ~.~'<3l~ Cfi4'i:lIR~I' q;T' a:rq;t ~ "'i{ mf.r4GR ~r . 

(v) 	~ c:nr ffl~ia (Princiople of Simplicity) : ~ if 'l/S!I14'qq ~ 6l;fi ~ . 
am 'B'lld11~Cfl ~~~ ~~ CfilI &R ~I . 

(vi) 	 • c:nr f«~ (principle ofFlexibility) : ~ q;T <.1'i:1Cfie;:R &Rr ~;qRC!Rfd 
~aif~~ C!T<.1T ~~ am ~~ if ~~'I:1J1' ~ tf~r~ 
~m ~ fcR:dTt tf~ ~ qft ~ 6l;fi ~I . 

~'W'l'ilcllJ cjft ~i'la"1I{\j4"l 
.~ 

NOTES 
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'NOTES 


Seif-Inmuctional.Material 

(vii) 	~ CfiT ~ (Princiole of Balance) .: ~ fc1qrif qt a:rrq:m: ~ if, 
~s:.liib(of WiT P:1~miib~Ot if, ~~ w.lf «Rf Cb1 ~ if q~ fcIT'l:Fi ¥fiR ~ 

" 

~,~~ ctiib;:f!Cfll Q~ a:nf~ qt lJ~ ~ ;5J4~+.!ct m~I 

(vili) eqf*1<ild ~CfiT~ (principle ofPersonal. Ability) : ~lla'1lt"'1Cf) ~ltfft 
"6Fft ~~~~,""Cf)"( ~~ «R~'CId m~r 

,(ix) ~efit ~ CfiT fffG~·lid (Principle ofUnity of Direction) : ~~~ 
TffufcIf~ qt ~ qt ft;rQ: ~ lft ~'d~ ~ lft ~ "Cf)J f.1~ ~ ~l 
~ "Cfll .~ ~ fcIf'l:Fi ~ 1R ~ 'Cf)l I(Ch1Cf){ol WiT :a+lT'q'4'1 mar tl 

(x) 	 Mif91uf cnr' ~-~~ (fjf ~-~ (Span of ControllSpan of Manage

ment): ~~ <fiT m~ ftq'f2 'CfiB ~~"~~~ lftfi:Rr 6Fft 
~I~ $f, ~~ C6ll ~~ 'am: ~~ ctt ~'d~ fcrt1:j""kll, 
~~ itt ~ qft &tl~ifictl ~"&:ffcRf itt f.rl:R m-n ~l 

(xi)" 	 ~~(ScalarPrinciple) :~~if~aiftr1Wi~~~ 
'd~ ~~ '3~Hf\if'4fC1 'Cf)l ~m ~~ -;fRf qft am: ~q~ R<iff~ ~ 
if !iF:'llr~~d m :qlrelJJ ~ if, ~.~~ ~qft'4lftl~ TCf;lll ~I mf~Cllltr"q,l 
~ f:iRFft ~m, :a'~la'1k+lCf) t,~I~dl am: ~m lft SI'4IC1Cf)I{l mrtl anW.qft 

~~ V:m ~ ~ ~ -:ar~-~ ~"~ qt m ~ %m 'Efilff"qft am: 
~mtl 

(xii) 	~ qft ~ (Unity of Commalid) : ~~~~ ctl,€Cblfltl4i ~ lft ~ 


qt 1lftf '3'd{f\I41 ~.~ (~ ~ C'filff 'Cf)l ~.~ lft -arn:r m) I ~ 


~~~~I 
(xiii) ~~'3't'Hi:(I~{C4 enr !OI(ii!:lI,q)\jf·r (DilegationofAuthority and Responsibilkity): 

mf'l:lCflR qt !'I64141'511 qft ~ if, a<ljfllRct qRolll"lf; 'f.reltful CJi1"4l, !'I 641 41 '511 <fiT ~ . 
'CfiB 'd~ d'd{f\lfllfCI R~ 'CfiB qft lIDIT ~ 'Cf)l ~ -mAT ~i"~ 'Cf)l 

~tqf~)'5I'i "atf«lr4~ ct ~tJ"~ ~~t t;t6!if41'1l1'1 qt 1ft;r ~'!flq ~t 
" " 	 ." I 

(en) !OIi:+:'II~\jf"t1'ifi 'I'ifif ~ (Principle ofDelegation) : ~'CJi1roT t i%" fcfi"m ~ 
" ~ qt ~ mf'l:lCflR 'Cf)l ~ Sl64141'511 6frr .~, ~ ~ ar:Fft 

413'4dlj=BR 4ROIlIiY"q;) ~~ if 'Wf~ m~I 
('€f) 	 aiH~fr~ttf lfft Fffinr CfiT~Q'fn (Principle ,of Absoluteness of 

Responsibility): ~~ -m A&lIf\1 ~ ft;rQ: 3"fIR ~ Cf)q+.!l:Q ~ '5lRr 
fcfi"m 3l~ Cf)q+.!l{1 qt '3~Hf\If'4('61 qft f.:mkr ~6Fft~, • ~ 'i:ft 
~ <:hq+.!l:Q ~3l'~~ 'ctft :a'XkHI('4(# ~ qt ~ ;S'i:F(G;!f~ 

~ 1JcRP1mtl 
(IT) 	 ~-~ 'I'ifif mi(~ (The Authorit,Y-Ievel Principle) : ~ l'I64141'51'1 

<fiT ~~"ct 'furQ: a:1Il:!fitllCf) t f<l; ~~ <fiT a:rq-;?r a:fft:lCiiR ~ ct ajalfQ 

a:tlClit% 'f.:ruF:r"~ ~~, f.:roT'4' ~~ -m <fiT :a'x 1&11t"'ICf) ~ if a:rq-;?r 

di'R ct ~ ctt am: ~m~I 

a*1{f\Ifl!tef 'Cf)l ~'el ~ ti'fl'd ~ t 1% ~~ ft;rQ: cp;fJ 'Cf)'{'1T a<lICl~'4Cf) afR \ij'I'UCI~Q"1 ~ 
~ <:IT 't1fcRr t ~~ 'Efilff 'CfiT ~ -m 'Cf)l' ~~'el 'CfiB <fiT Cfi6[ '\ill ~ 
tl,\ijl:!fII'4~~l d*1{f\lf4fC1 ~ 'CfiB qft ~tl~:~ Cfilff 3"fIR ~~ qt 1lftf 
\ijC4II'4~f!r itctT tl 
/ 
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J>ltilI41<')11 ~ -:t ~ ~;iJla1If101Cfl ~ ct f.Il:Ifur II ~~ t ~.. ~~ cnT 'l1TU S>R1<:fM1<i tift. ~i'!a'1IM"h 
~'f1R i '4T.wq ~ tt ~ m"W-TI _ ~ ffi II ~.~ tam: Wm ~ 

. CfiT ~~m tl )J~ Sldll141\Jj1 qft ~ II ~~. fllttl"lld: ~i:T~~ 
tl ~ mqlll aTIi:TCflR qft S:lfu CfiT ~, 3l~ II ~ qft ~,~ 'fI11'R 31A CfiT . 

. NOTES W2f-ti)~ .q ~~ "W-TI ~'ij~ ~ 'qfq fc1l Cfl4ttl:fi ¢flP.f "CflT ~m.~~ 
II C11{ ~ t·~ qft lJ11RT qft "GIl ~ tl 

(xiv) ~~ Ch4iS1Hl qi:d~Rt (Line and StaffPositious) : ~ Wi:TCflR ct a:krffi 
3l~cfAttlR:4'j 'tR ~8irCfl" CfiT ~~.amn tr ~ qi\f~ if CfltfttlU 

~~ ""1ifiTl.Il ct ~~m' di1,«((I41 ~ iS1C1li11~t mit tl ~"lfufcIT~ t\ill' ~ 
ct ~:~ qft 'Wff ct ~m~ m~ mm WI ~ am Cfl4'ii4IU ~ 
7.!T~. t, ~~ W"CflT ~, ~"?f~~ mccr mm t, ~~.~. 

. if~, aTIi:TCflR 'q\lU ,:rd(i\lf4tC1 flfa:jf~d ;nff mitl <;fl4ttlR:4)' qft ~~ qft 


qi\ljr~Cfl ~. ct ~ ~ amit tl ~~ ct Cfl4'Cl/u ~: ~, 

q'(,tti(\e:letl, ~ 'q21T ~~ -t ~ II mtl q,4'i'!ffU qn 3lf~~~. 


tflttlltCflR (fCIl1'~c:11 'q\lU ~) cnT ~~ ct aTIi:TCflR ~~ !1IfShlllflOlCfl aTIi:T 

~ oq; mm t ~~~-cfFcffl1f<ii~ ct ¢flP.f!$f 1R ~~ U9RIT tl 


~ Wro1 if ~ 'q\lU ~ ctl1&f ~~ 'tR ~i:T m?:fr, Wtl~'{uf 'q%1T 


~~ 6f.:rr ~I -cfFcffl Cfl4"'1IU (line staff) ct ~ cnT ~ C11{ ~mCfil'f 


'CflVIT ~I 1tm ~~ iiiti:T if ~ ct CfiRUT W1ft "GfTffl t, ~ Cfilff ~-~ 

cnT ~ f, altt ~~~Wfcl; ~~ aUi:TCflR cnT e.fi11r Cfi{ 'ffit, mfll 

~ ~ w t 3r~ ~~ W tl ~ ~ICflllla' aw:r *1 ~~ ct ~ ll, 

fdlltlC!ii1dl, ~~~ fdll(lc!~I' qft~-~ "W-TI ~~ ct ~ 'q\lU 


~ em ~~ -t a:~"'<'{lf4CC1 q;r ~~~ ~ CfiROT m~ f, 

~-~ ct ~ cnT ~(rl~HI ~: q;fo;f m 'il ~ ft;rQ; ~ qft ~ qft . ' 


.~~ "?f%1T ~ CfiT 6f.:rr~ ml1Ff tl 


(xv) 	 "'Chli!:lf(qq; ~ (Functional Authority) :5'ICfllllffliCfl ~~ "W-TI ~ 
~ CfiT ~~ t, ~ fcwlt:Wdl ct f'iCfj,f-iild ~ II RJlli fcr'l1JlT q;): ~ 
~ 'tR Wi:TCflR ~ fc:.<rr \lffiIT'i1 !1ICfllllfflOlCfl Wi:TCflR ~ fdl1(14~I' CfiT qw aTIi:TCflR 
t ~ alqlfu ~ ~ f$if if ~~ 'B ~~ C11{ ~ .*1 ~~ if, 
JICfiI""ltCfl ~ qw ~l?i£1lT .. t m ~ '"C'4f.fa' (~~) am ~ 
ct 'iIIlm: qft ~ 'tR wWr II ~ tl 

. l'ICfllllftif) Wi:TCflR ~ qft ~ ct ~'i:1Rr CfiT 3(¥~ilil'1 "Efi'\ffi 'ir ~'q\lUw:r-~ .. 

. ~ "Cfi"Fllif, ~!'f:qffut<:fi ~ ~~, ~ WfiR CfiT ~~ tl ~ !'l«lCflM4'i .' 


II 9)'R1Cfllttlll fCI"'1lttl1 ~. ttt'tCI'{ui qR41iS1'"1laTI II l'ICflI~fflOl"fl Wi:TCflR qft arita:rr qft "GIl 


~ tl. ~~ qft ~ qmf ~~~ <iffiFft ~I 


(xvi) 	~~Ch{Ql 31Wf ~ct~i$'(llr (Cantralisation verses Decentralisation) :q1~q:;~1j1 . 

~~~ t ~~~ if d'6t:l'R1U"" ~t~ cnT am 11R1 ~ t 

am-~ !>ltilI4'M1 ;nff ~I c:6'st}Cfl(UI "W-TI Fdlc:6'st}Cfl(UI m ct 'tf1U II ~~~ ~I 


~. em t:j~'€Cf'tuf ~ em ~.if mm ~ *s{lCli«()1 q;T 'll'r-IT tR ~m mar fr 

c6s6Cfi(UI ct ~ if ~n11.Cflqu~ ~~~ t liFfCfi ~ 'tR c6;{lCfl(Uj qft ~~ . 


"W-TI ~ 'q1l.Zr, ~ c:6's6Cfl(UI ~ -;:flft; 'q\lU cf;p.f II C(Cfl#lQdl ~ 'WITt 3l~~ 


'\CIRf ~ ct ~~m,' 'q%1T ~.~ ~~ fc/l(1C!;ffi' CfiT "5l'lIl1'f ~ "GIl 

Self-Instructional MaterUll 
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NOTES 


Self-InstructiOnal Material 

.	~ am: FClc6st\Cfi{u! ~~wrf.ruf'ttfun:!:\lIT~·t\ill~ clld!q{UI ~.~ 
611 3l~if ~.~. o~ ~ tG:r M '\liT ~tl o~ 3""':t4<::;3W 

Yii'1:'f1 ~~ CfiT _~~ -;:ftfu f.J~ ~ ct fuv: ~ \lIT .~ tl 

~. ~~ if aR ~~ t. ~"<:fiT fClef;'s!JCfi{UI, ~"<:fiT ~~~ 
(~ ~, fcffcfm<:fiR oin ~~~ \ill an~ fClef;'sOCfi{OI 1iFRft t) ~ 

"<:fiT ~~~,~~~~,~"<:fiT ~lnf~Cfi fcrnIR (ftRr;:rr 

~~ m fClef;'sOCfi'(ui)', ~ qft G:a:Jffl. ~ fuw:J. qft . q<lfGftdl ~ 

~\lJ)nl.eh1 ~~ ~\lJlnIfCfi41-;:ffClc6sO<:t;'(oICfiT ~'qq ~ Rt:rr tl 
~ ~"<:fiT ~ t2IR ~~ fcfi: !'It'tllt:A\ij'1 ~~ t ~ fCl<$'s!J€f)(UI ~: 
Sld<li4liJi1 ~ >Ilf~ ~~ qft aifuiJ ~ tl SlMI41iJiTf if ctiW'qft:t;o, ~ 
~.m.rr CfiT CfiT<f ~ 5(M141f\ild ~ ct ~~~ CfiT<f ~ fun:!: 3'd«141 <SAl 

.urffi t ~ fCls6'st\Cfi{OI if qft:t;o ~~~ ,CfiT<f ct ft;rQ: 3'd<G:llIl ~ ~ 
mm ~ am: 31~m~~ ct fuv: d'tRG:141 ilR \iffiiT ~I SlMI4'tiJi'1 ~o~ 
a:llq~<lCfi ~i am: fCl'ef;'sO<:ti'(uI ~Cfif(Al<:ti mm ~I '. 

" 	 ' . ~ 

~ 9>«l<:tilt?l41' ~ 9J«1<:tilt?lq 5(ullf~41 if, ~-~~m ~a:ff if ~~~ . 
~~if~, tlCfi41Cfll $if:ih<lI<:ti{OI ~ ~<H{9ijCfi",ol ~~ if 
<$'~lCf){UI :;r~ ~~,~ \lIT ~ WI 'tfig ~-~a:ff"<:fiT fqef;'sOCf){OI, 8lFrcrrif' 
~I ';$1R ~~~ ct 311m< ~~ qftolltl'j ~~~~~1414{<h :atl;:q<l'1 

m~1 

(x~) ~q:;q~~ ~ o.:cnlCf){UI (Co-ordination aI}d Integration) : :aq;:q<lTf~ ftfi" ~ 
.~~~~~~. ~~*,d fcf;trr ~ t fen ~ -am ~r~·t{i, \ill ~ . 
~~~~ t, ~ CfiT<f q,-{ o~~ d\~~41' il"'Wf <fiB if ~ -a:1 ~ 
~·if, :aq;:q<l'i "<:fiT 31~ W~~~ CfiT ~-~ qj{ qj{Tf'f ~ f:ih<lltJI<:ti ~ 
~ \lIT WI ~ am tt<:tiI;:q~1 ~~m~~~-m ftf;-lrra:ff ~ ~.f.r:t;Jur 
mm ~I~~ fitld"lkqCfi ~ ct fuv::::r ~f~~'~fctil{l<l flq;:qlf"l'

I . 

"<:fiT ~~o~ ~ CfiT ~~~ fcJf'lR ~~~ CfiT ~.~ 
~l ~' fltl;:qlf~ "<:fiT ~~o~~~ CfiT ~ <aJldTfltJICfi '«It -qt' 

~~~I 
~~m ~ ~ '9>«lCfilt?l41 if ~~ &If''kPId ~~~~ fEAl:f 
~~. \lfR <Br ~I~.~ 9>«ICfilt?l4T if, ~ afuftcn ~ fl4At'O 3\~4T 

.	ct fuv:' CfiT<f ~ t. I{CfllCfi{OI atMlq:tlfCf) ~I ~:~~~.~ 
~m, ;gq;:qlf"l a~ 1{3Cfll Cfi (01 qft ~m~atW~<lCf)dl wmt "ffi;:f 'ffiCr 

<:f~ 4G:IjS6fqCfi ~~~ ~d414If>i1d >Ilf~ ~l(lIflHCfi ~f:ih41~ o~~, am: ~ 
if ~~,~ qft ~~ ct ~ ctcfjl<:ti{OI if ~~~I 

lCf-~~~ 

•••••••••••••••"H...................................•••••••................................................................................................... 


. . ...................................................._............................................................................................................. 
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:e'lld1lf'"llldl "t :aqn:f<.1f€ld ~mffi "t ~,~ 'liffif "R Gt. &IR ~ ~1C4:e'4Cf) t 

~ Jd1ld11f1'1Cfl ~ qft ~~ +JRCfi{ ~,:~ ~-(i) ~"t ..qn q\!U ~ 
~ 3l\ll' m if ~~ wrnffi" ~~, o\!U (ii) 3:«ICflI<.1lf "t f.r:r:IT, fClf"llfJOfl' 

~. o\!U ~3lT qft ~~ cfit ~ tr ~3lT ctiT t{Rij'lf~ij ~ o~ 
:e(f&4iih14~~· ~ "tf;m:.~ "Efft ~"t~.~ ~rC4lt4Cfl ~I f.Wfa 
i5'fRm ~ "t ~~ ctiT "tf~, ~ m ct-~, ~o~ atj~ltfl'1 "<.1'R"t ~ 
o\!U 5;'6)14111: :a'd(!\lf.!1tC4 if fCl'liilrru o\!U ~~ m "t ~ 3'l1C4l{Cish f.r:r:IT ~ 
fC4f"'lfJOfl' cfit ~(C4~CiCfldl mID tl 3:«ICflR1lf :e'i:\f.lfenl l{Cf H altA 9)«ICfl/<?Ilf ~ ~H 

~~~~,~~ CfiT "'iU Cfl{ WffiIT tL ~M if, ~~ fClHlfJOfl"t 

~~~~~(Brochures) ~"t "tf~~~f1Ief, 3:«ICflI<?l4 ct fio cfit"{~ 
ct-~, .~"ct-~~~~.~~ am: ~~ f.r4l:IT W-lI 

fClHlfJOf):·CfiT ~m qft ~~~~"~~ 

5. ~ cfi ~ (flfql1n4i;(OI) " 

~~~~~CfiT·~~ ~ ii ~m 'Cfft ~ q:,l ~r~n6fi(Uf 

"~~I fcrqlJfiCfl'(UI ctiT~, :e"I81kliCfl -mm"t m CfiT ~~o~~~ 
if ~~tr~" ?rll'qJTJ if, ~. CfiT ~~~~ aiR fcf'4O!l l n€6(OI "t ~ 
marrmUctiT m ~.~ ctiT TCl4Oq11 ~ 1JlfT. tl 

.. 

~.~ CfiT ~~ ctiT ~ 3W:1R )ll¥lflt+lCfl "CflF.i-~tISlfSfiCilf4OlCfl ~ 
.~ ~ .CfiP.lT.CfiT ~m"t ~ CfiT ~m.~~~~ 1lCflf{ ~ : 

fCl~llS1ij1en CfiT ~ ttl"t ~~ "CflF.i 'llR, ~, CflI4HlfJOl, OllfCklild }{J~f"lCfldl~, 

<i\!U WRR if ~:qft~~~~r~\!U, ~~I~~ qw.:jf CfiT fur ~ 
~~ "t ~~~m am: ~ <iiR :eJOl"6l41·CfiT -qA "t f6Q: ~ f'lR'ffi ~~ 
~ CfiT ((ChICflf,;qd Gt Cfi'VIT m.rrl 
]"llj~ ~~ 'tJftu1rl:r "SIfC{f ~"t~WRR cfit ~~ CfiT ~~ if fcf~ 
~ W-lI t{Cfllf,;qd ~~~m ~I 'fc['q]\lffct ~~~~<t 
~ '54RifllC£ ~~ 1Jfturnl ~ t.t ~ m~I m'1:W:UT.: "frJ'qJTJ ct l"J"&f if ~ 
3'lTmU 'CflT m lfun t : (i) ~ (ii) "CflF.i (iii) "L-a.h, (iv)'~ (v) ~ 3121CfT :aqCfl'(OI 

(vi) ~31~ :ayCfl'(OI (viii) ~~ (ix) ~, (x) "iEfRi "CflF.i, o~ "f't JOII9«:O;S)' 'CflT 

f4~. ·3:«IiifiliH41-:i $ft ~ {f\!U ~ 3Ff ~ ctiT m ~. t ~~~,~ 
m CfiT ~ if ~ ~, f'Ff ~ ~ cfit tl 3:«ICfiI<?l4t' -:i fCl'4O!IG\1Ief ~ W-lI ~ "t 

M~~ 'CflT m ~ tl ~, ~~tt JOIHi:\u\S t1'4t ~ "t ~ CflI4:tniH ~ 
~ T[l{l t aiR ~~lft.1t{ 3>'«ICfi'~lf ~ 3'lTmU "t ~.f4~ ctiT m Cfl{ ~, ~~ 
C4 Oru'CfiQ <iRrr (hybrid stucture) <lAOI tl 'R'IT ~ ~"t~ il1 ~ 'CflT ~ 
~I 

(i) 	 ~:~ 3'IT't:ll'fuf ~ CfiT m ~: I~! ~ if ~ \lffdT t,"~ 
q;)f~41 cfit v;efi ~~ -B- v;efi ~ (Squad) v;efi ~ (platoon) W-lI v;efi 

~ (Regiment) 1iPffi ~I ~~~~ CfiT ~ 'lI6 ~ lfdCflI!fl4i' if 
"!WI: ~~.~ \lffdT t ~~ :f"dCfiI~lf 'l1Cf1 if ~ am: ~~I ~ 
a:rcrm: Cfil1 tt m ~ am: ~ "CflF.i cfit ~~ mID' tl 

3*d2fiI{if"'l qft *I"ld"lI?l'l2fi 

~ 

.NOTES 
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NOTES 


Self-InStructional Material 

(n) 	 Cfi'Tif: ~'iWn'fl(OI ct ~~ 3m:lR "flFf ~I l'Il'4WI'fl ~ ~ :mt 3>«I'flI€'l4 

mrn6fi(UI <t fuQ: ~~.~ t fGrW '9%l4'l1(if4'fiMq'(€f) ~ if ok ~ . 
~I ~ ~, l'Ikb41'fl(Oly *~ ~, 7f~, ~ cnr m-~, ~-~) 
~~~~~I 

"flFf 'q'( .31T~ ~'Wft'fl(OI ~~, ctcri;~fllct ~ 31J'qCf-~'I:l M~ it ~ (?IT'll 

~- 6lfliSlflIP·H'ICfi fq~lq#ldl qft ~,~~-~ <t ~ 'fiT ~ 'l,("lIiCfl"'l 

~ !lMaroJ, a:U~ T!Ci "@+IFf ctt ~~'&:j<ifllfc: ct wi~ ~ lJitWff~ 1:1\ 

~~ G'?lT ~ ct ~ if flOld6lff4ct1 'ijHR~ild ~I ~ ~m em 
m<ifif·ana~ :~~~ctWm;l~ l'IfulllPldl, ~Cfil'lff'q'(_, 
~ q;y ~m-~~aU~ ii.Qq:;{OJ, ~~~m~, ~'mlll em 
~~, flJi;:q?:F1 'fA if 'flfa11~4i d:tW~JFt(CI CfiT 'l1R ~~. l'I~IIf1'fl 'q'( 

m ~I W'l ~~ CliT E<:lFi if m1T ~~ 'fl14f~'fl TcI'4itJn'fl{OI ct l111f if 
~~)li1ffi1q:;~,~~WW~3lWJR~~~iR<'fK~~lm 
maTI'I:l'flG{ ~'fl1(if4 31'Fl. ~ G'?lT WnaTI ct.~ ct fu"Q: ~m CfiT m 
~~I 

(iii) 	 ~:~ G?lT ~.~~ ct fcf'qI~1 CliT, ~ (fCf) 3/11 ~atliSl~4'fldlaTI . 

G'?lT ~ CfiT "{#'I:l t ~~ ct ~.~ ~I flf4\ci1R'fl 3>'RfChIW4 ~ 
~'*1f5A M'I:l CfiT m, ~~an em ~aTI G'?lT ~ 3>«I'flI€'llll' G?lT a:r;:<:r Wn 

~ ct ~~~I ~~ 3>«I'fl1(if4 ~ if ~ ~,**111'i CfiT ~~ 
~Jilf'tliifi ~ ct ~'q'( .~~ ~1 ~~ ma:r;:<:r ~<t 3>«I'fll(if'4\ 

if a:rm ct ~m~ ~~~ >ICfiR ct ~ CfiT ~~mmnr ~i 
. ~~~ ct (?IT'll ~ : 'l1cff "fiB ~ f.rof<I -&.f. if·~ ~ fl:Iij6lfful G'?lT 

~ '5f?lTaTI 'q'( ~, Q. G'~ "5I1~flOl'fldl~1 ~ 31T'iiffi ct m~ : ~'I:llll if 
<:JMI41, O!l~~-~, ~'*m:~f.rof<I~ ath:"flFf~em ~ 
7ffir1 

(iv) 	~: ~ aTI\4WI'fl ~~m CliT m if C1Rl W~ ct ~~ crT 
.	~ ct ft;ro: ~ ma- ~I ~~~ 3>«I'flR"l4 G'?lT ~~ a:rq;:ff ~ 
em ~ CfiT ~.~ ~I ~, ~: ~Cfll€'llt)' CfiT ~~ cff 
atr?:IJt 'q'( m, ~ cl<:j&(U] CfitI ftffi'ff ~l '-Ifu ~ 3td'flle·'.if .~. Y<;flIDmt f,C(dlq(fl 
l'I'flI~I'11' 'l?lT flllOlf4'fl ~~, ~jS6JiOn'fl(OI ~, 'fIR ~~ CliT ~ 
~ l1R m}!«ICfiI€'l4 CfifVcfim ~'lWT~, 'fIR ~~ CliT ~~ lfR 
ma«l'fl4~lJ CfiT ~~.~ "flrf CliT ~ w:fiR ~~~~~I ~ 
'If ~ em ~m if ~~ CfiT 1:fK'11' "fiB, ~ ct m ~~ 
~ CliT 'aH~ild "fiB, ~M~~ ct R&lIif{1 em ~; G'?lT ~ H&lIif{1 

"m .~~~ CliT ~G'~ ~~~"€'fl"f ~~I ~~ if. 4ilPflifil, 

~'I:lfaTI, a4Cfi(off ~ em !i·1(I~r'd G'?lT a1f~ "&flT atffi ~I 
. (v) 	 1W-fi: 6lfqfll4 a:rq;:ff ~~~ G'?lT ~ ct ~ 'q'( ~~~I ~ 

em ~M'I:l flI4\ci1R'fl 3)«I'flIt1ltl' if~~~I ~, rct\41~, ~~~ 
ct ~.~~.~~ ct ~~ 11{ 31T1:1Tfur ~t ~ ~ ct ~ CfiT 

~~''t1T'll !i«l'flR1~ CliT, ~ G?lT ~~ d441ift1aTI em ~liSI~4'fldlaTI 
CliT ~~ ath: ~ em am ~~ 1UGI "fiB CfiT ~~ '!l«Fi Cfi{t1T ~I ~ 38 
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~ if '4l'lWfr:r ~ CfR?ft ~ P:1:ilqCfl( ~aTI em c{l~HI4'1, ~~ (f~ S>W"IiJiii'l4 "'fiT 'fi<ld'1IM"Ii 

,~~31T'Cfit ~~, :afutrea tl~:~-~~ cff '<fiWJ1 ~ ct ~ if c ~ 


~mrr~1 "
'I 

(vi) 	~ l1!i aQ(!6«UI : ~ ;l ~ WfiT{ qn fci~IJflCfl(ol ~~ if M t ihf , NOTES 

~ q:ft ~~~m if, \ifflT fcU~ WfiT{ cff ~ lJ!Si ath41q)), qn 


-m men WI' ~@fiR111 ~~~~ WfiT{ q:ft fcrtl:l "thT -m arq;ft ~ (f~ 


, lflIilJJ)qn"Cfl1 ~ if q;{ ~ tl ~ fcI'N 11 <qU o~~ a4Cfl{On' ci;r ,~fefd$ffl , 

-m m~ t ~thl%~R1d1 ~ tam: P:1l{)qijCII <fiT a::r<:Jm: ~~I ~, 


~ t fcfi, ~ c:t ~ f"'l&lIi\'1 if (f~ .fETCUG: em ~ if thfd'1I~4i amft i ~ 


SlfSfl41t{ ~~~ am: ~"H'~~"H~~~J ::tR1thlcl~'f q:ft ~ 


q:ft a:rtan ~(f~ ~~ cff a:rr~ 1R ~ CfWII ~ tl 


(vii) ,~ : :a14\i1f.!th (f~ ~ ::t«fth,lcl4 ~~ qn -m ~ l(R 1R,~ ~I ~ 
, 	~~~'~~>r<\Aq:ft~~t, ~~ffiQ:.~if~'thlR: 


'q;r ~ fq~)IlI*,,1 ~ ~I ~~ fcU~ qn ~~~~ ;:fflf t ~ 

31T~ ~~ em fqf4l14{ fci'lWll if :af4tfcld 1%"'4T \iff ~I ~&Fll ::t«fthlcl~)' 


if fo!'st1l4{th fcrqrq ,~ fcR:ctR:-$l if ~mt ~ J"i11fqet'l1, '81J"iif\:Slth ~, 


~i ~'3I«1thlcl~1 if, ~! ~ WfiT{ cff rqtij4tj~Cfi fcJ'ifI1f 'fm;ffi t ~~ at"4f114, 


Cfiffi, ~~~I 


fcrq<:r a:rr~ oqCf~lq1 cff ~ 'clT'q ~I ~~ fcrq<:r ~ q:ft ~ em ~ 


~ 1R 'clT4T \iff ~ t am: dq~I<:RflaTI q:ft ~ cff 3l¥IR"HctT31T qn WrcR 1%"'4T 

';if[·~tf ~~~ttmAt, ~~~~ q:ft T'(!1f"d cn1 ~ 


(f2.1T ~ "Cfl1 ::prrcrm Cfl1 ~I ~, fql5fll4(th ~ if ~~ c:t 'clT'q ~ 


~1R oqRJ~t,1 ' 


(viii) "'llC61T :~ 3;'H1thlclll ~ qi: WfiT{ :<t 31T~ 1R m~~~. t ~~ 


, ~, q~thl~ ~~ (~), f.::Br, ~~~(f~ ~I 


'(ix) 	~\:~~~,~~\CfRT~~ ~ma:rr qn an~ 
m ~ cff 'ft?ro: 'ITU em 'fci~pflth(ol qn ~ <iFIRf t I 'ITU "Sf"OITffi Cfl1 ~'if~ 
t : f"'lGlfIi{1 em-.:rrR if~, ;:jllthf~th ~~~ 'ITU if 'Cfill1-au:T,'if;t 1R 


~ '4"t ~'llfCf, (f~ ~ 1JRtif ~~ c:t ~~-~ lRc{ll5fl(\qoll 'life: 

9ft1Cb1ctll16,-24,e:j1rc:l-t ft;ro: ~ 't5CIT l at'~ m1flit-~ 3JIFI1!ft. mmJ 


ex) 	 'fl:rmn 3m1f{ :ala"a: ~ m~ lfcfi fci~ijJflth{UI qn ~ d14!cRt, f<:t:Mff GJt 

,a:r~ ~ ~ an~ fcU~ em f~cllth( 1%"'4T ~I iifittet'l14 ~ qi- ffi if ~ WfiT{ 


<fiT ftg (grid) ~ (lattite) lJ!Si ~ (m~trix) fci'l"llJflth'!:01 ~ \irnrr tl 


~-Wffif QUS:TUT ~ 

...................~......................." ........................-..-......•......~....-......-......................-...................-............... 
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!fRII$Ifd4 qft ~ afu: ~a:ff -q ~ qi- a:rf~"lCJi" m rt CJiRllT· !fRI1$1W'!l' rt . !j;'RICfilclt:l <1ft fi'l<:HIt'iCfi . 

4.:iJld"liffll$ ~ '4t ~~~I 1~C4b!\ftlf rt ri q;r4f CfiT ~c$·s{1I$(UI·~ WIT Cliff w.n ~. 

~a:ff-q fqcfi's{1I$(ol ~ WITI ',i'RIl$lfd4 CfiT ~'~ld1IMI$?iRu ~ '4t Cf4T ';f 61, ~'Jld"lIMI$ 
~fsti41~ N ~.~ ~~ ~I NOTES 

SelflnsttuctionOl Material 
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. 9)«tCfiIWI .q,1 B'ld11<'1'1Cfi 

~ 

NOTES 

----.,---I
I-


it I- ~_ I ~ ; i ~, 
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NOTES 


',·_....···......·....···1 

, I 
~'~ 

~tliff sfrtwt ~ 

, ~ !IiiN\fi(vt'I I *~~ 
~.yt1~t'" ,~-. 

¥ 
,~. 

lktfir.n ' 

m 4 : 	 u1t y>f<1C6I(i1<!01, QalFc1(ill(i1<!01 y>f<1ctiIW'l ~m gill41~1I(i1' if ~ 
y>f<1C6I(i1<!01 q;r 44~d"1I(qC6 ~ 

••••••••_ ......___......_ ••••••_ ..........................................._ ..................M ........................................................... " 


....................~......-..-..-.........-.......-..................................................................................................... 

" 	 ' 

. _...........-_....-_......-..................................................................................................······t··........·•··...······..····· 


, 7. "W{-~~ 

fi1[d'1I(q4'l ~ ffi c6" ~~~- lJ;C1l "R~I CflI4¥nd 'G~ ~~ em W;,~'t:ta 
~, &1Fq:a t l(l M 'G1lif fi1ld1kQCfi v:cf &1fq:a11d ~I lG ~ if a{j4"'1IRCfi 41(4RCfi 

f~~~~(~) 1R ~~wr T('lIT t m ~ ¢i4l4"'11ft<ti ~ 
-t ~~~.~"<:fiT ~ feR:qg fEI;"m ~,~ "ffm ~d~l~'1;CW GIlif ~m: ~~ 'l;ft 
~ mID ~I :g·lld1IflOtCfi ~ efiT ~~~~ T('lIT ~I 0;; allCl~~Cfi ~~ CfIT 
~~ CfIT ~ ~ ~~.~ "<:fiT ~."iiFRlT ~ aik ~ fcIftFf ~ c6" 1iifq 

4R¥fRiifi :gift\3lilb '6fi'R6fiT c6" m-q "ij~ ~ ~WiP<"'Id ~ ~I afq :-q, :g:llCHrflOtCfi "fit' 
~~ CfIT fi<"'l'1I(i:fi ~ if ~,~ ·mm t "'tIT{ a<{I~{On· mmr ~ 1'f'Q; ~I 

8. lCf-V'fRr ~~.'lf; ~ 

1. ~~ c6" iOjg'¢l'i,uf 19: 1RCI' ~ : 

(i) 	 aflCI"'IIRCfi ~'tjf 'G?:ff 3'tl(/'uf4fC11' efiT ~ (ar~ fi1ld1kiOjCfi "tfIi 'G1lif '<tiFf 
fcrcRur); 

. 
(li) \ fcrM;:;:j: ~'~ fci~ cfi' '6fi11.f 'G1lif 

' 

3~R<::ifll(i'!4 ~~ (~~Cf)lCfi(ul); 

(iii) 	 ~~ 7lfufcifW:f{ 'G~ q;p:ff. efiT =BiOj;Q4"1 (ct,*lCf1{UI)~ 

(iv) 	 ~ c6" aforfu· arf'I¥fiR; ~·GIlif· 4<{(l$6flO(4l ~ qft ~ ()ilf~ . 
~); .Self-Instructional Material 
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~;:ftftp:ij, fSfi41Fc!f~ l{Ci ~ (ww~f.lCfl ~): W-lT 

(vi)' ~ 0'1q'f ~~,"CifiT ~I 

2. 	 e:q;:q4"'1 ~ t(Chlq;~QI (Co-ordination and Integration) ! WI;:(5J41 ~~~ 
.~~~.~~ qH~:qd M ~" ~ ~~0'1q'f~, \lIl ~ 
~~ q;rf ~~,.~ q;rf ~ W-lT ~~ ctr "lfcf CfWf,l{ ~~I ~ 
~ 1{, ~~;:q4'1 "CifiT ~ i ~~~ 'CfiT 'fl:R;r-'W1 ~ CfWfT ~ Fsfi41tiiCfl ~ 
~\1fI'~1 ~ am: QOCflI;:(5Jt!::j ~ cq~ m~~~-m~alT'1R,~~ f..lm 
m ~I "QOCfi ~ ~+Jld11\~CfI ~ <t -funi ";f ~f~ W-lT ";3''&iIICflI;(l;q 'W'I;:(5J41 

, "CifiT ~~~~ W-lT ~ cir W-lT ~ ct fcif'lFf ~ '1R ~ 'CfiT ~~ 
~I f~ ~~;:q4'1"CifiT m ~ 0'1q'f ~'~ 'CfiT ~~+1Id1ItiiCfl ~''1R 

~~~i 
, 

~ Wfa';:r, mct 1'ffi :J«1Cf1H'?l<!l1' 1{ ~ W-lT &:IFCklJId ~~~ w:rr fcR;r 

~ '1R ~ -t.rr ~I~ WfiR :J«1Cf1R1t1T 1{, ~ a:fdft:q; ~~4f.l15d ~ 
ct fu'QO, q;rf ~ ~, QOChlCf1{ol 3'le'lIICl:e4Cf1 ~I ~: 7lfufcrf~ ~ a:fdft:q;'W-lT 

~M, ~B;:(5J41 W-lT QOd Cfll CfI{OI qft ~ tr ~ ::.iiICl~4Cf1dl mrrol 'ffi;r mq 

. 	 ";qlq'f q"ljSfifiiCfl ~Y:if ~ ~d41t1)f\itd >nf~ ~:eIl~f.lCfl ~fsfi41t( W-lT~, afu: ~ . 
1{ ~~,~ctr'~~ ct li'lilt ltEhlCf1{Oll{ ~m ~I 

3.' 	~~,.~ ~ ~ 'CfiT ~~ '# ~ CfWf ctr ~ ~ 

fcr~wftCfl{OI ~~I fcrq11fiCfl{OI "CifiT ~, ~"ld11\BCfI ~ ct m 'CfiT a:Jf~ ~ 
0'1q'f ,~~~ 1{ ~ CfWfT ~I ~~ if, ~ 'CfiT ~~~~ 
afu: fc:r~llnCfl'(IJ1 ct fu'QO m a:rr~"CifiT m CfWfT ~ "CifiT fCj~:q11 M Tf;qf ~I 

"W1R ~ 'CfiT ~~"CifiT ~ a:rr'l:lR !>IfSh41rBCfI q;rf-~lrAClr'~1 51fsfi4ltiiCfl 

~~"W1R CfiT4T 'CfiT ~ CfWf ct ~''CfiT~~ CfWf qffi ~~~ WfiR 

~ ! fCll?ltfiildl 'CfiT llF<idT <tl ct fu'QO ~ q;rf 'llR, ~, Cfil4f14B, &:IfCkl11d 

~f~Cfldlt(, W-lT ~ 1{ ~ ctr "QOCfi~~~, ";qlq'f, ~~I~~ 
~ <'fiT 'fuq ~~~ ct ft1Q: ~ CfWfT 'M afu: ~ ifR" ~B;:(5J41 'CfiT 'tfFl ct 
ft.;rQ: ~f~~ qffi ~ 'CfiT ltCflICflf;:(5Jd ~ CfWfT 'Ml 

4, Cfil'41R a:rr~ 'fcI'IWnCfl{OI "QOCfi ~, Clc6~illd 0'1q'f ,~-~~ fc:IN ~I .~ "ffi'q 

~:... &:IlcHuf4~CfI fi51li!)qiildl ctr awm,.-m-~-~ ct ~ "CifiT ~ 1<:'4iCfl1 

~ -srmfijUf, ~ 1"{Ci ~ ctr ~ d'CT.lCfllfe: ct ~~~ 11'fu'fcIf~ '1R 

~~ W-lT -mn~ ct~ 1)' f~d&:(P:ml qHf.l~:qd CfWfTI ~ ~. fc:IN qft 

~ 1{ a:rr"d ~ : ~~ ct ~ ct ~~ ~ratl)fJldl, 'BT~ ~'1R~, 
. mm"CifiT lJ6 w-~ msfi4lalT ~ tJJCfI{OI, Cfif.rrso ~ ct"5l"ffi FrISdr, fcrqrrj'f ctr 
~~, ~B;:(5J41 '1R '# Cflfd11~4i d'dV4Jf4ffi "CifiT 'llR ~~. JII~lI~CfI '1R 

m-rr ~I ~~ iifrff'CfiT &fA' '# W'1T ~~ CflI4f(qCfl fcriwnCfl'(OI ct lwT 1)' 

,~ ,.fllnR1<:fi ~,~ lJI5Cfi ~~~~ -anm tiFf ~ a:rr"d ~I m 
~ a:Jf~ :J«ICfiR14 ~~ 0'1q'f ~31l ct WRR ~ ~ ~ fc:rN" "CifiT m 
~~I 

9. 	~~ 

~'fil<i'iq qft ~:f'ld'1I<*'1'fi 
~ 

NOTES 
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.. 

3t"'lI~Cfilrhh ~ 'ffir (Grapevine) , : fefim~lT~~~ 
j 

;:}j'4iCfttf~~ ~I 

~ ,tlcMcnNI . (V~rtical Differentiation) 

NOTES 

CfiI[liCfi fcNFr (Staff Department) 

~fd'liitl '32(cfilCfi~OI (Horizontal Ditt'erentauon) 

. " - . 

='iI-Cl"';'Id4~a~:A-n (Accountability) . 

q~hCl (Status) 

q«11SfiIi (Hierarchy) 

. 
. !fAchlii'lkqCfi ~ (Functional Authority) 

!fhii'll4l'll"'l (Delegation) 

!fAIWCfif'( (Authority) 

. ~~ (MatriX Or.ganisation) 

~~ (Line. Departments) 

SezplnstructioIUIlMaterial 

: fc"f1m ~'tl;H Tf ~~ 
' 'afft ~ 'afft ~I 

: i:.f fcMrrr \'i'fT ~ ~ ~ 

·~.~~~N~ 

~~~I ' 

.' 	 ~1t~mm11t~ 
~ GFIR (fiT CliFf, 

.: 	am qw:jf ~. qRoll~' ~ ~ 

,*:t1<q~11 

~	¥ IT ~~ (fiT «R: 

~-q<{r 

ql:\ljftfiq ~ ~ q:;) ~ 
Cfi«IT t ~~~ 100 ~ 
'afft '~an ~ >I1f~ m 

/ 	 ~'( 

~ fcp(jq;Jr (fiT ~ '1111 

~,~~.$UlT~~ 
(fiT '?llf~1 

: 	~ gro ~~ lR a!lq:i!~6fl 

3llttT:IIf(Cfi' 1JTf~ ~m 
~jj{<;lfq~· ~ qft ~. 

: 	~~ "Cfli, ¢ q:;f CfiFQ&ltfI 

qwf ~~~ t.l (fiT ~ 
~~(1~ qft ''lR rt fu"Q: . 

~~~~<lfiT~1 

~ qP:otfJi!' ~ 1lA qt ~ 
WRr-i ~ ~ fcrf'iFf CIiFf$IT 
~ fctilq~I' ~ ~' 'Cfll ~ 
~t 

: 	~ fcJ'lWJ ~"@m~;R~ 
~qft~mlT~ 
~~, 

~~~qft~ 

~~~~f 
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~ (Power) : 	~ v:ciqRduBl' CfiT )J'l1fu , ::t«tCfiIW4 CfiT :(:i·td"lIC4"l'" 

m 	~~jf.:RIf ~ 

w:r ~ (Division ofLab~r). : 	 ~Cffi"~t~~Cfil' 
, 	f~~~flOI ~ tt ~ ~ J NOTES' 
"!~~~ "ij?1f ~ 

, if ~~ fcfi<:rr '~ tr 

Wf q;r Fen1i,,~q;{01 (specialisation of Labour) 	 ~~ Cfil ~ aqCfil~l if 
~'iiI'5l'1."llf'i ~ t@f-p: 
<aciRf*4d v:ci ~~ CfiP.f CfiT it 
l'T q;1:1 

~q::(Jj~=t (Coordination) 	 ~ <iJ[ff ~ ~ CfiT f~\?lif;I{ < 

~ CfiI4~fi<9 ~ CfiT 1lR qft 

~tl 

'fIql~~1 ~ (Chain of Command) Cffl" ~~m$!;f >nf~ , 
"CJft ~WRA '"CJft -:q)tT ~,~ 

'~~~mmtl' 

..~ (Span Management)' : ~~~f~~~ 

CfiT ftq)i ~ t qff li&:rrI 

lO.~-~ 

1. 	 ~q'l'illft<ib Q2U 3{;flQI'liflftCfi ;Sild1lr*'lCfi ~m'Wft&ri ~I 

2. 	 ;e'4Id1kliCfi ~ CfiT )J'l1fu ~~~ qft ~~I 

3. 	 WRA tt ~ f~:m~l CJiJ ~~I 

4. '~'qliiflCfi(ijl Cfil ~~~~,~ dqljlft,dl 	CfiT If\<f4jCfi''l ~I 

5. 	 ~~ ,31«1iifil<94 tt fsfi<.TT ~~ CfiI4~B'i WRA tg ~~ tt 11R ~ CJiJ 

craR~1 

11. 	~1i~~ 
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.~-3 


NOTES
.~~iSI"'l .gOI.&il 

(~anl~) 


~ if +tfUOlfll1a t: 

1. a:r~-t~. 


2 ~ / 


3. !fti.f~ ~~ : 'q'ft'l:fllIT o~ ~ 

·4. ~'~~:~,~~fcmlR-~ 
. ............... fc' "5. ~~ !>j"I1!;,'11 :ClW'.mIl!; 

6. ~~~ : 'ffi'l1 


7; ~. ~.. ~ qt fcrq;m.ll fjl'H41~ ~ 'Jt{f ~ 


8. S;WChli?l4 ~~~~·-tJt'rti ~~~ 

9. "f1R-~ 

10. 'fCT-g1Irnqt!Srar m -t ~ 

11.~~ 


12 ~-'W(1 


13.~~~· 
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1. a:tUIli... 7$ a(~~li 
. ..-/ 

, ~	~ ct ~ a:w:T: 

• 	 ~~'~ 1f01R'ft ct aT2f ~ if;
'NOTES 

• 	 ~~~-t~,~~~, fCl:llqldla:IT ~~~Cfi:~if~ 
31f~ fcf;:m: ~ -m if; 

• 	 ~~~~ ,ct C1T'q {f11U ~~~~~ ,em '\lfFA ift 
• 	 ~ 1f'l11Cft ~~~~ qi-~ if- 31R CfI"ffi ~a:IT {f11U ~~ ct "Girl: , 

if ciJl'1eti 1:(\ ~~ if'; {fI1U 

• 	 ~fdeti1(14 ~ ct ~~~ ~'~ ct l:fffi em qtr~11~ if ~~l 

2. qfh4t1 

'Wif~ ~~'~~~ (MIS: Management Information System) 'l:f1!: ~~ 
-~t~~~ci~~ct~if~W <hW{<!( ciwWTct r.muI ~ 
~ san ~I 'tfACJ ,mR ct ~~-~ "etiT \ill ~~ cret ~ '61.lTtfR ct ~m 
'f ~~ "etiT ~I ~ WRR qft l~~~~' <t ~ if GffUfa M \lfffiT ~ ~ 
~~~~~ "if~, ~ ~~,~~~, ~ qft Qf+3l'if"4 ~~ 
~,deti;f!eti «f"lf<fld ~11W1: '~'eFf ~~ qft 3TCf'EfRUlT em ai4RqCfCl ~~ em' 
m ~ 'qeti11*{( afu:'~ M \1ff lm ~ "lf11U, f.:rrri<t ~$t;~,~~ 51fdClqi\1~, 
qjl~f~1!:f ~~ ~, ~ 1j;fN7~l${tJl ~; 1'.fi1f:lkititt fi5I''tl It'f"'f, ~ ~ 

~ (f11U ~~~, li ~ em ~~~~~ M \1ff'lm 

'tl'fqh: '4t, 1f<ii~ ~~ qft >31CJ~ if ~ ~~~I 

~~~~ ct ~~~ ct q) JOh(6'::t'iuf ~ "lf11U, ~ {f11U f.:Im fq:~m:ofl4 
~l'~~~ ct f(;rQ: a:rTm(."46 ~ fcfr ctiWLl:(, -ta ~ ct ~, f.1$t ~ 

if ~~~,~ {fI1U ~ ct ~ em ~~~ ~I 9:fdetil(141Y:Zt~ {fI1U 

~ &/CI'fII41 ~ ct ';;rff 'tt+f, ~~, m~, ~! &/CI<i14, f.:rrri<t ~~ em ~ 
~~ fl ~: g;RIetil('1'l.l, 4Icl\;rriCfl ~ T{~etilP?ld ~~~~ mm 
{fC6". artf5lEfiI~Id, ~~ em wwr ~lt~1 &/CI'fI14 if f.:rrri<t RWT ct lfJF.r ~JEfif(4eti 
~ ~~ W'-i aiSietil~ld ~ ct ~ ·IRl~lh.1 W'-i amr Q6*Ci'iuf ~ 3{qlf<:\d ~ 

Cfft Frakr ailClll4Efidi wffi!1 ~ &/ICI'fIIP'leti ~m aw;ft 'Wif~ ~~ Cfft ~ 
<l11U ~ ua-umq ~ t, ~ ~*,,*R14 'Q11U ~&/CI(il'41 ~' dCfi;{tCfi if2i aqeti~oi'i 
~ ~ ~ if ~ Q6*Ci'{uf ~ f.:JoqJ ~~I ~~ "etiT ~ fcnm w:m\ ~ ~ 'qjfu 
ct li m"etiT ~ 'tfAT ~ "lf11U, q<:ff ~ ~etil(14 ~~~ cf;;ffi ~fdetiR141 {f11U ~ 
~ if ~~'ij~ f.raP;{,~ ~~~~~ qft anar.f~ihql,~ 7~' 

~ 1m' ~r' 
~etil(1.4 ~~ ct -qm-~~,~ {f11U ~a:IT <t ~-q~ qft ~ 6t.ft ~I 
~~ $Ifsfi41~df ct ~ if ~~ em, ailCl~lICfl ~em~, ~ ,51fsfi416\id ~ {fI1U 

.~~~ f.;$t ¥f~1lf~ if ~~1 ~3fW.flM1!4 ~~ T.t ~ l%l~l'ltft(1 
{f1lJr ~ WRR-~etil<14', ct ft.1'Q; ailCllt4eti ~(~ {f11U ~ cfi: ~~ 
~ W'-i ~'qq ~i~~ ~"etiT ~ 'Cfi'VlT, ~~ {fI1U fCletif.ad 'Cfi'VlT,
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3~ ~ 't{'6I'-" !IIOIlt41 :-~~~ 

.R%R ~ W'lWft cnl ~m~ <U ~ t, ~~~~~ it v:cn 1ft 
tt ~~ W'lWft qft ~~~ <U \ill ~ t : <iif -tcr SlflfCfi(UI a 4Cf1(uif, 

f$fi41fc:1f~, f1T~4'" am: :0-1 ~~ CfiT f11~CfI ~ t -:m ~ Cfi" aqSlOIl<ffl CfiT t!}h1Cf1(OI 

q;-'( ~~.~~a:rr 'tf{ f.:ruf<l ~ Cfi" ~ ~1C!1(4Cf1 ~~~ tl ~ 
~ if, ~~~ ~Glia SlllI1f7ICfl ~~ t \lT1 ~~ 'fftWr if'ter q;) 

~~ t ~ Cfi1 3>1S1lfQJ Cficit·t afi<t,1I1f7(i:fi grnti311 'if' CflI4R1C!(o( u?1( "CfIl'<U it 
-tcr '!irt(f Cficit t, -tcr q;) ~~~~ t, ~ t, am: R~ Cfi" ~~ 
!:I~q;tOI ~'*~ ,yqroft,tl ~~~'*f{:fQ:~~i~f.T1fc:r.rqroftt, ~ 
<t ~"'0~'ffi( ~ <:fiT ~ Cfi{ ~I~~,~ qr ~~ 'WmIr ~ smiPICfl 

N fllqf.!lCfl ~m\ill ~ t am: ~ -'tf{ ~ f.:ruf<l qft ~ fcl:ilrr \ill ~ t, 
q;T ~~ ~:q::~'il "q;m ~~ 'tl 

~f?lf~\:fi ~ tt~, ~~~f~ tt ~~~~~.~~ q~$fr W{M 

Cficit -m tl ~~ 1ft R~ Cfi" 'tim ~ Cfi" tno W~ am: ~,~~ W'lWft, 'ter 
:Cf)T ~~ Slf!ifi"lICfl(OI q;-'(v:cn ~~~ 'SI'lWf 'CfI«ft tl ~~:SI11I1'ffi v:cn 
1(lfcRfl{lIt'i't fcWl t -m ~ qft ww:rra:rr q;) ~W-1T~~ f.:ruf<l mct ~~ 
Cfi" fq:tcltiJ O! ~ Wr:RIT 'CfI«ft tl . 
4. !IIdiSlCfi 't{'6I '1 I !IIOlim :. dc@~~r" !II~i)\i1'1' om fcHk1I( ~ . 

~-~.W'lWft Cfi" $£, ~, N ~ q;) ~, ~~ 'tf{ fcf;:m: ~, ~. 
"SI'CfIR it \'ifR ~ 'tl f14l'1~, ~,~ Cfi" 'CfIl<l1it 'f.Ifikr m t u~ ~~ 
,~, ~~ V<ii'i:Ffi'qft ~~ t ~~ qi-~ 3l1ctl(4iib f! ~j 3fOlT€ft 
~mCfi" ~~ dCfl41Cfll' qft 31'RR it a:rf~ ~m<p:IT tl ~,~~ 
it ~) f.:fuF.T ~ Cfi" ~~ 11REf CfiT ~~~r ~~~ CfiT ~ -tcr qft 

~ it .~ tl ~ ;q'tiij;:Uii'4\~ qfft '\"ilKft t afu: ~1{4C#~U ~ 1R ~ 'CfIt ~ 
~ \iffifi tl m, ~ v:cn 'd;:;q ~ CIR'it ~~ tr ~ qft ~, R'I:.T 
q;f Cfil, ~ u21[ ~ ciT CflI"lrf;:qa ~ qrffi f!ifi4Ifl"1Cf1. ~ <=t ~~~m. 
tl . 

~:~~ WJI'J'ffi.~ lJJ~-t ~~~ qft ~~ct·~ 
F!ifi4Ifl"1Cf1 ~ It ~~ tl ~~~ qn ~~~~'SI'lWf~. 
't~~~~~a1fttf.fiJr;t~~~~~~~ ~.~ 
Cfi" fuQ: W4f ~ '1ffi'1 '!irt(f ~ Cfi" fr.;rQ;. aJl<;t1(4eti tl ' 

)I1l(%R ~.~ Cfi", ~~ t : f.ruf;q' R~,~ u21[ ~~ q;) ~ 
~ ct ~,~~ qft a\~I(A,€a 7t ~ 'CfIl<l1 qn li("'!jiCfl1 ~Cfi"~; $Irn4G:'11 
em ~.q?U-~'~~.q;.~ Q21T ~'~q;"ful:l:'U21T .~Cfi"~ Cfft 
CflI4c!1~ Cfi" ~ v:cn ~~~ 'SI'lWf 'CfIBT1 ~'<iif ~~~ fcti ~~ 

. ~,~ Cfi" .~~ 'SI'lWf ~ Cfi" .~ t ';f fcti ~~~I f.:ruf<l ~ ClR1T. 
q;) Qf!ifiljl,*£d ~ 'SI'lWf ~ Cfi" ~ t ';f"fcfi ~~~l f.ruf;q' ~m q;) !'If!ifi<l:lIGfid . 

~. 'SI'lWf 'CfIBT ~31'tf~ tl ~~"'5fIllR'ft q;r~, )ITlf: ~ Yrn~<:;T1)'Cfi" ~ 
'# ~m tl ~ !lfsh4lC1id .~ q;r -sRrn:, ~ Cfi" ~ qft, iij1'(ilql"4 qft ~~ 
~~ ~~!'I~q;'f, ~C!<UIq;dfaif, !lr~p:fiI'14r, 'fJq:;d~,·.3J111~,.. '4ii 

sn<:r-~~ ClR1T, ~~,~~.,~.~ fcW.l ~~:¢~ 
H41QCfl I\(cilf"'EIlll' Cfi" ~ qr fcl:ilrr ~ tl 

NOTES 


. 

. 
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NOTES 


, -I 

-

, 
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5. gai@Ff ~i'l9f1 gOllm : f4:11t1dl~ 

~~ ct.:rr :a:ttillc!1(4Cfi ~ fcfi" ~~~,~ am: ~ <t CfiI'4fqC!(OI' (f~ 

~,~ ter am: ~~~ "ffiiT tl iGr q:;) ~~Gl~, ~ Cf)lljf~C!{ol 
(fC!qulf1,~, fcffi.~~~ ah1),'~~~, Gl~ lI1fd4Nl ~,Cf)4'Cl1:ft~, 
JJilt, ~,~~,~,~ JOtI"4al~, ~1<{dCfidr, ~,~,~~ cJ;IT 

.~ ,fu<:rr \'iIFIT mm tl ~~~:~ <t CfiI4fc1C!{OI (f~ 'lIliii~ <t ~m 
<t'iFi'!$fi if ~'m tl ~m~if~~m~ Gl~,'~'«R~ 
d~«1{l4 'lIliii~ q,1 am:' ~ mID t 'aT ~ gfSfl4ICfi{OI mm tl ~~~ 
~mfiJld""lcl q,1 ~~~~~ mID l (f~ ~-~ ~ a::rcR W ~ 
~ q,1 am: ~ t 'aT ~.~(f~ ~fSflqICfi{Ol ~~ t1 ~~ '1R ~ 

~ ct ~ CfiT m~ mm t (f2lT ~~~ CfiT ~'llPT a::rcR ~i:n~ 
«11: ~~~ ~I ~~, ijj)' ~~ amft t, ~ ct CfiI4fct€!,(ol '1R ~~ 
"''5r'l:ITC!'~t[ 

fcnm qr ~ q,1 'lIliii~ ~~ ct ~ G} ~ ~ftCctl)ol '~'l1cft: 
(i) fi41~'1kJ3Cfi q;Ff ~m aq!>l0lldi ~ fcrtToA, ~, i:n"€f, "Cfil1ff ~ fcffil 

(n) ~fSfl4ICfi(OI fcfN a4l'1 0 lldi ~~m '1R ~ mID t ! 

{Cfi) CfiI4R:iCl{Oj CfiT l'IFSfl!llICfi,(OI ~'«11:, '1R) 

(~) ~.~(~~ 'lIliii~)' 

«T) 'lIliii~ f.r<:f5fuI (i:n~'~~ 
(Ef) ~Fcffi'{uf fiT ~~~ 'lIliii'tfCfi) 

~~~ if ~ gfSfl4ICfi(UI ~ ~~~ q;p;f ~ : 

(i) 6!OIICI:eJf<l.:lCfi CfiI4fClC!(OI CfiT lI1fSfl4ICfi{OI 

(li) i:nm'~ q;l ~~~' 

,(iii) ~lIlRt~~'i q;y ~ 

(iv) aid(fSfi4H·tjCfi ~ CfiT 1Il fSfi 41Cfi{UI 

(v) a:t'"t:l1"44(cti R:i~~qoll{"JOtCfi ~ W\A ~I 

~ '!l'lTR?ft G}~ q,1 m~ l Gl~ t6i'Cll$ffl (f~ iji~ltl111 ~ ct af\q'€II:UCfi{OI -a2li 
'5r'CIR ~ 1rnR" *~ lIlfSfl4ICfi{UI fc:If'ef.if ~ CfiT f.n:rTut mm tl ~~ qit qr 
af\q'ClI~Cfidl (f~ ~41q:qIRCfidl ct ~ 'CI'Iffi l:fRT 'm ~,tl af\4:qIRcn ~ q<:Jj}tif~Cfi 
~ '4T ~ CfiT ~ q l ~ fGR gOllful~I' ~ ~~ :elci\ltHCfi am: Fr-sft 
~~ «11: ~~ «11: qit <m ~ -;:ffi ~414'q'RCfi ~~ ~I "Q;ll ~~ (MIS) qit 

q;Ff"ff~ 'Cfi'R1' <t WlR'1R 'lft ~M -an ~ t (Gr~, Qirltd%iCfi t ~ 'ijtlf ~ 
ct 3lf'efR '1R)1 ~ <t I~ q;Ff' CfiT fcI~'q11 ~ ~I if ~~ ~I v:cn WRR if 
~~~ ai11q'q,Rcn mID tl v:cn <.JJq'qIRCfi ~ 'SfIl'TTffi, .a:!41q:qIRCfi ~ 
ct ~~~ 4RWRCfi ;flClf¥Jt U4€!1~'" (aFr-~~ i'i5r) <t a:ffi1fu, CfiT4 
qtl' ' 

v:cn '5r'lTCft~. ~~ ct 'f1Rf JOt~'t€I'{uf ~ TJ'!i (?'(~ t : :eJOt4iS1\t:mr ~, 
:eilCfidl ~, ms:r:mrr, gFftFICfidl (f~ 3TICfiR if ~I .. 
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~ '4t ~~~ fct; ~~ <tiT d5lSlollf(14i '4t ~ t ~ "ffisfr ~~, 
CflI4W1;Q ~~~ fcrquR ~~,~ -wn ~~~I 'Q){..~.~ q; 

'\~ afrJ, ~ltej4{ :aT4i!¥R ~ q:;+ff"Q?lT Cbl4FBtN tl'~~ ~.t : (i) 75IT ~ 
ett aij44)f1ldl"Q?lT ~ "<:fiT f.:rcmuT 'ZfR'dT t (ii) 75IT mmx:r Q?lT ~.~ ~ t (iii) 75IT 

:a[1:qf(1d "tc:r qft ~ilCbi:\R ~ 'W\R 'ZfR'dT t, (iv) '75IT ~ ct ~~~;~P<"'l{'l 
~ i, (v) 75IT -tiT qft mt -:q)tt ~ ett ~;~,~,~~ 31'ro'l:l 

"Q?lT .~~. 'B ~ ct ftrQ; ~ 'O"21T Jnq;:fi4dl ~ 'ZfR'dT il CbI4fClSf'C01~fsti4ICfl(UI 

-q 75IT aiICl:e4Cb "<:flT4 ~"Gffit t, cf t : ~~ (Capture) ~.~, Cl4ITCb'COI ~, 
~. <fi\11 ~~, qft:h~'f "Q?lJ "8R. ~~I ;' 

~~~~ if 3l'R '{iRWild ~ qft 11Ft ct ftrQ; JI3,ICI'dI'{tlf ~ ct dqRfutij&d 

a:rr~~ ct ~~ afu: ~~ '4t ~~I ~erq 'Q){ ~~ qft ~ 
arMt!!§Il "Q?lT V<i~ ~ ~. m.rrl ~, ~, rCl~If(1dl ~'I:lffi, d4$fddl, 

:ail4iS1~, ~~~ Q?lT. f.:i:&te;T m<t ~ma:tICl~4'C6 tl ~~~ 
m ~ am: ~~. 511@ICb ~"Q?lT ~ qft ~~~)~I ~~ 
if~cttm:~, fcJ~"Q?lT~if~cttm:mcrIT l(CfllCb{OI ~~,mfc1:i 

~lfi:fd1£1Jj' 1frm:JQ?lT ~~."<:fiT ~ iRatW:,'~ GJ;:IT~ ffR~:qd ~ 'ill ~t ~~ 

~ ct l1"\ d'd'CC{I\1:I(CI "Q?lT ~ ffi :ctt ~ qft ~ if,~ i:fi'l ~ aiICl1t4Cbdl31T qft 

Sflilt1'8R :a':e8f~d ~~I~~~~ qft ~, FruP:T ffi am: ~~ 
if ,*ICI~'4'Cfi{'l1 ~ ct ~ if ~~~I ~~~~~. aq'CfjIq'f·ct ~ct 
ftrQ; ~~ t ';f.fct; ~M:dl!)' ct ftrQ;1 ~~ d4Ctil4Tct d'd(<uf4(C1 "<:fiT ~~ 
~."Q~ fc1N::;r "<:flT4$IT if fc1N::;r ~~~~ 3ilq~;qCbtll31T ct ftrQ; ~~ il :a;Jld'fI(tlCb 

"Q?lT' 5114)flICb qRcltt;fl ct ftrQ; ~ d'di':t{=ij{l4 aijFsh41~fI(1(\I·'OO ~1 ~'~~,' 

1f'4TrT if WJ11ID, aijCfl9\(1;:fl~ldI "Q?lT ~o:tlCbf~Cbdl ct:JUT m~I~~~' 
~ ~~qft,3iICl~'4ch ~ ~ "tffi ~ f.J$r ct ~ '5I''ilJil[ Cfi) ~m~ if '(1'AT 

~I'~~ if qof;:r 1USlT ~~ ct «R ct 3lj:aR am: ~fCl~8t!fOI"Q?lT 0ZfR§!lT 

~ "Cfi11 ~ "Cfi11 311ClIit4Cfidl; 51({lffl'Cfl,(OI <tt ~ "Q?:U iI~'65!'itlf fcFm ~~ "Q?lT ~ ct 

~m~ 'tftf'ClF('4t m ~I~~ '5I'UI'Iffi Cfi), ~~"ta:rr m, W(lId;:fi'Cfl,(OI 

'Q'?lT ~~ R(14JI{'I1 ~~ ~l(c61"lid ffl ~I 

~-lP1ftr~~ 

1. ~~ Wl1R'ft Cfi) ~~I . 

..........................................................~......................................................................". .........,..........................,....,.., 


............._ .........................Ho •• _ •• _ ••••.,.••••••••••••••••• ~ ............................................................................................. . 


..............................-...........;.............~..........; ..........................._............................................................................... 
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6 . .~. ~"4"1 gOll(ltl : ~. 

~~~~~ct~~m~tl mr~~-;:Jt;l~lfl(t: '. 
(1) 	~~~~~,~ ct.fcIftFf"«Rl iR ~.~ ct ~m: ~ 'ijft 

311C1~4'Cfl ~~~~I . 

~~~. 

(~~~) , 

NOTES 
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NOTES 


(2) 	 ~~~~~ qft ~~~~,~~~"tc;r ~I .~ $fll1 

, if ~ 'f'.ftq; ~ \iiJ ~W~~ fcti'eH \iiJ ~ t ~~ fflf.iRi q;) 

'qU~~tl
. .l 	 • 

(3) 	 ~~~~ tl ~ WJli, flSl0ifi.cl ~ (f~ Cfil1 ~ CJR1T m'lffiIT tl 

(4) 	 ~ct fcIfi:F:f ~~~.q~ 'CflT ~~ aiR tl W-1~i:ld 'G2U !ilR'tlf~d 
mtl 

(5) 	~~~ qT"Il<!RII 'Cfi\9T (f2U ~ 'Cfi\9T ~m'lffiIT tl 

(6) 	~ ~~, ~ fclli!(')~ol ~ ~ ~.~ ~ ~ ~~~ 
&;1sf$tf~Ff ~ <iRR if ~~~ tt ~.~'ij~ ·ffM4(klh ~ q;jT 

'4t 'Q,l1 aW ~~-~~~ t, ~~ q"sft:,i'l ~ amf ~~. !OI'RIlq'il, 

~ w.n ~~""lTlif ~ rCiCfi~l' qft~) ~~~ fi:R1cit tl 
(7) 	 ~'~an -q}. ~ if ~&jl~' 'lT4tef{IIQ'\>.lT fCit$'sUcfBI ~~ ~, ~&jIc{'1 

}lfu~tt1~ a:ffirq f('fliG'lol~ fcRfrr w::rraT ~ if ~ a:ri \ill ~li&tcI'iuf ~ it <w 
~ ii\\iJCcfFI ~ qFwfCiCfi qn:OIl~I' ~~ aim: ~ t 9>1<I~f-d CJR1T i1fqt4Cfi~ 
~ t ~ Cfil4fCiN 'qij~l~41 "* ~~.~~ em Cfill1 ~ tl .~ 
~if>Wi~~~~'R~~\lll~~~~~~if~ 
W'iilrldl ~ 'tt ~ y;f.:t~ild 1%lIT ~~.~I . 	 . 

(8) 	 'Q,l1 aW ~~~~WSr~,mqft ~~~~~ tl ~~ 
~~~~~~ ~~~;qy~~~, ~,mit4iArm ~ RlOCffi('1 it 

. ~ fi:R1cit t, ~ "tc;r~, ~~ ~a;ll1J ~~~~~ 
~."'{U 1%lIT ~~ il 

7. ~ :mf ~. ~ fC4ChII('4 .q' I('4Qf!llt{ ~~.~ 
~~'qJCft 'Q,l1 aW ~ ~, mRL <{l%I€ll1 ~,~~ "5Ifu ~~~ wrfur 'CflT 

'qJq;,? ~~ wlcl"l14 ~~~~~#f~d· m, qft ~4¥4<hlIf mm 
tl ~~.~~ F::m-~ ~~~~ qft ailqiil'4Cfidl mm t aiR ~~ 
~,GJ¥IT tl ~ CifiB ~ ~.~ tl ~ 'iiIR ~'f6~ il ~~ ~ . 
fitw1qUf,<H'¥clqUf ~ "hl~'"if4'f ;t ~~ tl ~~H~ otiT ~.~ 
dCfi;fliEfll, 311f$F (f2U !'Ifsb'4Itt1Cfi ~~ 'mm ~) ~ aW .~ ~ ~ 'CflT 

aii'4lqiil'4Cfi mU% ~ tl ~ ~ if, ~~ ~ ~, 'tlft'+fllTI, ~, 
3l~~,~~~, Qf{4fi, ~ qw) ~~,~~ qft f.t7mf ~ 
~a;ll1J ciJ ~ WFIT ~I . 

~ ~'qJCft ~~~~~~ CfiI'4f'"if'43 ~ a:rr;f ~~~~~ 
~3iT, ~~~~ 'furo: ~~~ qft ~~ qft 7Jttl 

(1) 	 f('lNCfi ~ lR'ilWf : fCi't:44'11'i ~ (6R"IIf{Cficl) ~ if eBr-'ij'3{ wm: 'qR iR 
~ q;){~ ~q qj' ~&1m~~~~'clFIT~1~~~~ 
';f ~~~QCfi".~ 'Cfi\9T ml ~ a1tt '3"1' CfiT<:iT ~ 'furo: ~ 'CflT wWr mr 
\jfRJ ~~~~~~.~.~ 1'fqf tQ'?lT~~WJli t aiR 
~~~ 'cfit W9 ~ it . 

(2) 	 ~Jaq41CktI 'al'IT cti",\e~ !iI1(~f.lIc6l ;t ~ CfiT ~ : ~~ 'G2U 

~~ a:ftq ~~~*"q~'4'1 ~ y;f.:t~:qd 'CfiVlT aifl/lq~'4Cfitl ~ 
~ u%lf ~~~~ 'EJ.'tlJ ~~m :<fau ~.31f~ llf.ir ~ ~ 
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(3) 	 ~~cnr~ :1l.'fi ~"5l'iil~ ~'~r~ q:ft ~~ f(;:rQ: 1l.'fi ~ 
~~ttIEffii1 ~.~~~4iff tt ~~~ If ~aff~~~ 
I$r 'R ~~q:ft 3l1Cf}(4Cfidl m-"%I &llcF9IfllCfi ~ if ~~, am: 
~m~~.'R "5l'iil~ ~ if ~, (f21T "drr&r ~~~ 7:!hAT CfiT 

NOTES~·.~·~f 

(4) 	 "v:t alit ~ y:fz41W QITt 'it. 1ft. ~. t.1&RIi1JJl ~ l6:. WR ~~ 
"5l'iil~ ~~ ~ cnr:if.i!fit ~~ q:ft llPRIT ~~~~~~ 
et1" "5l'iil~ i!fit ~ lIIfu~fdd it ril 

(5) 	 9ii/iitilh14 ~.n€(fa it ~ ! i'l4f'*'f4'(ifi ~~~ ,if)) ~. ~~~ 

~_q:ft 'IWftG:l<iJ 0'21T ~~ 0'21T ~<qt ~ q:ft ~1I~nG:l<iJ 3llCfl{4Cfi "%1 ~ 
~, 11fc\ ~ f(;:rQ: 3l.flQ:qIRCfi itT ~~ llt f.r\ift ~~ 'R 31Tf~ 5R ~ . 
~~'m~'~~~~,~#--cftf~~~~~~~~ 
~ it ~ tl ~~ ~~ CfiT ~~~~.~ ~rCk1q<Cfi f.raP;r' 

~~ f(;:rQ: ~ t ';{ ~~ "tGr ~ qWilfOl':f; fCl}(<9ltl OI~~.~ "%1 

(6) 	 q''1~1t( ~ CIit ~~ : "5l'iil~ ~~ CfiT m ~ c:rrffi qft ~'I:l 
ar mwu i$l;;ntf~ fu.tfcf ~m~~l~~ qt ~'!lili~ ~~ 
CfiT ~,~ aqCfillif 'R ~~~ ~ 'j;frqrafi" m, ~ "%1. 

(7) 	 .ti~laMf ~~~ CIit ~ : 1Ifuf~ Cfilff, 'lf21T ~ fCllt<9l6l UI, ~ 
q?f~~~,~~~W-lf~~~,~l:jffi~tttft " 

vmarar (f21T ~ &lICf'8II1olCfi ~ mID t, q:ft "Cfi""+ft ~~ <iITm tl . 
(8) 	 ier (fiT tcmror ~ "'-IT ti'{if.I'1Q""ftd ~:~ 1lIR "tGr :cfiT ~ <qt, ~ {fCfi ~ 

'641~qtcfCfi ~'~ q:ft ~, 1l.'fi ~ it WtJ"ffi "%1 ~~ mmrr "tGr CfiT f.N 
f<ur ~ am ~ :i'1S1IM 1l m~ ?aT ~"Wl '!W4:, ~~~~ 
"tGr ~, ~, a\~1{4fCl~')1, 14fc1&i1~"'I, ~ (f21T ~m "% ~mfclt( ~ 
1iAT Cfifo;; mm tl 

(9) 	 ~~ll!id'¥.;t$q;r~~ ! ~~~'tfil.'!'+f~. 
~~~~ :"5l'iil~ q;t 'I:wnG:l<iJ (f21T ~~~ f(;:rQ: ~'Rilfud ~,~~~ 
~ ctt ~ 1l.'fi '9CfiRlfI'ICfi ~ 0'21T ~ ~1111G:U:S q:ft ~~, m if 
~ (f21T ~~ U§AT, ~ fCfI{<9lt:fCf)" CfiT '5Jfuarot (f21T ~~ &161$1401 

.~ .~~ 'lf21T ~ (f21T !fHlqf-a ~~~~ TfftrRftGr ~ q:ft 

-qr;q, ~ ~lfuI{Hi.1dl, "ter. CfiT (f~m 0'21T ~, m'efRUT ~~ 0'21T ~ 

.il' alA ClR1T ~~I 

(10) 	~~, ''!RIm ~.~ qft 3414\£4ih," • v:q ~ v,:;g ~ if, taT ~ 
q:ft ~, 61i44< ~, Cfilff ~,~~ flf"lfcld tl 

~-V'Tftr~~ 

2. ~~>JUIWftctt~~CfiT~·~ I 

.........................+,. " ...............................................,....................................................." .... " ...................................... 
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'8. ~~(fiIMq (IlIT ~i51'11 g~·"Ch)· q} ~~ ~i4"'1 gOIiMi 

~~ W1lR'ft q;r ~~ tl \lIT ~ Gf6l ~~ \1IT\6T t, Cf6"5i"iii~ ~ W1lR'ft 

"t~~.~~~tlGf6l~~:~W1lR'ft~~,mm,~~ 
"l.("lIfCfi1 ~ CfiI4fC4M q;r ~m ~~ tl \ill ~~~"t~ 1l ~NOTES 
~1l~ wrn t ~'am 1l <ft llt ~ 1l ijfwif~d ~ q;r ~~~fl 
~ ~~ -W:ffif t fcI;--~. ~ ~~ .\1lm ~~~~ 31m ~. 
9)fdCfiR14 ~~~ 1l ~ cnT ~m %1 omftr>.9)fdCfilcl4 ~"t~ aoll iH4Cfi 

'~"CfiTiG~, ~~31~ ~'€Ilfaa~lla:rr~~"t.~~m~~,
'Slfsii4lEfid ~ aJl.lf m if~·"t ~ atdf4flfd ~"Cfilm~.~~ t, ~ 

-qftcffi ~ '4t 'lfiU-'CfiGJ ~~ "ijJI.lf !IIf$l'i41C1id ~~ tl ~~ 1l ~. 
Cfi '11m~' a21TaTI~r 'Cfi1 '11<nTf ~~ \lfT ~ t I ~~ ~ ~'cl"11, 
~.~ ~~"t~~.~~~~~f9tf~ \lfT·~I.~-~ 
cni·~ m~ t fcI; m ~~~~a~ Frum ffi CfR'Ii,,~ ~~ 
"CfiT ~ \1IT W tl 3'{llQ{OI et ~ a:rrq ~ 9)fdCfilcl4 ~~ crfUfu ~"t.~ 1l 

'~ fcI; -m.~.~ 9)fdCfilcl4 cfit "Wli~ ~ ~'1l f.fuF:J. ffi <fIT -Q;m ~ <:fiT. ~ 

~.~\1IT~1 

(1) ~~ 'Cfit ~~~~~ 11FT ~ IOIT41lR~I"ijJI.lf Slfu9)ft2 ~ ml 

. (2) ~~~a~ ~.~~ et ~~~ t ~~ 1l ~I 

(3) ~aTf,"t~·~ 1l ~.~~.~ w.mr 1l f.ruF:r "ffiT1 

. 9fi\Cfilcl4 ~ ~iCfl~ a~ ~ 51rQ~~1, wsi'l:fi ~.'5I"UTIffi q;r ~m 't\R ~~, 
~. 9)fdCfl14 "t ~, f.ruf;q' ffi a~ • ~ et "l.("lIiCfl1 "t 1OI8'651'{uf ~ "t ~ 
3:rrt:1R >F\A ~ f a:IT~ &TCflT ~~ 9)fdCfllclll 3q41<ffi1, mf~ aJl.lf ~ma f, -;; 
fcI; 9)'RICflR'1;Q' ~ rrJl.lf C61tf ~ CJ1Sf~ qft ~~ 9)fdChlfl4T qft ~~rr~ 
.cp;jf "t ~~ 31JtI"ffi ~~ "t ~ "CfiT '4t "'iU cnm· fl 

, ~,~, «A4)f~d "ijJI.lf ~~, 9)'RICfllcl4 qft 1r1fu"CfiT liliR -;:flffr ~ CfiI4fC4!'tr 

~ , ~- ~, ~ "1!( ~ q;ft ~~~.~~SlIliIR1lf1 ofit- <:fl'tlclttf 7CfiT ~. ~ 
q;r.~t:1R~, 9)'RICflIWI ~ et ~ aJI.lf ~ q;r "l.("lIiCfi1 ~ afu: Q,fuilflilCfi ~ 
~~ll~~fl·~ll.~~ s;~Q41JI.~ amrm~ '4t 
~~.'M: f, ~9.'«1Cfilcl4 ~. ~ 'Cfllm ~~,~ ~'I:lFfi ~ 
~ w.u ~~~ ffi ~I~~ 1iffiT ~ f 9)'RICfilWl et {IH41f\lld ~,~ 
~ 1l, ~~ 1l, 9)'RICfilclll "t "l.(ROliCfl11l, am: ~"cl'A 1l, OiICl~;QCfidll'8H ~ . 

m f ~,~ 7} SlRl4i{'i ~ri if ~. atm f, ~ *1Jcf5lHCfi ~ 11TrA 
~Wii~ 'CfiT SlfdfSb41 '!lCfi'l CfiB ~:m qft'~ "ijJI.lf ~ 9)'RIChlwif ~~~ 
afR: aTda: ~ ~ Qfu15lf~Cfi ~"t~ 1l '4t q;p:J atm tl . 

lCr~~~-~ 

3. ~~~~ 
. 
~ lOI15tC1'{uf ~~-~ ~ f ? 

~ 

......................................"."..." .....~.........-........-:-...._..............................................."..........._-.........-............. 
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:'!:reiifilcllf "ij~ ~~~~ aQ41<:Rt131T, m 3JCIf~, .~, ~\Jll "ij~'~ ~~ •
'~~~ 

.ll ~~~~.'~.1MTffi"CfiT~.~m·TIm tl ~~~~M lP1T (lUf 311f~) 
t fFii lJ,ifr~ ~~ :'!«ICflIWl ~~ f.luf<Jffi If f<mRt ~ 1ft ~ 

JI7.f6 ~a~16(Urql'3!t 'l"I'Bl(C\Q 1tf1 
NOTES

aQ41CR1. 
~.~~ :'!:reiifiR14 Cfi: ~~~.~~.~ "CfiT a:rf~ Wtn t, ~ 
.~ \lIT f.r<:rfl;m ~ ~m1tf, ~ :'l:relfil~lf CfiT ~m 'CfiUf t "ij~ ailiifif«tJ1Cfl 

~~ a:fwRT amY~1 
~.~ct >lRr ~a'dw~t€I :'!<'diifiR111 1I7Wr CfiT ~~~~ :,!<'dEfiI(1lf:em-m 

~~,m Cffr ~~~~~~ fcl~t'll!\ul ~~~ amrr· tl 
'tcr fcI~cll!\ui ~ Wtn~,~ aQ41<:Rt131T Cffr ~~ ,ct 'furQ: ~~.~~ Cfi( 

1 ~~ fFii 61l ~ 'fcIWq ~~.~ Cfi( ~ am: W>JCnf{ If ~~. qi' aqafl<:Rtl31T 

em-'3lJ~.~ Cfi( WI . 
.aq41~1 

!l<'dCfllclll ~ ~~ lit ~m If amit t N 'Cbf.:r m CfmIT· t ~ )F!fiR ,Cffr aR 

~~~~I ~ tGT em ~. !l<'dCflIi:.1l1 ~ ~-~ fcr'qJ1T ~~~ "ij~ 

'-RR. am *~ cp~ if 3ifqJ ~~I 
g41~IClfQ' 

9;«!Cfllclll ~ CiT ~, ~~ 'Wr:f lf~a:rf~m If 3TRIT t ~I ~~~ 

an~ TR ~~~.~~'<:ii1IFff tl'q'Of &Trrr"ij~ dl{9j~II41-mcn~· ~q:ft~ 

M \3ff WlTl 

~-~ 
~-~ fCf~cll!\UI ~~~,~~. ')1'Cf)R ~ aR ')1'Cf)R ~~ Cfi1ft: ~ 

. TR 'mIT "*r ~ J{<"4IEfi<i ~,~~ \3ff lICfiffltl 

.~~.~~~.~~<t~. J1~~'idf m ~:,!WCf1tcl4 ~. a441Ptctl:cr~ 
~q:ft~I' 

~ 
'. .' 

~...:~ ~~ ~. 'l"I1J1IF,£j1fi ,jW!(C\iifidl ~ ~.~~~~~ 

~t~~~ ~~~, "clTlRf~~ "ijitf ~~~ '~'. ~aif ~. 
l1(?01iiifi<i ~3lJ~fqCfljll f.ifti:Rr~fcRft<:r.~ ~~q:ft~TR~,~ 

~~if~~alR~ ~FJ~'~ ~I 

'Cfi1ff 
iifiM9j,JMtdl ·Cfil 'iii'4ICfl1, '$:t;r ·oqfCkflt'j q;) QGJ""Ifd,f.i4'f31ul ~ ~,ll;;1+RITa:if. em- . 

~, :acffil9;€11 fcJCfl'm ~~~ Cffr ~~ iifil%l?lclClI q:ft ~ \3ff ~I~ 

~ q:ft ~~~,~"ij~~M ~ aIR ~~~31T~ qj)li~ 

~~.m~~ct~~~~l 


0i1R ~~ -:aR ~ q:ft ~ Cfi( ~~~~~ "CfiT fcJCfl'm ~ \3ff lICfiffl . , 

t 'Rim ~ a:rf~ m ~~ t '~I ~ $ Cffr ~?:lT'c{t \3ff'~ t at{ ~ 
'l"!J10C111'1 ~ "1frr .~ Cfi( ~~ ct ~~ 'tc:r '€fiT ~filf:tqCfRlI ~ 'tR ~ a,~41 
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, ~ 

/""'!,!~="I'l""'I<:'I=<I ~ *" ~. ~ ~~ 'T'l, "ffi'l1, '8tf'E4lQ: ~~~~ ri 9J«1CfMI4 :QI!:IT ~~ ct 

NOTES 


Sel{-Inslructional Material 

~ ct l1,11 :ml ~ <t ~ MftiRiifi ~ ~ •. 

'(ef-Fffir ~~ 

4. ~~ct~w:JlR~ \
.....w ......................... , ............. --: ••••••••••••••,......................................................_ .................., ....................... 


.........................................................................................._................................................................... 


..........................................................................................................................~.•.....~.....................~...... 


9.~~.· 
. ~~~ q;:) t.l([fQrhRi'h ~ qft ~~ lIRl ~ tl ~~~ 
~~~.~~q;l3f1CRUT~qmfi~~ 3Pt $IT, ~fcriR*r~~ 
(fI!:fr ~~ V<lf¥:f1' ~,~ V<lf¥:f1' ~~~ etft 'mfcr 11 ~ t, 7l 'l:ft 
~ it Wii~ ~, f.tuf4: ffi cuffi <t ~ Wtm. ~l «M'tfd Cfi"Uft it 
~~~srai~ f.fuP.T m- T( YI@ICn ~ ~:lII'lMCh ~ ~~ ~~ 
~ -qfq tl '~~~~"tJ'\ qrr ~~~~enp;f~ qft 3lR ~ 
~'~I~~~qrr~~ ~qft~~a:ffctiiIRT(~m,,' 
~.~ (fI!:IT f.I7.i;ruT ~ f.fuP.T m- "ff1!:lT ~~~'l1 ~~ ct fcri::m: 'CfiT ChFq,€,\q 

~~~~~~. it~~~j~.~~ \fI!ff<!R"f ~"fflrill ~ 
qft ~a:ff ~ ChI~rqCl(OI ~ ~..~ ~I ~¥:f1' ~~~ c!J ~ ~ 
•'81'l4Ij}\fi.{1 qR:aC\~'tl, ml?if1<f !l1I'8'rICh ~~~~I "SFii¥:f1' ~~ ct ~ trrIT 
if ~~ <i('1 -" fqf~flSf!df ~.~ <t £;:nT. ~ qn' f{J!f<"ifli'i ~ ' ~f"""1\:ff, .'i!'n m *~ 	 l\'''~ . 'liiil. == 
~ qrr ;;til'lll~R '8'!{IHcsrOI, ~, '8tf4ljCfict ~ qrr 'T'l, ~ ~l,€,\qd!1 ~ 
~~ l'IfSfi41Cfid teT ct ~~.~ qft ~~~ "SFii¥:f1' ~~ 
~~~, f,~;gft ~ W~'Ck'i ~"ff2U ~ t$l ~~~~~~ 
~ ctWIT m T( ~~'~I ~~ "SFii¥:f1' ~~ ct fcF.:6m if a:rA.~. 
'81'l'E41Q:"ff1!:lT (jff~ ~~ 'R ~ ~/YI41PICfi ~~ dCfi4lCfir ct ilft':q 

~ T( :enm.lf.'I ~.l1RrI~~a:ro ~qft~~~ if ~~~ 
~ qft ~a:ff qft l"it "tit ~ t?\@ICfi{OI enp;f ct ma ~m ~ 'CIR'll qft ~ 
q;T.~T(~qft~,.~qft~.-q'~~~q;l~~~ 

!l4fSfi41Cfi (OJ ct fu'Q: ~JCI:(lIChd.t ~ aTI~ ~. wml "ff?1l ~~ Cfll ~ qft Cfifd11~4jl 
S«1ChIt14i' -q Ch'c;'iC::UClid ~ l!;Cfi1<fid wi¥:f1' ~~~~I ~~ ~fdF.fred 
~ q{q(tlffi ~~~\!I'Rltt 9;«1ChIt14 ~~.~~~m~WrQ:~·~ 
qrr ~ 31f~ 'l.4ll'lf4Ch ~~~~~ *1 

10. 	~-wffir~~·cfi".~ 
1. 	 wi¥:f1' ~ VUlTffi ct ~ "SFii¥:f1' ct <:J 4~'CCI'iuf 'CfiT<if 'lf1!:lT, ~~~ 


fq'CII(On4 tl ~~ ."!IfOiR;ft ct ~ aTI'tlR ''lfQ t fcp .Ch'iL![&(, ~~ ct 


~; R*r ~ if ~~~;~~ f.I7.i;ruT ct 'CfiT<if q;l ~'tlR 


"8'Cfi'dT ~19JfdCfiIt141'eZfa:r "ff1!:lT ~ C4C1'81"'11 m ct -;:;m ~, -m'tl, mf$', ~. 


&:Ibffirtt, .~.~~~.~~~ it ~eni'tld! 91«1enlcilf, ~I$stf"en 


~ T( YChI~ld~ ~ "ff1!:lT ~ lftm"ffCfi, ~!lICfiIRtld, ~~ q;l ~~ 


~ *1 C4C1'1.414 T( R*r f.:r~ ct ~ 3llCfiftiiCfi ~~~ v;ci ~YCfiI~ld ~ 

<t ~ itfdifH€1 V!i amr' lOf&¥it'f4 ~ dNIKa ~~ f.:rdid a'ffEfW%df ~ 
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ir 6{ 64lct*lIM'<b ~m a:rq;ft ~~~ qft ~W:rr ~w-~ 

~ t ~9,~IW"~~ i'4iSR'f14f ~ #fi;:flGfl ~ d%(lJflll ~ aJiI if~ 

"'Itt~'iuf ~ Frq'f ~~I 'fff ~ CfiT ~ fcfim '5I'Cfi'R ~ 'fff ~ <t m 

CfiT ~ 'qAT i ~IlU, ~~ 9)'RI<b1~1I Wii~ ~ ~ '9ffi !i'RI<bI~~)'"W-lT ~ cfi1U 


NOTESit ~~,~ ~,f.l~:<t ~,~~~~ <tr ~Ml(!4<WI' ~ 1 
~dW'm'il 

2. 	 Wii?:Ff~~qft~m~GJ~t~~~~~~ 

~'iftt ~~~cffi',~,~·~~~·~t :~~ S/~'~ 


, aq<b,(on, f!iilllfq~) mtg~lI,( aW:- '3';f tfiSf ~ CfiT *l11!....~<b ~ i ~ ~ <t 

aq~olldt CfiT t(Cfll<b,(ul Cfi'{ ~ "W-lT ~~ lR ~Fr~ <t furQ: 

atlct:e\!{<b ~~~ t, ~~ if, ~~~ C(etl'hfiG S/r~)f1rq; ~ 


~ i :m ~~~ if ~ q;) ~ Cfi«IT t ~ qft :l1~lfqj Cfi«IT t 

3'ft\lIIPI<b ~H1tidJ1 if <b14fqct~OI (J,IlU CIiTlIT, ~ ~~~ t, 't2:r q;) ~. Cfi'{ 


WrRm Cfi«IT t, ~ i, afu: ~ <t furQ: ~ ~*9>Ql<b(u1 ~ <t ~ if Cfi«IT 

it ~~Wii~ <t ~11ft,~ ~ CfiW t ~ cl: ~~li("lR ~ CfiT 

~ Cfi'{ ~r~~;fcfim '4t ~ WrRm 'Wm1, fiFRl ~1:e11.I<b Q'1lU *l1"'If<4<b 


~~"\iIl ~ t afu: -;n:r 1R ~'~q;) ,~ m-r \ill ~ t, q;) 


~~~\lI1~il 
3, 	 Wii?:Ff~'~<t~~t :,~Fr~, ~"W-lT~~q;) 


W:Fr ~ <t furQ:" ~~ qft :a\~1?1I'!fd <t furQ: CIiTlIT CfiT 1i$"lIi<b1 ~ <t 

I ~,Slfti~<i('11 ~~~~~'~:¢tT~ff~'~~~'~~ 


J , ~ <t ~ qft <b14ci161 <t furQ: v;q; ~~ W\A ~I~ 'lI& ~~ 


~ fi:fi ~~~, Viif~ <t furQ: ~ W\A ~ <t ~ t 1" fi:fi ~ 

~~'l ~ ~"i3fR'fT q;)'IDsh\!{fCfi*' ~~~ <t ~ t ';f ~~~ 

~I f.r$l <ff;t "mffi q;) ~fsnlll<fJ,d ~ W\A ~~ a:rn1liRf il Viif?:Ff ~~ 


CfiT~, ~:~ 5lRi~<:{'lT <t ~ if~mar il 'fff ~fsnlllCfid ~CfiT~, 

~~ ~ ~, GM!l'I1*fF'l ~ q?JJf ~~~~~...~) , 


fqct{UI<bdfaTI,!lfd~IPI4r, 'i!W:6dfan', ~ ~, ~ CfiT SIi'\!:f-~ ~ 'CITffi, 

~~,~~,~'~~~~~"W-lTJllll'l<b C(~f~lI'i 

,~ ~ 'lff '~'~ ~'t 

4. 	 ~~ l:) '5[qiR qft, m: ~ t, ~i£Nr~ WJt, ~'Ntm>{l ~ qi an4TlI&h(Q{ 


"W-lT ~~~~~ ~f!iiljl<b{OI ~ if ~ CfiT ~mar ir ~~ q;) 


'lft~4i1IFt<bdl 'ij'1lU 01414i1JFt<bdl <t ~ 'CIR1R +rAT 'all ~il af\qilJFt<b ~ 


qGJi~f1i!fi ~ <({ ~,~ ~ "CfiW,t ~ f.iR 9:U([f<:'l~ ~ ~m 

*l14;jJR<b afu: f.I\ift ~ v;cfi ~~ ¢ ~ <tiT ~ t ':air 31414i1IR<b ~~ 

tl 'C!;Il ~~ (MIS) q;) 'CfiFf "W-lT 'C6R'f cfi" 3W:TR lR '4t ~~ \ill ~ i 


, 	 ~J, ~fd~lf~<b! ~'ij'I?lT~<t aw:IT{lR)1 ~<t'~:q;[lf'CfiT~ 


'Ql1 ~I if Cfi'{ ~ tl v;cfi ~ if ~alf'~~ 0141 qil I Rib mat il~ 

~'~~, ::!f'1'tJ'tflt('Cft ~~~~~' 1:OO£fN:1fl ~eqf¥fJ' 

~(0l1"-~~ "ff;o <t ~ CfiT4 Cfi«IT il 


11.~~, 
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,gGI~fI (Data Base) tcr q;r QOCfllq;ct ~~ fcf;"ffi 'l:ft ~ if ~ "B' . 
~ if Cfip:f a:mrr t I 

,gGi~fI ~~\J1ifG :. ~.qft 9;1(I~Ht q;l Cfili ~.cf; ~ fcIf~ ~ . 
(Data Base Management) dQSlollf(14l q;r l{Cfll Cfl (01 I 

NOTES ~~ 	 fCjCfl<:"4l' ~~ am: "3'1'CfIT l{04fCfl'1 ~Q~ ~. 
(Decislon Making) ~~ qft 'SIfin<:IT1 

'f.ro'F:r flij 14Cf1 ~ 'l{Cfl-Q:m ~~~ dQ41Ck11aTI q;l CflW{G( "B' 
.. (Decision Support System) ·m~.~ qft amn ~ t mfcfi ~~~ 

'"B' fl::R;f I 
·~~ fcf;"ffi 'WTo'1"l{Cf ~~ QRftlRCfl ~m~ 'lWll 
(System Approach) "CflT $Il11. ~~ om ~mm qCfl: 'iClG&lIAct fcrf~ 

~ ~."'R a:n~ m tl 
~ gRtaa;1 ~ ~~~~q;r'l{CflVcfiR,'~~~ 
(Management Reporting System) -;:jM ~ ll'elf qi. yiif'I;fJ,. l'!rn4G:'1 :q.~ WQW 9ft 

~~ "SIGR CfWIT tl . 
flfUir~a q;p:f (synergism) . 'l{Cfl ~ &ro ~~ \ifR ~ 'CflT4 "B' ~. 

3lf'eJCfi ctiT4 ~ cf; ~ <tt <u. <tt ~ aTI~ Ol£fCf{'[41' 

q;r~~1 

~ (Information) 	 ~ if ~f=&4'lRCfl ~I ~~~ if ~ 
q;l dQ41Ck1loTI cf; ~tcr qft 'SIfin<:IT cf; ~~ 

~ if 1ITl:ij 'fcf;cn ;\3ffiTI t I 
12.~-~ 

1. ~~~ 1fUIRiTI CfflT t ? ~~ "l{Cf fcR:ctR $I' q;r cruf1 ~I . 

2 ~~~~ qft fCji(ll:1dlaTI qft fCj~:q11 ~I 

3. 	 ~~ >I'Ufrffi cf; "8Toql CfiT cruf1 ~I . 

4. 	 "l{ll.~.~. qi fcrcfim if·31R CI'l"ffi ~a:rr ~~ WR'I:WJ cf; ~ q;r cruf1 
~I 

5. 	 9;~CflR14)' ~~~ cf; 'ft;rQ: 'l{Cfl mri ~~~~ q;r ~~I . 
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1. -~UI~~ 7$ a(~:t~ 
~~~31~~~3Tftf: 

'. 	 ~ 3>«1CflI~4 cqq.:rmc-a:r:r qft ~~ qft ~ijq~4CflClI qft ~~ -q;
NOTES 

• 	 ~~~ ~ ~~.~ ~'ttiT ~~tit-Cfj(Ot ~--sr; 

• 	 ~ 9ifQCflR14 et fum: mID11 ~~~ if; 

• 	 ~ 3fC1Cfllcl4 ~ fuQ: ~ CfiT ~,~,~ Cf2:ff ~ Cl1B -q . 

• 	 ~ 3«1Cfl1cl4 ~. fuQ:' 3ilq~4Cfl ~ Vcnm Cf2:ff W14<.fl ~ ~'qft 
0i1q~4CflClI ~ if; , 

• 	 '~3>«1Cfllcl4 en) 91~lclClI'{4Cfl ~J~~~ Cf2:ff aqCfl(On· qft 0i1iil~4CflQI ~ 
. -q: Cf2:ff 

• 	 .~ :i'RICfllcl4qft ~~~ et ~-~ 0i1q~4Cfl ~ Cf2:ff fctRf.<i'f CfiT 

cruf;:r Cl1B -q ~ml 
. ·2.qR'€4~ 

~~cf;1~1I ~.1ft ~·mt~·~ aq4'ICffiI3ffGfiT~-mmtlr~~~·· 

'5JF''1Cfl.I'U <fr ~ tl' ~ Cfit ~~~ 3l~ ~~et~~~~ if 
'(:fCflf0"lCl ~ CIWIT ~I ~~ Cf2:ff ~-~ '8fUif(18 t : ~ cqq.:r 
~,~, aqCfl(OI ~-~aTIqft~~-q~~'~ tl ~~ 
-::r ~ 3«1R14 qft man q3-~ ,if ~ Jt$'t'ct'{ul <fil<f ~ t· ~,a(;p;ilCffilaTI1R 
oqq~In:Cfl Cf2:ff 'i11~iilIRCfl ~ ~ ~ "5MJCf 6T~ffiltl ' , 

9)«1Cfllcl4 ~~~ t ~ 1R aQ4/'*1I, ~ Cf2:ff 3>«1Cfllcl41~a:r -q 1ffil:R~?;:f ~ 
men t ~ qfOIi4~'@\q 'm1 ~ tl aQ41CR11 ~~ t ~ -q ~ f.:j'fu-q. t cMr 

. 9>fCICflIM4~a:r m ctil !lWCfl164 et ~ c{ldlq{O{ -q, ~ cnurr tl lB' ~ ctil ~ 
"ti,~lclClI'L4Cfl Cf2:ff ff)~Ic{'Luf qlCllct{oj -q ~ Cl1B ~~. 9)fCICfllcl4 qft ~ ~-'l1ffu 
~Ffl;fl "'llrnlJ:1 'qCfl qft ~ V:m m "Ilfflq:, fcfl d441CRtja:ff q,i q("'l. W1l1 m, ~ 
~ awffiI:d Cf2:ff ~~ 'CfR'IT. m ~,~(~ 3lP-l -q) ~~ ~ 

~m ~ fcfi m 'CflW WJl1ffi' ~ ~~ ~,~m -q {!€lG:14Cfl mCf2:ff 

,mr-ft amID cf; r(1q:'8$~ ml·~~~I 'BJCf~ ~~~-~ 3lT~ fcf~ 
~ (Departmental Stere) 'OIR'fi ~ w.n ~ 'Cffi.'iT"$: ~~~~ qft 

3ilq~4CflClR ctt ~.-q~~·~(tl ~ CfiT ~~VCfiR·~ \lf1m t fcfi 

~ am 3ilq~4CflClI qft ~~ "ilfTffi' tl ~ CfiT ~~~ fcn<:rr \lf1m t 
~ fi~ 3l1~\\tJ4l!fi{fl ~~~~~ ~t,am:~~~#t~~ 
~ ;srl -q 6WI' ~~~ 2:ff ~ Cf6 ~ m if am qyffi lOfRID t; m;-a:r:r 
SlCflI!{I'iI'1 Cf2:ff,~ maW -mt ~~ fcflID ~~~m~ ml 

~ 31&flGf -q 611 ~ri Cfi"RCflT, ~~~ 3>«1Cfl1cl4 'qq.f qft ~~ w:P1 ~ 
, 'UWIl~} 3l.JCI!{4C{i' ~ 'W4T ~3lf'lR'f!lJllll) 3fdCflR'14, qft "'4w{IClI:U -# ~~~ 

"'(1~ ~ ~ ~ 'q;qftij ~, Cf2:ff aqCfl(OI a:ffi ~~ ~a:ff '<:fiT cft;jllfc(~, Cf2:ff 

"ti,!{lclClI'LclCfl ~~~ W14<.fl ~ ~, CfiT ~~I aM ~ l1T1"Cfll Cf2:ff ~~ 
~. ~~~~~ GfIi!l-# fqCfltol('i·ct ~ ~ ~~ ~ 9)'(kl.ctiR'l4 ~~ :qft 

~~ Cf2:ff ~ 'ei('CI1'11 1l 'tf~ ~?;:f mtl ./Self-Instructional Material
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3. ,!~q;IMq qq;r :s;«i'fllii'l"l <fiT ~ 

~ qft-~3ilq}(~ilfldia:n c@ ~~ ct ft;rQ: 9fdilflit1;ql qft-~ Moq;;r ~~ 
.~ 

.~ -q 'CfIT ~ tt ~ 'tfIl ~~~ m1'f ~~~l\"l'tl ~ 'i18ttnW :t~*;F4 .. 


~"8 q;"{ fcmR;r ~~~~~ 1R ~~9fdilflR1~ ~ c@ ~~I1) ~ I . NOTES 

dq41iifdl fiRl 3"I",:{t"ijilfl" ~~~~~~ amn w.rr d'CiCIi;filR: ct ~ qlfOs(!('l! 

~~ 'qft ~ '1:lf{ ~ tl ~~ ~ ~~ ~. 'Il, ~ "lflt ~~alf·~ ~ 
3"l"1lFfi, a:r-<J s;«1ilfll<?ll!'f, <mT ~ 'E'licf\llHilfl1r.ci ~}(qfq\4I<?1~ a«1ilfli<?l4 if ~ 1ITtiJ ~ qft

~.~~ ~ CfiT.~ ~ ~."ffCfim ~I a441CfdIa:iT CfiT GJ<ro ~ fcmR;r ~ 
11TiT ~ w.rr ~ am ~m i"l-Q;m ~ f"liJ!;(4I\l1'i't1'R'lT W, fcfi' ~m""16iaIT 

~ ~ aq;qICfdIa:iT c@ ~ <B qft-~ foq;;r mm-.~ "fi crt ~ aq41iifdiaU 

ct ~ qft- ~lq:(~ilfldla:iT ct ft;rQ: ~ ml 3ffi: ri ~ if -mt aq;qliifdia:iT ct ft;rQ: 
"Wl'R ~ CfiOh: ~~ CfiT f.p:ffttr ~~.~t . 

3.1 ~~(~ 'iPfR ~ '1{Cf lii ilhtllifiMlq) . 

~~ w.rr ~ (qldlq«UI) ~·ct ~ if m~:~ if:rRif"~.qft
~«fUjf~d mm ~I d('q}(""'I~"lffi:rrq 1lRFIl, ~ Q'\1lT ~~CfiT~ <:fiVlT 

d4ilfl«oir CfiT ~ 'ilflBT ~~ "fiVIT QI11T ~ 1lRFIl ~~ ~ "iiI'ffi mm 
~I 4l\ll'11'!.cf qft- ~"FIl if ~ !l'RI4lI<?l41 if ~~~ 'ilflBT( ~~m~) 
~ «\$41PI~l w.rr fq~Cj;ffi' ct m~~ <:fiVlT «(iqft.1d ~~I wet 'a&f 1R ~~ 
m~am:~:m~~,~~~,~,'m~~q;IH~ Cbt~, 
aq~)Ck1Ia:iT Gtft ~ w.rr 3;'RI4'iR'1'4 CfiT ~~~ ct ~ ij{i:l;:fl4 e:;r~t fq\4J4H 

!i'RI4lI<?l~ ct ~~~~~ qft-~ 3ilctlt~ilfl ~ Q'\1lT 4l1~Fc!~'1ct ft;rQ: 
«J4~-~ q)) lffttIf€1d ilfl('11 ~I 
I 

~~~Q'~ ~~ tiR lf~~t<li ~ffl!!<if))aif ~~~ 'W, 7;f~ ~a:iT CfiT·~ 
~a:iTqft- ~ CMT ~ (aq;qliifdla:iT) qft- ~lq:(~ilfl511 qft- ~I ~~ fcfi' 
91'R14lI<?l~ if ~~~~~ CfiT ~~~, "fi ~Olq'dI'iiJf ~~ 
~, ~af{ qft ~~~-a;Tqfi~~~~~ o1l':iI~'i!filfl ~j ~~ 
qft- fqltlqdl~, ~ fcfi' ~~~ ((:x:i1\'161"1dl) ({-iil1<fenH1dl (~) q'!fqJ;:i1~dl 
QI11T ~a:iT ct ~ aTR ~ qft- 3flI~~ fcr4TruT-fi:r~ CfiT ~~ t ~ 
~~ ~~ m (~'C41i:!if1:f4t·) ~ • ~ q?:ff ~fqlr~ ~ 1:f{ ., "nrcrCfi , ", . 
611 I~f w.rr ~!lliJlIT 1R ~~ qft-""ft ~ if ~~;IJ4dl~QI11T ~ <lFIl'ff 
~ '\lItt *'r ~I ~ c@iQ(OI ~a:iT c@ ~'f:RIT ~ .~. ft;rQ: ~~ ."l'J'Q; 'i:flROif aTR <trif , 
~ ~~ 'I!RRr ~ier:(q!!fi ~ : 

(i) 	 ~~ qft ~ CfiT ~ aQ4\Ck1l f~tll{'1k4Cfi act ~~~; 

(ii) 	 ~~qft-'~ (w:m) c@ ~'iilq'1l 1R ~~~; 

(iii) 	~ qft- wMtrn ~ -if Q}fI«R61 "C((;f ct ft;rQ:~ QI11T 41qlq(ilfl GJ;ff ~ CfiT BQ:;q.4"1 

'ilflBT~1, 	 , 

,{iv) 	 '41J4N(l!fi WiTUf ~~~.~ w.; \7ft, ~~~~~ ~i 

(v) 	 ~a:iT qft.~~~ !lfu4li ft "ls-.:.tChlilfltOI ~-ma: mtl 
. 	 ...~ " 

. (vi) \ifilj' <iIT~ qft-~ mm ~ H<iIT~.~ ~m~ffl ,. 

(vii) 	 .Wro'1' qft- lII'RIlP:tilfl ~ QI11T ~ c@ ~ <B if~}~~~~ 
~~ cit ~~ 'ilflBT1 

. 
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NOTES 


aq<il&dl 
. 	 

-~~~'Q~ ~~ ct ~*lf«qffill 3'lICllI!lIChdlaU 'Q~ manr :aq~lCR1l3lT ~ 
• '~~'I ~·~,mW 'Q~ 1if;:m: ~-ct ~ q;J 'eqA ii~~l~~ 

if aq~ICR1Ia:rI q:ft ~a:tT, ~, +l11f~<:fl ~3lT,*lICll?lICfldl3lT~, "!lf~a:tT, 

crttlIm~, tt~ieh1r, +l1'i1f-d4l' 'Q~ ~ 'CflT ~ 3'lP1IC1l?lICfl, il :aq~ICR11 W~ ct a.hi 
" qft'~,~~·~w.n~'CflT~'ct~~w.n~~~, 
_ qroft fl ~ ~«iCfllclll 'qCR qft ~ iiA'Rf ~,' 9>«iCfllclll ct ~, :oq~ICR1I3lT q:ft .., 

m ct ~, 31G w.n «R ii ~'Q~ aq~ICR1Ia:tT i q11~41IA<h ~ &:IClelNI'""'I .~ m: 
~ t:7.JA' ~~i 

:a441CR11a:tT·q:ft ~ ct awm: 'R ·~Cf)IW'll' ct 'riR .:cpf ~~~~-mfi a~Cf)lclll . 

(~,~ w.n Ml?ClfCJ,4Icl4 gJfdChIWn ~ :oq~ICR11 ~,~~.~ 

-.m i;'9leNtACfl gJfdChRclll (~~~~ fcJim ~~~ q:ft '1l i) 
• ~. 	 ..t. , ' . ....:..~"~~ •• 
\3l~' r'1\Jl1 SfdSfM'fll ~-~ gJfdi:fl11i14, ~ 'IR :a4'4tCR1r; ~' en 't'I"11"'1I'H ~ ~ 

_	~~ afu: ~~~ '$:IT mN ~ gJfdCfllclll (~~ ~,4)PICfl ! 

mrTI, Cllfuli%'llCh ~, &:IICf'9IMCf) SlfdEdI;fl', ~~ ar4:a<Cflltl. f.-rqi:ff ~ fCJ,T.lClt( 

W:iY ~ q:ft ~ i) ~ :a4~lCkflaR ii. a,41 t ltJRl ~.~ &:ICI'9llj ~ ~m 
~~41IACfl ~,.q)PICbl~dl, ~CltU'4l, {I\iI;flRt41 ~-~~ 3lTff ~I 

~~ 

· "9l1itfr ~a:tT ct ~~ l1t'tCI'{uf il ~~, 'QSJ.1f ~ 'CflT ~ a.hi ~~ 


~, ~, WJ+RiT, ~ 'ffilRf, l'IUl'4lPl'''Ir ~ ~,~.~ qft .~, 


mlilWtCfl ~ 4?1lq(OI ~-~ W<, 41d141d, ~~, 4R¢lf&11 ~~r~/~ 


"W:rr ~~ 'q( ~m ~I 


~~'~~ SfdCflI(1l1 ~-~if~~.~. :a 441CR11 c:.mT~~ 
$ ~I.~~m ~ldIq{OI if, ~~ chlcll~d ~ ~ ~. 'TR m::fi "4lfCfiMJ 

·~ ii, m ~ ~~~~-~~ i 'Qen ~~ct~~ ct 

'ifuR: q:ft ~_l'IRt~Nl1W ml ~, 'qCR ~- ~.'Cfl1ij 'CflT !ifdCh1cl<Oi 'CflT ';{Jl1 ~ ~ '\iI'RIT 


il ~ 1ifR ~~~ fcJim ~~ 'CflT ~- 'llFT 9>%R14 'Cfl1 ~~ '\iI'RIT l am ~ 


~~~~~~ ~_lF1T cqer:; SfdCfllfllj 'CflT !fill1 qmrr il ~~ 


~ 'CflT, mi'q ~ tt 9>fdCfllclll 'qCR q:ft ~'CflT-~ ilffi aT ~~~ 'CflT ~ 


'Cfl'{1T ~~ :a4'l11CR1laR, ~"W:rr ~~ i, ct 'R1'Q; ~~ a:tm ~ m'l ~ 


~~~~ f.:fi ~"ll, ~ a;~ ~,~~ ct fcmIR ~ ~-~ 

1iFft ~, 'Qen "F ~ q:ft ~ 'CflT i:1:Cfl' '9+lICflWtd 'llFT m~, am·~-~ W<1Cfl ~ 


~ if -iA-~-~ Wm: ~. 'w: 'qfff qft QW ~~~~I aTmf! ~ f<:rfi:Fr 

~ mtm31l {~~) ct ~ f.Ifl:kF iFJJ~1 


alan: ~ !!fdCfllclll 'qCR ct ~~~ qft ~~~ fcif"Ff ~~I ~ . 

~-~ct 'R1'Q; ~~~"!lf~ fi:r;:m: il (fCJ~ctrq,qlclll ~~~ q 
·ct'R1'Q;) 'Cfif ~l fi:r;:m: l%m~fcMtl SfdChlcl4 ~ 'R1'Q; ~~~m~ il ~ 1ifR, 

~ ~" a:pJ' ~ 11 ('3!lf~q'iui <I'914f+=6 4'i1{~HI, ~ ,~ ~ ~ F:J"WI), 
3«1Cfllclll:q;l~~~ ii ~ qft '3iICll?4Cfldl 51 ~ il ~ct,~ :H1'G:~1If?fl1l 
~'ffilRf'~ ~~ .qr~fq'i?ll{on?Ol ira il ~ 'Q$?U ~ ct ~ qft ~ ii -;; ~ 

. ~"Cfll.~m ~ 'Cfl'{1T m ~, ~ i£H'9'(SlI1 'CflT ~,'~ ct· a:pJ ~~ 



\ 	 > 

~q,1I1(1I4Ict, aTI~f!@1Cfi<ol, ~,~ -q ~ 'CfiT ~, ~ 'CfiT 3fICfi"R ~ qft !i«tCfiI~:q 'CfiT ~ 
.~~. qft ~~ 'q"{m fCl~lr .q;Bfmat il 	 - .~ 

, . 
~ 
~~ tr t .fcfi:. ~ ~Cfi'cl4 'CfiT 3fICfi"R {f~ Cllfti<6t?11 'CfiT ~~ fi6lITan <t 
~,;:sqqltR1I3lT qft-~, 1U ~ fi mran qft- fcIf~ ~~ aTIqq:;, ~ qft

~ 'R R$: ~I fCf'f4I(Onli ~ 'CfiT affir:J f.ruf4, ~ Cfit mCfiR ~ <t ~~ q 

~m~J :t'E"d4'iI('ff4f~a:l <t 1lRi ~ qi .~~~ <t <ii1R if~ fcRm: ~ 
~I ~.~-q,.'tfi, ~, 9)'B1<:fHt!i41~ qft- rcpe)IS(~ctl, f1t!i16CfiR, ClI't1~IIf3i'l,~, 
~, ~.~,~ 'CIl"ffi ~ R on4Cfi W'tfi ~I 

~cnrt 


~ctl[W4'qCFf·qft ~ "iiAAT ~~ CI7f<.f ~r ~~~'~CfiIt!i4 ~~ 

. ~mtTm, 3'E"dCfiIt!i41~w;rr ClI~i?lIfiI ~m~I~,~w;rr~9>'E"dCfiIt!i4~8J' 

'CfiT ~ Cfiffi, ~~ 'qCFJ f1~"CI4'1 'fIfl:Jfu qft- ~. Cfiffi '~CfiIt!i4 <t ~ 
.Cfi4\:IIR41 Cfit. ~ ~, 1l;Cfi" ~ 1ifGJ Cl1'f9>CficlrfC!\ qft-~~(~~ (lj'ffl 

qft 5Ffr ~fcfi:~. ~ ~l<?i4 ~ qft ~.~ m, a:J~ ~ 1Ffq&J1lI m 
m),~~.~im<r.Cfiffi, 'qCFJenl qftlthl'1l <t~~~~ (f1FbiR1ct 

~'q~ -~ ~ ~q;I(?1~. >rJf'l:FfiJt a:J2:fCIT ~'tfi mm cfi" ~I . 	 . 
!!~1("j41~8J 'CfiT ~~ : ~~.~.~ qft-~, mr a:tn <til QI(¥4RCfl 

~q f.rfi Cfiffi, ~.cfi' ~~ "SI"<:fiTU"ij~ ~ cfi' ~~ qft- ~ICI~4Cfidl3lT 'R' 

f.ruFJ 'ff.:rr, -qa;r ~, ;:SQCfi(oif qft- .::}fICl~;qCfidl3lT, ~qft- ~ ~ <{r;:if qft-~ 

'a:tICl~4Cfidl3il (l'2U .~~ (l'2U ~ ~tC4~4Cfict[a{( CfiT 'tlRf¥'f4d Cfroffl 

CfR{!ktlBill qft ~HOff4<6 ~~ mat W~~~~~ ~ a~ 1lfRR.~ 
!'!'E"dCfilt?l4 'qCFJ Cfit :g6f'f4Q<tuf ~. cfi' ~~ liIffiT Cfll" ~ -q ~ !,!'E"dCfiIW'lI~ ~ 

a:JICI~4CfidlaiT <t ~~ l1f ~ Cfit Cfil4ff.CId 'Cfi«IT ~I ~ 0'4t ~ t \ij(if 

!,!«tCfilt!i41~ alttClIf$'IlBill -q ~~ if afu: ~ 1l;Cfi" ~ cfi' ~~3lT~~3lT 
Cfit ~I 9>'E"dCfiR141~8J"ij~ 6I1fti:tuf3i'l Cfit ~ rq:e)tt~)* ~~~ "CIR'IT, ~ 
~ "CIR'IT, >fCfiM ~~ "CIR'IT "ij~ ClldljCfi",t1 <t 4<IJii?kldl3lT ~ f.j o114Cfi ~ iRA 
~~~.~ Cfll"'a:tJCf¥4Cf1dl mcrr ~I . I 

~ ~,~ iiRR Cfll" ''fIil:rffi <t ~ -q, q,(lii~f<;J(lI, m ~, a44)Ckll 

9>'E"dCfiI('.111 Cfi1ff, WJo;; cfi' ~ Cfi1ff, f.Jl:rfuT f1Ji"CIll'iCfidf, ~ qn:ff aTIW Cfi1ff ~ 
~~~,~~ qft-~~ Cfl8 ~m~ ~I 

1l;Cfi" ~ 3«ICfilcl4 'qCFJ 3«ICfiI("jlll~8J ~ ClIf$1I'f';tl <t ~ 'f.;<:g ~ 'CfiT ~m 
~I ,~ ~ 9J«ICfiIt!ill CfI"E"dCT -q cnr<f"ij~ ~ 'CfiT ~ f1IJi\ijflj ~I' 'ictlf~f@d ~. 
<t ~ 'R 9>'E"dCfilt?l41~8J .'IDU'1<'6 ~,~ t ~~ CfI~lIfStl <t ~ -q ~ Cfll" 

~.~ -q ~~ tr ~ <:ml ~~ fcfi: ~~ 3'E"dCfilt?l41 ~ 3'E"dCfilt!ill 'qCFJ 

~~ YkJ41ln~ awffirn ~·m~ -q ~I 

3.2 ~{kf4i1(14 1ir"m1:r/\1 '('dICI 1FIFIT 


1l:Cfi" ~'E"dCfiI("j4 'qCFf <t ~~ >IT!fI'l1 (1rnflCi)' GRAT ~ ~I ~ ~'Cfll" 

~ 	 ~IClltllCfidl <t lifR -q 1l;Cfi" ~ CfCRf&f m t am: ~ 1l;Cfi" ~.~ Cfll" qffi;ClI«FH~l .' 

~ .w:WJ- -q ~ \lU' 'fICfiQl ~I ~ Ch1 ~.~, '9>fdCfiR111 "Cfil ~~m am: '. 

, 
NOTES 
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NOTES 


.~ 

Self-Instructional Material . , 

amq-~ qft ~aTI ct ~ fcJcm cnw tl <:J6 ~~ ct ~"~~'ll 
q~~ II ~CTinll t am' ~. ~jlt(f ~ C!Ift a:{lcl~CfjalaTI 1l ~~flf;:ll' '-mm 
tl <:J6 ~,~ q?;jJ $IT ~~~~~ qft ~ \lIl1Chltl ~~ll ClI~ltlFl?"l" 
qft ~ cnw t q?;jJ ~«"IChlct41~ q?;jJ ClI~ltlifil ct ~ lffl'4G: q;t. ~ cnt:r (:~. ct 

~) cnwtl 'q'CR' CfiT fufurc:r "'5Iltll~f.lChf.rrrl:rr, 1Il IRCflI" ct G:ctl,!II«"IChIW'ICh~rGflq2lf 
ClI~ltllf:il ct ~ 'ffi~ mm tl ~ 9}kl<:fl[ct41'IiZJ~ q~ qft1so ~~ fq~It(~I', 
'8t1It?ChI:il' aq41CklaTI ~ {MT ClI~ltll~l ct ~~ 'B ~ aotlCllt4Ch tl 9l«"lChIW'I 

'l:[CR CfiT ~mmcr~ ct a:krfu f1'"'1f<1f€ld 

( en) aiaPcit(q 

9lWChWI4 'l1<=R ct >ffiw:r ct ~ -Q m- .. ~ 


(i) 

(ii) 

(iii) 

~ '8fUif<1d ~ : 

" 
~ qffi llIfdfqlGfdm ~,.: 

~~ 
.. 9l«1Cfl1t14 ct ~ 

• 9l«1 Ch It14 Cfil ]"Cfi'R 

OJ ~«1<:f1It1l1 CfiT m 
• 9j«"lChlctli CfiT ~n~ ~ e6' 'lfun: aw:mt llIfaq'lfhdI . 

. , 

'9J*dIt1l1 aQ41CR11aTI qft ~ 

• aQ41CR11aTI qft mT, ]"Cfi'R {MT ~. 

• aQ41CR11 fSflllICht1IQ 

• 	 9l«'lbfit('f4 cnrm q~ 'aQ4\6fdf Cfll 9lWChfct4 ct ~ aMU5h41, ~?ll-w:ftlJ, 
. lJffifcrf~ o~ aid'(fstllll CfiT ~ , . 

qq;r-f.I1:Ifur -« ~~ 

• ~~ Cfft aq41rldl 

• f.F:!'fulct ~ :rur 

• ~aq41CRII~ct ~~ (~~ 31tf1T) 

• ~ qft ailClltliChatit 

,. "W\W~ 

• ~ II fcRkm: CfiT ~ 

(l9)~Cf1T~ 

( 1f) ~ Ch14*", 

• 	 ,'9l«1Ch1t1l1 '8'4I\l1Ch 

• 	 '. q(I"f~Iii\Ril, Cllf$uf"-fl, m "lffiff.ff~ 

• aQ41Ckl(·· 

• 9l«"lChIt1l1Ch'iT o~ ~ ct ar.<:r C11lff . 
• f.r+tfuT '8~;:qll1Chdl, '8\'lI'lCh'il', 3lf~ C11lff, ~~aTI qft ~ 

pn 3i1C4~(4Ch· ~ . 

{ ~ ) ChI(4i;<QC4'1 ~'t'UfMChI . 

9l«1ChIt1l1 ~ >ffiw:r q;t ,~ {MT ~ Chllllf.<'.lQ ~ct~~~ ~ : 
/ 

I 
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·'·~~~I 

• 	 ;*-4 ~ 'ft?rQ: ~ 0lT~ crt ~~ 
• 	 ·~~~·~Cfil~~ 
•. 	 .{1ftfil\{URII, f$hlfl('q<:fi, ~ (f~ "ffiITIf ~~ 'R fcri:m: 31q}(lfitq m ~I 
• 	 ' ~~ d<:fi;:flCflI' qi" ~~ 'q'CF'f d<:fi'11Cfl1, ~~~ 'R)f'qJCJ CfiT \{qf:piI'1 

~'~ , 

• '~'::~~~WalR~'-q'qCR'tt~m~~ , 

• 	 ~~-~qi"mCfll~.~ 
~ q;" ~ aQ41CR11 ~-q~~~~ 'CfIl, a~'ij'(Olt<=l{C\q, ~~~ 

lFi~ : 
• 	 3;WChR"llf qi"m q;jJ .I~ ~ ~~I(9)<fdC6R''l4 q)J m, aq41Ck'fl qft . 

3;'H!<:filcllf -q ~ c6 fertRlq ~ -q m ~), ' 
• 	 aq41Ck'f1 w.rr 9)«1ChR"llf c6 ~ Cfll' +l11~iilIACh~ , 

•. 	 113 d4l1lCk'ff !fRICflfclli it ~:~~ ct ~ amf t ~ 1/8 a44tCk'f1 ~~ 
~qi"~ amf'w 

• 	 ~'H!ChIWI qi" ~ 9)«1Chlcllf c6lim~ 'CfIl ~,~ qi" ~ 'CfIl ~m Cfll 
:am, aqltlqal Cfll ~/41d141d ~ 'CfIl ~' 

.' -	~ ·ctt ~ R;ffl: (bI!4fq:(FI~) ~ 

• 	 31C1cllEf!1 w.rr fll+llffiti '5IIJI{c\<:fidI ~ a:tlq}(lfChdl~ ~I 

31TCFiR' 

aQ4)iffila:IT, ~~ <t-ft t Cfll 'mT (~-q~ w.rr flI4'51f1<:fi 9)«1<:fiIt'!lf; ~ 
~&:(4dl ~ aU~ mm ~, ~ 31~~~ ;flff ~~ fcfi ~~ ~CfiR'14 
~ t), ~~ Cfll ~(f~ ~,~ WfiR (~ "{C\tJ, -q ~-~ 
'CfIl ~~~ ~CfiR'1lf qi" ~ Cfll 31lqitlfCfidl, ~ Gf.ff -q ~ Cfll 'mT ~m 
t mT m II ~m), ~ mm- q~ ~~i~ ctt~, ~'~~ 
~ -q 9l'Etl<:filcllf ~ 'CfIl ~ "lfl 31l'C6R ~m ~I ~ ~'H!<:filt'!lf ~ 

..'CfIl ~~~~ f<fll ~'H!Cfilcllf ~~~~~' (flq(fq ~~~ 
tt ~ 'CfIl ~'Iif t ~ Cfll ~ -mm mm ~I ~ ~'R'lImi'l4 'qCR Cfll~, )ff'(:f: 15-20 
Cf!!if 'Cfft ~'Iif Cfil ~ -q ~~ \lffift ~I ~ 9>WCfilcllf 'CfIl Cfi14Cfilcl.20 qtf qi" ala'R 
0tl1 ~~ \ill ~t~ awl ~"9'Q; ~ qi" ~ 'Iif::r ~~m, 31(f: ~ 
9>WCfilcllf }til ~~ -;:ftfu *"fll2l-"fll2l~-m ~~aTI~ -;:ftfu ,:ft.~ .. 

~I ~Cfilclll -q ~ qi" 'flT21'-'flT21' ~-m~~ 'CfIl ~~ 1ft i'5ffdT ~- ~: 
~~, fCiCldUICfiI~, ~~,~~~,~~q 1121','~ aQ'"lfI('fl cnl' 
~ (f2l[ ~ mar-:lI" ~,~ 9>WCfilcllf c6 <iI~L(~ ~ cm''iR ~ fr ~. fll+lP:iCfi 

~~~.~~ qi" ft;:rQ: ~'<SR ~I m"{C\tJ -q, ~~~ <ff;:rr ~ 
f<fl ~ 'CfIlri ~~ a:rrCfiR, ~~I 

ql~C6(11 

9)«1Cfilclll Cfff CfilmCif'1:l ~ ~CfiliffCiN t, 31(f: 9)«1Cfilclll ~ crit~ WfiR -q' ~ 
~ • ~ ~?:llfl C6T 41el1\\{u{ qld!c:RUl if C§,ltl(i1dl"l~ ~ fcn<n 'ill' ~I 
9>'H!Cfilclll 'CfIl 81f\iCfitA, ~Cfjlcllf Cfll ~a:IT w.rr ~ 'R ~ (ftrr ~~ 1fl;n." " 

,~I ~~~,~ rl'('5lllll( w.rr ~ Cfll ql¥cll, CSW'( am: ~m am: -q 

~CfiR14 'CfiT ~ 
, . 

.~ 

NOTES 
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NOTES 


~ mm t ~~~ qi- ~ 9}R1etiR111 ,qit ClI~<?lI if ~ oa;psileti'(u,' 

,gfdfci1Ml'I iRT ~l~,~81f~ em ~~ if fAdOllr4dl Cfm ~ if 
~ iRT ~I~ $R,Cfft ~ if (3.75 -,:fi.) ~dOlJMdl qi-~~ tiw ~ if 
~ ft ~~ (2.5 +ft.) I >f'qlq qi-~ ,. qit''ffi( ~ am: ~.m-4t ~I 
!IfaCfiI8~ qfi m*l ('tfc(~) CfiltjR1:~ ct 3PI m qit 3rtarr 81f~ ~ WFfi ~, 
• ~,~ q)f ~~~~I ~ ~W4iI<'lll 'qCFf qit ~~Cf~ ~ C6lllifi1;Q 

qmf ~,~,~' CfiT ~1;f<trhld ~ ~ ~: 1fl1rl qit '~ a.ffiQT (1500 fcfi,m.! 
en.+ft,). ~qit~ (81:f12~q;qm), a:rfa1tfr 'q1'(i5lltleti~~~, ~~~ 
~~f-cc:t"" 'RFf ~ crl!U ~ qi- atr¥:fR 1R FfIlfu" ~, {l1~:ifpiui, 4lf4Cf'i,ltR1, afl:{I:q<;tllCfi, 

<'l'CjcMJ( CfI!U Rhllit'letidfl ~ )fqif'( qi- 'qCFf qi-~~ 'lIT ~~ f$fillit'leti h§I!Rrif 
Cfm fqR{~ir if ~idn:d Cfi'( ~~I ' ' 

3.3 ~ 'qif mf(ol, aQ4'lflidi ~~ 

~«'letil<'lll ''tfCRqit ~~ q;. '~ if, ~<ffitfcff~ qi- '~ af'CI~lIeti ~, 

R~ ~ qit4R'!?'If4Ai ~,Cf~ ~ q)f ~ m {If"lf{1d'm ~I ~ 
~«'letil<'lll ~ qit aflCllilieti ~ if, d<:64j ltl ~ qit aflCl~4etidl CfiT ~ CfI!U ~ 

CfiT ~1~1IC11<fl m arm t ~ ~Cf)ll?rll qft m~ TJfufcIf~ ~«'letilti'lll 'qCFf qi-~ 
'qJTJ.QCfi lIT ~ wfft ~ ~~~~«'l<6I<'lli qit ~ qi-~ 'l;ft ~~ 
~ ~ ~ ~ ~; 3<4Jij'(Old: ~-~ ,~«1etiIW<lI· ~ f-ll("(\{lI\3Il GfflR qi- OlJICI:9ll1IMeti 

fZll~~IGtr ~~~ t,' q:;W{l~ <t q;Ff tjlm ct ~ i:fltat~ ~,if~ \l1T ~ 
t 31~~~ <iil ~ ..n w.rr ~~ tl ~ qi-~ 9:«'letil<'lll em, ~ efi
~ (~ )fqif'( ~ ~), a441CffilaU CfI!U ~ ct ~,~~I~ CfiT ~ if 
',~,~~ 'lR ~ ClW1T Cf~ etiif4cn,' ~~, ~"'C!TfuQ:1 ~ CfiT ~ if~, . 
~~ 1R ~ CI7VIT ~~~~ a44l{orf CfiT ~~ if ~,~ 
ct ~~ if 3f~ 3f~ m if ~~.~ CfiT ~ mot ~I f.W;J?:>; 'etiP:r 
~ qi-~ etilf%1" CfiT ~ qit 3llCl~lIetidl mm ~I ~~ CfiT ~~~~ if 
il3 ~ 21~f\'H2 CfiT >f'qlCf ~'~~ \;IT lfCfiijJ ~I ~ ,~etilti'1l1 'tfCR qit ~~ 
qi-~~~m 3l14!{lIetidlaU.CfiT ~,ClW1T lIt?fCI,!?i ~I 11JIi' ~etiR111. if ~~ 

,$I ~~ if ~ "C!R ~ $R qit ~ qit \;IT ~~~m '3'tf-$R qi-m~~ 
~ fcfi<u "7r.rr~ :' 
(1ft") ~-~ ~, ~ ~(lqf&td f :. 
(i) ~~~m 


(ll) ~-~m 


(ill) fllc\\ltReti !Hf~lIi 


(l§") ~q'lfdFe1~ Cfif~7 ~ 'H(1:qf~d f : 

"(1) af~~ 

(li) ~~af~~ 


(ill) 3l'l:Zfll'l ~ 


('tf) ~ qft. 4,fd~ft:r Cfif ~t ~''Hftlff(l1d f : 

(i) . ~ rcr'tfPl 
(li) deti'11iih1 Ff'tfITrSelf-Instructional Mdterial . 

\ 
) 
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(ill) ~ fcrl:wr 

'(If)W~,~ efUfft;ta f: 
(i) 	 ~ &ncH:llf""lcn ~ cfi" ~~ 

(ii) 3*tIcnR111 ~ <t ~~ 


(ill) ~~ 


(iv) 	 f\lf'"'\~l\in ,fcrl:wr . 
(v) J;lfaR1f'fC6,ul fcf'iWT 

(~ ~ 3l~ <t "ft2rn: qR~Iti2: 2 ~, 'Rimif v,<fi ~ 9>WC6Ii'pg, .1l ~ qft 

. ~IClI(4C6dFm CfiT 3lTfR R4T lflIl to 

~ 9>WC6I(?111 'q'1'lA".q ~~~ <t ~~ ll~'t€4'{uf ~~~ 1Ji{ t ! 

• 	 ct41(?l14'1, 'kZIFJ ~ 1l'Tnr ~ tl . 

• 	 ~~ 31f~ ~ 'CfiTlf.CfiT tl 

• 	 anq5l@1C6(UI 0'21T 'q'1'lA" <t ~ .q. 
/. 

fqC6I~I(H(?Idl <t '."tR11[ I, T, L, U, &, 0 

.' 	~! v,<fi 4:2 CfiT ~lllldC6R 'q'1'lA", 'Rimif '100 1:fiR; ~ ~~~ "1' 51 ~ 
.<t ~.q 61, am: ~ 'i':JR ~, ~ ';f ~m~ ~%lFr ~ t ~ llRHll11'1 O'iJI' 

. '. t 
~ .q ~ 61'd'21T ~ 0'21T1'.Jftqt.1 .q ~~ 611. '. 

• 	 ~ 'dC1 0'21T m-&R ~ 'R m ~I 
• 	 ~ 'dC1 ~ '"ffi.1T ~~~~I. . 
• 	 'q'1'lA" .Cfl1 ~,~ ift 61 ~, ~O'&'ff mr <:flk1fflk'i ~~~I 

• 	 WSU 0'21T ~.~~'R,'~ ~~I . 

• am:. m.. m. (ReC) CfiT Cfi1i ~ Cfi1iWI 


• -~~, <:f21T~, ~~, ~~,~~m

• 	 .Cfi1i ~ Cfi1i ~:~ 

• 	 ~CfiT~m~ 
• 	 v,<fi O"ct 'R 150 '4Tk-~ (250-300 '4Tk-~~~<t~) ~ qft 

~~ ~cwt-~ qft ~~ -mt ~I 
.• ~~~-C6T~~~1 
• 3l;;flq::r;:nRcn ~1(Jii.{lllC6 ClldICl(O( <iFIFIT ~I 

.• ~.0'21T ~~ ~flIICll(llCfi tl 
• 	 ~~'R~-t.rr~I. 

• 	 ~~~ '16't€4'{ul cwt, t, ~ 'd'lt ~ 0'21T ~ii1IRCfi irr ~ Cfi('1T ~ICI~l!C$ tl 
~~ em ~~~ 7fO $Iltf Cfi{ ~~m,~-Q:m,~m ~ ff;:rtR;, 

~~0'1l.lTm-IDU ~ 6Pl1 ~ -C6T ~f;r-~'~ 1=fR m~~~~ 
mi\q:) tl dt'i!{\:U~~, 3l11C1~l!Cfi v:cl a:JCI i04141(1 , ~ ~391IFilSi ~, 'CfiVlT 

~I 

• 	 ~ <t ~.q f£tdC4Pidl, ;ht, *'" <t l:jl'q, l1Ff m~CfiT~, 'R ~~
~~I 

'46l'R, 3*tICfiI(?ll! ~ 0'21T ~ aIm, ~~-~ 0'21T '111fcWH, <t ~,31~ qft 

~ 'R ~ -t.rr IDI ai.{I6(Old; ~ al:I'ifCf fcn4r l'J4T t fct1 aqlllCffil ~~. 'R 

9jR1CfiI~4 q;J ~ 
~. 
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~lnstruciional Material 

69 



,NOTES 

SelflnstructioTUll Material 

\ill ~~ -q ;:;nt ~ 'tR m, ~r~ 'Efi'@ ~I ~m~ qR1'J ~ Cfluf{@Cld, 

'qR ~ cmffl ~ 'tR mt am ~~ 3Pi attq]CR'If qt~~ tl ~~ 
~ H\l1'hClq{Cfl, 'I1)~iilIHCf))' ~ 3ii~f<@ ~~~ 1'Jlt Wl \ill ~ $IT -q mc:T ctft 

~ q;fl ~ ft;rQ; ~m~ ~I 

~ $f (f'Nilttiq(Ch) 

<1 1132 
'-

~ 

1112 ~ 114'~ O<ii 

.:aI'I1f,jfCfl 4 ~~ 12 ~QCfi 

:a14\i1 f1Cfl 12 ~ ~ 25 ~'QCfi 

:alcf.stH Cfi >25~ 

, ,. , 

~~, qf«:j:q(Uj (~-~) ~, "ij?l1' :a1&\ilf~Cfl ~, 'flCfft' f+tt1ICfi( qR~:i:q(~1 $f 
Cflij{1lrlj il ~.~ <:6' ~ qffij:q{UI $I 9>HlCfiI<tl~ Cfij ~ 'Iii'tCl'{of ''l1FJ +rJ1T i5JRIT 

t ~~ 1'iffl' ~%~aqll)CR1I, 9)'RICflR111' ~'ij~ ~a:rT <:6' ~ "if ~a:r . 
~ ~ amt ~I ~~ q:ft ~~ 'tR ~'fcrclR ~ N e:rA'~,~1 
'(i)~' 

~, 9>'R!CfllW1 "if w 'iJFl:'~~~qi;,~ <:6' iOjU$RUj Cfij ~m 'il 1WJ: 

9)'RICflR111 "if ~~~~ m-a. t ~'ij~ ~:~~ 'ij~ fCiClUOICflI~, 
. qf.;tCfli~ N ~'115f1 ~ a:rfffitcf, ~ 9)'RICflR111'i"if ~ N liACflT, N fcff~ 
'. ]'CflR ctft 1f~~ 'CflT ~~~ -q m ~ il ~~: Fi ~ "5TCflR q:ft mq<jt 

~<:6'ft;rQ;, ~~,~N~~~~~,~-W~'ij?n~·~m~n 
~.~ ~~ f1;IT~ • ~ 'tR' it, ~ ]'CflR qiT ~~~ '<:6' ft;rQ; 
;:jiICli{lICfl ~T<llT.aqCfl<UI it ~ wW:rr"\ilRll fl ~: 85 ~:ift. ~ qwft ~ l'-lFfCfl 

.~ f.rtIFft -q ~ 25 ~ ilJ5f ~aTI <:6' 15 ~~ an ~~I 195 lY.1=fi. 
~~~ '+{Aq;W .q~: ~~<t~~.~~~~m 
~I ~ ctft ~~ 25 ~. 1=fi. ~ fl ~~ (iffif 'CflT e:rA ~~ft:n,.~ ~, 
'~~~~N~~~ $f, qiT~~ctftTJfu'~mm~l~qiT 
~~ 25 -«1=fi. mi't lJ1l~'~'CflT '&fA ~m FFi.~,,~.~~~ 

, 'ij~,~aTI <:6' ~ $f, ctft ~ ctft ·lJfu "ciRJ mm tl N ~~~~ 'R1(J 

3lJ.+lR, an:t ~~ -q li:Cfl" "&/i:{'i:lFl ~,~ fl ~ qft ailCli{lICfldl 'CflT ~~ 
'~,~ct'~ 'CflTit,m, a-Rr:~:cf ~~qn~ '5lJF1 ~mm%1 a:Rt:'tfPf 
~r ~ 1.30 ~ qft ~ ~ tcm ~~ "if ~~,~~ f,ClB;@ ml ~ >TCfiT< 

~~ -q 80 lY. 1=fi. 'CflT ~ lW'i w~, \ill ~.ml ~9>'R!CflIt1lff, ;:jit?411~CR1 ~ 
<:6' ~;~~~ TInt!: ~ ~f~li ai¥llf«<t ctft'~ i1.~.~ ~ (~) 1:R 

~.~ N ~~ ct ~~m:.m ~ \i[ffiT1 ~~a:rf~ ~ qwft 

iRft %1 ~ 'ijT( ~ -q ~ 9)~CflIt1l1 it ~~~ ~I . 
. ' . _.... . 

~ 9)'RICflR'I(j ctiT, ~ it ~ 3ftAT, ~~~I 'l!.m q;fl qft ~ -q, 6 ~ 
,~~~-qN 1O-15.~~Cflf~-q~.(25~~~ 'l:ft ,efAiFcld 

f) ~~ fl 5 ~~ em -q ~ CJ <:6' ft;rQ; 6% ~ ana ctiT am' 25% 
'~~ ctiT '+fT'~ ~fl qR'lluj'f am: ~ qft f.r;;ft ~ aitlllqi{lICfl fl. " 

_' qRr.mt:e 2 1l :afAif(?ld ~~-qt,~~. 9)'RICflft1l1 <:6' ~ ::filct1{lICfl ~~ 
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~(f~ ~fu~<\'1· 
f"M:G!SI~ qf~CflI~ 
~1"P:4Cfl qR1CflI~ 
liACf),~~ 
+11~ltflf4 . 

500 ma-3.75 CI*fI(!{ 

3oo1ffu 3.75 t:taf4j(!{ 

25 1iffi 4 t:t441a 
1,000 1iffi 3.75 ClIf4la 

10,000 1ffif 3,00 q1f4h:{. 

(ii) ~-3l$f ~ 
~ $l~bfiR111 CfiT ~""f~~'tlli afR ~.$ t, ~~<t~,~~~ 
1.11: ~ fcrim<tWrr ~I~~~~~~~I fcfi~ qft ~~. 
CfTffi 'Cfllff ;:sqt:tlCkllaTI qft a:rra--a:rra-~~~~~~.ctt, ~(f~ ~\lfffi~, \lIf.q 

."ijR' ~l ~~: ~.<i!iT ~~~'tR~. ~ t aW ~ arA (f~ ~~ . 

<t ~~~ ~.\l1RIT tl ~~ -Q:m m ~fcfi~-~ ctt fin<H ~ 
~ CfiT '*r-~ ~~~ 1ifft:lT ~ 6T ~I ~ CfiT 1Jftqyq, ;:SQmCffiIa1t ctt'~ 
'R, ~ 'ft lJffi tt ~ 'R ctt ~t,.~ ~·t~~<R~..~.~~ 
~ 1R"WTA, -mt 3iICl~llCfi ~<t~,~~ f.ril:r"? ~ <t ~,~ 
~~~~I M ~~~~~·tcn cfrr .~:.f.rfq: ~ 
·<t'q:m.~\ifrnTt, ~~. !ifdCfircl4lf.~~~·~~Tl,<i attq{qijl ~~~ . 

~fl ~~"4R1,~~1Rm,~~~<t~~~~<t~ 
ctt .~~m"\iIRft tl 

. 	 . 
1. ~«ICfiR1qT qft ~~3lTCIiR-~ if cp:ff <fiT ~ t ? 

. . . .....- ..................................................................................................................................................................... 


.__."'.........................................................................._.................._.......•....._._....._.................................... 


(iii) Qli='\;jPtCh ~ 

~1~ACfj ~·~CfjI('14 <t,. U '<tf~t(f~~~ '!i~q:;I('1;q ciitfrlifl'{-~ 
.~ w:WT ~~I.~~.~ <t 'IR1 ~~ tJ2IJ ~ -B '4t ~1tf~~I 
~ qft cif<il42l' <t 'q:m ~~~ '4t 'q:m if w m;£ ~ "ffifen cmr cfiwf (fCfi" ~ 
~~~~mril )Ip:t: ~ if ~:~~ ~.'<tiT ~ ~Cft(TClr4r 
\}'fRfT t, ~1R~, !t*iiftqilCfl~ ~ v,: fcrtFf 'Cfll 'if;:.: ~~ ~, SI;~f-T.il4i ~ 
U <t ~~ f, ~~ it ~ ti ~~~~~~ 
~I~ f~C4fqdlcnffi~~<i!iT~ 1.75 C4~M1c( (20cpfF) ~~I 

. ~ Cf1!IT ~ ~ ~ 9:«ICfi1t?lt:t'j ;l a:rtf.ft 'ft ~aTI <i!iT ~i;Jlf~d 'Cfli: fu<:rr t, ~~lf(1l( ~ 
• 	 3iT'1t?1l~'1 ~lcNiHCfi aTI'q1(ll ~(~) 3l'R ~ qft ~rncfiT( ~ 9:«ICfllt?l4 <t 'tftm: 
~ \lfu:R if ~r$.~ (~) ~.~~ ~if ~.~ ·lW;fl 

~~~.a.tt ii, ~.~.qt~, awf~ ~ -CflT ~ it ~~-~ 
~, M ~~,~~~<t~ qff ~.~ m-.ft ~I 
qloCfiI <tt .lfdrCl~ 'C5fif ~ 

!i~Cfilt?lll qft ~~ 3lTCIiR <t an~ 1R ll,'Cfi' ~~~ ~-qa;;-~ 6T.~ 
t~~ l\Ii~~! am ~~a1l (f~.~ ~.q;l~qt~ 1W!: ~ ·m. 

.",.". 	 :'• 	 • F 

:!:e1<tiR'tlj 'fiT ~ 
~ 
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tl ~ ~ ~!lFifi N {iicfcilHCfi 9>@l6lcl~l' ~~-~ em 1J;Cfi" "2~'"Cfi'8:T.. .qr.~ . 
~ \ifRIT t. ~. 9;'l'dCflffi1~I if, ~ \R J;Uqf'tiill' (MJ {;@If-q·;fi 1iG ~Cfil·~·~~ 
t Cffll ~~ 1J;Cfi" "2~ "Cfi'aJ, ~ aqEfi(On' ·Cff'mcrm;; ct lW.J 'RiFf' ~ ~CfiT'~ ._ 

Cfl,¥lcldl'l,4Efi aT ~ t, ~~ tl ' 
NOTES 

(i)~~ 

-q(R"Cfi'8:T em ~~~ ct ACflltiJi ~ if ~~~l~.•~ CfiT'~"J . 

f<vr ~'~ 't.1Trr i5fT 3l'&l1T1' "Cfi'8:T CfiT 1J;Cfi" lW.J m ~, qll ~ ct awm: \R ~ 
~I ~{iefif(1Q;' {icfqp'l f.r;rI:r ~ ~. 9;'l'dCfiIW'I ct ~~ CfiT '10' ~(~ 
~mcft dq~i;ffi( ~ CfiT) \R an~ 1Wtn ~ Gil qft ~N~. qij '~ 

. (~--q?f~.cut.1l~~~CfR1l~3lf~~'~) ~~ml e:p;r 

'Il1OCfil"EfiT f.iAr ~~--a~~ct~~~~~~I'~N~an 
~ 3l~~ if a44);;ffiIa:IT ct ft;nt {i\¢N1PICfl9lR ~s;«Ii;fIlt1;q)' if ~'1~ mff' 

1ffi3Cfi' qll ~ ~ ~~ fcf;'l(J ~~ ~ cfflT ~ 9>'f(fCfilwtif ~ 2.75 6jJ\'lili!{ iRT 
~I~~if,mff1DOCfi~, 9)WCfiI<B1l1 N aQ4fCffiI ct·'!rcfiR ctawm:\R~'m . 

, ~ i"1 ~ (fm ~ 9>«tCfi!t1""l "t ~ -Q:m m1J;Cfi" ~~M 7p.lj:~: 

~ 30crfF 
~ 40crfF' 

mfi .50 crfF 
~ ~Cfilcl""l 75 crf ~ 

(..) ~ ~q . >ton "11$ .tfil ~1 ~1 'l"4!1&UI Wtrr ii$(QI«'1 $Chl$lll 

~ CfiT' ~ w:f ~~ 1iG ~~ 3lf~~ JiI~iihlq)Tijf lil~shlFfl(4l,' 
ql$hlf.;p~lw:f~am~N~,~~~CfiTw:Wr~~~t~ 
~ \R ~~ ~ qll a:t16j~lICfidl t, iftf ~ m+mt 1iG 3f6j(.·iICfi1ct ~.~ 
aQCj'!<0ff (f?'IJ 1J;Cfi" ~ 'Cfi'6J qll W'RT if f\R 6j1616j(ul ct 3f6j~ICfi1 ct fi1Q: ~ dqCh{OIT' : 

N 1J;Cfi" ~ CffaJ qll ~ if ~ <:i!ldlClf(OI ('!lP1!~ ~,~."ffi'liliA ~~ :;p:ft 

~) Cffr 0l16j¥""lCfidl m it ~ lITl11ft ct ~~~~ "\ifTCf ~I lR dq~ICffiI em·· . 
~ &lM~tJld 3i'&l1T1' ~~ 'Cfi'{CJf1T m t ~~ 1DOCfi, ~ <Ji'aJ ctfiChF*" ' 

~.~~~~ \ifRIT il JiI~iih'I';p(q irs< qll ~~ ct ~~ 150 crf 
F ~~0l16l1{1ICfidl m tl9)'f(fCfl,lcl""l ct 11m <:fil1 ~ q;q -Q:m ~~.m9t~1 
lil~ii4i(4 ~ aqCfi'(On ~ -am "d11~ if, ~"'l~~ if ~ \ijffi ~I 

·(iii) ~~ 

~~ a:p:p:f ~m ~I -l s;«Ii;fiRjll <t'mfu (f?'IJ ~ 'qITf if ~mi. i5fT :l?lT~ 
·N 3lct;ji\fliCfi ~-t~~Wfiw:Wr-t~~~W"\ifTCf~1 ~-l~~ 
-t 11m a:r~ ~a:IT -t ~~ -t 11m ~ "\ifTCf t :l?lT~ ~'~m 
~~I 3i'&l1T1' m -t ~~~~~ mTrn ~"2~ -mAT ~ • ~"J 
~ ~. aT 'qTQ;1 "Sfl'<l'! ~'tfi fCl/?6IfCl\1I1t111 9)'f(fij)IW'1 (f?'IJ ~~ {ilcfcilRCfi 9)'f(fCf):IW'l ~ 
~m "EfiT ~ Cfi«l: ~I ~~ -t 11J11'q;. ~ 3i'&l1T1' ~~ "ci\T ~.~, "1t 
al'~:Zrfr"Cfi'8:T if·~ -t 11m ,~~~ if W ~ m-~! -l aN-~ 1IGR ~ ~I 

ChlfliCh alfdl4f\ ~ . 
9>WCfiI~""l ct &l16I~I~Cfi ~ '\6Il<f ~ ~ ~ ~ m ~ : ~, d<;fi;:fletll 
~rsfi4ICfi{OI (IHi-i:.fICfi<l:Oj N 6I~if<:t;'(OI) N ~~l ~~~--4 H?4i14T -t 

Seif"lnsttu,ctroiral' Mttterial .' cpp;J, ~ iej;,o{, ~.~~. "t1flAT,IlRlfdNq:;"(of; ~~~. $1. ~ f9;1{ "\ifTCf ~ 
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f.Niror~ ~~ Cr~ CfiT ?:liFf If ~~ 1% ~q~~.~~,~ , !i'('d<:filcl4 <liT. ~ 
g«1$iifi€ ~~.~,~~ -t ~~ \it ~l g('d!ifikl41~&J.~ 'furo: ~~. ~ 
250 cpf ~; !!Wq:)Iti1~lqlt;qTlij ~ 'furQ: 125-150 crf ~~~~~ W;Q: 50 
~ 1Jfu ~ W\Ff ~ CfiT ~~ "'I1"1~o:g tl ~ qq) q;fi:f<:ff q:ft f1r;ffit CfiT ~ 
t. mr 3~\$R"(4 ~ J;ff'1 'ij~ m\i1A" qrffl ~~~ ."tR ~~ tl .Cfilff-~ qiT 

~ .. ~~~ <t -qm qiT'~ t q~ ~.~ ~ ~ ~ 
% 1:fiFf~~ ~ ~.~~~ qiTaW; m~ 'T.R'f1 

(i) atfQU&U( .~ 

~ Cfjf?f. If' ~; ~.(~~, .~H1<;fltWr ~ • ~~ If 
1('dq:)lt?Itllfl.l&J m), Sb41~11, ~qft·~q~qrut&OI ~ (ft<iltT.lItl\ (fCh'llCfll fcrlwT If 
~·:q;l~.~ cnm aml~1 'f" ri 'lJfufcrf~ ~ ffifq; ~~ W\Ff ~~. 
~, 1f~~~~ alf~~ If' a1t¢f~4iib ~ ~ '¢ffi 1:nt ~ it ~ &iI¢l1illifl 

~.~~~l~~'q'('TICfi'~ ~ £!&:I,,(qF( ~ lim ft.2m m ~ '11% 
~ 'ill ~~ ai(f~S;«fChlffl4 ~-'t.r <fir' d'd«\lf4tef ..qy ~~~ "WiJ m~ l 
~ aj(f(l1«1SifiIffl4· ~~ 's:til ~~~~. llAJ ~tl '4W ~ "'ItS'teftllf 

~m t·~,,~~ alf~~ T["4T t am: ~~ 'R ~ %4T T["4T t, 
"~·~~·q;.Wm:'~Tf4Tt'ljJI1m~~W;Q:~~~~I 

(ii) .\'I$;ft~ ~r 


i"'I" ~ ,:ff ~~~%~~~ !HtcftCh(OI ~. CjlM,(OI ~QCh"llq)l S1Fsh41t( 


*1 (f<:fj·j'lifIl Ch4=ci1i«\" ~~,~ Sl'Et>CilCh{ot,: qiff'Mul '(ft1J ~ CfiT «1~ACh ~ If 

~~ t GI~fq'R, ~~. qf{'i;lIclCfi ~~. «514Ch 6fi4T.1IU ·tit ~~.,*~' 


mff VI ~,~~r iffi ~ tlW 3'{q6fiR141lf dqi11q)1.~ ~. ~ 


~ ctil1{Cfi tt ~ If i1:rt1T ~ \ijRlT tl 

(ili}~.~ . 


~.~ 9>«ICfilwiqft WI ~ "'I5'tef'itlf ~t alR'461Wf: ~q~~~a:rr 
qiT ~~~:J ~ ~, 9>'RI6filtfllJl&I~ ~~ 9>«IChR14 ~~,~ 1ft 1tf, 
~~'ctm -t~·~;ct W;Q: «leMf~Ch ~~ '4t ~ *-it ~ tl ~"5f~ 
~ w.n ct ~,.~ !¥dChlffllJl'9.I.1l:T CJil· «BCh!(>{l1 ~a:rr qft ~-~ CfiT '4t 
'(11TRIR Cffi!R 'Cfi'(1T ~ afR ~~~ qft ~~ (lRf i1fi"{ ~~I,~~ 
ft:q;ri. '<:fiT ~ CJil ~~ <t 'furQ:'~ "9"'Il1 qft '4t ¢lIClltll6fial· m- tl ~~ 'q!f<fi 

~~ itclHCf«,~«I6fi@lffe:r&J ct "WiJ ~ tt mrr· m ~f 
¥t"-7~~~' 

2. .9I«t#licl4 :qft ~ iiflRT If+P,f fc!:i;:r ~ CIiT ~~.~? 

••••••".............................__ -..........___........ _ ....... ___ ....._._____•________...._ ......................__.A 


.................................,.....................................................................................................-......................__. 


3R~ 

~~ 9>«I6fiIWn~ CfiT ~,~ C41C1«lf4qi ~ CfiT ~ (~ 9IB:!CblfflllT If) 

.~ S1*lIl«Aqi Ch4'C[IP:4I"ct 'furQ: ~,~~, hihll'lfq;qi ~~·.f~€'<\~I>Jil ~ 
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. NOTES 


\ 

am) ~I ~~~~ ft ~ ma ~I ~, ~, aWR, ~ \ifliT Cfifi CfiT 

'~, ~~, ,CU(QI<1 .~~, .\if) ''qC:Ff'qi-~~~ma ~t 

(i) 1'td<hWi!l.iIwutf ~ . 

. -~: $«ICfiI~lIt'&J8;T CfiT a:rq;u 1lJ!fi "'I~~mt \lft 3'lf;;MICfi(OI _ql8;J Jtm' ('J~ ~ 
,~qi-~ Wm m il ~~it~ afu: m qft ~~ ~ <:f5 Cfi8;T. . .. 
~ if ~m ~,~ fcif'l1-1 ~ qft ~31l 'tR ~'mit~1 $'@CfiI<fl41'&J8;T 

it ~ if ~ JOI~'ffi'Luf ~ -maT qi- fum: 3ni'1qln:4l~ l'fm am :qij'ffi'Luf ~ q;J ~ it 
Wm: m c:rn?ft- ~(fI:qIR4i m-~r $,@Cfi,I<141~8;T -'t Cfi8;T it m4': ~'~~ \S'ffiff i 
mfcfr '14!!ldkH, ~ fclR am $'@;:f;1<14. Cfi$4,,6, ~ an ~: am:. Tf'tri'11f.i' ~ 't ' 
ffi:rQ: ~ m! ~ ~&J~4'(iw!Cti iifl4'i';fIR~Y (dCjiHulrl: '\1II' g:mCfild411>48;T, ~ 
'("!lflR,&!) CfiT ~ anctiR 't ~~~ ~,'fCfiQ: ~ ~I 

(ii) 9>~CfiI(i1i4 CfiQi31ifhi'j' cf; ~~ 

~~~~!lI1{1I~RCfi Cfi~\5I1Rl;f, ~~, $fdCfiI<14 ~~ 't Wm: 

~mr \ifRIT tl 

(iii) tMIEd1 'i.68.i ~ «",(1i1~Jw;{qH1 ifitr~ 


Cfi$4IR4" ~ 3lt'fcfr ~~~Q~~~~ 't ~~~'4)f~d qft '\If'R 

c:rn?ft ~3i1fta41' ~Q~ Tf'triaTI qi- Wm: 1lJ!fi ~Q~ 1lJ!fi ~ Cfi8;T CfiT '5I'fCfmof m ~I 


~Cfi8;T~.~ ~.'t ~'if~, ~ aitt ~~ 't"furQ: ~m if"~ 

\llT ~ il ~ CfiT a:rr<6'R: lfqJcft '1411JiiRfJaTI qfr ~ ct a:rJ'I:IR: iR f.J\fi ~I 451ft. (6 

liT. X 7.5 liT.) 3lt'fcfr 500 Cflf F ~ Cfi8;Tif 40-50 ~ to ~~I 

(tv) f\it~«I'lil ~ 
<:f5 ~~ 'tR \1CFf 't ~ ,f.ri:.R;f ~ if 3l~ ~ 3-Pi ~ 'tR.~ m 
~!~ 'lR ~ qft f..:iJ@t:gl>5l1 q~~~ 'Wro: ~,~q~ a4Cfi{OR m~ 
~I f~~I\;lJ"f''Cfi8;T q;) $@flR"I4 't ~~'t~.~ t ~~, a:rf~ $fdCfiI<14 

r~M~I;:sfl CfiT 'CfiTlf ~ &JICI~I~efj f~0;el;:sfl ~ ~ 'tR ~~l $fdCfiI<14 if ~ 
~ ilIiT ~~ ~fmf'f~ ifil{"'4IRlNt~· ~~~ tt 

.(v) '1fdf('lNC6(!,,1 ~ 

~l'f~ ~ q:l'Glct·;rql ~ 't ~~ !JfdCfiI<14 it 5fl12lCfiIQl ft ailCll<4Cfi 51 7Jl tl 
~~ if 'tJTOciil ~m lI4Trr it ffi 't Wm: ~~ 'CfiTlf Cfifi ~~:q~'(q'{ui 
.~ 't ~ 't ~~ \'iffift tl ~~ if~~ ilIiT ~ -,tf ~I 'tf4ffcrf1!ifff «f~lll( 
am RCfiCclcfl' ~~ afdCfiIt141' CfiT ~ it dCfi11Cflld~ ~iiIlMCfi ~ Cfi1 ~ 
~ 't 'CfiROT, ~$fdCfiIW~Y -:l 'l(Cfi ~ 'Q',Cf .~ -if ~aTI~. CfiT an.w:J ft*rr 

t ~~~ CfiT 3N4 '1q~lbR1l31l 't ft;rQ: ~ $~1<14t ~~ qft ~fdflRfq4i -a ~, 


~ 1lFWU it 'CfiT4 't ~ 't anmr 1R ~ 3l1llClT a:rf~ ~ Vfi 'l1TU ~ CJTffi 

'5IRlflRfT:!Cfj'(OI qft ~ 'mit \'iffift tl ~ ~ $fdCfiI<14" if q:lMi!filql ~ 't ~ 


. ,gfCflelq ~ +rnR 41~Sfl)q;14.mr.r ~~ '1qCfi(OI ~ tl ~ 'CfiTlf 't 'ft?rr1: Cfi"'I 


... ~~.~ ~.-m~ ~~ il ~ qil. 3WfiR ~q2ij.~ <tI:. ~··tR· 


an~ 5trrr1 ~~ 't ~ 'qJlJ it n:5iI~:ufqiCfi am IiI~SflIWfq;Cfi am 3Ft dqWi<Y 'CfIT 

Tf'tri, $fd6flI<14 ~~ 't afaTRr qft 7Jl il . 
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~~~~~~,~~ ap:f a.hf ~ ~m lit ~ fcRm: C!WfT ~~-m 
~cm~,~~,~-~,"~W-TTm'6T-'ttqCfit~<i'I,~1f~~ 
~I~ CJ~ W-w ~~~ lR ~ fcrcl'R.C!WfT 3iJq~4Cfl ~I 

,4. 'l«1CfiI~(;j tfi4i'S4« 
m w-nR ~ ~CflI<i'l4'l1CR~ "Cfl"I"lif ~~~ fcffitr mwrr t ~m~ ~Cfli(14 
~ ~'~ m: <.firf ~~~~:~~"~ qrr ~~l ~ fcf'qf'l]' ~ 
~~ ~ ~ am: dq~ir qfr ~lq~4Cfldl '"11\ ~ 'I;7:fR t.rr ~ • 3'q41iffll CJ?Jr 

, 	Cfl4:q1;(\ ~ CfiT a:r:R <.firf '#~, ~,~CJ~ "!1~I(?jdl cnf ~ "~)I "!Wl: ~CflI<i'l4 
'CflT ~ G)']'Cfi"f{ 'Cfli,'~ CJ~ ~ 'Cfll mortt ~ 'k1lfW'h ~~ qrr "fffi 

'4t ~~ 1JGlT ~l ¥:, ~ (.31) ~~,fqPltrku-m ~'l=!FfCfll1R ~~'~ 
~ v;ci ~,(~-~~) ~ ~"~.31~ (~) ~'~ ~.31~ 
g«tCflI(.14 ~~ fcffitrdTan ~~~ '11l: 6tf ~I ~~ fcn f.fuP:r -&.t ~ lrf 
liFfCfltjBR am ~~~,~ ~!i«lCfllw'll' q:n ~Oiq~I41'1 ,~ fuzrr, ~t 

11ffcJ) 9)frlCfllfl4 ~~~ "CJTB ~ OiIL@fCfidf C4lqlP~T Cfit '"f['fi HkJfclf~d t: 

~, ~ ~(MlsCurzon &CO~) ~~ fu: (MIs Methodex Ltd.) , 

~ -t:ts ~ (MIs GOdrei& Co.) '~~ qt. (MIs Renring-toll Rand Co.) 

, ~ -t:ts qfq;fi(Mls Mehra & Co.) fcfm: ffl'Rl"'il (MIs Vinar Systems) 
, 

~«ICflR1;q CfiT ~'~ f!*i~q ~ cfi 'fu1{ ~ JOj~'tCj'iuf ~ ~ : 

(1) 	~~~ fcn f!*il'rolq ~~~~ J4~~'iuf ~ ~ : ' 

(2) 	~'~ qrr fcRm: C!WfT fcn ~'# cp:jJ ~~ CJ~ ~ 0ilq~4CfldlaTI CfiT ~ 
~ ~~ cp:jJ ~~'~ ~l 

(3) 	'~CJ~~ qrr ~ 3IT'I:lR'~ 
, / 

qq.J CJiT :ID~~ 


dq~lCR'ItaTI Cfll'~, 


~ Cfll ~~ lIDIT ' 


~, ~~~'~~~~]'Cfi"f{ 


i:tl4:q1W:tl' Cfll ~ , 


~if~~~t, 

·~CfiT~t~ 

,~~ :CfiT r:p:JT ~~~ 

~,~~C!WfT~~' 

~m~~. 

~~ 'CflT fcficAT ~~"~ ''WP-T lRm , 

• ~ fcI;cr;:ft 'GfR ~~ 

• 

NOTES 
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NOTES 


. ~-~~ 


(4) 4'l:q\:lIR41' ~ f.:r<m (~) 1rftij ~ 


(5) ~ if f.rfifu ~maTI q;) ~~ 


(6) 3iICl~4Cfialaff '4'lT 51fdqlG:1 Cfil: 


(7) ~ '4'lT 10"1iCfi1 v:ci ~ CflT wrrr WU CfiR@I~ "Cfil ~~ 


(8) ~a~'{@fil3l~~ 

(9) ~ CflT wrrr 
(10) ~ CflT i5ffq 

~~ '3itR ~~ f 1% T.RR ctrc\R 3i14~q4'l ~t ~I!U aqqi{ufl ctr ~ q;vf CJil 

cwf, ~"~ a~ ~-~I~~ ctr ~ 3Bf 6iICl~4Cfi f.ruP.T t ~ u ~ 
~~~" 3iICl~4Cfial ctr ~~ 'CfiT ~, ~ 'B ~~ '4'lT ~I 

~ ctr ~ ~?:r~ , *r cnm a~ tcl; ctr iOllqG:0:S -;ffcf ~ 1~9 '111T f·•. ~ /. +-t~1 ,~ -."\ 

~: ~ ctr ~ "if fCfitfll4a ~~' 

l1('tf : 2"x3" ~ 4"x6" 

~;"29" 

~ fc!;-;:fR ~r ~~"llR-r fcf;;rro 

""~: ~~:26" 

~qft~: 17" 

~:. 31~qi~" 

. ~~' 
• Cfi14T(Y14 (Cfiq'=t:Iltl) 

4.1 '1«1ChI(i1<!4 ~ 

~CfiI(Y14 "if ~~~~ "if ~ aTI'efCn ~ ~CfiI(Y14 ~ CflT 6Tffi il ~, 
~an q;-~~ "$I am ~~ &%82 CflT ~aTI ctr ~2f~~ mcrr 
il ~, ~ "5ITlf: ~, ctr ~ ~ t (~'f.rfifu ~.~ t ~~ at'~ '(Y111Rf 

6Tffi t WU ~ <9I'R ~~" Cl'R'fi ~~ 1'tf ~m f), CflT ~ 'eIJOlI04a:" 180 

~. m. ~ 195 ~. m. ~ (225 ~. m. qft ~ ~~i), 25-50 ~m. ~ 
6Tffi il ~ ~(~) ~ ~ 1R f.r$: Cfi«it i 1% ~~~ i 31~ 
~-aTI~ (~~, 7 1/2"x22"x3") ~ cjft ~ "Cfil ~ C01: ~ '00 ~~~ 
~tl ~"~'1:fiW;t)ctr~'R~ am~ am~~ m~6Tffiil ~~ 
'R~6Tffifl~~~WU~"Cfil~~~~iWU~"~ctr~, 
~ ~ ~ t.~ '4'lT mm ~ f.:lfF.Rr mml ~ >Wl. 75 ~~ " 

aTI'efCn "1"tf m~l ~ ,~ ~ =t:I!:?1 14JOl 11 , ~~ mg;, <to 3iICl:(4Cfialj;9R " 

qftqct1~n(Y1 a1~~~~, "CfiTofr1 31~ (gt=t:lj(C\"I1 m:"~ fl 
Self-Instructional "Materna 
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~ 

~~ q;r "Q,Cfi ~~~~~~t~ ~:m tt <ifl-m: ~I ~~' 
~ t "qR m -t ~ qffi qffi "iii -t *1 ~~~. 'qJll1R 'W-1T ~ -;ft:tt 
~ it mar.g.1 ~~ it ~ '4t ~ 3lT ~ ~ msm,w qff ~~ 
&iIBl't~Cfidl 1R 3lTv:rrftT mm .g.1 ~ <IT ~ "CIR1T ~' 15 ii. 'lft 'qfr ~ 'R ~ IifldT 

, tl ~ 'qft ~,1tPf: 90 if. lIT. ~~ ~ 15-45 if. lIT. (fq;' ctr ~ %1 fefiq;14d tt 
,~J~~~ it qft:td..¥n~dl qn ~mar .g.l·~ qffi W qft ~~~ ,ft;fQ: 

~~~ \lif, ~ tl ~~~)~~~~~ y.f: ~~,\iffif t 
~~~ tl ~~wctft arQ~ ~~W.OO v,cf' Cfil4~nt?ldl ~ 
~~~~~f 

4.2 qB.ChI ~ ten 

~~W~:~~tt~~l 


(i) .~~~ lJlt ~~ (Pigeon hole type) 

.~ cJ 'qJll m't.~ -mtt ~ tt ~~~~'alR~~~ ~'-a;tR1 
~~ 'd'~ ~ 225 if.. lIT. x 1800 if. 'lft. mat.g.1 m rtt ~:al'll~d: 30 if. lIT. 
~~ tt m qff 45 ii. lIT. ~ .g.1 ~~ 36 ~an CfIT. ~ 'qJll it m ~ frl 
~~ tt ~~~ tt ~ it ~ F:nQ: \iffif ~I (6 x6) <t ~:~ {f{tI5T 

mtl ~~<t~~~ qff"Cfi'tiT w m.g. fcI; ~ qfj\CfiI~ ~~~~ 
~ <tt \lif ~l 

. J 
j 

, NOTES 


Sel{-lnstrumQno!. Mtderilll 
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'(ii) ~~ IF\iIT "GTF (Step or Gallery type) 

NOTES 


Self-Instructional. M(fIerilil 

~~, -q qfS1q,It{ ~ -t ~~ Cfft ~ f; ~~~ 5 -B. m. ~ 0'1lU 15 • 
~. +IT. ~ 0'~~q;l~1:rFh9O ~.lft. ~~I ~~ if~ 4 ~'5 ~~ , 

m f am: ~~~'4 ~ 5 ~aff q;r ~"~ \llT ~~I (7:fQ ~'~ 1R f.J~ 
'CImif t) ~~~ (~ffi1iiT) ~ i ~ 20-:-25 ~aff q;y ~. fcwrr \llT~'" 
tlf,6f~l ~ q;r -01:tJfl<\'1 ~ M \'lfRIT ~~~ -« ~ q;r ~~~: 
tl ailq~lI:*)d( 6F) 1R ~~~w em- i.fto ~ i.fto flitfllCfi( ~~I ~ 1iCfiR cfi· 

~ if qfS1CfiI~ ~~~ ~ Cfit ~ fl ~~ cn+It ~~ ~ 1%" ~~ em
~ if ~~.M"3l'f ~l~ 't1t ~~ it ~'t:i~a:IT em ijl ~ femn' 
\ifRlT ~I v,:Cf)' ~~~ 'Sl'f<:fll0j cm:il ~ q;r ~m 1 ..q fc:;lIT 7J<1T ~I 

(iii) ~ "GTF (Inclined type) 

7:fQ, ~:~ 1iCfiR q;r ~~ fl 'S'!i<tij+1I ~~ -qfq 1{Cf ~: ~~ " 
. ~t am:~~cm:il~cfi~~, ~~. 30tsmCfft~cfi~ 
~ mat t GCfiT mor ~I ~ r.fi ~ 1R ~ em-~~ -q fci~ ~~ t, 3ih:' 
~~~ em-~~ q;r ~ crR'IT "ffiSiiT 'W'\T't M \llT ~~I (ffiFf cm:il 'ffi91 
cfi ~ cfi'"ffi?f ~~ 1R ~~ Cfi(Cfia;;ffl' crR'IT m:§dT 'W'\T't.~ \llT ~ tl m ; 
qf@ ~~ q:ij ~~~ qmn: WI ~ 3fc:F 3lT~ ~ if ~ \llT ~ 
fl ¥ q;ffi cm:il 'ffi91~ ~ ~~ fl ~~ WP1m ~~ \llT ~~ ~ . 

~~ 1R ~ WTl'f: m~ il ~~ q;r 'W CfiTtf 195 ~ 225 ~. m. (~) x 90 

~ 120 if. 1ft. (~) x 45~. m. <_>. mm i1 ~~~ 'qRf mi ~WPf 
~ cfi ~~m "tfI1lT'~ ~ fl v,:Cf)' ~ 20 ~ 25. ~aff qft ~ q;r ~ 
'W'\T't 'CImif -W I 

4.3 ~~ afifiqZif! 
~ ~Cfiltflll if "5IFl: ~ ~ ~ Oilq~lICfi ~ t -;jjf ~Cfiltflll Cfi4'€lIR4f 0'1lU 

aQljlCR1Ia:IT. ~~m if'~ \ifRlT -WI 7:fQ ~ q'il~f~'jl ~aff Cfit ~ cfi ~ 
ifm-w~~~~ ~CflI(1l1 ~ (7.5x12.5~. m.) em-~cfi~~ 
Cfit 7ft -WI ~~'ct~~~~ -WI ~(~~)~,~ 3lercfl -::rt1: 

CtfIlf-R:Cfi cfi ~~~ a:rfuq; l1FlIffi t, Cfll' m~ -WI VJfi ~ '''iff{ .~ ~ 
~ 60 ~W6 cfi 3iTCfiR if;a:mft ~I ~~~ em-~~~~~~, 
mm tl, ~ fl ~mif~~ 0'1lU ~ cfi ~~ qft 60~. m.,~~ 
~ 1R ~~.~ q;l ~~ 1.5 m. (~"{{R) '~.~ ~ n 
~I ~ ~"R ~ if ~ ~: ~ ~'m-~ If('q' 12.8 C~) x 7.8 

(~)x 40 (~) if. m. mrrri ~~~mc:&cm:il' 1000 ~<iT~,~ . 
. -WI qRqd'1~fi(1 ~~~ mm t, ~ 24 ~ 30 ~ an ~I ' 

, 4.4~~~ 

. ~~ (FrPi) m1{Cf~~'~~W:rrm-w, ~'~~"~lWft 

~ 1%" ~~ cfi ~~m ~-~ i<r ~m~I Cfi'liT-Cfi'liT ~~~ 


<iAf 1W:rr 'lfRIT -WI aiittCfit'R, ~~~~~~,~~ 'w:ro 3J~Cfiltflll 


Cfft ~31T cfi 3lfCfiR q;l ~~~~~ 'lfRIT ~I ~ 1R fcfiQ: ~ cm:il ~ 


Cfit~m-wl 
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· 

dq41<R11a:IT qi-~~~~ qft-~ 70 ~: lfi.. mat WI ~--~ (l~ ~~ - ~CflI(1<Ot 'Cflt ~_ 

Cit ~~ w.fttr-~ ~~ ~-~~~-~-m~ fcFicn ~ tl Cfrffi em ~ 

~~ q;t ~~ ~~ -q ~~ #t m ~I m~:" ~ <fl1 ~ 
~ oqf<R141· qi-~ m~ q;p:f ~- qi-~ qft \ifTffi W~ ~-~ ~cflR'llf -Cfi~IU -~ afu: f 

NOTES
Cfi17.f- C"fi"Uf ~ mt-~ TR ~ qi- fffi; ~ fc:!1T \jffiff- tr ~- "W1 Cit fum:- ft~ mat
W q~ ~ Cfi"{- Cfi17.f ~ qi-~~~ 1W\IW-r ~~~ ~I ~~ -q'tRE * . 
~ qi- ~ q;t ~ (l~ m ~~ ~ ~ \jff ~ WI ~Cfilctlf <fl1 fcMtr 
~ICfl?lfCfidla:IT -cnT ~~~~~ (l?'u.~ if f~ a:mft<~1 ~ f1cfflllOll;::q" 

;~ki4'11~~.: aillfdlctilU, ~ (L) ~, <i (U) ~~.~~ '1ft -wIT~, 
cti!lclq1 q;t ~ -q ~~ 90 ~. lfi. ~-~~, --m ~~ qi- m~ t<fl ~~ 
~~ t a:{~ ~~. qi- m~mft \jff ~ t, am: ~ 6T 'IWT CfiT 'WI ~dlt cnT ~ 
~ tl1:Ja'J ~:~~~ \ifKIT W~ -;:s-cffi ~~ q;- fum: ~Cf})ct:q ~~ 
~ 1rcIiR ct ~~ ~ GAT m WI - 

4.5 ~ tfi"t1iSi'< qfr ~ 


~-~~ ~Cfilctlf dq'l.4iFif ct ~,~ fCj·"m:Onlf ~~ : 


(q;-) ~~,--m~ ~~ 'tcti- m t ~~ 'tR ~ \ifRfT tl ~Cfilctlf cit 
1!ffi~~ $J-q~q;t ~ ~qi-~~~~mcrrWI _j 

- ("{§f) ~ 'tI1it, ~~ CfTffi *~~ qi--~~(~ '1?1~Cf}hl ~j '1ft m. 
~) ~~~ afu:a:hi -q ~ afu:~~ ~q;t~ qi--~ ~m WI 


(If) ~~ qi-~ ct -~ ~m ~~ cR ~ \jff ~ 611 
(Cf) ~ ~(1t{fR4i ~ fcroR1 ~ 'Cf'Tffi ~ -mt \jff ml 

(so) 1OI11f-q5tIC«~·n (l~ ;Wn"'lH4'"f5t ~~_~~ qi- m~1 


~ ijll ~- Cfi6 ~ t ~ift $"{1Cfilct4'i _q;t ~~ qi-~~~mfe!11:r ~ 

-;fflf WI ~~ ~-~ dq'l.4i(}· afu: ~a:IT qft ~~~~ ~~ WI ~ 


~~o~ tJHf=ci3liClcl1 ~~ qi- ~- -q- qr 'l1cA' qft ~ ct ~ tf{ ~ 


CfiVIT~l . 


5. '1~CfiI(1<01 aqCfi(OI 

~ctilcllf if ~;m~ dQCfi(OI lWfCfl Cfillffctlf dQCfi(OI t m <RT-~9If8Cfilctlf qi

~ CfiTlIT qi- ~?;R1iWrr \jffiff WI ~~ d<\I~(OI W lHi..:nQ5lcti l'Ifdf~yq dQCfi(OI CfiT" 

m -w:Wrr~ ~iflfT,~H -~-~ ~-~~m~-~Slfdf(?lN<:h(ul ~t _ 
~~ qi- l'Irnf(?lf'"lCfi(OI qi-~ ~. ~ W:rr TflfT WI ll$Q(I$G{ (~'R1"'llf~d (l~(
~e?lct?lHCfi) ~Cfilct41· -q ~_ -Q:m f1cfflllOll;::q dQCfi(OI W m ~~~ 
~mr \jff WI WI ~'R1Cfilct41· -q m~:~ dQCfi{On' qft ~~ Vcfm: i: -, 
(i)QH~'i d4Cj'i(01 

(li) ~~ dqCfi(U1 

(iii) 1OI1~SbICflT4 w:'1T~ dqCfi(OI 

(iv) l'Ifdf~f"lCfi(OI dqCfi(OI 
-

, <(v) ~QI(QRCfi ~j~+lOnCfi(OI ~CflI~FdJI dQCfi(OI 
Self-IMti:Pctipri.~{ Material 
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5.1 CfiI$f<'iJI aqcFHOI 

qlftlCht.11 q~ ijCfi·flCfll {'@Ilf~'1I' <t ~~ 3l1CfiR.~ ~M~ 3l1CfiR <t ~ft451(q(§lI' Cfit· 
~ CI"Cn ~ mM~ )IqiR Cfll ~ Cfft Lf)1~fdJI CfiT mcr~ q;t-:rrmmtl ~ 
m~ q5tOllqQR, '8"1I""lRQ5tlCfll ~~q~~, afu:~-m ~ 3l1CfiR qftNOTES 
~ ~ ~,tl ~~ w.u W4~ ~51lftij <t Wm: ~'~~~ 
aQCfi(Un' Cfll ~ Cfll ~ ~tl ' 

'1«OijthK'I4 ~ qft 4l1$f~;jJI ~ ~ lFfc ~ ~~~ CfiT quR ~~'.~ ~ 

. ~~ ~I "qtg"tf?f-fi 3R ~ <t ~m~~ Wm: fcWf ~~~ tl ~ 
3l?lCIT "I1~SIlIMi~1 (5 ~, lfi. >:< 7.5 ~. lfi.) :Cfll ~ €{Ui1~n(1 ~"~ a:rmAt.~ ~~ 

wtim t * '\lIT.~ ~ ml1ID <t ~~ "I~(qtuf 'tfCf ~ -q ~ tn~~4ct:l. t CfiT 
~ mor~~ tl {)(1~CRi ~~~ <t Wm: CfiI~4( ~~{~~~ 
'qRq -q ~~ ~) ~ 1:!TnJ tl , '. 

Q5tOllqQR Cfll Lf)1~f~jll ~ q~~~~ em ~ <t ~,'furcR'CITffi ~~.~ 
. ~~m:CfiI~f~{tl ~ 1JfQlftc4ifh 4'l1$f~fJl ~ 'iIl.~' am ~~. t ~'~I 

&P{l~2: q~ 51'Ef~<:fl' <t ~ ct· M~ WfiR Cfll &P{l~2: ~.~ ~l cf ~ 
3l1CfiR q~~ 'CITffi·mcrr t ~~ 0;tR ~ aIR ~~~. cuffi, ~ ~~. 
'am: ~ ~;~ CfiT ~~ qj"ffi m t o~ ~ 3llZr ~ ~~ m-aT tJ cf mf 
<t ~t~ 'i:1Tg; ~ l{11fe:ctl Cfll ~ ]) ~ tL 

~~~M~VcfiR~_<tm~- 16~. ~., 35 ~.~:~70~. ~ 
"I1~SIlIrq,(f"I; "I1~SIllflfl~l, ~ a:r)t)cn ~I ~.~ qGjfcl(ul -q ~.~~,~ '1" 

~~ t aIR -;; 1ft" ~~ (qldljCfit!i ~lq~4Cfi -;;m, ~ m'w ~ t)l 

"I1~SIljfLf)(f"I Cfll ~~f~Lf)lcnj' -q ~~ -q ~~~.~I ~~ 

'CfiT ~ "tR ~~ wtim 'tl ~'~ m~ 'CfiT OlIf"klJlij ~ -q, ~.CfiJll\if <tm~ 
~ -q ~~~~ tl ~~ Qf(ef:tl<:fl cff Wm: fcmtr .Cf11~f~'1 ~ CfIT ' 
~M~4Cfiijl 6tffi tl'~~ <t Wm: ~~~ 'CfI8 ~ cff ~~m~l 

. . . . 

"I1~SIljMi~1 'CfiT ~m:~~~ f~Lf)lcnj' -q mIT ~ tl wP:r Lf)1$f~'11 ~~ <t 
Wm: "Il~sf;)flfl~1 <t ~ fcf;-;:nt ~~I '''II$Siljflfl~1 m qfr ~ 1l. ~~~I . 

. QH:g;Cfi(11 q~ ijCfi4I<'hl m- m <t ~m '<'hi ~, q;q m ~ ctrffi ~~ 
~1 ~~~ t!iq2:<iIi{ foSct'S'tj"ll ~-q 'U9lT \lfRU tl 

5.2 ~ oqClOO aqCh,(OI 

. ·~CfiI(1<:fl· -q ~~ aQCfi(Un' CfiT m, '81"1PolCfi ~311 cff am ~~ tt ~ 
~ mcrr t, f\il~qR~ ~~~ 3R Wfa.m ~ <t 31f~'<t Wm: ~~ 
tl aQCfi'(Oj CfiT "tFH ~ '<'hl ~,~~..~.~'Cf~ a4111iiku311 :<t ~'Cf~ 

.~irtf.riRCfi«ITtl·~.~~<tfum:~~~-~<t~~~ 
~~.~~I t?~""lIft1ij '8Ctl'8f«~ ~ "Q:q; ~ 3l1~, ~~ <t Wm: "Q:q; 

.~ fi'.~·m"t:R ~~ fuR9rr ~ t, mcrr tt ~ 'CfiT ~~~ . 

.-q ~ ~·tcrrfcf; ~ wP ~ <t 0;tR ~ cift ~-q~~ (~)'m~ 
.~I ~. CfiT ~.~~"tR 61 ~mmi-~~, 51CfiI~ICfi CfiT ..jrq ~~ 
~~Cfif ~:'tfffi' amCfiT ~~~<tWm:~,~Cfil(14-q~~'{f~ 
• Cfft'.ft:l~ftfl ~ <t ~-q~ ~~~ qi0;:fl4 t-~ ~~,~~Self~nstructip"aJ, Materiol 

~ aIR·~.~.~ ~ tl ~~ <t Wm: ~ a4Cfi,(urf -q amf',~ :~, 86 
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t.11*ot"gCfl1 Cf21T ~~I~ ('qffif II ~is,~~) ~em~ :1I'«ICfiR1"1 'CfiT ~ 
~~ll w.ttir ~~il.~ em ~<Bif{8f; ct ~W~~ if \W 

\lIlm i'~~ ~~ Cf21T ~.~ml <11~~"gCfl1 ~ Cfll ~ f~cl':g<jql ~ (30 
~, 1ft. ~) tl ~~ ~3lft7T ~ ~.CfIt.1T m i Cf21T ~ ct ft:rt "If{ ~~ mot i 
(f~,~ q1-~~~&¥j mtl ~~ 1'.fft qfl~I' 'fR ~«fCflI~~ II ~ 1:R ~ qrffi 

~an 1:tt ~ w.m;. ct· m2'f w:fiffi Cfll \5lRit ~I ~ ct ~ "If{ ~~~ 

Cfll ~~~ \ifT ~ ct ~~~.~ i, em m ~~~ it 
5.3. ~gM'ISI -qo-;r aqcfHOI 

ql~Iq:;14 11cf.i ~ a21T ~ gQCfi '(0 0' ct ~ "tfaif Cfll ~ Q+f ,~ Cfi'( ~ tl 

ql&ShlmfthCfl1 (~·aQCfi<ori _) 1f21T {lIIltllf'"l'lCfl1 ct ~~~3Fi~"If{ <iffiP.if . 

~I ~"If{~~~~ fcf; ql~Sh)!11fthCfl1 ct ~~ aqCfi{oil' ct .31f~ 
c#t ~ atlCll?4Chdi il 

ql~ShI!llf'"l'lCfl1 em ~~ ct ~ if fqChf~d ClWrt awrn q~fCI'{uf WCf21T ~~, "W-fiR, 

~ em ~,~~ ct lfuT, ~, '('@R&ICl, ~ f.r:f?roT Cf21T ~aJOT "If{ .qr.~ 

<iFrr ~IClI{4Ch il11cf.i <t-f a21T ~ 1'{Ci ~ <t-r 1'{Ci m:JiCfG< ct ~,~Rm T{Ci 
~ Cf21T w-wct aQCh'(On' ~ .qr 311i:PP"lCfidllfuft il ~, 1!<?4iCfi1, Cf21T ~ ct ~ 
~foJcR'uT.~ ~ am ~.q Cf2:JT lCR ~-~ <fit ~ em 3"lCl<!t'ICh1 ~I 

~ Q+f ~~~ t fcf; ~~ :J«ICfiIt.1411 ~~ ql~Shli:tl14 t : ~~ 
~, ql~Shlf4'il(I, ql~ShIQ51Ch Cfirr ~~I 'd"::r ct 3"lidfCl$:t ~ ~ ct ~~ 
aqCfl~off em lft;:rr ~ll4Ch i, ~ ql~i$1q:;14.~, ~~~arn ~~ if ~ 
mlil~Sh)q:;14 frg{ ~~ t (f2:JT ~ilmRlilln1~jcnr f-ilClCfiR! ~~~ ii ~ 
+rnA ~~~ lft "W-fiR ct ~ fi ql~Shlfth<;q ~ q(~5tllf4'il(1 't'f ~ t crnT 
~~~~~lf~·lf.~~Cfll~~~~I~ 
itm·~ t ~,1%tft ~~. Cfll ma ~~ 'Wl-m ~ 't'f ~ tl ~~ 
~ Cf21T !OI<\MCfiI~ ~~-~ aQCfi{OO' ct tifR II ~ 'feICfim ml6I i alR \ifT 
~llm~~,~~il 

5.4 yffif{;Jf4Cfi,(OI aQC6,(O( 

9J«1.CfiI€1411 ~ a\~41' If ~'Cfll ~~~ qIT 3"lICll(4Chdl ~ il ~ 
~ 1:tt ~ '"ilAft,ct ~~~ ct a4Ch'(OI mot ~,~ GWl Cfll ~ a:r~ ~ 
~ '4ftolP:r II ~ If ~~~/di\16{OI ct ~, ~;{Iq5fCh Cf~ 3"lj*lqlfUIChI~, ~, 
'W15f 'W15f ~ '@'fbli«1ii 1f21T sqf<:R1 t ld ~ 'i«11:f 9J«1i$1€14 ~ Cf2'fr ~~~ 
alR ~an Cfll, ~-m ~ Cfll 3"lIClll4Cfidl lfuft tl a441Cft1lan ~~ "If{ ,lft~ 
R~ Cfll1lfu4j W\Ff ~ !ARtf~rqCfi{UI cnr ~~ :CfiFf ~l 

W-lPrnr·~~ 
, 

3, 9J'EdCh!C14 	 'l:fCRCfll ~ Gf'IRT ~ <:;C1lRf:CfiFf Cf4T i ? 

. . 
.......__......._.................._....................................................--.............-.-......~........................................ 


. .........__.............................................................__....................._......................--_....................... ,,,.........._-.. 
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5.5 	~1SfiqijihfHijl (f?ff Q'i1$r(i'j~I:cfi ~q.;(qRq; aqq;~ij' 

. ~ <t a:IT~m ~, ~~, m'ffkAR1 4l1~f~J'4] ~, ~.~.~, . 
·m 'R ~ a:IT'qR1f~a 'M l qft ~ enl ~ cfrr m atY'Cfft!'kl ~~ ~l <!i&ttkikt 
~ enl mit ~ 'U atllicff +mFr 'U enl \ill ~ tl ~«I:qIR!1d ~ if ~~NOTES 
~~ CfiT -mm t am: ~~~~ a4Cf1(uif ~mCfiT-m m 
~I ·atntGCflt.1 ~ qt a:n~ 'R ~~~ ~~ ;t ~ qft ~ 'R ~~ 
'CfI'( ~ \lfffi fl ~ ~qJ4:qIRCfI ft:R:Gl:r ~~~(~ fq;@:iItHi) ~~~ 
~ enl ~ JJfu ~ 'CfI'( q;1~fd', w:rr ::iij$fiJOffUICflI efi1 ~aTI q:il ~ 'CfI'( ~ fl 
5.6 	3R aq'('Ch:,J (f?ff aqq;~ijl 

~ aq%l:if ~ a4Cf1(uif;t ~~«ICflR1q ;t 'CfIl'<if qt ft;rQ: ~-m ~:qG:14Cf1 ~ 
'4t ~ fl "ftll 'U fiR ~aTI enl ~ atl<:ll(4ef1ctl m- t. cf H:'1f<1f~ct f : 

. 	 (i) ~"ijqJ ~ . 

(n) 	 ~ ;t ft;rQ: ~ CfIll1f8111'1 m <t ~~ f.tftfu ~~~ <t ft;rQ: 
mct~~l 

i (iii) ~CfI41d"4'( ~ cfi'-ft;rQ: ~ 'U ~ CJTt.1T 0~e~1 
(iv) 	 i{uIMJOfI1 ~ . 

(v) 	~~~l 

; 	6. o:mr ~ 01IT ~ 'Eic6dQ<,G 

tr«lCflR'I4 'qCR;t ~~ ;t ft;rQ: '11i'14a ~ ~-~d4a W\R ~ mr;:r JOfij'tCi4uf . 
~ 	 ." ; '~" ~ 

.~, ~ ft;rQ: ~ fCl'CfRun4 'iifffi f : 
(1) ~~~(~,~,~'alWCfiT~, ~CfiT,~, ?fqJ~, 
~ "4'( ft:tTfu, ~) 

(2) dc:h*l-Jld ~ (~'U ~'enl am: ~ ~a:n)1 
(3) 	fClq(Ofl('t:l~, ~.~ wmm ~~ ~.~ -~Iiii\""""1"""'6!(1d+ih 

(4) 	~'U~l 

( 5) 	f.r'l:1ffuT ~ "4'( WIAT I 

(6) ~ 'l1lCf qft ~ cnR ~m~, ~~~ wml 

C.7)~. q!'E'9>CfIt11 'U ~'tRJ ~ (~, m"ijqJ -q;:u~ ,~) I 

(8) 	~~ ;t ~ :"fiT fcr:cm: ~~ alaR, ~ w.rr 3la:Rl ;t Gft":q ¢,-~ 
~, ~.afRm"CfIT-ml 

(9) 	~~~, ~f<$ijq~ '4t ~l . 

(10) 	cfR tn'J'ECI'iuf fcr:cm: f : 
• ~~i(~"ijqJ~qft~,~1 

• (IlifiSfiR"i ct ft;rQ: ~.w.rr ~ "Wf{1 
• ~ ,if '4t ~ m-nl 

7. \lChI:(J1 ~.~ . 

~CfIIt14 enl ~~~ ~,~ ft;rQ: ~mm atlq¥l{Cf1 ~, 'CfI+f mm _ 'R 

~·~~aiR~~~tl~·alR:~~'4t"Wlff~'U_."4'(~~ 

'C.fR1l m t. :rMT m~~ enl mm ~ ;t 1tJQ: cm::acr if ijlACflR m ~l Yrcfj;ffl~. ~ 
. 	"CfIT ~~ '3OAT ~(~enl~~~ tam m ~ if ~ au'iRf ,.Selflnstructional Material 
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~ qft -;m ~.qij 'qCR -t ~ atR -a '0211 ~~ -a ~~-a~Cfl~ ~ 
~ ~.qft ~~I ~~ lft ~.ma ~ ~ mtfr ~ qft ;m~~ tl 

(d<\I~<OId: JOfI$Sfl)WN>Ctl 3lJ<qJ1'f) 1~~ qft '£fTm mailq¥qCfi 1tffm ~~ qft 

7.:f~ ~ CfiT m~~ CflVlJ m-, mfcl? $II'lifdCfl ~ am: ~~ "<\AT ~ 
~ qft ~~ am: "<\AT CfiT 'S41Cifl,(OI aT "S'tl JOf~*C4tur ~ 1l aiNldCiflR1 ~ CfiT ~ 
Ff 'CiflB'I' m-. ,fc!~q4i{ ~ 9>«lCiflIWI !fut;qlt! ~ qft ~ -t ~~ mID ~ ml 
~ ft1'Q: ~ Jit*C4tiJf ~ t ! 

• 	 l11'?IT v;ci. ~ -a an~. JOf~*C4'{af t "U$ft CfiT ~I~ , ~ -t a:RR: 1R, -{ry 

-t a:RR:1R, ~ -t ~ '02lT I ~rrW6tJOfCfi qft ~ 1R a:nf3JQ m VI 
, • fc\;=J qft ~ CfiT JOf11aii1lA"fi ~m tl 
• 	 ~~ liffir, ~ CfiTur 1R ~~~ wm *1 
• 	 ~ <t ~~ lffir m:~ 1ft ~6FITI 
• 	 mm· -t maT '02lT W,-t '3i'tfU mrr -t ~ a:RR:. (1:Iil1-a 1:Iil1 300 fl:r. -.:IT.) ::.q6Qlq¥qCfi 

il ~ 
• 	 ~"~ -w.n ~~"f~mWn;ft ct ~ q;f 1f~~ ~I 
• 	 ~ qft ~~ Cffr ~~~,~ f.Jct:ITffi, ~ Wfq qft ~, 
~ f211 ~w-~, JOf6*C4'{af *1 

• 	 ~ -t ~ -a ~~RPIt:;t"(t ~*: 
, 	 \ 

~ CfR11 ~ (~) : €:rA"""'''fiC:'''''··i!21·~ffi ~ ~. (~)! ~ f<'{t~) 10:3:1 

.~$~ 

~~Wm 


(~ ~•. 'E'f)~l~il) 


llO1" ~ '01i1T llO1" Cfl~ 200-400 350 19 

. ~N "fiif'ql{l I$r 400' 100 22 

*'4 02lT 3Bi. ~ . 600 16 

8. 3:p;f ~ 


~ ~«tCiflI~q q,l 'S·O'jtj\i11"fi ~~ <if1Fl <t fu1!: ~ am: CfiR"fi" ~ *1 ~ -tl amf
*:~~, -{ry CfiT fcr;:m:, ~ 02lT ~,~~,~~~~, 
, 	q~dljCfi",i&ldlr ~ qft ~ CfiT ~ 'iRFITf :G¥H<;H CfiT ~~l ~WCfiR14ft::lt~-t 

fu1!: ~ ::.q[q¥q"fi t fcfi ~.~~a:IT qft ~~~~~ -qa:ff qij 00 1T~ 
fl:ri&I mfcl? 9>«1"fiI~q ~, dil"fiq"fi R211 ~~ (i'f.f "S'tl 

~-wmr~m· 

4. 
~ 

dy4leklla:IT qft ~ -t 0lT~ 11{ 9>«1"fi1~4t qf ~ crT ~~ . ~ 

~*? 
, 

- . .............-••., •••••••••••-._••••"''''.........''' ........ -•••''' .....,,_'"._o'..u."'.-..... v ••• _.'••¥UI."'..................__ ~....«>'••'......f'••f'........._
.... ........"'"........,."'~ 


~<til<?l"'l CfiT ~ 
~ 

N:OTES 

, ' 
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9. QI'1Cfi ~ PciM~~1 . 
" ~Cfilcl4 CfiTlf <t $f if ~ +iRCI. ~~ \ill ~ <t ml!.T fclCfif~d ~ ~, • 

if <:t 1'~'WiMtI ~I ~ -a ~ if lWfCFi ~ -;l ~ cft"q).l1RT t fcp ~\~~ 

NOTES 'CfiT SI1J01I1~1{ <iAJ ~~ lWfCFi <t ~.if ~ M ~I ~ if, ~J:i"RCl1.~ 

(~~ -,p:f ~ llRCfiT CfiT ~ t) ':t \iIllWfCFi SlCfiI~ld ~ t ~~ 4f{~1!:G 
1· if eft ~ tl ~. ~ ~~1~1I1~ 'qft, q;Fl.feti~l(?!all£.df ~~~ c'fiT. ~~ <t 
"fu:rQ: ~1Ii*~4Cfi 'tJ~~~ ~I ~~~ (National Institute of Design) 

3H$JOI<;liltlG;, -;)' '4T' ~Cfiicl<4 <t ~ $If9h4I\JOICfi ~ qft ~ <t furQ: JOI~'iCll£.lJf CfiTlf M 
tl ~Cfilcl4 'qCA,~, a4Cfi(UI, ~~<tllRCfiT'q( ~~a:fuif~~ 
.~if~1 

10. ~-~ 


~~ if lP1 -;)' T1P1f~ru.d -amn CfiT a:r~ M t : 

(i) 	 ~Cfilcl4 ~ qft ~, a4l i'lCfidl ~ ~Cfilcl4 'CfiT -acn "CfiVit t, ~ qft 

~, al:llIt:RIiaTI qft ~$, ~ if ~~ Cfil: ~ CfiT' mcr'1:'fA, ~.. inf~ 
~'fl Q~ 'qCR CfiI%JOI~-~ ::lfd<'hlcl419::<JaJ, Cllf{l}b@"?lIet'" Q~R~W~ 
CfiT( If'4T ~ t: 

(ii) 	 ~ <t "fu:rQ: ~~~, ~ d4""l1<R1laTI qft ~ 'tJ( a::rr%1l'fur ~~, fcfiQ: 
~ ~ CfiTlf Cfft lIDIT ~ ~, iJcR qft SlfS64klOlCfi CfiTlfa;p:mr (Cl1«lCficl(!:lOlCfi 

'ft;{;f~l£.uktl 'CfiT iiFl"m; ~~) Q~~ +n;n if $IICfiRlCfi ~~~qft~; . 

(iii) 	~ 'Cf1"aJ, a:r~ 'Cfi"a;T, qf{i4lcl1, ~m, f11cf;;ijACfi ~ v:ei. a:p;f 3W*~4Cfi·m· 
-qftl:rrq ~~~ T{Ci atcR-~~; . 

(iv) ~ Slf9h'QI('t{cti CfiTlf~ <t ~ "1ft ~~ ft(if'"-ll£.df o~ OlRI'IG;I<4Cfi ::lfdCfilcl'Q 

~.:.~,~~~ ~U:gI{UI 't:m, ~~~, 4f{i4lcl1~1f2U . 

a:p;f~~; 

(v) 	 ~fdCfilcl'Q aqCfi(Uj SlRlf~ftt ~ ~ ~, JOIj~SI1)lJiI4 ~ v:ei TIR:l:, ~, 
lJil~rcl·ll ~ Q~ a:p;f CfiI<4fcl4 ~,~ 3UCI!e<4Cfid, "Cj1:A Q~ ~; 

(vi) ~ -amf, ~ «cfia4¥, m-, ~,~, ~; 
(vii) ~o~ aid{It{l<4 ~o~ fcrcRuTfcr.<Tq <t ~ ~Cfijcl<4 cqq;:r' CfiT"'iU~, 

Q~ ~, a:r~ 'Cfi"a;T, ~~ 'Cfi"a;T qft ~,~~~, 4f{i411H1, . 

~~ aq<:fl(OI ~ <t ~ 'tfRirrq, .~ 'CfiT 'TlT,f.l&f1<;1 Cfi,li?I@'11 ~ 

l=iFfCfi"1 

11.. ~-wffir ~~ cfi" ~ 
1. 	 3;fdCfilcl4 "Q!-fi" -Q:m ~ t ~ 'tJ( a4""llt:RIl, ~~ 3;<RICfiI cl<4I9::<J&l if 1:fWR ~ 
.~ mar t ~qfOIl1Ol'(4~4 ~ <s:rG'ffi tla4""lICklI ~~ t ~ if ~ F11mr 
t ~ ~CfiIW"l~&l <WU em 3;fdetillH<4 ~~ ClldICl{UI if, ~ Cfi(ffi tl ~~ 
'CfiT ~ Cfi,!elcldl'{cf.:h ~ 4l~1~'{of ClldICl(UI if ~~ <t "fu:rQ: 3;fdCfiIW4 qft ~ 
~-~~~J~ qft ~mu m-~ fcfr a441CkllaTI qft ~WIll 
Q1, ~a:rf~ ~Q2lT'~~erR'!TQl;rr~,~ (fcrnRr ~if) 

~ )ICfiR -a ~m-~ fcp ~ cnW W1fRIT -a ~. {G ~,~m if 
" 'a€l<\I<4Cfi Q1 ~ ~'amm <t Jffii:. ~ Q11 ~"fu:rQ: ~I mcr~ -a 7Sf1f.ft 
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~~~~~qft3ilq~4tfldRqft~i(~~~fl~. 
'<:fiT .~~ )ICfiR fcfi4T ~. t f<;n ~~ 3ilqltq~dl qft ~~~ tl 

. ~ '<:fiT c4q{"l"lIq'1 ~ )ICfiR fcJ:p;rr ~~ f<;n ~ a:r:Rt 3llq~4tfldl qft ~~ 
~~~tafu~~~'i:ft~~~~i(~~4tffl~"'1ig 
~~ -w.irT if ~Cflffi 'ffR'ffft; ~-3ll1~1:f)flm",H W-1T ~mam 'mt."CfiTlf ~ 
~~ ct ~m ilfRf ml 

2. 	 ~ qft ~;:jM~4tfldlaif 'tfll"'{U CfiB·ct.~ 3«Itfl1ti141 qft ~ fcfi'l:F1 
~ v.ci. ~ i( qft ~ tl :~ 6if ~ Cfll5 ~ 1:rIli ~ ct 3«Itfl1ti14 ~ 
ql<;3~IR41 ~tflR14 ~ ~ Cfi{ ~~~~~~ "tR ~~ 9:~<:fikii4' 
~ 'tfll ~~I.<t m11Pl aq;ql<ifdl ~ al\it w:n ~~~~~ 4tf amrr 
W-1T a'CilCblR! ct ~ QlfUadt'4 ~~ qft W:n Cfi{ ~~I ffi ~~ i( m 
'~if, ~ T.fR ~ l1TaCfl 3ll-~ ~ a:r~, a:Flf 5)'@iflI~;qf, <:f~ ~ ={'f14\ifAiifi ~ 
fct~qi4\lIR14 ~tflR14 i( ~~.~ qft ~~~~ '<:fiT mtFIT Cfi"8T ~ 
~ tl a41f1<ifdlaTI '<:fiT ~~~~+iiTr.~ Cf~ ~~~ 
mar tl -Q:m ~ RISIJI41\il1 ~ t, f<;n 11 ~aiY ~ ~ aQql<ifdfaTI q;l ~ 
~ cffr' ~ f'l:F1 'm m-~..~~ aq;qlCfijlaTI ct ~ qft 3lIq~4Cfidla:n 
ct~~ml3iCf:~~i(~ aQ;ql<ifdlaTIct~~T(2i~'~ 
W\'=liffl q;y ~~~ tl 

3. 	 a4{lI<ifdJaIT qft ~ ct a:n~ "tR $k1tflIW41' ~ cfi;:r' qrf f.rtlffur f<;ng ~ ~-~ 
~tflliil4 (~, ~ ~ fct~qfCj\1I1ti14 g;«1tfliti14) ~ aqlf1<ifd I ~I!ff, 
a:r~ T(2i -W~mt; (i14\S1Aiifi ~iifiRti14 .(~~mf~ Cf~ fcom 
~ m ~~ ~ J) ~ f.t\lft 9,%lCflIti14 ~~ a«1?fifct4, ~ "tR 

aQlll<ifdl, ~ct~ oqrrjT ~ ~'ff ~ ~ am MIijij Cf~ 3l~1ijij tU'1l m-a ~ 
~ 5)'R1Cf1Iti14 (~ ~. ~\4WICfl ~, qlfUl~Cfi ~, &:4lqfllfq'f) 

~fd&'wt1', ~~ 3l%f;ij<CflR1 FrP:fi v,ci i4'\:"l'*!. ~~ qft ~~') ~ 
'a41f1<ifdlaTI i( a\4li lqfd ~ fcfi'l:F1 &:4qfll4 ~ ~ 'ti1Trr1:fGJf~ ~~IIACfl 
!>I'\4WI';;ti'1.~dl, &:401f1141, '(1\S141fdiil ~-~~ amt ~I 

4, 	 1'R1etilti14 'l1CFf qft ~ 1iflRT ~~ "CfiTlf tl .~ qft ~ g;«1etilti14 W'ffCfIR 
~~~, g;wEhIti1t!l~lij Cf~ ql~~nf5tl ~ mm t~ ~, ~l5d Cf2.ll 

0Tl'*lcft g;«1etil(14'V.1l5 '<:fiT T.f<f1 ~, ~~ 'l1cf'J fl4;:q41 ~ qft ~. 

~ $k1iifllcl4 ct ~ eti4t:ilW:tl CfiT m?T ~, ~~.~ ql~ti1lfCj\ qft 

~ Cfi"8T (1i~~ Ciffif <;fit m-~ f<;n ~~ 5)w:tlRrl4 1iFfA -q;l.~ 
~ 'tt, ~~~ fct:i4T m), ~~~ 1lfC(f civn, 'I1CA" <tt QfWj'l111 

ct ~-~~ '¥AT ((ifatf(fld 'ti1flI'Cf ~ -<t ~ 3«IEhIti14 mf'ffCfIR.~ 

V'll'ff'1 'fI1l:lfcJ ct fl' 
12.~~ 


~~ : \1IT .:'~~~tt~~li 'tt ~ *, dlt\ligOld: 


(Ephenieral Material) ~~,~ql~4'iif)4~,~~~1 


m- qft ~ crmr ~ : m<;fit ~ '<:fiT <fiRCfl 3l~~ 'l1CFf ct ~~ 
(Daylight Factor) , ~~ "tR 'am 'l1CFf -t ~~ 'ql ~ qft 

~~ 1 d<!;ftH:Ufct: 6 'Sfftmct'm qftM'~ t-! 

!'!«ICflH?lll <fiT ~ 
.~ 

NOTES 

. 
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'q't'.R cfi ~ 5000 ~ cfi ~ if 'q't'.R cfi ~ 300 
~~'~ dc6fil ld *(1 ~'= 1 ~rcrf ~) I 

qRfiiQ'(u, m : ~dfiR'l"1 if~~~lR~qrt~'cft 
(Charging Desk) , ~ t am C(1'lR1 m\lffift tlNOTES 

~-~'tmIi : 1{Cfi ~-:-am'~~ ql~stllf\:tl¥1 ~ qft ~ 
(Micro,.opaque Card)"- , i -eRg ~~~m cfi"<ifiRllT ~~ il 

ql$fiilfi:ri~1 (MicrorlSh) : ~qR<:;~Mi,~: 10 x 15 ~. m..~ 'CfR?iT'-m 60 
'/ 

(3l~.an~) 'P6cfi~~qrt~~~tl 

13. ~-~ 

1. 9;*,Cfilttl"1 'q't'.R cfi ~~ (~) ~ cfi ~ qft fCl~'CI;:1I ~I 

2 9;'{5Idfilttl"1 'q't'.R ~ ~cfi~ 3qqlrldl iJ.Ci ~ CfiT -iruf;:r ~I 

3. !i*,CfiIW4 if ~ cfi ~ <:fit ~~~ qft ~'t? ~ Gbtl 

., 4. ~~ '9fijCfilttl"1 if f.tflfu ~ "5I'CfiR cfi aW4"11q;~ CfiT 'tfllFr ~I 

5. .'t1f::rCfiT ~ tcn cfi ~ CfiT ~~I 
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~-5 

~~--------------------------------------I 

«~'11 ~ cF;, QCfiR, '€ItI'1 
cF; ~ t1?1I(i'€lI:t . qlttrq 

,~ if ftfl:qf~a' t : 
,I. 3l~~~ 
2'~ 

3. 

4. 

5. 

6. 
6.1 
6.2 
63 
6.4 
7. 
8. 
9. 
10. 
n. 
12 

a441Ck1I 3l~ 
.....r.,...~f< ~ "" 3.1~I~u.,~C(1(tt(dlt( 

3.2 a441iil'(11, em ' 
33 dq41Ck1I~ qft ~C4fCklCfi 
3.4 ' ~aJUT ~ 3l~ qft 
~~ 
4.1 $\(.9=&1C4 mo 
4.2 .. a:t w?l eil C4 mo 
~ q)f cPffCfi{U1 

~ 

~ 


5.1 . ~~~'Ra:tT~ 
5.2 ~~~iR~ 
5.3 ~ , ' 
5.4 'fIllOIf4~i 1l,Cf ~~ 
5.5 ¥II'f1t614 ~' 
5.6 . ~ -m'ef >raT'ef 1l,Cf -m'ef. m 
5.7 !'Ifd~i.\~ 
5.8 &Af'icl~" 
5.9 l=!ACfi v:ci' fctRi{~1 . 
5.10 ~ 
5.11 "&Iltl'R ~ . 

5.12 ~'QJfm 
5.13 f.91C4lfi451, 'I11fi431C1ctl1l,Cf ~ 
5.14 ql~$fI)Y'lT'I 
5.15 ~-~ 
5.16 ' *'If!T?.J 
5.17~!'Iclf@d mo 
518 ~~~ 
5.19 llFI"CI" W'tR 
'"i:f<ff ~~'f.1ftf 
~~~ 
~'CfiT ~ 
~Cfilf~'" ~ ~~ 
m?Ff~~ 
~ .:..~ 
"Ilm91,~, 611~ ~ 

tIR-~~ 
~-WTfu <RTlij1Jf ~~ 

~~ 
~-~ 

*'If lFt· ~ 

~ , ' 

~ ~~, tti "lfcIiR, 

~tti~!:1l'crcr~~ 
"I1T\';;!;j"q 

NOTES 
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·1. ~q'1 '$ aC(~¥?I 

· 9;:RICflIt'1lf .Cfll ~.qr ~ '€fiT Ws<J amm: ~ '€fiT ,~~ ~ I ~ 31~ ~. 'Al1foT 
·<t ~mffi, ~, J;lrnlOll'11 ~~CflIt'14 if ~~ \5fR ~~~ <t ~~ 

NOTES' ~~I' 

:~ ~:qt ~ <t <SW{ 31T'1 ~~~:. 
,.• ~-~. am ~~ <t 31T~ 1R ~ qft ~ am ~ 3RR CfiVir; 

. '. ~ijjJt'14 ~ ~ <t ~~. ~-'€fiT CJDR ~; 
!. . ~ f.ImuT <t ~ lOIij·t"Cl'iuf ~mffi '€flT ~; 
· • 	 aqi!llCklI31T Cfll ai(CI~4Cfldl 31T~ 31~ <t qRolIBT '€flT ~ RmuT <t fu'Q: ~ if, 

~; . 

• . 	~ RmuT <t fu'Q: ~m-~ '€flT fqCflf.gd CfiVir; Q?1J 

• . 	 ~'RICflIt'1l1 ~ <t auqm: '€flT f.J~ ~~~~~RtlOllll'~ fcITcq;;J ~ . 
. l1;Ci ~~~ <t ft;rQ: ~~~ qft ailq:tllCfldl~ ~ a:rerm ~ t 

·2. QR'6Iq 

•v;€fl' 9;'RISbiX14 <t ~ '€flT ~.W )l'Sf)R ~.~ ~ t Hfcgft a441CklJ q<f ctt 
· ~ij"llq{jCfl ~31T ~ OO~ ~ ~.~~ ~~ ~ ~~ ~~ 

~-m if :gf'""lrnd ~ 'i~ifCfid ~ Wm: ~ if ~~ )l1'\A,crl fcfi ~ a4i!llCklI 

qJf ~~ ;(1\lf;;flfdCfl aiI4~4q:;dlatT ~~ <t ~~~H I fcnm .~ !fRiEfHt'14 

,<t fcrCfim ~~ <t fu'Q: ~~~~~~~~ I ~~ "CfiTlf '€fll . 
,~ em- <t fu'Q: OiIClilllCfl t fcfi Wct":HRd ~ <t ~ !iI'RICflIW'I '€fiT ~"Wf~ . 
·f<f'q11'ff if, M ~ I ~'qCfq: ~ 31J'efR 1R ~~~"ffl ~~~m~ 
~I 

':a<fu2T+f "CfiTlf ~~~ fcrCfim ~,'~ J;I~@":{~ a:jJ;lcl@lI G:FIT ..~ <t ~w: 
'€fiT fcrCfim ;afutf(1d t I ~ '1:ffl"ffi ~-fcrCfim <t "'11l1 ~~ \l(ffif, f'~~~ CfiT 
,~~~~ am- :gP4fcld t • ~~ 3tIWl4ifi wi ~~ t iiIl ~~ 
>rm 9;'RICflIt'14 ~)l1'\A CfiVir ~~~ I 

~~ if, aQ4'1#d1- 31~ Q?1J fc1fcq;;J ~ <t ~~~~31T '€fiT fof'RIR 
·~ cr$t'M lFlT t 1 ~~~ <t ~ am: ~-~ ';ftftr f.rJ:Ifur ~ 
,m-~ <t ~ if, 3lJTIPft a:e;'q11'ff Q?1J ~-a:e;~ if, ~~M lFlT t I 

3. aQ414d, ~q'1 
9;'RICflIW~" Cfll ~~ <t fu'Q: ClI'RIfci6fl ~~~ aQ4ICk1I31T Cfll ~ 0iIq~4Cfldl31T 
'€fiT ~~ ailCl!l4Cfl ~en t I ~~ QRllI\ll"l1 ~ Cfll4StiBl <t ~ <t 
~-lff~~ ayitlCklt31T Cfll ~~0iIq~4Cfjdt31T '€fiT ~~m~ t I ~ 
~ CJiT 3t~ aQi!llCklI31T Cfll a4f4dCfl ~ lJll!J' ailq~4Cfjdl31T Cfll ~~~ '\lI'R ~ 
~ RmuT <t,~ ~.~ '\lI'R CfR4t ~ Wirr31T <t ~ :ct ~ if, fu'Q: '\lfFr qffi 

.f.ruFr em ~ '"ilPIT ~ I . 

4. fli~lr..ifi~~qdl~ 
,~ a4f4dCfj aQlll4kll31T Cfll ~ <t a:tf ~~~~~ q:;) ~ <t ~ em , 
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• 	 ~tf1:m;yJ4Wf)'ii1'11 ~ ~~ <u ~~~ ? W ~ <:fIT"3""iR ~~~~ ~~ q;- "5fCirn:, 
~II~~II ~'~',<:fIT,.~, ~~ '(ffl, ~ fqqtu-r ~ If ~q}~~,~ 

lIT~.mtCfm~~ I 

•. 	~ if ~ oqfctctci1' qft ~~~.11JSi f!lilllfClR:Fn <:fIT $r afR fcffirR: NOTES 
" ~~? 

• 	 ~ if~oqf9Ql('i qft~~. JlrnfCl~ ~khtll~f~~<:rlq;r'~afR~~'. 

~ ? -Q:m ~ '8JJOilo:lld: "ti.~ I~ ~I ~ '8'l ld'1I{1'l(fl 11JSi"bI<U("JOi"b"'ifrif \ 

(Charts) if f.fmf mm ~ I 

• 	 311R' ~m en) ~fijdl'icfq:; ~~~~~ feR ~aTI <:fIT ~ Cfi«) ~ . 
J 	 ...,....,...".. ·"'·4 -ri-r-fI. ... R ~..:;,: ......;,...p"...,. , ,.:,..:;,:..+

<:rf ~'1"Pt ~atlqlt4(f1dfl.( ~ti {"1.;"'1 ~ dtf&(1i.R113t1 ~'~'1lt""~ 'iN411i.R1I>3tr ~ 


~~"lIT,~ ~' ~ ~ WHqf<'1l(I' ~ ~ Cfft \ill ~~ I 


• 	 ~ if ~ ~ ,"Cfi6T If mtCf Cfi'{ 'W ~ ?~, ~~, 51li'1lqf<'1l(I ~ 
\CfRU ~ qft \ill ~~ J . 

• 	 ~ri~fcn~am:~~~'!W<r~'W*?~~~~ 
~*R1/"b'1, '8'Jld'1I{1'l"b T.ffaTf ~ ~ afR ~ a4l(1Ck1laTI ~ 51li'1lqffi a:rrfi 
~~~ m&l11l 11JSi ~~~ if ~ qft \ill '~~ I 

• 	 .~~ ofqa' ~1R~"J41'm if, ~, 'fCl~q'8'1111dl afR WFlof'lf ~ 
~? ~ ~~!!:11lT, '~afR 1l1(4.lctfHl(/· ~~~~~~ I 

• 	 CfttT a441Ck1laTI if ~~~~~~~~~ if ~~ 'ii1ljl~dt t ? 

• 	 'CJ<n fCfl\.e:jtjl'1 ~~ if~~ lfcrr tg ~ fEI:i?n \ill ~ t ':-;2l'C4T ~~ 
~'~ qft 3lIq~tI"bdl t ? f.r!~ a4~Ck1 'ii11'1"bI<l ~ cf:.;r qft ~ <:fIT a:rrU'ifCP, 
~tl 

3.2 .aqciim'U ,wi 

3J'lR1T.Tf{lll ~~~~ a4ci1Ck1I1'.lli qft ~ "'fiVIT m I ~~ !w1Iqf<'1ci1', . 


:eJld11~"bafR "bltlR'lOi(fl "'ifrif ~~~~ awm: 1R fEI:i?n \ill ~ t I ~~ 
~ A+l1f~f@d m qt ~ 11R ~. : 
• 	 ~ a44l«t11'.lli qft ~~ \iIT ~ t i ~~~,'~afR~ "cpf . 

't? 
• . ~~ a 4 l('ICk1 I 1'.lli q;l' ~~aTI If 'iffi'l1 ~ \ill ~ t ? 

• 	 - aq~/Ck1I1'.lli ~ C4lq*iIR:l(fl ~,~,~ 51 ollf(?1l(1, ~~'~~~ 
#;(~ if ~ 3llqlill(fldla:IT if ~ AA'eRTf t ? 

(Cfi) a441<kl1 ~~ lfcrraTI 1R Cfi'A If 1ffiri~ ~ ? a({[6(Ol12i ~~,~ 'OlJfeffi <:IT .. 
641'.lli,~~ ~~~~if~ i? 


(Si) ~ qrjf. <:fIT ~~~war t afR Cfljf 4Rqd..j)' qft ~~. q~:q11~ qft 


~ ftnlIT fcJfm t ? 


(7f) ~ ~lIrliR'l"b, d4l('ICk1I:aTI <u dqq)likIJ ~ -;t 't{'!:21' ~~~ qft ~ 


lfcrraTI en) ~~ \iff;:ft t 3fu: V:m ~ fcfi"« ~~ qft ~~~? 

. 	 . 

I 
. (er) ~~~aTI <:fIT .1mR ~~ C4fCR14Y'Qef) tR ~ Wrrr'? Selfl1l&tructWnal Material 
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(s-) q<:fJ ~ 'GfT ~~~ ~aTI ~~~ "fur:rr ~ :( ~~ "fur:rr \lfRT 

~, m' fc:fim ~ ct a4111<:R1laTI (~-a:p;f ~'"lIT~~ a4111CR1laTI) "B ~ 
"fur:rr ~ ? 

(-:q) 	 cp.rr a411ICR1laTIlf~~, ~a;rftrrcn~, 3"G~,~, fq~lfl!>i%{UINOTES 
~~"If '~4fCRIcti a1w ~ -m fc!f~ 1fCfiR: Cf>1 ~aTI ~ aW~ q;l"5f~ . 
~~~? 

3.3 aq<ilq~uaU qfr &(4f4ttCh' '6f-el(Olj 

: a4111CR11aTI ~ ~ if aTI'tiCfl ~~H~lfCfld m~~ : 
, • ~ ~.~~ ~-~~~,~~; ~4fCR1cti "lfT ~~ 
~~ If ~ "ffi ~~; d4111CR11aTI Cf>1 ~Cf>11f~~; fliJOlf4ctif.£fi, 

~~ q;l' ~~ -B aTI~cti*!!~T:ld %<:IT ~ ~ ; ~~ 1 

• 	 ma;rur, ~a;rur am FcWlttiiidl 

• 	 ~~aTIlf~ 

• 	 ~ If ~ Cfjl(f, TffcrfcIf~ ~ d'd{GJf.£fc:q 

• 	 ~Iqfllf'"lcti f.:Iq;p.r, d4111CRiI ~~~ 

• 	 d4111CR11 q;l ~ Cf>1 flC\fCOIdl ~~~ }ITI(f mm dcti·ilcfl'j fllJOlf.£ffCfl4 1 

• 	 d4111CRIIaTI ~ }ITtd" ~~~ ~rn~<\'1 

• 	 .~ 51Rl~<\11' ~ 1fCfiR: \iIT dYlIICRlI q;l ~~m'~ t ~ ere-~~ CfiVIT ~I 

• 	 ~~ -B d4111CR11aTI ~ ~a;rftrrcn "lfT ~Iqfll~cti ~ 

• 	 ~ If d441:=R'11 ~ 3R crif ~'l:f~ ~ m~ 

• 	 d4111CR11aTI ~~~~ ct ~ : fllJOff.£fcti \i11'1ctiltl ~, m< W:rr, 
~1~cil'R ~, ~- ~.~rn~<\'1, ~~ !i'1{jq@cti'1 ~. 1 

• 	 <F1T d4111CRIl m-r If I~ ~2:i:b14{' i ? 

• 	 ~~aTI q;l ~m ~~ d4111CkiI CfiT _~~'q ~ ~-Cf'.1f ere- W5f 
. -if ~ T$CIT i "lfT ~ Cfjl(f ~ l:f~ If 

, . 	fl{~fqcti W1T ~ (1981) -;f ~4fCR1cti' d4111CR11aTI lR ~~ q;l \i1'1ffCfli:b14 ~, 
fll'llf\i1\:fl ~~, JOfll~~If1\:fl ~, m-~ ~, crnT ~ Cfjl(f ~ ~ ~ if 
~~ fcI;<n i I. 

~ qfTJffi 3l~ ~ ~~ CfiS:: f.flO'1f(1f~d lTfufcrf~ ~ ~ If R$r ~.lf W1!g 

m~i: 

• 	 . ~~~ If fcfn fcrsr:r-a.tIT ~m ~'dlf-~ CfiT ~M ~~ 
am Cf'.1f ~~ )[<\R Cf>1 ~ ? 

• 	 fcfn ~. a.tIT q;l' ~~ aq) ~ fcI;<n \lfRT ~ ? 

• 	 ~ d441CR1I Cf>1 ~ q;l ~m ~~~.~~ If ~ 1fCfiR: Cf>1 ~ 
7.:f~ flIBP'lfCfl4i, dctiTi1i:b1 51rn~<\'1, qlfUl~cti ~, ~, ~, 51~d\cti{UI 

~ CfiT 'q<Ff M \lfRT ~ ?

: • 	 ~~ ~ If fcfn ~ tITffi q;l, ~ fllJOflf4fCfl4i, dcti;:fti:b1 51Fd~C\'1, ~141RctiSelf-Instructional Material 
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I 

• 	 enFr~enFr m~'jSfiqonCh{OI, ~ am: ~f!lq~Rtl:qi 'tJTt(f Cfft ~~ I 

• 	 ~,~ am: aid{{II!{l:q.~ qi- fcf;-;r ~ u:i fcf;-;r ft qi- f6p~)t:jiil" ~ ~ 
~~\IfAT~( 

3.4 ri~ ~ ~. ~. fcl~ 

~ "lIT ~~ aq'4lCk1laTI Cfft ~-3iICl~:qChdlaTI ct em ll.~ I,{Ch3llCh{OI Cfft ~m 
~ 'CfiT ~~ fcfi<n lFiT t I ~ ~ICl!{:qCh ~fcnm"l.{Efi M~ ~ "5JTCO -;;tfCfft \jff 

~~, ~ aTIi:TCfi" ~ fc;rq{of.ct ~cnt·~ tfiT m am: ~ WCO GlI'1Chl1141 

'CfiT fCl!{tiil!lOI ~ m<rr : 
• 	 ~. ct f!'Jld1164Sfl "'CI'RJ "SflT; ~ 

• 	 .~ ct CfiFif~, T.Ilif G~ SflI%1OIl' u:i 3R ~~ "SflT ~, 

• 	 ~ !:F?1IClr€i'41' ~~~ aQ'4ICk1Ia:IT "SflT ~!ij1l'f 

• 	 a44t\!kllaTI ~ m&mC!iR, ~~~ .: 

• 	 ~~ &4'41Ck1laTI "SflT 3Wl~ ~, 

•. 	aQ'41Ck1 I ct ~~ ~ (aGJlS{OIJ~ aQ'41eklla:IT ~ ~ II qfttso 

&4fEfd'41', ~rn~, liJJf~rCh'i ~ ~ m&mC!iR), 


.• 'aq'41<k11 ct ai~ ~ m~ (~~~,~~), 


• 	 aQ'41Ck1 I ct ~&4rcftl'4'jJf!~'4WI4'i ~ m~ I 

• . 	a4'41<k1laTI ~ lllSflIfl!ld ~, l15IT ~~r~, 

• 	 dq~ICklIa:IT Cfft ~ crrffi f!'lnfISd4I', -:q:qf-~a:IT ~ II f1f"lf€ld ir.=rr, 
• 	 aQ41<k1laTI ct 'Cfil<f ~ (~ ChI:qW!:q, sllIl l lltli<'11 ~) "SflT 3iCl~lSfl1 ~, 

• 	 aQl!:llCkllan ~ &4f'cftll Jd ~ ~ 3141Q"'4IRCh ~ "Cfi'VIT, 

• 	 aQ~)<k1Ia:IT ct ~ am: ~~~ 'fIl'ffift qrif ~ "fIlI'4-"fIlI'4 1R~, 

• 	 ~~ ltarraTI qft lllf'dWliG WCO~, 

• 	 a<tlll<k1laTI Cfft ~ ct ~~~~a:ITqi-~ II ~~~~, 

• 	 ~ll, ql141Gt1JaTI, ChI45fi+iI' am:.~aTI~ctemllm~ dCfi41i!fll ~ 
II 'q)TJ ~,' 

• 	 ~ rn mm, aq41itdlan ~~~ "5JTCO m ~ 1iSIT, ~, lllRl~t{'11' ~ 
~~ , ., 

• aq41<k1laTI ct·~ ~'W;f "SflT ,3l~,' 

• 	 aq~ICR1laTI ~ "5JTCO ,*'4 m ~ ~, 
• 	 ~ . 1'lllllf\i1d ChI456¥il' II 'q)TJ ~, 

• 	 ~ ct ~~~ ~ ~o:g~l fcrsr;r ~a:IT, f1'mlaTI, ql~:q56+i1', .. 

. Clj~{OI ~~ "SflT ~~, 

• GI;:g:jqet I 


aQ'4I<k1laTI qft ~,~ Cfil%+il' ~ ct em II ~~.q;ft ':il11<:fipl q;) ~ 


~~~~~ 1R ~ qfQfu ~ Ffi'I.{ \'ifI'l ~ I ~.~ ct ~ 
~~ II "I.{Efi ~df4fBd ~m ~ I 

~~<t~, 
~<t~~~ 
m~ 

NOTES 
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NO~ES 


4. fLi34 ... , ~ 


:~ -m=rr~ ~ G} ~~, aT~ ~~@14 v:ciaHI~@14 ~ I 


·4.1 ",t3I~l<4 tiro 

.• ~.~ fcrcm:.f.:!fto ~.~ I "4..~ 'GIT .a:p:J. ~'tR.~ ~.off ~.~ m: 

I • ,., 

~~~ am:rRt ~~~fW:rr~ ~ t, ~~~¢~"tR~~ ~ 
~~~tq~~~Wfj.W!Wf~~~t I ~~~~.tfcn.~ 
eFt ~-~~ f.Iftcr. ~ q1T m~ q;wft t I ~~~, ~~, .~ ~~ 

~. off ~~~~ (macro-docum.ent) "lIT '8IJOtf4Chl off ~ ct ~~~~ 
(micro-document) "lit ~~~m~ t I.qfr ql;(qRCfl, 3iql;(qRCfl, -;:rq qRqRCfi, 

.~:-~~~,'4t ~~fcfi"llT~~t I~: "4~.aRCfl" ~~~ 
. ~,.~~~~~~~-q~~1 

~~ ct ~q1T.~ ffi ~~ v:ci oq-~'lWll ~~ fcfi"llT 7]"l[f tl.. 
4.2 a:t "'~@<4 lffir 

:~ am, Oil'l~@j4 ~ ~ .'8fa:tf~d ~ : 


. ~~ 

.. 

• ~ ll2Chlq,( 

• JOtI~f({i?fCfl, '8@6CflR, q,(IJOti?Kldl 

• ~,~,~~I 

5.· yPi,&j" CfiT q.ffCfi'(OI 

m. ~. am. m?ff ~ ~~aTI, blHI5ddI v:ci ~ ct 3TI¥:lR "tR fcrfcq;;J ~ ct 
.~ q1T qJife6,(OI "fR. ~~ Ffi4:r t I ~ i ~~ (C.W.Hanson) CMl ~ 
1WFr (Denis Grogan) ~ *iT.l'1llld ~aTI cnT ~ ct q·ffCfl,(OI :cnT 3TI¥:lR GRFIT t I . 

5.1 ~ PcI:fIEidla« 1R amuffir· 
m?ff ~.~~ qJifCfl,(ol q1T. 41\jf'11~\~ l'I«!C116Cfl'(ol HiOTflfCfid ~ : 

~ 

I 

~. 

ql;(qf{cp ~ c) ~~~~"tR~.1R JO!I<.iiRlCfl 'qJqf ~ f(!1@Cfl,(, iCfl"ur, ~"lIT 
'8f~Cfl2.~~~~fcfi"llT~tl"4M'~~~tl~~, 
'8IJOtI~fCfi4i, ~~"rtci.JOtI~f.q3\lqR14i ~~~ I ~-~~~ q1T v:cn ~ 
'tflf t <:J~ 'JOt'RCFj: ~i~v:ci"tcr~ l~ql;(cjRCfl ~ c) >rffigr ~ -m 3iql;(qRCfl· 
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,3W-fiR ~~~ if ~.m ~ I ~ ~-~, ~ v:cf +U~SfI)q;P:f ~~ ~~·ct~, 
~<t~.~~~ ii a:mf II ~-~~. if 4RElc.1131l q;J • .m~~ t: ~ l1FfCf 

~~ CIft~, mat t <l ~llilf",Cfl ~ SlICfifdCfl 4REl61lan ;t'~ aTI~ m 
~ \ill <f;rdCfl41 Cfl ~fcr;:r ~~~~ 'tf'qCJ ~ "\lffil ~ I 

m~~'~ 'FIT CltffCfl{OI ~ em ~~"Cfl'R'T ;tSFIlilj~R ~ Cfi{ffitl 
, 	 , , 

~	~~~ CIft ~ ~aTI CIft a1R-~ ~ mr ~ t 1 ~~ 

m~~llif~4?l q ~~ffoflCll~olf{lfjf?f~' '* lt~ am ~~~·,r~r~ ~~ 

~ ,v:cf ~llift:tChl m- v:cn tt crf ii, a:mf ~ , 

5.2 	~ 'cfi .~ :q'{' ~ 

~~ "!WR -;J ~ ;t aTI~ 1R 81T~ ClJfF:ti(UI ~ CIft ~ CIft tim 
-;J ~ em '<U .~ if ~~ t-m~~ f,Cft114Cfl I mlff ~~em ,alR 

, ~~~'Rm~ f~Cfd'I'4Cfl ~~~ if ~~ t I 

(1) 	1lf¥:lMCh'~: ~~ if 14 ~ ctiT Slfd41i\1 m t <.IT ~~ CIft -;¢ ~ 

f.wmf mat t 1<J ~,~~. v:cf ~ ;t '5r?:j'q l'ICflI~ld aTI~ ~ I m4": ~ 

if m~~~;t~ -ma-lff ~ t I ~;t~~,'~IIi~Fcti4i, 

Slfd~i\1;~, ~~li~, ~~~~~~.~ I~-;f~ 

~ if~ CIft CflI4C1IMli'l ~ Cfl14fW'Il SlCflI!(111' em ~. t ~~ em ~~ 
. ~ 	~U§lTtl 

(2) 	~ctJh~~!~~if~v:cf~~~~mat~,~<J 
m~~ ;t ~ ;t ~ dq~)Ck11 Cfi1 '1pi~A ~ t 1~~m~' 

~ if ~ ~~ t 1 "4' m~~ em ~'!:1J ~ ~ if oqClff'll~d ~ 
t I <J ~ 'ffi1 ~ ;t ~ f.: (at) m~fl:!'q; ~ '* ~ mtff '* arjsflqiJn~a 
'iiPT \ill ~~ if;::N~)Ck1IC1ft ~~ t fcn ~ fcrt:t4' 1R 'CFU-Cf4T !!IICfl~ld 

lff "'lCflT t 1~ d,-\16(u1 t f:iijSFIlifOlCflII{ ~~~~ I (<Sf) ~ \ill 
m~~;t~~CfiJ~~t~~~~1R~"'~ 
~~~ l~d'-\16{Ult~~~ I (~) cl~\iIlm~ 

~ if ~ ~"Cfl'( ~~ 1F\Ff ~ t 1~~~ \illC11T.1Rd ~~, 
QJd6if-aCfl fcmoT, ~an~~ em ~~~ f"lCflR1Cfl{ ~~ 

~ if t!R'4k~d G1T ~~ "Cfl'( ~T~Cfffi4Cfl ~ if ~ fefi<:rr ~ t I,~; 
fC4!(ClChI!(1 ~, i:Gattf ~~~;t~ d'-\ltHOI t I ' 

(3), 	(jffiicCh ~ : ~~ if ~~ qft ~m t I ~ Cfi14 f~Cfffi4Cfl . 

-mar ~ ~;f!!ll~ if ~~aTI CIft ~ CfWIT t I f1~~ICflI{, Cllfi!ffq;~i, 'li~ CIft 
li~, ~~ 'W1fcr 4R4I'SF1IaTI CIft ~~.~i'-\MCflI.:t Wr&r ~'~fCfll;Z 'i'R!CflR14 

~,<\MCflII{ alR ~.~~ ~ ~ ~ if .&mit t I ~~"~ em 
81T'I:lR ~~ q;J CI.fF:ti(~1 fcn7;rr \SlT ~ t I alR li~'~ ctiT. forCflm ~ 
\SlT ~ t m R""1f(!'lruad ~ if ~ 'FIT t, i 

-.:rr~ 

. NOTES 

, 
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I 

·S)'@CfiiC"I<! ~ <); fu<\~ 

NOTES 

C!lfqfCfi~i 

Self-Instructional Material 

1. *1114fi1fSh~i 1. 1i~ 
2 1ffl'l:1/dCfi;:fl Cfll !II fd~i\'1 2 3i jSflBO fI Cfi (0I lJ!3i H~~ICfiI~ 

3. ~Cfil4cllfu~i *1RCfi(OI ~ 

4. l'l1l*1Cb~4 ~ 3. ~a.mt~-~ 

5.~·  SlfMi\'1 

6. lJRCfi" \ 

7. ' 'ClfTtfR ~ Wlfcr-~ 1ffl'l:1 WTfcr q;l ~ 
, 

-rrrf <;J?<ICblit8. 1ffl~ lJ!3i ~ 1ffl~ 1i~' .~ tITffi' Wrc1T Cfft 
9. !lllI)JI~II~1 ~ 14l l kl1?fCfil ~ 
10. :Sl~n:~i, 'fcrcRuT-11;f 4.. ~~ 
~. fCj~C!Cfl)~I' 

~0:g1Cfi 

*1RfOl~i 

12 ~-~, &lfcfdJld 

~~ 5.~-~ 

5.3-~ 	 • 

~~ q; m~ mm ll-B ~~I fcnm ,'41" ~ 1R ~ am~ lWffif 'CITffi ~'1:1 
<p:lf ~-B~'~' (fCj:qRi~1) W\R 'Cfi«ft ~ I ¥ ~~,~ !II«Ji11Cfi(0( 

lJ!3i ~ II 'Cfi'Itfft ~ wrnr t a1{f: <:f6 ~~~ t fcr; ~ II ~~ 
CfiT ~m t I ~ ~ $I ~ ll, ~~~$U~~~~~~ 
'f.lffir ~ CfiT ~ MdlCfi (01 aTI~ *1114f4i:nl ~ -B 3iWT ~~.~ 

~ a:tfuq 'CIlffi • t m fcnm ~~ Cfi" ~ II ~~ \lffi'!T t I *1 114 l'"4d : 

~~~~v:cr~~~~,*#'1ffimmt t~~~~ 
·~-~t 1~~~~Cfi"~~~1l~49~m~ 
cr~ ~ 22 '* 32 ~. <=ft. qft ~ am: 1.5 '* 4 ~. <=ft q;l ~m-~ I 

~9}"dCfiR!14 ~~~ 7:[f ciI~:gl~ ~m~ t 1 ~~~~ 7:!T 

~~31~~~m~t I" 
(1) 	~~~:~~~-m~~,*~~llm~tl 
~ '* aTI~ ~ 'CfR'ft ~ 'ctil ciI~·6l~ ~ q; 1'111 '* fi i I ~ cil9}!lill~ 
~ II ~~ *1~H1Sd 3ijSfllifuICfil m t I ~~ q; ~'41" ~ Cfil ~1SdiCfi'"l 
awror '4tm~t L' . 

.. 
(2) 	~~~~~~: ~-~~.~7:[f~"7:[f~.~ aTI~~ 

q;l mv;ci WTRlR ~m~,em ma41<R1 ~ t, ~.~ Cfi~C'flffi ~ I ~~ 
~~ '* ~~~ q;l ~~ t ~*1fUjf(?jd _~'41" ~~~ 
em ~ Slfuql~'"I '1tf 'Cfi"@ ~ am: f-31t'"lCfll (~ ~) qft 3iWT-3iWT lJ!3i ~ 

-ams<:rr mat-t 1~ fcn:m ~~ 'W-l q; wit .~ <fiT fll1f~Cfi ~ '* ~~ 
qrffi ~"*1~lctl~ ams<:rr mat t -aT m~ 'Bfi:q~ ~ Cfit~lctl t ar.<l'~ ern-~ 
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" ~. 

(3) 	~~,~~l1!i~~:~~7.lTm~~~ ~~ qi- W'IiR, 

<it ~~ 7.lT ~~.m t 'i ~ m1:rP:r ~~~~~~ ~ qi-~ Cf?lf ~ 
~ f.:Rc;ftrcr ~ t 1 ~~ fcfi"m ~ q;r ~ l'lfdYI<'\1 mm t 1 ~ , lIT&f11 . 

~~ d<'\lt(OI ~: m~ qft ~~ alftn ~~,~~ qft 
NOTESfttictl'(1l,*l ~ ?fIR Q;~i:MI1(f2Tf ~ qft Tffirf : ~ lti\{ I, J 

~~~ Cffl" t 7j=J) m~CfiL%JOf -sf ~m-t I 7.ffl" ~~'~~~ 
~ -Q:m ~~m'-sf lIImqlfG;~ ~ t 7j=J) fl ~~m1 flIJOfI'"4d: fcfi"m ~~ 
~ lIImqlfG;d ~~~1'tf 1iTQ; ~~ r fclfcq;;:r ql~lf<;flJOij' -sf ~~ fcq;;:r-fcq;;:r 

~~ mm t I "Wf qft :g1Cf\~~~I'1 ~ ~;::q;Tif~I'1'~ qft ~<?l:S¥11 '{ R~lw'cnl 

~~ qft ~c:(1ffJiJI f~artr ~'~~~ qft f~artr alftn CR'ftf~ft6cfi~1'1 ~ 


~~. ~. m qft~ afu: 9)tdCfiIW'I <;flliljfll(~, Rl'Il!llcn"r, lII~41Cfi(ol, CfJffCfi(OI 


(f2Tf ~ qft ~~~ 7j=J) ~f{lCfilctlf ~ ~. ~$IT ~~~,~ 1 


~~~7.lT~~~~~qft~~~~~~~7.lT 

WIT ~ 3i1i\4tqid ~ \lIT ~ t, ~~~ 3i'"4' VctiR qft ~ cf;r -Q:m crt ~ t 

~~ 7.lT 3iCf(1fCfi'1 ~~~,qft'~ ~~ fcIi7.lT \lITOT i l ~~'U~ 


~1fl1~~\lITOTt 1-q~"Wcr"lllGR~~ 1~1&\CbI~1 fq~ClCbl~l, Clf4fCfllfi, JI~fGlf4, 

'5ilCl1'C1Rd com ~~~ ~~ 'U2T ~ 1 


, 5.4 ftl'i~rC6tti l!!-i a:;fttCfl ~CflI~I'1' 

fllJOfMCbl ~~"cfi: ~,~q;r li~'tCItut ,aFJ t 1-q mtq licw\ ~~:~~ , 
-sf ~~ ~ 1crcll:rR if ~"ct"R9f~' ~~ fllliP'lCfilllCfiI~I;fi' -sf ~q'1kJOfCfi ~ -sf ~~ 
t 1 cHf4H if ~~~ .qr a1f~ ~14f4cpl lIICfllflHl' if ~C('"'tkili:6 '-wm ~ !OIq;i~fd m~ 
~ J aU'~ 'HIJOffqf<filfi ~ qf;tCfiI~ fcfi'lFf ~~~ '<rri "ffigff em '3fcrcr fcr1m ~ ~ 
~~~~~~ 1:sTlf{CfCO(l alftn ~fll~f.:e:f'"llCfi qRlIlfu~ -sf ~q 
amYlT~ C!1T f£l~8~OT ~ t fcfl1323 m~ ~Iqrcpp:fl CfiT ~'m Wl t ~mq 
,-~wft~~,,~v;ci~~~~~mt 17.ffl" ~ ~WII7.lT 
'1J<:fT t fcfl ~ afum ~ ~ ~ 50 ~~~ qft ~q m ~ t ,-m ~ 
fllJOfflffCflllj' ~ * mt qft ~ ~ ~ -sf w;ffi ~, ~ '(1T[flfT '1J<:fT t tcn fclw;:r ~ 
mi\4lrlCbl ~ a;tr -sf "(1lT'qff 2000 fll~F4fCfllfi lIICfiIf.?ld m m~ 1WT'l11T ~ tt .~ q;r 

lIICfiI~I'1q flllilf\ilCfi ~~ lil'1fCf"hl' ahn -sf ~mt q;r ~t·~~500 m ~ 
-sf'~7.lT ~qRfl''CI(UI ~~~afu:~ ~am ~qlllCR11 ~~~~~~ 
~ 0lflClfllf4Cfi ~ qft 3i1~lfCfidl '1Wf m t· ~~~ -sf ~ ~amr 'q'( fcffitT ~ fc::lrr 

'\lITOT t fcfl ~~mWI' t ~~,~ 'q'( ~ "5M'fCf ~ t, ~ am flllifllfCfllll' 

-sf ~~"tR~~mt fcfl ~~ afu: ~w t ~~ fcnm ,fcM'q&:fCj~llf 
7.lT ~~lIHCfi ~ 'q'(,~ ~'qlq '4¥JT t 1 	 ' 

fllJOff4"hl ~-(~~/ Periodical Publication) ~~~7j=J) ~7.lT~ 

-sf f.1f4fl4d ~~~ lIICfiIPeldm ~ 1Q2Tf ~~~ 'f.:Rw lIICfiIf.?ld 'Cfi'B ~ 

~~ m t I flJOflfl~f'd ~ f.ricmrr ~ ~ ~ ~~ fllliflfCfi ~~ 


d~RClffi -m -sf ~ 3Jffi ~m t flRl -m ~~~~~ '\iITdT t 1~ alftn 

~~~;:q;Tqt?H~, a:rrt'Q,B'Q;~, :j::jT~~f(.1Cfl~, afu:'~ ~~ 

~~ ~CfiR111 ~ Cffl: ~ Bt'tCItuf 'fIIJOffqfCfllfi ~I ~ 3iftp cll~~(lt: ~ q;r 


32 cIT'-m 1985 if SlCfiIf.?ld fcn4T '1J<:fT, ~~ 'Q; ~"Cfit 31cfl-m 1986 ~~ 3iftp , 


~~ ~;::q;Tifwf'~ q;r 10ctt'~ 1985 lllllCfiI~ld\Jj fcIi7.lT Tp:U"1 . • ',' . 
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NOTES 


Selflnrtructio1Ul1 Material 

~~ '4t ~ 'BIJOif4C!fl ~ ~~ t ~~~.* 'if ~'q1J W1Ff 

~~~~~t':5ft~~~qt:f~~qft~·~~~ 
if ~«tfC'lfuJld ~m~~ q; ~~m'eA ~ I 7.f6 ~~~ v:ci ~'&('f 
~ I ~~ 1430 ~ 1440 <t ~~~ f4$j(1lf ~~ CfiT fcJenm ~ v:ci ~~ 
.~~~ I ~.~~ ~l1i(l(OI CfiT ~m~ (iffl'1f I ~~. Tfffi if 3l'4t 

'4t Cfilft Ilfi ~ -it ~~ if ~ 1lfu ~ ~~m-m, ~ ¢iICli(lIC!fl Ilfi I ' 

am: W~ <t, f.lcm:.nT tg ~iiIlRC!fl "d:~ 'i(ftcenllff ~ fc;rq<:r $f <t ~q;~ <t m~ 
"d:~~~<t~ ~iillR<:tl ~~Wg~~~~ffll ~"tBU~"5t.~ 
~iilIRC!fl 'BIJOiP:ICfll CfiT ~~atr' I 1rcIT ~~ 'BIJOif4Cfll m: >rffKOT <t ~ J1~'CCl'iuf 'J1T~ 
e:rfi ~tl :!«tC!fllclll ~ ,if 'B1J1~~4)' v:ci ~ l>IC!flIi(I;:fl' CfiT ~ ~ChCflI' qi-~~ 
3lTffit I 

5.5 1(IIi{Oic6lt:1 ~ 


:(,1I'BCflll1 ~, 3lf~~~ ':5ft ~~ 'R l>IChI~ld ~~ t I (1) C!fl14YlfclCh', 


(2) ~, (3) ;:enll q!fC'lC!flI (4) ~"d:~~"Bl1A 3P-i~ l>II4If-ii1(1 'i(ft'l:l~ 


qft ~ qi- a:t~8@ ~ , <) ~~~ <t aNA ~~~ ~ ~ "5tChR 


qi- m~~ ihl ~~,~ fcrqpy ~ (1\5ICflll1 ~,~~~m:cIiR ~~ 

>tTf~ an~~~ <) 3lf<qq;{1Jf ~~ II ~~ Cfft YIJ1fiJIChdl qi-~ 

d'd(IC::llIl m t 1 ' 


:(,1I'BCflll1 ~CfiT 3llR 31Nif~ qrft I a:rrcliRif~~~~~~,,.ijC::IChR 
~ Wfi" ~~ if ~ t11ii!tiBilil ~~~ ~iilIRCh v:ci m~ <t ~&f&'CCl'{oJf 
dC!fl¥fICfll !i~ Wfi" mm t,1 :e1J1trl!l(l! <J ~ 1'\f ~ 'if ~ fcnQ: ~ ~ : ' 
(1) ~~;afu: (,2) ~~.~ I 

~~ 'if ~~~ qft ChI4etlrnlli, yfMc;:;1 ~,~ v:ci ~<t~, 
~iilIRC!fl ~ ~~~ :eIhlFC'ld f I Th: ~~ if Y:W:eRCh l>Ifd~c::'i, CifiFf 
!'Ifd~'0, f.Frq ~~;~,~,~, atj)JOiHC!fl,'Gfl1m"-'lt"d:~ C!flJOtl:tI"l'j <t !'Ifu~C::'i, 

.:eMCfl14 ~, ~ v:ci ~, 'i(ft'l:l ~, ~ If)''I)~llfi, ~~~ f I 

:t1l:eCfllll .~ CfiT ~ 9ftt2filcl4 ~ if JOi~+=l'{uY'~ mm t I <J ~ <t ~~, 
~~ ChI.qqlfC'lChI ~ <t m~"d:~ !>l:IJOilfiJl2fi ~~ ':5ft cffll:rR if ~"d:~ 
<tl%1t111 ~ <t ~ JOi~'CCl'{llf ~ I 'Brr@QCflll1 ~ <t ~~M~~' 'R 

4"lfh'CI'{llf ~ "tWft ~~ I I 

5.6~m~wim~ . 

~~ <t JOi~fq'{lli ~ -q fq1t<:4fat,4Icl4I' qft +1ldCflt'd{ ~ <t ~~~~ 


.~~ 'i(ft'l:l m,afu: ~,~,~ <t ~ >RWi fcnQ: ~~~m f I <J J1~'t'SI'l?i 

1iI~ tffif t':5ft ~~' if m, ~~ 'i(ft'l:l 'C!flTlif <t ~ if ~ W\FT ~ t 1 


<J.~~.aiR~~~,,~ am:.04'fcRf<t~ -q ~ atYChIP<ld ~ 

W\FT ~ t. CHIT ~ aiR ~~ 'if 'B1'I1"4(1: 'i(ftcenf~ <t ~~~~ 


. !i~"d:~~ FcUffiJI4j .qf :ef"lfC'ld·m- t I*~ "SJ'P.r: ¢i5l2fi1P<ld ~ t I ~~ 

~~ &Mlftcti 3l1!1CIT ~!i~ if ~mnrf am: ~~ cf ~'I:l if 
dq~ICR11 a:Af~ ~.~ I ~ 'q;'ROT ~~"d:~ ~ -q ~ amiT t" 

, 	 'i(ft'l:l ~'I:l ~ ~.~~~~<t~~~~ f I 7.f6 ~iI'''Ii(lIC!fl ~ 
fcfi ~Cff'ilfu"~ 'Cfl'f CffilrM2fi ~mr l!¥I:Hcl J11~~lfqi(.'"J1 tcm ~ 51ChIP<ld 

RgZ'ij@:!lI'i ~iSi!j~~'B ~~~I'icl (Dissertation Abstracts International) :eIJOiI"4(1: ~~ , 
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~w~<t~, 
'~qf'fu(\~mrQ?rr~, !OIfd~a:"1 ~~~~~ ~fd<:fiR1tj ~ furQ: ~"<:fiT ~~ tfur t I ~~.. 
.~'e<fI1. ~~~l1f~~~wct~~em~tt~,fc1&oT.q~am: 

(OI1"IfllRh"'l)' ct ~"if~met qrr{\'Jf 3lfuRq"if aw:n I ~Rl~a:1.-;f";f ~~~ 
em ~aif cfiT ~~~~~ ;:ff ~ ~~~ CfiT ~ W'U mrr ~~ 


~l " 


~fcIf'r-f.WJa;if, ~~~·ll~mtw.u ~~"if ~ChI~ld m 

t~~~~~~~~ir~.aiR~~aiT~~m 

f 1~~.~~~~·~'W1fu"tRtqft~ ~~"W\R~.~~~ 

~qt~"if~ ri-ri1~t;~ \ilI'1Cfiltl ~~t I~~-q~~ 

~ aiR fcrtrr;r R"IfoT 'tf{ ~ct·~ "if Cfi1tfl't ~ -g ~~ t· I . 

. dCfi:f!i:tll ~~~~. 'tft' m~ r a:r~~~ "if f.:reIffta W:P:IIi~~1f ~;m'~ 
~ I ~ 3<:{1~(OI ';:fR1R ~ (NAsAReports) ~~ (EURATOM Reports) t 
'l mfu:I$ (BEe Reports) ~~. I 'lRd'"if ~~~~ ~Rf~a:1 lII<:fiI~ld ~ 
t I ~q;ll~W(Ol cl tljl{&1\i1, ~.~~~~~<:fiI~ld fcI:iQ: ~.~ I ~ 
ftq)i em ~~aiT "if ~ CfiT ~. fcfcRur • 31f~ ~ "if 't2;r "<:fiT ~f"lfC'ld 
~ t I ftq)i 1f t{t 11l ~)Il"<i: ~~~~ 34"'lletdlaiT ct ~~ t I ~~ 
CfiT~"<:fiT 3'«4"11'1 3i~'4If<\d 3i4tq:qIWh ~~dl<:fi(ol "<:fim 'lIT ~ t, ~~ 11r.U"if 

~ ii1tffi 11ftquff ~-U~~ "<:fiT m mar t'l 
~-~~~ 

. 1. 3;W<:fiIC'lll. ct ~ .qjf ~~ .. I 

. ................................................................................................................................................................. 


5.8~1lfi#le;,,~ 


&44Icl2: ~~~ t I <."f6' ~:~~.~ "<:fiT ..mar t ~ )Il"<i: 49 

I 

~~ '<:fill ~~ t I ~U:Pcl2:"if, • afu: ~ )ICIffi ct ~ inT ~f4tf<1d ~~ 
t I ~~~~m- t feti ~ ~.~ ~"<:fiT ~':afQQQrWU ~ 
~~~~ I'~ ~ aq"'lletdl ct ~~~ tfur ~ \if) fctim ~~"<:fiT~. 
·~~CfiVU~ml~~~~~~mU~jt'.lTct~~ 
.~ tt 'Y<:fiI~1(1lft ~ t I ~cl2:~ qt ~ tfur f a1kS;«f€fl1~4 ct ~~ 
t ~ ffi -Q.m ~ t{t ~ ir"cit t \if) 3R ~ qt tfutl "if ~~m- I'~ 
~~lflil?o1c:f)'i 3l?lCIT S;fd<:fic:f)1 em aN~~ ~~~~ I ~ ffi ~~ 
~~$f~~mctttq~~~~~~"Rh"4l~~,~:~·~ 
)lClffiqt 3q"'lletdlaiT ~~~~~ I ~ l'1CfiT !II~dlCfi(OI CI~q(Cfi ~~m 
q) aq"'llrldl a1tt,~ <if<i'i ~ t, I . 

5.9' ~~ fc1f.t~~1 

. ~., mitir~'Cfi{j":11*lf-(~}, aTI'~ aif~.~~CfiT~~,q} 
~.~ fctim !II14I'*fi q}~,~,~'tIT~, ~, f.rq\VrqR:qIC'l1 em ~aiT 

~OTES 

. 
Se1flnstructional Materilll 

~ 'i1"lCfi(OI WU ~)ICIffi ~ 3R q~ ~'!311 mCfiT l!fACfi (Standards) ~-~ 97 



· ~1~afu:~(Specifications)AA"·-m~,~Nim~~w?f~~ 
~ al~ ~31T Cfi1 el':b·nCfll 3iICf~%ctlalf em ~m ~ ~ .~ :@Ue:i\I~' qft, 

· ~3ilq~4Cfidl31T CfiT W,~ qft ~ ~ --3if'liCflF€'id fcfi<.rr lFIT mI'" ·.. ~ am fClR~~n' '<tIT ~~'v:ct fcrcRoT CfiT ~ 'liRl<1rt ~ if11Cf11Cfl{ul CfiT ~NOTES 
~~ 'Wfi; ~ fcfi<.rr \lIT ~ altt *iif(ii\qdl ~ fCl~q:w'l14dl CfiT 'tif;!J~T.ld M \lIT ~, 

·'~m.~ ,'5I'CfiR .~ ~ q;l RCflki1Cfl("9:~ fcfi<.rr \;J( ~ I. . , 

· ¥ lJRq1 am fqRa~1 f.:rqfuJ ~ v:ct &llqlRch ~.q: if(;'tCI«llf ~ f.t'liffi' W, arrJ: 
~ 'a:fii'(lIlrICfl ~ ~ ~ ~ .. 3iqfhn4 ~ I 3Rt: ~ CfiT ~ '"W\A" ~~ 

· s;«tCflf(!1ql <fit ~ w:nR ~~ em, ~~ -q ~ U!Fff ~ I aict{{I~4 ~ 

· ~ owrrcrr, \lff ~ -q;f FClCflf~d ~ t ~~ Cfi1 ~ ifI1Cf11Cfl{ol,~ ~ t I 

~~ a:ifq'fj ~fO:S41:R;O:S(*i (BIS: Bureau of Indian Standards) ~~,~~ . 

m~tl 

·S:.lO~, 

. ~~ ~i'(lI1PICfll ~,~ -q, ~~ ~. if6'tC1'!uI ;fir ~ I '~ ~ fClrMi?1 

~tlfCl&fiRCflcti ~ ~ ~ w:nR '<tIT ~~ 'CfiCI'T.I' t I ~fcrcRuT·~ ~~, 
~ if ~~~ 3flfCi&fiR ~~ fcfi<rr lFIT GJCIT '<tIT q;~ m t ~ ern- ~. , 

. 3i1 fCi &fiR 1R arq;:rr ~ "T.I'Im'IT t I 'WGJCIT ~ ''O!:IT11<tl'. '<tIT m f ~~ , 
~.~~ <:IT ~31T CfiT f.F:rn '<f)'{1T t m "tJ{ ~~~ '<tIT GJCIT "<f){ctJ 

t I ~fiR~ 31R~~~~~tqtf~ 31R, ~.~ a:fii'(41PICfl 

~~ lim: ~ ~ if '4t ~ \;J( ~ t I. ' 

~ mcIiT{ am 3i1.f€i&fi%df ~ <iftT.I' ~ Cfl{R1Iifl t ~ -?lnfClIXfiRCflctf ~~~ 
~~ a:rq;t ~3lf~ <t ~ a:rq;t 3iIFCI&fiR CfiT ~~.~~ "<f){ctJ t ~ 
~~ f.rqfuy 'CfiJ ~~~ q;{at t ~~~~ ~m{, ~~J 
-qUlijUJ ~~~ Cfi1 ~ fcff~, \lff ~~ -if 3P-J ~if~11ffm;~ 
"<f){ctJ t I 

, ~~ CfiT arcAT ~~ Cfil4fcl4 mar t I Cfll~Cfidl ~~ CfiIlfR14 ~~.~ 
Cfll4ki4 ~ 3000 it ~~ CfiT ~ W\R 'Cfi"cl t J ' 

'B'4t ~am:ffi~ 3'lk1CflI~~1 'i'(CI'RT.~ v:ct fcritm ~ '<tIT ~~~ fClCflmd 

fcfi<.rr.\ifRT ~ I ~ 3i!lR1f~d ~'q t : 1) ~ J1li'(1IIPiCfl14 ~ W\R 'Cfi"cl ~ \lff 3P-J 

~~~~~ 1 2) onJEr&f'iti(,~ ~a:q4)P:rdl<t ~ ~ ~ 34!fqtiCfl'R ,qt 
&tICl6IRch ~~ 'GIft'if '4t ~ 'Cfi"cl ~; mil'm -?lnfct&fiR Cfi1 ~Cld~.~~~ 
<t ~ -if '4t ~1'1Cflltl ~·t I 3) <t ~ aCfl::fiCfll ~ "tJ{ ~~ am a:p:f -;ffiff Cfi1 
,,3ltl~~~~W.~ f . 

S.ll 'C!fIl:m" eil\N 
6qIQIRCfl ~~.. -m ~ \lff Nim ~~~ if ~~an am ~ Cfi1 
~W\R~t' I m~mfcff~'5fCl1R't·~~,~ 54'Ef-q~j' &llqlf{q; ~~i 
~a"ffi, ¥lIJN;Metilalf, 'l6 ~3iT~~~ -if .qr ~J'"fifil{l ~ ~ 1 &tNfRCfl ~ 

· f.p:ffirran am: &llqlR4)* 'i'(CI'RT f.rfu fcfrQ: ~ ~ I ~~~~~cffi'f€i;~IINd 
I ~m t I~" 'El1'iI;;Qa: ~~~~~~,~~~.q mfi-mft,aCfl.j'iCfll 

, ! ~~~i I ~,~ av=q. Nim -;fur ~ 'ElI¥lI;(;{d: ~~ mID i t ~ 
Self-Instructional Ml:UeriaJ' , . 9>«!CflIWotl if 6qNIRCfl ~~ em ~ 1OI6\'C4'I?f tiro m t I ' 
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oql4lroi ~ if f..Tftcr ~ if ~ f : ~q;r~, 3lJCfiR ~"~~,~ ~~ <t NR, 
Tfi+f Cfi ~.tt1l~~ 3lN€ht'<f~, ~~,,~~~~ t oqNlfWi ~1tfu<\.~~~ 

~.~m "1ft ~m~ f Cft11 ~ atl{qdf -H%<UI 51ICfi~ld m wij fl 
5.12 	ql...f~st, ql... l%istctMi ~'.~ 'NOTES 
+t11f'iil3l1· q} l:rf~ ~ 'I~ Cfft~ '1R fCl,(4QH ~~an CfiT ~~~ t I 'fi 
~~aj:q;l, ~~ q} ~ Cfft ~~,~,~ Cft11 ~ q} ~ 
"'(Ciro ~~ t I ~"'(Ciro 'fi ~an q} ~~.~ ~ 3lJCfiR, (~lf'iil3l, ~, 
~,~~-a-~ q} ~-~ €1I'({1f~Cfi Cft11 aTit~ ~. q} :aif&rCfl14 ~ 
q} fc«:R:uT CfiT ~ i5fRfT t • 
Iff JrCfiR +t11f'iil3lT q} aqlllEk11 q} -qm-~~lf'iilsfl4 l:rf~ m t \ill oq€l6[:Q, ~~.Cfft: 
~an,~1RCfi'~, ~iiIlRCfi~, ~,~~, ~ ~iiIlRCj:i1 ~,~, 
~ 1:i11-H&Ol1 q;r fc«RuT, <1'J(~RtCfi mmaTf 3l4~1Ie;i14 tGr, ~~m~, afi<t;l!lrICfi 

~,~ fcrcrnlT ~ ctt ~, 'tRt~ ~ l{C{ ~ 'CfiT 31R1A 1lRfflT t I' ~,CfiT 
~~~~"'(Ciro am: ~ 31R1A ~ \1IT1T ~ I ~~m~,m 
tni, ~~~~~ qij, 51mCfih:'ttCfi ~~ rl1l1f.q3llCfft ~~m:m-~ " 
q} ~~ f I ~~ R,,",flflf~§i{'l JrCfiR f : ' 
(1) 	 q''1I%1~,qIHl -~ (ttl1f'iil5U€lt1I) ~~-w:rmt'~ ttlflf'iil3lTq;r~m 

WI ttHf'iil3ll€lflfl4j ~ aw:rrin if ~ f I'~~ oqfcRtJld ~ t I , 

(2) 	 mfir-ql~NF-t -~ 1R ~ "I:iIR ~ lfP\f$r f.iAr ~ q} ma- f '~~~ 
-	 "8lttl'"4d: 40-65 tq mm t 1~ q} lIN CfiT ~ tt6\'€1'{OY t If~ ttl"lfT4;{f q;r 


~~ am: aqlllEk1laTf q} ~"'(Ciro ~"CfiVIT t I ~ fu;m q} ~ 1R ~ 


Cft11 ~~ \lll ~ t at~ ~~ -um ~ "I:iIfl.ifi: ~,~ -:t m?;l 


~M\ifT~t 1 


(3) 	 N1~iiQ mfir-ql'1R:1~ - fI:ilKi*\~ f'llffi-~ ~ JrCfiR f.@:fa ~"\lffif f fEt; 

~~~.~~q}m?;l~~~~"l:ilTrifEt;~~m?;l 
m~"l:ilTril . 

(4) 	 ~HlqR q'H(~tdlit - ql(<;~kllan ~~ CfiT ~ JrCfiR m ~ t ~~ 
~~~~~ (Overhead Projector) 1R 1ft ~"I:iIT ri I'~ 
~if~~~q;r~~~'i:irr~t,~1Wftif~J'.IR'ft " 
'Fmft ~ ql'«\Mtuan 1R ~ "I:iIT ~·t I 

, 	 'lit 

(5) 	~ QI'1fTl4Si - d~MI( ~ (Relief map) ~ Cfft ~ q;r f,'r31J4Tl'ft ~ 
~~ t t ~ qft ~~~Cft11~~ 'ilf'II{'l{i: .~~ it~f~"'r..l1tf ' 
m.rr ~I dGJ6(OIl4-"4f<\ ~ q} fffittr; ~ if ~ '1:fCfa qft' 5+, +fR;I ~ 
CfiT 72 q} 'Cfl"IfCfiR if <rnf;qr TflITm of ~~ tq if 1160 ~ "Cfil1 'qfTf II ~~ I . 

~-11Tlftf ~.llv-f " 

2. t.m=r ~~~ Cfft;::;t ~ q;r ~~I 
".; . ~ -., 

-"(" ...............................................................................-..........'.............-......._-................................~...........•.. 

••__...............................- ••••••••_-................•••••+....- ........~••••••••- •••••••••••••- •••"" •••••••••••......................... 
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~ 'i11f'lil$l wtuf ~ qft ~ CfiT a:r2JCIT ~~ 'rfI1T CfiT ~ @lJn814 ~ CfiT ~ 


CfR'ffl~; m ~~ 1R: ~~.~lIT Ihsnf.q5ll qT ~~ 9'iT ~ifiliW.1q; 

•- a:r~ ~lnctl4 '~ CfiT ~ mar t \iff ~~~~ lrJl{ ~~ m- ~.~ 


lIT ~~, ~~ ~ q;'f m a:r~ ~ fcI:ia'1l it ep:fl ';f lIT I ~'~~ 

NOTES~ qT ~'t ~-Sli~Rt* ~, (1\if;flR!* 'iHf-iiBi, 't1\if11Rt~ ~.~~~~~ 

" (~R!~lf~Cfl, 'elf€4<:614, \iflct14jl(1~) I ~ 4I1f..,.;ff CfiT ~ alfq;" ~~~ 
· ~ fctl<.n '\ifRlT:t I 

41'ifi4?iIClctl ~~~ t, fGro# JOfl1f.q3fl q;'f ~ -m t I ~ ~fUif(?!d ~ .q 
If}l21W'R'l t=MJ a:r:4 ~~m.~ t ,I R ft}l2RCfll ~,~ ~:glf(11 ~~ 
am: ~~ alfq;" R~,~ qT ~ 4t:'65I'{uf '3GOltl(OI t I 

· ~~, ~~,Cfilln~I?flR ~ if 5i~d'lCfltGf ~ I 

~, 411W*cwB am ~ .q)lilR1i$ ~~~ q;M 4tl#t'iuf mf'I am: 1l 
~ .qr ~CflI<"HI ~. qT ~~ t I . 

5.13 01~Ii%lSI T1!i m 
0141f'lil$l (photographs) amm(lllustrations) ~ $ t \iff ~~,~~ 
~ CfiT Wffl qT ~ .q ~~,t a:r~ ~"'3'1'CflT ~ Sl~dlCfl(OI t, m ~ qT ~ 
~mCMf \lIT ~ t fctl ~~~~~ ~ ? fcttg m- '0T4T ~~ 1if 

· em'\lIT ~~fcp~~~.~ ~.~ ? fcttg~ iW<4lfi4~ ~~~ am 
~ "\iII ~~ I ~n:,\.::n(.q ~'q ~ qT Wffl 3l~~ qT $l\i'\ifClf~d 1:l'R: a:r~ awro 
qT dl\ifiitl€1 q;'f craf;; M.q m1%<u \lIT ~~~~ 01111f'lil9l1· ~ *i4~141 

\5ff ~ t t ~ qT ~ .q $lf$!ffl!!fl(OI, dqlll~laTICfiT ~ qft m4"dt CfiT ~~~ 
<if1Ft.q ~mar~' I ~~ ~~ 9)«IICfl€14 ~ qT f.:rtlfuT ~.~ 3'11C1~4<:fl 
~~tl' . . .. 

5.14 ql~silq:;(ti , 

qJ~Sf))q;:T4 (Micr-oforms) ~~ l ~~~ "4J ~8(tf ~ (Redu~ed Form) if 
~~~ tl ~~ if 41~Sf))fq;&l'i, 41~Sf))fq:/1?1 a~ ~~~ 
t I ~CflI€14 .q ilj~ qft ~~~mqp;f ~~ I ~~Y:l qT 'CflRUT 

(1) 4OfR*tiltfi.14, ~ <t 3'11'Cfl'R Ciil ~ 1iAl ~ 'f ~ 9)ftiCflR141·.q l-?-1R qft ~ 
milt tl (2) .~~ "4T at '3'1'mFft ~ ~ it m~ a:r~ ~~ .q aw:ITY:l 

en ~~~;.~ ~CfiTJOjI~Sf)1!1fiT4 qT ~ -if 3'1'mFft,~ ~ fcfi<:n ,\ill ~~ I 

(3) ~.~~~llCfillifr~~t~~~~"4TB~~ 
~~mm ~ I 41~Sf)Iq:/M, ~~ CfiT ,"\41Clid ~.q~ C11{ ~~~ 
~a~ B \iIRT 3'1mA ~~m~ t ~Wll fch ~~~ qT ff;rQ: '4t ~~ 

r t I (4) :q'~Sbl"6T4 ~ ~ "4lnI "'61ir ma a:rmAt ~ ~ \ifT ~~ I ~ I 

.' 41~<jf))q:/Ttf fcrfcfY:l ~ a:m awu+ff II ~ t I ~~ afR W-WTCf qT ~~ 

. ~~ qft ~lq~4<:fidl mar ~ I 

5.15 ~-~ 
.q ~ (Audio-visuals) «1j~'(~ f{Cf)1{~, ~"4I(qCfl ~,~,~ wfH'(4 ~ 
qT~.q~·t I ~~cfi"l.'/T~~~ .qr~~ ~CfiT"WIT~~ ~ 
'eg:rf em ~~ .q ~~ ~, ~~ if ~~~ 1ft I ~. w;fjqiH ft:flrt ~ 
~~ em ~ =d:;::lIf(1d mr·'\ifRlT ~ at ~~ qT ~ qT ~ '1PT qT ~q:/*R~, 
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~ if ~ 'ffi'c6" ~ "ifit 'T1: ~ ctn: w t , a:w::r ~~ itq am WT ~ if 
~~~-lfiw·~f i ~~q;r~~~.~~~~~.~, 
~~ ~ rn8;l1lT 'CfW.I1 if ~ c6" ~ if ~~ if ~'if~ ~T ~ t,1 

. i3ihllCfit1 ~-~~,.~ 9)'l"dCfiIWfi c6" ~ q;r ~ q~=cq'i(Jf ~ t I 

S.16~~~ 

fPlft."l44 ~ (WillIam Katz) (1969) 1t ~~ ~,j.1T!q ~ wQF4d: RL1k1f€td 

fq1?161dt~ mm f: ' 
(1) 	.~ mar~ WlfiR cf,i ~an"ifit ~ WlfiR ~~ TP-lT m t ~~~ 
~~~~~~,~t 

(2) 	~ &ftt¥ll141JJFtz f?tg ~ ~. ~~~ ct ~m t, ~ 
fCl:ett"h1¥n" c6" ~ ttUlf::)}f1"1 :err6Cfi41" c6" ft;rQ: :eI(Oltl4,~ ~~ qft ~an c6" 
~ CfiIt1Sfl"l'j):eR ~ I . ' 

(3) 	~~q:)f~.:~~~~~t,~-~m~~~ 
3l~ ""h«IT i" I 

( 4) ~ 'ij~ 1R &l'R m ""h«IT t I ~ d441cffi,an ct 'fum: ~~ '\3ffiu t ~~ 
fif"'~*,d ~ f afu V:« ~~~~f.:r:~"l"lff~ I d!!;I~'l:UII~- ~Hl{lIf3I 
3l~~ c6" ~~ "ifit ~~~ fffiID \lIT ~ t fcri ~~ ct ~~ 
~ 'fenm ~mfcrn iffi: ct-~ f.:r:Wf if I ffi ,$IT c6" ~~ apr ~ q;r 

~,j 'Ji~3q'4r<Rllan c6" Oil m .q;r ''Om:.~ <t ~em'~ ~ t, \lIT ~ ~!i~ 
c6"~~~f I . 

(5) 	~ cr:r m c6" ~ fcri ~~~,j 1j~ t <n~, ~ 'q'{t8;l1lT ~~ &t.fr 
~ fcri 1j~ "ifit 9)'l"dCfiIt1'4 ~~~ '\5fI'lIT \lIT ~ t ~~; ~ ~ fcri·~ 
~ m: c6" ~. <t.J -q ~~ t ? ~ ~~ qft d441(fdlan ~ 
9)'R1ctiR'I'4 c6" ~ 'fenm ~~ if mfltq ~~ ~""h«IT t aT ~ 9>'l"dctiIWl c6"~. 
~ if UID "GfFIT ~~ f<\cHl~r~ lfi q<:ff' -::r 61' 3l~~~ q;r 1j~, -m if 
q<:ff-::r 61"1 a<\I~{UU~-~IEi!I:qR ~ 1R Cfilt 1j2R ~~ CfiT ~ tt <t ~ 
Gff{-Gff{ ~ if ~~ t ,alR"lftft j~~ ~)ctifJ!1'4 ~~1T~ ~m·w:nm 
t I ~.WlfiR Cfft ~ if ~ 11~ Cfft -aJ <n GJ ~ ~ 1ffir<:if 6Mt ~-~~ 
~ c6" 'fum: aiR ~ <n ~ ~ 3lf~ ~~ Frfu m c6" ~ I (fClf<:?l'4'"l 

~; ~"'?l~Cfl(11 ."{ ~ :crctf : ttl@{41 I : ~ ~;::q;TiiltFl ~ 1969 ~ 
iicti,Witt1 ~~ 1f"O 12) 

~fcri~~1RI1~t, ~~1j~ .~~~f I ~ R~~I~I;:,pI~~im 
~~~ WAY CfiT m ~~ c6" ~mi ,~ 1j~, if 1j~,~ Cfft R~~ictil~, 
~,~ eg;:rraff Cfft wr:r -:eRUft, ltl<Si\e6l{14IR'l'IIMCfi ltliii\lttfcl'4T ~ :efutfcld f I ~ 
qUl111f'1iifl ~,~ fcwttq;llll am ~9:;"Hlqii'l)~'"1 m{ ~~~ -q ~~. ct ~ 
if~'m~fl 	 .. . 

. 31Gf ~.~~m CfiT ~~$J if <fItit I 

fit :ih::lCfi) ~I 

. feJ!tetCBT,(1 (Encyclopaedia).V;m ~~t I ~~ ct ~~~.~.~ 
1R {{"'l11~Cfi ~ ~ f I :etiil'4ttd: ~~ <;fOII1.stiii -q m t I ~I~ 
~~~WAY:ct~ ~c6"fc;rQ:i%<n\3fIfITt I~~~if.~mCfiT~ 
~ \3fIfIT t fcri ~~ ~.GfiT m~ if"ij~ ~ ~ ~ \lIT ~ I~~~ 

.~~*~, 
~qf~~~ 
~ 
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m ~ fcfi ~~ 3iqf{fild ~ o~~tt.~~ I ~~~m~ fcfi 
~~ atq~ild~"C6l~~~ ~~. Cf6 ''4\' ~~~ "* ~ 
~~m~Im ~~~ fcl~Clcf;I~1 I ~':eI~%jtftm41 f~~f"1Cfl t I '46 ~~ <lfR 

1768 -q l>ICflIf.{ld ian ~ I ~~:e\q:;(01 1974 -q SlCflIf.{1d ~ I ~ :e\4'I(01 CfiT eft;; 

~aTI .'1:l ~~ 1'p;fJ ~ t 

(1) !>I,qlm41 (2) fU~SflNlf,s41 (3) JlSflNImlf1 

!>I1ci1mlfl. ~~ 'I$f CfiT' ~8.fq-q fCl&JIICltflICfl1 ~~ t Q~ W~ Cfft. ~ 
'4t' tU ~t~ fC'l~ClCflhl qt 3i~fC'lfl:fl!CfiT Cl4ffefi<UI WI itm ClJffi;fi(O!,fcFim ~ ct ;:m:r ct 
atf~ 1iR q,~!lfj)cftf:g41 if ~~ q;;r ~~~ t, Cf?tf ~~~. "R ~a:fq 
-q ~~ 'qi'(ijf t I '46' ~Sfll41f€>lf1 qft ~:}Sfiq~n CfiT Cfil'4 'qi'(ijf t I . 

~Sfi)41f,slfl CfiT ~ '4\' ~ qt ~~ tt, qOIfj;st;+I -q ~ I 

~~ltClCflhlqt~~~Cllfqr~4l~~~~,t I 

~ 'qf'Ifr -q ~ WfiR ct, ~'q'lf roo' ~ fcl~Clq;I~) ~ 1~~ tl m a:;ftrq; 

Mkf~4,~ 10 mt, ~ aqql4dl ~~ 9jiEtWilct4 ~~ ~~l if ~~WI 


9;«ICflI('1lf ~ ~-.q[ffi ~~f I 3Ri: ~~~ '1iff ~~~ t I ~ 

. 6Wf tt qt qql' -q ~ fc:IltClCfl)"i1 'iff l>ICflIW.Id fcf;l:; Tf'Q; f 1mf~:pillll#il', -ctiT ~.m qt 


,~ if"¥~ i:it f45:t Mq):'1. ~ll;~ >fItQ m~;~~~~~,~ 


~t ,I 3<:;1&(01 -Encyclopaedia der Wording Mathgematischen Wissenchaftem (Ed. 1. 
. ' J 

1898-1935 and Ed. 2; 1935-59)~ ~~(TeubnerLeipzing) '::1 Slq:;I~1d ~ 
. t I~~ Cfil ~~,I~'~,~,M~~ "q:\ ~dliIJ;l{u,l V!ia~It+#,~ 
~'fc6<rr '1'U t I 


~~~ I$f -q ~':eI~CR1lqlml!1 31'ftfj~ ~ (lfl)~11 ~ (35/~ -q) t ~ 


~~ (Marcel Dekker) ~ l>ICfilf.{ld Sf~ ~ ~o~~'~ (Allen Kent, 


.Harlod LancoUr) ~,~fcfilfr '1'U t I~ qt ~ $I -q ~ fC'l4C1Cf111lif qft ~ 


,,-q~~mWtt I 

'~I~:tl 
'~Iiii\CflI!{if '(Dictionaries) CfiT ~~ m~~ it ~qt tf1lt ~aTI tl WIT t I ~ 
~aTI tl ~~~'ijCt) q;r ~~~ ia:rT mar t I ~WfiR qt !{I~¥if 


qt a<:;l6(oir -q, ~~~ ~t(4¥11t1 f%CF?11U o?:fT -mcmlflli ~ ~ F,sCF?/1U, 


t 'r !{1iii\Cbl¥'if qt fcrf'a;~ ~-~ ~ tl ~ 'qf'IfraTI ~ .,~,~-~ 


, 11~.HM'(l(I<?Il{'~ ct ¥(iit{qil¥( 'Q?l:i'M,(4tt?(l{ ~ qt ¥(<Si(Cfii¥1 I~ fcItp:fi -« ~¥I~)}{n' 

'CfiT' i:rrn:~ ¥Iiii\/qfcllfi ~: f I ~~ a<:;I~(OI ~~ 3ifq:j ~~ 


t I'~ aFl{ d<Uts(UI 'tJfiJm ~* ~~~EWI~{t t (Mathematics Dictionary) t, 

~ l;iflI":5fr ~ am: am::RL ~~Cfft (Q~~ ..~H~{OI 1968 1l qf.r ~ 


- 3ifq:j'~ ~!>ICflIWld ~'1'U t I~ lfRCfi" w.m:ff ~:..~ :R:o-s:(tI ie:\{l{1'1 
afu:'~fU:S44 :R:u-s.g*{(-m ~~ 3ift'6: $fUtlf'1 :R:0-sJ!*{ efi$('111:11 t f) {~?:tl{1'1 ~ ,m 

.~ '!.I:M 11' • ~~Ia;:{e{fcl4j !lcfilf.{!aqft ~~ t 1 

~. I 
~~Cfi 

~,~a,ng~opk}.W1·qt ~~ f. I ~ (41+11'"40: fcr;ID ~ 1$f.11 m~)Il"Jffi CfiT 
~ Rm \lfTqr,t·1 ~.~ qt fcom${ ~ mfl:m m<r-~ ""IT ~ .fi:m1 mm f I ~ 
y~~oi ~ mr t, ~~ali,'1JIIlR.. ~~ «414l{On ~~~ 
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~1,*,IClR14T ~ ~.m t I ~ fll'Il"4d: .ferr:r:r <t ~:ilI5\~1' am: 04C1f1IN41' <t ~, a:rf~ 
~ Q2lf ~~~ ~ 1 ~'~ .fe\ ~ alfq; f~ ii1f~~Rtt'f~ 'F:: ~ aN. 
'"Ilc6fbl fl' . .' . . , 

;fflqPt~i 

1%m 0!!fcRf <t ferr:r:r li, 'i:fIt ~~m3l21CIT ~ 0!!fcRf, ~~~ .qft ~ 
~ "ffi ~ fu1'(1ifi(:f"l't1Rdl€"iiifi (Biograpgbies) ~~m t ~ (!ft41wq,l, frsewlTlU 

'31ft!; ~. illlfl!:lltpl ~ il141Wf1fiCh€l' fgewH:Q, am: ~ ~::eI~SR11cflfglll * 
~(4141wtpl~ ma'~ I·~~ ii, ~~ <t ~~~ fll'"Ilf-31iifi \'fiFf, 
~~,'(Nl11rniifi m~3Flf}fEfiRct~~~~~~~ • 

CfiT flfUj~~H1 ~ \1fAT ~ I 

n~'"'~~i 


1i~(Bibliography) Jf~ qft 'W ~'mm t m ~~ '62tf ferr:r:r 3l21CIT ~ , 


3Flf~'~~'~~'~~'"iiir"~~q;f~ii~m 1~ 

"!!fiT~~<t~~fcrl:r:t $f1R~~~~~~~ $r 

1R, ~~ "!!fiT ~~ ii ~ aqiifi,(OI <t ~ ii ~~~ t I 'f1cFiT ~ 


1i~ <t SliiIUfliifi(OI am: ~ <t ~'~ 'j%-qr ~ ~. t I e(~J~'(ol ~~ 

f<iff.st141mlPl ~.~ f<Slf.se4lYI411 afu:~FTIiG I ~~~~1i24tf~lIj 
, 
.q:r ~ I 

f(Cldl~Ch «Iq~fsfi~i 

~ fll'"IfltFCfl4T(5econdaryPeriodicals) flR<:fi{U1 afR 3ljS6'1Ufi<:fi(UI ~(A~s~ct
ing and Indexing Periodicals) mm f l ~ yif}&i14 :MI'lf4f!tl4i '4t ~ f I ~~~ 
qft.~~~mm t "iiir ~ Q6't1114 am:. F1Chld4 ii ~wit t I ~aTI 
<t afd~ 4'4rrf qit 31jSfiqufi 'f\Cldl'4Cfl fll'IP1Ch' ~alY -q m ~~~~ .' 
C!Nft 3tj§4O{ufi it ~€'ti!fi®q ~,'t ~ if ~~ (YlIQi{l1 ~ ~if{?-C£?'B: W1l' 

~'CJi1ifi{11 ~?i:f\{fI ~'f,Clffl4iifi fll'"IMiifi qF;.jiifil~ t,I" . 

flRiifilOI n2tf aijSl'i'lofjiifi(OI ~, 041C1f1IMiifi am: ~ "fI'eIT qft ~aTI <t ~ ii~~I 
~ iffi(iifi(Uf ~ 1778 iiSfiififMd ~~ "'fPi e6f~.(M ~ ~ R ~~. 
4"'1{Iil« (Chemisches Jouran! fur die fur die fremdle der naturlehre)' ~' I ~ 'qJqJ 

;:KkI;I,,(6flOI ~~ 1871 ~ ~ aW:n f.:l: ,c6fl:tCht1 filfll~il (Jouran! of Chemial 

Society) if Sliififf~ld ~ 1895 ii fihf.£fiifict iH):~fI~ll ~ -;f ~m' qft ~~ 
~?Cffi alfq; alfq;' flfif-31iifi<.1 -q,rn'"!!fiT ~~ fcfim I 1989 ii (¢lii,il alfq) ~~f~<.1 
,$lI1F14~ -;f~. ~&e'icg <t ~ 'qjTf <t ~ ii flfiF-31iifici ~CSili{?cg"!!fiT ~ .~'q ~I 

, . a:rJGf ~~ (INSPEC) mraii 'CJii ~ 'q'pf t t ~~ ~ 1f i~.f4ff/r ~ 'CJii ~ 
1884 if!i:31f (~ 3{q: iifidf,gCffi (Compendex) :WlraTI <t '1'Jll ~ \1fAT ~. t) 1905 <t 

~e6fl:Jiifie~CSili{k4 -;f 3lIRt ~~e6f~iifit1 filf1l~il it ~ qft I :eRiifi{OI, am: 
¢1!!St1l1ofti!fi{Or Cfft ~ ~f.tr4tf,m <m ~~ t ~~q6r~, •,~fCfl.'ii:t gfet~ 
-S14{q{} "!!fiT~24l1 fI\4'i,(01 1982 m ~ -mrr.f' ~ 7t ~ ~2T,~ (John 

Schmitroth Jr) -;f ~ fcIiq-f: t ~~ <t ~'q1T 2500 flR6fl'(OI ~ 3ljSfi4O{OOiifi(OI 

~aTI em ~~ 7:fiUfr t I ~ fiR qft ~,~~~~ii~~~ 
1R~1 tam: 3iT1€lR~1~ ~lCl(fl1R aQO!lICR11 ~~~~'q;{~ 
f I flRiifi{OI. am: ~:tSl'i'"lOniifi{UL ~3l~ "!!fiT ~ l'ffb£l4T1'"!!fiT 'Q:cli l'ff'I:~;fl:(~ ~ t 
~ <t ~, a:tj'Sf, eff' ~ ll, few;f li ~6fli~ltl ~ (I\!h-;lCjjl ~ enT' :efUiR1\1 q;{ 

, , 

~~ ct' JICi;R, 

~'<t~'Qen~ 
'tff'ElIl=r 
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~*I BI'!Ai{OI am: ~lS6qonCfi{OI ~:m "# ~~an "# ~!f),41P1q,1 :em ~ 
q;J ~1~,~q;J:% -I~:Q;m"ffii~~*~~,~qn~~ 
~ ~ ~ ~,i I m~ m- <f ~,cfi" m"l ~ qft ~~ en«ft t I, ' 

5.17 atg~~(4 ~ 


~ am: ~ am ~31~cl«ii4 • ~ I <f ~m-~ '6Wid(Of ~q:iT'qg'fCI'iuf 


~*r ' 
. f;t .5.18 'Hi'E¥il<i.iff ~ 

~ ~M[;:q'd; Blf~Cfl14 'ta, djuHIf'lCfi/&lI&4lf'1Cfi ~ ~ mm- t 3l%1OIT ~ 3l~ 
614~cg:(J ~"# mm- f 1"Rim""WfiR q:iT ~ q:iT 31 I6"I!(4Cfidi mm- t ~~ CIWf cfi" 
~~~~ ctt''3IHCfiI:(J 31lct!t4Cfi tl~~~~~t31~~ <t 
• 'Cfl9:t -Q;w~"#~ -rom -t ~~~ -m ~:'6y~ am: w:mfkldfunJi 

~~,mq:iT~"# ~~~~ aiqRG:fid ~~,~\lfT~* I 

a~16{ollq-~'4lnICfi~~fiq;J~.,~am:~~~~~ 
~afu:-m"l ~aitWjt'4\4~, 3lt1crr ~~~'~~'f 1'~ A 
-t ~ q:iT' ~ 'am: ~~~ ~ ~ -t ~ "# ~ <t H~R1Rstd 
~ • 'i@f ~~~, ~~ ~ &lcttw.fdl ftq)i q:iT ~ cfi" ~ : 

... . ,.- . 

• ~cfi"~ •. ~lJACJ)~ 

• '~~~~l{ci~, . ~~ 
• ~~~ CfiT(q1~~11 • CfiRThll11 ct FRt~ 

,. 
• ~~H~IR14 . ~~~'~~ 


.• '~'~if~<:fil~ ~ • ''8'tl~'~~ 

~.aNI<:(Cfidj ~ • -m"l ~ 


• ~ 31fq) cn'Iiffi .• ff'a:rcr; ~ 'a'?1l ~~ctrn,41f14 


• ,"5!lTlm: ~ &lICf+flf4Cfi '~ • ~%'f'~ 
• '3'tI~ ~ iiUt • 31·d«It'4\4 ~ 

• '~'a'IlU~~ • :fR1CfiR14 1{Ct 'dCfi"'llCfll ~~, 
• ' a{\,41P1<:f¥ ~~ • ~ «ffet:tc614 ~ , 
• 'is\1~ IIll'''!I Shl<4Jt1{l • 'U$~wi~ 
'. dCfi"l1Cfll fct<:f;m H~IiIlt14 

'5.19 'JIRCr ~ 


~cfi"~m"# (1f'"4fcld f: : 

• ~ cfi" ~ <b4;qtUJIUI 

• ~cfi"~ cfi"~ ~ cfi"~ 
• ~,4)fliifll4 ~2Cfllq( (Gatekeeper) . 

• ¥i1'K:tWl, ~~~, q~Jq~kfdl 

• ~,~~,~~1 
"~1fqf\j(<fIt1 ~tt (Invisible College) ~~ ($U) 31'~ qR~)'3I'11 (Project) <:IT 

fl:r.tR"# ~m CfiT ~ 1fcliR q;J 31~q""lR:q:; ~~ t ,I ~1fc1f-:rt<flt1 ~,~ 
w:ne ~1"# ~~' ~B·41JICj~1 QR{4RCfl' fsfi<u qft 4RJlflifd' m~~ ;:jf)qf.lIRCfi 4R;{4R:Cfl 

-fsn41' CfiT a:m:r 3i-Ic!~4cfi'~ ctldlct{Uj "W\A Cfi{(IT t I 
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"6~"~ q} ffl4ia ~~ct~, 
'~·q}~~l~ 

. ~ijil(1ai)'.~. ~ ~~ CfiT 'WR ~.m' ~~RlI "ij?lf "i\l!ffiT ariFrA.~ W~ . +rf1:2f+r . 
3q~,*,lan ett ~lqi('qifl*1lan Cfil ~ II~~I~~.,q.~~ 'H+t'HI+tfqfCfl4! 

~~~ aih; ft:tiIRi41'H {fCfl""fI'lft 1fCfiR qft ~m~wI ~ Cfil1f'l1'lfc:Rr ~ NOTES 
, qwrr ~~:~ '~«1ijilcl'q CfiT ircfm:w I~ :q'q1ijict1 ~~ .,qaw:r.,q ~ M ~ 
'~lft ;!N41,*,lan<6T m~ aiIOj:('qiji(lIanCfiT~·~ct~ ~~1l'~"~ 
~I~~'.,q~~~mt am: cpfl t"ij?lf ~~t ~ -amtT Cfil3lfClll 
~ fcnm ~~,~ efft ~~~ -, W~ lIT anqq;) 3llfl ~, tjFIOj~ifcffi ~. 
~,"ffi:rr~ qft \ifFlijif~ '4T ~~ 'am: ~ (ijRf '€fit ,~ _ ~~ a:rqrq .,q 

cp.:rr ~ t.u m~WI. 

3l~~, :cfiT ~ 'Qffi CMIT am:~~WI :qc:r;:r <t, ~tj~'tCI'{lJf m t a:rn: 

~~~ F\<rr '\ifT1T ~ I ~.~ -amtT ~ W~-'~~ d4'"llCfdlaTI qft 3lIOji('qijidlatT 


~~~~~I 
,~ 

flt4\ifA<;ti 9:Wif6le'q :mFft m~an~. ft;rn: ~~.W~~~.~ q;) 31lR-am . 

~~ ~Cfil 00 ~~mt I ~ 'WR qft '5IT$i:jf1:tijidl~ ~ ~ijiR1'q 


qft f"R-f"r-r. mm t l m '4T 'Qffi fllcf\lfRiji' 9:«1Cfilcl'q Cfil ~ 1fCfiR qft ~ 'w:A 

d441<ikllaifCfil ~~~~ ·BP"flf'il4'i afu:fli<E4iM ~.~~~~-m~ 

~ qft ~ 3lICfl{'q6fidlaTI Cfil 'TJ ~ CIR'ft' tft mI 


fllc:f\ifRCfi 9:«1<iilcl41' qft ~ .,q it~ 9:«1ijiIW~)' ~~~ j I ~ d441"k'11 7JUT ~ 


~m't I -4. 9:~Ctilm'q ~~~~ ijil%tofl' Cfil ~~ "ij?lf ~~ 

~ crre- ma t I ~ 9:«1ijilcl41·.,q '!M "q<R, ~~all <t .ql~.qiii;q] ~ ql~.qiiittl am 

~ qft 3lICf¥'qijidlaif ~ ~ 1%<:rr '\ifT1T'~ 1 ' 


,< , 

~ ::!«fCtilcl'q, ~ 1fCfiR ~ d4ajl,*,latT.~ ~m WI ~~~ CfiT ~ 
~WR '<$T m ~~.~'~~/awi~ cfftffI4S6ql'~ '~'~ii 


~m~ 11I'flltjl;::qd: Vft ~ CfiT f.:Pifur ~W~ 1C11'"la+t SlCfiI~ld ~~ 


~ .,q 'H1'If'qCifll, ~~~, l1FfCfl, ~" "H+it~, .WiRr ~ , ~o:g~<ru, 


~aR'f,~wm~~ma~ I 


~~<hlW'Il aiR;a:t~ ~ O£fCf'Hlf441:l ~'<t ~~.1fCfiR~~ CfiT ~ 

1%<:rr'\ifT ' 


6.1~~~ 
. ~ (Drury) -;ll930.,q ~ijil('1'q.,q ~~~~ <t Wm: tjpfCWH ~ c:nvi . 


'C[Rffi" '+@' 'R1\~ SlmttlfG;d 1%<:rr m I ~~'l:lfu ~H~~,~d441CMI ~.~ 


w:raJ 1R ~~tI (to provide right.book to right reader at the right time) ~ 


a44tCfdI ~~WI ~~~~.~ .,q ~3l~ 3PJ2{T m"'H'Cfl"dT t I \if<iJ 1%m 

dtJajl,*,ICfil '!f~ qft ~lql{'qC6al meft ~~~ '3fAT ~ I 9:«1Cfilcl'q qit ~ 


aQ41CftlI.qft 'ft-q~m:liji ~~~ +t;fi{\if'1l~tjiji ~IC[:t'qCfidiaif tf ~.~~ CfiT lIT 

~~~ I d441Ck1I'~ 1W1 '\ifR :tR,~ mmft q;) ~ WCCf ~~ 


~ '\ifT1T ~ I ~ ct 'WR.,q 1J~'tCI'{of iSfkr dqltl,*,~ ~ crre-~ qft ¥1l"fijit~ 


'4T lft::ft ~I~~ 'ffiif.,q +t~itI'{Qf~ t, ~ tm ¢h1~<ti.:lt'€1 ThhlJlftff'!:t ~~-\iIl 


. ~~ "Htif.,q 1J~'tCI'{uf (ijRf W, ~~ ijiI4kf!.:{I~ fsf)'qlf6ff~ f.Iilfu~ ~.~-~ 
 S~lf-Instructional Materilll 
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~ <t ~~ <t amr.'1itl~'{ur ~~ <:fiT ~~ fef;<:rr \iff wr i : 
(-1) ~'3q41iffil ~ <:fiT~fcvwT ~ a:r~ qw:fJ, ~ 3l1C41{4Chdl31Tct fcPt<1tf UI 

, <:fiT ~ q;«f "[It' ~~}~~ <:fiT ~ CfiBr, 11Pif <t ~~ 

NOTES 

J 

~, . 


Self-Instructional Material 

. 	~~~'ij~ ~1C41{4Chdl31T c.nl ~ qw:fJ I 

(2) 	C41'R1fClCh ~~ G);ff ~ <t aQ4Iiffil31T"C6l ~~,~qru;u I 1)J~ 
W:fiR <t a4414illan c.nl ~ {f2Tr ~ llPU ~ ({~ ~'qq ~ qwij, ¢ ~ 
<t aq41iffil31T c.nl am: ~ a1R 'CITffi +iTrif.<:fiT '{Clfj1i11 ~' I 

(3) 	ri 1fCfiR<t ~ ct ~ <t ~~~ <:fiT f.rqfuy CfR ~~ qw:fJ 
.'~1ir:qlf~{1 ~ q)f ~ qw:fJ t 'r 

, 	 ' ~ . " 

(4) 	 M~(~J:ij ct m21 M ~ q;r m Cfi"rn aitt 9>«1i!filct4: ~, fc(l$q~ CfiI,~ 
a1aF1red ~ 'C6l "\ifFR' <t ~ 1{<?4jCfH Cfi\'1T I ' " 

(5) 	lfP1dT;;rr:a-~ <t ~~~ qw:fJ, ~,~~ <t <:rTf "&[qR ~~ 
lO\;:f\i>51"f.~ q:ft ~ '11 ~~~~ qIif ~~~,~ i I' . 

(6) 	 fCl/?'ltSlii\l' ~.~ <t 'mru1t m <t ~ -q]lT'\ifR 'CITffi ~"C6l ~ qft 

~"C6l &fRif~~~ <tft;:m:~~ I 

'(7) '~'fcTc!;m~'~'~'W-llcnr~'qw:fJI'~~mre.~a:r~ 
~~ '4t "{C\q ~ ~ 1¥6m i I 

(8) 	fefim lfl'.T <t~, lf~ 7:Jf~"C6l"'{Of ~ <t ft;:m:, ~.~~ ~'';[iff 
. m~~~ QCFl 3Jil.T ~ ~1C4ltlJCtidl ,eK ~'el if ~.-::r it,~ I 

(·9) ~~~mcfi m -qfflaq~CkfI 'R ~.~~ a:rPf4H"'Id ~~,mcfi·m 

~ qft ~ qw:fJ I 

. (10)fefim ~~"tR~~"C6l~qw:fJtt~mr~ I feffg~ n 
CbT~ ~'C6l ~if'4t·~ ~:q<h'1I~~,~~ ct1:ftifq;) ~ . 

a:rf~ ~~ ,Cfil ~cqrcf.:rr ~ I 
(11) ~ '!i~ am: ~~ 'C6l ~~ e~{uif if limf if ~ fef;<:rr ~ 

~'I ' 

(12) aff~~ if Ji~ ~ qft ~~ ~.'lj~ qft ~~ a:rf~ ~~ \lff ~ 

il 
(13) flChRIt'4Ch ~ 'C6l &fR if ~~~~ I ~~ "C6l ~~ tt ';[iff mr . 

~aWm.fefim~~<t~~mr~I~~'l:ftmr~ 
(14)~~~~ fq:i:hmd ~ • 3w<.nJclQ lif ~ lf~ qff l:ifu tmft i t 

(15) ~ if fefim ~ )IqiR <:fiT "tJe:rmr-::r ~ I ~ 7:Jf"tJe:rmr ~:i1rer('4Ch, a:rrfl$p, {1\'SI'11fuCh 


a:r~ ~ a:rr~ "tR m~ i I ~mr. ~ <t 'ij~ ~F~6Uffil'{% ~ I 


( 16) ·~q;:;qm ~~wm~ lffir 'l:ft ~ -::r ~ t ~~~'ij~ 1i'11;(\'SI11{"qc:fj 


~~ ~ ~~ <l *!\'SI"tI,l4Cfi cnz9T <t ~ "{C\q l1R ijfj'ij ~ I~ 

~ . , 

(17) ~~."C6l~ ii!T ~)IqiR if 'ij~ ~ if 9;''RICflI(1'!jI' <t ~ <t ~ 
if 'ij~ ~ f~(?(\fll,",l ~~ ,1j5\UT ~'ij~ ~ 'til I . . 

(18) stChlltllib)'~; ~~.~~ am ~ fC¥I¥I&&fta:rT 'Cfll ~~"C6l~ 
~~ 'ijW, ~~ «R "C6l' '\J'fR; ~ tt 'ti1'.T "tR_ a:rr;t 'CITffi "(1lTfij"C6l~. <:fiT 

~ .~.-i.,.~~.,~'W:-T ~~~ <t ~ if >5119CflI{\ ;;rr:a-~ I 

(19)~·m •.~~'it,~'tm&Jl1~am~q)fm~'1 . 106 



(20) m ~ ctr • areU -q ~ 'tC4fjBfHd -tiTTr ~ f ~.~ Cfi"{ ~ Cfi"{ ~ 
(~ 1i~' 'ffen '~.1j~ 1:ffi ~~) I 

, (21)~ 1:fi1 ~.-q ~~ 1 ~"ijfu ctr ~ cnT ~ -ij' ~~~ 'Uf.lr 
CflT~~ll~cRl 

~ i@!:. ~'ff~ CflT S!:!1"I'teMl ~.~~ i crt aQlflCRII31T ~ rev: ~31~ 
'~CflT~~\iIl·~:W i . ' 

6.2 ~qrr m~ 


~~ (Melvi1 Devey) CflT ~ f : 14m ~ Cfftl:m -q aTI~ ~ aTI~ 

a4lflCRIIalT ~ rev: ~~~" (liThe best reading for the largest numberat the 


least cost") ~ ~?ifkr ~ ~~ ~~cnlclq.<fiT ~~~~ ctr ~ 


1l aTI~ a4lflCRII31T ctr ~ a11C1¥l4G{'ldl31l 1:fi1 ~~~~~~ <liT" 
~~~I 

I~t~~~~ i I ~3l~ t~~~ ua:rR ~1l~mI ~ 

~~~fct;~'·~~,~·~f~~~,fcIi~~~mt~ 
UJ ~~ fcti ~~ l1frIT q;) W ~ tFt 1tt ~~~ i ~ a4lflCklI31T ctr 
411;('£1"1.' ~ am: arezR' ~~ l1frIT 1:fi1 ~ Cfi{ ~ 1~~~ a4lf1CR1I31T ctr 
'BIBlf-dfcn 'l1ffClifu'diIClltl4cndlarr'q:fr'~~"qir'~'I'IJ,tF~~'~~"~'R"~-~ 

Cfifu ctr ~~~ rev:,11FT -::r mmcrt ~~ cfi ~ -q ~ 'l11~~fch :ruff ~ tfIT{UT 

am 'iffCft ~~,~~~~ Cfi"{ fur.rr ~,~ I 

~ ~ ~ CflT ~ 'qp'l'- m aTI~ a4lflCRII31T ~ rev: ~ aTI~ $k1iifilt!1~ ctr 
~ 'if+ ~~. a1IGW4cndla:IT ~ t I ~~ 

/ 

-Q;m ~~~,~~ 31ftt . 
en ~ aTI~'~ cnT ~ Cfi"{ ~ I ~~·ctr Cfi+ft ~~~~ I <.J& 
~ ~'qq t \SftSi 611 a:rR a4lf'ICRlI31T ':fiT''ffen ~~.~ aiICl¥~iifidl31T 1:fi1~ 

~t 

~~{f:il.~ \IF[-q:;:l{ ~'~~ ~~ 'E{Ri <til ~.~ t ~ a.qt{)CR\tatI 

ctr ~~" diIClltl4iifidl31T <fiT ~~ 1l $k1iifilcl~ CflT 1""IN' ~~ rev: ~~ 

~'~m lWw:ffitcRc::RN~~~CflT~~~~~ 
~~~,~~-mftRJ~~3lf~~qft~~tl~~~' 
<.J& t· fci' ~ ~ m ~ \lfRTi I ~~ ~ \iIll{ fcrfg ~ m ctr 
~ 1R ~~~ l'Q: I' m~ tr <.J&m ~ \lfRT ~ fct; ~ fqdC4Mdl ~.q;'R'O'f 
f.p:;f ~ CflT ~~ fcijiifif.ad ~~~~~~~~li~ :efqrcld 
"I' m 1<.J& ~?ifkr ~~~~ >ffir ~ w;f N ~~ ~ ,a4lflCRII31T :q:ft 

~~ i1HPti:4dI ~~ ft;rQ: ~ 'CfiFf 1l f~C4f1:ldl ~ ctr awm ~ i I 

6.3 ~Cf;ff~~ efi-~ 
~.am: qiifiTI(!'CI"I (L.R. McColvin) '..r ~'tflA~ am: ~ em, orq;rr~ 1925 
1l fcliifirud ~ I ~~Iu~ a:rR 3lr:r 1l ~m~m t ~~~ 
~ 3l~ 'ltf t fct; ~~~ 'f{ ~ t, \SftSi octi fct; ~ aqlflCRIlan ~~ -::r \iIll{1 

~~·~·~~~cW·~m~:~~.~il1f-em~~ I 

II a:JTIifcf" ~ CflT ~?:r 3l~~ CflT ~ri~ itR ~31T.q~~ ~l 
~ -am u+ifrTt, ~ CflT 3l~ aQlf)CRlI31T ctr ~ 'Q;Ci ~~dili#tlt~Cfldl31T ~ 
it .~ fu<\.~ ~ "d'l ~~ ~ 'tfff ~${ Cfi(ffl t ~ alftHlffll ~~ 

~~ <t 1iCIiR, 

,~<t fu<\~ oirr ~ 

l!T~ 
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,31ICll(4Cfidla:IT cfi'"fum: ~ 'CfimT t I \iffl1 ~~':;t"fum: 11FT cfi' 'tfef ~,~ q;l ~ 
,:aq4iPRII ,~ ~~~~ .~ ,atr~ "tRfiI:i:4I \iIRI' ~, I qtf ~ atR' ~ q;l 
. fClCfif.ed ~q:;y "CfiT'4 3nCl~4Cfidl "tR atr~m,r ~ I ~m~~ q:;y ~~~ 

NOJ'ES 


./ 

Self-Instructional Material 

lOS 

~~·~.'q;l~";fm Im~t~~itt ~fcf1scpf11Prm I ~~ 

, CfiT m-,~,~~~fcp'~, ";f mfcp.a44lCkllaTI If ,~, ~"CfiT ~~ 11m 

~ f<\<n l'f4T m 3J~ ~ "CfiT ~ Cfi\ f<\<n l'f4T m I 

6.4 (il"'lIWf ,ct ~ 
"fi~: <m"-Sf. m2R cfi' 9>'RICfiR14 ~~ -qf:q ~"tR,~,~m~WIT, ~ 
~~~ ~ cfi' ~,am: ~ ct ~ If ~q14~H ~ a\~!t4Ii ~ 
am ~aTI tt FP:IfuT ]fiT. ~~ t f . ' 

m2R <t ~,~ (ft;; W' ~ ':q'<f; qi: ~~ <t f.r+rl1rr, if ~fu"r:\~ i', ' 
}I~~ - ~,~~~L'~ ~<t~~ Cfi\CIT t ~~~~ q:;y ~ 
fcir4T ,\lfAT ~, ~~ ~CfiIW", ~ <t gQ41CkllaTI ~~ if ~~ q;l 

"fi11IC1 '1 I m I ~ q:;y ~ Cfi"W ~, aq41CklIa:IT q;l fCl't,qqH w.rr "fi~ aflCW4<tldlaTI 

cnT ~ Ti "{OO \lfAT ~. I ~ tCli(4R14 (fill! *W:f\liRCfi 9>~CfiR14 "CfiT ~~~~ q:;y 

~1'if~~, ~11PrlM:.qft~";fm I ~~ 9>~CfiR14<t~~ 
em ~, ~~ Ti ~~ afICflr:fCfi m,r ~I ' 

'~q:;y !iWCfllct4 ~ 'CflT ~W-~ gq41CklI "CfiT ~~m, 'i!l4'1Cfidfan 

"CfiT ~~ trr t I ~ 9>~CfiI~4 cfi' ~ aQ41CklI qft ~ afICll(4CfidlaTI"CfiT ~ fcJi-irr 
~'I m ~ q:;y ~.fcfi1.rr~, ~~~~ 'qflU 3J~ ;:}ltrl&lfqa CfiT ~ 

g\itflCklraif CfiT ~ec~4Cfidlalf qT ~m I ~~.~ t ~~ CfiT ¥.I4'1CfldT aqqlCkltalf 

.am: ~ 3iICl~4GhdlaTI "CfiT ~~ i'jj'f'1'd'f mi' 

m2R q:;y 9)WGhI~4 ~ q:;y ~~-~~ "CfiT ~ dQ41Ckldl:r~)', ~~ 
trr t ~11m <t ~CfiT~, aQ41CkllaTI q;l ~ ;:}lICll(4GhdlaTI"CfiT ~~ fcir4T 
~,~~~~~cfi'~~~~<tw:lR1~~~ I 

-qf:q ~ 1R ~~~~~~~ ('l1R(f ~ fClCfiRf~n{1,~ if 3if~' 
~ ctTI ~~~ F:fij CfiT ~ if ~~) R"1ITefld t : 
('Gfi") !iWGhI~4 <t~ ah-q;l~<t'~~~"CfiT<t~"fi'qC[ ~ 

~if3if~~; 
(15J) ~~ ctt ~aTI <t m~ ~~ <t 3if~ ~~ «q'441 rom ~m~ 
~; 

(ll) 9>'RICfiI~4 <t aQ'C€9141 ah- if ~~~ ;:}lICl!?4GhdlaTI"CfiT "'{tr ~ <t ~\iffl1W$" 

'"fi'qq maid(9)'RtGhI~4 ~ 1:Ji: f.riR ~;. 
('eT) ~GhI~4 <t .~~ ah- q;l ~ q;l ~;:}lICl!?4GhdI3l1"CfiT 1fJ~' <t ~~: 

af(H9>'R"'h1~4 ~ 1R f.I~~; 
(s-) • JUftq ~ ~,~ ~"ijq)'"fi~ m, f'1"1fu1f~d crtt4m Sfil1 "CfiT 3JtRRf 

~-f.l:~~{f~ ~~ I 

(-:;;r) ~~~~ <t ~ 'q"JlT ~ m":TT1aQrm,41Cfd=<1 tt ~~ W<f m~ m, cit 
~~~ • "CfiT ~ "CfiT ~ ";f <t; _ 

(~) a:rR ~~:m \ifRff m 1ft ~!'ifiiq;'f4 q;l a:Na:Tf ql~!'ifi)q;'f4"CfiT ~ fcir4T"\"5fRT ~I : 

http:fcfi1.rr
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7.4HallT, ""'1aOs aftr QI'1Cfi 

~.m em l'J'i:R,9>«1CfiR1~ em ~ JiiH'Cf'LlJf ~ t 3lQ: ~ -aRi ~ am: ~an 
. 'IT \31f~ m·~ I ~.~ qCf;ff~'1 q%if ~~~ lAfct"llf.;a ~cemn ~ 

3lf'l:lR 1R ~ '+IT Sfdi!'hI('.'lll ae;I(?{Uj ~~ 1R f.:IAfutf<Sla ~ CfiT ~~~-~ 
~~'~~GRTw:mrr~ : 

(i) 	 ~ q:;1~tff :3T~ dtjtjlCfaI61T q;'t 3Ilq~~q:;alan 'Cfft' ~~,~~~ 

~tl ~"lffl~, ~,~~~~~m \!}i1'Cf~4Cfidl~m ~ ~I 
(li) 	 ~ qft ~~ m.:tTan qft ~ CfiVIT; 

(iii) 	 ;:;p:r;:r CfiT·)f~ ~ cnm ~m~an~man qft ~ CfiVIT, ~ 
~fajf~d ~ : ' 

• '~ ~,f.@fu coB ~ ~ f.:rm 1\1.~ CfR1T ~ qft ~; 

· m '!ACfi"It qft ~ CfiT ~ CfiVIT t a:r~ HCfiJ<!'I1J t, ~ VCfiR"; 

.. 'qflilT, .q,·nf~Cfi .~, ~ 'R ~~ t· l·~ (ifutf~d CfiVIT t a:r~ ~ 
~~:. 

• 	 a:r;:<:r ~ qft f~CI{lif"d~i; 
• 	 ~<I~r'd qft. tW:rr, ~ t -at J . 

(iv) 	~~, \l'IT fcnm '+IT)fCfiT{ ~ 3«iiifil<!'l4 .qft ~ q;l '5Mlfcffi ~.ma:r~ ~ 
~ m, ~ 00 ~~~ f.@fu ~;. 

(v) 	 ;:;p:r;:r ~ tmrr qft ~ q%if ;:;p:r;:r ~ a:rf~ ~~ \'iFf ~aTI qfr ~ t 
.~~qwrr; 

SfdCflI('l4 ~~~~ 1R ~ fqCflf-8(f. CfiVIT t, ~~~ -q ~~ -.:ftfu' 1Sf11i 
. "\iITQ;, ~~~~ HAf<.1f<Sld· ~ CfiT ~ CfiVIT \!}iICl~4Cfl(f t : 

{q:;:) ~~ 'Cfil m, \l'IT ~~ t : 
(i) 	 ~-q~qft~ 

(li) 	~"# -row ~~~ \lIT 1i ClI«1retCfl ~ 

(iii)' q;1~trj~. l:IPt em 'f@ ~ ti ~ 'i!f)l Cli€9:lt4 ~ 


C~)~ 


(Tr) CflI('l\if)f~Cfl 3l'Fc:tf~, m: (ifUff~d ~ t I 


(~) 41.nf~Cfl ~, m: (ifajf~d CfiVIT t I 


(s) 	~ -q (ifhlf~d ~~ CfR'ft mimf q)-]'CflR 

("Cf) 	 S«1CflI('l4 qft ~ a:r~ :q~1Cfldf, \l'IT '+IT ~~ ~ ~ m~ ;:;p:r;:r ~ ~ 
'ad{C;:I41 mI 

~~~~ f.ftlfu ~ em a:U'IifCfiR ~~~ t ~~~~Rf}(i:ld 
m,~~~t,~~~~~I~~qi-~~3't1WM~ 
CfiT -aR (ifliRl4" -q ~ 'Cfi"{ ~.\iffifT t I 

.~-:1ftffir ~~ 

3. ~~~ J;HA'(§i'i4 -ma ~ ~ ? 
. 	 .~ , 

.................................................................................................................•••••••••••••••••••K ••••••••••~.......: •••••• , 
.. - .............................. - .
............................................................................................................................. . 


~ 

...............................................................................................................~....·-·<~·····!·..······..fI·:·····-·:·-·..· 


~~<t~, 
~q}~~~ 

, l!T~ 
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NOTES 

SelfInstructional Material 

~ 3iR, S>~(fM14 q""'I~kl';ft ~, S>~CfiR14 ~ ri l1'ftR1T -q ;:ftfu f.Ft:UuI .q;r m ~ 
~'m~ WI ~~ 1:R' Fmr-~ cffi" 'l:ft' ~~,~ aw.m:'1:R' 3~CfiI(1q q;r _ 

f.Iflfu fcfi<rr ~ i I ~a:@!;" ~ am:, ~'alA: l'Il?lFElMCfi ~~ CfiI%FU 

W~~ 'lim mW' I ~.~~ lJ ~li~ 'qCR Bf4fd~i, ~~~ 
~~I (~~ «R WIT), '\i'Il s;«1i5fil{14 ~~ Tf?l ~ ~~.~~. I 

ltm ~~ <l S>~CfiI(11q ~ dq<:ilCktlan ~ a;ilql?4i5fidl3lT em-~~ tt ~'em- &IFf 

-q ~ I mm w tt ~S>~CfiR14'~ o~ S>~CfiI(14 ~ ~'#i4'C11R4'j 1:R' f.r$ 
. , ~,~ dq4),*,~ q} ~ -q (f~ ~ if 51ICfiWIQ ~~~ tt ~ -if '\ilHCf}j~mm 
i I S>~CfiI<:14 ~ ~ Cfi4'i4IR<i)" q;r .~~ ~ ~lqCfidl * ~ ~'~ v:ci 
:j1i(4d1dl qiT ~~ it ~ enr.f ;l m • ~~~ m'tfi f-:ijci\G:I;(\ ~ { 

~ 3R Br4ftt~· ~~ et ~~ fcmJ f.nWIT tt ~ -q ~~~ 
ta~~~ '4tt I ~~~~~-m,*'~ri~anq;r~;:ftfu 
~ fcIcRuT -q 'Cfi'{ R<:rr ~ I 	 ' ' 

~~ lfRCfiTif :elifr'"<!:Jfl'! :ef4lfctd'i::. (i) ~ q;r ~~, (ii) Wit ~an~ 
oPt ~~~tt~~lJ~~ "\ifR cmffi' 'ij1tf q;r ~ (iii) ~ 34<iICRt, 

~ Cfil iIcrr. ~~ tt an~ 1:R' ~ lJ ~~ q;r ~ I 3~J5"'OI1~-iiIR1, ~, 
~,~~~~~ ~Cfi®tO' tt ~~'~~ ~S>~Cfif<:1A)' ct 4R'CIf<:11 

~ Wt~ Cfi4i4,;(\ I 

~~ lJ ~ if ~~~ <:fiW l1FfCfi' ~ i I ~~ '111G:O:S ~ afli(4lrlCfi 

mct~if~t~ ~~'-q~1W§ATWIT I ~"('fefj BI4\i1RCfi 

9jMCfilm<iJ q;r mi~ t ~@ ~~.~ q;r ~~9>~CfiIWJ 'l3f~Rl41·~ 
fcfi<rr 7FlI' i, \If) ~~~ ere- "(Iq) ~ ~ I ~~ ~~~ -q, 31f~ 'l1P:r ~ 
em- -fcrq;fuq ~ cfi' ~~~ 1:R' ftwIlM~~1 ~.~~~ Iltm~·~~ \il1'8~@i 
.~ atR ~ fcrcRur, m$«ITJf.Ra:Rrr ~Bi4,~ «£if ~~ :tCfi"'~Ih'n ~~an 
.em-~~lWn I 

~-Viffir ~ WR 

4. ~ ql~4S>~Cfi .:ctft cp.f( fCll?lffdlt{ m ~? 
........__...__...........................-.__................_-_.......__........-_..._..__._-..........._....--....!-._..+ • 


........._ .... _ ..............._ ....__••••••_ •••_ .............. ol••••••••~_................_ ••__....~••_+••+.++++........" ••••_ ••••••••••••••+. 


8.. lIR'-~ 

~~ -q ~ A"1fclf&d ~ mit:T -q 3l~fcfi<rr f !. 

(i) 	 ~,~~~~an~WI~~an~~~em-~-q' 
~Cflf~'~1 

eii) 	~ cmepifet;{O{ ~.~an ~~ ~~~an f ~ 1:R' " 

(iii) 	 ~~ ~ am ~Cfilf&=!1 ~ l'IrnQIR;d ~ f.Iflfu ~ mi'tfi f<mT A~~lIeqCfi 
.~~~~I 

(iv) 	~~ ~" S>~CfiI<:14. ~ ct ~~~~ • f.rmuT I 

(v) 	 3Qtfl&Ruan Cffr ~ v:ei ~~ aUq}(4Cfidl3ii tfif ~~~ ft;rQ: ~ 
aQ41CktI ~,~'~~~~'qCR,~ ~~~ mit:T. I 
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(vi)' 	3·f.Jl:riuT ~ ~'I:ffl~, ~ .ath:'~ \ill ~Cl~qRCfi ~ f1f.?IIt4"1Cfi fcrcRuT ~~ ~ VcnR, 
~~·-q~mtt 'i:f1.R' q}~. Cl'2tT ~ 

+rr~,9. ~-'WJftf 1:ffi~ ~.cfi ~ 
1. 	 ~ ~CfiR14 ct ~ CfiT ~~ "W-IlR ~~~ t "fcfim dqlllCRlI cpf I NOTES 

qff ~.;:j'1lqtlCfi~aTI ~ ~'I:ffl ~~~~~~'4T~~ ~~ 
Q ~~~m -q (If"lrnd ~ J{("lIITCfld ~~ ~--q~"W-IlR W\R em: fcfi· 

Cffi' dqlllCRlI cpf am: ~ '(I\lI;:f\fuCfi dilCll?4CfidlaTI ~~ ct ~~ 61" I fcnm . 

.qr :tRICfiR14 ct fcfc:f;m ~~ ct ~~~~~~ 61 ~ 


t I ~ ~ .CfiP.f em "T'f. ~ ct ~ a:tICfl?4r t fcfi 'tlfCf:qrRd ..7:[q.:rr ct ~ . 

9>«tCfiWl4 'Cf'iT~. ~~ fcJ'lWif -q ~ I ~'l:fCfQ: ~ 3TIVW 1R ~ 


.~.~ -aT ~ "tJftuJp:r ~m~ t I .. 
2. ~ -q fc:R.rR Rmr mt I <t ~ '4T 3R m: fcnm. ~ ct a:tf~,~, 
··m'.~~~·~~~-qfW:rr~~t~~~·~~1R. 
mffifT~~~~~tQ~~WP:r Wfa:m~~~t I~cm 
IJIT ~ t fr$ ~qit~-~~~'~ cnr m~ Cfim!t.* I ~~ • 

~, fcIf.rsi~~ :rr~ ~~~..*~ # ~;1,:,~macro~,ocument) '4T ~W"lMq,l " 
ct ~ ct ~ -q ~ >rffig (micro.;.documen) '4T ~ >rffig m'B"CfiQT t I • 


CfiT ql{qRCfl, diqr{qRCfi, 1Ct ql~qftCfl,3T1-~ " --q *~~~~ 


t l~:<t.>rffig"~~~ ... ,~lam:~w.nR·~~.~ 

-q~tl 


3. 	 m-;l~emc:) ~-qfcJ~~~-~~ f~C!ffi4Cfi I "!WR~~ 

em am: ~ cnm ~~~. f~C!dllJCfi ~~~ -q ~ ctmri t I 
, 	 . 

(1) 	1J1li4~Cfl'~ : ~~ -q 1<l ~CfiT ~fu411:{1 6Rrr't '4T ~~ qff ~~ 
f.R;-qfu mm t I <t ~-m~ ~ fc1q;m ct "5l~ l'ICfiIPeld a:tf~ ~ I ~: ~ 

-q ~ >rffig ~ ct ~ Wcr 61 ~ tim ct ~~, ~"IIJ"IMfCfilJi, 
l'Ifuih1,~, ~~, cx:rrqTC~:IT~~~~m~>rffigt 11WR-;l~ 

.~ "# .~ qftq;I4ctlf~41· ~ CfllttTiRlii !IICfiIl?I;fl· CfiT ~ t ~~ CfiT ~~ 


'R31WT~t I 


(2) fC(Cjffi~~ :~~-q~V!f~~~~mmt~~ 

m~~ ct ~ ct ~ dqlllCRlI CfiT'l"Illfe:l?H cnm t I ~~m~ 

~-q~M~t I <tm~~CfiT~~~~-q~cnm· 

J 1<) ~~~ct~W : {an m~~;t~mmcta:t~l{oftf.ftl 

'lWJ '\lIT ~~ -q dqll1CRlI qff ~ cnm t fcfi fcfim ~ 1R CflIT-CflIT l'Ilt;flPeld 

61 ~ t I ~ dl:{I~HOI t a:tl§fll"lfOICfiltt-u~ Q~ 'BR ~ I (~).>rffig \ill 
·m~~ct~'lWifCfiTm~~tv;ci.~~~1R"ct~-~ 
~ cnm t I ffl a<\16(61t ~anit ~~ I (~) ~ ~ ~ m~'"' 

..... ",' .' ., , " ' 

~-i{~ ~~.~~~~ t I ~~~ ~"ICf'1~Rd Q~~, . 

ija6If(l(h fcrcRuT, ~aTI~'~ 'em -~~~HcfJ~~,( ~~ , 

~-q tif,p"lf~d GlT~~·~·~ fc(C!ffi4Cfi_~#~·~,~) l~, 
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/ 	 ' 

, 4. 	 ~~~Cffl"t1iiTroa;rtrr CfiI%4OI~~mID't I~~ql~~ 
rnl'CfiT ~ ''4iJ1!IT ~ -M- if~RNIR:d~ %'\iIl ~.'<t~'m I ~I¥fl~d:,q 
~ ql ~ 54RtqlKd ~~~~~~ t I fcff~ ql~4$fl'i)' if~' , 

~ ~-~~~ mID t I ~ q;l ;g1*LiI~11 ~ ~;:qifif¥I'1 ~ cn4 
NOTES ~~lsC¥(r'1 ~ nsl'~lq)l~~ cfftcil"!(i1wi~1 f~arn ~~~~:q:ff f~etft* <Wilfufq)Cfl¥I'1 aih: ~ 1&. ql. ~ 'q;l ~ aih: :!'fdCfiI(i14. Sh4Ol11'BR~, 

R!41Ul4l1; ~~.;:fl;fi'(OI, q'~{OI o~ ~ q;l ~~ i \ill :!'R1CfiI(i14 ~~ 
~qT~~tt ' 

,10.. ~~. 
, ~ (Gazetter) .~~~~,~~ 

R9>fcR1~l',' qc;1=ifdlf'j ~ q;l ~~ \lffift tl 
, ~'~ (Kinetic P~wer) Jifd¥n(i1 H' 
, ~~ (House Journal) : 	 ~~,m~~~~Gm 

~GfiI~ld fct:i4T 1JlIT mo~ ~~~ c:ff 
'B14OIfGlGfi f!itl 4IGfi(i1 I41' afu:' ~aTI, q;l aTI~' 
fct:i4T 1'p:ff -mI 

~, (Ethnological) ~,~I, 


~,~ ,(Intension) .: '~I~ 


"'Ii¥l€fHUI (Nomenclature) , fcfR:it ~~~ Cfi'ffi if ~~'CfiT . 


,~~~~1 
" 	 ,:e:n\ii"llq, (Schematic) ~ :fcom ~ CfiT ~ '4l ~~~ ,3ij4,IRd , 

~I 

'3Toc:r ~' (Classics) ~~~~~~m~' 
. ~~1Wm~~ml 

11.~-~ 

1. *~~~~~qft~31T'~~~~~v4;t·~ 
~ CfiT CJUf;:r ~ I ' ", ' 

2.' 'ij14OlflfCfll v:ci'~ ~ if q:eu 'aRR t? 3,,1~'(OI ..~~ I 

3, 'BfAOff(?1d ~ c:ff ~ ,'l< yf€ti4*", qAliffl{'ij, ~~~ CfiT ~~I 
4. *q ~ q;l ~~.~~ BaJUT wi ~ CfiT CJUf;:r ~ I . , 

5. ,:!'R1CfiIWif ql ~~~~ <t ~q;l'Wft~ ~ I 

12.'~~·'~' 
Carter, M.e. (1969) Building Library Coll~tions. Metuchen (N.I) Scarecrow Press. 

. Chakrabarti, A.K. (1983) A Treatise of Book Selection Delhi: D.KPilbIications. 
, Katz W.A1't9S0) conettiotiDevelop1l1entNew York \H6tk: Holt, RirtehartandWmSton. ' 

Gopinath. M.A (1985) CurreIit Trends in Infonnation Sources and Commuinication Media 
DRTC Refresher Seminar 15 
Rangantben, S.R(1966) Library Book Selection 3rd ed. Bombay Asia 
Seetharaina, S (1990) Gundelines for Plaming of Libraries and InfQnnation Centers 
Calcutta: IASUC~ 
Spiller, D. '(1980) BookStl@ction3rd ed London: Clive Bingly. 
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"flfl ~ <t ~ WliR~-6 
~~~ 

NOTES
, 'C4l1'" ,~~'felfii~ gCf)I~·
.' ...an1 qaf€4~ -'-a"'I""!!'I'...... 

1., ~cfi"~. 

2~ 

3. 	~~ : d{qi¥ti v;ci ~ 
3.i~fM mtmt 

3.2~~· 


4. 	 ~cfi"~~~ 
4.1 	~ ,fllii~Cfi ~ 
4.2 MW-q4i v;ci 1i~ 


4.3~1i~ 

·4.4~1i~ 


. 	 4.5 ~~'lifllOff0!4Cfi ~~ 


4.6~~. 


5. 	 ~~~cfi"~~-ma-
5.1 	 '8lii~ftfi4i v;ci ~~ , 
5.2 	~1I'8Cfl14 ~ 

5.3 ~1i21 


5.4~ 


55 ~ v;ci fClf.:t~I . 

. 5.6~ 

5.7 	~m 141ii~ v;cr -m~ 141ii~ 
6, 	 '~~ct~~~ 

6.1~~ 
6.2~-~~ 

6.3 	 CfiW{& a:rr~ ~ 

6.4 	~~ tg dQCfi{OI 

7. 	 "8R-~ 

8. 	 ~-Wlffi~'m -t'~. 
9. 	 ~~ 

10. 	~-~ Sl!l!-I.nstrUctional Material 

11. 	~1r~~ 113 



; 1. 	at&.Ola« ... ct. d(~:(>a« . 


. 9>Wijik14 -q ~~~-fiqfur ~ )fGI;R ~ ct ,*.q 'ij~ ~~ fcFi<:rr ~ 


. WI ~ W!filltl'11' 'tf~ ~~ 'I:R "n~"tq'ttlf ~~~ 'il'I'I'clT ~i ~ f1;ti'cIEfllfl ~ 


NOTES' , ft;rQ: ~ 'IDQY qft \i1l'1iji.IU ~ICI¥4iji WI ~~ -q ~~~~ am: ~~ :m+rnT 

ct ~ ct ft;rQ: ~ "'i':/'<R 'IDQY, ~~a:rT,~~ 3fICl~;qijidl ~~ en,(Clltt~) I , 

, ~ 3f~ ct ~. a:rrq M4OP!f<9lf&a 1iffi'fT qft \i1l'1ijilU '5I'ft(f ~ :. 

• 	 ~~. ct YChlltl"hi ~~~ qft ~ \i111ijiIU; 

• 	 "'i':/'<R 'IDQY ct ~~ qft ~ am: ~. fcf~; 
.' 	 "'i':/'<R dqiji'(oj'f ct ~ -q ~ ~a:rT;, ~ 3idfcf!ip~T am:. ~ 'ij~ ~ et 

~:'ij~' 

• 	 ~~~~~ ct "'i':/'<R -q ~_ 'IDQY "ChI ~ 

2. qll€la« 
3f~ 5 -q ~ )fGI;R ct ~,~ atf~ri ~~~ ~a:jdfCltf4l·.ct 

'1l1R -q ~~WfiT~1 awl ~ fcrcfim ct ~~~~'ij~ 64C1$dr ct ~ 
-q .qr ~~~I ~ 3f~ -q a:nq ~"'i':/'<R:;nm q?U ~ 9)*,ijiR1;q -q ~ fcrcfim ct~ 
ffif am:'~~ ~-q~.~~~'~ !IIlflrliji ~~~ ~<t 
"'i':/'<R -q ~~ V<ifiR ~~r'\l1TQ;, ~ ~ -q ~~t 

'~~~~' .qjffiW:FiCfi"RctSfil1-q·~~ ~~~~ !IIijil~ld m 
, cffiffi fI;iif-'fl41' ct m -q ~~,\i111ChIU ~ml ~'~~~~ 

ct ~.~ fcRR:ur ct ~ -q ~~ \i111C1'iI{l ~~I "fl IJ\;iiRiqj'"ChI 3f~ 
,<tt ~~-q fcFi<:rr ~ W- 64lqlftti am: %-64lqlftti IJ\;iiRi.;Qfl 

~ l(~f;:e;Ql~ ",ijilltl''f)' et fcItroR ~WR: ct ~,-q !l!CfiFWif ~~~ ct ~ • 

. 	~"ChI~~~, ~~ 9)*,ijilclll'i.'if ~mro ct ft;rQ: "'i':/'<R 'IDQY ct ~ 

-q ~ \3fffiT WI ~ ~"'i':/'<R 'IDQY, ~~~ fcf«tR-$J ~~-a~ ~~ 
VJf ~~ ct ~~ -q ~ \lfR Cflffi ~a:rT;ta "ChI ~~I~~~~ 
l1I'5r mm ~ 'ij?lT ~ &:41'!§4If4iji' !Hi.q;Qj ~ ~~,~~. 9)f«lChI~ ~ 
w:fi~~~ ct ~ -q ~ <tt \ifRft t ~~"'i':/'<R ~ ~m~.fl ~ 
~~ 'flIJOf,P:1fc:h4l', ~~~~ N aR)fGI;R qft ~~afR~~~, 
~-~~~<t.r-~/~{¥&tf.1iji ",ijiPWll ct ~"'i':/'<R et m -q ~~ 
~I 

3. ~i:4"'1 fllq1l1 : d(CIl«Cfi ~ dNi« 

~~ -q ~~~ Cfil ~~ )fGI;R ~ .• 'ilTdT t, ~~ Cfi"R Cl'T'ffi 
Q'*f-'fl4l am: ~lff~~~ !IIijil~la ~ ct ~-q~~ <tt "\l1RIT t, 
~ "ChI 3f~ ~$r -q ~I~ )fGI;R qft ~ ~ ct "'i':/'<R ~ wP1 ~ ct ft;rQ: 
~~ 9I«tc6ct'( ~ i5PTIf. ~~~ ct m -q a:rr~~ <tt \i1!"lijil{l 

. '. ~~mrm'~ ~~ 3f~-q'~ 'ij?lT 'q[Cft ~ qft \i1I1ChIU 

~~G;I;QCfi ml " 

, ~~ ct d('qIG;Cf)j' ~ '$f ~ -q ~~~~W :' 
(i)'~'~->~~,~~: ~"!i~, ~-~~ flIJOff~fch(;ji~ ,Self-Instructional Material 
~,~~ aR ct d('qIG;Cfi (ii) ~~'~~-~~ ct d('ql<:;iji "d'~ 114 
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• 

(iii) $clct4lf~<:fi ~~-~~ rt dNIi{<:fi I ~~~~ ~ f«<HiH:CI. ~ 
~~~~~mtl ~ ~ Qftf)l&+fd mrt~; ~~~~~.~~~ . 
~ rt ~.~~~ if .qr 1I11!Fm~ ~.~ \lIT ~ tl di{lij{OIl~ 

31jS64Ol1<:fl{UI ~ fIR<:fi (OJ -w.nan ~ a$ ~.~-~ "fi~ ~ 'ij?:(T 
NOTES 

~-~~ rt ~ if ~~I ~. -::rciR',lU?:2f+1J <t.~ if ~ rt ll~' ~ . 


mrt ~~~ rt 3fllt a$ CJ"ftl(f<:fi' q;) wf. qft ~ tl ~~lU~~ . 


rt R~ ~ .qr ~~. ~ ~ ~~ tt ~~~ rt f.rqfman'wu . 

lOI<:flI::eIi!f)l q;f m ~ qft M~ W::ifd41' ~~ W:RT m tll9' mmT rt ~ .qr 

fcl:t1f4<:fl{ '+IRa' ~ fct<:filfl::en<H ~ 'if ~~ CfiT )f~ 3lf\'iI' .qr <SAT "6a1T tl ~ am 

31~CfiT 311tq ~~ rt Sl<:filltli!f)'j ~mi 

,3.1~~ 

.~ q;f ~~ rt ~ if ~ if ~, Sl<:filltl<:fi wu ~~~~ .. ~ 
~I ~ crt am-am ~ <m ~~~ ,:ft 4RWRCb ~~ rt ~~~ ct 
~ if CfiFf ~ ~I 

fll~I'4d: ~ <t ~ if RlO1f<.1fu!ij CfiFf ~ftqf<.1d· 6ffi ~ : 
• 	 4i'Sf<.1fl!41 CfiT lOI<:filltlCfi rt 11m ~ ; . 

• 	 ~ qft ~f+tCfidl~ : ~~ fcftrUR ,qft ~ ~ Qi'Sf<.1fq41 CfiT ~ ll}f 

l{(?4iCfi1,.~ afR !II<:fllltlCfi rt ~~~; . 


• 	 ~:~~, f\i1~fll'5fl; 
• 	 ~:Sl<:fiIr-t'd~rt~~~~CfiT1RiR,~~~~~ 


51:q[-if411j !>iCfiIr-tld "Cfi"Vfr 1f~,~~ ~«1CfiI~, ~.~~~ ; 


• 	 ~~ fcr:rJR, 
~~~ rt ~~~m~ qft ~ \i111CfiI'O 3llq::ellCfi t ~mCfiT ~~ 


~~~~~~ ~~ \1ll 3«1Cfilw:fi ~ m=ll"~ ~ ~ ~.mill il 

.SlCbU(iI... o::J1r~4i 'riA 0lI'('q'C6' ~ cfi ~m ~.~ : 


. (i) 	 6!n4IRCfi~' '~R~-lA'/Cfi'qRlJi ~~'ij~ 3FJ \1ll ~.CfiFf if ~~ : 
(31) ~.qr)fCfiR'.qft ~ ; 


(<Sf) fll~P:tfsfilii 'ij?:(T ~~; 


~) 1f~~, ai{h'J~OIl~ 31j)S6~uflep;(UI ~" flR<:fl{UI ~.'fI1fi~ 


~I 
(li) 	 ~~~:~~, &JlqfllflJ<:fi ,~~I ~ ~, l{;:i\f'"fl41 CfiT. 

~ f1101f<.1f~d ~ rt ~ rt ~ 'tJ'( m m ~ : .... r , 


(31) ~~ '¥ft~ qf~CfiI~, 

0Q ~ CfiI4'ienftftlli, 


~) tlCfi41i!f)l Slfd~i;\"1'i rt ~ 


(iii) 	~ I{Glf4;P'Ii : ~fc:r1wr,R~ItIl<H4 afR ~ .'!IJCJiR ctr 'aFf.r~f'"fllJil ,:3If'$f , 


~~~ TT:!II<:fl::rtI"""'::eICfi= t ~ I{GlRi4" WU' ~an ~'1f~\:~t:lT; •. 

!Oirn~i{"1l ~ fllliMfCfilJi'ij?:(T f,cHfilJCfi !OiCfiI1{I"1I' ~ ~.qr )fCfiR<rt, ~"CfiT . 


~ fcfi<rr '\11TdTtl . c'.·,'.< ,. ".'" -. 


~ !IICfiI::eICfi Q:;5lRi41' qft ~if~ ~&JlqIRCfi !IICfiNlfhl' q:ft~Jn~) f€I.~(qif5H'!f"cF!ll· 
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Cfi,~ -m <t ~-~~ w:R ~ a:rf~ -q ~~ Cfm!t tl ~~~ 
qft ~ CfiT ~~~w ((;iff.'wit CfiT 3l'l1JCl t ~~ '5fCfiR qft mrrm CfiT ~ 
~~~f~~'iIl~~~~~~~~~~~~l 

1i~~,~~~~~Q~~-~~ CfiT ~ d1' !Affl&3lll' ~ 
~ "\"ifKIT t,:'iIl ~1I~Sf)I~~ ~ ql~Sf)lf'"h!(1 <t f.fqftrr -q ~~~Q~ 'ill 'm2l-'m2l ~ 
rn~ ~~~ <t ~~ ~~ ~I ~ ~r'lC6cl <mtlF'iit, ~iillf1Cf! 
~1WWf a:rf~ qft ~~~~~t;(;ifP:alj'i~ am ~~ 
a.tr -q ~~~ CfiT FJqfUJ ~ \i1RfT tl S;~C6I(11~ • fcIim ~~~~ 
~ ~"-~ tJIlT!ftCfiT ~~~~'~tl ~~ <t '3('qI«O<flI' ~~ 
~CfiT Vim: 1lFf: ClIlct'ldlrt\:n ~aTIQ~ ap;r' !'IC6I1(lil·. Cfi'lft-Cfi'lft !A~T.I""lI· <t ~ 
~ ~mif!ft Q~ ~, ~aTI ~<t lff~ ~ ~ \i1RfT tl ~fqC6cl 
~t\9~~~, 'ld1~~1'1 ~~ ~~~ err ~ qft 'Id~Rrqtll <t ft.;rQ: ~ 
.~,~,~ a4C6{OI ~~I~ '<Id'~ ~~ctt~o~~ a:rf~ 
<t f.Jul7:r <t ~~ '!lG:R' ~ ~l . 

3lT~ ~ m'tfff'<t ~-m2l ~clCR.:1f.:tC6 m'tfff<t m5;~ ';) '<IdllI'\if -q S;'RlC6It91~ qft 

~ qft ~ -q ~~ tl "f'1 ~cl~HC6 m'I:fff -q 1i1:1<?hl~ ~. '1iI:Iq;1~ ill, 
~ii1<?h14 ~,~~ • ~&+ICft&fcp WcFf-W -tr-"Uq, qpf ~ '02IT S;'1cl:h§J'11~ 

1ii1<?h14 '~&+ICft~ ~~ ."lfflfi:wr ~I ~~ ~\1I1P1C6 !'IRI&3liT ~~~ 
-q M -;jff '{6f t • ~ am • ~~'liT <t CfiR1lT Q~ ~'RlC6lwif ~',~~ 
qft 511IlT.l1(I'Id'l{1dl cnT ~~T.ld ~ -q 't;(C6 ~~m<t CfiR1lT 1:f\" ~ a'RlC6IWli ~ 
~a:rf~M~'{6ftl': . 

4.'!f<1chf cFi ~~ lim . 
~~ CfiT ~ fcfim mS;'RlC6lcl4 a:r~~~ qft qt'Cct'(uy ~ t ~ 
~ ~#iI("P;ft ~~~~~ q;l ~1?Md Cfm!t tl ~~";f'~ 
1ffi3CfiT cnT ~.~mif!ft >IG,l1" CfitT CfiT Wffi1 Cfm!t t ~~~aTI~~ qft 

~. <t 3lT~ cnT 1:f\" ~ '!lG:R' Cfm!t tl ~~.<t ~~ -q ~ t.l ~ tffi:IT 
<t~.m-~tl ~ tffir 3ilct1(4"hdlj<11't <:iT mfqc:Vl tol1'1 !>I"hPtl'1Y'02IT1 ZIT ~~ 3iTTJllft 
!'IC6I1(lil' ctt ~ 'W\R ~~I ~o~ SlC6I~ld S;«I"hlcl4 SlWil4i~' !'IC6I1(ICfll, ~ 
~ fcliman ~~ f.fllffi !'Itlf'tf4i ,-q-ffl ~ -q amft ~, cr~ a:ACfi ~~ 
~~ ircfr3iT;m s/i!fil'l(l''fl' err ~~ mr <t ~ if ~a:r~m Q~ ~ 
!II"'MI~T <t ft;rQ: -;fur !'lq;I~ld 1%t;( ~. ~I ~ ~~~ s;etC6lcl4, CblclC6ldt 

(~~1i~) ~ ~aTI :lll (xUQIR4>' ~f;f{1(jl' ~~ "f'1 m, ~ 
Wfi qf<lt1~iJI·itEfiTt, ~ ~ ~m ~) <:Jl ~ !>I<$I~I<?hl' ~ ~ <:Jl 
. . 511' ~ .............;, fi ''';:'; I""";::" ! -.')....,.,:...,..,;..... '.:..'::: .....4
;gql.T.lI{q~II"l'1'i Q'1<:f1 'ldlldl ~iifi ~ '1.'1"'1 ~ -.:rn:T <:fI ·..:l1<;l<fQ "!l2l ;gq·!(f\IT.I'1t..:l11 <:fI1 

qli4ftq; ~ -q ~ siC6I~ld qit \iffift t, ~ !'liifil~ld ~m~ 'CI'lFf tHct CfiT ~ 
Cfm!t ~I ~~~ "t;(Ci ~\4Irlq,1 ~~ l>Iiifil~ld *Mf~C6 ~~ 
'iFff ~~w<t ~ If ~ qft \ill ~~I 

~-w:R aQC6(On'rrom qft~: mqp:r' ~~: : 

(i) 	 ·~ctt"<ldlt 'ldlqf~iifi ~'iIl~aTI,~, ~aTI,~,~~ 
<t ~~~qft \iffift t .. . . 

(n) 	 !'I'~"!rit~i ~1i~ 
(iii) 	 ~1i~, 

·~tffiIT<t~~ 

T{of~.~ 

.NOTES 
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(iv) Mttlll~1OlCfi li~, 
(V)'eI'I'fMqr ;gi'ff~"II~; 
(vi) 	~~ \iIllill-T *ii~M4l ~ W-T ~a:IT ~ ·fcfim ~~. $;r <ri ~ 

et ~ !IlifMI'i1" -B" ~ -ta ~ qmft tl .NOTES 
. 4.1:l=1lf-~,qI1:lCfi ;~fi.l~i. 

, .'Wf' *iMr~Cfi ~-~~ \ill fcJR:ft,~ qtf qft arcITt:l ~ !IlCflI~1d m- f- qft..~ 

$:atiiblclan ~~~~ ~ qff -;nR.~ ~ ~.ct~ ~ lIFIT;at llCfi.m 

~T~ ~. m"l, ~<'(lfWI!'l'i ~ ~fi !t«lCfiIt.1l1 \ill ~: a:r:R ay..nCfdIa:IT Cfft ~ 
ail'*<lICfldla:IT Cfft 'JFi ~ f, ~~ 'a11Olf.qCfl ~ CfiT ma:rf~ ~~I m 'iff ' 

.l'f !t'RfCbI<iHtt ~.. ~~'Cfil·~ ~ .~='«I,*H:l<ifi ~ ~~.mm il 
~~~~~ if ~~ qlf if lOICfiI~I'i" ~ lRslII aw:IT"lCfl" f cfflT 'Wf-'a11OlfllCfi 

~. qft 'aICijfif~Cfi ~. -B" ~t:l ,fCfi;qJ ~ tl ~ )lCf)R Cfft ~ flI1Ol1;<ljd: ~, 
~,!IlCfiI~ICfi ~~.~Cflf, ~tid;Cfliii, ll~~etmll-T~ fCll?lttldl811 . 

w.u aia«(~· ~ 1N mr (~ 1W Gfi "Q;{) II ~~ \ifli4W) ~~ tl <F\( ctiGJ 

!Ilq.;:fiCfi(OI -ta, ~ fcrt:I'c:r 'afUif<?ld f,. q:ft 'iff ~ <ft '\lfRft tl aidClfllf4'i Cfft ~ fcrt:I'c:r . 
~ et ~ if <ft \ifKft. t iiIl· ~.~ -B" t:jgW"ltlf m tl ~ mer: ~ Cfft ~ 
~ aidfciqiji q?lf ~~.~ \i.'RIl l"1 ~: .amm:ft. Wlfi~tTfT qft~. 'iff.f.ffi:R. 
lIICfiIP?RI irnT ~ t ~~~~ fl mer ~ f.r;rll:rn ~mm "ffll-Tl ~ ~a:IT if 
fc:.fi;tf CfiR01T -B" ~ lOICfiIP?ld ~m-qRft f.1 
flICijlfflCfi·· a1tt lUft:fcfi ~ "it 3~16(01 : 

~.~.~ ~ : Wookly Rocord, RR. Bowker: Ammcan Book Publishing 

. Record R.R. Bowker a monthiy Cumlation of the Weekly Record 

~~ Bookseller; Whitaker, Books ofthe Month, Whitaker, amonthly Goumulation 

of Bookseller : 

~ if StCfif~fd .~~ : Indian Book Industry Sterling Publisher; New Dellii 
~~ if SiCfilfl?ld ~Cfft·~ ~11 . 

Indian Ptibllsgher and Bookseller, Popular Book Depot, Bombay ~ if !>lCflIP?ld ~ 

Cfft ~I 

S{l$rlfCfi' ~ :5Iiih~FIT 'l:fil ~~~~,~~311 'Cfm ~~~ '6fft fctf'l::f 
<if "<'(CIRT ~ fl mer: ~~ Cfft fClirtIM-l/)' if 1i~ -B"'~~ 'aICijlrnCfl ~~ 
~ if g.CfiI~itJ ~ Cfft a:rtl8JT ~ mm fl ~ ~"lCfl" ~ -tGr ~ 1M t, 

. 3<=;15(0114 3{dfCiq4" 11(m8;TG:f fl!UifUlllj "ffll-Tl' aA fCiCl(till~Cfi fCi~)tldl~1 ~ ~~ 

.~~l '&fA t-r. ~ GIRl ~ ~ iff; ~ fC(irtr'"<1;qI~ ~~ c6" ~m t qll-Tl ~ 
7."ffl" ailCll?lICfi ~ fcn ~~~~ fCi~Cl'a;:ftli ~ a<'(~li!lIY(Cfl 611 

4.2 !II~'T;f4l tier 1i¥.l~lIi 
!ACfiI~ICf)Y, $:atCfiR111 ~a:iT~~ Cfft ~ c6" .a:ACfi' OlIIYIRCfl W101 t 'fiActiI ~ q:;r;f 

OlIj4IR€fi ~. -«.Si4iI'¥I;:fl c6" ~.q~ Sli;fi:IPnd ~ WI ~~~~~ 
-B" gCfi~1H m%·t 31~ ~RlqlfuiJfi ~ ~ -all-Tl~'~ ~~~ '<'(CITU "!lfCij" mf,~ 

. ~~a#~'b4'f:"c;fd4)' 1:fit ~ or ~t:l,'R ~'''lClY:fIlRCfi +ffrr 11( f.r:~ ~.~ 
Self-Instructional Mateiitil 
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9JWChIt'1!1 "Cl'Q1'tIR' c6t q~chl( 
(i) 	 Cumulative Book Index: A World List ofBooks in English Language. 1988 ~ 

*+fJf~<# ~~~~~ 't :m~} RW.Wuson, New York 

NOTES~~~~-ma:~('Mf~an~WRf~~ct~~~ 
~~~ ~~m tl ~~-3lT.~ CfiT ~ Cfi{ VI'Q, m ' ;I 

'ii 	 ' 
(n) 	 .Amerlcall,Bool Publishing Record. (~if.MifltWld . Sfiflf¥f;fl 'ifll ~~ 

. ~~~:~~m t ~~-3:rr.~ CfiT '!fRI"A Cfi{ VI'Q m tl 
(iii) , InQian Book Industry Monthly, Sterling Publishers, New Delhi. 

(iv) . Publishing in India: A Monthly Journal ofBookTrade and Induystry D.K. Publish .-' 


ers Distributors (P) Ltd. New Delhi•. , 

(v) . A Cataloigue Minthly SouthAsia Publications, New Delhi. 

(vi) 	 Concept News Minthly ConceptPublishing Company New Delhi, 

(vii) 	 AMS Publications Update Bimionthly. American Matematical Society Providence 
Rhode Island U S. A 

(vlli)' New Arrivals: A Monthly News of Book Trade and Industry Manas Publications 
NewOelhi , 

(ix) BOoklistand Reference Books Bulletin. ~ l{Cf "fJ cff lf~ <nf~~~~. . 
a:rmJ if ~~, American Library Association Chicago ~ j;J'2I~"CI1 'qft 


~~~.~ ~ et ~6tM1eit w.:rr- fet«Cfj'\!'ltf t«Mflm ~~~ . 

'&ll1.~ ~~ qft ~ >IGFf qwrr tl ~ . 


. 	 " ... 
lt~fili.I!j1 

~ -m. 1i~ f.fftf'ff.~ t, ~ * fClifll{'lltfiifl $filf if ~ fcfm: ~ aT ~ 
Rklfc?lf@d ~ it 31ffi f; ~ct 1iCti1U CfiT 'ffi aNI«CfI)' CfiT ~ aNIt:;CflY ct 00
~n~PFtr t : 

.~ ~qft~ 

~ ~qft1i~ 
M~efGf r4~f;sjf qft 1i24'l{-44t 

~ ~~ 
!IIifllltlifl l'Iifll~ICflI qft ~. 

~~ 1i'l~~ 
~.Wfi 1i21 ~qft'lI~ 
~ -:q<ff ~Pelli 1i~~~ . 
smq;m.!II,{iftctrt( ~(Eff<:tfR't4 ~. 

I ~ :!«1iflR141t;l1~ fcJ1:r.:r 1i21*f.cp'li .. 
~.,~~ 


1{["O"ifl" . ~"~ 


. 	 . 

~~ cff:!ll"iflR <iT aT m~ <iT ~m~ t ~"~~~.'R f.r~t(~ 
Se1f-InfilTUctional Materkd

i%: 
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, , 
NOTES' 

Se'l::InfltrUctional Material , 

(31)' 	~~'q:;B qrffi ~'!>letliltietl ~ ~,~ mf'tTC6R; O~ 

(1if) 	 ~~,if~<t~, ~a;rur enT '("lfAif(?ld m-r 'Fn t ~-;:fflT1 
9:RIetl1d4 !>l~"'.qlfi, 1i~~,~ q;l ~CI~ f~'("ll~'i q;l1iij~:f.q?:ll ~t?t€I'tcrf 
~'!l'tr~"'.q?:li fl Dentsche National Bibliograbhy aF<l dGJ~(OI tl 


'WI: ~if~ ~ qrffif<{:::,dll4etllj~ f1kJf{flRstd f : 

(1) ~ fCiShcflcu,m q;ll'lfjfT.llfi, (2) ~~~, (3) 9:RIetl1W'l !>l~lfi, (4) ~ 
l4W+4l4i, (5)'~ lj~~ (6) ~~I , 


::x«t#ild4 ~<t~ <t ~fte:l:fi)u, ~ ~ 1\liT ~ f.\1;i{ '~m~ t: 

(1) ~~, (2) }letll~ICfll' qft g~"'T.lllt (3) !i?J ~,m\qft l'Hv"il4i, (4) ~.~ 
~, (5) 9>'RIetlIW'l gfjfillfi, (6)'fcrtF:r lj~, (7) ''1'CR ~, (8) ~ qft 

1iij(~"'illfi, (9) ~lj~, (10) ~~~, <i1) ~ qft liij*lf'ill4i am (12) 

, f-Jt~l(1I\il'i qft ~I' 	 " 

~m~~ if ~ ~ Hklfr:?lfl§Jd f : 
(1) 	 WINCHEIL (Constance M), Guida to Reference Books Chicago: AmercanLibray 

Association, . 

(2) 	 WALFORD (A 1) (ed) Guide to Reference MNaterial 2V London L:ibrary 

, Association. 


(3) 	 BQWKERS Books in Print .andSubject Guipde to BO,oksin Print, 
f1 ....... ..:"...


:E'lIq COCCI') ,1f$!Hlt6j i U 

(i) 	 Reed Re!<irence Publishing Catalogne 1996 : ~ <t ~~~ <t ~ 
, '6fl'P.if <t ~~~ ~ ~ifCfi(oi\' enT '("lfu.Jfr:?ld m-r \lfR'IT t ~~~,m 

1\liT 'l:ft.~ ~ \iIRIT t - a~I~(OIl~ Bowker-saur's European Research 'and 

Development Database, 

. eli) Aslih Publications Cotaliogue'1995 London ~'lj~ W-n ~ amgm,m <t 
<efCfi(OO' H;{~P<ICt;I,m mm-'()l:f m~ m !>letll:{I,..i'f, ~~~a:ff~ enT 
fCJiillNd ''Cfl«IT tl ' 

(iii) 	 Indian Books 1995 : Amual Bihliograbjhy Today and Tomorrow's Book Agency} 

New Delhi. 

cf 	 n' ",-t.~ a'II'" 1f$Q ~ 'lSllIl 

(i) 	 Indian Books in Print : A bibliography of Iniand Books in English language Pub

lis~e.dby Indian6ureauof6ibliographies Delhi, ' 


(n) 	 Books in Print New York: R.R Bowker 1948-Annual. 

(iii) 	 British Books inPrint London: Whataker 1976 Annual 
~.- "'" * 4.3 	~I~'~ 1f$!.l~~~r 

~1~-;{~1i~W\enT~~~f<fimw"~~'if~~w~~ 

<t "IIJIfu:tl)' W, ~ ~~ 'lJ1IT Ti, ~ ~ <t fcI;m ~~RJffi:ffi 1lC61l(11etlftf ~ 1\liT 


fr.rtm: fct;'Q:FA'r lletllP<lft lj~,~,m am -m- '9>"I{iNI~' q;l ~ ~11t a:rct: ~ 


u~ 3if1CJI4d: ~~~~~ CICfi tt mfl:ffi -;:fflT lITffl a:rfqg; " ~, 

~"~-~~~ )fCfiR qft ~:~~~~ !>letlIWIQ 'Cfl\ffi WI 
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~ "# ~~ "#\tf.:nm ~ q;T "lIT,~ f.:nm' ~~ q;T 'filUif"'d ~~, 
'~~~1Rf.ri:R~tf'~~~~mRL~t~~ 
''ti~ fllCklrnFh ~~+iIf-8Fh "lIT ~ <t ~"#' ~Fhl~1ct W' 'W <rm ~~ 
~+ilruq; \t'~"lIT a:IT~ 'fI11<:f ~ <t ~ \t ~~ tl ' 
'~~~ qft ~~'&:IClflllf"#~ ~~'f.:nm ';f ~~"# 
~'ti~. $Iq:;I~1d ~ ·tl <l ~~ <t 3lf':IR1R9td ~ qft~'<t 3Uf~ 'l1;Cl 
~fqltClfl;:fi~ tmr tl,~ <l ';f ~ 'fI11 ,fll+Jf4Cfi 'fI'llHfi <t ~~~ tmr t ~ 
'iq"UJI\ft~-t'~ ,:ft~,*I~'~mtu"'lftt~'~~,~,~~ 
~Cfil~ict ~'qft it ~ JlICfiI~ld 'CfiUft WI ' 
~~ cqmr l1;Cl1le fiit.r qft ~,'ti~ 'CfiT crof;; ~I 

Indioan National Bibliography 1958 Monthly Central Reference Library Calcutta. 

~~~. (INB : Indian National Bibliography) cqmr qft ll'4t ~'ifI1:rfan afR 
~ 'ifI1:rf 'if Y411Wld 'fPt ;~iI;qf% ~ WfltJ{f'11 qft ~~~I .~ 'Q?f iift, if 
m<?l1iS1{l a:tftp ~ v:s ""'{..iI':J q{ ~ 1954 (fiRt 1956 "# ~~ q;T mf1:R1 ~ <t ~ 
~~ 1llfT) <t a:fQlfu mt<f ~ q;T BCfift1d ~~ tl ~ ~:mf",f@d '~<t 
SlCfilltt;:U'if)) flfajf~d ~~ \lfrdr t: (31) WfuT m (q) ::nrn~) ~~an ~ 
'JlI~ • q;T ~ q~CfiI~ l1;Cl 'fI+JI"'Ij{Q51 0'0 ~ 'titH qft,~ afR B<\~fFhIQJ!:{lf) 
~~ <fiT ~I a:nt "Q?r 1i{t 1959 ~ 1972: qft ~ "# G} ~ if ~ JlICfiI~I;:fr . 

l1;Cl ~ WhI:el1'f qi fuQ; JlICfir~ld ~ ~l 1973 ~ "$=IT, ~ q;T ~~ 1lffi. ~ fr\lfJ 
1'Tlff t om ~ G} m f-~m if ~ q;r, &:ICI~IQ1 ~ ~ru+Jt1 Ck"1~rufq}c6~I"I 
.~ ~tl cr:l~~~'~!$lltf'1IR~~taftfi., m''tTJli~'~~ 
1i~ tGI ~~. tl ~~~ 'q[lT em ~~ 'fcrtFt ~~firn ~GlClfO\4 
3fj}6+JfUIFh cfiT tl ' " ' 

~-1f1Iffi ~~ 
1. '~q}~ "# ~-~ ~ cnrf' flfhif"'d m;~ ? 

, 	 2. ~'~o4tt5{oTIl ~~ ·~CfIT ~~ I 

•••••! ....._ .................................................................................................- ............~...........................+•••••••••••••••••••••• 


..............................................................................- .............................. ......................................... ~........... ~ 

\ ..............................,.. ...................................-...~..-.............................................-........................................... 
. . 

._...................."......_.._.--............................-....__.............- .................-....._.._........................................_.. 


~ 'ifI1:rfau ct S{CfiI}{I"Il <t ~ • ~ cnl UlR -m- "# ¥4k1fui ~ '5JI'dT t q~ 
, ~ crt "# ~~ it 3fllClfu\4 Siil:r.:l ~~ tl 
~~:~ T{Ci '{4&:114l ~~<t~ct~~.~ tmr'Wl ~~~ 
~.~~~ qft atfOffi?lflOlddl t • giilNI&ilo ~~w:hl~ll1~ qft ~~~ 
~~~ flfajf(?1d ';f m'tfATI ' 

~ 'Q?f iift 'q:)j ~ cnftfq; ~ if.~ 11fq Cflif "# ~ '5JI'dT t I 
, . 

British National Bibliogaphy 1950 Weekly'TheBrltish Library Bibliographic Services 

Division Landon 

~~~~ (BNB : British National Bibliography) 1k ~ if 'IIFhI\1(ld ~ 
~ Cfil '8ICkllrnCfi ~ t \lfT ~ fl*<\CfiIWl <t ~ mf1:d". Cfi141t?l4 '# mt<f 11tH <t 

. . 	 .""flFI m <t ~ )/<iiR' 

"Q',Cf~ ~ 

NOTES 

, 
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3rr~ ~ *1'Cfif<.1d qft ~ tl ~~ ~~.~ "<:fiT *1f~f<.1d ;;tf fcnm ~ : ;:p:ft 

fiT ~ !f~ a:fCfi" ~~~~ SfCfifPtfd ~;t!f~ a:fCfi""<:fiT ~~,Wfut" . 
~ Cfjp ~}(II*1Mi.fl·~ ~ ~ ct ~~.~~~I. 

. . . ,'. 

~~, ~illf*1i.fl, 3i'~~~~if~M\lffiff~] ~·'qJTfCfilm.NOTES 
~~crqlif~ ~ M\lffiff W'I 

,~ ~ ~~~ ;:j{fjCfMi.fl ~ 'Wif if tt ~ if ~ 'i.flT ~~~ 
~fuNi<i}(H ct ~ men tl aillCifUTCfi if ~ 1J!.f ~ 3i'ls:ti41fUli.fll~ 'l'{t ~ tl ~ 
1(-1'~ ~i ~a.+T ~ w.rr <t-T ~~ if ~ W'1 

.' "ift 1(-1 Gil ~~ <fiT ~~ ~. fiq;~fi.flIW'1 

~~ qi- 3W1+R qi-~ a:Ri.fl' ~ <fiT .~ 1i~ .3iT'1(1I~'" ~ ~I <f 
·ai'dHIt4!4 !IIi.flI~I;fl 'i.flT alf'l¥ll1. ~~ t ~~ 'iIf~ ~ ~9>(Odi.flI<1q)' ct fun!: 
~-~1:U~~tl . 

4.4 ~ li$Q~~ili 


~ 1i~~"c!lIi t.;fall411i~ CJi ~~ "C!'lFf m tl ~~~~~ 


~ i.&{1!Rllf~",,1 ~~~m~ 1i~~~ 't ~ ~. +I&'&ltqi m 
~tl 

~1i~ CJi-Cfjp·~ t : 
Aiyar, C.P.R. Biobliography ofIndian Philosophy, Madfas, Sanskit College, 1968 2V.. 

Alexandrowicz, C.H. Bibliography of Indian Law Madras University of Madras. 1958 

Council oif Scientific and Industrial Research Indian Seientific and Technical Publica
.tions: A Bibliograghy New Delhi. 1950 

Danitkaf' J;M. Bibliography ofIndo logy Voll Indoian Anthropology Calcutta National' 

Library 1960.. 


Narayan~amy, V. Bibliograbhy of Indology V2 Indian Botany Calcutta National Li
brary 1961 . 

~ 1I"i.fl'R ct 51i.fl1~111' 'i.flT ~ )I"F:f: ~ "tR w.rr ~~~ ;;tf if 'tJTffi" ~~~ 

-qAT ~ ifd(W'r ~~ <fiT aTI~ 1i~1f-qlli •.~~ if ~ ;;tf M 
~~WCtl'Ictq q} ~~~~~~ qft atlW"fCfHtt mm ~I ~~ 'Cfft 

.:rrrcrnr *1141f4fi.flllf TJ{t ~~~ Cfit ~~ "WfiRct ~ Cfit _~ tl 

~~mwrr \lIT ~ t ~ 'Cfilt \'ft ~m~ w.rr ~.~qit~ aotI6ll{'4Cfiplaif

Cfit ~ "1tl\9Ji"{ ~I~.~ fll41f4Cfi v:ci 'i~I41 ~ !4CfiIl{Hl' ct ~~ 'i.flT ~ 
~~~~Q\>.:IT~{#:#JM4if ~~~~~I 

lCr-lI1'fftr .QUa;rur ~ 

2. ~~ ;::sqi.fl<un·, ~ <fiT ~ 'i.flT ~~ I 

............................_..-................................................................................................~...~.......................... 

. . . ..................................,..............................................................................................................-.......•.... ....
~ 

" ' ,.....--.•......•..~................................-.;.........-........~................,.....-.......-.................................---.................- ..... 


.........................................................................................................................................................~..-...........
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4.5 ~..;.QI"If~Ch ~ 

'IiI~I'i:lRq:M"Q2U ~aiT 11 !'ICflI~ld ~~~~ lilq ~ eti" ~5't':it'ilJr ~~~ 

~~m lllm qft ~ qft ~ t ~~ qft ~~.~141$4i;fidl ~ qft GH!!'E'\4dl qft 

~~ !Mf Cfft ~~~ eti" m 11 ~~UHCfl ~ WWf ~ q;ffl, ~ "ciT f<.fim 'iff . NOTES 
lilq Cfft ~ q;y 31¥fI'1 ~~ Wii" ~~ Q2U ~~ lIIfdtdll'lilR 1ft ~ 
~~ 'it iH~f'i::ff(qf:;iF ~~ if fIICflfWld m~"'IiIlfi~ 1lflf: 1i~ qft ~ 
eti" 1..~i,*l'1 Cfft ~~ fCl~qfl;:fl4'tfur ~I 

~ ~a:rr 'IiI1~I'"4d: ~ eti" ~,~ fCl~f-cjd .~ eti" !HWl1Cfl'(OI Cfft ~~ 


.~ eti" mI!i 9)f.iIdCflR"I4 11 ~ '!IfCfiR eti" ~.eti" 'R1v: ~ dY$RIdl "Q2U 'fI'R ~ 11 

~~~ l{(WJi<:fi'1 ~ ~ "4J'i4iJU W\R ~ tl 

!!%lCflR"I4 ~a:rraiT qft cft:f ~~ 11 ~ %'4T ~ 'fI'Cflm t : 

(i) W:r ~ eti" OllfCl~g'l" Q2U !!'%ICflI<?llJT eti" ~~, 
(ii) ffif~ ~ fCl~)q;ffl eti" 'R1v: ~~, 
(ill) ~~ tt fti;:Q: wft~1 
~ 'i:l4'1Cfldf ~ 'ffi;:iT '!IfCfiR qft ~aiT 7:fiT ~q;ffl~; ~ OlllqlRCfl ~ OlllqfllF.lCfl, 

~R q;y ~~mtl ~~ eti" !!'%ICflI(1lJ)' 11 ~~aiTCfi~ 
if ~~~il~'~cmTf?tf t-, ~~f(ffqtif ~8JfaTf cm·~~· 

. 'Cf)11 %'4T "'4TdT t ~~ ~a:rraiT ,Cfft ::ii14f(4Cfldl mm t 'dif fCl~It\£lClid ~aiT CfTffi 
~'l-Ffj fCll{4f1'114 ~~ ~ qft ml!4fl:iCfldl ~ ;;;mft tl ~~ if 'iff 1l~ m 
'!IfCfiR Cfft ~a:rraiT q;y 0lj'fqCfi ~ mm tl 

fi ~ ~".4.6. {lSi! ~ilitt 

~~ $I tt ~~~~W{4(qf~ etft· ~~ ::ftll{if(id ~ tt·'fuN: 
~~ q;y ~ Q2U 1lCflWA %'4T "'4TdT tl ~ ~~~ 'lIT ~~ eti" 

\~ 1rffiHN ~ eti" f.n:IfuT eti" 'R1v: ~~ tfur eti" ~ 11 ~ mm tl ~ '!IfCfiR Cfft 
~ eti" &;Ji'(Q{ ~ ; Public Library Catalogne, H.W. Wilson, New York: Books for 

Secondary Schools, R.R.Bowker, New York Books for College Libraries, American 


Library Association, Chicago. ~ fI'Cflf<?ld ~'if SlCfllltl;;fl' q;y ~ fI'ctiI:'l'1Cfldf.m ~ . 


fcn<:rr \IDm t, ~~ &:lfckNf<'h m tl 

5,-~. ("(IIUll c6 ~~~ . 

~~ 11 ~~~~~~ Cfft "i::f:qf Cfft t ~ )I'Cf)fffi. OlllqlRCfl SlCflIl{I<.f))' 


Cfl!4T. ar;ir l(;l\f;o:e ~. ~ %'4T "'4TdT 'W "Q2U ~ 1fCIR-1TfIR ~ ]'Eti'R Cfft ~;~ 


0ll14rP;Ch r.r.cf ~ Jitl'if'tr'!:flw-, cW·~~.~ tl ~~if,~.~ +ffl'i'€I'iil\' ~ 


eti" ~ mmft ~ '4Yff ~aiT~ 'IiI1~P"fCfllJ'il, monm SlCflI~11'r, ~!Mf1, W~ ~~ 


TQ2U ~~ eti" <S!R if ~~I 


5.1 Qlq~l4;;qi ~ SfiftfCh gChI~'''' 


~a,:rc:tl, ~~~ 9;'%ICflIW'1 11 m~ '"YNCflTaiT ~ SlCflI~11Y qft ~5t4'iuf ~ 

,~ Cfft ~ qft tl flliO(filfCfl<U ~ !!'%IChI<:'F''lf -t ~ en'[ Wifi' ~ .'qI1'[ -m!'t ~liO(fllfqi'41 


Cfft ~. a:msmaiT eti" ~ if AA qft 50% ~ ::iif'l-Ffj Cfft -um 0lf1.J CJ{f ;;;mft 'WI ml!4f~q) 


v:cr f,qd14Cfl ~aiT eti" ~~ if ~~m«ft t Q2U ~,~ Cfft ~ 

Self-Instructiotud MtiterUd :W'i ~ 'Hfl'If4l4icir 9;'%I4iI<:f1i II :eP:tn@d -m ~ ~ ~=~ qft ~ iffl '4& 
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~FCj~Cfil{ur m fcn VJfi '9lqf4Cfll Cfi1 ~"CIlU <t ~ +iJ:rA ct ~ ~"Cfil: F\<:rr ~I~ . 

.,:ft ~ Cfi1 ffi em ~ '<:fiR ~ ~.~~ "ij1qJ 'eZIR WiT ~~I 

'lmf. if ~ ~ ~ if ~ :alqMfq,~I{ em 'aw:TRf ~ \lfRIT t ~ ~aiT 

(:alqf4Fq,~1) <t ~~ 1R ~m"CfiT mm ~~"CfiT \lI'l'Cft tl ~~ 


· ~~~ "ij1qJ.'!R fiR;;; ~ }[C(f"CfiT ~t :~aTI ct ~ ct ~m Cf1' ~ 


ae;I~{OI ~.~ .~.-t : 

Ulrich;s International Periodicals Directory ~~ 27 RRBowker New York, .1998 R~I<$ 
if 160 ~"CfiT ~ ~"CfiT 71700 ~ 3lR§.lITaTI q;) :af~k1d ~~ tl ~ 
:aRCh(OI "ijIqJ 3ij)SbqfOICfi W-:ne:n "CfiT VJfi ~~.~ ~ <ft \lI'l'Cft tl H~f.?li5fi Cfi1 ~ 
~~ ct ~ Ulrich's Quarterly qrr ~~ \iITffl t ~~ amgmaTI mm 

'. ~an"ijIqJ ~m~.~~ :alqPlfq,~ qfJ ~11i5fiIU 1ft ~ tl 

b:reguJar .Serialsan<lJ\mual anlnte.wationalDitecto;ry m 1967 ~~~ $li5fil~ld 
fct;7:IT \ill '{6T ~ em fcR;r:r' 311if Periodicals Directory if ~ F\<:rr TP1T tl ~ 3iH4fJid 

:alqPlfq,i[.aiR qlfiffq,'!tl' ~ 9,450 ~~ Cfft ~ :afUJf<.'1d ~~ tl 

1988 ~~~ Periiodicals Directory ct ~qlf.ai5fi ~ Ulrich's Updat~ ,:ft Hz ~ 

· ~ qr ctt ~ tl ~~~ 1988-89 qft '$('fu -mA qwif q;l m~ ctt 'ilRft tl 


· N.W. Ay-er &, ·Son's Directory of Newspapers andPeriodi~rus, 1880- Awual. Phlladel

phia, N.W. AyeL ~. H~~Ii5fi1 if ~:~~. afu: ~~ 22,000 :aqlf.lRQ3l1· v;ci 

~aTI q;) fl-ifllil\~ Ffi<rr \ifffiT tl . 


Willing's Press Guide, 1874-Annual Croydon, Thomas Skinner Directories ~ Pt~f.?li5fi1 . > 

~$lCfiI~I::IT 1R ~ t'om om.~ 4600 ~~an aiR 1200 :aqpqRq:fl.~ ~ 
<ft \lI'l'Cft t I 
Directory of Periodicals Published in India. Compiled by Susheel Kaur, New Delhi, 
Sapra & Sapra PUblishers, 1988 

. 

Dfrectory ofIndian Scientifi Periodicals Edn 3, New Delhi INSDOC, 1976 ~.~ if . 

~ v;ci ~ 'q[1!JfaTI if ~ l'I;\4W,Cf{) om ~V::f'~ qfJ 1593 ~ Cfi1 
fl-qllil<t,t-.l ~ TP1T tl 

Press in India: Annual Report on the Press Compiled by the Registrar of Newspapers 

· for India. New Deihi, Publication Division ~~ if 'q'f{('f if $IifilNld 'HQI'G'tRI:hII v;ci , 
~aTI qfJ'~ ~~ qfJ ~ tl 

~~ 'qffif if Sli5filf.?ld ~aTI qff ~Cfi1 ~ :aq'4lC1mif ~~~. 
\ifffiT tl 

~ 1li5fiR. "CfiT H~ICf}laTI ct ~. c6fqi5fi<ii '((~~~:a (Chemical Abstracts) ~ 
~n~J:}(F1 ~ (Science Citation Index) ~ (\illf.t4R)1 ~ (The Engineering Index) , 

~~~ '9Ri5fi(U1 ~. 3ijSliquni5fi{OIW-:naiT ~ $li5filf.?ld ~.~~a:fl ct 
~.~ Q6'tq,{uf ~ Wo tl 'q[1!Jf "4R ~. ct. ~ qrr fcri:m: fcf;"(( ~~ $I' 

. ~idHIt{14 WI ~$I<ifilfkld ~aTI <l'~ -R ~.:a1~l:e11 ~. (The Science Citation 

'. Inde~) ~ '4000 ~~IIHi5fi ~aTI ct ai~~~~ "!fC;R ~ il 
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5.2 ~1If1cn1q !fICfiI~I" . 

· m:cprU <if ~1I;eChl'!1 .~~ 'Ch1 ~'4t 1ffl(§{faTI, ~~Mif.;; m 1R !>lCflIP?ld ~ 

~I ~~~~. ;el1lfcil&:mm t ~~~~ et l$J~ ~ "6f)"q fc;rl:"rq 

m~ w i:f'ffi .~, <i (;[~ ~. "tR ~~:~} ~,~ "ff1?lT ~, 
· fcl~~~."ff$~, \3I1JIOI"II,~, ~,~,~, '&fTllR:,~, "f<:Rf~}~} 
~,~~aTIJ a1tA1e(§.ttefll·, ~-~,~ l{Cf i1I,41rIChI, ~l{Cf4jdliljid,~ 

'v:cf fqf1~~I1; ~ 1l ~'4t ~,~~~ 'Sf)'{ ~ 61', 1R ;;eiFf ~~ 
qmf ~I ~ ctillffl"tR ~ et ~m 'Ch1 ~~~. SlCflI:t111' ctil ~-fcrefim 
et fu'Q: m~ ~.~~ tl 

~ • '4t .~~ 1l !OICflI~1d ma ~l <i fcIf~ ~,~ <if lU~ llm 
~ ~, ~ ~'qJfcrn JfcfiRY 1l ~ ~ ~ ~ : ~, dCfl41cfa !>lfd~a:'I, qf;fCflI~ ~ 

,~f«lCfl,I~, ~.~~~~, i9lqlf.q~, ~I 

~ m6flR1 ct~,~~ "ffI?lT.~ ~ et ~~ a:jd«It41'!l.~ 
ttilf"Ei4l ~ '4t ~~ if116tq,{ur ~ SlCfll~1d ~ \iI1OI' tl ~ !l*<1q;R'1~lctil ~ 

: 	f.rajq-~ ~~ if ~~ t ~ aR av1q; ~*<1CflI<?141' em ~~ CfiBT. ~ tl 

~~ et fu'Q: ~~~ lJ~tq'{uf ~.~~~ TTf(t fcMlf ~ ~ ~,. 

~l{Cf~1 

The Indian National Bibliography ~lIICflI~I;:fl' em '4t ~-cfI<i4,~ ~ tl ~~ 
~~ 1l ~m~ "iiIT ~ tl 

Monthy Catalogue. Controller ofPublications. Delhi (Monthly) <:rn" ~ \lR'ff ~ et 

m !>lCfllltHI q:ft ~~~'tl 3tq;'~1:;fl' ~~ et ~ ct ~Tlft~ qij ~ 
~wmtl 	 . 

·~~ !>ICflI~I'1l et ~ 1l ~~ 116tc1'{uf li~ tmr r'i14r~f@d ~ !. 

Daily List Goverriment Publications. l1'Ifuq; ~ "ffI?lT Monthly Catalogue et ~ 1l 
!>I<:tiINld; Monthly Select List. Annual Catalogue ~~ itTI ~; Consolidated 
List of Govemement. Publications Lists of Stautory Instruments brpught out by Her 

Makjesty's Stationary Fffice (HMSO). the British Government publisher. 

~.~ ~ an ~ SlCflI:tHI' ctil British Nationbal Bibliograply "ffI?lT British Books in Pmt 

~ '4t ~~ fcfi<n \iIRff tl . 

~ ~ SlCflI~I'11 'Ch1 cqjffi m~~SlCflI:tI;:fl' '6f)''fu'Q: ~ tmr ~~ 


'6f)'f ~ qmf T"ffI?lT ft:rqftrn ~~ !>IihlNId ~ TI ~ aff~ l1ijtcl'{u[·~ tmr 

A14f~~d T : 

U.S. Superintendent of Documents. Nonthly Catalogue of U.S Government Publica
tions.1985 

Selected U,S. Government Publications. 1928-Biweekly, Price List of Governmebnt 

Publications,1898-Irregular . 

~~ "ff1?lT ~ Q:ilf"Ei41' ct ~,)I~et ft;rQ: 'A14f~f~d m '6f)'f ~~ 
~·~t! . 

~ 	 ,-,,, , :'. "';,. ,- . . ~, 

United Nations Documents Index, 1950-Monthly. New UN and Speci~s~aAgencie~ 
Library. 

~~ <t f<Ui:Ff.]<fi'R' 

1«f~~ 
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NOTES 
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Current United Nations Publications. . . 
United Nations BOOks mPriTIt. '!fit ~~~ if ~,~~~ 'q1'1!ff ifm 
t 'ij~ ~ c6' ~~~ "\lffilT tl 
~~51Cf1I~I'1Y c6' ~~ 'CfIT ~~~1l1r !>I~.qlfT ~~ "\lffilT ~~ 
~ 51Cf1llt11T c6' v:co crt c6' ~ if W ti4Jlfdd '1lff tl 9>«1Cf1I~lfl' if ~ 51Cfilltl;:fl' c6' 'Wii~ 
if ~ Cfl9' 1:f(q 3iRPt"'la v:ci 3iR4/lta tl ~~~ if \il1'1CfiI;() JlRf <iiB W-TI ~ 

. ~ <iiB c6' ft?N: ~~ Cfl9'. 3ilctlt4Cf1dl tl . 

5.3~~ 


'~"SlCfIR c6' 9;fdCflI(?ll/l' if ~lj~ CfiT ~~~mar tl ~~ ~q;1~4i~ 

~ v:ci ~.~~ q)\'1T m:f~.mar tl ~~ ljl!f, ~ ljl!flRCfi" -ma ~ 


~fatfC1d ~, ~~ c6' ft?N: ~~~ ~, R1O'1fefulld -ma SIil=m: '+IR'ff, "c6' lJ;CJ 'i~ 

-q; if !>ICflIPtld W{.q lj~ c6' "ilfrt if tJgfCI,{of ~ Rf.l.'CfI"@ ~ : . 


Gidwani. N.N. and K. Navlani: A Guide to Reference Materials onIndia. Iaipur. Saraswati 
PublicationS. 1974, 2 vom 

Walford, A.I. Guide to Reference Material End.4 London, Library Association 1987.3 
vols. 

Sheehy, E.D. Guide to Reference Books, Edn 9 Chicago, American Library Association. 

College and Research Libraties 9>«1Cfit~4 ~ qft ~]l\!:lf~Cfi .~ t ~ 

~- f.Jfi ~~ if 51Cf1IPtld ~.q lj~ qft '51I1Cf1I;() ~ \lfRft tl 


ri~ c6' ~CfiIIlI'11' c6' ft?N: M~ -ma ~~ -;jj) ~~ c6' 51Cfillill1' cn1 flo:ruft .. 

alI!fCIT futquft ~~ if ~~ 'CfI"@ ~, ~~ if ~~ c6' ~ mill c6' 

<3"lt(OI ~ VCfiRT, ~ a4l/lPldMl afu: ~~31T c6' fcfcRuT c6' ~I!f ~~ 

~ ~, aFi'~ c6' ~ c6' ~~mill auq ~~ c6' ar:l'qJll 6.9 if af~f~d 

H~ v:ci-m~mmftltif~ TJ"Q; ~'CfIT ~~~ ~, 


5.4~ 


~~ c6' tJt't'C4'{u} • ~I fclN;:;; ]l\!:lfllCfi v:ci ~~~~ $ff c6' 1'CiR 

~~ ~.~ 51Cf1IPtld q;W ~, ~.~ <t ~ Cfl11IR14f c6' ~ 


~.~~31T c6' tJ6't'C4'{Uf ~31T c6' tJ6fC1'{uf -ma ~I ~~ c6' mill <t ~ 

a<{IMOI ~ : 


(31) Official Gazette of U.S. Patent Office 

0il) Chemical Abstracts-~~ c6' WI<f1 ~ ~ ~ ~gfCI'{uf ~ cn1 
~~"~ "\lffilT W-I 

(ff) 	 HOUGHTON (Bernard) Technical Information Sourecs : A Guide to Patents, 
Standards and Technical Repprt Literature. 

5.5 +rACIi' ~ f~f.t~'1 


liFfCfl v:ci fClR~1 ct ~ t ~~~ "\lffilT t fct;' ~. 'lIT ~ 'CfIT f.:Il:Ifur ~ 


4RtJ14'1 'lIT '11it:~.~.~ ~.~I ~ ~"d'1" l'ffif 'CfIT '8tJ:*1~ ~, ~~~ 'ifAT 

~I~~.~~.~ mill c6' <3<{It$(OI ~ fc::Q: TJ"Q; ~ ! 

(i) Catalogue ofAmerican Standards. American Standards Association. 

(ii) GriotisliStimdardYear British Standards Instutute. 

~~ tJI1~iCfi(;;1 /f.:rCfIFJ am ~ qft v:co ~~~ 'lIT ~~~. if 
51c6IPtld .q;@ ~, . 126 



5.6~ 


~ Ti:ci &41C1~IRCh ~~ if S:br if ~~~.<t.~ 'll(lff31T ~ ~ 'll(lff if 

~ ctt' ~16t¥~Chdl if ~~ ~'il ~rnr~ &4141Rcti ~~~~-;:f 

~~~CfiT ~~il ~~ tffir H"1f('1f@d ~.: 
 NOTES 
(i) 	 Technical Transtations. Published by ns Dept. of Commerce. ' 

(ii) 	 Scientific Translations: A Guide to Sources arid Services. Published by U.S Dept. 

of Health, Education and Welfare . 


. (iii) Index Translation. Interational Bibliography of Translations U:nesco. 

5.7 ~.~~ l1!i ~~ 


:g1cg)~:t:1 (Doctoral) ~~ <t ~~~~ <i~ ap:r ~~~~~ if 4Ol(i't€l'{lll ~.~mar 


~~~ ~~ ctr ~if~· an 1:fRft ~~~~ ~.~~ !4ChI~ld 


~ma ~t ~ ~~ >rat~ l{Ci ~~ ~~ ~ ~~ <t ~ tmr· R"1fclP.§Id ~ : 

(i) 	 Dissertation Abstracts, University Microfilms. 

, 
(ii) 	 Directory of Graduate Research American Chemical Society. 

6. a:t~d, flIQY1 ~~~~ 
~~ CfiT ~~~ an~ 'f<:rci;m i; ~~~~ ctr ~ 

ti'li'i~JFdd ~ i~:- TFFf ~ <t ~ ctr ~~I-i~~, ~-~~ 


. <rSJ ~~ ffl" ~~~ ~ f.rqfuy l{Ci 'fcRR"uI ~~~ fefi<n ~ . 

i <i2f[ ~~~ if ~ a::JFJRf CfifU ~ il 3F<f 6fT'EJI ~ i Ff; ~.~ CfiT ~ 


.~~. dqCh~iJiY ~ lIT fefi<n \ill ~ il <i2llfit fl ~31T <t ~ '4t ~ 


3«1ChI(14I' ~~~ ctr ~~ Ff; \ill ~ il w~ i Ff; ~ B14Olrn4l' CfiT 

. ~~ "'Ii'fTCf'eJ1'11'{4Ch fefi<n ~~I 

~-1l"Iftr Wa:ror ~ 
3. "U$V~~ CfiT m~~~I 

.........................................................•..•................_..~..........~..........H.H._............................................. 

' . 

............................................, .................................................._ ...... _ ..............................*.*••* ... * ......................... 


..................*:" ....................................,. •••••••••.....................................~....................................; ....:-...............; •••• 


..............................;...............-................................................................................................................~............ 


6.1~~ 

li~~ 'i4&4tt11 t ~~~ fq\0!440111 ~ <t 9:l4${01 <t Wnt lIT ~m 
M 	 \iITdT tl B4Ol1ilR43iI' <t 1f* a1q;, qf~CfiIq: ~ !4CfiI~111d1d !ft' 3f$ITtQ ~Jil~<jl'lfl:h~' 
if ~~I ~~IIRCh ~31T <t 9ChIl<ICfll'~, am ~a# 'q?r <ft liT~ (~I&:.etJl41 ~ 
Cfi'I'l"I\1f 1R ~'~ li~ ~ 1R ~ 1R !4ChI~1d ~ CfiT m MI .~ m ~ "fflT 
~an, ~~ qf~ChI~ ~ ~.if~~I 	 r 

dCh41Ch"!S4rn~i\1 4Ol1~9fI1Fq1~1 ~~.~,~; fctl<ltiI'€i'4 ~. ~ :fcrr:p.:r, ~,if~~ vcfiR . 
<t !4rn~i\11' CfiT f.rqfuy ~mr if fefi<n·~il ~~ 'ij2f[ ~~ ~ 
dCh'"llChl ~ 'W~ !4fMi\Tt 41~!ifI)fq1~1 a:[W\tf if ~<~I~ , 

~~4Ol1~*;lfq),,"4Ol ~) (COM :Cpmputer Output Miqr~t1lmJJ~rf'I:T ~ ,f.!fl:fu. 
Self-Instructional Material . "!i~W.q~i <i2lT )I~~.q~i ~ ~~ <t ~~~ ~ S;«IChIW~)' if cllChrn~dl 

~ un il Ch\:<ic:<1<4id ~ q?r ~ Cfi'I'l"I\1f 1R ~~ a~:IIR:d ~ fiiAT· it:.B1~Sb)fq1~ 127 



~ 1j1~s\f;)fq:;<¥1 1R !!"FQ('lIlf<{d M \ill ~ tl Cfill:J 3('l11i\11 ~ British Libraryfs Books c 

in English q;r ~~~ 1R ~m~ vi 
~~ Cfi6T \ill "'9}ID t f.:n ~~~ q;r ~~ 1j1~9f)lf""<:1j ~~. 1j1~*J)fi;p~1 ~ 

". CfiT ~~mM \ill ~ tl &lfcffi<ld ~ ~~~~ CfiT ~~ ~ t
NOTES 

~~~~.~ m <til !!'EdCfiR14 if 31RT wm ~~~ CfiT ~ 
+Ai\f?liCfiIi( f ~,~ T.FR m <t ~ :q fc1:iirr \ill ~ t: ' ' 

Guide to Microfonns in Print, published by Meckler Publishing. 


National Registrar of 
\ 

Micrioforms Masters, published by Library of Congress' ~ G:AT 

('i°"f?lf<:tilt( acid«It41Q; $r CfiT l !i«lCfiIW'l1 W.n Mltslffi ~~ f.JP:fu &J141ftcti v;ct ,itt 
&JlqlRCfi ~ <til ~~ fl 

~~~'~~ ~ R1IfaT aTtFf ~ CfiT ~!II~-qlli ~~ 'WI ~ 

~~518~' qr ~ if' ~'m ~9>~:!fif<Rtj ~ ~~41 em m~ ~~mT ~ 


BJ(q(Cfi< ~~~W ~ fl 

6.2 $1'6!1'-~ W1nit 

_ • • ~ .. 't-,. 

~J)101f-~ CfiT ~ v;ct ~ T.FR ~ Gf*U'rif~ 0lJNCf) '!:i~ fq,.q~'1 .~ 
tl '1~~ ~;qifiWA ~ 'tfiR,' l{~cfil{11 ~ (US National Infonriation Centre for 

Educational Media) ~ man <t $r if ~:~ l}l&f-~ -m~ CfiT aijijfj1jfOICfiIa:ff 

CfiT ~ '!:i~ !OICfiIf?lld CfiT III tl ~ ~ 1iCfiR <t !!'EdCfiIW,fl <t furQ: ~~ W, 
. ~~ PlPifqij ~ ~ ~v;ct,~ :cfiT ~ tl ~~~~~ : 

, Index to 16 mm Educational Films 
•Index to 35 mm Educational fIlmstrips ' 

Index to g p:un Motion cartridges 
Index,to Overhead transparencies 

, , ' 

Inedx to Educational Audio tapes 
Index to Educational slides 
Index to Educational video tapes' , 

, Index to ProdUcers and Distriobuto,:s 

~ 1iCfiR qft'l}l&f-~.~ qft ~a:ff qft ilI11CfiI=U ~~ q;r ~ lfm <i ~ <t 
',< , National Film and VidGO Centre of the US ~ 'The Media Digesti

, ~ tl 

Books in elude, 

, Audio Video Narket Place: AMultimnedia Guide, New York, R.R Bowker 1969-Annual 

FilmFile, ·Minneapolis, MediaReferral Service, 1980-Annial. 

Limbacher, J:L Feature ~ilms on 8 mm 16 mm and VideO Edn.8 New York RoR Bowjer 
1985. 

. Sive, M.R Selecting Instructional Media: A Guide toAudio-Visual and OtherInstructional 

MeduaLists E$dn. 3 KittletonLibraries Unlimited, 1983. 


Video Source Book. Syosset, National Video Clearing House. 1979-Annual. 


Fil, Library Q~rly\FihnLibrary Information Council, 1967) 


Instructional Innovator (Association for Educational Communication, and Technplogy, 

1956) 


Library Journal (R.RB'Owker, 1876) 


Self-Instructional Material School Library Joumal(R.R Bowker, 1954) 
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'Video Times (Publication Intematio~; 1994) 

,WilsonLibrary Bulletin (H.W. Wilson, 1914) 

6.3 q;G!{G~ a:mnitT mlflfr 
~an~m+r.ft an~ fcrctiR:r t, ~ '4it l};m ~,~,~~ q·fCl{l{lClid 1i~ 
~, ~'4it >rCfiR ct an~ ~CfiI<?141' if ~~ q~'CCI'{Yf mllt tl ~Cfilwif if ~ 
~ ct 'fer!:luR ct ~ ::t«lCflR141J!5i ~~ qft ~'qfan 1J!5i «Al<?1i" if ~~ 1if;Il 

< if ~~ \lffiIT il '4W ~~~~I ~ :!WCfiIW1Yif ~~~ W 
tl ~ ~qft~ ,-« ~ "ffiq ~ : < 

Computer.:.Read~ble Databases. A Directory and Data Source-Book Chicago, . 

American Library Association, 1918-Irregular 


Database Direc~ty, While Plains, Knowledge Induistry Publications. 1984, 


6.4 ~~~aqq:;{OI 


~~m+r.ft CfiT ~ G'+lt ~~~~ ~C#1<?14 ~~~ afu: ~ 

aqCfi'(Off 'Cfil ~. ~I eqCfl'(orf CfiT ~ '+ff ~ q~'fCI'{Yf t ~ fcf;: ~~ CfiT 


~I ~ 'R BLIS-06 ct ~ 'm qft ~~ if ~~ qft llt WI a"lCfl{On' ct ~ 

if G) q~'fCI'{YI ~~- 1. qI1Ch"I(fi\(01 om 2. ~'tIT~ ~ 71 "IRcHH!'Jn<?1all ~,i'\FU 'Cfl'l'{<fi" 


~.~ ~ a4Cfl{oj'f qft ~ ct m2t tt.~~ ct ~ 'Cfil '4it OiR~:qa 1fCfiR ~ 


'5!lRsiq,{yf <if1Rl ~I ~ ~~ 1R ri ~~ aid{{1s?;l4 ~~ RfR ~ 'Uft ~I 
aqCfl{oif ct ~ it' ~~~~ F\Q:. ~ ~ ~ 

Andio Visual Market Place: A Multimedia, Guide, New York, R.R Bowker, 

'4W 'i9+rtman ~~ qft H~ICflI tl ~ aqCfl(On' ct ~ CfiT ~. fc:icRuT om 


f.n:Ifman (f~ ~ ct -:w:r 't:J:Cf '«f ~ 'fflCf ~I . 


Library Technology Repots ChlcagoAmerican Library Association. 


'4W q~41R:41 :!«ICflIW-i1" ct ~~~,~~, "5r!$r ci3r, ~~~ 

'fiRJ: ~ aQCfi{Orr ct ft;ro: ~tL~iCfi1 ~ CfiUlT tl 

. 

~-wrftr~~ 


4, ~ tp:ft!ijT CfiT 31m4 ~~~~ CfiT ~~ I 


........................................................,.", .......- ..............................-~.-.-..........~.......~............................' 


, 	 . ~ ................................................................."'................................................-.............~.......................... 

...................~...............:..••••••••••••- ......................,!............................................••••••~...................~ ••••••••,. 


..........................................................................~.~-...........................•.-............................................ 


7.~-. 
m ~.~ if ~ fcrctiR:r 1R ~~.~ RfR ~ ~ r~:t:1f8fui!d -qan CfiT·~ 
M~: 
(i) 	 ~ V!f ~~~ qft ~~ ct f.fI:!fuTan, atql~)" om ~~ em, 

(ii) 	 ~.1J!5i ~~ m+r.ftct ft;rQ: ~ mID CfiT, 

(iii) 	~ mID ct 1ICfIl'U, m 1J!5i 'i4661ltfi mre- f.i+:ITuT 1R.~. Bg'fCIl[Yl ~~ 
~I 

~ -mar <t ~)ICfi'R 
.1f.i~~. 

NOTES 
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, RAf~r~d T.I1i ~~ i:j'an ~ 'fcR:aR q;J mm ~~ t : 
tni-t 

NOTES 


-

~ fCl~tliildl 

~~ 
~ fcftp:£f ~~ 3.~ 

.' 

*q~ 
~-~ 
~~ 
qGlCfi[ttTl!5i~ ~ 

' 

3WCfiR'i'4 -mo ~ 

~ 


~~ \ 


, '~-~ 
~31T~1 
~~~lRCfi ~' 
",,<£Ilil~'!I1 

fqcHOlltl"lCfi, 3i1t11'i'.41It1"1Cfi~~, R;tqnft, ~, ~. 


3ijj6'1fOICfiI ~~~ 


!OICfiI~liib'f q:ft ~, ~, ~, 


~,~~ 


l'ICfiI~ICfi .q:ft ~~ 


cx.rrrn:~ 


'U$r"!f~ 


'91'iMCfi ~ 

~~~q:ftlll~, 
!A~.qlli, ~~~ 
~"!f~ q:ft '9N'IlrnCfi 

~..~ 

~ 
1~2 ~roT~~ 

, ~ iihRc;Ufu4i 
a:t j};!'i 'I tift ;:'1'),(01 v;ef 
~~ 
~,~'~' 

3 ~'llCfiR<t~ 

,w:ft~ 

~m ¥l11t1"1Cfi 

'O!:fTllR 

dqIct'alfllCfi f.l'Cfirl 

f,cHnllCfi qGlCfiltt 


~w:ft~ 3it1Jl'l'lfUICfiltt 


,~an if ~w:ft~ ~~ 

~ 'd'tlT dqlqlft:Cfi ~~ 
~m, 

~~ 
~~q:ft~~ 
3ij!lif('kl ~ 
~~. 

~w:fta.mt 
~an if 5ICfiIWld :Sl~cife-am 

3il~'1fOICfiltt 

~lf(1Cfi~ 
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8. lCr-VIlftr ~~ ,qi ~ ~_,<t~~ 

~~~ 1. 	 fllHl"4d: ~ ct ~ if PIJ:1R?if(S4d 'Cfil<f flMR?id m~ : 
• 	 qi~fq4T ~ !OICftf~ICft ct 1:fR1 ~, f . 

• 	 ~ qft m21~Cfidltt : ~ v;cf fcJtraR qff ~~ qiW~f(gil' ~WR l1Jli NOTES 
~t?'l!iCfi1, ~ :am: !OICfiI~ICfi ct +r~ ~~; 	 . 

• 	 ~' : ~~, f-31{R(<<I;afl; , 

• 	 '~: !OICfiI f}(ld' ~ ct ~ if ~ 'q;J "5I':aR, ~$m:trq; ~~ 


'~ !OI~"'.q4i l'ICfiI~ld Cfi"{1T ~,~~ 9;f«lCfiI(, ~~ 

~~.;' 


• ~ v;cf fcNaRl 

~~~ ct 'ffiQ: ~ ri~an qft ~ \jjI1CfiI{1 311C1:t4Cfi t, ~m 

~ ~~ :a;:r ~~~~ morr ~~ ~CfiIW<l)' ~ ~ ,~ ~ 

~~mattl . 


2. 	 ~-WR aqCfi(ufrttfuU ~~: ~~~ : . 

(i) 	 ~ qfr Wf-fljtlf4<:b ~ \ill ~atT, ~, ~atT, ~" 


~~ ct ~,if ~ qft ""1Rft ~, 


(n) 	 !II'Ef.q4i 'ij2lT 1f21~~.q41 

(iii) 	 ~1l~, 
(iv) 	 fCi 1S14k'lCfi ~, 
(v) 	 flllif4Cfi fI'Ik,jlil1Itt, 

(vi) 	 ~~\ill~ fI~<EWtP'l'i "4l1it1 ~atT~ 1%m v:cn ~ a:tr '4T 


~ ct ~ l'ICfiI~I.a·'~ ~~ ~, 'W\R ~~l ' 


, 3. 	 ~~1i~ (INB : Indian National Bibliography) 'oqm;qft ri ~ 
~ :am: ~ 'qfI!ff if, >lCfiIf}(ld Wf-:eI'lF4Cfi ~l'ICfiI~I.a·'cnT ~~ tl ~ , 

~ -.sit if f%cll,i!f{1 alft:t;~' ~ c:tt.-stq:qc~ 1954 ~ 1956 if ~ 'q'lfen) 

~~ ct 'ft1Q: ~ M lP-n) ct aTdrRr'~ ,mq:ft en) :e'Cfif(!1d M \ifRIT ' 

tl ~ 31Uf(!1Ps4d ~ ct l'ICfiI~111' en) :efUlR?id 1iff M \ifRIT t : (31) "fiiita iiffi:r ' 
(iSi)' ~ «<) ~~ ct 1l2l+r a:fq;':en) ~~~:eql"5IRq5l'0V ~ " 

1i~ Cffr ~ :am: :e'i\MCfiIl{~ 01) ~~~~I'~ lff' -.sit 1959 ~ 1'972 

qfr ~ if GJ <qJTjT if ~ !IICfiI~11T v;cf ~ !OICfi1k111' ct ~ !IICfiI~ld mat 

~r 1973 ~~ <qJTjT en) ~ q;'{ ~ <:fit ~~ t 3li!f ~ GJ m ~-~ . 
m if ~~~~ :gR:i'l(?t cffi)f.ef.:fic6~11 ct 31:J;:eR"t, CIlf ~~ , 
a:ms<-IT l'ICfiI~Hlfc:{'~ ~EdiCfi1 fiiffl +rf'It ~~~1i~~~ ~,,' ; 
~I ~m ~ qpr qft ~ 'ij2JT ~'~~. aotllClfOfCfl a:ijjfiqfOICfI, 

~tl . 
4. 	 ~ 'Wfian :eI'lI"4d: ~ ct ~,~ fhl4fild ~ ,ct ~*ftdhfi{UI' 

, ' 

W ~ 


~~ ct "fITt1 ~flildCfiR'14 if ~~ ct ~ ct 'ft1Q: ~ aq'1:f*ldl, 'ij!i!ij., 


":eR ~ if ~'Wfi~ 'Lt?'l!iCfi1 ~ ~ \lf11CfiI~ 'W\R ctmft' tl 


~'fdCfilcl4 ~an cit tfr;:r lIJ'l1Rf ~ if fc;r~ ftti"4l \'ill lfCfiijJ t ,! 


(i)' 1it1 ~" ct oqfcR1l1l' 'ij2lT ~CfiI(1l1l' ct ~. 'Wfiantt, 

(n) 	 Moq;::::r ~rCfl~1q~)' ct 'ft1Q: 'Wfiawt, 

Sel[.JnstructWrUi.LMaterial 
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~ 

!j«l<fMl"l ~ *~ 9.~~ 
I 

NOTES 


Se1l-Instrucoonal Material. 

~ (patent) 	 WCfiR r;Rf ~ v:c'fi a:rf~ ~~ a:rf~ 
~ ~ v:c'fi mIlrn ~ ~ futl: a:r:R r;Rf. 

~lfqlS1d~, ~~~~M t 
CfiT~, ~ am: ~ q;-{ m-m t ~1!1T ~ 
~ q;-' RiQ: aA ~~ qft.'tIt ~ <fit 

.. ~tl 
"fliL'{l( qft ~~ -ta ~CfiT f.rqftrf, 

(Computerised Database) ~v;ei~1 

~~ (Knowledge'Industry) : ~ _ \ill ~am:.~ ~ a:rf~"'fll ~ 
(f1!1T ~~~ '3Nlf<;d Cfj'{"ID tl 

~iiIlR"fl ~ ~ d"fl;flCfll ~ ct qROIIQ'j "'fit 
/ 

(Technique Report) ~~ crn.1T !1IRt.:t<\'11 . 

dCfllWld (Accentuate) ~<t.n~~1 

~~~ (Multimedia) ~, ~ (fI!1T ~-~~ di!fi'iliifll ct 
~~ r;Rf ~ CfiT !1I~d1"fl{UII 

~~ii!'~fl . ~-ta~~~~~~~~ 

(Machine Readable Databas~) m~,~ "fliL'{.:!:( ct m qft .3ilq~4"fldl 
ml , 
~'tIt ')I"CfiR ct ~a,:q ~~ ft;rQ: ~ v:c'fi ~ 

~I 

ql,~ftF;~1 (Microfiche) : ~ ilt ~ 'tft ~ ~alFfiFd4il 

~.~ (Subject Heading) .~ . ~ ct ~ q:;) ~ Cfi"B 'C/R?fr ~.~~ 

~,~~~-q~~~tl' 

10. ~-~ 

1. 	 ~,~ ct aq"fl{UI ct ~ if B"HilJifllCfl ~, ~"4lrrdT 1i?l ~ CfiT quf:r 

~I 
2. 	 *iJiBIJif4Ct ~.m: ~~if~ 1T?l ~~~ CfiT ~~i 
3. 	 ~~~~~~-~~'Wd~7 ' 
4. 	 ~1I~Cflll1 SI"flIl\'I'1'i ~~ (fI!1T m qft ~~I 
5. . ~~~~a:n, '3NI<\Cfll (f2:[f m f.:!iPtrlSt\! ~ q'i"f CJUF; ~l 

11.~~~ 
Chakravarti, A:K. (1983), A Treatise on Book Selection Delhi: D.K. Publications. . 

Evans, GE (1987), Developing Library and Infonnation Centre Collection. 300 ed Littleton: 

Libraries Unlimited. ' 

Gardner, R.K. (1981) Library Collections their Origin Selection and Development, New 

York McGraw Hili Book Company. ' 

Ranganathan S.R and Gopinath M.A. (1966) Library Book Selection 2nd ed Bombay: 

Asia Publishing House. . 
 > 	 • 

Spillar, D.(1986) Book Selection: An Introduction to Principles and Practices 4th ed. 
London: Clive BingeJy. 132 



~wf~~ 
q1~~~ 

NOTES
9)fdCh'f ~Y!rlr.fii"H ~Iqm 

"r.fi'Wro: ~gf~lIl 


~ .q :afUlf~H1 t: /' 

1.' at~ct~ 


2~ 


3. ~ fcr'qJTf 
4.·~~ 


4.1~ 


4.2 CfiFf- fowe?lqol 

4.3 ~. 

5. ~~ 

5.1~ 

·5.2~~ 


5.3 ~ k4$(cltfUI 


- SA a:rf~ it 'Hqflll~ 


6. ~ 4fhl6 01 

6.1~ 


. 6.2 ~ ct CfiRlli 
 .., 
63 qrhl~ol~ 

6.4 ,CfiFf F<iI$(clqol . 

65 qfu:it?ol ~ 


6.6 f.iR1 -q]fuf ~ 

7. 9>Wc6a{~' . 
7.1 9)«1cfjd( ~ em ~ . 


.8. ~~ qf\llCfj'~ . 


8.1~~~ 


8.2~~~ 


8.3 4R£l6ol W 
8.4~~ 


85~ 


8.6~~ 


. 9 .. "HR-'~s}tr 

10. ~-"SI'l'Ifff :Rl'a.Jlllm '$ ~. 


11.~~ 


12. at'l<:lffi-"5r.FJ 
self-instructional Material 

. 13. ~-V~~ 

• I 
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NOTES 


u' 

~ Self-InstractionalMateri41 

. 1. 3lQI~'1 cf; aCl~~tI I, ' 

.~ mm qi-~ CJiT mfur !i«1ehl(!'lll CJiT ~ q(;tcI'l.uf CfiT<f t \ill ~~ 'R 

3TI~ ~. it ~ ~f+4tR1ij· ~ qft ~.~ 1~qf~'~ qi- ~. #q-;;; ~ 
~ t, I.~ ~ if ~.~~ \'ifA ~~ qft ~~~ ~ 'fum: f.f~ 
~ CJiT ~ 'W\Ff Ffi<n ~I 
~ -3l~ qi-~ qi-~ 3ll"I1' ~~ m- ~- : 
.• . 31f~ CfiT<f.qft ~-3ll ~W qi-~ qi-~~~~ .If; 

•. ~qi-~,~~ qR!l~ul ctwwq~3lT <:fiT: q~:ql'i;):_ if; 
.f.f~ f.,~:qlli ~ _~~~ qi- feilt(y)qol if; 

• f.f. ~3lT qi- ~., M~.:qllf qi- qR:t:l1(1'1 if;~-

.- ~ fcf.'ifI1T qi- .• 31f~, .~~ -~3lT ~ qi- f.:I1:Ifur; ma:J1IT.T{Ci 

~~~ifl 

2. qR'6ItI 

.' 9>«iCfili?lll CJiT ~ .q~tcI'i'sf ~._ .fSI'CfiR:r Cfii;rr t \ill Mkjf(i1f@d ~ T{CiaotlctltllCfi 

btil4¢tiq)' 'R3TIfi. m~: ; , 
. 

(at) ~.~ if lIICfiIf.ml ~, ~31T, lIIR1~<;:iT, ~,~, fdlF"~:(I1I' ~ qft 

' 9>«(;6Ii?lll if ~~ftl}4irultfilj{ '!lINe -~ .\lfi ~; ~~ . ' 

0iI) ~ qft ~~~~ <tt ~~ 'R WJlffiT ~ m-~ 9>«ICfiIt?111 ~ 
'~~ ~ ~~~ qi- fcfq;m "qi- cifft if f.i'll1lrn ~ ~ ~~ mTr \if1'1<:fiI{J 

~~if~mm-wt'l' 

3)«ICfilcl4lf ~.~~~ it ~ '<fiT f.f$r ~~ T{Ci q6tc1~ ~ tl ~ 
m·t61 ~~ if 3lJ4"t ~ 11W f.rqfiJJ qi- 'fum: ~~ CfiT ~~~ 
qi-~~~~~~~qi-.~~,~ q;-1rctlRf T{Ci ~~ +J ~ 
~ , m CfiT;:r;:IT 'qft 'lIT ~ tl ~~ if ~ 3)WCfiIW"I' qi- ft1"Q: ~~ qi-~ 

, '. 

qi- cURifdlCfi 31f~ qi- ft1"Q: f9fllllt'lCfi ~ em ~~ I 


3)«ICfiIt?111 if ~ qi- mf.f$r CJiT ~~ fcl'ifl1T ~ mY ~ tl ~ ~ 
3)«ICfiR'ill qi- ~8:<lT 'am ~ 'R 3Ir~ m~ ~~ ~ 9>«ICfiIt?1~ CfiT ~~ 
~aTI ct ~ $r qi-~ ~Iq\iffll ~tl ~~ if ~ CfiT ~ lfuft t ~ 
~ H~:qlli Cfii<f ~ -m~.\iIl lj>oqcjR::t.Rr ~. if M""IINId .l'(Ci :a:qlf(1d ~ '\ifffi t I 

~~ if -aR ~ q;p.f -3l~~, ~.~ QR!leOI ~~I ~~ 
_ qi-~ T{Ci Cllct~lq1 if '5fll.'fll GJ itir<f ~"llij~~~ ~I '"f'f ~~~ . 
.~a:rr CfiT ';:r;:IT ~~ if CfiT 11l t I 

'~. M'1-f ~ qi- ClllctelRC6 ~ -t' ft1"Q: .31f~, ~aTI "Q,"Cf ~. <m 

~, f.tqfur, ~ T{Ci ~ fcf;<n '3JRIltl ~ri CfiT ~~~~ 'CfiFif 
qi- m' qi- m21 CfiT 11l t I . , 

'3.~~·. 

, ". 3)«iCfiIt?1""1" CJiT 1'f(R ~~~ ''\ifR ~~'CfiFif qi- aw:m: 'R ~tfcf'lWifl311'ql1ff 
• if'~l \ifRll tl ~. flf.'qfrf (Aeql;li~ition Department) ~~. ~ t ~2lf ~ fcfq;m 

<tr m~llfftfcIf~·~ ~ mat tl ~~~~~ a:rFft • ~ qi
,~,qi-,~m:~'am:~~ CfiT ~~ aotlEtltllCfidlaTI CfiT ~ qi- ft1"Q: 134 
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·~~~-mn~q;r ~~~I ~/~ct-w:R,am'~ qR:Ul'lUI ct. 
-m ~~*I'~ v:ci aU~ ~ <tt ~ CJRift a:Rana:if q;r CI1lf;; ~~ If<rf ~.:: < 

TP-R qft art~ .. 
">'. " ~ '. " 

..~. -;ftfu ~~ afu: ~311Cj~4Cfi~na:if~ ~,~ '4T "q<ff ct ~ <tt 'Iffr . NOTES' 
ct~~ -mmct·W'fiRTctWi~ if~~ ~I ' 

~v:ci~if~~~~Ntmf I 


~.~. q;y fClR~¥l1 ~~.~ ctR, lfuf if ~ ct ~.~ <t ~ <tt 

~(J~ 11FT v:ci ~ <tt 31jCfi",cldl ct ~ <tt -m ~ q;r f..Tufcl ift ~fhlR1ij 

~~I . ~ 

., 
amnUiijl/~ 'ifit ~. 
31ICji?4Cfi ~ -mm ct a:r$r ct ~~I~ maT 'Cfil ~;~~ qft ~ v:ci . 

tf~~ ~ ~~ if -mm 'aqi ~ ct ft;rQ: .~ Gf~ :' ~ <R mtff q;vn, 


~~ q;r 1:Jilc:T SlRlf~fqCfi(iji, 3Flf ~ ~/5Iulfw:fi ~ ~~ ct 'R1:o: 

'E4l~fd 1ffCij ~~~ q;r ~ q;vn I 


qRugul :qfr ~ . 


aU~~~v:ci'~ CfiT 3«ICfilclll ~ if ~~ ct ft;rQ: ~~ 

f,smif v;Cfi" ~~ 'W\fl <tt ijffift t m qRul'lol ~ (Accession Number) N ~ 


'clFl mi\A' msm- (Donation Number) ~ t.· ~~ am: ~~~ 'tGr q;}' 


~ 'Ufu ~ qRu~ul ~ if am ~~ I 


-9rn: ~ <tt ~ -aR ~~'TflR (Selection), aT;$r (ProcUrement) v:ci qR:u6 01 
(Accessioning) ~ feiifPTct ~ a'lJiflm ct ~.~ f t 

.~ 31fq ~ t fc:n ~CfiJW.:j ct mrn- if fcJf1:FJ "!ICfiJ( ct ~m~ tJ ~ 3«ICfilWi 

%m fcrtIS£ "!ICfiJ( ct ~ CfiT ~ <t) tl m 'ift aU~ iaCfilcl4 ct ~if~ ifPT 

~ q;y imr. ~ I ~ 3lft:wrr fcMrT <tt ~ 'Cfil-w.T: ~! 'TflR,.~ ~ 


-c;cf ~ qR:Ul'lul ~~~•.~ tl fi:.J;1: 'ift v;Cfi" ~ it aU~ fcMrT ~ 

~fcMrT~~ \iffi'fJ ~I ~a:if v:ci fI"'II*4l(q~T ct ~q;y q:;p.f an~ fcrqm 


- ~~ ~~\iffi'fJ~~'~ ~~~m~~ t I 

Y;'H'IEflIcl4 ct ~~ if, aU~ fcfifPT <tt ~~~ mm tJ ~.~~ 
~ 'ql; an~ t fc:n y;WCfilcl4 .~ a4£tlfllijl q;y 1FT qrr(qi ~~ N ~~~ 
fcMrT q;r ~."CfIFf ~I ~aU~ fei'qfll CfiT ~~ (Cfi+ff, ~ v:ci m) 
:t ~~ "!ICfiJ( W1fuo 1%m \lfRT ~ fc:n mrn- f.rqjur ~ ~1r'"I1Cj~nclt ~ 
anf$i:i" ~ ~. f~d&l41 ~ ~I ~~ qft-~ if ~ an~ men v:ci ~~lIf"'Cfi 
Jiiii'tF[ ct gf<R1gCkl ~~~~ \1ffiIT ~I ~ 3iICj~lICfi m: m31fq Y;'H'ICfilcl4 

~'tF[ 1t ~~-q~ ct ~if~. \'iI11Cfi,il ct'~ -m 1 qft ~ 1 "CfiT.~: 3l~ 
~~tl . 

4.~~ 

aU~ qft-7fRrFcU~ qft- -aR ~~t I ~~ 'TflR._ ~ tl ~ . 


~ ct G) -qa,:r 3l~'~ v:ci 51.fiii4l¥: t I 


4~1 Pt~;;W"l 


~ (Planning) ~~~ ~'lFf~v:ci~~ ~ \ill ~ CfiT "Q'qICj~II<ffi 
 . SelflnsiructionalMaterial 
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I 

I ' 


: NOTES 


~.~Frn I, am: f.r$A~: ~ CfiWfiT ~~~ ifurr tl'~ ~.~ em·"'{Ci ~ 
iRT ~~ Frn «R~''*'l iRT ~I ~.~~cfi"~ :;f{ICj~% ~~ 
~ qft ~ .qy qft fl~llW l10 q;l1ffiJ~ ~~~ em ~ t 1% 
m ;:r:A cfi' ~ ctiT4 em R401R1Rstcf -:;m: CfiWfiT cfi' ~ II ~ m-r \ifAT 

'~ : :;fur, ~, #PT,..-Tffl am: Frnl 611 ~ cfi' ~ -q~ q;l RHf<.1R9!d -:;m: ~~ 
~~,iJ~: 

-qfq em f;W:q?H, WY::AT em ~, tlftaem ~(f~ ~~ I 

(i) lIFT CfiT f.!1~'€IlI" 
~~ .~ 'l11Tr ~.~ ~t·~ anqq;).11F"r cfi' Alttttt'1 cfi' ~~~ 
fClCfirnd q;vft ~I -qfq if"tfIGCfiT qft q;f~ 11Trr ~~ -qfq c::RT'~ 3Fff~ 
a:j1Cj~4Cfidl mfi:R;r men- ~ I -W ~ ctlwfislCfi ~ ~~ ~ ~cfi' ~ qft 

.	3lIet"cmtlaU.im ~~'~I,'~-ett atIEl~%~31T qir ~.~~"~.~.~ 
~m-r '3ffilT.t 1 . . . 

-qfq cfi' f.:1~il4'1 if ~: Aklffflruad m em ~ m-r \lIT Wffi'IT t : 
• ~ 4f{i:m.'14 (f~ gWCfiI€14 if ~~~~~ ~ :aif@'lc:nl; 

. 	 . 

. • ~~ if ~ :1WCfiI€14 ~ cfi' ~; 

• 11TOCfiT cfi' ~; . 
• .~ r4~1t:j!~y <:IT fcJ'mlll cfi' mrr Tffl; . 

• ~ 
I 

~~.~ctft ~lctl<4q,dlaff cfi' 	
. 

cfi' ~; 
• 41~4iiiiOfi *~ fClcHfUlCfiI ~ 4Rttlf4CfiIQ:; ~ 
• -m~an ~ 511lfil~ctll 
-qfq em f-"1l?tt4'1 ~~,~ (f~"fcrf¥:TCRfT cfi'~~ -q ~ \lITffi tl -qfq em a:fflp:r 

wm if f.f~, ~CfiIWI qft;:r:A;:fifu cfi' ~ iRT ~ 1.~:1WCfiI€14qft31lFfr 
~ ;:r:A,;:fifu ~~I~ ::i«1Cfilwif -q ~ ;:fifu em ~ fc:rcRrrr .qy ifurr ~I ~m 
~aUif-:nrnif~ct~cfi'~mrr~m~ I, 

(ii)~.l00_ . 

~~~\lIT~~1%~~-3Fr~~1 ~em a:{2T3lf~ct~~ 

q;l ~ 'CfiWlT tl ~~~~~ ;:r:A m'~ d4Cfi{Orf ~~ qft . 


\lIT ~ tl ~m cfi' ~,~ fcW:Iman, ~~ TJJ=f ~ 'fll11lit cfi';:r:A.. 


if~ d4liIPIdi ~ 'tfffi '1:R fcmR'fcRm: fc:!l:M ~m~ \lIT1fCFiT tl ::i«Iq,14~ Fr4f1:Rf 

~~ fcm:F;; -mm'~~~ WI ~ -;nff, m~3lf~ 'CfiVU ~I -mm cfi' ~ 

.~~ ifR""1f~f~d ~m ~ : 


~ 
• ~~ '1P'l'PI~, 

. • l'ICfiI~ICfl)·. ~ l'ICfiIWld 3l~Y<\l<H(f~ fCl~M4i, 

• fiI"llttR4;i'i ~~an -q ~CfiIWId.. ~ 'fIlfia.:rrit, 

• ~ 'fIlfie:rr cnB CfR'ft ~, 

.~RCfiT4T~f.rtlfu~;:r:A~ 


• fcItiF1. 41&:,4iiilil' cfi' ~ f.f~ ~~ctft~, 
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I 

• ~ !IIGJifH4'i qi- Frfi:rnSlCflI·f.iltl M~"i4iqi, 

• tit fCI '{\1f :'!'RICflIclll!' qft SI Cfl Ir.tlct !II f!filllT, , 

*~ ,,"'.~ ·f.if ... 
•. .~ Q~ 1<:l!"I<f :'!'RICfl=t'i!"'Iiqt I~ t9"1<f M<\~ CflIQ;, . 
.~ ,...'" 

• . '!.1~1<f 3:f?Cfl'li!illll, 

• Books in Print ~~ 'ii¥4lcfl ~~ "ij?'[ 

• ~~ (Second Hand). ~ qi- ~aTI qft' Slf!fil<li I 

m CfiT ~~~~~~ <t ~~~'~~I~ <t 'icfl;:fiCfl(O( W.rr 
~.W qft.~ CfiT ~~~ ~ fefim:\lfAT ~ I 

(iii) Wr cnr ~ 
~~"#~ l4tfCI'iuf "tflij fcftT ~l ~~~ CfiT ~ fcfir eir ~ 
~ -q ~~I ~ 3:'RICfllcl<l a:r:Ft ~ <t ~ 'Cfil<f Cfi«IT ~I g;'@filcl<l <t ~.~ 
"# ~ <t ~ 3R17l ~ "ijfu CfiT ~~~~I :w ~ em "ffl;:r ~~~, 
~ afu f,jj~fll:sfI "# ~ tn( ~~~I ~"#~ <t ~ a:wJ1T ~ ~"ijfu 
em '6!:J<:[ ~ CfiT ~a:IT~ 'fcr~ CfiT ~,~ ~I ~ "ijfu CfiT ~ flll4fGlCfi 

i. ~aTI<t~~~~>ICfiR<t~<t~<t~~~~I~<t 
~ fctq;m <t ~~~ CfiT 'fcrf'Fl ~~ wiT ~ ~~ \lfAT ~I 
~~ CfiT 'CIlFf 3:'RIcfllcl;q mf~ 'lIT .~~~~~~~ 

M \lfAT ~ I :w ~ if g;w<;f,Jcl;ql~ ~ aWidUtUICfif"i:f41' qft '4t ~M \lfAT 

. 	~~'mf~ CfiT ~~ tg 3ilq~;qCfl ~.~~ 1ft >I'W1.qft,~ 
~I ~'~ ql'@fClCfl~ ~~ 't!TOcfiT qft 3iICj~;qCf)dlaTI, ~~ <t flll4f4Cfl ~ mcft. 
;:WI<;6"1)', cffll:IR ~ qft ~~~,~~ -t SI<:fiI~I'1!' qft m<J.~~ 
~ "OO''effi m~~ I :'!'RICfilcliq '\,9TU :w ~~~ qft ~~ CfiT ~~ 
)ITC{!tlRT qft~ <t fffi: M ~~~I 3i(f:.~ GJR ~. cfi'r ~.~ t-t <t ~ 

. aUUWUT q;pf "# ~~ H~r.mll ~~ CfiT "Cf'R'R mr \lfAT ~ I 

(iv) 4;lffiCh &.4q~1 
~ ~. <t ~ "# CflIIilCflI 'lIT ~ "l8;T cfi'r '4t BfUlfcld ~.\lfAT ~ I ~ 

~ CfiT 3:'RICfllcl;qI~, ~ Cfilff, ~ fCl~)tlI~'i ~ :'!'RIGhIWOI ~ 'lIT ~ 
~~ 'WT;;; ~ \3JfdJ i't ~~ CfiT ~~ :,!R1Cfilcl;ql~ 'CfiT 1ftm~1 
~."CflFf"jf a:IT~ cn+ff ~~~~~I ~ 'i -at g;«tCfllclljl~ oft~ 'i 1ft ~ 
~ Cfl4cu:tt fcfftF:r ~ <t ~ 6ffi ~ I ~. 'fcrtFr fCl~ltlI;~li ~ ~ qip:f "#,~ 
~ 'Cfi'f.lr ~IO@ljq, m\3JfdJ ~I ~ ~lq~4Cfl ~ fcn ~~ ct TRR "# ~ l<:!:(ltl1ii\!' CfiT 

~~ 1ft ~I ~,~W 1R ~ 'll'Q; Fruf;q' ~ \'?!lCfldiGlCfl ~ -mfurIT 6ffi 
WI ~~~~ fcn ~~·CfiT 'CIlFf ~~~ <t ~ CfiT ~ ~I '~ 

• ~ fll~6Cfl "CfiP.f CfiT 1JftuJrq mar i'l &m; ~~~<t,~ CfiT ~~~ 
/ 	~ 'Cfi'f.lr ~I ~~ Cfl~I{l ~ 'fcrtFr ~m 1R 'fI'l1A'.~ ~~m tl 
~~ 3iICj~;qCfl t f.:'6" 3i'!"tf ~ fcrt;r.r fcliiltll~1 CfiT ~~~ \ll)" a,~l{lj'iuY ~~ 
~~ tn( ~~ "# ~ fI~'iilfJldl' <t ~ ID I 

4.i 'CfilCf f6l:tMIIIU" 

~~ if -:qfifu ~~ 'CIlFf <t ~ if H'"1R1f~d 11<\ ~~ : 

1mr - av$=r 'CIlFf cfi' ~~, 'CIlFf ~ <t ~ I 

~ -~~ 'CIlFf, • ~~-FI+IfuT q;r<:f, • ~.~ 'CIlFf1· 

~,~~~ 
-.g.~~~ 

\ 
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NOTES 

Self-Instructional Material 

lIFT ~ - 11FT ~~~ q;p:f, 11FT :q;f 11RUT q;p:fl 


m -~ q;p:f, ~ f.pro;fi qwf, . 


-m-~ -q ;gi41R1~ qwf ~t1Tfu.~, ~, ;gltffi~, 1;fff~ l'fIfuq; ~~ -q ~ 


~ t I. ~ q;p:f qt m 1l ~~ meR qft ~Wffi ~. Q;"5fliR$11 


(Library Administration) -q qft ~ tl ~ \lI1"ICfiIO M;<:'1"4fq m fcn ~ ';{ ~ • 
WR ~ -q aR fct~ qt ~ ~ 1%Q: \5fFT CfRYf Cfir:if qiT ~~ ~,~ 

~ qft "8RUf (Table ofCorrelation) 'm ~qftt Cl:'Vl. f<:If~ ~ qt fu'Q: C41'@t1I(11Cfi 

~~ (IllustrativeTime Scheme) 'ift ~ qft t I ' . 

. 4.3 SIIfQ'i41 

~ -:q<ff qft c'll«1fqCfi .~~.~~ W1;:;; qft '\lIT ~ tl .~ qr4"4,;Q 

aiICl:t4Cfi ~ CfiT fctcRuT ~~.~ tI ~ fq~ltiliilY qt -qro-. ~ tl ~ a:iR ~ 
~m "lIT ~ fctm<r m aijq'lft:;d ~ CfiT llTrr "tfSf ~~,~I ~ 1ft.~ -q 
"f4'=r~~CfiFijqt>rfu ~ Cfi;t'ElI{J 1ft 'd'd,(<;I<!fl mtl ~~~~~ 
~~.qwrr"'d1CfiT CfiCf&r tl ~ m:r«f ai11Cfl?lICfi lJ!.'i ¢i~f..:eCfi f,cHI~f'd Cfn ~ 
'ift"'d1CfiT 1ft m t~~: ~~ qft ~mq~~ '\ilFft ~~~~ 9)«1CfiI<:'1l1 

-q ~~ ~ ';{ ml ~~~~qft~' R"'1I:];'8R m'~ t ~. 

(i)~. 

~.~ mar· 'CfiT ~.~ ~. ~~ (Scanning).~ \lI'AT~I' ~ -mm 'CfiT 

9fil1Cft~ ~~ ¢iICll?lICfidl tI qwrr ~ 1~~ 'CfiT mar -q~. fcnlIT '\lIT 

~tl ~~'R~-q~~.~~~~~~lJ!.'i~.~ 
qt~ -q' ~\lI11i'61;Q fq\ct(l<if"d qft~-q~mt <W.\'aiIClf<4Cfi mm ~ 
~ q;J 9)«1CfiI<:'141~~ qt ~~ qt fu'Q: ~;.m ~ t I . 

(ii)~ 

~~ (Scrutiny) CfiT ~ ai11C1l?lICfi R9:.(I~F"d qft ~an qft ~ tr ~ CfiTlf 
~'~CfiT A"'1f~f€ld ~ ~ 'fl;{m ~fCnlIT \lIT ~ t : 
• ~~ 11"'\f ~ H~ -:q<fftl' ~ ("Books Selected",Tray) .~ CfiT f.Rt~; 

• ~~~~~H~~~" ("Books-on~Order" Tray) ,qt~!ij'O'f~; 

• 	 ~ if .~ .~ ~ H~ )Ilfq;ii ~ ("Books R~ceived" Tray) .~' Slfcj)~:Wfi'(UI if 
, ~t ~("Books-in-Process" Tr~y) CfiT f.Rt~ ~; 

• 9)«1CflI4<:'1 if ~~ CfiT ~ :t f.:rU~ ~. 
~~6;l1lT qt ~~~, '\lIT~?:l~' ~~m~ t 'CfiT ~ ffl 'CfiT :m¥f 

~ 'R'lIT '5ffilTtl ~ arrcR ~. "f4'=r qft ~~~mtl 

(iii) ~. 

,~~~~~.. 'R ~ icr qft ~ qwrr 31f~(Recording) CfiT 

~ tl ~ 31f~qft 1ffi::o ~~m~ 5" x3"lWl qt RI1Chlqid ~-1:f3I'Cfi 
, -rR a:ffcficr ~ '5ffilT tl ~ -:q<ff 1:f3I'Cfi if ;gfiRft1d ~ -ter W65f R"'1f(1f~d t : . 

• ~~ CfiT'';fp:f"lIT crt ~ I . , 	 .. ' 

• ~(Ci11) CfiT(Ct) "!U~) ';fp:f I 


., oq~,~tqt~~~1 
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• <-ffCh(OI, ~ t mI 

• 51C6lltl'1lfG: fer<:R:uT ~, 51C6I~IC6 v:ci qr.{) I 

, • 3«1CfJJllcli CfiT ';fJlf 0!R t 'ffl)1 
• '~fcrcRur, ~~ etft mr, f>:l1e::<'\:eI\lll q;y)JCf)R~, v:ci l1Tq1 NOTES 
• ~~ <ift ~ 0!R t m)1 

• ~I 
~~~~.qrtm:ef",R1d~~~~ : 

• mIDftiirr-'tBr~ q;y ~ 
• ~ 'C6"Vl C!R't fc!1:r;r ~ q;y -;yrq 

• a:nW ~~''R1f~ 
• ' m ~~ lFIT t ~~ q;y-;yrq 

• ~~etft~ 
• ~ ctt rnf?1, 
• ~~ v:ci fuf?{ 

• ~etft~ 
• ~ etft-w.n 
• 4fut601~ I . 

~ if ~3i,I,cW~C6· ~~~~~Ia:nm~~ ct«NiiiT ~~~ 
~~ 'C6"Vl et rev: ~ 3«1C64(C6 mID q;y ~ 'C6B[ ~I ditR ~41<if«~ ~ . 
~~ -q'W\Retft ~~.~~~ lfe: ~ ~.'C6Ff~ etft ~~I 

atl·~'7.7 if ~ 1f.lq;i CfiT ~~~ it ~~ <t mor;t ~~~ 
etft iiffift t o~ ~.~~ en crt '~an et ~~ Cli{ fucu \3fKfT t 
am: ~'~~t~~~ ('Books Selected'Tray), -q ~ Cfit ~\3fKfT tl 

. . 
(iv) q,(lqmCh'(UI 

4(IJI 'tITC6 (0 I (Consulting) q;y 'C6Ff ~~~ 'til: en ~ <F4t ~ 3iIClltllC6 tfttcl'{'4l 

~~~,~ \3fKfT tl ~~ et rev: I~~' ~ -q ~~~ RC6lclC6{ 

fc!1:r;r ~ 'iFcfio ~ iiffift fl ~~~~mr~ fq~tt~'i 1t "tim ~~~ et 
.~ ~ \3fKfT t 1% ~ ~ lfe: q;y f.RT!l(iuT ~~'~~ ~fgfuqr "3i:1;+iif"d", 
"3'I'Ii4lqi(1 Hen "~" et ~~' ~I ~ il{I{ fc!1:r;r ~~ ~ cwm 31R 
et ~ <"ifgfull)· ~ ~mr~ 'til: am-~ \3fKfT tl 3it41Cfld +I'U <t ~~ :ecfl'llili 
~ -q ~.~ fucu \3fKfT t, dNlt"'lltt, ~ 31WT Cli{ ~ \3fKfT tl 3ij+ilRa +I'U 'it ~ -q . 
M~~~~ aWfio etft ~ t dt<lltT41tt, ~'~~t'~ "CIR'fi ~ ap:r 

~ -q ~l1iaRa Cli{~ \3fKfT tl'~t~~~~ '~~t~~ 
tll WI \3fKfT tl.~ +I'U ~ 3iICll(lIC6dlj'eR 'Tf! fq~lq~1 et"tlm ~;m~ t 1 

(v) -qlTr ~ "4l'fuf 'CfiVR 

~m ~ fq¥lq~y en fcI'~ ~ l1lrr 'tBr)J'('tij m t ~ m 3ij'l1flT 4.3 -q 'T4fiffi-wsrr~ 
qft ~~~ '\lflOT tl 3«1!fiI~IA.q ~ ~. ~ +I'U ~~ 'tf1\l Cil,:~ ~ 
'1% ~ 1Tfu<:rl etft ~ ";f etft ~ ~, ~ .q ~ Cf)R: ~~ tl ~ ~~.q l1lrr ~ 
m (Indentor) ~ ttltlI'!1C6(Ot +ffirr iiff ~ t 1 

SelflnstructiorudMaterial . 
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~a:rur ~~.~ <r-f if ;gfUifli1~ ,~ ctt 'ffi1RT ~ ctt \"ifRit ~I ~~~ l=f<\ ~ 
~ Cfil 'R~~m ~ fcn<:rr,~ ~ q2if ~~:-~ Cfil ~~,15fRT 

NOTES 


Self-Instructional MaterUzl ' 

~I cRq~i!I(( ~ 'tBl m ,'q;l' ~ 'tBl, ~~~ if fcft:itlJ W-mr' ctt ;JJ11Cf1ltl >IGR 

7tt '\3I'FiT ~I ~ <r-f ~ if f1J;jfdf@d fcrcRuT >IGR fcn<:rr I5fRT ~ : 

• al:p?if;gd ~ ctt mr ' 

• ~if~~~1rGJcttmr 
• 3lfuftcffi '5Iftr:IT ~~ a:ti~lfBd lTGJ ctt mr 

• T-f lTGJ CfiT a:tjfflAd ~ :\ill -::r m~ ~, ~ ~/~ -::r m,~ ~ 
• f«cr,(11f~ ~~~ lTGJ CfiT a:tj/i1.f1d ~ , 

'. . ~ a:tj/iIAd ~ . 

• ~tfcr'I:iFT ~ R<m: ~ ~. :urn, 
• ~ ~ mMA41f-l'td ~ 

• ~~:urn 
• ~,'lIfc\ cnW 611 
~~ SlfMG:1 q;l ~. if w-a-~~ 'tBl ~3l~~ <:fT ~-q;r.~ :"11$%'(°1 

if ~ Wt14hl1 Cfi\ ~ tl m it ~ if ~ WR'IT CfiTlf ~'qpJ 4.3 (iii) if 
fCl~f-qd ~ CfiT aU~ N ~~ I a:tjl"llfG:d ~! ctt ~ if ;gQI4'If-l'td ~ tl 

(vi) 'fi~<fiFd m ~ . 
- . 

~ -:q<:A q;l a:ffi\1:r ~~ ~~ ~CfIR141~ <:fT ~'~ ~ mf~ ~ ~. 
R<m: ~qi!l\ttl 'I;i'fCl1'tlru (sanction) 1lTtij ctt ~ t, ~~~~~~~ 
~~~ <:fT ~~ criY ctt 3ffilT ~~ am ctt \"ifRit ~I ~~m~-m~ , 
a:tICj~4Cf1 fcft:itlJ Slrd~G:1 'lft fr:!R fcn<:rr ~t,~~ alj/iIAd :urn, ~:~~ R<m:' 
~~ -um, ~~. fClA4lf-l'td "@n q2if ~,~~ ctt ~~ -mtl ~ 
~ 1R ;g'~l'tlru -qr:ij ctt \"ifRit tl 'lIfc\ ~ if cnW 'lft ~ fcn<:rr. ~ t m~,~ 
~~ if 'lft ~ ctt \3I'FiT ~ '1 . . 

5.~~ 
"Qffl'~ ~ qil' a:ffi\1:r ~~~ WRmJ:. 9;fdCfl1(1 q' ~~ qi- R<m:~' r.nl ~ tl 

am: ~ fcr'qpJ ~ CfiTlf ~~~'~~~an ~ "5Ifu w:rttffi m tl 
5,1 ~e.j\jj"1 

aFt:r ~~'q;lfcrf~~,'~~ctt~.~~~'W:Ff~~, 
~m: Zil'{f&tldfan CfiT ~ (f2if ~'r.nl Wff, >IGR ~~~ TI:if'lFf ~ cfi' ~ 
~ CfiT ~I ~ ~an q;l ~ fcR:<tR ~ ~ -rp:f[ t : 

lCf-wmr~~ 

1. ~~~~ q<ff-q<ff art~ ctt \"ifRit ~ ? 

•••••••••• - ••••••••••••••••••~....... - ••••••••••••••••••••••••••••••••••••••, ••••• ,~............................................~...................<....... 


.,••••~•• ,--.~,..-.'t,~.,'"'•.•,•••• ! ........~•••••••••••••~•.•••••••••.•••••~.~........_••_••.~'''' ........ ~....... .,.....-......! .....,.......~ ....-.!,.••• , ....1'..,.,.,.~.•••••,..••• ~••.•........., 
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(aT) am- qft ~ 


~7:ff3R~em~~qft-qf.q~~f : 

" 	 , 

~,~,. Wuan qft fl'::;flIdl ~ f.fm ~ I 

~~ .qr 9j'RiCfiI,Plll ct -qm ~ CfiT liTrIT ct ~3l~~ ct fu:Q: ~ 
'=FI' Tftf iffiT, ~~~~~ t fen 9j'RiCfiR"Ili ~, 31i$J ct ft;ti T'i fcU~ q;r 

~~.~~~,~ 3lR ~em~: )Il~ c:n ~I ' 

(i) aq6H)'~ cFi ~~ , 
~~ 1'\R 9>t"dcfiR"I'4 ~~ ct 31f~ ct q!$~l{uiw-a-1iFr 7fQ; t ,lam 9j(kT:hK"Ili 

~~~ em ~~~ffi~ ~,tl ~:~~ 1'\R ct fu"Q: ~Y:T 
~ T.R'R tl ~~~~~~Y:TfA <iffiRt ~~~ CfiR1lT ~,~ 

'qft m, dCfi414)l S1Hit1qICfi{Ol,'~ ~ ~-~~ Q:(lIijf.olii.fi flqf.lfl~ ~ m
~~I ~~~~~ ~"'ff ~~-~ qft~ q;r.qr,~ ~ 

~I 

)fl<l: ~~ oqfq('lJld mrnT em ~ 7:ff ~ ct ~,tf ~L~~ tg ~~ 
~~~~~~I a<{liI{OIl~ cl am:IiI' cg, ~~ fen ~~ (tlIt cl ~ 
m7:ff ';f m) em ~ qwfi WIT ~~~~~ ct ~~ USAT WITI 9j'RiCflI~q 
qij~ f.:t"1f<1f€HI ~~~~~~ I ' , ' 

(i) 	 ~~ qft Wu qft ~ ct ~~ 3iSlfflFlcifldl 

(ii) 	 "a~ ~ ct ~ ~ w-~ q;fu;::r mar t ~~~~ :wqI41~'i ~ 
~~!I-

(iii) 	~ q;r ~ 

(iv) fcRfI7;r fcr;:m:, ~w-~ qft ~~ I 


3ltf: 9%fi$IE14T~!ij ~~ "$T am'l1 'if ft ~ 7.jft ~~~~'~~ em 

~~ q;r ~ t ,"'4fc\ ~~ ct ~~,1l flqI41~'i, ~, ~, 


~~ ct ~Y:T ~ ~~ tt ~~ ~ f.Iufq' ~ q;r ~~ crtI am: 

~~~~ t fen ~ a@fiK"IQ qij ~'~~m~,~ct~ if' 

~ <ilfu ~ CfWft ~ I 


oqfq('liid mrnT ct ~ a:Aq; -Q:m «:ilf.::sQj ~";jj) ~ 3i'i(i'liTItfid l4CfiI:(I;ffq;r R:~ 


fcRRur 'Cfi'«ft ~ I <f .qr'~ qft R if 3lffi' ~I a:Rf: 3l16l~'4Cfi t fen 9;«ICfiI~QI~~ ~"5ICfiI{ 


ct gCfiI~i'11' <t 3i6l{'ilCfl'"l ~~ ct)lfu ~ mfCfi'"<t1 9;«ICfiI~'4 Cfi1 ~ 'ijRr.ti'.Jd ~ 


ct fu"Q: fen ~~ WfiR qft'~ ~ qij ~~ t, «:ilf.::s41 ~'~ ~Y:T 

qwrr ,~ fen ~ arq;:ft ~~ if ~~ q;r ''iJlJ ft.;reJ <ff I ' 


~ 9;«ICflI~'4 R~ ~ ct ~ if ~m;~~ mCfiTU ~ ll<-mCfiTU' ~~ 
S1CfilP?ld 5lCflI~I;;fl qft ~R:~)fl'tffl ~ ~l ~ fetIt6lfeti'{:ql~4 <i "Q3 ct !itCfiI!(Af q;r 

~,~ ~ I 1956 ct CfiT4l:(I~I'!' ~ 7:ff f<\ f;sf<161{l 3ifqi ~~~ -q,rn- (flI4~MCfl 
9;«ICfiI~'4) ~ (Copyright Act or The Delivery of Books, and Newspapers (Public 

Libraries) Act, 1956 ~ '"!W!I"'eTAl ~ ~~~ 7:ff ~~ ct 3'RiCfilt14 'qJ{Q if 
S1Cfllfiml ~ gCfiI~I;fY qft ~R:~ 1W:(f qrnf~ I. 

~~~,~. 
ctful(~~ 

NOTES 
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(ii) PciMitq ~ amHl801 

~qft~ap.JfcrtiT~~~~~CfiT·~fcii7.u.~~tl·R:~· 
" <:f& q;m ~~~ fen ~Cfilct4'i ~~~~(4"~ f'\-,::H1~f-tICfi, ~m ~ "l{f ~ 

NOTES ~~ 51CfiI}(I1) m-rr'~~~ fcii7.u ~~I 1948'"H (United States Book 

Exbcange) qft~qft~1 et~~ 9;'H1CfiI&!lJ'j~'ft;rQ;, ~ am- f\cf(lqf~Cfi ~ 

~~~~ \1f1iT ~ t f<n~ II ~~~~~"5Ii\Rqft ~ '1t 
'ft;rQ; ~ (pool) ~ ~ -q ~ qmff ~1~n~fcf:tl11. 9;'RICfiR14 W:;r' (Medical Lib~ary . 
Association), fcm:r 9;'RICfildlJl q;l ~~ (American Association ofLaw Libraries); 

~ ijf~~:tIIHCfi 9;'RICfiR'14' W:;r (American Theological Librar;. Association) "ij~ 
~ CfiT 3;'RICfildat ~ (Unesco's Library Division) ~.qft ~~ "W\R ~~ 
~ cfi'ap.J aa;I~",ol t I ~: ~~ -q;ft' dl$~:tl\ij (Unesc~ Bulletin for 

Libraries) ~ Cffl" ~. if ~) if ~~~~~~.~ qi- 31f~ 'R ~ 

3;'RICfiR141 ~~~. q;) *tTf!'S!i\?;Tqmff ~ I 


(iii)~~~ 


~ 9;'RICfild4 ~~ CfiT f.!+IfoT ~~~~~~. fc!'H'llJl ~ a:wm: ,lR mm . 

~~.~~~~~ CfiT q;pf ~CfildlJ)' cift 3fHcU4dl (lfJ 1'fllT ~I.~ 
.~ 'l:ft ~Cfild4 ~'mfi:rnfc:fflF.f~~~~~.Cfilm·~~I. 
am: i:r5 ~'CI~4Cfi ~ fcn ~~~~~~ CfiT 9;'RICfiR"l4 qft !II1~TiICfidl ~~ 
~~ -:q;q;; ~'~I ~ct 9;'RICfild4 ~~:qrq ~ ~~ -:q;q;; ~ 

. ~maT q;) . ~~ q;pf q;) ~ ~ fcii7.u ~ ~ ~I ~'llRT i'iffiIl i fcn 
~Cfild41~ ~ $<lCfild4 ~ 'ft;rQ; 'dWf.~ ~ -:q;q;; ~ 'ft;rQ; ~ICI:j4Cfi \SIl1Cfi!'U v:i . 
'({~ WdT t I 

9O'RICfildlJI' if ~ ~ atf~ qft ar-lCfi' fc!f~ CfiT ~~ '\iffiIT il et 
H"1fu1f€ld W : 
(1) ~~mff, 

(2) ~~~, 
(3) !>ICfiI~ICfl)' q;) ~ amr, 
(4) ~ ~I'ifudf 'fc!N, 
(5) 9;'RI<:fildll. mar ~ (DLP : Dealer Library Plan), 

(6) ~~, 

(7) 3f:p:tIa:1 ~ 'ft;rQ; ~ 1mT 

(8) ~~I 

(1) r..f~«1 q~ 


~~ (Fender System) if ~~ qft ~~ q;) a:ACfi" ~ mar3lT 

~'tJm"~~~~ ~'~ifcncf~~CfiT~~~'Cfli: l~ 

~~ 'ft;rQ; ~~~ VGR q;-vf ~~~ q;) ~~~ tl ~ q;pf 


3lll~ ~ t-t ·CfRifT ~~ Cfi14ct~1 .Cffiffl11JIf ~ .tf['aJ :it tflct'ECl'€"4 9!dCfi1d4 


~~if'UmCfiT~~ifa:m+f~~t~qROn'lm,€"q~-~~ 


"l{f ~ ~ -urn ~ m;mdT tl ~~ 'll6 'l:ft ~ Tf4T t fen ~~ 

~-~~~~ if ~~ ctt W:mrif~~~~.~ 
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I 

(2)~~Ra ~ ~ 	 ~lJ!-i'~,~ 

,<t ~ arfmwrr ~ ~.~~ (Quotation method) '#-~~3lT if ~'1l ~.~ ~ fcil ~ 
fcrf~ crif Cfi" ~ Cfi" ~~~"D:iWJ, ~~~~ 1R Oi!lIQIRCIl. ~b.. ...... '.. -6,.' --t 	 .J;".(~ilo e-

; . ~~ m,o?1T ~ \Ifu ctr (C'qid(OI -um Cfi" ~~~~~, ~ fcRft<:r. qq I NOTES 
- Cfi"'~ Cfi" wil W Cfil"4 ctr 9)1(I~F~ ctr ~ il ~ "5I'l"t(T ~.~ ~ gi?l11,JOiCil '(C\11' 

ll"'8I<ofl,*(~ fcI;7:rr ~ i o?1T ~~~W~ Cfi" ~~ '<t ~ ~~ 
tl '8IJOiI~d:~~~~~ Oi!llqIRCIll'lfulSdl1l·qir~~~il ~~ 
~.~~ Cfi" m~-w~, ~ 91~Ii?ldIJ WRR ~~ ~ !>I~IRlf1C1l ~ o?1T ~ 
.~arl CfiT a;n:rnr ~'qq 1R ~mmr) "CIlT 'lft '1i2iR 1l usn ~ i I 

. 7:(6 fcrf'1l ~~~, ~~~ .Cfi" "WR 'CIll ~~~ 'CIll ~ 

. ~~m i, ~ f~ i cp:r)fcn ~-~ 1l ~-m "tR m ~qRctcf11· Cfi" CfiRUT' 

~' ~~ aTI~ ~ 1tf t rna:rr ~" fq~qfq<t:j"lIi?ll4 ~ awWT, 9)«CflIWif, 

~ 9)'k1C1lIi?ll4 ~ ~ l'Iqil~lih)· 'lfi ~~ 'lfi ~ ~ ¥.~'ffql~ ~ (Good 

Offices Committee) ~ CfiT <W 2:fi1 ~ fcif'1l 'CIll ~ 7:(6 i fcfi ¥ ~~~ 
(C'QidRd ~~~~~,~ 'lft ~-~.~~ 'CIll ~~ '5ff ~ 

it ~OCfj"Oi!lfcffi~l: 9)'ktCllIW'I' 'CIll,~'1l t "ttm ~~"CIlT ~.~ i cp:r)fcn 7:(6 

fcfe;{ Wo i ~ aict8f<fi ctr aw.mr 'CIll.~ 1tf ~I , 

(3) !IIt6I~lq;r CfiT~ ~ 


~~~arl ctr 3iCll40l4dl Cfi" ~ am '9)'ktCllIi?ll4 lI!ctil~ICflI·"CIlT <:IT ~~ 

"5ffuf.rr~/&MIR~:!'i"CllT ~~ CfiBT &uq~IR" ~ ~, ~ CICfI &lfcR1~l: 9;RCfi1(?14Y'CIll 


~'1l t, ~ Cfil"4ll~-m ~ CIlICll4ql~1 ~ mm i ~~~~ Cfiffi, ~ 

51C1lI~ICIl "CIlT ~ Cfiffi, ~ "5I'l"t(T ';f m "tR 51C1lI~ICIl _~ ~. Cfiffi ~I~~~ 


~~ 'tlm ~ '(C\11 if aW'l1 m~ i ~~m~arl 'CIll, ~~m qt, ~ 

Cfiffi ~ it ~~ 1l awmr ~.'W1T~~ f.r:p:ff ~ ~'i-.lCr ~aTI 'CIll 


~ Cfiffi ~~ il ~arl ~~,~~arl ctr'~ 1l5lCllI~ICfl'jCfiT ~a.1 


~~.awfu~~i t 


(4)~3tI'lfdt6al f?UiT 

, 

9)'ktCllIW~I· 1l ~ 'W1T a:p:r 3l~ ~ ctr ~ Cfi" fu'Q: ~ a:!1'{RfCllctfa:ff ctr 

~ ctr ~ it ~~~ <:f1~Ii?ldl Cfi" ~-~~~~"tR Fr~ in«rr 

il ~~ 3i1'{RfClldfiY "CIlT ~ <:IT ~ qtf Cfi" ~, awWr ctr Frmfur will ~ '\Warl Cfi" . 


~,~qq~~ il ~~~'1l Cfi" ~~cWl91~I(1dl fictltlJ5Ii\ 1tf~ 


~ i ~~,~~~, fcfim ~ 3il<{Whdfarl"CllT ~qq~~ i t 


.~~~~~ 

2. wmCfi"~~~ll~-~'~'m-~? .', 

............................................................................................................................................................... 

. 

~......................................... .........................................:....~..............................~......~...........~:~~....................... . 

••••••.,......- •••••••••••••- ••••••~"'•••• ~............-..................! •••••~••••; .......................................................~•••• ! ••••~••••••~ •••~. ... , ' 


...................:......._.............._....................,............."'......~..........-..-...............::. ........;........:...."'......;.......:._..... ~ . ~. 
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(5) 'l~C6IH4 ~~dl ~ (~ ~ 1ft) 


NOTES 


, ~~1l ~«ICfii{i1at afu: l'ICfilttlCbI'?JJ MCfilttlCfi)'ct ~ ct <ift;:r ~~~ l ~, 
31'¥JR !l'fflfltiCfi ~~ 1ft ~~ 1R ~ Wililf}{ld qft ~ t ttthllRl~n§f <l ~ 
9;«ICfiR1at 1l ~,¥fa ?JJ 3i~,¥RI ct -fum: ~ ~~ ~ I ' . 

&rA ~~ ;smr ~,~ 1%: "it 1((?f 1ft (DLP: Dealer Library Plan) ct· atcrfa' $klCfiWlat 

~~~aff:itl: arqan ~ tfii ~~ Cfit ~~ I ~~ '®'1 ~~ fct 
lIICfiIf}{/d ~~.1ft "'if<Fr afu: at$r qi- -fum: $klCfiK1at q;l Wt(f m'if1'ffi t I ~~ 
~~~m~~ 1% 9)«ICfiR'Iat q;l ~~3llcW~CfidlaTI qi-' ~~~ 
:~m~ I ~~"CfiT~ 51CfiI'<ICb)'~~,~~qi- ~~q;l~ 

, 1l ~~~ fc!:i<:rr \5IJ llCfi"ID ~ 'I 

(6)~~ 

~ ~, m i«lCfi~I<i11 em ~, <SIf1>@:514 ~,~ 1l 51CfiIf}{ld ~ ll,Ci " 
~-~~~~ t ~~ MCfiIf}{ld ~mm ~M~ 'Cf".if <if ~ <t 
~~ $ICfiIf}{1d ~ i I ~9>«1~I(1at ~~ ~t~~ :mro ~ ~~ 
~ 1ft ~ l'ICfiIf}{lij -m ~~ 1ft ~~~'~~ 9)%/€1at #. $ \lfRfr ~I ~' 
~ II (1) ~ em fCliilfttlill1R 1\iR ~ qiT, ll,Ci (2) SlCfiI!{ICfiY~ ~aff 11 
~'~ em 3llClltatCfidl ~~ I 

(7) ::Jl':ltU~~, "* ~~ 
3fiFr ~I~I{ "* ~'"*'~~T~f 'q, !rq;;r~iChl ~ "!f~f&<1rd'I31T "* :~ifif:=j Tfof ••'* rev:' 
3"ljflla:'1I~ ~ ~"CfiT ~~I ~ 3ltt, !i«Cfi1<i141'aTa:T Cf~/?JJ ~~ qft ~ 
1R ~,~ Cf~ ~:ct -fum: ~~~ I ~'ct~m~"CfiT~ Cli0;fl4t11 

qi-~~~~~~~ ct~ T.jfi 9)'RI,*Y ~~~g;~I(?Jl1i'(Cfr~1 
, 	~~ \5IJ(ff ~I W m em lU'fi ~~~ 1% ~«ICfiI(gF4 ~~ "CfiT a:!ClMlCfi"l 

~ 11 ~~ \5IJ ~~I ~ 1l fCjC(l\~I'1;~ em ~~ em ~~"CfiT 
~,~ em ~~~I ~~1l'~~ 3ll'lHiPICfi.~ ct "'if<Fr 1l"Cfilft amIT 
~I ~~ lU'fi ~~ t 1% ~~ ';f ~ 'Gf!ffi ~ 3ij'lla:'1 ct -fum: ~ i 	I' . ' , 

(8) 1JCRf ~ 
:,!«ICfiIW'Il'1llU'fi <lIR ~ qft 'lffil'f ~,:6!llqIRCfi ~ ~~ 'tR 10%) ~~ 
~ qiT ¥\qjtF(ol ~ ~~ ~q;iNI 'Cfi1tfr ~ a:jjltlf~d) "CfiT f.:r~ ~ ~ qi-~ 
~ qiT ~'fcfim '4t ~~~ WRf ~~ qiT \5IJ ~~l ~ 1l ~ 
~~~~~m-m ~I ~ ct Wrrn ~ <if ~ q;QT '4t ~m~ 
~~ 1l :,!~CfiI<i1;q)' ~~ '\il'A Cffl.1T ~.~~~~ "CfiT ~ dG:It$(OI ~ I 

(iv) ~q:ft~~~al 

~aff Cfft fI~~1I ~~~ q)f 'Qf.fl aR ~~ tl Y;'Rii!f)f(?J~,.atfi:ffJf! ~ 
SlCfiIf}{ld ~~~~ 'T{.Ci ~aff 1l m 31lFfT "1Tl1 ~ ct ~.1l ~~ 

f I '5/FJ: :a~dl -urn "CfiT ~~ l'ICfiI~I;:fl' q;l R:~ <if ~~ 1R Wt(f ~ "CfiT 

a:tf~ ~ &Ru ~ I 
Sel/-InmuciionaJ M:aerial 
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'(v)~,~ ~~~~' 
<tfffiJ: ~~ f.f~ (Deposit) ~ if ~~ f.ffi ~'RtCfllcl41' CfiT~, ~ Q~'a:jdHIt:S:ll1 


~'~~ !'IChIP?m !'IChI~Hl' qft f.f:~ iffiTlIj JI1't{f ~ CfiT ~~M \3ffiIT 


it ~ fCl~ClfCl\llIWft'1 9)W4'llcl4 ~ ~:r'31Cf)14 ~ 9)W4'llclll ~ 1J\~ ~ ~~m NOTES 

~~ I ~~~~~ 11Pl ~CflIW~ ~ 1956 -q} ChNI'!]~l ~ <:rr <\ fSFt1C1;(1 


aTfq) ~~ ,"\J1qqqfi ~cll$~;(1'31) ~ -q} ~~~mCfY:TRT -q} ~ 'qf{ff 


.q lOICflIf}{ld lOICflI~HT qft f.J:~ iffiTlIj JI1't{f ~,~.~~ I ~ uifi ~aTIif, ~ , ' 

'"SI1"t(f ~~ ~Cfllcl41 CfiT. ltChI~I'1Y Q~~~~~'~ 3lffi ~~ 


'~~I 


(li{) ,~ Cfit v2 
311'i!J<tidf CfiT ~~~ ~'RtCfllclll .-q} aw.:rf~ ~'q CfiT ~ if ~ fcn7:rr \3ffiIT il 

~ 'qft ~ ~ ~ (fA ~ Ws; ~, 3l~ 
'. 04141Wh ~i. ~ qft '{il\qid'lUI <\'l, Q2lT • ~ qft ap:rmft 

~ fctitatiiul ~ vcti'R i : 
6£4IQI[(ish ite 

/ , 

~~ if 041':iIRCh ~~~ 'ff1ijUT il,~~ ltCflI~HI' qft ~ -q} ~~ 

~ it 'l1111I;;Qd: ~~~~~ 10% qft it ~ 'qfti('faTI -q} l'ICfiIl{Hl' ~~ 


qft <\'l3lf~ mm i ~~~ em ~~~~~~ qft \ifRIT tt ~ 

, . , ltCflIl{Hl ~ cnW ~~~ <\1 "31Rft t ~CflIt1~' CfiT ~ fcrsl;maTI ~ <\1 ~ CfR'ft ~ 

}lCflI~'6hl' ~ ~ fi:Jffi CfRiIT ~ CfiT am mm'il ~!1IRt4Wldl -q} <fiRUT ~ fcrsl;m 
~~ <\'l ~~~ fen CllfdfCliif) ~ 'Cf)'ffi 041C1~IRCfl ~ if ~~m\'lITtIT 

it ~~ :!1Ifd'!!lrldl CfiT m -q} ~ l1'R'Cfl' ~ f.fmfti ~ 311C1l{lICfl m\3ffiIT i I 

-;:fc: ~ lijftifG (Net Book Agreement) ~ if ~ m-.t ,<mm ~~ CfiT ~~ i I 

~~. ~1f£jO?; ~~ 1i.Cf' ~''it', 9>:(Odi3fiI<¥l~ ~, ~¥l~f<li ~ tfcf ~<f;' ~~, 
~ ~929 0'933 if ~ if 6'R1laa1tT ~ ®1~'31 il ~ 64'QIRCfl ~'i::f ~'RtCflicl4)' 
-q} ~~~ -q} f.;$ur ~~ # ~~ CfiT ~ it -wr11'T ~~ CfiT 

~'i::f 'qf{ff-q ~~i~~611~#-m,' 


lJjiU' Cfit '(a\Qid~OI ~. 


~~ qft ~ # '!j£\qid'lUj <\'l ~ CfiT Cfm:UT ,m ~ tl .~ 3lJ1T ~~ fen 

~~if'~ ~ -aRt ~ it ~'l1I11f4Ch ~ri~ if ~ -q} ~ 
CfiT f.tf.tcm ~ # ~ -,m qft \lfT ~ I ~ fcrsl;maTI ~ lOIRt414fi)qt l'IJi'dlfCld qft 

"31Rft ~I 'Cfll1 ~~ qft ll~aTI CfiT m -q} ~ 'T'£: 'll'FfCh" ~ qft 3lICl~4Cflal mm 

tl 'qf{ff ~ ~:!6 311fq:;:El'31 ~~~ qft ~aTI CfiT ~~~ -q} ~ 
CfiT '"SI1"t(f fcn7:rr \lfT ~ it :!6 31'ff4l:9\i1 ~ l'ICflIl{lth! lJ!i ~~aTI -q} ~, 
64iCl'9lfllCfl ~fdChlcl4 W:if, ~ fCll{ClfCli(lll(:;J41 Q~ ~ 9>'R1Cfl1clll)" ~~~ 
FCl~ClfCl\4Iclll ~ aw:Wr -q} ~ (a:rsJ ~) Q~ 'JfACf ltmq;:r :fcfet;m ~ -q} 

'TIfl:Rf '5ffcTRf~ (alilf 'ltt) CfiT ~ ~f"49iif) ~ il .~~~aU-q}~ -q} ~ 
~~ qft '!j£\4id{UI ~Q~ ~'RtCflH?14i CfiT 11Pl ~ qft WCfiT f.:r~ ~ ci ~~ 
'CfliIit~ ~f.J4flrn~~~~~~qft~~ I ~~'4T~~ 
CfR'ft ~ CfiT ~,~~~~ -q} mtl-mer ~ -q} l'ICflIP?ld ~~ 10 
~,qft~~ qft ~ qft ~ it 'qf{ff-q} 9)'RtCflIt1'!!l' #:!6 31f11:ti:9'31 ~ qft ~ ,'" ~.Stiff-Instructional Material 

. 145~a:ffCfiT amro:~#~~~mmi I. 



NOTES 


Self-Instructional MaterUd 

~ett3Rm 
: ~ <fiT ~ lRIlct fclcrJ if .9ft1ChI'(1~)· em ~R~\qd ~ ~~ fcfi ~ cfl;:wr 

~~ctt~~'tlttMif~~OO~1R~ct.~~~~ 
, U ~ ~ qy~ m I 9ft1ChI€lll o~ ~ ct ~~~ ~'tT ctt lRIl <:fiT R~ 
:,~·~~ct~~~3Wfiffl:R1.~t I 

~ cfi w.tiR, 

~~ $IP;P41V:~ ~ if ~~m~ I <t a:Rq; ~ ,qft m t ~:, 
.' ~~,.' I(CfjtJJd~,.'~@O~. ~-'WffiR~'~fI 

~.~ ct ~~~~ <:fiT amr,~ \lfffiT t ~ ap;r ct ~ 3T(1Tf 

~~mm tl Cfi'lft-Cfi'lft ~ ~f-iWi/d ~ct~ fcfi ~ fcMtf fclcrJ a:hr if W'f'l~ld 
m ~ if ~ 9>«'fChI<tlq 1)' ~ '4t ~~~~W 'i ~,~~ (standillg 

'order) ~ fcfiqy \lfffiT tl ~~~ lIIChI~ICh <fiT 9>'R"'tll'fI(11 "lIT tSI§}Sl':sllf ~ <:fiT 

aWf~ w.:'~ ~"lIT ~ if $ICfiI~ld ,~cmffi ~"lIT~~~ IICfiIWld ~ 
"lIT ~~~ ctt ~~ ct ~~ amr a:t1Cf.(<'4Cfi mm tl ~~.~ 
'iff ~~~~-:~~~ ctt 3ilq~lICfidl mm tlmcnm $ICfiflwll ~~ 

I ' 

~~~~Cfit~ctamr~~ctafu<fu~~1 . 

5,2 ~ IIIRti(;41 

~ 5.1 if ~ 'ij'GR' CfiT 31Rfi:r ~~ 'dCf) Cfit Cfi14~ftI ~~~~ CfiT ~ 
~ cti'R tg; am fcrqm CfiT ~ qft ~ Cfit "Cfi/f Cfit tl ~~ <:fiT ~ cnB 
ct~, q:<rr ~~ \5ffiit t, ,~ "Cfi/f ~~ if ~ I ~~ <fiT ciR 
~~: 

• ~~Cfi1<f,. ~ $R."CfiT CfiFf q~. ~~,~ <:fiT Cfi1<f f 

(i) ~ "li 'C6Pf 

~.~ CfiFf ,~,~ fcIT'lFf Cfi1<f ~ : 


• ~aiT"lIT ~ <ro CfiT ~ CfWIT,. ~m q-d' q;t 4i"!I{UntSl\'tT·~, 
• a:tIWdChdhff <:fiT R~ "lIT' ~~aiT 'cfft'~; ~ • ~'tT .CfiT ~ 
~n 

~ 5 if'f't'tJ~1R6lJ~lft~~~~l 

,(ii) ~~ Ctif 'C6Pf 
'~ t.l ct ~ if f'1k1f<?1Md CfiFf 4i"!fhtf<?1d m-a- ~ : 
• ,fiWIR CfWIT,·. OOaroT T(ei R&:fllfH, • 'ioU, (?I11[q <:fiT ~, • ,~ 'tSI"1FIT; 

.R~a~~~1 

fiwIR cnB"CfiT ~t~~ qft ~~~~~I~~~ <:fiT 

affil+J ~ ~' OOaroT fcfiqy \lfffiT tl ~ <U ~ j : ~: Oi'1Ii5j~lfCh f<tq(l~f-d.~)' CfiT 

~O~ \lffi, fcIT'fFt fcIT'tTlfl ~ ~~~~~ v::i fcIT'lFf ~ ct ~ 
CfiT ~ 3K¥f CfWfrI i'.flA ~"lIT~~ qft Mklf<?1f&d ~~~~~~ 
qftmqft~~t~· - ' 

• ~~, "lffcl: ~ t, • ~ amr, "lffcl: q;lt t • 'WIT~,"lffcl: ~ i, 
• ~~,. ~~~. 51~-iil4'j~ I 146 
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~~qft~6'1'~~~~ifm1\lfCfi{qft~t,~~,~ 
':elGift1dr, ~·~FraJq ~ ap:r ~~. ~M~~ tl ~.~ if 6'1 

~ qft '4t ~ qft ~ t ~~~ (standing orders) v:cf ~~ 
(blanket orders) qft 3ilq/?4Cfiijl 6Mt tl dt<l¥'i;IIt(~ if~ 3ilq/?<4Cfi PHICfi{Oj ct ~~ 
.·~1:fi'B~·~~~~.~~'\lfR'fft I.·~~~~·qft~~ 
~ :eltlIlfqa i%<:rr ';3ffffi t a:ih: ~ 3Tfiik:;r. ~ if -um ~ qft '\lflift tl R ~lql"4ij: "riA. 
~ if ~.~~ qft ~WI ~~ qft ~ >rfu 3W{dCfiijf ~~~ fuu: 
~~~ (printedorderform) 'tnT om M ~~ tl~«ICfi1t1<4I~!l;T ~ 
"mla:lfur ~~~~.~ tl ~ qft ~ >rRr ~ 1pf m (ffOOmr ~ 
"CfiT ~~ ~~~ tl "4W ~~ ct ~ if ~ <t-l C!Wf &If<R'Pla '1:JTOCfi" ~ 

/.qr ~ "\lfFft ~ 1 ~~ qft moo >rRr ~ 3ll'mlT if.~."Cfi"{ ~~ tl ~ 
-~~ ~'1ffl ~~ RCfiI<:.1Cfi< ~ aWrn "CfiT fc:.rcRuT ~~~ t (l2lT ~ 

. 1~~lct.~~~ii~"Cfi"{~~tl~~~"~'* fuu: awrrr tl ~~ \ifTm t 1 

(iii) ~ vrtn ~ CIiT ~ 
/ 

~~~ ct CfiTlf if R'"1fclfo/§iij CfiTlf· ~fatR?id ~: , 

• ~~~mT,. fl:wrr;; CfWIT, ~ CfWIT, • ~ RCfiIWil ~~.~ CfWIT. 

N ~ 4rut~OI CfiTlf qt fuu: ~ I 

~ qft ~ 'llT crT oqfCfdJld .~ ~ 'lIT ~~~ 6Mt tl ~~ ft:erRf if ~ 
~ fijffi.~ ~ '4t ~~I~~~~~ qft ~~~ 
(clearing agents) ,ct ~~ qft .'\lIT ~ tl ~ tt WtiRt;q)' if.~ ct lI"M fijffi 'lIT 

~$l~~t~~, ~~~ctiT~~~·~~t·, d~~:qR( ~ 
~~~ v:cf ~"CfiT fl:wrr;; i%<:rr ~ tl ~ ~"lft;~~~ ct ~~. 
if (ff ~ if ~~ if ~ fcR:irIfu ~ \l'ffift t crT ~~ 3i1'!fdCfidT ~ <fr \l'ffift 
t afu: ~ cftq;- CfiW.lT \iffifT ·tl ~~: ~.~ 'if t ~. -\lff.q ~~$:Wfi ~. 
~~I~ if ~.qft ~~aTI, ~~, ~"CfiT ~m·~ qft 

~ onff qft "\lfFfT ~I ~ 1ifR ~ $lfSfl<4lj~R. fl:wrr;;, -\lff.q (l2lT 4Rw1T"ff ~'ct 
~~~~'Q"{~v:cfmFf~~~~'CfilI~_~'~if' 

_ ~ RCfiI<:.1Cfi{ ~~ qft fm~ v:cf fijffi ~ aWncr qft .~ tl 3iO: if ~~~ 
v:cf ~qtm~ QR:!l601'fcf'q]Tf if $sr ~ '\lfffif t I 

5.3 ~ ~(I~qOI 


3ffi: ~~ feNrTr qt ~~~ HIO"IR?iftga CfiRCfiT ct'~ if f441Rl1d fclicu '51ffif t:· 

(qi) ~ 3i1'lfaCfidJ, ~) 3im~ ~ ~'ct ~.~. ~ f1fqi\I~, 

0) ~~, (Ef) ~~~~~«ICfiIW", qft ~,(S) ~~I 
~~~ ~ CfiTlf if '8r14R?id ~ ~IO"IR?if~a ~ : " . 

~~~dl 
) . ' ~ , ' I 

• ~ qft mif ct ~~. ~~ mn "CfiT '81{oftCfi{UI.~_~~qft. 
~I I 

~ a1~SlHOI ~[ilIEt ~~tM' cF; ~. qRli'iiUl ~. \i1l(l1lU 

• f.lfcr::J"CfiT ~ 'lIT ~. ~ 'CfiT ~RuftCfi<Of I 

·~~~·wmr 
.qt~~~ 

NOTES, 

'~Selflnstru.cti()no1 Material . 
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I , 

NOTES 


. ! 

Self-Instructional Material 

('41"11'4 .~ 

.•.~ W-Tf ~ qn <:tWf ~ • ~ CIiPf • ~~~ qn ~.• m-ran ~ . 
~qnCliPf. ~CIiPf. ~ct~ctCliPf. ~ ~WtffCfiBqn ~ 
• ~~ ct 'RtR:it qn CIiPf • ~ qft f.fTRrit qn CliPfI 

~~crn;ft.~ 

~~ 'B' ~ Cfi'T<f ~~~~~ ct Cf1F.if ct ~ W-Tf ~~ 
~~~,CIiPf,ct~mart t . 

.~~ 
• ~ ct ~~ 'ij1!.lT. ~~ i%Q: TJ'Q; ~ q;J Wta ~ I 

~ CIiPf v:ci ~~'~. qft fcrnr if 3i:!~{On4 ~ Cf1F.if ct "ff.si~ if ~~'. 
"irFrr1'.R qft wm ~Q;'it)f1:tM~~11 'if qft ~ it ~~ fcrqyrr qft.~ Cfft ~~ 
~ <tT ~ 3fT1I1T ct ~ 'l:ft ~ '{#f~ 'ij1!.lT C4I€l1ieqCh ~~~ qft.v:cJl,muft ~ 
~i 1 ' 

5.4~ ~ ('4q~l~ 

3l~ CfiPf ~ CIiPf ~ il ~ arq;ft *1IHi!:jI~ *1 ~~~~~ ct 9ffiCfilct41 

ct ~mtfp"f '* ~~ '1RG ct ~~*I ~ 3i'j;~ if ~~aTI"tR~ 
~ "l'4T i ~ 3lJ11 ~~m ct ~.~ w ~*I ?t *14if411{ * : ' 
'tIPr, ~,'~ m ~<ttt~I(fj·eti Nt«; ~~ iStf\1jlt1 «CfRI 'aftl:=:t ~;' 
~~ ~aTI ct m~ ~ if, Chrd11~4i; ~ SlChlltl"if ~ ~~ 

. (l4if4II{; ~ SlChI'VI1)' ct ~ if ~., ~4if4II{; ~ ~~ qffi ~'; mrr 
~ f1!!f ~'4' ~ qft' @t~i{ I . . 

(4(ctINCh 'ChRCn 

~.~ em *1''<:fIf~d m ~ 'ffl;{ ~ cmq; liiTr, ~ "Q,Ct fcrij *I liiTr ~~ 
q);:ff if ~~m ~ i "tR1i fcrij ~~ mar il 7ffi:: liiTr q;J ~:~~ i 
~ g;&Ii6f;iHi f <#r ~. ~. 3if~ ~. em fl~m<ttl·~ '4t ~~. ~ ~~ 

~ 3lftrcfi ~ em ~mWI il ~~~ q;J 3lftrcfi !lI)c~ilrnd ~*mrr ' 
Qf{OIl4i'(4{\\\Q 9>~Chlct4 if ~ +iFf 3lftrcfi mil 

liiTr 'ct ~~~ qn ~~ ct ~ 9;~<:filct4 ct tcra if. ~~~ mrITl ~ 

~14iF4d! ~ ~ mar it ~ 'for4mr 9;~<:filctEl ~ if 3Rl·m~ ~ ct '<:fiR'OT 


~-~ cqffi~qft~il.~'~'{Tfumm 'l:fti, c@~~qft~~ 


if ~~ qft W{fu ct ,'<:fiR'OT Cfi1fr m- -m it 3l~~ ct ~ if ~~~ qft 

~~q;J afu: ~~ q){ ~ tl ~~ ct ~ qft. 3lThl:r -qftoffiJ "46 mat, 

i feli9;«tChlct4 a:rq;:fi 3ili4l?4Chdl qft wmf ~.qn~ CfiBif ~~~ i ~ fteTffi 

fcW<:f <t ~ircn'~~ 9>~Chlct4), qft '4T i I' 


~~:w~ \iIFFrr ~ 'f%J; ~ '{Tfu em ~~~~ fc1m 

, >rC6R fcI;";qr '3ff ~ il ~~ ct Q,(I4iitlij;<aR ~~ CffCI4 I ~ OlIfCffl41' 
~ ~4(rq ~ 'tit ·~C{ftFt at~~"l @ifm t . m ~I. ~ Hl't~ m:t :ri:r'{qf~ 
~-~, ~"Q,Ct ljm ct .~ q;J h91tfCfid CfiW il ~"46 yf4W'cld ~~ 
'f%J; '{Tfu qn -6!r:r ~ >rC6R ~~. f<:l:i 9)@fllct4 ~ qn ~"Q,Ct d\~l?4Q,(ifi f..p:jf1Jr ~ ~I 
~c~r~'Q: ~ ctrr4 if ~~3ll~tI~"l ~ SiIC!~lrct;al mat it ~ a'l1(;(;!1 ~~ 
~:!l?1I~1 -at "aiCl<?11ifi1' W-Tf ~~~~ q;J flRWild ~ if ~ m ,~ 
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~~~ iiH~dl 
~ Fn:nur 'qiT"'Q,"Cfi liij=tC1\tJT .~~~'~'<im'~if'~m~1 'l1R'O·if·~ . 
~~, ~, i3fll(1Cf1ldl ~~~ if ~~I rG "WfiR ~ -m-U ct 9)'RICflI(14 

m~~if~, ~~~ <ifl\iITU V:ci ~ fcmR?l m:rm tfCfI' W ct 3R 'tfTTIT 
it 9)'RICfllw'Il' ~ '$ ~~ t I . 

~l{<'i~~ 
<t~~~ 

NOTES 

~I;f\t:t ~atl'lfdChdf. 
~ 9)'RICfI((14 arq;fi aTI~ ~·ct fuv: ~~~aTI 'qrFr~ ~ tl ~. 
if fq~f't4d.~ ~~~ q} ~~~~atf qff ~.'tR"!Wi: 
9)'RICflIW~ qft ~ ct MCflI~1'11 ~ aTI~ ~ ~ mar tl ~ ~aTI "CfIT ~~ 
3iICflf./;liCfl ~ qft ::sllCfll"iCfldl qft 1{fu ~~~~ tl ~~~ if ~ 
~~~.~~mT~m 7$Cf)RUT ~ ~ ~qft~ mm1tCi 
],~lcj~IH'?ft rirr ~~ "CfIf.: lfflfl 4RulllifCj'@\4 ~m~ qft ~~.m-qnfi tl'~ cpf 

.~ '+IT~~~a~~~'~~i I'~~ ~·!OfCfiRMI'qft~~· 
qft arta:rr arq;f <:f6l ~-~,~_ em- 9)'RICflld41' if~ if ~U9Rf.~ I 9)'RICflIwif 

em- .qt. ~ MCflI¥I'11 qft ~.ct ~."ffi' ~ tfCfI' llffi'an m ct ~~ 'Cftf ~ 
m~~~~ct_if~·~"CfITmetWlT~t.1 . 

~ QChI~I" 
~ 9)'RICfiI(14 ~ MCflllll'1" 'R ~ aTI~ Fr~ ~ ~ I ~: ~ ~m~ I ~ 
~~ ct 11'R1 tfCfI' -q4ftij_ ~ mar tl,~~aTI '4T MCfilltli3fl1 <t ~ 
~ ~~~ aTI~~ if 3 ~ 6 ~ "CfIT ~ WRIT tl ~~ '+IT ~ 
~~~ <t sqlQIRCfi ~~ ~ ~ ~, 3iFmf ct fcff'lA ~, 
.;JIqi.jIRCfidlaTI~ a:R:r ~ 1R ~ 6Rft tl ~~ 1R ~ "4FIT ~'~ t ~ 
a:rrq 3iIWdCfidT ct ~ if ~lITCf~ ~ I ~~ a:rrq ~ em-~ if ~ 
~~~~ !IICflI¥111 <t ~ q} fuv: ~.~ I 
~ QChl~I" 


~ if MCfiIIl11)" qft arq;fi m qft ~«1i~littl ]'~: ~"CfIT WfiI'ffi ~~: 

'ijfiJIFdd ~ tl ~ <:f6l a:ACfI"!IIfdflldd :!IICfIWR ~~,~.~~~~. 

$I" ~ a:ACfI" ~~"9Cf" ~~ «fPif<fld ~ <t ~~ qft aNan cpf·tl ~, 

~~ if'lla ~~ "Cfffi t ~ a:ACfI" ~ arq;f !IICfilltI1)' ct ~'m~~ 

~ ct "@\tf if q;p;f ~W • 'ffiW, ~. 'q'fIlffaTI <t ~~'qlJ~: m m ~I 

~ CflRlliY ~~ CflRlliY ~ 3«CFi1(141 ct fuv: "«'4t ~ !IICflIIl11)' qft ~~ USAT ~ . 


tl ~~~~~~~ <t "«'4t 'l:IFIT ct ~~aTI 7$ 'qfff ~$" -qA ct 

~3ll1~ ~m~ it aTI~ 9)WCflIH41~ <t "@\tf if ~ I1 $ICfiI ¥1'1)' 

~~ fq~F:<gn, fq~lq11, "«1ftanaTI ~ 3R ~aTI ct '!IIffi f.mR: ~ T:{Ci lITCf%TFf ~ 


~I 


am-. ~~. QChI~I" 

!IICflIIiH1' qft cpf ~ cpf .<U ~~~ mcm a:nW a:ffi;rl:r Wfd'A <t m?T M \1fffiT tl 


~ ~ : ~~}~~~~ 'CfTffi Wfd4T1 ]'~ ~ ek !>ICfiI~I'1'f"CfIT fcr:ruR 
~~aTI 7$ .~~M ~ I ~.~ a:nW ct "«T?T ~ a:ffi;rl:r :J:ffi'f '+IT H 
M ~ tl ~ Wift ~ if ~ YCfiI~I;fi ct fqCfiI«liH a~ "CfIT ~ qmft. tl 
~~ Wfd'A ~ l'i''fi1:(1'11'"CfIT ~ ~Iql~d: m'~'tl~ qft aWan cpf m 
. t am ~ "WfiR ::f@fi1(141' em- a:nW <t "«T?T 3lfuq ~~ 'R ~ 'Ufu qft iftffi 6Rft 
tl WfiI'ffi ~ fq~IM4f"CfIT ~~~..q 'lIa ~ t fcI; ~~~~~ <t fuv: 
~,~m~ I ~~ -q W.fili?li3fll qif ~~ 6Rft t %" ~~. a:ffi;rl:r>~ 
qft aW{ffi ct ~m>rfd4T ~~~ I ~m ~ ct 51ehllil'i1""Cfit ~ . Sel{-InsJructio1llll Mmerkll 
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NOTES 


SeT/-Insiructional Materiat 

~ ct ft;rQ:' aW1cfiT 31lqli<Of'fl -urn ct ft;rQ: 'fi('q14rn ~ >I'Jtij' "fiVft ~~~ 
~ :alql~d: ~ ct ~ .,:am ~ qft ~ 

" 
~~ t I 

~T!!i~~ 
~ .qr 9)«I'fIIt.1Gl 3ltR ~ "fiT :alqf<Of'fl !IIC:tlIl(I'f1' ~ tt qfh:flflld 1lff Cfi1: ~ I'~ 

, fcrtirf $rTf 'fI1t.1\ljql'~' qt ~~,~ lJ!i ~~ ma t I ~ :a'lI~l(H 
9)«1Cfift.1~ ~ q;)' ~~ tr ~~~~C41qlR<:fl +rr~ qi-~~ 
ct ft;rQ: ~~ma t I~~ qt ft;rQ: aW1cfiT fcmti Wm:r ~ml ~~, 
91ft' ~ <:f?T-mf mID t"\llT ~~ "CfiT cxrcm: qmft t I ~m ~~~ 
<t ~3IT qt m?l" 'tffiT'CfR ct -+rr~ '~ ~~ q:;vu ~I C4Nqlld ~ '4t ~ 
"ff~~ t m _ \if[ ~ t I ~"ff'qqm-aT ~ !II'fI1l(11'j "fiT ~~~ 
~,~ct~:m~~~1 

, ~~ 'B ~~~,ct SI'fIIIiI;fl/!llfd~c\1T/:a~WI 'fI14qire41' ~ 009::Ri f1'1'E4I~ 
, ~~'ll ~~ if f-iJOOif<?1f@d ~fQ:ifctrl t; 

(31) 	 9)«1'f1'11t.1I qft ~,~~ "fiT ~ CfiT 'f.rUf<.r !i«l'flIt.1<Of ~ 1Wu <p:ff t 

, 0if)' <i4~:S')1I ~ '-1T ~ 'lff~,~ iT SI'fII~ld ~~ rim ~ m~ 


. $I'fIIf${m ~ ma t l 


0') 	 'lWlT if <f( .~ if $lCfiI~1d ~ I . 

(G:)' ~~,~ qlwfq'fl ~ 'B ~ ~ <f(, ~ 3lfu+I: ~~~ 
".~I . ' 

~:~~ "CfiT ~~m?l" ~~ ~-f~ ~ <f( ~ if mar tl 
9)«1'f1It.1ql' if "f'f ~ l'I'f111i111 'tR,~ ,t.u a?Tr m ft;rQ: ~~~ :::s:Jlqli<Of'fl t 

a:p.f?Tr aqql<R1laffif~~~~mrftl ~~:am WffiFf~ l'I'f111i1'11 

, qft mfto "fiT :!«I<::fiR14 ~~ y;f.lV<"'ld Cfi1: ~~~~ 1I1ftij -::r m 'tR 

a:tctaFfi' ~ 3!1"4fu qft \iI"Rft tl ~~~~ <ftf t f<f;- :am ~'~ 51'f111i111" 

CfiT ~~ SI({.q'4d ~ 'B"Cfilf m tl 3ICft ~ 9)«1chlt.141'&[aJ ~~ fq~tlf"dql' 
'tit "{)1P:f m ~~~ t 'dar ,~' 9)OW'flit.14 W 51'Ei...nq>d ~ t.u mar t "\lIT aN~ , 
~ mar t am: ,'~ <ilR 'tf a:nt.mct ~ tt ~ ct ~ qft 51'f1lltl':hl' qft ~ 
ctCllRUT 9)«I'fIft.14 ~)Ri~~(ct ~ 'B ctR«r ~ ,\ifRf t I 

~ qfUfu ~ Slehllli"ll' ct ft;rQ: 31lqIi4'f1 fcftr qft '{C4Jjflfu >I'Jtij' Cfi1: ~~~ 
:aiql'"4d:,~: ~ '-1T ~~ >I'Jtij' 9)«1'f1I<?1q)' if, :am ~"ff'qq~ml 

"ffmran q;. ~~'«R qft ~'1:l ~qft'~an ct f-i Ulf4'f1 CfiT4 if '16fCl'{uf ma 
, t I ~~.~ 'B >I'Jtij' ~~ t'l ~ C41411tn ~ 't ~~~ 

ct, ~ w;rr ,~ ~an "fiT f.v4f~f@kl ~ if~'1:l f<f;-<rr '\lIT ~ t : 
(31) 	 ('1l'1R'f': ~"(1l'q ~"ffrr&rmct ~ 3ltR 51'f111i111'"CfiT ~ C4141ft:ti 51'f1I~ICfl'j 

qft ~ if "ifil1 umft tl ~'4RulI'I'0I{i\4 At'1f<?1f@d ~'1'E4I~ ~ mID t ~ 

(i) 'fcrn);m ~~ qft 3IT'{ftf -;;tf' ~ i ~~ qft if ~ ~ ft;rQ:~, ~" 
,- "(1l~~ ,mm I ~ cl 

" 

~ fum: ~-~-"\ifR qt ~ qft l1i1T ~~ ! ~ 

9>iR1CfiI<?lll]' ct ~~mm:a t ,: <f( m9>~CfiIt.14 "f'f ~ri CfiT ~~ <f( 

, "~'BctR«r~,~ l' 

(li) 	 ~ "1.'fff ~.'l m v.ci f(1qtMtt ~,1.f1' CJm:Ui. ~~~31l~~ 
~~ if ~ -;;tf umft tl ~ ~ qft "(1llRf ~~,~-~, ~"&f<i 
~ :af"lf<?1d ma t ,ct CllRUT :am ~~~ ,S1idT "fiT m~~ t , 150 
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(~) 	 ~;~~~~ ~ aw:m: 'R ~.~ -q ~ SlCflI~ld Cfil1it 
t I am:~~~ aW;rq ~'<;ff~~~im~.mI:Q-;fflf~ \ 

il~~~~'~CflI~Idm9'~~m~-a-~~m~t I 

(~) ~: ~an~ SlCflI~I1)' Cfft ""1i1CflI41 ~ '1J~w)qlI4 ~ affi;fu ~~~ il 

~~~an <t ~~.<.fiT ~ 3Pl 'llJ1iITan -q .qJ ~!!fiI~ld Wffi t-a-~ 
~m~ ~q4'1¢Rllan <t ~ <t ~~ qft ~~ilCfldl mm it ~ :wFf ~ 

. ~~ Cfft 3ilq¥4Cfidl mm il 
!ARt~~"i ! ~:~ lJ!ii Jl)\41p",,;'t .~ Slrn~,\;:ff if W~ ~an CfiT ~~m 
iN<l ~&.llqlftCfl·l1f~ <t 11m" ~~Wffi t I ~ 'SI"CflR ~ Slfq~'\11<t 3if~ 
~ if ~:~ Imfl:rql, I~I, I~', ~ CflJi!41W'I :t ~2f~ if 
~m v,Cfl" a:r;:q ~ i I ~~!{CflIfi?la~~ ~an <.fiT ~~~. 
.qJ ~ )fCfl'R."et Slrn~~' <.fiT '!ffCd' 'CflFIT ~'qq.~m1Jffil1 ~~~ 31tFT Slrn~,\'1T 
Cfft ~~~ a:n~ ~~ t; Q~' !fW4iR14 ~. qi-. ~~~.~.. 

.	~m' tl m .qJ 3if\if Slrn~'\'"f1' ~ am ~~ Cfft ~ if ~~ 
lCH1Cflcl ~;:q;1~11 ~ (lJ;r it ~~) N ~0C<~~11cl -1!#l4'( ~;:q;lif¥11 ~ (~"Q[f 
~ ~) ~ it6;s{\¥d q;;ltf~T ~ l1f~ :a. ~~~ SlI?i«.n ~,~~ ct 
~) c6t 3if~~mlFiT il Slrn~c:::'"f1' ~ ~.q if v,Cfl" a:r;:q ~~. i fcF; l'Irn~'\1 
'R "c:::t ~ "c:::t :a ~ Slrn~'\1 ~. (Report numbers) ~ <1t m ~ t I ~ )fCfl'R v,Cfl" 

m!IIfMC:::1 <.fiT~ ~~an~~~~Cfft~~~i~ 
~ f\q,(l~f'd m~ i I 

CflI;Qcllf&4i : !fWCfllcl4): ~~~ if :a'l*4I~ ~~~ SlCflI~H)· Cfft ~ a:p.r 

n ~ :aJ4wil', ~,~~~ CflI4:llliflian Cfft Cfll4~tfuqi t I <W Cfi'ir \lJRIT 

i fcF; ~ ct ~ <t ~ lJ!ii ~ ~.31'Cfm: HI"lI'"4d: 112 :a 3if~ ~m t I 

00 mcm9t v,Cfl";3Fi ~~ i fcF;~ -q ~~ 0'ft ~~ CflI4Sfi'l CfiT ~ 
mi) \lft ~mr ~ 51CflIP?ld ~~ t, <.fiT ~ <t ~ if ~ fcfi7.n ~~ 
il 'Cfl'1t-'Cfl'1t ~ qft ~ Cfl14cilfu'41 <.fiT' ~m~~ l'Il'4IMd mr qft ~ <t ~ 
-q SlCflIfi?ld fcFi<n \lfRiT i ~ -qftuffir 3;«ICfllcl'41 'if f\q{l~Rt ~ ~. .q mm i I 

6. ~ qfhJt~ol . 


3;«ICfllcl41' ~ mta m9' ~~.qJ ~ lJ!ii ~ qft qft!n~OI ~ '111lCfl' CfiT4 ~ 


~~~ qft ~,~ qrot6UI ~ 'Cflm \ifffiT i, <.fiT ~~ 'R a:ffetiq ~ 


:afutf~d il ~~ <t ~~ em '!fWCfl1cl4 'Wr6 if ~ fcFi<n \ifffiT i I ~~ 

mta m9' ~~ <.fiT qrot~ol ~ <t m~-m~~~~~ qft \iI'kft il ~an 


~ ~~~ <.fiT m <t ~ if fG1~\~ ~ <t ~ Qfu1$o( li&rr ~ qft ~ il 


~~~an if ~ 'Cfll 4R%01 ~ dCflllCfll gf9l'lltlCfl={01<t ~~ qft ~ 


i ma:p.r ~ if~ qrot~OI ~~.~ c:t ~m ~ 'Cfll 3;«ICfllcl4 qft wmr 
<t ~ if ~ fcfi7.n \ifffiT i I . . 

6,1 Hill \11'1 


~~ CfiT'l1FRT i fcF; q rot 6\0I ~ v,Cfl" ~~ i afu:.~ -q ~ il 


~mua ~~~ 3Tl'qq ~ f.JuP:r Cfft aotlq${4Cfldl mm il·~itt~·~ 

c6l: ~ -m ~~ ~'I:lCI CfiWfi" ~ : . , . >.. . 

• Im'qft~' 

>:r. • _ 	 t
J-	 , ' 

~.TJ.Ci~~ 

<tft;rQ: ~~ 

NOTES 

SelflnstTuctiomd Material. 
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NOTES 


Self-Instructional Material 

(i) ~' qfr -QR'iIt41 

~0{'!;'I1~ 'Efft ~ 1l fq&ll4dl, ~-~ it ~~~ awfiR, ~ -q Cfilft, ~€F\lcf;R 

~ ~~~ :$: ~ qft aiICl~4atldl, ~~ lU ~ ~ &l4q~1( i'Ift 
aii<W4Cfidl- 3lJ'l1CI" CJft\5lRft lam: w 'WfiR <t~ fCl+.!ROn4 ~ 9)«1CfiR'I4 it mea m 
~~m CJft lJUAT it ~ ffi ~ <t ~ m !lCfiI1?ICfi <t ~ a:{WT ~- !IICfiI~1d 
m<t 'CfiR'1I1'{01f~ lR qRu~OI <t ~ iiFffi' t I ~ qfhli:?UI ~~~~~ 
~ ll3*i ~ '<:fiT "R+1fuT ~ mar l ~.~~ <t ~~~ CJft 3"lICl1?4Cfidl mm 
t 1 ' ~ 

-(ii) <alqfl1eti getil~I"1 


fll"ft:lCfi -~ -~1Sdiq:i.,'i<t ~~ W-1T ~ -tt m if v;ctr -~ ~ 8lR§!!T -~ 'CfiT 


m ~~\ljfb?1dI~ ~~ t -I 'fl qR~rnqI it ~""3dcIT t 1%" CflIT m CfiT ~ 


;po <t ~ a:{WT-a:{WT "WT it ~Cffi ~~mCfiT a:{WT ~ qw.t~ld ~ M(R;;<Sl1(lf 


~~?\ 


6.2 ~4l'11"1 cfi CfiRCn 


i)m 1%" 31J'qITf 6.1 it ~~~ t, 9)«1<h1{14 if ~m GIWft ~'4t ~ qft qR£lijOI 


~~ <t lll~ ~ 3WCflI~4 ~ it :afhlR1a 'fi:n4T \lfffiT t 19)«1CflR'I4 -it-~ 'qR 


~m"llTlWif~~mmt : 

(i) ~~ F:r"WT ~~. 1 (ii)fnqf4Cfl-~~~.., (iii) ~ 
<t ~ it mea ~ I (iv) fc!Fn:r:r-"1(ClRf ~~ I 

~3lf~fcf"WT <t ~ 'Cfll<f qftHiO<1farrd.~ <t 5l'!;'l'JlliBR f.F'~lf"1(l ~ '\iIFfT 

~: 

(~ ~~, «Sl) qR£li:?°I" (f~ ~) 3i'IDf~ (unsolicited) ~~ I 

7.3 --QRl1,OI qMetil 

qR£lijol ~ CJft ~~~n'iT~ tl qR£I~OI ~ 9jR1<hIWd ~it :afUlf<Hd 
~~ <t ~ 3iT~ 3lf~ t 1 -qRu6 ol ~~~-fc:rc.RuT am: ~;po 
'CflT ~~ 8 li ~~ tl ~CflI{1itl it ~~ "lIT ~~~ "lIT ~ - 

<t 3iT'/:1R: lR- "lIT Rl$r <t ~ it mea ~ift ~ Cfi1 ~Iql;;qd: ~ -tt ~ it ~~ 'CflT • 

~ t I ~~ 3WCflIwir it ~ 'Q;Ci R~~~~ <t ~~ qRm~ol 
-~ 'CflT ~~ \1ffiIT t I qRm:OI ~ 'CflT ~~ it f.iqfur ~~~ tl 

~~~ "f41 <t ~~~ CfiT -tt qR!4t!Of ~ it ~qidRd 1%"41 ~ t W-1T qR£lijOI 

-mr<t ~-lT ~~ \1ffiIT t am: ~ ~a:re' ~~ it ~~ tl-~~ 
- '1i'Ff(lJ qRMO( ~ 'CfiT '4t ~~~ 8 it ~ TflIf t I. 

-6,4 ?fiT4' fCl:('~t401 - " 

~ CfiRCflT <t ~ it 4Rutl OI fcf"WT 'CfiT CfiFf f~iO<1rclRsid llGJ <t ~ it mmt : 
• 	 311~~ld ~ 

• ~ qft ,~ q)f ~!It Tfffif ~ 'CfiT CliFf • iiffi -q]'fur ~ "!'fiT ~ 

• 	 QR.l1'OI 


. • ~~ Cfi1.'Cfll<f. ~ 'CfiT CliFf. qRllijO\ 'CfiT ~ 
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,. ik ~ CfiBT • ik ~~~ik CIiT 31'J"l11l ~ qtt;:rr 


6.5qfhltlo( gft;litlj 


• 4fuH~UI ~ if ,'(:Ill4f<i'ld q;Ff A&:1R1R9td ~ ! 

• ~~~ CfiT ~~I'1id( ]Ii11 if ~~ 
• qRUijUI,~ if qffiJ~ul mr alfc!ffi CfiBT 

• ~~'ifqR!I~ijl mr ~ 'Cfi(1f, ' 

• ~ '?fit ~t'QI~d CfiBT ' 

• ~ em 'TlIfur ~ "t "R1l; Wrn ~ CIiT q;Ff 


.~ -em 'SifSil't411fd ,~ "t ~Wrn,~ 'CfiT ~ 


• ~ 1R ~ alfc!ffi CfiBT cr~ ~~~ I 
~ en) 4RUQUI ~ if ffIf?l ~,m ]Ii11 if ~ 9>'RIcfM'I4 if 1JTtij' ~ ~~ ]Ii11 

if, ~ M \1fffiT ~ ,I ~~, ~ qij ~ if afWiR91d ]Ii11 if ~ M \1fffiT 

~ I ~,~~ ~:Cfll ~ mf?l ~~ 9fi+f if ~M ~~I ~~ 
4R!I~OI ~if"f.ffiR Sfi+iIj'l'iR 4ffiJ&OI mr"tm?l~"t~~~~"t.~ 

~ CfiT alfc!ffi M \1fffiT .~I ~'. CfiT qR!:i~ul ~ if ~~ 1R W\ij yffil6uI 

~~~.~~~.'~,5ffl~<irr~~1 dN~:qlt(qR!lijOl~~ 
"TO "t w cr~ ~ aucpp:p,t'l m:aT ~ 1fiO 1R ~~ if alfc!ffi qft ~~I <:tlft ~, 
~ if ~ 7R"t ~~ctt~ ~I ~~if~ri~ CfiT· ~~"t~ 
~' 1R ~ 1PWJT-1f5i alfc!ffi ~ \1fffiT ~ ~~~ W:rr 1p.ff ~ : 

•• ~ fcI:;m \1fffiT ~ fcn ~ '# aft'(1r~ ~~ CJil qR£lijUf ~ ..................... :Q 


............. 'ijCf) ~~:Q~~ ,fUr4T 1p.ff ~tt 


~~ ~:Q~~ CJil ~~"qR1Tf q;Ff ~,~ aromr ~~ ';jffiff~, cr~ ~ 
CfiT Slf9l'l4ICfl(OI ~"R1l; dCfl;:fiCfll farqp-r if ~,~ \1fffiT ~I ~ 'OO'~ ~::R 4ffi16 01 

qfr ffIf?l "gci 4ffiJ6ul mr ~m 't ~~ 'Cfll H Slfstl4ICfl(OI mx ~HCJIffi ~ if 
~~ W:rr 'iiRrr ~ I ' 

6.6 ~ 'q1fur ~ 


~ cUfur ~~ q;Ff if ~ fcrf':Fl q;Ff A&:1R1f~d ~ : 


f<iR11J1fur~"t~ if "lIT -aT ~"lIT ~~~ men- ~t ~1i;f¥lfCfll!lCf~ ~ 
~~ :Q ~ ";jff ~~I ~~ qft 'fI'URT am: <Urr, fci'A+p;J' <ro ~~ &l141RCfl 

~ qft ~ ~d¥ctl'i% ~ :Q:qft ~~I Bffll~d am ~ 'tJTQ; lilA: ~~~. 
.~ 1R -w;mrr,..~ ~,\ifAT ~~~ f~&:1R1fmd t ; . 
H~ M \1fffiT t fcn 1{K~ $ICfl[~ld ~ fcIf.f+rq q:IT ~~ tt 1fqJfuT qft ~ t 
~~ -q 0C1 qft ~ ~ ctt ~ ii", . 
~~ 1iffi' qft a:ffip:r ~ :Q '4fuR:.~ "t"R1l; 4R!I&OI ~~m?l 9!dCflI<1~I~&:T 

. "t l11=laJ ~~~t I ~Cffl' ~Q~ 4R!1ijul ~ if ~ Slf6!f6?41CIiT f.RT!9Ur 
'~m ~m~ t 'diif Cff 4R!H~·OI ~ 1R ~~~ ~~~ CfiT 'TlIfur 
'C6\ ~ tg ~~ it ~"t~ frnf if •~ tg'tfIfut' ~ CfiT ~'q;i cr~ 
31'A' 6'RIT~ Q~ ~~~~ 'CflTlf ~ \if.IdT il ~~. 'TlIfur ~ CfiT 
~ fcf~ if ~ "t ~~ W:rr 1\1fffiT ~ I 

~"QJ.if~~ 
oWft;m:~~· 

NOTES 

' 
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7. 'lfde6d( fllQm, 

~ ~~dk'1ffiill ~MV; mam) ct ~ ff:(4'l(OI'"# 3j~d,( ~ (';'v;r ~~) 
(NBN: Non-bo~kMaterials) 1R ct. ~~~ qft -:em: ~~~ t 3l~': 
• ~aTI~; , 	 . 

• '~~, 3i;::q);:4f.;r;ltl ~~~; 
• ~~ "f'.)lilW4i, m: q)«cti1(-a 'r;ct ~I~&;,*,; 
• ~-ctiW{6( :gTCfl~lJ,(, mtt-'iP=£ ~I ' 
~ a:rnftcRf v;r ~ ~ 1i'G:."# 51fct4If~d .aR ~~ 3lJCIiR ct ~ J'II~<;fi)rq,t4I, 101I~9fllfq;1i/1 
~, ~, f~ -:qTfu~' tl ~ if ~~ qtf 1839 ~ ~ t ~ 
~~~ 'liAA ~~ ~ICI'81f<!liifi CflleIW4'i,( '\lif.:r ~'\l1lfli1 ~ (JohnBenjamin . 

Dancer) ~ +!1~9fl)Cfl'I;:lWq; CfiT f.p:Jfur ~. $1.:11'1 "d'llCffi: ~~~ ~ 'lfuR q%U 

3j«l"bk14 if ~~~ct'~ ct ffi'Q:'~ ~~~ ~l ' 

. 3j~d,( ~ ct ~ lR 'f2tq:off ~~~'~ W.fl \jjf;f ~ (LeslieGilertandJan 

Wright) ~ 'Wl1971 if 'iifi"6T ~ I' ' 

II :i«lc6d,( ~~ 3l~, 3l~ 'r;ct ~'el ct 51111\l111?f ~~~~ct~ 
~~~"# a:«ficJ' ~'el qff ~l ~~ cnl a«1Cf1d{ ~~ ~~~;~ 
CfiT ~-a:R¥T~ "# ~ ct 'WIR ~I 3iQ! 'lJW atlqli/lJiifi Wfcfi atICll?lJiifi{,(1 ~ qft "Wf 
ct ~~ 'r;ct. 3j«lcfitH ~ CfiT ~,~ ~~~•."\l1lQ: lit 

~ ~aTI ct ~ '4t ~d,(~ 3j«liifil(1l1l' "# FJ~f~f~d <:'fi'RUft ~'ciliifif~lJ ~m 
"CfIt W:' . 

(i) 	 ~-~ qft ~3l~ fCiIi/Clf6t1(4R1111' ,if fCl1(ClI'1I' ~~~~ qft ~ "# ~ 
m'1-Fff ct >rffi ~~ I 

(n) 	 ~'el ~ ct fum: ~~ qft ~ qft ~ ~I 

(iii) 	 '3YlI1C1'dI?IT qft am: ~~~,'\liT~! 41'iYR4i ~m~q~ '(1! 3lM~miifi'(Ol 
~ 'lIT :i«lCfld,( ~ wn ~ 'i(€(RT ~ mat W1 

(iv) 	 ~'el ~~ qi FP:!fuT ct,ft;JQ: ~ffilt?'1 ~m qft ~ I 

7.1 .g;~<6d~ ~ Cfjf ~ 

~~ 'lJW frr'elTfur ~ ~ ct ~ fcfi 3'WCfld,( ~ :i«liifi\(1lJ CfiT ~~.m, 
!,!'WiifilifllJl~~ CfiT l'f'4t ~ qft 'fcIToq;:;r ~ CfiT ~~ ct ~ !,!'R1Cf1d,( l'flmft ct, 
«RlIIF-ild ~'CfiT wm:r ~~I~ 3j'WCfld,( ~ ct ~~~aTI ct 'iifiT'(OT 

'lJW ~ lR(1 ~ tl 3iQ: !,!'W4iR1lJl~ CfiT ~~ atlqli/lJ4i \l1Hiifiltl1{Ci ~ '5Iltij~ 
~I 3l~ ~ct~~ CfiT 46:q1'1~ ct fuQ: ~ \l1l'1iifiltl ~~q~ 
!,!'WCfld,( 'Wmft ct ~ "# ~~ ~aTI CfiT,~ ~ <iR'1T 1 

~ 9)«cfid,( mm ct ft;rQ: '4t ~, cfi- -:q<R'v;ci 31\$r ct 'WIR mm+JR ~~ 
\lffiIT W, m ~ <W 7.ffi.\ ~~ fcfi ~~,~ v;ci ~"# !,!'R1Cf1d,(,~ 
foq;:;r mm WI • ~.~' qft ~ CfiT ~mn~ ~ m~ ~~ qft 

. atICl~lJiifi(11 WI ~ CfiT ~~aTI ct ~~ ~~ 'lIT l'f4i'ffi ~I ~ fcrq-fur 

,!fRlCfld,( ~ 'cfi' Mil<::4i a:rq;:fi'~ CfiT fc:RRur m cnm ~~ 4'iifl'("CI{C\4 !,!'Wcfj(1'( ~ 
ct $r "# ~ qft ~ qft ~ qft ~~mat I ~~,~ !,!«Icfiti{ mm:ft 
ifI'~\l11'cft mffi ~ ~~~~~i'W4'llq,~ qft ~~~~ 
~W I ~ CfiR1JT ~ : (i) ~ ifI~\il')cf\ ~'qfq; ~ (ii) "d1lCl'd': ~+!~'CCICf1f CfiT'(tlT 



~ 3«1<:h1(141~ qft ~ t \itt ~ CfiT Slrnf(!l41Cfi{ul 1'fi{ 1Ff q;) C(I1ffi 1'fi{ ~. ~ I 

3wa«~q1~~~~"{(~l~~31ifICrt~'4R~~m~~ 

~~ tl ~~ if !l«le6d{ ~ <t ~~~. 3«1Cfi'E!:<fIq(Cfi ~~ . 


t~~~·~tt~·t I ~3w:fid{~CfiT~~<t~ 

NOTES3'R14i1{141~~ <t ~ OR 3fdiifiR'141f.4~ ~~~ CfWIT ~ am w::;~fHqJ' ~ 


~~ (11~~ftq'1 (Audio-Visual Librarian) ~ if !l«lCfiI(14T if !l«lctd{ ~ 'tR 


SlCflI~ld ~ CfiT ~ 'Cfl"Vff .qr ~1'q(,'4Cfi m-~ t I 


1"1I~U fetill;gq ~ 5fCfiI~ld f\iifd1~ $4Cfil:tl;fl 'E6l ~ !l~tR ~ <t ~.~ 


31f~ <t ~M \ill ~ t I 3~1~{OIl~ : 


~ 31f~ N~tional SountIs Archive's Directory of Recorded 

Sound'Resources in the United Kingdo1n:;' 


British National Film and Video Catalogue 


(l!NFV<;:); British Universities Film and Video 

Council Catalogue (Bu FVC Catalogue); the Video 


Gallery; Educational Film Fideo Locator Lists; 


Library Video Magazine, ~ I. 


International Bildplatten Katalogue; the Video4-isc 


monitor; Interactive update . 


. Illustrations Index. 

Directory of Hardware and Directory of Software 

. (National Computing Centre; personal Computer 

World' Educational Computing' the Computer 

Users Yearbook and Software Users Handbook. 

CD-ROM Directory; CIMTHECH; LIbrary and 

Information Briefings (from Central London 

Polytechinc Library and Information Technology 

Centre; Publis.hers Catalogues (Silver Platter, 

Multi-lingual, UMI). 

'W~ if, ~~ <:fi{'1'f ~m fcn !l«l~(H ~ <t ~~~~ am

~ flq*4l~ f, <1~ ~,~ 1.ll'TAT, ~, j;(rnful'4~ ~ ~,~~ 

~ :fR'*i'(1<:jI~1ij ~ -;:fTftr ~ qft 3i1c!~4Cfidl mm t I 


M.6'.6fid: ~d{~ <t m <t ~ if !l'l{1e6d{ mtrnT <t ~~ ctiT f.4R ~00 

~~~ <t ft;rQ; ~ 6FT "C!R'ft ~3TI.ctiT tt ~ qfffi ,t I 


8. ~~qRitC6I~ 

31f~ F:r'lWT if ~~~~31T qft fc:rf"F1 ~an <t ~~31f~ 
.	~an, ~,m :O~ ~ 'fIliI1ft .tfiT ~M qfffi tl 6iWl4Cfi ~~~ 

ml1ill 6iICf~4Cfiijl\il"4 3Tl~ <t aTI'1:lT{ 'tR fCfCfiR1d m-a ~ I 3TI'f: ~ ~if~~ 
~ at< ~an tfiT crfOf;:r fct;"m 7rnJ tl ~ ~ : 

· ~~~ 
• ~~'$ft 
• t'f~r~· 

SelfInstructio1lll1 Material•. ~"Cfl'Pf fCfCl{f.OICfiI 
ISS· ~ 
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/ 

8.~~~~ 

~~~·cm:.~~~·-t"t2TCJiT·alf~~tl alf~-tfuQ: 
~fCi(I(i;qCfi ~~ "t2T ~ CFil 3"fj'q[if 7.3.3 (iii) Ti "i+.fliSf\~ ~ lJlIf tt ~ 31f'Gcl@l1' 
-t fuQ: ~~ CFil ~ Ti ~~'qt; ~~~ Cfilllf'iiilll'1 Ti l?1:qlt1lq'1l 

~ Ti,.""-'16 _ -t ~en~ -t fuQ: f.rfJfu ~ mm t, \lft ~ .<tt ~ "tR 

~~~~~-G'~t, ~fei~~TflITt: 

· ~~ 
• 31filRd ~ 

.~~ 
·~~ 
• ~fSfillICfi(OI -t a:fu1fu ~ .. 

!i«llifli<HlIf if ~: ~~~ 1ifil ~M~ tl ~ "trnCfi" GfiT ~~ 
!fEdCfill?1l1 ~ f.rfJfu fcI:i<fr. ~~ tl ~ m'!:'fR1Jr ~~ CJiT "'11fU FBI 1 if f.\lIT TflIT 

tl ~ ~Cfif(?qCfi ~ FBI 2 if ~ 7J4T t I . 

8.2~~~ 

""-'16 alf~~ -t fuQ: ~~~i~lctil t ~~~~ -t 1EIf'l:R" 
~ if, ~ t.t fi afu. ~ en} llIfur ~~M \iffif[ t I ~1Ci(l(illCfidl ~"tR~ 
"t:PFr fc{qrrr, ~~ fc{qrrr ~~ qfu:l~ul fc{qrrr -t ~ -t fuQ: ~ <tt ~ 
m<tt~~*I FBI 3:q~ ~~ -t~ GfiT"'11fU ~ TflIT t 

8.3 qfhn;o,· ~ 

Qfu:l6ul ~ -t ~ CJiT ~ 3"fjqrrr 7.7 if M ~~ tl qR%UI GfiT lOIl'12hl"ifld 'tJfli 

16" X 13" mar tl qR!ltoj ~ -t ~ CFil m 4. Ti ~ l'fIlf tl . 

~-~~~ 
3 •. "lOIFr -t AI(i~;q'1 if ~-~m CJiT ~ fcI:i<fr \iffif[ t? . . 

................................._ ............" .............__••••••••- ••••••••" •••••••+.......~••••- ••--•••••••••••••••••............................. 


•••••••_ •••••••••••••••••••; .............._ ••_ ••_ ••••••_'._••4•••_ ••••••••+•••_ ••••••••••••••••••••_ ••••".~••..................................._ ••••• 


..............................~..............-............-..........................,............................................................................... 


8.4 CfiIif ~ 
. ~""'GPT".q~.~~~~~.tm·~m"~·~I~,~ 

CJiT ~~ '4T fllldlrnCfi 3W:lR"tR ~ \iff 'fICfi'dT tl JIIRl~~Ti -t ~.~ -t 1t'l1iCfi'i 

~~~~~~ 'tt 'JIITld" ~ \iff 'fI'Cfi1l ~ I ri qRlOIlul;fl;q ~ -qcJ: CJiT 

'ffim-_ ~ ct ~ 'tt fEI;<n ~ 'fI'CfidT t, ~ fcf; A£;Jfl!1fuid C:fft ~ em ~ : 

• -:q<:A *fuQ:.~ ~! 
• ltFr 115f <tt. ~ 

SelfI1tstructional· Material 

156 

I 



• ~llt'~ ~~~~ 
<t ft;rIt ~'~' 

• ~~ "'EflFf m 
• ,~~~,~i~ 

NOTES• ~.~~~am 
• ~ct,futtfi~~ 
.~~ 

.~~ 


.~~ 


• ''!fRIR~''~ 
• lIIf.;tl"'lICfi,(OI ct ~~~ 
8.5~ 


fcI''qfl'f if ~31T ct fcIT"Fl ~ ct ~ • :ef"'lCfiIt't (Files) ~ qft ~ t I ~ 


~~qft~~~<&t : 


~ ~ 

~, 8fCli\It't 

liliT"tBi ~~ 


,~'~
~ 


~ ll1ll'FlT ~ 


~lcrfu 3lft:m '!fRIR ~ 


~ ~~~ 


~ '9i\t4d1 fcrfcr~ 


.~-~~~ 

3. 'tflTr ct f11t't:f1l1 if ~""m~ Cfil ~,fcti<:n \iffiU ~7 

4. ~"'EflFf 'BfCfi if '9f"lfl'rld ~~ men Cfil '~~I 

•••••••••••••••••••••••••••••••••••••••••••••••••••••••••~•••••••••••••••••••'•••••••••••••••••••'t••'"' ••- ••••................................................-...... 


" ............................................................................................-...................................................._...-.-...... 


...-...........~.....................-....." ...............•...-..-..................-.....•........•..' ,.:..~....-...-...'"-..-...~..................... 
8.6~~' ", 

3lf~~ 9>&hlctll Cfff ~'~ '1'Rrfclf~ tl ~~~~ lII~i41Cfi'(hl,'~r~, 
v.cf q~,ct~ ~,~~ f.r~5ff{1 ift~r.rCfi~r~inaTI tf ~1i~tW' ~ ~~ctWI tl ~ 
~,ep) &Ig~ll,( ~ Cfil ~~~~~:e'ftR;~~{ ~i:fiT:~ ciR ~ 

9:«fifilct~)' if .qr <ti"\c:UCfld fcti<:n ~ ~, WI ~elt-Instructiontil Material 
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~1 ~~~ (Book Selection Card) 
-

CINo. Sub 

Auth 
¥ 

Title 

Series .' 

Edn 
, 

Size 

Jndby 

Sugby 

Yr 

CoR 

r 

Pub 
I 

Vol ISBN 
) 

Price 

(Recto) 

, Source 

Notdby recom 

Scruntby· 

Apporby 

Sanctby 
/ 

, 

Order No. 
-

Copies orderd 

reed 

Vendor (Verso) 

. Order by & date BiJ!No. 

Recdon· Acc No. 

Check by 

'Acces by 

Pass by 

Pass byu 

Paid on 

~2 


~~ "fft!n' qft!:u~ul "q'!1'Cfi' (B~k Selection.Cum.Accessi~n Card) 


AcN ·DonN WIN 

CIN 

Auth 
.. 

(Recto) 

Title 

Size . Col· Ed Yr 

Pub Pub-Price 

Series etc.. 

Review 

Reference, 
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Vendor 

Sel 

Appr 

Order 

Rec, 

Paid 
Acdess 

Cut 

Class 

Catal 

Shel 

Bound 

Weed 

Indian 
.. ~...~- --

Date Initials Order N Cost 

VoucherN P(:)reign 

CumN Cur Yr Total 

ofvol in 

Sub 
" . 

J 

Lang 

Cum Rs P Rs P 

Cqst 

Sub . 

Total I 

/' 

{Verso) 

NOTES 

~~~ (Budget Allocation Register) 

. Sfi.lf-Instructional Material 

(Name of the Library) 

BUDGET ALLOCATION REGISTER' 

Year' ....... " .."".... . 

Subject/Department ..................................... . 
Amount allocated ' 
original ............................. : ......... . 
additional ...................h ..................'. 

Total 

Sl. No. Date Voucher No. Amount Total Balance, Remarks 

,. 
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9.ffHi(l1 

~ f.I1:Wrr ~Cfilitli4<tt 1{Cfi" ~"[ff a:J16I}(i4Cfial tl 'Q;Cfi" ~~~ 'Frflfu m mm 
: 	 ~ <:f6Cfl.'<litldl'{cfCfi.HlIlf\lfa ~ f.JlrftRr ~ ~ fCliiflmd ~,~~ qft fClCfifofHI 

"CfW'IT ~fdCfilitli4l~ enT ~~ 3~'(<\1~ tl ~ 3'CRG:IP:t(q qft f.MR ct ~~ 
OlIr6l{iIMCfi >lftT1iji:Jr ~ fStii4IC"1Cfi ~m <tt 3ij6l~i4Cfi(1f mcrr ti <:f6 ~ ar5r t ~~ 
,~~~ :aHlIlf\lfd ~#'~ mar t 1 

rn~'~ct ~-q~ 1~'lol ~~~~~~~31T'd'~ 

~~31T qft ~M 1<:f6 cnr4 ~fdCfilitli4 ct ~~ 3i16llti4CfidlaTI 'tR a:nmfur 
mar t 'd'~ ~~ 3if~ ct ~~ f.1mrtJ <tt \lIRft t I ~ !ltdCfilitiliT -q ~ 
~ 3i\iR <tt ~<tt~31T aR~'w:rr~ enT iff rn fcmra CfUF; M tl 3if~ 
1nrOT cnr4 ct ciA ~ $iT ct ~ it ~31T, ~31T, f€IT~, A(i4"1i4f~, ~31T( 
'd'~ ~~ <t m~-m~ 3if~, ~31T~~ <tt ;:fqf <tt ~, tl 

~~~ ct cnr4 qft ~,~ ct a:p:r m CfiT Cfi'GI{41Cfl{OI M ~~ 
tl "fff ~ it 3f<?itlMa 3if~; ~a:IT v:ci ~ ct fum: ~~ qij ~ <tt 

~~t~~~m~ 3f4IG:Cflal~ ~#~~it~t I' 

10. 1Cr-V'ffiJ..ma:ruiT ~ cfi' ~ 

1. w:A ~ 3if~ ~ <tt \lfA qfflt aW!ijJa:IT enT 'qof;:f ~ M Tfi4T ~ ! 

~<ttaW~ 

w:A -;:ftfu ~~ afu: ~ a:Jlq'<4CfldlaU, fcrsrn', ~ -m ~ ct ~ <tt 

~ ct ~~met >rCfiRT ct m it fcfcRuT ~ \llTIU I 

~~~it~~~'d'~-mer I 

~~ CfiT fctA{1l11 ~~~ 'Cf)'{, -mer it ~ .ct ~~ ct 
~<tt~'d'~ '#Pr ~~ em' ~Ef\clar<t ~!fft'm5i!fll(hi ~~ 
iff ;g(biWtd ~~I 

~/am-ctr~ 

~lq'<i4Cfi ~m ct 3i\iR ct fum: ~l~'mqft~: ~~ ctt ~ 
~'~'q'fCRf m t ~~ it m 'ijCfi ~ctfum:,~ ~~. ! 'It1ll 'tR ~ 
~, ~'=«f ~ CfiT -q;lc;) MfQf<1fqCfi'(OI, 3flI" ~~J!OIqif(!1l1i' ~ ~~. 
ct fum: t4l'fffi ~ 'Cfl'VH ~'~ CfiT f.1~ ~ I 

2, ~ ct A,<oqi41 it ~'qCfff: iH:f(!1f@d m CfiT ~~~~ t : 

• ~ qR"II~1 "ij~ ~t.P.t it al~~ 'Tf'Q:~'~'~?:ffl ~ffi§q<ll1; 

• ~~ it ~ ~fdCfllitli4 ~ ct ~; 

• ~ct~; 

~~~~ 
',*'~~'~ 

, 
NOTES 
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•NOTES 
.w,. cnr Rl(il41~~,~ o~ ~ qt -qfut~ '# ~ 'lfRlT ~l.w,. cnr 
aTfuq R if f.:r~, 3«lCfiR'14 Cfft ~ -;ft'fu <t ~mr ~ I ~~CfiI~lI 
.Cfft 3JlFft ~~. -;fifu". m: ~I ~. 3>WCfiIW~)' if ~. -.:ftftT :qrr ~~ "-tt 
m ~I .~m~ if -;ftftr if ~ <t 'ij7.R <t 1FT f<mr ~ -m ~ I 

3. -mm qt ~.~.~ if f;'''1f~f(§!d m+ilft m9T ~ .! 

• 3R¥T-3R1lT lIICfiIW,ir 'Qfi ~~alf qt ~ 'lIICf1If¥ld oqJ1:fR lIIq1"4l1i, 

• lII.CfiIl(Ii!f)l~ Yifi!f¥m ~HllIIC\~f.,·~ fCliilf.:qlli, 

• fllOIlilR4;U' ~. ~alf it. Yifilf¥ld ~~~1J1t 

.~~~ -m qwfr qf~CfiI~, . 

• m1ll. ~~. f.:rfi:fq ~ w.r.r. ~ 
•. fc!foq;.;f ql~"""9titll qt furo:.f.:re'fIfui ~~ Cfft ~, 

• ~ lIIl'{l(W+4f qt f.rtlrn ·YififWH1 :>Hi"44f, 

• '"It!tq1aYY 3>WifilWif qft 51ifilf¥ld Sntl"4l1i, 

• ~~ ~3>«fq:;~.qlli l1!t ~ 4«MCfiI~• 

.........::l-.. ,... .... 


• "-1"S:1<i ~4i~r~lIl, 

• Books in Print~~ 'i4&11<fi ~~ o2lT 

• . ~~ (Second Hand) ~ qt ~alf Cfft· ~*if"4l1i I 

4, ~ 'ij7.R ~ '# ~f4lf(.1d a#rcrr4 ~ m'q f.:I"1f(?l~d t : 
•. '&IJ'IF.il ~ cnr 1Ill 7:Jf wf ~ t 

-
• ~(~) cnr(Cfl) "1U('it) 1Ill1 

."3'f1a:tT&lT, ~ t ~ ~Iq ~ ~I' 

• 
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• ~11,1l.~~ 
~-.~.~~ 

• ~I' 

11.~~ 	 NOTES 

ant ~. 1fr lJ;f' (ISBN). :. 	 3i·d<f~.i!4 ~~ -msm' ct fc;rn: ~ 
~~'I ~~~tm-q.qft 
~ ~. M 51m41C\'i ~ ~ ~ ~ 
fcW:f ~ .~ ~~ w:Ff .qft \iffift tl 

aQt4tCk11 qft :::Hlq~4Cf)61 Cfir ~ : ~~~~ ~f<RI41'om ~ ~~ 

(User Need Survey) . ailCfl(i!4Cfidl3ff -~-'4tGHf¢(" ~~~~
~I 

~~ (Book Market) (. Cf6 ~~ a:RCfi" ~ crm • 6'.'II4(R:41 ~ _ 
.~ 51k1t:dI'1'r qft ~ qft ~ m, ~ 
-:crrU am: ~.~ CfiI4f(1i!4 ~m ~l 

aTI~!m~~~~~ 

(Out-of-Print Books) ·.··-q·~~tl 

~ (DocUment) 	 !!*dCfiIWO, -q ~ CIft \'if'R ~ ~,:ft WfiR· 

em ~~·ct ttfQ: 'e\illffli!4 ~l 
. . 

gltfil$(i1 (Profile) ~dq41,*"ian ct ~~qft~ atICf~i!4Cfidl 

ct ~a:JUT ct 31T9:ffR "CR ~~~~ 
<u ~-~ qft tJ&ICfWtld ~I fcI;OO 

" ~~~-qt(fT~~~m 
~ -q ~~ t qft ~~ 51)4lI~(1 

. qmft tl 

~~ . (Subscription Books): ~-~ "CR <u r 3tMllflld ~ -Q 51Cfililld 

. . "ij~ ~ i!4f<MCfi ~ ct ~ c6-~ "CR 31futr <t<:r- . 

~ "Sr<\R ~ TR-mt<i.~ ~~I 

fl.~C(I4I 1:{tiO (Clue Page) 	 3i({jCfiI(14 ct ~~ -q qRu~ol ~~ 
~ct~~ 1ptT"ij~ ~~-q~-q 

ffi<:IT \1fA 'ifR1l.~ "TQ ~t~i:Jil.~ ~ 
~ ..,;....... + ~~~ \1fA qfr ft~mp:l'
'lQI QIIJI ~~ . 

~q:fr4t!'CJ1'1~ -q' ~~m t, ~ ,:ft 

~~ amsqr'fO ~~,'<l4T ~I 
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NOTES 


3. ~qft~~1 

4. .~~~~~'ct~ qW;ij q:jJ craR ~ I 

5. 9jWCflldll ct aU~~ ct Cfil'lif -q awl CfR'fr ~an qft ~!1;l1'~ I 

13. lP!f~. 

Chakraborti, A. K. (1983). A Treatise on Book Selection. Delhi: D. K. Publication. 
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Bombay: Iaico Publishing House. 


Mittal, R. L. (19g4). LibWy Administration: Theory. and Practice. Delhi: Metropolitan 

Book Co. 


Ranganatba, S. R. (1960). Library Administration. Bombay: Asia Publishing House. 
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2 

~-8 


NOTES
;~nqfelCJi ~ i)ifqCJi 

·gcnl~I;fl· ;CfiT·~ 


~. if ftlhtft1d t : 
1. 	 ~~~ 


~ 


3. ~lqf~~l ~~ 


,4. ~lqf~q)l CfiT "'WFJ 


4.1 ~ 

4.2 ~~ 

5. 	 ~lqf~~l.~ 

5.1 ~ 

5.2 ~.~ 

5.3 ~ fCll'(cllSlOI 

5.4 ~11i~fq;lj'{ cfi ~ qft ~1i~I~ 

6. 	 ~11iflj~l ~ CfiT ~ 

6.1 ~ 

6.2 ~ 

6.3 ~11iP:lrCf)ql q;l 3q41lll~ ~~ 

7. 	 3lf~, ~ v:ct ljf~li.hlrt· 

8. m-~~ 

. 9. ~-'Wlfu -qU1lifUT ~~~' 

10.~·~ 

11. 	 a:raJm-"5PFf 

12~-~~ 
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'I. ~~.aCl~~q 

,~<t~~ if 'IN-~aTI ~flIJir.:tfch4r CfiT Ji~'{'i:!'{uh:?-lFf t ~~~~ 
'~l1T~ qft ~ CfiT'li ~ tl 'f« ~~ if auq ~CfiI(1l1, fctl(lQdlll ~ a«t€fl1(111 

NOTES "?t -mrn- if :mJif~Cfi4' <t ~ ,-« ~RM'C(;qf~aTI qft~311 v;ci. ~aTI~ 
~ml 

'f« ~~'<t ~ <t ~ auq "*'~ lIT ~ : 
• 	 fllJiMfCfiql ~ fllJiMGfi !fGfiI~111 <t -w:A, am v;ci ~ <t ~qft 1Wi?JR ~ if; 

• 	 flIJif~febq)' <t ~~ if ~~aTI v;ci 'W qil qg'C(11~ if;.' , 
• 	 ~ ,'5I1fta v;ci ~ if (1f"lft1d CJiTlIT' CfiT fC1~clt101 ~ if; 

• 	 ~~aTI.<t ~ P1M:i;M~ <t,~ if,~ 

• 	 (1 IJiMCfll fcf'IWT <t ~~~, (f~fdI' v;ci ~ qil ~ ~, ~ 
~-'-~ ~'v;ci ~~ ifl 

2. ql'li51iq 

. ~~ 7 v;ci 9 if ~ v;ci 3;«tc6d( ~~.~~ <t ~~ <t m if v;ci 
~ Si *$11Cfi (01 v;ci WJo;J <t ~ if \iJHCfii'lJ'<tT ~ t(,7.ffl' ~~:q;r-~aTI <t ~~ 
CfiT. 'fi'{e:;tIUI ~ tl ~ ~. a«t'liIt.'1q -mrn- if,R:!'¥{t;t#!( ~ 9!{1ifilt.'1qlif, ~ ,arR; 

Ji€?'{'i:!'{uf ~ <t ~ t "f'l ~ <t ftnQ: 'f« ql~4<;tlJi <t ~ (1''(4I(O( if 'tflft~iH~Gfi<K"l 
(Periodicals) ~~ (Journals) CfiT ~ 'f« A :«Wi(OI if' fl1Jif4Cfl1', fllJif4Gfi ~ 
~ '1f;l-qf::1CfiIt!' "tfG: CfiT m ~ 7flIl tl 

'f« ~~ if ''IN-4f::1Gfift{', (1f'lfll'cti ~'~ I flfMfGfCflI t -qeJ CfiT 'W{Ff ~ ~ ~ "*'~ 
~ <t ~m ~ 'ffl W t "\ill ~ ,if, f.roR: aw:mrnr v;ci 1Wi?JR tu, m ~ 
v;ci a:iCfi' ~ <t: m~ ll'lGfiI~ld ma ~I ~ <t ~~ <t ~ "f'1CfiT ~~ m 

tl ~9)@fiIW;jl' if '€I"f.qfCfi41 <t ~if. flJiiE'!lI~ amft tl ~~ <t 
,-CfiT'li qil ~ ~~ fcf'IWT, \ill fliJifllfCfi41 <t "tfl'A', ~, '5I1fta v;cif.rnraT ~ ~~ 

fcITq;=;; ~aTI qft ~ q;(d'f t, <t ~ m-r ~ tl 'lIlf fcf~ a«tGfilt.'1l1 <t ~ 
v;ci ~ m'IWT <t f.rct:;G ~,~ fi'€llf("ld m,tl 

~ ~~ if 'f«~'IWT <t ~, CJiTlIT am: fllJifllfY.flqlct -w:A, ~am: '5I1fta if RImr 
~aTI qfr ~ CfiT ~m-r T((If ~ fllyf4fCfiqT"?t ~ a:iCfi' qft ~~ 'tlPIf!{:qd 

~.~ of,:rn 3f1l3IT, ~aTI am: ~ q;l of,:rn ~~ ~'lOfGfif0"ld ~ ~ "*'~ ~ 
~~ '\iJffi ~I 

3., fllqf!lCfil rct~I"1 

~fI(Jif4Cfll'~ ~~~ m=fROl ~ t, fc:fl~ClfEI,1l1(111, ~"l ~aTI v;ci 

~~'~ <t ~«tGfiR1ql' q;: fllBr.:tcfi1 fcf'iJllR CfiT Cfiflf ~ QR1iIOI,{1!l v;ci 


, Jititcl'{ur lIT '7p:rr' tl m ~ <l ~''1«tGfiR111 Cfiflf if ''WaY"Cfl1 \iJUt.'1dl t, CfiT ~~~ 


<im tl.~2fl ~~, "~ ~'!ijl'€llf{dl ~ ~aTI am: ,{4j"lI"l' qft ~~ 

~ tl ~T '5Rifa ittit :~(~fJif4Cf11 ~~'~~ ~ l« ~'!ijI:qIRdl <t ~ 
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~bdlifi'(ol, aot'1lq~4ifi :a\.'1h 1ifi aih: am -q, 'R affirq'~! ~~O~ ~ TlGftfcfd m-
Il ~~ .;:: ~' fc'~ •. ~~ \l' .;:;~I 1,,~"~1""'1 ~ ~"'''i1 ~ \lI c!<1t11-:ii1 <:fiT ~~ '(9161 q'li ai"llfAddf, ~,.~ ., 

, 	 :iiiH4F"Idt'lI, ~ v;ci ~i<!J)\lIifi q;y ~, lJ.CIi' ~ q;y 3F4 iffcR;;q, lJ.CIi' -qf:;q;-r q;y 3F4 

if ~~~. il ~~ qt ft;rQ: 'lf3Cfi m2R q;y i ~FflCiil~6 ~.' 

~! <f \itRmdl~. ~~. !if~-tft4'iI'" q} ~ '8lifi41tt: ~ ctmft t aWrg. '8tQf4C#1' f41Wf 
cpl cpf'( ~~ t ~~ HlltMfch<!J)' qt ~ q;y CfiPl mit ~~.~ 
~<:fll:tlifi q;l ~ a:fcf;" qt mt(f";f m-.l cpl ~ ";f <ft~, tIT·~ -q $'difili?l4 -q mrcfit· >nfI:ff 
qt :a:rmR arCr~ ~m"\lIlm tl 

#lltfttF.:fi<4T <t f<U'lF"I ~ q;y ~.~ aih: 'RlltfT.l4C#1 • f.1tlfuT -q ~~ 
~ q;y fcrffi~: 31~ 5 ~ 6 if fci:i4I -rr:uil 

~ 

~ ~ 'Q;.~ 3T\'q) ~ z+:!i (ALA Glossary ofLibrary Terms)' 'Rlltr:tCfll'qif ~ 

"5I"CfiR ~cnW t "~~ '\lIT f.roR ~ 'lWIT if, (Ollltl"4o: ~~~, 
aih: ~~: 314difiR'I ~~~~ ~ifilP?ld ma ~ qft -;fi4'd ~ \iJTU fci:i4I \1ffi1T i'l 

~ am m2R .J 'RflOJFlChl ~.q;l~ q(q{P}d·~ qt '!l2'{l:J w.tiR qt ~ -q ~ 
fcn4T t, ~.. H"1IT.:fid fC4~)qdltt m- t : 

(1) 	 ~~ '\lIT 'Rlltl"4d: ~ CJT:i if (41 ~~~) ~~ '4t ~ qt ~~ 

~ if !'1ifil~ld '4T ~~ CIt ~ tt 51ifil~fd ~ ~ i, ~~ if 
~H4flOlddl ~ tefiR ~ fci:i4I ~~ it 

(2) 	 ~~~m '4T 'Rlltftti1fi ~ q;y ~ 'R.lltt"4d: ~ qt CJT:i ~~ 
'4T ~~~ a:fcf;" ~Y:Ifu ~~ msm qt ~~ \1ffi1T it 'RllOIl"4d:W 

~ q;l m msm qt 1PJ. ~ ~ ~. ~I 

(3) 	 1Ji;sl qt ~ i:6l ~~'~arH~:qdifilcl'O<fi c6' ft;rQ: m~· i; ~ cm:act 
if v.mm ~ -q'rffll 

(4) 	 "'Am ~ q;l ~m~ qt afu1m \iJTU cg;l q;y ~m~i~ qmrq if 
~ Cfl14f;:qQ1 ~m~ if 

~ aitt ~ ~. an ~ 3297 (ISO Standard 3297) if ~~q;l.~. WllR 

"Iftiitf"ld fci:i4I' -rr:u i "~~ _ ~ if ~ifil~ld m-.l CI"K1T Cf6 ~, '\lIT ~ 
'lWIT if:\ll1U m i; ~~ 'Rll1l"4d: 'R'&ll,qifi '4T ifilctSfllt ~~~ \lfffi t o~ 
~ 3if'1~'€Idifil&t (jCfi ~ usA q;y ~ mm if 3iO: ~ '{(\ qt <w:R -if ~~~ 

. :i$l m+rm; ~ ~/:alltf.qf.:fi4i, '1.'iH?llH, (Oll1l'€1Hq31, de6'"11Cfll ~ -m~ l'lra~G:'1, qlftffch4i 

aih: ~ v;ci aid{lc?\ll ~1I~Cfll111lCfiM'1 ~ ma tlll 
a:rr~ CfiT(!1' if, • ~ '4T $'difilct41~~ qt ~ ~ 3iiq~4ifi i feff Cf6 

'Rll1fllifi!Sfl1l:rCfl: ~>~ CfillFif 'R ~ q;jq,(IJId ~ qt ~.fcIf1r-r ~~ 
iflA!:hlP?R1 m l 'R fERm:. ~ em ~ lil de:16'(OIl~, ~ ..~.~~ (Serials) qt 
(1lifirnll ~ ltl~¢filfih<?'l'l v;ci ltl~¢filf"b,\,1 ~ tl mqr qt ~ if ~ l1~tet'itlY ~~ 
if ~ ~ ~ i 'RllOIf~f.:fi<4I' ~ ~q;iT ~MctilHib."~'if ~~; '\lIT '4T,m 3iR 
~ 'R wtuf 1:RO.qt~ if 7;jl m:s1-~.~ ~ tl ~:.~ :tt~~ 'R1¥.h{OI o?lJ 

aotj§ti11 0nifi{OI :alltf4f.:fi'4T ;:tft msm \S'ffli mit ~~~ ~14)(11f'llifi<?l ~~k'R 

NOTES 


Self-InstructiolUll Material 

167 



(Biological Abstracts) ~,it~Cfl:e (Index Medicns), ~ :e1~~11 ~ (Science' 

Citation Index), ~~ (ERIC Database) iil@)(1I""1d ~ ~ ~. afR ~-~ 
~ 1JICflI:eIq,)' ~ SlCflI~ldm ~I . ' 

. /' NOTES 

Self-Instructional MaterinI 

~~ T.flt -m m, :eIJif~Cfil fcf~ Cfill'Jfafclf~.q :e;Ji~fCfi~1 ~. ~~ ~, 
~, 1llfi:<f~.~:ef41f~d 6tft ~I :eIJiflJCfil fcf'lWf :em f.rguT mtr ~. 6Ft CJi" . 

~ ~. fcJ'lWIl; ~~~ W:\.q 'd'~ ~ fcf~, ~ :eIJiMCI1 ~ CJi" ~ v:t 
~~m~ ~aifm; mt CJi" ~~ .q 'EfiPf cnvrrm il ~~'R .q,:eIJiMCfl1 
fcJ~ CJi" tm; Rt:1,fCfid ~ "CflT :eY;'6i:IlJ .~~ : . 

'. ~ 'tlR~'i1d ~ fcf; :eIJiflJfCfi~l'~ "C!1{ ~~~ Cfil 3i1<:t:elJCfldlaTI CJi" 

~m~~; 

• ':e1cf i4141t.:fCfl ~1ART, ~~.q ~'t{9AT afn:~~~~~ 
psr-~,~"CflT~ 1R ~,~ aiCflT CfillllrI ~ afR 3i1"!1dCfldf ~~ 
~~.~ 3R<ror 'd'~ ~~ 'tlR~"Cjdcnvrr; 

• 

, • 

,M0\~I'lft:-llT 3F1 ~~a:ff~~,~~~ -qW:aJllT; 'd'~ 

~ .q ~ mtrnt CJi" wit, $I 'd'~ .~~ CJi" iSfR .q ~ <fit WJmIT 
1fGJ1' cnvrrI 

4. 'l'tlq~cn1 q:rr ~ , 

aw:r ~ 'EfiPf .q :efU!r~d fi1;'lrr-~ CJi" "ffA ~ 'qan.Cfil ZilI1CflI:U 'IDtQ Cfi\ ~ 
~I ~~ 'qa;y (OIj¥ilMCfil "CflT ~il~,~ 'lIT ~~ 'l1lliY4fq·;tif"C!1l 'IDtQ 

~ ct fuQ:. :eIJif4fCfill1'"CflT ~ ~lcll!"CflT v.cn Ji~t1.qof 'EfiPf il ~ 'EfiPf ~~ Cfil 
~ .q aTI'IfC.fi 'Cfl'ftR il ~ "i1<Ff .q "i1<Ff "CflT ~~ ~ v.cn m ~ m i ~ 
:e1¥ilM~l ct ~ if ~Cfllnld ~~ .~'4t ~m:eJl:qf~d m~l~ CffRUT 'HIJif~<fil 
"i1<Ff CJi" 'EfiPf,.q ~~Q~ ~mcr~~~I'~ ~~~ 
~~~~I ' 

4.1 A'fOIliji.., 

~, 9)WCfllcll! ~~ 'IDt ~~~1 Wua:IT Cfil ~ ct ws{~ CJi" ft1Q: ~~ 
~ 3i1i!l~'lICfl ~ fi1;'lrr 7.fr ~ il ~; "CflIT ~ i, ~ cnvrr i, ~~i, afn: ~ 
cnvrr i, "CflT ~ f.relkuT i ~. v.cn ~~~ i 'd'~ ~ ft1Q: ~ Cfil fcJf~ 
afn: ~~~ <:r$e ~.1R awenfur f.:rJF:IT Cfil ~~ Cfil ~lq~lJCfldl 
miltl 

!i«lCfli{>l't! ~ ~1$JP:ff'fl;ql··'<:fI'f ~ f1f'1fctf&d ,~~ awenfur mm t ': 
(1) 9>fdCfiIW'l"CflT 'EfiPf &N 
(2) ~ Cfil O1I<:t~l!CI1dllliFr 

(3) • Cfil ~1<:t~l!CI1dl 9>'RICflIW~ CJi" ~~ .q ~/aTI~ 

(4)CI14'i1I:U, ~~~~ . 

(5) . ~ fc«iFf ";ffi:r 

~~~.q fq~f-qd' ~ "i1<Ff CJi" ~a:r~Wr, ~ v::f m CJi" ~m~1 ~ 
CJi" ~ 'qan"CflT f.rtta:1uT ~~~~ -=em: ~ CJi" atcrRr Cfi\ ~~I aG>le<o,,~ : ' 
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• '#iTT CfiT R${ 'CI41 
" 

~T1!-i~~ 
CfiT· ~.• tffiIT CfiT ~ ·~~ 

.~~ 

(i) +dtr ~ PIt/'i'fH''i 

~·qft ~ICI~lJcl'i{11~ ct ~ if ~~ qft ~ -:q:qj ~ I a44lck11 ~! <t 
·afi·qft ~ fl ~~ <aj4Offllfchlfl' <t ft;rQ: ~ qfr '#iTT CfiT OO~~qfr~. 
~14OfMfCfilll'~"fI+If~~"q:ci ~ CfiI49tlQ'j (a:r~/aij~lIcqCfi, m~),~ 

't'flttf44'l'i amsman <t ~~ :qft m2lft:jChdl ~JI~~ ~I ~jl"lf4fCfi4r <t ~ 
<t fu1i R&1fuif@d ~ 74ft •. CfiT ~ f : 

• fc:rtf<;r fCl~q~T CfiT ~ 

• 9;«IChlcllJ ~ CfiT ~ 

• 3FlJ' 9>«tChlcl4 I~ CfiT W1 

• &:If"klild ~ CfiT '#iTT 'q"{' 31T~ ~ tpf 

• ~ dlifl4Off4f"'iilll' CfiT fCl~ft(1lJi"q:ci ~~ 

• 3qllliiR11 ~'<t~ 

• S;WCfiillRl (bibliQmetric) "q:ci '3<\~ ~ (citationstu~ies) <t ~ 

~~an~ CfiT 31T'I:lR ~ 9>«ICfilcllJ ~ CfiT a:tq;ft ~ CfiT FRo;..jUf m 'Cfi'{<1l 

~ • ~ ~ if ~ 9>faChI(i'JlJl~ aqllliiR1lan ~ 3fICl~lJChdljft\q ~ 
'S14Off4fCblll <t ~ if ~'<:J~fCflI <t ~ if ~ "CfR WI 

(li) a:tft4!1tiUl lim 

~~~ \lfJ 'Wfil f fen ~~ 3FlJ' 4Of6tc1'{uf ~ fl ~ CfiT ~~~ 
~ ~14Off4fCb41~ CfiT ~ fl ~~~~~~m 1:JT m~ 
-;:ft <t ~ if :a'Cfifcld CfiT \lfJ ~ il ~14OfflJfCb41~ <t ~ q} ~fcIT~ ~~ 

-;:ft, ~~an,~1fl!Jrail¢l~lJCfidl ttft·~~~ 6 ct 31j1WJ 6.4.1 ~-rom 

if CfiT ~fl 

~14Off4':h'1 ct v;cn '~~-f.t1:IfoT ct ~~~~.~ 1:JT aqCfi(On' 1:JT t.mIT CfiT 
~ 3lRcll<Td: ~~l ~~ : ~ aij<;ti4OfUn&i{OI "q:ci ~RCfi{OI ~~ SlCfiI~1d 
~ ~. cfiMCfi(i'J ~~Cf«a (Chemical Abstracts), ~ ~1~2:1t11 ~. (Science, 

CitationInde:x;)~'\lI1Rf4:d'l1 ~ (Engineering Ind~:x;); f.:r;m YChlltlCf)l ~ YCfiI~ld 'ClJI"q'R. 

fclcHruICfiI~; 4Of&tcI'{uf ~ 'ClJI"q'R ("1Il'lf4fCfill'j ct ~i!llRlCfi alCfi'; YCfiiltlCf)l' ~ YCfiI~ld 

!H~lfu'{cf -Q:cf 3FlJ' fct~fCdlJi; ~1l'lfl\fCh4f CfiT ~ g~-q41; ~~ ~;.~ 
a:r~ Jt SlRl4G:1 Q'2IT 3441CRlI 3lltPllJCfi(l1 ~8ifUT1 

(iii) .-um q;r' ~ 

~IHf4fCb4I' ct ~ CfiT fcrffi<f fct'CIR~fl<i'ldf ~ '+IT f.:rlJf:;ru m ~I HI~WfCb.4I' ct ~ 
'Uf.lr. CfiT ~ CfiT ~ ~14OfI'"lJd: 9>«IChlcllJ ~~m fl ofqff ~ ct f.t1:IfoT 

NOTES 
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NOTES 

Self-Instructional Material 

~('f~ ~, '-::rt; 1iftc:r« ct ~ ~ 'Uf.eT ct )llel~ qiT ~I~ qiT -qftA~ ~ 

~ qn' 'tffiT m ct ~m~ \iIFfT ~I~ ~IJOIfqfcfi(i'i '* ~~~ 
~~~1tftl ~ ct ~ 31WT.U9it ~ 'Uf.eT ~~.~~ qft ~~I fcfim 
'4t ~~ qiT ~ ;; ~ "'<mi ~ ~ ~ awf ~ qql.~ '4t ~ mta' ~ qft 

.~%R1T Cfil >JEfiC <fffiIT tl . 

(iv) CfiIMCfi &;4€400 

*wifllf<:fl<W~ ct f.r:r1\lA" ~ ~.:zrr ~.~.q;l '4t ~~~I~ 
~ 'Cfj'f ~~ ChI~f;q~1. 9)«1Cf)tcl~I~, ~ Cf)4\:iI'U, 'fcr1flJ ~~ 

9;'WChlclll ~ 'lIT ~~~ fcfi'lIT \ifI'ffi t, ~ ~IJOIflffCfiltl' ct ~ qiT 

a'tH'4JfllfCI afddl4ifCIl 9)«1Cf)Iw:n~ q.)f WIT tl aR ~~~~~ ~I 

:aIJOlflffq;l F-MFT '<til ~.~ ~ Ch4:qlf{:~li qft ~ mta' ~~I ~. C4fi:tct4r'<til 

*iIJOlflifEfl'41' '* ~, ~~~~all ~~ qft ~ ~11ChI(1 m;Jt ~ 
Cflfl1% ~IJOIflfEhl fci~ -q ~ qn ~m ~~~ '* ·m?T m~~'ct 
'€i\qrd(1l1 qiT ~ '4t ~ \ifRfT t, ~~,;."~~,<\~.~ ~~ ct f.p;n:ff 
~ afiqiliRChdiall qft 'JI11ChI(1 m-~ C4ft.ftlltl' em ~~~~I fcr4rT ~~ 
ct ~ ct "€f\q -q ~~ C4ICf*ilfllCf) 9>'k1ChR1~1~ q;l ~~.~~ '9lq~Ehl 
!'ICf)I~FiT qft fc1fcl~ ~all ~. ~-~~ ml 
4.2 ~ gfcji41 

~JJi~i4r(~'j ct ~ qft ~.~ cJ VcfiR ~'qR'4lcl11,JiCf) ~mID~; ~m~ 
~. mta' '9IJiflffEflltl' ct ~. ('f21f ~m *iIJiftlf<:fl41' ct ~I 

.(i) €4dql'1 if '!lI't<f '('UqP.lfCfl4i 

~ 9;'RtChI(!1l1 ~ :gIJif~Ch ~ ~ !T(tq qft ~ 'CfR9l. *iIJi~f<:fl4I' qiT ~ ~ WIT tl 
:gIJiftlf<:fl41' ct ~~ qiT 1<:fH1Cf)(01 ~ fcfi'lIT \ifI'ffi tl ~ ;:I'::jl '11Cf) (01 ,q ~ 
~ <'ffr ~ HlO11fSR iRft t ! . 

• :gIJiP..Ch ~ qiT f.:rtITot 
• ~IJif.qEfl. ~ qft ~!!31 

• ~9)«1Cf)1<.14);~ ~ 
.: ~~qft~an 

• ~~~ ct ~ lJG:f Clif 'i.f<fi 

• fct~It:j'<l)'~~, ~ 

• :g'tcf\llfd ~ CWlTI 

~~.mta' m 'CfR9l *iIJif.qfCjl41' qft ~~ FIfl:fu qft \lffift t ~~ ~IJOIMEhl 

:t ':g1f~ ~~m ~~~~ WIT tl ~~~ '* ~lTf\ qiT 

~~~m- ct <ifteChlOI 'B 11U.~ ~ 'd4'4WIdI ct 3Tf1ifR \R ~~~I 
~qft~!!31 ~W"R ~·CfiRUIT ~ a:rAcfrf tl <:f?Tf, *ilJiflffCfll ~ qft 3'Ij441rldl, 

m~~~*iIJOlf.qfCjl4I'qiT.~, ~qft 3'IICf~~Cfidlaff~~'lIT ~ 

, ~I~~6fFFifm~ <t'~~.m~* CfiU1T ~~ t, 3'10: fClclf"l1 

~ "€f\q ~ ~~~ mfcfi'lIT \ifI'ffi tl m '4t ~ .<W\ ~~ fcl:i' 
*iIJifllf<:fl4I' qiT ~~m"t,"lIf<\ fcfim *'IIJif.qEht ~ '* ~~ ~ q;+ft w:ft 170 
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'l:ft ~ cIT ~~~~~"t(1: ~~aTI~~~ 'ffl"1 ('i114f4fCfltfl' ~~ 
~ f.I1:lful ~ ~~ cnFf '# ~ 'iClf:piH ctt ~l4lt4Cfidl 6tit ~ '9llOtP"4Cfi ~ '# ~-~ 
fc:rffitR ~~ tlfamf CfiT ~ t fcr; ~ T.f<R ,#. 'iClfjB11 ctt Cfi"lft w ~ tl ~ 31CRR 

'l:ft an ~~ fcr; ~ CfiT ~CfiR14 'l:ft Cftft '9114f4fCfl4i ~I ~~ '# Fs:,c(lqF-a 'CfiT 
m ~~~ ~CfiR1tfl' 'CfiT '914~dl ~~I~~~~ fcR"nMci ~ 
~~ "t(1: ~ '9114f4"hl 'CfiT ~~~~ tl m: ~ '# ~ 'CfiT aTfu1:r ~~~' " 
~"1ff ~~~~~ 3lf.fcw;f ~~ tl dN:tillt( ~ 'CfiT ~l~rn ~~ 
~ ~\41<:f1rn t.l crR'f \"5I1f~ ~ ~ mT qmrr tl "d<lf ~ 3l$r ~ ~ Wm m 
"\lfTaT tl 

(ii)~·~ 

~" '9ll1P:1fCfi~' ~ T.f<R ctt ~ CfiT ~ -;:ft:Tt fcfi4T -.p:rr t : 

Fc' "...;>..• "CI~ttt~1 q"j ~ 

• anU'l1cfi ~ 
• m~~fcRur 
• !1ICfiWl"hl ~~ · ~ 
• fCl~ltt~'i~"~! W-1t 

• '9\41<:fI rn ]'f'C{T ~ I 

::l)Wllcl4 'CfiT ~m~~ aTI~ qft ~ '9ll1f4"hl ctt \3I11~1{l ~ t ~m~ " 
'9ll1Mfcl:ll CfiT ~ fffi9T fWrr.~ tl :ifdCfi1cl4 'CfiT ~ '9liOlf4fCfitfl' ctt \3I11CfiI{l f6!~fo.<ttfl· ~ 
fCl~lqll', 01J[qR fcrc:Ruft, ~ 9jR1Cfi'E!fT.l41 qft SlfClf1lCA1', ~~ ]'f'C{T ~ <u ~~~ 

~ ""Y"5Il ~M'lFf m ~ ]'f'C{T mill tl ~ '# ~~ ctt m~~ cr*rR '9liOlP1fCfitfl 

ctt ~~ ctt ~ t ~~~m~ l=!GJ ~~~~~~ tl ~~ l=!GJ 
CfiT ~~ '9liOlf4khtfl ctft H~fklCfllan <u ~ ~~1' ~~.~ \lJRIT tl ~~ 
'# Cfil:r ~ Cfil:r 3lICflt4Cfl ~~ '1?:im&r a:rr&n, !1IItfl\3lCfl CfiT ~, 7.iF\ CfiT{ t !1ICfllltlCfil' 

~~ crfir 1Rl, SlCfllltI1ICff'el, ~ crJf1fq; ~ctt ~ 'CfiT ~~ tl ";fCf SlCfllfkld'9ll1f4"hl 

~*~1l7l fcrcRuT SlCflI~ld m 1lrw:<f 11ff .qr m~~I am: ~\3I~1CflI{\ m~~ 
~ ~ "\lfTaT tl '9ll1f4fCfitfl' ~~ ctt ~" SlCfllltlCfiT ~ R:~ ]'f'C{T ctt ~~ ~I ~ 
~ 1lRlF ctt ~~~~]'f'C{T mt ~ err q~~""Wmlcwm ~ 
ctt W 1R ]'f'C{T mt ~I 

T.f<R CfiT ~ T.RUf ~~ CfiT 1:fQf WTI"IJ t oftr ~ 'tlH~:qd ~ t fcr; ~~ 
SlCflI:tI1I' ~~~"~~ t <u ~I" !1ICfllltlll' ~ ~~ 'CfiT ~~ 
1l tt '94ltflMd fcfi4T "\3IlCIT tl d«l~illt(~ !l«lIfCid l1G: ~~~~~~~ 
Wrcrr~·tl ~ 3ijlOilf"d ~~"~~.. '9'~<:fIrn ]'f'C{T~q}~~'CfiT~ 
t.l "CfIB "5I1f'iiJCfiTU ~~ U9IT ~ tl 

5. fllqf?OlCfil am
~~ 8.4 "# =Hll1R1f<h{lI' <t "WR qft ~ -=q=qf ~~'t~~"~ "# -:q<:RCfiT ~ 
T.RUf '9liOlf4fCfitfl' CfiT am tl am:, ~~'# '9ll1f4fCfitfl' ~ am '# ~~~ 
~ ctt TFri ctt ~tl"· ,~ ~ ~ " 

NOTES 
( 
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5.1 Pt:41\i1"1 

3l\lR ct ~ <fiT tI1lUiT ct ~~~ &IFf ~~ Pp"llf\3ld ~~~;.~.3f.lA: 
"Cf}~.~, ~-"Cf}~~~,~,.~·em~~'CfiT·~~·~ 

NOTES fcWl< em ~ -(j .~ q:ff ~I ~ ~31T 1R ~ -:q:qf ~em ~ ~ : 

· 

· (ar) am- :cfi'. ~ c 

. ~ qft ~. lIT ;~:II"1f~fCfi<iI' ct 3l\lR <t ~~ H'"'1f(1f~d ~ :

.~ 

• fcfR+r:r 
• ~ f1<\f'<'1dl 

~ 
- ~31~~<fiT ~ ap:f ~'4T ~~~ v:cf f11"1f.qfCfi<ilct ft.;rQ:. WiR ~~I . 

am: ~ 7 -(j ~ eli- 3l\lR <t ~ If ~~~~~~ t ~1"IMfCfi<i'j <t 
~ -(j m Cf6T 1ffi1lml ~ 31ftl' ~~?l-~?l ~ 7 <t.~ aTJ'qfTf 'CfiT 31~ 
1ft ~r<m, 111 f11"1r~fCfi<iI' <t 3l\lR ~~~.~~31T 'CfiT, fcMlf ~~~ 
~ 'CfiT, CfOi;:r ~I 

· (en) ~cfi'~~ 

!i«lCflI<fl;q -(j f11"1f;qfCfi41' ct 31f~ "Cf}.furQ: ~~ "I6'r5i'"[uf~~ tl aa:16<ulI~J ~ 
~ arq-;l ~ <t 'ft1Q: arq-;l f11"1f<!'I':!ht ~~CflR'1~)' <fiTf.1:~ ~ ~I ~ 
~ 'lOft ~.~ ..'dCfl aTtRt· *'II¥Off4Pti<il' <fiT dq~IU:q{i:\q ~~~ ~CflIW"lI' <fiT ~ 
~ fci; ~ ~~~~~ iFlClI~itl 'ff~, ~ CfI1 al~~~ ~~fu <t CfiRUT 

~, ~, ~-~, ~~ ~. ~ ~~IIHf1Cfl_ ~¥Off!il~ ~m~~I 
~~ ""[Of "f{fCf'elI41'i::lCfl 'd?lT ~ !i«lCflI<fl;q <t aq<iICfdlaTI <t ~~ ;::sq<ilrldl 

<fiT~~~~-t~lIT~~~1 

~-'Ullftf ~~' 

1. f11"1f4Ch1 ~ -(j 3lA CIT'ffi ~31T 'CfiT ~~I 

•••- ...............~.................- ......- ••••••'"":••••~ ••- •••..............................."'.............................................+........................... 


....................................................................................................................................................._.............
_ 

. \ 

........................................................_ ............. :0•••••••_ ................................................................................" ................ 


· ('@)R4~qaj ~~ 

~~ f11"1f;qfq;<il 'CfiT ~~ ap:f ~~ ~~~~~~ 
~~~~I ~-.t:a:T.~~~: Imcnt-.t·~-(j~! 1R ~ 

(piece-ior,.piece basis) 'ff1!:lT ~ <t ~~ 1R ~ (value for value basis) I ~~ 
~.~~~·~-crrlf¢l'4lt ~ f<q;n ~~.qrr~~~ -.t ,m2l·mm 

SeIfln~tructiorial MateriqJ· t ~~ 'ii fcfR+r:r 'CflTli f11"1f4fCfi<il ct ~ 1R an'l:llfur m~1 .~ CIT'ffi fcWl 'CfiT 

<:!6 '(fll'q ~ 1% ~31f~~-.~ qft 611C1l{;qCfldl ~mm ~ fcfR+r:r -(j ~ 172 



+F\ CfiT ~ 'lIT ~ fcfic:rr \iIRIT tl ~ mt<'I' m-~ +F\ qij ~. atHf?<""Id m m ~~ . 
m- fcfi ~ ilfR 'CfTffi ~ UOlltl'iifi ~ 'B ~ c6- 00- 611 dG:ft:{ull~ <i ~ ~q;y 
fi:r:r1Q:e)F"I41 ~. (Smithsonian Institute) fcIT~ w;;jf c6-~~~ am lIICflI$llll 

qij ~ Cfi"{ffl tl ~~ i.T aw: it m(DRTC) T!,Ci ail{Q;flf<i1Cfl (IASLIC) c6-~ 
.~~efil~I;;·r/~lqp.ffCfi;q)' '$ fclmiT 't ~~~ IDr tl '"fi~: ~~,* 
11~' ~ ~'1:l ~~ Cfll4shq 'cn9: ~~ tl 

('If) 	~141d fI~dl 

:alqf4Cfll~ lIICflI~111 qij • R+IfuT .~ q;y ~ aFGr tffiJ t, ~al{ CfIT :aG:flldl !ffl1lT 

~I~~ am ~ CfiT 3llRt~, CflI%'I1' afu:.~~.~~ 
~ ~~ ct fuQ: :alql0U4d: v.:cn ::IT 'G:f ~~ lIICflIt!lld ~ ~I ~~ 
WIT % 3>'RIi:filct4 m ~~ qft ~ if ~ ct ~ if ami' 1111 11~ifCfid'~ 

, ~~ ~ ~ '!;iIQf4Cfll !'ICflI$lI"l! CfiT' Fr:~ 'lIT ~~ 'R ~ Cfit ~I 

(If)~~~ 

:aIQ~fch4)' ct. ct ~ 'G:f ~M~~~I ~ M~~!;1' ~ M'1:l mrr 
~ fcIT'1:l ~I ~.ft:IqfU if 3>'RIcfM'I'"i ~ :aIQf4Cfll qij • m~ ~ !'ICflI$lICfl'CfiT 

~ ~I ~,qyffi ~ if • ~Cfllct4 ~ lIICflI$lICfl! ct 11~11~~~~ 
rcn1 fc\<:rr \iIRIT tl ~ 'B ~ ct am-am ~-~ ~I ~ w:ftan ~ CfIT ~ t: 

(1) 	~ fl4l@Jh fc:fftl 

3'RICflR14i ~ :atQf4fcti4i ct 'ft;rQ; 51CflIl(ICfll CfiT ~~ >lGR <:fi"B ct~. tt6~1ai 'CfiR1lT t: 
• 	~ ct l1l~ ~, • ~~ cfft 3f!ian ~~ tl 

• 	 ~~ fttd&J4) t ~.3>'RICflI~41 CfiT ~ CfiT ~~ qij ~m~~ 
tl ~ qRffi'lfu4' if lIICflWICfl! ~ 3>'RIC6lct41 CfiT !fJ(\SW'l ~ ~ 1fG:Ff qft \ifflft %1 ~ 
~ lfl" 'W!fiR ct '{1T'q -rtf ~ '5ffifI 

• 	 ~ atf'1:lCfi' "Q''qleWU<'11 t ~ 3>'RICflIt?1~ CfiT ~ CfIT 3f!ian lIICflIl(ICflj' ~ :aIQP:tfCfl41 , 

qfi ~~ CfIT ~ tl ~~ if ~~m \jffifi t til lIIq;l~j~ CfiT ~ 
~ 'tR ~~'1:lA ~ ~m\iIRIT tl 

• 	 ~ CfiT ~~~ ,<iT a:M'an 51CflIl(ICfl)' CfiT ~~ qij a:ffi1l:r ~ CfiVIT 

'Cfll1 ~ 'q'U (f~ ~~ -m tl ' 
• 	 ~ lIIefill(ii$ ~ '* 11T~ ~,q;p.f ~~~~~ {jcf; fcfl!;l<:fif~Tctl '* ~~ 
~ ct &JlcH'I1f4Cfl ~'1:l ";f 'till 

, , 

• 	 ~ :a'(CflICflU T!,Ci :a'~14Id ~~ ~N61«4'@\q 'lIT ~~m~m 
~ ~ lfl' ~ ct lIICflIl(I1'i qij ~ -rtf ~ ~I 

~ 'ctT'1T ct ~~~ qij 'Cfi?Fr t 'Ffi ~!;1' ~ fcrR:l 3>'RI<:61{1111' et ~ aW:T 
'Cfl" ~ t ~~ • Mcq;;:r (f~ 3R1lT~~ ~~~ 1:f5f ~~~~ 
a:rrtffl if TIffiit ~ '{1ltffiT ~~ ~~ CfiT w:r ~ ct ~'1:l'if ~~~ 
&Jfr:RI4((! ~ 'B ~ 'Cfl"Rr ~ t ~~ !'I~n:ar1i'ih~ ~~tl~·~ 
~ 'ift ~~~ t fcfr, ~. 'E1IJif4fCfi4'{ CfIT ft:Iqfu if ~.~ if, m:'~ 'tR m 
CfIctT cc:p;J ~~m tl lIIlw:aHCfl T!,Ci ~::-cc:p;J CfIT'~ ~:~~ ,:ft, ~ 

NOTES 


, 
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. 173~'~~ T!,Ci ]'\Ilq$lIl(11 ~ CfiT ~f.:lt!l""ld Cfi"{ffl tl 
• 	 .-~"'~ ,,,-~..,.. j,.,."" ~ "..,Iii I, "r ~t f" .. i' 
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~ ctt ~~ q;r fcr;m ~~ 9;«1<61<14 q;l awft 3i16f¥4<6dllal qi- tfTlq' m'a1l'lfilf<fl41' 


'cfft~, ~~ q;1 atCff~ ~ em fF.rc:wrf Ww: Cflt-1l~1 ~ atlq~GJ'"ficrl,m qft ~ 


~ Pifq~ltt ~ lJ!.i ~ ctt ~I a«l<6R14 'C6l ~ ctt fcrffi4" ~,~fq~C!'a;:fllldl 


. am: ~ if ~~ qi- ~~ if MfJ'IfUl<6 ~~ .m-~I apt 9>«t<6R14" ~ l 

NOTES 

·w~~.if ~ 'a~14<6 ~ml ~~~ctt~~~~~I 
~ ctt a:{C!f~. 'C6l1[Uf 6F) ~ ~ 11~. m ~l~~~~~ qlf if 

. ~m~ ~ ~~ qlf 31R'q ~ ~ ~~~ qi- 16l14lCfl,(Ot qi-~~ 
if~~~~~~-~~lW~~"~<tt~~~1 

~~~mr ~ f fcp ~"qi- liJ'1:7.Jq 'all'lf4f<fl4i -itrIR 'R a«l<61~4 'C6l ~ 
~~ M<6lltlcn1' ~~"ftG q;r <1'['q -grqj ~mar il ~.~~~ 'q'{ ~ 
m+JFlr ~~. ~I 'a11Of1~d: ~~ W:n ~ ft;p:rr \lfTdT t ~~~ ctt 

·lJftr q;r 5% -B 20% ~ mar ~I ,@\4i~Hol ~ lllA1'lFfT m~ t m ~" 6 if df~f@d 
~. 3iTf"l'i'l4\l'1 ~ ctt ~an CfiT.~ i1: f.:I:<ffiffi.~ :;jj'f ~tl~ 'a1.lOffqfCfl41' 

, 'R ~~~-:-O!flr ~ a:rf~mtl a«l~R14 'C6l 'aIIOfMfCfi4" ctt ~ 'C6l ~-~ 
~ ~~~q;r d*l«\lfqeq tl ·'allOffqf<flt:j)' qi-~ ctt ~~~ .'4t ~ 
md*l'lAlf*4 tl ~ llrf if flIIOfP=tf<fl41':q} ~amq;rm 'iAT ~tl/~. <=t& 

a«l<:fiIWi'l' q;r" dfl(~lf<:i~ t fcp Cffl" ~~~~ 'C6l ~ \l'I11<61~ ~ 'C61:1 ~ . 

)fCfi'I"{ ~ '4t M<:fiI~I<:fi ~ ~~~~ afchT 'C6l ~~ qi-~~~m 
tl ~ 'C6l ~~ if ~ (fl ~.~ if <114,(c!1i\,~ am qi-~ if ~2fm 
q;r 'CfiR'OT ~~ t ~ 'allOff4f<fl4i "5ITlr: ~~ if S1CfiI~lIimm ~I "(1'ItffiT afc"nT 
q;r ~..,~ qi- WI ~~W~~ ~ a«<:fiI<14 ctt ~~ mm tl 

m '4t ~~ am qi-~ qi- ~'4t "!Pml ~m~~"~ 'C6l ~~ cpq 

~ am qi-~ 'C6l cwrn ~~I 'allOffqf<ih1 qi-~ -m qi- a:ffiI1:i" 3icn qi- tfTIq' 

am9!n ~, aidf4f441 ~ lJ!.i 3ijplilOffUl<:filaU ctt ~~ 3Fr lOfi=tet'{ul "dI!7:J tl ~ <=t& 

~ a:ffiI1:i 3icn qi-~~~ t ~~~'~~~~ iffift" ~ 
~I~ 'allOffqCf)1 ~ ~~ ctt 3i'flifff q;r dfl(GJfo!ltCj '4t ~ q;r m ~I 
~ "d1!U 3Fr -?I11C!:t4eh ~ a«l<:fi1<14 "d1!U ~ qi- 'tf&T Pi&ltfG:d ~~ if flfUJfl:.'ld m ~I 
5,2 ~ \jIR1sllt 

~ 5,1 if ~WR 'C6l ~"{C\q 'WWf CfiVT ~~~ qi-~~lJ!.i~ 'C6l ~ 


~ 'C6l ~. CfiVT ~ qft ~ qft TfEIf ctt!1 ~~~ 'allOffllfCfi<'ili ~ 


qi-~~~~ if am: ~qi-~ ~ ~. if ~ aRR: ~ tl 

~~~ ~"«f G} "'CROT ~ : 

• ~~Cfil7f 
• ~CffiCf 

. (i) ~~ CIiP-f 

~~ CffiCf ~ ~~ CffiCf ~ : 
•. ~3iT(fl~~qi-~~; 

• .~ c:U 'C6l 'aI{Onriti(~~; 1 

( \ or• -?I11'@fCfidlaiT (fl ~3iT ctt~; I , ·Self·Instructional Material 
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NOTES 


Sep;ln~cnonalj{aterUU 

!;pmeRiifi ~~~ eilifllfCh41' ~~ qi-~~~/~I'!fdchdfa:IT ~ Slrn4lJfl 
~ tit q;l ~~ mm WI ~ elQIllCfll qi-~~~ ifrn;u ~1€J~lJ~ 1tf 
W~~ qi-~ :SI~!ltICfil qft tit qft ~'11 Cfi+r ~~~~ 1tfmm WI 311R ~~ 
11, 0fi) ~~ qi- (C\qid(OI qft ~, (@) ~~ cpJ a:ffil+r !PfdR, 0) ~~ 
qft ~~ en \lfR "bITffi" &:l141RCfi ~ cpJ ~,~~~ m m, ('€f) ~~~ qi-. a:ta'<fq 

a:rri"blTffi" elliP4fCfi41'q;:~~~r~~m, ce}~ a:fCfiTqft~, 0f) ~~ 
q;l ar+wr 11 ~~~ ~ -mY t.ft ~I~ qi-~~ q;l ~ <=IT <\T ~ 
qft ~.~.~~ ~Itact;df ct ~if~ q;T wa ~~I~'qft.~. 
"Cfiuf ~, w.rr. <t ~, <fjf9 FreTifur ~~~ <IT Gl ~ 11, ~~~ 
qft ~ .qr efi1: ~~I 

~eIQf4fcfi'!·jr qi-~~ qi-~ !fRIR ctft ~ 11 ~ 351t?l4,'11 ~~ 
~ <t' ~·~·t1rq~4'i4iifilAT ~'R';ftftt ml ~~.~ CfiT ~ . 
~ qi-~~ Tl;Cf ~'em ~ d\€llf(Otr~ 'FIT WI 

tcr-Vfffir ~ lW"f 

1. 	 BllirnCfil ~ 11 a:rA "bITffi" ~ cpJ ~~r 
2. ~ el.qf<OlfCfi,4l qi-~ qft ~ cpJ ~~I 

........_ ...........................- ......_-_.............................................._ ......- .................+....................................... 


.....-.....-.......--..-~.---...................-......................................._............................................................... 
. 	 . 

..............................._...................,...............................~................................................................................. 


~ 

(1). ~~ BIQP-:lfCfi41· qi-~~~ Fr:Ifi:rn ~~~ cpJ ~~~ 'W\R . 

··"Cfiuf~~~~~~~·~1tf~~1 . 
(2) 	~Y~I~ICfi'· ~ ~q;l.~ Cfi4l:tt'1 R'lIr \lfI'ffi W~ qRollli'8!hcj(C\q 

~~111O%~ 15%~qft~mm WI .' 

(3) 	 !PfdR ~~ if f<.n<rr \lffiIT WI ~~~ if ~~ qi- !PfdR qi-~. 
~ WtR: ')Ilt(f ~ <t ~~ 11 a]Wf ~ ~ qft ~1€J:ttlJ~dl 1tf 6RIT1 . 

(4) 	 1l5f ~~~~~~~~ mfl:m m\lffiIT WI 
(5) 	 ~~~ elli~fq:a ~"\ifRfr. W'd'll~7"'5!:f'lT ~~ 'i::fR'IT ~ (fin 1l5f ~ 

cpJ CfITlf :q;tJ m\lffiIT WI 
. (6) 	~~ ellif4Cbl qi- a:fCfiTqft ~ qft P<1~It:ld fl:R;R.~ ~ awl qft ~ 'CfiUI1 . 

t(f2U '8lliMCbl <t ~ qft "lIT ~ a:fCfiT <t ~ ~1141R1~ '(]fir em ~.~ 
~~tl 

~ 

(1) 	 ~q:~.~,*l:fi~ ~'~tjf4rcbctli~ Girdr~m~· ~<Rf).qi'.~ qft ;Slf:t~Rl· 

qft ~ <t qm:tYf:mm a:fCfiT qi-~~ 11 !lI~I:ttI"h, ~ ~-~ mi~ mar WI' 
(2) 	 ~~,.~ tll"lf4i:b1 <t ~ -qjrft ~~~ qft ~ qft ~ !II~I~ICfil qft 

.~ ~ Cfi1:lT ~ i \ill ~4t:IIR4r qi-~~~~ CfITlf'il . 176 
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NOTES 


I 

Self-Instructional Material 

(3) 	~~~ 
" 

(4) 	 ~ <t ~2:T ~~ 'Cfi'BT. 

(5) 	~~ ~Yiffi ~ ~;n2:Tf l>ICfiIIiICfll' ~ ~~ 'Cfi<-IT 

(~aJ ~fctfir if ~.~ .qr ~I) 
(1) 	 ~)fG;R~ <t rev; ~flcflP.jCfi t fcff Cfi'I"4 q:)T ~~.~~~~:?fit 
~~ 2-3 lJI'61ff ~~l~~ *i1'lfil'*ll, <t rev; ~CfilllIChl' CfiT '15f ~ 

'Cfi'BT ~~ '!fffiR "lIlrtr ~~ qft ~ q:)T ~~ 1ffir:IT if.~ \i!FIT 

~l ~31IC1f(lICfi m m~-'15f .qr ~~I 

(2) 	 ~mm~m~~~~fctilIr'\iIAT~'lIT~'~ 
~ criT ~ l{Ci ~.~~l~~~~ w.rr l'I'RIIRid 'TTdR qft 

fciN ~~:q;f ~ fcnlIT 'iIR'IJ t~ «I'II"4d: ~~~WCR: ~ fctilIr . 

'5lTIIT ~ I \ ~ Pnvr i}-q;- 0TCfi 1lT"lfT ~ ~ ~. 'l-l~ Cfft <XlCff2ifT 

qft~~l ~~~m<tm2:T~~qft~~<:fiT~WfP.1T 
\iIAT ~l W qw.f <t rev;fiii4~1ICf1 -urn. FiCfiR1~ <t rev; ~ qft \'iIfft ~l 

(3) 	 3l'R?Il ~ ~ ~ Cfl'CeiiCfl( ~ ~ ~'Cfi'BT tl ~ !>ICfltlllCfl <t. rev; 

awrrr-awrrr ~~~~l ~. *iI'lf4fCflll1' q:)T '!fffiR ~~ if q;BJ 

~tl~~iT~~~<trev;~m<t~~~~2~<:fiT~ 
qmf ~~ :;rr$rr-'15f ~~ if~~ qffi ~ CfiT t-1r ~lw ~2f 
~~ qft ~~ qft "Ifrr ctn: ~ tl ~~~ F:fcR:uT,~ 'Efi{dT t··~ 
~~ qft ~ <t ~m qft '5111CflI;Q ~ \1ffiff tl • ~ <:fiT 'TTdR 
~~~~~tt 

(4) 	 {j('q4'i:11(( ~ l'ICflI~lctil' CfiT ~ 1f:ir ct ~2:T .~ qft. mfttt l{Ci ~ CfiT ~.\i!FIT 
~1'15f if «1'If4'*l1 <tt '«tt ~,m ~ atcn -mr w.rr *iI'lfllCfll cnT ~ 'f:IW 

. ~ CN ~ ~ a:m:~ 'Cfi'BT t am: 9!dCflI~lI <t;;p:f. w.rr '-qij ~~~ \ilHCflRl 

~~~I~ 11;'{ 'if ~~~~alf'liRf \ilHCfiIQ. '4t ~ \1IFft ~I 9)f6#')1(111 

~ W '15f <t rev; ~ ~.<:fiT ~~ 6FTI1 

(5) 	 WCfC ~.~~~~ F:fcR:uT fc«iF.T ~ 'lIT W ~~m 3If'l1<!R ~ 
ii~~l 

(6) 	 ~~ 9:%1~1I cnT !'ICflI~ICfi ~ ~~ qft mfi&Tf ~~I~~ 

~ <t ~2:T m ~ ffi <:fiT 'q;fif ~m~ tt 

.~m if.~· !rRfR qft ~ ilf# ~ tr 'If\f ~ ar«JCI~ ~ ~lq~Clnfl ~~ 
<:fiT :cpJ(Uf 6Ff ~ tl 5fCfllillCfi ;:;:qro ~~ <t 1c;'I'ilCfi(ol <t rev; ~ ~.3If~ "liffi: 
~~qft~if~mmtl· '. 

~ m ~ t fcff ~~ <t ~ if ~~WI l'ICfillllCfi CfiT ~-'15f <t.~ if ~ 
'SfA qffi ~~ <t ~ w.fi ~ 'f ~ml ~~ <t 3lmcr if 'lIT ~~ 
<:fiT ~l.CI(1ICfi1 (gJTr ~ 'f ~~ <t ~ 9:fdCflI~lI ~~~ <t ~ ii ~ 'flIT 

'!fffiR ~~ tl W VCfiR ~~~ 'IttB5l'{uf ~ q:)T ~~ tl .~ 
3If~ i ~ «I'lfil'*ll Cfft ~, ~ ~ ~ n2:Tf ffif2:T, ~~ q:ft 

«qllIClN,'~ m if 'WffiR qft ~ ~.~~.~~,~ qft ~ 
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~ TIIT2T, ~ qft RIT2T, 'qlqffi qft TIIT2T ~~ it. OO~ ~.m fr .~ ~ .~~~~ 
~ ffltt ~~ qn ~.!Iff fe'fiin 'iilf. ~·ir~ anaR*d~q~ ~ fcf! an¥lf:af.:t; .•Cl'iT eTI'~ 

.~~~~ em ('C!fuf ~ \iff ~.i~1 

(-.). ~ 'fc:rN NOTES 

~ fcrtY.:r q;- afaTkr fc1;'q ~~ q:;p;jf em f1J01I1<Bi<' ~~- fcfiirr \iff ~ t : 
• ~ ~ ~~ ffi q;-~ BIQP:tfCfi41' qit ~~ 

• 1J("t{f ~ ciil ~ 
• 3i1~~lJCfi m ~ (O'tItS!!\Cfi,(OI ~~ 1J("t{f q;vrr . 

• 3ifiT;r "ffiJ'Rf CfiT ~~ 
.•. 3lfir.I;r ~~ :QfCflifRt 1lftq ~. . 

• .~ Cfil :fRIA q;vrr 

• ~~~ III -urn CfiT. w:nur 1J("t{f q;vrr 

•. ~~~emft?mRT. 
9;«iCflIti'llJ em ~~~ fllqf~fch4~' qft ~ CfiT Ffqfor ~~~I 'lJW.<tt 'lWIT 
~.m~·~- ~ flll:JflJfcfi41 qft,~~ :jej)Cfi,(O]·fcI;lrr \iIAT ~ (f1qJ ~Cfft~"Cffffi . 
~flI5f"1F~~if qft ~I~m~ if ~~ qft ~~; 'lf1qJ'~ ~i'~I4t\£lCfi 
CfiT~, $ICfiI~ICfI CfiT ~~ 'tffiT, lACfiI~HICfM, ~~, "Icft41Cfi,(ol q;- rev: 1iT6 ~<:N~. 

em ~~M '5[ffi tl 'lJW ~. 3ifiT;r ~ ffi q;-~,~~ 11m' ~ \lfRIT tl ~ 
em '{Jf.n q;- 'fIl2T ~ $R ~~~~~I·~~ q;-~~~ q;-~. 
(.f[~ mar ~. fcf; Cffl' $ICfiI~ICflI' em <6' lll-urnCflT w:nur ~ 'CfIt1 4i.1)f!lW' w:nur 'fi:Iffi. ~~ . 
3Tl'lWT if aRA€lljBR 3if~ '$IT 'lfT ~ if 3iICf~lJCfI ~~qft \lfRIT ~I' ' 
", ,. 

~ ':t irq;ft ~~",,:gflif.H~~I"I if a:r*r 'Cfil<f tg ::s1jB,(onlJ ~qft~ 'i:RIf 
~ <fIT *~ 'I;Ilq~f~41 q;-~ q;- ~. <fIT ~ 'CfTffi ~~ 7 ifFCftif.qd ~ 

\a:r*r qft ~ q;-~ it' mID. ~I ~ -gtf-~'l:f1lT if ~~~ fllqf7;jCfll a:r*r qft 

~ CfiT ~ fcI;lrr ~I fllqf~Cfll ~ q;-~ 'Cfil<f if HJ01fclf@d ~ 'Cfil<f 
W:Fr~~~ : 

·1dll::flCfi{OI ~~- aw1llfi eN q;-~~ i'iUU ~ \ifFl ~ Btqf~f4;i'!fj qft• 

• 
~~q;vrrl 


"IofI·41 Cfi ,(01 ~~ CfiT f1:K;rA- "Icft 41 Cf; ,(01 ~~ CfiT ~~~ ~~ 

q;vrrl 

• "I<ifI;flCfl,(OI ~ CfiT ~- "I4I4lCh(OI ~.~em~t 

"IqJ;fi"f1,(OI ~.~~- "Icft41"lCfl{Ot ~~ CfiT "I4i'11Ch (01 ~~ q;- ln2T• 
f1:K;rA q;vrr I 


'1ctl'11 CfI{OI ~ 1fffi CfiT ~- .. '1cfl41Cfi'(ol ~~~~~~~ . 

.: ~ • ,L• 

'CfiV\H 
~"' ' 

"IctlllCfl{O( ~ qft ~-~ q;- 3iJ'1:Tf'( 1R '1cfl'11€b(oI a:nrn ~~ ~tt::;;UL;.. .• 
SeY;1HsuucnonalJ{~wnWl 
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. 

::l>«1CjiI<?1~ ~c);~~ 

NQTES 

Sel[-InstructiQnal Maserlal 

• 	 ~ • ~ f.roR- +l1+if~Ch ~ if ~'~,~ T/'Q; ~ "<:til ~ ~I 

• 	 f.roR 1fWfj CfiT ~~-~ ,ctft ~.~ +l1'iMCfll q} ~~"<:til ~ 
~l 

• 	 ~ Cl\'T f.mA- '~~~ !li.'fif~f~l~ <t ~~ "¥i ~~ <til f.mA ~ if : 
6'R1idR:d ~I 

.' ~.~ if ~~-~~CfiT,'~ ~ if alfcfm ~I 

~ WFiR, ~~ if +lIJfP~Ch ~ Cl\'T14141Ch{OI, ~ +l1'if~fi.'fi~)' Cl\'T ~,+lIJff~fcJit'll 
ctr «1'if-4Cfi'~'~~dj~¥CI,~CfiT"1mf;rH~~ '~\iInl tJ' , , 
'. 	 .~Iq~~i ~€f)!~I;;ff,<tt~'tJli4cr;\lIi~- ~~' 'H!ttf4i:l>1 !lI$l~i:ff'~ ~.,ttFr~1.f;f·~ 

...
"\lIFf Cfil:1T,1 

~~ Cl\'T f.:rtrRuT-~ GI'if<:tCfll SlChlltl'1l' ctft ~ CiiT 'qT{.~ ~ ctft• 
~~ Cf>T f.r$uT ~I' 


~~~-~~i(~~ +ll'if-4Cfll ~ct~~~~I,
• 
+l14f~Cfll SI<:fiI¥i1" ct~ 1fWfj~:... ~ +lIJff~Cfll ~ i- +l14f~Ch atrif'qft,• 
~ q;) ~~ ct ft;rQ; 3 ~ {f5f-:'q3f ~ 1:111 ~~1 

(iIJfMClH ~' ct ~ '"i.'fiT ~... Wm ~ ~ .~. <IDm:aJaR' ct Wm;• 	  , 

• 	 '~~ Cl\'T ~-~~ if dllC4¥4i.'fi ~ alfcfm 'i.'fi'V'lTl " 

5.3 q;p;f '~:(IAqul 

aTIf: m?'R <t ~ +l1'iMCfll-~ ct ~ CfiT4T CfiT H"'1fclf&d 'tf~ ct'~ if 

R~)f,jfd ~~~ : 


· ~~ 
• ~-m 
.~-m 

,~~~ ~~ if M"'1fclf{i?Jij ~~~~ t : 
• ~~- ~ qw:f if ~ -t lPtA ,<iiFf +lfAifcld ~ t ~~~ if
,',' m~~tl' ,,' 

ap;r'tf~, ~~~~~~~~CfiT4T"4, f.t"'1fclf~d 11<\ mff t ! 

• ',~-m 
• 'IiIIJfMCfll!>1i.'fi Ilill1'Cl\'T ~ 'i.'fiP.f 

• BI'iMCfll Sletilltl1)' ct ~ Cl\'T ~ 

• '+lI"IMiifll Yi.'fiII?I"Il ctft 1Ufkf Cfij CfiTti 

~ < w:ntf.1. qw.f 


• ' ~~1~qofti.'fi{u1 ~'i.'fiP.f 180 



• q)pJ q;t,~ 

',. ,~·w:tiI~H"j <t ~ ~:qi{~"( 

• ~~ CfiT <atl'tflrldl 
NOTES. ~. "*m~~~ 

• , ~m-' Grf~Nqjl ~~~~~~ v;ci ~~ ~ q;rp,f ~'~' -

~'~ mfta <t q;p;f ~ WT'lllT '@lR "it tl ' ' 


s.·f «ILff~fCJ).qr
, 

cfi ~W «LffQltl: 
, 

) 

, 

<a II1f4fCfi4l <t aTI~~~~<a11'M1~ 1'!fii Cfifd11~4i tl <all1fi1fCfi4l <t ~,~ 
1'!fii mftaCfiT WI'Mlrt. H"1fclf«!ld f: ' 
~ if ~m ~ <a'l'M11{ : 

• '8ll1fi1~ltl CfiT ~'~mrl1}i TeIfcr~, 

• '81'1f4fCfi~ <t ~ if W\~, 	 ./ 
.<aI*,M~4l~,~ i( ~-~~~,'~ 

• :atqftJ~4l~'-m :qff. ~'€@fitrftfll ' 

"itmflf[Cfi41 't-~ 'l1 ~t:RJ"Hl#tIFI{ : 

n=1=-:::n:>' ..,.,!+ ~.,p,.. .f.::rFlr.:::n-r::r.- l'iCfi(~I'1-I' qn ~ct+~IQ CfiT i<ifl§l{lCjj 

• ~ aniFfcfidf.al{ ttl' Cfjrd'll~:qi~
, I' 

• ~~ <t a:ffirq ~ ttl' aJlct¥4Cfidl, w.u 

• ,~~ ttl' i51k!:t1dll{r 


<aI'lfllfCfi4t em mfta ttl' <a11'M11{ : 


• ~ iffcR$r , 

• 'l1I1f if 'iffi'tffiT m~ <t_31CRR 


.' ~ aTcfiT <t ~. if Cfifa~I~4i 


'~ if «qfQl~ 


.	~~an iJfi 14~ltt;ffi <t ft;rQ: <aI'lf.qfCfillj ~ ttl' aN~ ~ 'I&fC1l{uf,tl ~~~ 
CfiQfan ''9ft aJlq~4Cfidl ct ~ 1ei11dl1 ~m1f:ill, :a111'qRl, SlRt~<t'1ll1}i ~~an'ct 
~ if <n \lffiit tl ~~~ Tffufctf~ fq~CI&![41 t N ~f<:;;t-~ ~~mmt 
~ fqCfif~d ~~ ~an em :mrfuf ~ qft ~ ~ ~'~ if m~ 
<all1f4fCfi4i 51q;I~ld ttl' -;m un tl ~ i( ~'q1J 100,000 '8I'1F4f9i4f m~,tl ~ 
'!U~ '8ll1f4fCfl4i, 3ij)WI10fiCfi'(OI, 'aHCfi(OI1'!fii ~~ '8I'1f4fCfi41 ~ ifivr :ar~~fCfi4i 
'4t tr ~~ aTIqcfi ~ CfiT ':qlj1 ~~~ tr <all1fljfCfi4f qlt ~.'4t ~ 
~~ tl' <a111P1fCfi-41' Cfft ~~~ lPTRr ~ "it ~ ~-qj'ffi ~ '4t m:, 
-;ma tl ~~~ '8IQf1;jfCfll ct ~ :rt ~~~ cml ~~, \iffifT ~ tt 
~~~m t =at 3«1Cfik14 if <aI'l,f~Pi4f CfiT fq@,sd ~ tt m 'i51l ~~ct'~, ,Self-Instructional MaterloJ 

181 

http:aniFfcfidf.al
http:ILff~fCJ).qr


I 
• 

i 
l 

I 
I 

w
 ~

• i .. 
.. 

~1~ 
'Ie 

~. '
.
 

~ ~ Il.lF 1.~ 
"
j f 'W 

t; ~ 
i 1 ~!.% W'W 

l ~ _ 
'g

 j ~ ·f ~. 
! .~ 

~~ ;f 1i 
. 

~ 
'Ie ~ ~ ~ 

: ~ ~ ~ 
: 

; ~1
16 1

~ I:
~ ~: ~ ~ ~ ~ .~ ~ ~ ~ 

! ~ 
. 
:
.~ ~ ~ 

.if 
i 1:1: 1,1. ;!.!~ 

li!I ; f!:I~ 
1.·. i~ ~. f

i 
i

i.i;i 
.. ~ 

g ~.~ "" 1
'Ie 

Wt 
. ~ .

"$ .~ ~ ,~. 
~. 'W I ~. 

* _ 
~ ~ ~ 

l
"Ii'.Jg 

. Ii 
~f~~fl~".;~~~. 

~!i~l~!f'W' i~'!I~ 
li'~l?~~~ 



I~.. ·I1Yj;.'W'~:llli 

li!~i.iii.·. 
jil'W

.; 
i I J

.f!i l 

.. 

~'W~I 
. 

~.. 
i~1 

·~I 
~ 

~ 
. i 

~l~i!i
~~f'Wi':$!!:i!! . <i~il~l'le 

16 1111 
~'W}6~~'W~


~ ~ ~ 1 
'Ir I ! j ~ j l~1*

1
~ *f!. ~ii If 1 ~ ~ 

.! i .. 
lj ~l

i
; i ~ ~ jl.~ ti 

'le J i 1~ I, .w!!? I!'W £ 
11 i J 

;.~.!! ~; ~ 
~ 

~ ~ 
~. ~ t~ r 1:. 

i
f 

'E !~~ 
~ 

".~.~ ~.~ ~. 

'Ie ~ i
i ."" ~ 

Il: ~f!g ~. 
~

&! ~.. 
,.: . 

.. 
ro-~ 1. i 1Y : I'.· ~ 'W 

•. f 
j ill! ..~ ' 

~.~ 
~ 

fi; ~ ~ 
~ 

.
.
 

. 
~ 

l 
~ ~. 

~ f ~ 1 . 
~ '.. 

'W 1lr ... ~.... ... . :w 
. 'W 'W

I 
~i ti w

! 111< j iii~ t~ i ~ !, ~ if ~~ ~ 
-c. i(2 t~ ,r1 . 

'~ 
f 

00 
~ 

~ 
';s

16-
~

o 
~ 

Z
 

l i... ~N
I 

~I 
~
 



~.~~~~qftQ{6WFfCfiT~~I~em~~.ct~ 
ct R~~ 81fuep .~ em ~~ 'i'ft ~m ~I 3ffi: ~~ !l~cfMlaif 
~ fcU'l:Ff M~ CfiT ~~W tl ffi ~ aU~ ~·fcU~ ~ : 
.~..~. ..~~. NOTES 

-. ~~,Q2lT.~ 
(i) ~ !!Muu<4i 

~.~ 1l ~~~ $It 1l ~~ tl ~ 14$ {4lqf~<:f)l ct. ~~ "TO 
Fr:m ~ ~I ~: ~ ct ~ "fIlT.1l {4lqfCiChl ~. ~aTI~ ~ \ilI1CfiI;(l ~2lT 
~lqRt<:f)l CfiT~, ~. \4CfiI~111Cf1'tr, 51Cfift<liifi/l'114)\ilCfi CfiT "fill, 6'ft'!Ffl:fj{jf CfiT 1l+f, ~ 7J-q; 

.~~ CfiT -urn ~ a:JCIf~ ~'CfiT mtaT ~ <r:IT ~ tl qq ~ 1lT6, m ~ 
ateP ~~ ~2lT~~~ ct ft;ro: ~ 7.ll ~~~ \"l!KT ~I ~ ct "TO CfiT 

'[Cfi" ~ 3l1:"fIlT K6 <t a:fq if ~ l'J7.ll tl ~.~ 'EflT ~ '<'TN ~ t fen $It CfiT ~. 
. "TO ~lqfCi<:f)l ct ~ a:fCfiT CfiT ~ CfiT \il1':1CfiI;(l t:rr tt ~ Wl1R'iT ~ !!'@hIt141' \iffli ~ 

~lqP:lfitlt:li m~ '\iITffi t ct ~~~ tl ~m~~~ 7.ll ~ a:fCfiT 
ct ~~.1l \il1'1i5fiI;(l mta ~ ct ~~ 1ftSO CfiT ~61('1)Cfi1 ~ 1:f¥U t am: ~~ 
~CfiT~~·tj .. 

(ii) ~!lDnMl 

~~ ct .~~ q;1 ~.~ 1l ~ futa:n:.~ Wfial. tt ~~ if.s'x}" 'lIf 

6" x 4" j ~ a:ucnR ct ~ CfiT ~ fcl:i7.ll ~~ tl ~~ if ~lqf~<:f)l ~ 
~ fcrcR'oT ct ~ ma ~( ~ 1l '1ft em fcrcR'oT ~ \"l!KT ~ '\iIT ~:~~ 1l ~ 
\"l!KT ~I ma;. HlqfCi<:f)l qi~ 1fiif qi' ~.31Wl7~ -m CfiT ~~~tm 

~1l~ lTQ; ~~,~ 7J-q; ~~~~~~~ am CfiT ~~ 
tl ~~ CfiT ~~ all"fllT 8.6 ct am 1l m-r <r:IT tl 

. 

. (iii) BiqSlCh !!MDlIdl . 

~ >lllTRlT'CfiT ~lfq&:flR if. ~~~ fcfi<:li lFlT tl ~~ll~{4lqflJ<:f)l ct 
~ 5"x3ft1iftf~"ffi;r ~-~~~~\"l!KT~t~~·r:rn'Cfi', ~~lf;Ci 
3"lljOIPfCfl 3ijSfiQfUICfiI ~ (Registration Card,_ Check Card and Classified Index Card) 

ct-1l+f ~ 'ifFIT ~ tl' 

q\iih'l"l ~ : ~ ~ CfiT mrrr ~lqP:l<:f)l 7.ll 'tff:;rCfiT ct 1l+f, ~ CfiT ';fi11, 

!lCfiI~HI6lR:T, ~ ~ fcrcR'oT, ~~,~CfiT~, a:fCfiT Cfit ~ CfiT ~ 
~~ ~.~ q;) aU~~ ct ~ fcfi7.ll ~ tJ ~~ CfiT ~~ 
all'llfrr 8.G if R'lIl <r:IT tl ~~ ~CfiIt1;q ~ aiq; ~ a21T ~~ ct ~ 
Cfit \ilI1CfiI;(l ~ qmrr tt ~. ~ q;) ~ ~ if.\:Hlj6lfifICfi 'Sfi1i if ~ fcfi7.ll ~ tl 
~ ~~ qfr ~ 1lGR ~~l 

. 

~~ : ~~if~.~ CfiT ~~ +tt\.ti:t'tt)r ~tt~~~~, 
W:rn fffl~, ~~ <t fcrcR'oT ~~~.~~m til ~~ em ~m Self-Instructional MateriBl 

t"\iIT fcU'l:Ff ~·Cfit~ qmrr t .~ ?f6' ~ ct ~~ 1:R ~~ ct ~ . . 183 
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afcfiT qft- "Sllftij qft-~ 0fiUfT tl ~~ "d1'lf?:lEhl qi-~~~~"~m-r, 
\lJRIT %1 dN:(CfI<"l,~ ~ ,em ::a'I'f~Cf;l, ~ mfI:q ~ 'fi'l:fJfcm ~. ,em ~ro,~ 
"d·~t:iICfiI ~ qi- 'tfW ~ ~ if. ~~ <3ffiilil ~~ 60 ~qft-\i~MCfiJ~ 
mm ~, ~ ~'~ if ~ -qfq' ~m~~I "d'~f~CfiI'~ ,'tf{" PW"lI,iiR
aTclRfcti<H ~ i : . . '.', ,-;, 

1.1 1.2 1.3 	 1.4 15 ~~'et~ 

2.1 	 2.2 2.3 2.4 2.5 '~~~~ 

" 3.1 3.2 3.3 	 ' 3.4 3.5 ~,~''<t'''~, 

12.1 12.2 12.3 	 12.4 12.5 ~1iWqi-~'. 

~m: "dll=lf4Efil :em ~ ajq;' ~ mm t ~m~ "'til ~~'~'''d~<\r;v.fCfit 
qi- '1:fW ~ • ~ t ~ «J<tff if ~~ qft ~ tl o'tlf ~~'CfiT,~ ~ 
~ "d'~~IGflI ct '1:fW Wi ~~ t"\ij'af ~ aww:ft 'a:iGfl'ct ~,qft 'fi'tf'lCmTIDm tl 
a~f~(uII~ "d1'lMEhl ct ~ ajq;' qft-.~"'Mfq ifl:¢'qi-~~ 'if ~ ctft'ficqrq;:rr ~f 
,~ w.mr if ~~~ 'CfiT ~d<@(1<;61 5.2 <ti: ~W ~ ct ~ 'U<n ~I 
fcrcRur ~~ ct ~~,~ 'CfiT ~~~~ ~i<\f~CfiI ct~'Wi 

~ \imtT tr a~I~(OI ct ~ "d1'lf4Chl f,C!'I,f"dCfi t 'ijGf ~ "d''If4Chl ct awJTlft ~ <t ~ 
ct ~~ if alA: Cfft ~ tl (iii ~:fl~~"d'4~iCfi' 7.2 ct w ~ 
~~ 7.U WI ~l~~~ qi- ala if"\i1l '4t ~~~~ 'li'"f$AChI 

ct W ~~~~'~ "d1'lf4f6fl?:ll ct m"\i1l fcltfif4d ~I 'i&CfiR14 ~ furQ: ~...:~ 
~~~ 'G2lT 3I16!1{4Cfi ~~"Cfll:~ tl ~~~CfIT~ £i~w!f4 ~ 
tl ~ if ~ "d1'lf4fCfl4" ct ~ ";f m~ afcfiT m: ffi'qrf ~~~, ~~tl 

6iljCirfCfi 3ij<;til=lfUIGflI ~ : ~ "d1'lf4Ehlct f<?rQ: ~~ 'i«lCfiR14 if ~,~ , 
qft \i111GflI{1 <tIT tl ~ "d1'lf4Chl ct ~, WfJ.....jI?:lCfi 3ijiii'ifUICfil ~ ct ~%l if '4t 
\ilHGflI{1 'WWf ~ tl ~,fcn ~,~ qi- '1I'Q ~~ t '~ "d1'lf4f6fl41 cnt ~~ 
qi-~ 3iljCIrfCfi "t,;til1 if ~ f4;<rr \3lTaT tl ~ lflT"*tIT ~ II ~.~~' tl 

(i~) 'ChllCffl gOIlMl 

~)IUnffi lflT ~~~~r~flii!:g ~~ Tf?:IT ~~~ CfiI~R1'il ~ 
ifW~~Wf~lflTW6Rtl~qft~~if~tmT,~mmf~ 
500~~'~~m'~r'~~~~~~~~~'m~, 

.	(Bottom Card and Top Card) 'CfiT 'I-TI(Uf ~ tl "d1'lf4Chl ct ~ ct -m~. m~ . 
"d1'lP:cChl ct ~~~~ W:JR. M \3lTaT tl ~ 'tf;iCfi' ct ~.~ ~ if ~1'If4Ehl 
qft. 3lR§!lf ~ ap.r fCIcRuIT 'CfiT ~~ 7.U ft1"ft§m ~ "if ~M ~. tl m m 
CfiT ~~"tmm; ~~~ if WI" ~ t ~~ 'I:f5fi3IiT 'tr ~--m~~ 
\1ff wtl m ~ aJltrhaf 'CfiT ~ l'It; 'TR1R CfiT 3lf~ w;:f CfiT <tiFf CfiUUi ~ . 
~-~ "dltlfliChl <ift "Sllftij ~~ qft f.rrm;ft 0fiUfT tl]'1'IJTffi -q 1lfC{f afcfiT G2lT ~ 
~~.~ :em ~ q;Ff ii fur!: ~W ct ~-~ t;sr ~ "\iIRf ~I 31j'lWf 

8.6"if~CfiT~·~~ tl 
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, 6:2 'gRti4i 

'5W'f4Cf11-~~ #"riR"SICfiR <t,m ~ %u; ~~-~;~ am: fllqjlreChI 
~}tit:tft. (VPP: Valuable Post Packet) .~$'~ ·if· aTFt ~fI'rq,f¥4f<fi%1l ~~.~~ 
'afu:_~'$f%u;~mq;)~~m~~mtl 

.~ am: ~~ if f-t'"1lcfid q;) ~Il4Md ~~% : 
• 	~ "lftff (Wrappers) 'CfIl \ijj:q ~; 

• 	 mq;)~~#~;' 
• 	 fli~ffi,* am: em fi:R;rR ~; 

• 	 ;eiSfRM;; ~ 'ChT 'qOlfj¢fii:teftE6{OI ~.~ ~ «t!ilRF$' 'am q;) ~~ # 
,qofSfilOflj<gf{ ~; 

• 	 .~igraCh afcnT q;) ~ # ~~; 

.. 	 , 'aiSlMCfI • !t '¢. ~~q;)~:~~ v:ci ~ WWlTi 

•. 	:ei5lRtCh afq; citrr eijltfl~'l fli~rnCh ~if~.~. fetr-tIta11 f4\4liH m'~~~ 
~'~ ~. ~ ~ ...~,.1tQf'..~<t~; 

• 	 ~,~ CfiT ~~-,W :eliiP:J;:f;"1 <t ~~ q;) ~~~:jt;Mttil <t 
,'~ ~i'1iaRd ~i 

• 	~~ : ~~<t alcFiT' <t ,airrItFf 'CfIl f.r'Ttr-ft :efhiRild t; 
.• ' , ~~ q;) f-t:lQ<:f;i'1l- :eiSifdCh alcFi if'~ ~ ~'t:l-i:fiff <t ~ if ~~ Cffi?1T .. 

<Iil<f ~~. # :efAlfcid *1 

:eiitflli;fl"1 ':snft<r-~ ~~ :e1(:{nreCh ~ flllif4fcti'Gfl' ~~ # "Sl('tQ m~ afc;J;T 'CfIl 
~ tl ~%~ <glqjlfijCh':RtRRt 1Ttr ~.'4t ~ \lfT ~ tl 

fiiq~~l..eijlq-. ~ 

:e1~f<:jf<fi4T ctr ~ q)p.f qm)'~~~ 1l mta ~ am ~ ~~ "TO 
~ rc:jtj~cj~ qft ~ li1'21 ~~~~ fI:R1A ~ m %1 ~~ri~ 
~ ~~ q;) ~ICW% -m;r # Hi'lI41f>i1d ~ -arnu tl 'm21 m~~ q;) 3fflTr 

'~'mm '%1 ~ 1iITG: rijj("i\fll~ <t Wro: 3i16l~~Ch f.f<fu f<!:Q:'~ ~I \If<lf ~ -m'Cfll 
f~t'4f1I'*l m~ t mqfulijol ~~ \lfrtt ~ afR: ~~ -m ~mqftl~OI ~ 

I 

,~ qru.$'Oj fcrqtly # .~~~ ~I W ~~ qf:f ~ qfujt'Uf ~ q;) OO'ejQ fllli~Cfll 


ct ~m- if ~ "qR Wrirr \iffirf tl 


~~'~~1ifR~ t ~ CfiP.f if -m aljiiilifUlChI 'CfIl fq~f\ij4T q;) ~~ <t ~ 
~it\~ <t 3iljCIflfiih 3i1¢fii'l(O'iih' ~ # ~ at1¢filiftllChI 'CfIl ~.Ciil ~~ 
\iffiff tl . . 

. Cfil1f c6t QQa..i 
~ ~if, 1I'fCQ -;; ~ '('Ii!ilMCh tJ'?1f ~ afcfiT<t atR9!n "TO, ~-~ c:rr 311s;tllifUliihI 

<t ~ # !Wl1¥IChI31lqftletldf Ciil ~ 1:ffl ~ .. ~. t • ~~mfllli'f4fcfi41 ~ 
~ am: ~ atcr?i 'CfIl 3lJ1iffl 'CfIl ~~ t-n ~ tl q;p:r q;) ~ (Rounding 

NOTES 


Se,lf-Instructional Materilll 

, ' 
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Self-Instructional Material 

"off~ork) "q;l ~ OR" ~~ ..qr t fctl ~ if:;rrt:<f '9IJOfP:!fCfllf'j "*~~ if ~31T"Cfll 
a:rM~<fl¥ffl .qr ~ '\lfRft tl' . 

'fIt"1 f4Ch !II Chf~i1f c6' ~ If'm'' ~ 'qrr ~ 

~. 'filif fiiR;ff ~ \lffq, ~,~, !'IIJOfufiCfi{Uf ~~~ fci'qp1-q ~~"~ 
~~m;tl " " . 

~ aiC6T c6' itfw•• qrr ~ 

~~ a:rkiil,\~ atcrN <t ~ <t ~.if~ ~IJOff4f<:fllfl' <t ~'am, C!iI ~ 
~ if ~~ -a'2lT ~ OW\ ~~-~~ 1R ~~' '9fAifctd tl \If<if 

Cfi'4t ~ a:fcp ~~~ t ~ am CfiT ~ CfR ~ \lffifT tl 
, . 

~ 8.4 if '9ld4f4fCfilfl <t";:ftq;:r "lIT '9il'lFdCfi l§fif" <t fu"Q: ~ C!iI ~M ~ l 
~~4f""lF<:fl~' <t ~ am <t ~~~<t 'filif ~ 7 <t 7:4 aTl'q(Tf am: ~ 
'3tf-aTl~ if fCl~Md ~ <t ~~~. <t ~m~ ~I . , 
am if ~ Cfim \lIT ~ t fctl '914P:!lltilfl C!iI a:if~~~ <t 11f~ ~~ ~' ' 
artan ~ lICfiI~ICfi ~ ~ aU'qCfi .g(lltfll~ ~~ l ~~ fctl ~~ if 

31fuRi;fd 'Cfi"Pl CfiVfT ~ t ~ 1l'l1cm; an~ Cffrim· .qr $IT ~ tl ~ '9111f4"til' Cfil' 

w?:t mliCfiIWfi ~ aU~~ \lffifT t m'~~~~~ fi 'Hliif~f<:fllf'i <t 
'E l§fif ~ mfi:<f CfiT t!:Rf,(i!a M \lIT "Wfiijf tl.~ lfRf \lfRIT t fctl ri '91~fl\f<:fllf'j <t 
"9'rqr am q.,l: ~ CfiT W::r~:qd ~ if ~~. CJft • ~Cfili'?l4 Cfiq;:U,gZJlJj 

aU~ G:a:T 'fu"\~ mI 

6,3 'fI1"1MP.h+il· c6t aq4):l(I~ ~~ 

,~~ if '9i1lrnCfi '9liif4I%lfl':t aU~~ CfiT Wll1 ~~ ~ cnr<f '9f~fud 
, ~I 9)«ICfiI(1l1)' if '9il'lfdCfi '9liiP:lf<:fl~' <to ~ CfiT W-iN*'Id ~~ M"Fi M~.~ 
~ ~I 3*\lt"'Un~, "{{~ 9?ikICfili'?lltlif'9liifCfftfl'lll' <t 4cfl1dQ atcn \If<if ~~~ t of 
~~ if ~~ v@fij ~ qft -qfur tl ~ 9l@fMtll F£ :afcIIT ctil 3PR ~ 
~ if QR'tllf<.1d ~ ~I •.W~ ~~ 9)'!idCfiI(1lfl'·if M"Fi ~ if Bliil1lCfi' 

\¥IPI{6\Cfidl'~ ~~~ \itt '9111P-1Wl'4I' <t 'icfl1dii am 1R a:rr~'~ ~1'914f4Cfil 
F;t~ ~ ~31T Cfil marn ~~mt ~ ri "9'~ ~ II ~~ <t-n 
~, a:p:f2lT aUm1WUJ Cfirf if ~.~, 1'fl\T ~~ ~ Ol\~ ~ ~I 

7.~,~~ QT\ifChI~ 

'9liiP:!"til ~~ fI<m: ~'~~~~~~ <t ~ \itt awfG:R. <t ~ .am:." 
'9i~rnCfi am'~~~ (Fxij~~11 ~~~ ~I ~~~~ if ~ \lIT' 

~~'I.~~if~ 1 ~4~<t~·~ftcmif"<t~~~·~if~ 
~M~~~1R a:rr~ ~I ~ F;t'q(Tf qff cnr<f-~ ~M"Fi ~'~~ <t 
~'Cfft ~~ tl ~ 9>«fCflI~lf ~ ~ alICl~lICfi{1l31T <t ~ aTl'l1cf <t 
an'tID: 1R WCfima ~ \lIT ~ tl ~~ <t 'filif if ~ i%Q: ~~~-~ 

,<t ~ if ~if~.~. 1Tl\J.2lTl ~~,<t.~. if ..~~~~. ~-"'15f 
'<t ~ if ~~ 1'fl\T 2lT1 ~)I'CfiR ~1C1'flf'8 ~ Rfq(wt ~~<t~, ~ aU~ 
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1fi ~mt(f ~ v:cf '(1I~Cfl{OI ~ ~~ if:U, ~ if:U ~ cff' lOfl'ienl1id a~ 
~.m 'CflT ~~~~. ~ CfIT'1lfiffi' <tt -;'iff ~. il 

~~!*il"f~enl f<:r'qJ1f 'Cfll ~~wro 'CflT W':""WiJCf 1!fWfT ~ t ~~ 

~ H!$I'IIF~ ~ CfiT ~. aw=m: 1R ~ :;:mar tl ~- . NOTES 

• mt(f t.fft ~ ellOf~fCfl""l1 CfIT -m 
• q";;m1id el"f4fCfi~I' qft' ~ 

.• . i11ffi ~~~ 'Cflt ~ 

• ~ WlTQ; ~~ 'Cflt ~ 

• ~~'Cflt~ 
• ~~ TRffii e!+lPtfCfi~T qfr ~ 

• ~~~-if:U 'Cflt ~~i 

~ : fcI''qJ1f 1l a:A1fi ~ 'CflT w-:-~ 1fif.U ~ t! ~ ~ ~ HAlfCfld ~ 
~~mmt; . 

~ 

~ v:cf Hfq'\ut
"'. f 

~~~ ~ tiG;t4dl 

~. 

~ fcffcr"l 
'<5f'IT, ~ 

~. 

~.~ cfi' ~ :q;r ~ (Sample pag~ in the Ladger System) 

/ 
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Yf,\R "11. OF SEt"'''rON ~~ "'('('1$• 
.WU¥~T ON' lli;l'!I'lO 

'll#ftr1JllPlfritJIfftf 'Cf9Ri(Card used in til, KardexSystem:) 

, __{ThtToPemf)'· 


NOTES 

GRJ\~)II.A - MATle $lGNlIt;·R£CEIVl;'IYfrI'LEW"f4CH PERtUO F4'< ! 
CRIMPED SI(jNAU~:

".-\IID£.,(} ReO -.~ WUhN: StlGSonrftON KinE ReNEWED i:AIU}f.XfItZRIOUI(;M.~ 
COSfROi. 

COJ)f,.G . PINK - JOUftNAU JU:-CEWli!) ON EXCffANGit 
~lQl'4AL ar..uE -fOR1OON 1.A~OUAt.E mitER THAN fl>.'GLISH 

:rurl'l.Il~il 6'1' 
S,·SlllMS.,mVl'l,(ONG1U:lEN-·; JOURN,A!;'S REC£tva> AS fRmi Q.')f':IES 

IUIMIN(JfON lMNO 01' 
. INOlA LiU, 
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,NOTES 


Self-Instructional MdJerial 

Title 
Volume Number Year Class Number 
Covering Material 

Club~in~~S~litting } 

, pecu]ianties, ifany 

Assembling ~uliarities, 


liany 


8.~-~ 

fcfim m9>«I41lW~ -if <eliiMfihlll+ ctiT ~~m it ~,<eI'lf4Rtilll' -if ~ q:i- a:p:f 

~~m 3Ffq:r fcli1li6iffiltt M tl arff: ~aTI~ -if ~ ~'If<",tt ~ M tl • 

~' CfiRUT ~ ~ 9>«I41R1111-if 'aI'lf4fCfill'+ "t ~ tJ; ~~ fcJ'qfif mar tl 
'S1'If~Efl1 fcJ~ -if ~nqMfCfiql ctiT-:q<f'f, 3T\if.:r' am {fxil$11~T£RtfcIf~M tl ~~ 

, ~~:t~~~ <SRFIT v:ci ~ tIPllllMd q~It!11 ~ ~ICf:e<441 
. mil 

~~ -if H""Ifi.1f~d CfiF.IT <!fiT <e'l~I<41 Tr<4T i : 
• 	 3id\dl~i:tl 1J!i \tiMM41 '~Jqf4Efl1 

• 	 am.szrran ctiT ~~ ,"#ilr ctiT ~,~, ct ,~, ~; . 
~ 	 ~m<rran ~ -;ftfu q:i- 3i¥fR ~m~~~~~ q:i- l1T~ 

~ ~ lftg <eI'lfliRtilil ctiT ~ W\R CfWfl; 

• 	 l1Ff<fi" mv.IT ~' ~nqf4fCfi~ q:i- am'qft 1ffftq,v:ci ~~; . 
• 	 'iql'idii .aiq;l q;l ~~, ~ aTI~ 3q~CklIa1T -if ~ 4R"'-4It!11 ~ ~ 

'S1'If441 ,iJilIMdl ~ $I41I~la ~~W\R CfWfl; w.u 
• 	 ~CfiF.IT ~~ tJ; ~~'v:ci {f"i~ ctiT m-:-~ CfWfll 

'9. Ff-~~~cfi"'~" 

1. 	 ~'S'ii~Efll ~~~~~l1T~ t, fCl*(CffCl\41t!1<4, 'W:T ~an 
1J.Ci 3FT ~.~~ ~411t!111)' ~ 'Sliir~Efll fcJ'qJ1ff ctiT ~ aw.n~ q:f{'IIU1t'!l 

v:ci q&ffl'iur mTr<4T il m '*it <l ~:!'(Od41it!1~ cnT4if ImaY qft \'i1Rmdl t I<fif ~ 
~~~ tl ~ q:i-~,H~ ~"49i:qIRc\l ~~a1T~ 'tcfj+it1'" 
qft mm: ~~ t.1 ~ • m.i f<.n' 'Si'lP4Efll ~ ti ~~~ m~ 

. 	~'iijt:q'IRdl q:i-~~ "ii['i;i ~ ow:rr t, THt ~~~~ "CfRift ~ m, 
(fi- ""::frl:f, <eq~l~r~, ~, ~tJl41{bl, ~1ICf:e~Ch \fit!1 4141 am: am -if, 'tR alffiq".1&1, 
~~~~!i'1~fcid m~I" 'W ~ -if ~~ \i{f<!:ffldlan '4ll Wi'el 
'-mJ qft 3i'1<!1i1:tctdl, mr; ~ -if 3iH4fiiddl, 3lI'lS4T 1J!i !IIllIl\'i1Cfi ctiT~,~ 
~Cfi1 3FT -if~, ~~ em ~ -if ~~~ ~I ~~ q:i

~~m?;Ff Cfi1 '~fu41i~~·"~FI.t ~I <l 'llf<!:{1d]~"~, lH{"cil"hj( 

q:i-~ 'SiiBlltt~qmftt ~ ~nqMEfll ~qftCfilR~~t,~~ 
.fll'lf4fcti4\+ q} aTI~ ctiT~m il ~~~ $I41t'<ICfi onT fcfi1:ft afcn q:i

1fTCij ,. ~ qft ~ ,. i'{t ~,m'lifI1'\ -if :!'(Od41IW~ -if ~ mft:<r q:i- a:rR1R ~ 
sftur m'ifflffi f I 190 
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NOTES 


10.~~ 

~~ (Citation Study) , ~~~~ ,arq;:Jt ~ .q ~ ~' 
, ttf UitlMd ~ 1% ~"'Cfit '~ tl ~ 
c ~~fl;o:rrullll~ <u ~~ ct ~ 11 
-m ~ ~I ~"lFi\ CfiT m ~ <u 
~~ '* ~. if' fGfi''fil ~" '* ~' 
.q eft ~ ~aU <t ~ \ft ~~ it 

1ila14cti ~ (Secondary Journal) 	 ~:tiiJiufliifi(UI 'lIT ~ 'lIT ~~ 
~IJi~cnl \lJl ilf~ ~aU .q $IiifilWIi:1 

~a:ff -t ifR,.q"ftq)i~·tl "_' 

CW' ~qfGJcnl ~~''ri''l~a:ff ~. 
~~ <u S4fM<\'1, ~ ~ .q ~ 
!AiifilWld 'ffff ~m, SliifilWld m-ff ~l 

11. ~-"Q1Fr 
. 	 . 

1. ~IJif4thl ~ 
, 

.q ~ V!i ~ cit ~ CfiT Cf"1lf;;r ~I 
, ,~ 	 I 

2 ~IJir4Fcfl'ql' qft ~ tg ~~~ qft ~~ ct nur-~ CfiT ~ 
~I 

3. "~~ cit ~.q ~rUJf~d M'fFf'~-~"qif ~~I. 
4. m~ inl ~'~ l{;gr~R~I'1t .q ~~~~"~, cit ~l?iIT 
~l 

5. . :tl11inn,*~ij'i <t"~. ~" ~' ~t:j~lan ~ rC!/~flql ~I 
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; 1. 	31&014'11$ d(a:tJiI 

~~ i:l ~'~9}R1;;:F*.1lt 'ct dCfi;:fli:fl1 fcr'q1lT-~ d'dWM&I ~~ ~, 
iipff1ifi(Ut v.ai SF«:ii!l~:{gl ~.. ~'<lfiBi t ~~~~~ "111 ~ t1~~ 
t- "Chl ~~~ ~ q;w;rr '5fT WI tl ' NOTES 
~~ CfiT 3l~~ qt ~ anq ~~ irT': 

, . 
" • 	 dCfl41i:fll~ ctftWcq;:;;·~~~~ inr Qf{"'4\'11 ~~~~~~ 
~~ , 

• 	 !.f'qJCff qRT.lR1'1 tg dCfi"ll?bl ~~ CfiT fClI(<i}tijo, ~ dCfil1i:fll fcr'q1lT ct C!Wf"Chl 
~CiAFfv;ci~~~.q;: ' 

• - . f.;tiltlCfiMltti em W4qf~~ ~~ 'Cfi'8 tg ~ C!Wf lA ollf('l'4l' v;ciPfMT.l4f3ff 

'CfiT ~~.q; o~ 

• 	 ~ ct dCfi4ii:fll v;ci .~ lA~ltICfi(OI ~ OO~~~ <tiT .~ ~ .q, 

2. QR:'6I4 . 

~ 7 .q anq ~ 9)«ICfiIM4 .q ..~ ct aTI~ ~ ~~aif v:ci ~ CfiT ~ 
]1tQ~~tl~~1l~~~CfiT~ WlWT.lG ~mr",,~dCfi;fltfll 
~~ ~'lidlCfi(OI'~ ~ ct <i'fft.q -:q:qf ~I ~ CfiT<f9)«JCfiIM4 ct dCfi41tfll fcr'q1lT 

~ litFJ ~~ f, \ill 9)«ICfiIM4 ct ~~(:1~ ct ~ ('iT.llf{!1d m t ~*~, 
qft'l!lt~¥f ~ ~-~~ it m~ .~~ tfil t4~f~ti ~ -WI 

dCfi·HCfI) fcr~~~ fSfi4ICfiM!4l CfIT ~ <iA'AT, m ft;n; ~ cwf!1l unfwif CfiT 

~~, A6!I:*~f ~an 'CfiT f.r~~, ~.qr·~anct~m, ~an~ 
3lf~ 'CfiT ~~~, arn-I!;ffi CfilfifCfl1', dQCfj(Un ~~ CfiT f.r~ ~~ 
~ i:R:. ~m \lffifJ ~l dCfi11Cf11 $I~lCfi(ul ct CfiT<:f .q '1'411'(% ~ ~ qJff<:ti'(ui . 

~~ lA*lillCfi{ul ~ ct ~~~-m~ lIT 9)'tkCIiIM4 ct ~ WlWT.ltl ~ 
<t ~~.~ '0I{ii\-q1 q;1 ~311ct aijfti",8 $I~ Cfil q1JfCfi{UI v;ci!Hi-q~rCfi(UI 'Cfi(11 

fIfarf(?H1 it '46 qw.f ~ 9)lliCfilcl?i\ ctft·~ man'~ ~&lTan ct ~ mIT cPITCfi{OI 

~ !1I*lil1Cfi(OI ~ct ~m~I~ !1Ift;ti4ICfi'(OI 'CfiFf .q 6'1' A6!lT.lltfd1T CfiT f.r~ 
Rut :gfhllBd t~~~1R9IWCbI~~:;;:4If1:I~ 'q;rM('1 ~~ \1ffCfi t q~ , 

~~2J m-m- qR'i:lIWi "t ~ <t fuQ: ~ <n: ~[cmltCfi fcrt1:F:f ~~ cffi 
filq<'h141 \lffifJ tl . ' 
~ dt<lli\Cfitll mfi:a-~ f<;ficq;:;; Cfi11.ij ~~~ em ~~~.~ \iIRIJ 
*1 q:;pf.q 7ffif Q~_ Cfj,:tMdl ~ U9R qt ~ ~IOj~% M, ~an~.~ 'CfiT 
~aWiCfif~d M \lffifJ tl ' ' , 
Cfi"""i.:if ct ~~ 9)~CfiIM4 CfIT ~mm9filtl~ CfiW{« ~_~·T.llft1d CfIT '5fT ~ tl 

, ~~~~lIT~m-~t't'f~~~:q~~~m-~I~~' 
.q"fl .~~ ~ CfiT ~~,i%"lff 7plf tl 
,3. dCfi41cfil ~ 

. dCfi:flCfll fcr'q1lT 9)«I~IM,!{.ct R~&I'iuJ fcr'lWif .q ~fcr'q1lT t ~. 9)«IICfiM,!{ ct 3lY<:I' ri . 
f'iiiltlCfiifllcfl qrr ct~'~ tl ~ ~~~ '4t~ltl GMt t ~ ~41~(Ol fcI'l1Tll, 
dC64iCfll $Ir~ltICfi(UI ~, '$I*lil1Cfi(U1 fcrqm, dCfi'llCfll fcrqm ~I ~m "Ill{ ~ ~ 
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I 

~ If 4ft:4ftfd CJmri tl W~: Gj ~ CfiT ~~ 'j;fftff M ~,t : dCfi41Chl 

51fibi!il~Ui ~ tlAf<t{u[ wi !l~-ql<t{{Jt :afadffil i, "ij~ qR5'l1fcl'1 ll.'i ~ <t ~ <t 
ft;rQ: ~ qft ~I ' 

3.1 n4'Ale6I gf~41q,'(ijl qfr allcH/""Chdl 


a:Rq;-~e6"~ <R dCfi11Ch1 51f¢j,4ICfi{Oj .~ ;;rr;:rr ~ICll(4Cfi tl -l f; 

" (1). ~qft'~~"C1fF~.~.,*~~"Cfif,~.:mr'ff-~~;_. 

CfldfC(¥Y d4:qfCffllalT <:t ~~ -qo;r ~ fC(M[<t{OI tsI w:r<:r qft a:tq;qtl(1dl qft 

('IJ1fl1l~1 . 

(n) ~.~ a:t'dfeftl41 ~ <:t ~~~~ fq~ltlii1dl qft ~I 


. (ill) ~~~~ qft 'tjjly ~l 


~~,3W6fitcl4 ~ <:t -qfq ~ Cfil ~; fCl~ltti!fl( ~~~'~ qft 

'tJi1T ~3WCfiIt1;qI~ CfiT ~ <:t ~~ "5fGi'WT <:t ft;rQ: ~ cnflf gOllfdq)' <:t ~ 
1l ~ CfiT <ilT'&f ~~ ~I ~ qROIIJ1~¥q m dqCfj{orf em ~~an t ~, 
l?liiX\ICI('1"r ~fefi~ ~ qtlfCfj(oJ ~~, 44Mc61l?I, ~~,~~~ 
~ enmf ~ qfr ~ <:t Cltlfq;{OI ~ ~f;ititjoftCfj{OI <:t ~ <:t ft;rQ: ~ 1l ~ \lfRfi 
~I IjCfi4'lCfll lIIfsti~ICfi{UI <:t ~ W'q t ~:' . 
(i) 	 ~~~ <:t 'd6!J!EIl~ ~~~ V<\A' ~ i, .am: ~ ttW ~~ \SFif 

~ a:tICll(4cfi it ~~~ 31S1TM CfiT ~ tif1RIT il 
(n) ~~~ fcfiQ: 'fQ; WAf <:t fCll(<'1f.I01 CfiT WJ1=f'tif1RIT it 
(ill) ~~ ~a:tT afu: ~~~ q1 f.rqfuJ -q ~~ qmrr ~I 

. 3.2 Q~18"'I~Ch «hi...1 

9;WCfiR14, f<:!~1t14i7( ~ fCll?qfCl«'!Ilt14 S;WCfiWl4, ~ il4i4liiJil 'f<:!'4W1 ~~~~ it 
'Wti1IT i; ~, Cltlfq;{OI ~, lII~iftCfi(OI ~,~ $If9fi4ICfi{OI ~~, afu: dCfi11Cfll 

$Ifsti41Cfi(UI q1 f"l(';q:q;qj m q;)- m qmrr ~I ~ 3WCfi1t141' ~ ~ 1l tcrroq;;; ~ 
:em ~ 1f<fil( ~ .JJllil:Cfi1 .. -;:fflf mm WI ~ 3'Rtii6R14 -cW ~~~~~ Qilq'¥% l fcI;: 

~ fc:rqpr em ~~~ "5!:IfcRr it ~~oqICl('lI~Cfi ~mafu: ~ m$!l 
it,·~ fcr'l1JTr'll $IfSfj;qjCfj{ol CfiTlf tij ~~~~I ~~~ fcr'l1JTr CfiT 
9;@Cflld4 1t aR ~ 11 ~,~~ a:JICl~4q;~~ 

4. Pt4t\if"1'l1!i 4410'1 

~ 'f<:!'l1JTr 1l, ~~~ ~tIfCfi'(OI W-lT Si(j:<illCfi'(o( cnflf fcfiQ: ~ ~I ~ ~~ dCfi11Cfll 

~ 1t fl dCfl41Cfll J;lf§fl4ICfi,(OI ~ ~ -mt ~ em a:mffi m< i", ~.~~~ 
~~Im~ ';1 ~~ i ~ ~*kfiflIW'lT if, fGf~qiifi( ~ ~*kfiifilt14 if, ~~~ 
";ftfu 6TriT 1% ~ qft Cfi11 ~ Cfitf 1\t ~~m.~ ~ .~.~ <:t WWr '-t ~ 
w.n ~ qJITCfi'(OICfiR ~ J;I~~ICfiR qi' ft;rQ: itt ~~ 1l ~ em ~ 'iii defil1Cfll ~ 
i{~~I~m:;l.~~~'~~t~·~tl· ','. 

. ~ '-t '..

.. 	 eJl1rr${01 . .- .,. ;. 

• 	 J;I,,{.;::fiCfi,(OI 
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• ~-~ct~~Cfftm 
• ~~ afR: ~ lOIfql:8Oll q;y ~ 

• 
.qlffcti{UI ~ 51«iflCfl{OI ~NOTES · ~~ 
d~41q)l fcJ~ eft ~ "t ~.q -q ~~ #f~lql(4Cfl tl ~ .~ t : '.. 

• qlif.:ti<~1 ~~ q;y ;:pff 

.• ,)I~iflCfl'(OI ~ q;y ;:pff 

• ~ct ~~q;y;:pff 
• ~"t~(~)~q;y~ 
• . qlITCfl{OI· ~ lOI~",,"Cfl'(OI ~ OO~~ tfiT ~~ 

~~. 
I 

• cpIF6,(0I a~ lOI:itiflCfl(OI "t ~.q~~m q;y 3lf~ . 

• a:tICl~4Cfl .~ a~ aQCfl{OO-. q;y ~ \ 

~ ~ ~~m-;flfcrm Fruf4T ~ ~ t ~ a:pf 1iffil. C4fCkl~l ~~ Cfft 
~~~tl 

4.1 qtii4i~ijl q.~ 

v,qi qlITCfl{OI ~~ ~CflR14 "t -qm-~~ m'eA t ~~.m<:tY tfiT ~~ 
-;jffifl t cf~ ~ 'qltldl'l::fCfl fcrnfu:r ~ -;jffifl tl a:ta: 'lffl" a:tlqlt4Cfl-t f<fi' ~CflR14 "t ~ 
CllITCfl,(UI 'Ft'l-lfuq;y ~.~.~~~~~ '\ifRT ~tcf4ff<:n'(OI . 

.~~~ '5I'CfiR Cfft mat tl 'ml m... 1R 'Cfim ~m~ ~ '5I'CfiR Cfft mat t- QWIOI'1lrl'iCfl 


~ 'tf~ ~~I~ ,gffll'i(1 <R9Hif"l'l~~I'1 ~~ ~;U~l(I'1(1 <R9f~fq:)~~(1 '5I2FJ 


. '5I'CfiRCfft t ~1ft~oo ~Ril'i(1 CK>1fef"l'l~i(I'1 afu ~CK4feFh~l(t'1 'Cfff 'tf~~ 


1W.it 11T'1T lTllT tl ~ qJ ITCfl (01 ~~ ct a:J1FT :JUT 'ij~ ~mtl ~ ~~ -q ~ 

~~~ tl 'lffl". 31'mFft ~~~~ t f<fi' CJ6 ~~ \'illv,qi 9;"RICflI(14 ~ 


.~ '1:l'ldCfiT Cfft 0IIq:e4i.fidlaff ~~.~~ q;y ~ 1%<:rr '\ifRT ~I'~ ~ m 
fcrtm: ~ R'"1ffflITct ~~. t :' 

•• CjJITCfl(O! q;y fcR:oR ~ 

• 'l@"~ ~ q;y ~ 
• m 'l@"~ ~ ct ~ mq%1T'1 

• ~ 'l@" ~ Cfft ~ "t ~ -q 4~ ql"jft (Systems) q;y ~ 
• fcfim 'l@" ~ ct 4~ ql"jft (Specials)q;y ~ - , . 

• mRftfiT~~~~~ 
.• 'F:tfcq;;r~~~~~~m<:tY"t.~if~~· 

• 3lI"=r'l-.lT'(U1Ta:IT ~~~~q«1q(Ch -m 
• 511 Q41rlCfl qJifCfl(OI' Cfft 'ijC4q~ ~ 
• v,qi '~f ~ it 'ft;rQ: ~Cflf('tlCfl ~ )I(\R ~ "t ~ q;y ~ 
e, ~~~"t~.~~~.~'ifft~~ 
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.~.q~ 

• ~~iilrn4'¥11~·~ii~, 
• wWT enl ~.~.<t ~~ 'liT ~ 

• ~tI·~~~'liT~ NOTES 
~~~ .q "iIR ~ 'liT wWT ~ '%1 ~·o ~, 1. GfiTl1 ~,' 
2. «{JIQ\lj1Cfi, am: 3, ~I'~~m fCf!<)t:fCfi{ ~.S:ktCfi 1(141 <t fuQ: q4Y,Cfi(ul"tf'\~ 


fu <t CRUT ~~~ WITI 

~:cW cPifq;(OI <t ~ cttITcfi{ol"tf'\~ ~ a:rrcem:'lO ~'1R tl ~~am,~"tf'\~. 
~~~r~~ s;«tCfiR141' tI ~"tf'\~3f~ ~ g«lCfiI€141' tI fi:Mtf 
"tf'\~ *ip:qff.."lct .g:1 alfq' ~~. 'ffi;r cllCfirn:q "tf'\~ ~~ ~ tt'~ i, ~.g: : ~ 

. ~ct8fuf4;cfi:t1'f em ~I Wi ~ .qft ~~ <t ~ am 4'Q,4WtJ 

03 <t -m 4 'liT 3lctdlCfH ~~WI ~ ~~~Rnnf.aCfi ~ <t "ffl1 fcIf~TJR1l'iT . 

~ OO~ ~I ~ 'Jft ~ 'liT "'i'flR ~~ a:rrqq;r 1ftei3fl'Lul ~"tf'\~ <t ~ 


"&rri,~ a:rrqrcf;' 3«lCfiI€14 qft ~lct:tijCfidlan <t ~~~ 511@ICfictl 'tR a:rr~m 

~l ~lqf'"4ct!~:q;r~, ~kl4, ~,~~~<t~,~1@:fi1t.'1~1 


.q ~~~.qm~~~,~~m, "tf'\t:lfu ~ <t ~m <!fiB 'liT ~CfiI€14 

Cfiq'iiilfWr 'liT ~ ([?iT ~ I1;ll1ffi "CfiT ~ .q ~ cttffq;(OI ~ 'liT ~ Cfit1T ~I • 


qlffch(OI ~~<t ~:t ~?;ltt ~~ f.1ifFuJ fcrttf 'liT '4\'. ~~. \lffifT '%1 ,"4f<\ . 

~ "'i'flR ~ ct8f~f4;cfi~11 <t -qa.; .q '% fcn m~ ~ ~ ~, ~~ 


ct8mf4i~~11 qft ~~ f.JmuT mim a:r:Ffi ~ '%1 3R ~ "tf'\~<t fcI1sri .q ~ 


~~~~~ 'tR ,fcriiIR ~~,~~~ '%l 


. 9)WCfiI~~' .q {"IltJl;:oljd: '~'~ ](\A ~ <t .~~ <t ~ (~~ ~~ 

3T!\RT'liT wWT ~ 'liT ~ tl ~~ .q ~~ ~ ~, ~~ 31T~ ~ 

(Cutter'sAuthorTables), . ~'~'~'(Cutter";SanbomeNumbers), ~~ 


'~ (Merril's Author Tables) am: aWR ~ 31'ftri ~~ (Author Tables of 

Stanley Jast) I 


4,2~~' 

ct,tffq;{UI.~qft ~ tt 9)«fCfiI€14)'.q.~ ~~~~'Jft~ ~I 

~~.~ <t 1if1t ~ ~~ 4IQ.4ij)J:j 04 .q ~3T~~ fcfi<:rr 1FIT ~I ~ t ~ 

~~a€1TPill~; *i'wa.ol 2 3Tr( (~~m3Tr(-2 3Tr() afu: ct8m'bI~:g ~ enl:s, 


. *i'%{UI-5 (mm~1 ~~'~,3Tf~ fCfct,(u!I(iOjCfi ~~w\ill~:~ 


~ <t ~~ i, ~~~ muit ct ~~t am: ~ 3Tf~~, 

~~ilRCfi v::i dc6e1ld il ~ 31ffiCIT ~ 'liT. T.flFf 3R fcrf~ ~ -q'( a:nf3JRf t 

~~ <t ~~3T~~ v::t ~~~, '!i~~ 'Cfft a:tf€f~:qEfi 

~"~~ ~fctCfiI€14)' ~~~,~~ m, ~I fim fcfim '4\' ~''liT ~ 


~~~~~~~~.q~fcfi<:rr ~~fi~v::i.3R 

~ <t ~) '3'4<:fR;:Q1 N ~~ 'if tJI1tfllCfl(U1Wlt~'iiiq M \lfT WI 
'ijft~~~mam:-2 3Tr(<t-qa.;~~~tcIT~~.-q~~~<t~ 


qft 'Jft 31lct~:qCfidl ~ mm ,%,.~ m <t ~ ftrlm ~m ~~. am: ~ 

m~ a:Tfqr ~~~ ~. {1ICfiB!:q ~~ .g:1 ~. fl ~ ~ 


3«lCfi@l! <t fur,; -q:qfq; W, ~~~ ~CfiI€1l!.q ~~ 'liT ~~ ~ICj:tl!Cfi 

mllT!lfrtJP:f 9)«1CfiIWW <t ~~ tt ~~ t ~'~' 9)«1CfiI€14l ~~ 
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~ qft atlql{4Cbdl itrftl ~ ~ tt ~ ;tqjjfi'lUfiCb(UI ~~~ 
(PRECIS) aiR ~ (POPSI) 'iff ~tf~ 3ijijflifliftCb(UI $it dCb414i ij- m 
.tq;u2F{ -;t mm m~ 'l1Ft .ct~ ·-q.mwr ~i nm ~~~-q~: wWr 
W:rr il fcJq7.r;tqj¢ti'lUnCb(UI dCb"ll<6f)l' CfiT ~ ql~4¢ti'l 04 qft ~. 6 -q i%4T lT4T il 

NOTES ~~-q:eN~~'at~~~iI~~V!f~tR'4~ 
Cfi'f ~~ ~ fult J;I~-t:ftCbR .. <liT ~~~ m 3ijSi6'1onCb(OI ~ qft 
at1Cll{4Cbdl m il . . 
4.3 ,. 'CfiTa.rdftth .~ 
~.~~~ Tf<ffi, ~~ <t ~, ~WCbIZ'f4 y'tf""f4l~:. C\I W:JiR ~ 
~.t-~. (~~'~-.~~lql4;q§q.q~~..~qq.~ ...~ 
i%4T lT4T il ~~~ iiffif Cfil ~~~ fcfl ~~~~~ ~~ 

·~~ ~I ~~ aw€flI~4 ~. ~ 1l,'Ci ~ 'tfT01!I'il. qft ~ 'q"t ~ qmff tl \lj.f 

!i\WiffR14f #.~~ (1Jq;fWf t ~.~.~.~.~··.atmRt·~~·· 
~~ ~I ~ atR, ~'1i 1l,'Ci ~ !iWCbI€141' -q, ~ 'IT8Cfi ~<liT~qf~ fcJq7.r 

13lf'qTfif ~ 1IfC{l ~if·~·~ usm.f, ~~~'t'lT~ mrttl 
'4.~ ~. 'Cfif ..~~ 

~~!~·"'fl·~·~$fct1~·'t~·~~.~·~Wll~~ 
·<iflt -q\llI'1CbI{l )IT1<f qft il ~~ !i«1CbIWOll' if, ~~a:IT~ ~ICbrn4 
m~ il ~~ !i«1CbIW04 aNt '4t ~ <t ~.~~qft~~ CfiT 

~j*f{O:j q;-{ ~'TI ~"WliK--ctr'~~W$Wq;R1q .<t~, ~~~~·lft·· 
m ~CfiT~ i%4T \ifRIT m~,*fdlll151i{ '4Fft \lfT ~ -[I ~ atR, ~ Tffu ~ . 
q~ !i«lCbI€1q -q, ~ ct ~~~ <liT q;'4t '4t ~ -;:fflT U"§lT \lfT ~ 

·tl ~if~~.~<t ~~t~ ~'~€1:cftdlq'1 alR al(4d"t::tH"&fit ~ 
'{:[Efi fcf;.~ ~Rl<:tik'1""i1: q;:[ '41:." ~~ .. $WCbl<;6I{.~ 9ctillkJd ~.wa t 3ltA ~ . 
a:IT~ <t ~ -q fcfiW ";f fcfiW awm< qIT.~ ~.<liT ~~~ -tl ~ 3i1~ 
~-ew~-~~mt:ff'!pf·~~~~ll·~~·~·~t~.~ 
~ ~'lir. aW#iRi'l4{~~·'q$.~ 1if;}.. b ~ :;;fit ~.~. ~. ~. ~,i:\;fJi$i!44ial, 

. ~I' .....

· 4.5 qtff(fi~OI ~ !Hi:6ftCfHoi -;fffi:r , 

\lfiiffcnm'4tc[tffq;(OI~ "4T~'m~'drCfiT~~'\lITQ;, ~ 3ij51""illl ~ ~'effl 

. ~<;fif~~ 'iRl' ~t-~~~'1f(~'.~'..-ffl ~~ H*'1tWm ~&i¥ 
-G ~'effl ~ : . 

(Cfi) ~ <lRllf ~ qlffCb{OII ~ qft' fcJq7.r ~ CfiT '8~fq*1d qlffcfl.(OI m<n ~~ 
wn~, ~~~l'!fIl~~~~~·~W~·~~ 
(~} m llir-J .(~} ~~I 

(~) cp:ff !Hl-€41Cb(ul fq6l(UII('l'ICb. m '8<ffi¥d <n ~m~ ? ~. <n ~ 
<t Wm: ~ \:ifR ~~ 'd~ ~~ qIT ~.~' qIT \ifT4t ~I 

{'1l) q:zrr ~3iICll{qCfi~laTI ~ ~ ~qid'(ol M \ij'J' ~ t 7 

. (~ <F.H~~.~~ifm~(LWger}~jfm~? 
('€r) ~~~ -q'm mcp:ff '46 ~«If{1fultd m<n iFf;o ?ljeif-InstructiimalMaterlitl 
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• 

("if) <W\ ~.~ .q 61 mq<IT ~ ~~fC?lfuid m<;fi ~ 611 <W\ ~ 61 m, q<IT ~ 

~~(iflfflJft'~~~~~'m~f ? 
~~~. fqr,."ft ~"IR ~'-qmFf$t.~ ~.. ~~~.if·~···~ 


~ 'CflR31I~4i ~mml ' . 

NOTES. 

4.6 Cfilllkn 

dCf);f!c6I QfSi;41Cf)(Oj q;r Cfi1"4, ~'qCffi: ~ 3>~cflR'14 <t'Cfi1"4 q;r ~ a);r l~~~ 


q;1 64ICffilf4Cf; fq~)t'4iitdl cit $\·I'*~4q;;ffl ~ ~l ~: dQ;;;;fiCf.1 ~ -ifd<t;;;fiq;l ~. if 

lOI1+llfU1Cfi ~~~~ 64fCffi4f "€fit tt ~ Cfi"VIT ~I ~ qJff<:i;(OI if ~a.1 ~ .• 


. ~~~~ tt ~~ qft \i1recldla:rr ~ -qfij?crn 6R ~I~ 'ij'Cfi' ~'qCf 61 
~Cfil~~ 'WF-J ~ W4wiRt q;t '#rf ~ fen ~~ ~.:ci6f ~ iT . 
q2{f .~~~~ fcrr¥« 1ft 3lf'!:1lfufml ~ ~, <W\ ~ 11Wfi 

.~~f<1f@d ifmCfiq,=IIRlIl' qft fC?l&IClI'! ~~~I ~ ~ '6!JfcRf 6R ~~ CfiFf "€fit 
~.epft-~<ff~~cm:~l tr<fj;ft'i!fI1 ~'1!i1l:NR"~'~'~ 
~ ~ a:J~ Cfi4TunAl" CJi( ~~ Fro8iPlf "Cifi"{. w am ~.~~~ W!;. CfiJ4 
"€fit ~ vy:i ~~~~, fI+lf.:<:fa CJi"{ ~I 

4.7 	~/aqCfi'lOI 

. ijq:;::fIC6lfcrl:wr<m, ~i$1~41lf~,tr~~ ClJffcti(OI~51~-4lCf)(OICfiFf<t'furo: anqlt4Cfi . 

.~ ~'iiFfb.14i;fi(uff -G ~. "5RI a:t~<;fi ~t 
? l{M,!ur .1U.?:Rt;aQCh(oJ,. fMlrlfm ~ ! 

(i) 	 qJffCfi(OI ~(~j!lf.q4i 

(ii) 	 ~~'q2U ~~~ 

(iii) 	~ "Ul'-T-~ltl~Cfillt" 'ijl1lff 1(1iii\Cfil!(l, ~ ltliii\Cfil!(1 • '!ll'-T ~ ltliii\Cfihrr., 


rcJ'~qCfi)~f;''111llMCfi ~ ~1 ~Il~~ ~t 


,(iv} 	~,,-~~ .m'*ffllUNll.; ~~·.Mf<lii'Jtt).mt;p"lJ. ~f4'tqf &fdJ!Jfikrl41 

qft qR!:l60 1~I ' 


Cl'ffCfi{~1 ~~ afu: ~ OOTaTI <t ~q .q ~i<tB m ctR" ~awr !>ICfi~ld ma *, 
iii\iff.h(UI ~ )f~41Cfi(OI·<t ~ii~~ Qifh¥'4df tlHfti'ijij ~~~~'atiCf~ii6dl 


61 ~ tl OllfCRtJk1 ~j$'({I.Cfil€illT .q ~. 3ilq!(:<:HfidlaTI ~~ fcrf'l=Fl ~aTI 


"€fit ~wn~ t am: ~ a:rq;l ~ ~awr -m lSffRT ~·m~ t; ~ ., 

~ dCfi41ctil ~lffCfi{Uf qi' ~~";f<5I~~ :ctilw.it''<i~~ qi' ~~~~~ 


m~tl 


~-Fffir~~ 

L ~<:fIlcl4 qt dCfl::fi'hl fcir'lWT <t CfiTlIT· q;r ~~ 1 

................_ ......................................................................:~•••••••••~-....- ......+.......................................................... 


•••••••••••••••- •••- ..........--••••+••- ••- ••••-~••-+••...................................................................... - ....................... . 


. 	 . ................................._..........................................-_........................- .........-.._........................................... .. 


..................................................................•- ..•...- ...- .•.- ...... - •..•.....••- ..- ..........~••.!,._..........__............. . 
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NOTES 


Self-Instructional Material 

4.8 ~ v:i aqfCf)'( 


dC/141Chl fcf'q11J it fcf'M;;r 1I'CfiR <t fcmq ~,aqC/1(oir ~ ~.'Chl ~lq~~C/1{k m- ~. 


WI 'fi ~31T :qft ..~ -;fM 1ft Tftfl ~ <t ~. 3ll'qJ7T 9,6 it,~ 1W; fllfll1lit •. , 
~<t~~'Chl~m~1 .' 

~, aQC/1(OI ~ mAU 'Chl ~ 'Chl ~ 

" lI'fiRffJ.re<\iI"1:6, 

~~ 'q3fCI;' stfdfuiftlcti{ol ~, :~.~. 

~'~ 2li1q'!]~l( ~~ 
'Cfil(f-~ ~ SlRlf(1fqC/1(ol ~ ~ 'l"Rff 

~''q3f , 

~.~, 
~~ 
c;pf ~ 'q3fCI;' 


~ i:fi1i,' (~~j , 

~'Chl~ 


5. q;-p;f rCf~Mqijl 

d<wnChl Slf~lIICf1(OI <t CfiTCf it :afU:lf(1d ~ : 

(i) qinCh'«(J! 

dCfl·flChl fcf'q(1f it q1nCfl(UI ~ ~ Cfil(f it' AGlf(1f-@d ~a1T C$T ~Mf(1t1 - fcfi<;rr. 
'\if)'(IT ~ : ',/ 

(q;) qrhl~1J1 fcf'qJ7T -a 1ITtd' ~ 'CfIT 1lRf~ ~aJ1lT, m ~~ i:nl-$1{r ~ ; . 
'~'~I 

{~ 	~ 'Chl ~ m-r 'CfIT Fr~, ~ '~ *!'=@lIICflfI ~ cfi' -;:rrq -a ~-:.m 
~tl' ,. 	 . " , 

(11) 	~ ett f<:\C'H1ilf-a ~~~ CfiT 1lffi ~ ([?if ~~ qron~ul ~ 

cnT <t-n, m ~,'CfiRf 'Chl R.it ~ -:.m ~'~I 
. (~) ~~~ qIT \'iJl:q, m \'iJl:q ~~ -:.m ~~I 

, (ii) Qi(!{EllihlUI , 

!HL~#i{OI -a ~~ it f1Hffcfiti ~31T qft *!r~f(1d ,~~~ : 

(q;) lHi.qlCfi(OI '7tt ~31T <t ~~ 'Chl ~l :@ ~~ qft ~ c{t ;m 

~~I' 

(l§f)31lq~~CfI ~-~-~ 'CfIT ~I ~ -::tciR ~~~.~ <t ";f('q ~~ 
. ';jff ~ WI 

('1) 	~ -a 1ft fCl'i.4'111 ~.~ it 31lqi(ctill ~.~I ~., ~-~~ 'tJ'AT 

-:.m~ll ':-> \ 

(~ SRLi:fICfltOI ct~ it~~~ qrofi ~ 1R fcr:cIR CfiVUI ~~-~-'Cfi'l<f 
<t ~ .-a ~ -:.m .~, tr 

1" 	 ~ , - ¥".- ' ...,.. , 

(s) '~~ 'Chl ~I~~ 'CfIT<f 'Chl R it ~ -:.m ~~I 
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Self-Instrucf,jonal Material 

("iiI) ~~ q:iT elq\llHifi ~~ if aotj5'lfCltsi'! Cfi'VIT; a:J~~ ;:}Jj5'IfCltSil;;6(OI 

~t 

te} ~~'~'~+i~~ ll~~~i~ -q;;ft at1i~(ilf ~t 
, '~ ~ +f.I edb.. Sl~cfiqlY: ~N'f.l~ 

~ q:iT ~~~~ ~ ~~>ff~41~ ~ FltiI:q~f, ~. f~41?6t!'tqT w:rr 
~aTI <t ,~ ~I r.;qft wit RJ<1lfCfid, t : 

'. ~ !(W;41i:fr{Of 'CliFf ' 
• (!pffCfi(Ol cw.f 
• 	 . >f*{iftifi(O( ~ 

• ~-.m' 
• H~fiR1Cfi{OI ~ 


, • ~ 31jSlfCl.tilifi(O( afR: ~'~~I 


, . 	awwft ~~ if 611 ~~~ ~~~RflI'*"f *~\df q)ffCll(t1tl'OI '"iT,ci 
~~1 

6..1 ~ ~f~lC6{Ql ~ " 

"\lj1lf-"\lj1lf 4RMoi fcrqrr ~ 5if~4Iifi(OI ~,~~ lffii t dCfi""llCfl1 fcrqrr q)f WFi ~ . 
~ Slf9h41':fI'(Or ~~ ~TI ~ srRfiGIlifi(fJl q)f CliFf ~~~~ 
f.,u'!1(I'l!l m1i ttttk-tt\1 it ~.,~r tr ~Y~d1i;fi(UJ -it f.,"'lIT<.fid ~~ 'Hft4lf~d 
m~: . 
• ~ift:O~ 
• ~:em ~ Cfi'VIT 

,. !!~4~WR 


• ~·~WlRT 
• ~ 1fi'ff WlRT 


.' ,¥~"WR . 

~ C6f ~ (-Cutting)' ! ~: '4& ~ <flIT t fcJ;' ~~ q:} ~ ift:O ~~ 

lffii tl 7ffi\: R ~ q;{ ~~m"t(1i3Cf) a:rmq~ ~ ~ in ~~~ 


'~~~~~~~~~~~~~tt~~q;-~~~fl4*{fi# 
t fcJ;' ~ q:} l1~ ~ qft ~ "SICfiR ~ qft ~afR: w:ft ~~mm q:iT ~ 
~.~I~~ q)f 'Cfitlf "Cfif21T ~" 'm I~ ~t~, ~ m'/:Ffi' ~ T] m, 
~ ~~'\ifAl~1 

~~ {Easmg}: ~~ SPfiRMt ~~~ ~~~* ~~ ifi1f 
m~ t {f~ <l d1cfi "SICfiR ~~~~I ~ ~~,~ qft aotlC!~Gli:fidl mm tl '4& 

CliFf ~q,)'~~ ~ ~1(1ifi(, ~~~'1R ~~,~~~ ~ Q"Cfi" 

~~~~ 'if ~tl~~~*~~~qi-~~ 3"Rf1Ht 
qft '\lIT ~ tl 

~~ (Stamping) : ~ q:} ri 4;i4{llld m 1R 9)Wcf>I(14 qft ~~ 


. ~liijQlj$" tt ·it- m t - ~ qf ~~~,~'31~ 'qf !ffl1Tertr, ~ 'lft lIT 'ep'f' ~ , 


'qFl)' ~ "QIO <t ajftrq ift:O g;r ~ 'qFl, ~, TIli v:ci ~~ <t lmffi ~ 'tf{ W . 

~ "QIO <t m~ 31Wr ~~~ ~I ~~~~ q)f 'CfiTGf ~~~ 1%m"\l1FlT 

. ~ • ~~ q:iT ~'i:i T] q:;t "4T ~ 'Efft ~ T]til T] ml 202 



~~~ (Book Plate FixiDg) : ~~ '91"1I"4d: 1r~ 3lfCR'UT qft ~ qft O{tfi 

'~m~m~'q'{'~'wft 

~~fi:.t1fC6tif(Bnokr-~etFWng) : ~~qif~U1l' amww<Ji' ~qfr~ 
~ cfi' <fiR "R ~~ f+.!YCfl141 \ffldT tl r+.!qCflI~ ~~~~Cfitft;p;rr~ ~•. 

~~ FiAT ~~ ~ \iII-wt1 


~~. I%IQC6MI (Date Label FIXing) :~.~ Cfh' mA'~ 3l/CR'01 cfi' ~ 

Jf~ ~~,~ t 'ill m:·~·'~t~t~ ~I .~~~~...~.~ .'IR.. 

m-mq'tll'il,{4Cfl ~ 'CflT -wWr ~~I 


tf1ftr (ragging) : ~~ 'Cfll ~ qft 'tfto 1R ~~ 'lWT ~~~ "R f+,!QCfl111 


otlet:t4Cfl ft ~~ qft .~ qf@414 tt '46 ~m fcti ~ <fiT :q;r ~~ 'CflB 

cfi' fu'q: ~ +wi<fi Cfif -wWr ~~I,~ • qft ~~~~ Cfft ~~m 

cit ~-3lfCR'UT "R "riQ 'lWT 'Cfll ~~~ -.:R WTAr ~~~ 1R ~~ 

~~cW~m:it.~~~~~$~ 1:f\ ~'f1l6"'l1'J'ff 'I:R' ~q1!fit4r ~" .

~tm~1R~~$nt.~1:R~~··~~~_1R~~. 

m ~ "R ~~ 'l1\lT "R ~ Tf4T tl 


'5i1R ~~ ~<oft f+.!qCflI~ ct 'Cfi'Ff "9F!f'tlI;fl,{4Cfl ~~~I~ TJlchll,{uT <TIG:, ~ . 

.~~~~~ fir, Nq. "if ~~~t·~ ~·Ofil ~~H1\~iif) ~' , 
OW -m<fi fcI;<:n ~~"~~~ 11 ~ -::r ~1 

tft; ~~~ lIIffitl41Cfl,(UI CfiVf"it ~ • 'Cfll dCfl;f\Cbl fcrqyrr cfi' -qrn $ir ~ \ffldT' 

t fi creT ~ 'Cfll ePifCfl{OICflI:O' 'Cfll ~ \iII ~I 
/ 

~~~~~ 

. ............._--------_._..........-......._._......_....,..............-----_..-..-,.,...-_......_..........._....... 


+•••••••-.!".......!'••••• ~........................, .............,.................._ .........................."'......................................,.••••••••••••••~••+•••+ 


. 62ertffEM'llt .~. 

~t:{. 44liCfi{Of.l ~.~.~~, til· ~~.qft~,~ .. #; ~.. (f;J, . 

'Cfi'Ff tl ~~ 11 ~~ 'Cfll crf ~~ Cfft \Sffift t ~ 3«i!fllcl'Q 11 a:p;f ~ 
cfi' ~~ -if ~~ 'Cfll ~a:r W-Tf(r 'CflT ~~. tl ~<if&::Cfil(f1 cfi' ~ cPfj'ihi!;OI 

~~ f~RiH·~~~~t ~ 

• mU'qqi~· ..~~~ ~ .. ~.~ 

~crf~~CfWU 
• ~~~ 'C!lf1T 
• ~.~ '!IIGFf CfiVIT 

• ~lf{ ~m-rCfij~ 

NQTES 


, , 

Self-Instructional Materilll 

203 



NOTES 

Se~In~donalJ{aurial 

~ lJe;fr : dCh;:f\tfl1 fcrl:wr q:;J ~~ l'If~4ICh(UI cfi" <SIT<\ 1lItij ~ Cfft ~ 
~ "Cfi"{ffi- ~l -wrn~, ~~~~~ Cfil ~-~M "\1I'JijT tl ~ 
~ cfi" fClttlllj'8R qrf ~ \lIT ~ tl "Ch'\!:fT ~"Ch'~ '$IT mVciiR q,T ~ Cfil 'q'\'1:ff 

cfi" ~3'R'I7f-~ ~ \lIT ~ tl ~ mff~~ q:;J~, dCh;:fltfl1 !'If,~;qICh(UI 
~ ~--q;TCh4iljR<ii'.q ~_ 'q'\'1:ff ~-~-'TO~ cfi" ~ 1f{ ~~ tl~ 
cfi"~ ~~~~ CliT ~.~ --qT.ff (Process Slip) ~ Cfft ~tl~ 
-qT.ff '8liij;::qd:3" x 5" 3WfiT( Cfftm t am ~~.. Cfft ~ Pk4il;q1 q:;J iilJ~f1 

. 	~~~. CliT WreR cfi" -~ 'wWr .q ~ \lITaT tr 
~~~ : cPITCh(UlctiR ~-~ J!lf~4ICh(iJl tg ~ q:;J- ~- 'W: ~M IT<n 

t ~~~ Cfft ~~~ 9}RIChR111 ~ Cfft ~_~I ~~~ q:;J 

~Aklff<fiij~3Il CliT ~ q:;J mm t : ' 
(31) ~'~.. -'~ SlfSl'i41~d .. Cfft ~ -'"4T ap:r:JIfcr t ? 


«(if) cp;rr -~__ ..-~ SlRtl41~d .. q:;J f"F'f 'l1'W)(Uf t 7 

(~) ~ ~ ~ !'If~;ql~d iilS;Thi61;q "!i?t q:;J '1m' ~ t 7 

Ce,:) ~~ !'If~;qlcti(UI cfi" ~ tuf¥;qol ';f4T'~ --t. ? 


\. - . 

w:fq -aR' .~cfi" "!i~ 1l 'd(fi;fltfl1 Slf9ll4fq'i(UI :cfi- ~ :cffl aiiCl1('4(fidf '161 m ~l 
fer:;;jro~ ~- -qft ~~ .q J3ilct~4q; ~~ qift qrf ~~ <(t ;smft tl ~ 
if FCI't4iiH ~~ .q ~~~~ ett ~"«l ~ Cfft m~ Cfft ~ tl . 

• 	ClJO¥(UIChR CliT -~~~ CliT ~~ 'iiIre'( RChH!ICh( ~~ '8'llfClt!l ~ 

'ff\!:fT ~~ if '9;1: ai'j)lf4t!l ~ mm tl~<SIT<\ ~ CliT ~ 1f{ qrf ~ f(1@q)(, 

~~,M~ f(1@(fi( ~ 3R1 ~cfi" ~~ if ~ \lITaT t, ~ cfi" ~ 
~~ \1ffiIT tl 	 " 

~~ cfi" ~ q:;J d(fi41<:f'll Slf9ti'4I(fi{UI ~-~ tl ~~~ .qRkltf%m ~8lT 
q:;J~~~tl 


PeI~lea ~ q;r ~i;(ul : ct4ftfi<ul q:;J lt~ ~~.. cfi" ~~ q:;J ~ 


RuT ~ mm tl ~~,~ qft ~~ CliT ~ w.tlR ~ ~ ~M~4q1 tl,~ 

~ CliT ~ ~cfi" ~ ctJITCh{OIChR ~~ 'tR m~~ f.:ri,R'itf ~~ 


~~~~, aw:Jtil,''lJll1Cfi, ~~~ 'f{t &T ~ tl ~ cfi" 

~- 6lI-ams7rr, ~~ &T, ~<SIT<\~, lIWlct"1l '"4T ~,~~,~ cfi" 

~ 1f{ <{t 1If ~ am ~ -1:JTO q:;J 'f{t aiCik1)iif)"1' ~ q;{"1T ~I'~ -Oilci!~;*il'i &T m 

l{1«:Cfi)~ir am ~~ "!i?if Cfft -:t ~~~I wWr.q "ffi \lIT -m-~~ q:;J 'e2lR 


~_~~ fCl~8ttOl/ct.ffCh(ol cfi" ~m~~ SI~lfCld 3lf'q'1:JR1lT ~~ 
. 
~ q} R~ .q -~ lftrrri 

-

Cflf mr JRWf ~ : ~~~ yrnQI<'{1. &T ~ 1f{ ctJ!fifi(Uj ~~ <tt ~~ 
%1 qrf ~ WWf Cfft ~~ tl ~~~ .q "ffi \lIT m-~ cfi"-~AAa 
YRctRfd &T ~ tl'm m m ~ ~ 3i:wf:q~ .q ~ ~. CliT 'ffiRM'~ if ~e(f

: 3i~i"lfOIChI ~.q~ \lIT ~ tl ~ c:p:f ~ q:;J ~~~~ if ~;jjFff 
~I ~~, ~~ cfi" ~ ~\$fct'R!d qrf ~- q:;J f.rJ:lfur 'tfiB cfi" mv: ~-. 
'8RfOl~ ~ ~ afcfi ~ ¢ qrf ~ cfi" "l1T?t~ ~ tl ffi'l1lT ~1fCIiR Cfft 
~ qij ~ 7{m m cfi" ~ .q 'f{t fcJi'4r \lIT ~tr~,~ qrf ~ q:;J 

, l'f<R ~~ Cfft ~~ ~~ $1 ~ q:clf.gfl:flcfitiH cfi" *i~ .q ~
~ qrf cfi".~ Rmror -qa,=r-'Yfurr <;fiT ~~ qrf ~ q:;J l'f<R fcJi'4r \lIT ~ tl f;lm 204 



~ft~~CfiT -m ~~,~~ cnlmf ~~~~ fqPcI,lS2:dl ~ fcR:'dR 
~m~ fc1:i7:rr \lIT ~ il ~ if +::i1'iM fcI1sr:IT ~ BS:llli)~'i tg fciC(.qI"l)'i 

fcT~~ m-~ fcT~ CfiT 41141011 3"lICIlilll&f) it~ tl ~ri~ cnl. ~ 
if3"ljql<111 tg ~ fc1:i7:rr ~~~ 

~~'~~ if, ~~i(~ ~.,ty ~ TflJT t, '81P.M&f) ~!f!1:f 
~ afu: 37F<T 9)'R1&f)lctlil' qft m yRu~ul ~ CfiT 3"lCI(11Cfi'i ~~m~~CfiT 
mrr'~ if ~m\lIT'~ tl 

~~~ Cfir-W: 'crt ~~f.r:Ifrrr'~ ~~.cnl·~mr ~ qft ~ 
~I cnlwr ilffIfflf'"l7c6lill1 ~~ if ~ 'Cfil<f cnl ~mr·~ fu1:!: Fr~ ''l~_~1 
qft ~ it ~ ~ \lIT ~ tl 1ft 1ft m~. '[ 1ft m .~ ~ if ~ ~ . 
~ '8'&OIICfi1 ~~ CfiT -m ~/~ ~ICllil4&f) tl' .' 

~~~~:~~cnl~~-~~~~f~':'f~_ 
if ~ qft 3"llqlt4Cfidf mffi tl am! ~ 'l{ ~.~~ am m-~I~.~ 
if ~ qft ~~~ (jR ~~-CfJf ~,~mr afu: ~~[I 
~'IR~~CIiT~:~qftFr~~m-rcnl~if(jR~ . 

'R ~~~ fffim ~~ : ·~·3W§lJT~.~W, ~~'R afu:'~~ 
'RI 

~~: ~'~if, ~~~~fu1:!: ~CfJf·mr~~ 
3'llqlilllCfi m~ tl ~ m-ran ~Fr~ if ~~~ <ti11fl11rr ~~ t m 
~ :<#f -cpf ~ CfiT ~~ if ~'\3ffiIl tl 

6.3 *'1iftC6(OI ~ 


~ CfiT ~~ cnl ~ ltm W:Ff. ~~ t;sft 9;'R1CfiI<1l1 if ~.~~ . 

qft ~~ ~I ~ qft ~,~ 6Fft ~;sft ~ <m)Jltq ~~ fu1:!:.~ 


. 	~.~.~ ~fctf'tFl ~ qft dilqlt4Cfiijl cnl ~ Cfi\ ~I -qJOCfi'.~ qft 'tJlrr?lT 

-ciT ~ ~,'?lT ~ ?.IT ~ !f2lliTffi ?.IT '~ ~ fcfim '86CfiRch ~ ~ji54IG;Cfi, 
'8'Cfi<1Cfi, ~~~ Cfi\ l1CfiOT tl ~~~~ qft ~ tg mr:ft if ~'m~ 
~ ~. ~~-m-~ ?.IT ~~ ..a:krfu. ~~ ~I <w ~~~ 
a:n~ g;'R1CfiI<14 lIi*{-eftCfi(OI Cfil ~'(1"~ il am: SI*{-tflCfi(O( 'Cfil<f if, ~~~ fu1:!: . 
3l1qlt4&f) ~~CfiT~~ '8fAiftid tl <l ~fctf~ m ~ ma ~ afu: ~ 
~ CfiT !fllt ~ if ~'Cfil<f mm il ~ mrft -mm if Frmfur mlff ~ CfiOR 
~~ If'M, ~~~ cnl ~~ tl ~~~ CfiT ~ am: ~ 
~ qft ~ qjffi ~ q,l- liTm ~~ ~ ll!i ~~~1l~ mffi tl 

_ 5I*{-tflCfiR cnl ~-~ cnl GF1T-l ~.~~ ..a:p:J. ~ 'Cfil<f. '4t cnB ~ t, ~ 
~-~-~ am: ~ 'tj"Sf&f)' CfiT ~I <l' 'Cfil<f ~~ d&f)'11Cfll ~cnl ~~ 
t! 3lIq:t4Cfi·tl SI*t..-i)&f)(OI 'CfiFf if '8fAifcld ~qft'~ R"1nchd, ~ :', 

• ~~.~'W\A~, 
, . 

.' ~~ <iFIFIT' 
• 	 ' . ~~ cnl <iFIFIT 

, 
J

• ~CfiT~ 
•.~~'tj"Sf&f)'~ 

• ~.'tj"Sf&f)'~'· 

NOTES 
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~ ...~ 'qft. ~ R4~141 TfGIT W : 


,~~ -: :q4fCfi~"~ <t ~.\i!fTCfi(11f tfif ~.~ .''CfiT ~~ 

~~ -m GfiT derf~:j'lij ~ tt ~ ~~ if ~~~~+~' Q~ 
+3fu '4t,~' ~ W-TT ~~ if 'q1f ~~ <t Wm: a:tlct1t4Cfi if ~ fcltF.JNOTES 
~ em' ~~'<t-arot'R ~Cfilt?fi!.f.'.q,~ ~'ft mm W'Cfi( ~~~ 

. 	 3;WCfiI<?fq)' if ~~~~~ f.:F.ift;rn mat tl v: ~mam:-l am: GfiT ~~ 
~ 9>«Ii:tiIWf)', if '41 m~~ qft ~.~ '41 a:tjjWquflCfi{OI ~~ Jrfm:J 

, ,'lIT' M 'Cfir~ 'CfiBr m.rrl ~'4t"~'~'. It ~aTf'ef<f ~ 'fcrtF;r <t ~ i 

,~~~~m WI ~aUct'l4Cfi m m ~~~~~~ 'lIT: 

fcltF.J ~:((')NCfi ~<t Wm: ~~ fcltF.J ~'ctr~ ctr \lIFft ~I~~ . 

'~ Wm: 'R~~ 'CfiT ~~~~ 1R, fffi9T B1l ~I 
fcltF.J mCfiT ~mif ~j){"\qdl ~~~~ SI*i.;:f}Cfi(OI 'CfiT 0l1ct:(4Cfi ~ *1 ~ 
dq;;:ilCfll 'fcfqpJ 1l ~ 4 ~~' (Authority File) ~ 'W1f}{'CId ~'\lIT ~ tl 

3'f?lTftfr ~ 9>«ICfilt?I4 fcm"c:r if m if ~ \lfFt ~ mCfiT ctr ~~mat tl ~. 

.~~~<t~m'if~11Q;~'~44fcfaeti~~~~~n~' 
'Cfll,'4J 'HfiqF~d ~ \lIT ~ tl 

~~ : ~ 'CfiT ~~~~ t Flrnif ~~~ Freiifur 3Tf~ 
~~ <t ~ if ~ \1ffift tl ~ <t '*"I1e;ld( ~ qft ~~~ if 
:af#1fut<t ~ ~ ~ <f{ ~ tl ~'El:;;ftEflR ~ ~~~~ 'Eflt ~~ 
a:tlct:(4Cfi t,' ~ 'I"5I'Cfi' ~«1f('.1f~d ,-tI m~~ 'CfiT ~~ 6Frr ~1~:(4Cfi' tl ~ 
aiR, ~ 'l"5l'Cfi'ififffi -tI mY*i.qlCfiI< ~~'Cfll'~ '1:fT.ff ~ fi'?l@Cfi'( iCfiuT <t Wm: 
~l . 	 . . 

, 

~~:~ ~if~TfGlTt, ~~q;1~~if~1f{~'CfiT~ 
~~~ tl ~~ ctr mr ~~)I'CfiT{ ~ <t ~f\"F"f-~ ~I 
M*iiftCfiR ~~ 1.1 Froflr ~Q~ ~ 1:fT.ff 1R a:tlct:(lICfi RW ~l 
'3'flq~4q:; ~~ 14ffifhf<.JijtlCfi'(61 <tt ~~ Wm: ~~ 'lIT ~~~, , 
~I dt'H'CII~~~ <t m qpJ if~~ 'Cfll a:ifcIio:ctR '&.rr ~I &«1f('.1f@d 

~ <t ~ 1l, ~ yfdf('.1Q[4:j{ol ~~ -;:fflf -tI, ~~ 'Cfll ~~ if 
f.;~ ~~~,~mr \SiT ~ il 

m;; :~~ am: ~~ <til <iFITil <t ~ !Hiii"lifiH <til ~~ <t ~ 1R 

~~~I~ if ~~ <t Wm: -m lJtl; ~~ qi' ~ if ~~ 

, ~ *1 ~~ <t awm: 'tR lft 'd~ It OO~~~ -t W; <til wm~ 'lIT ~ 
'CfiBr t.Tf ~ Cfi1 ~~~~~ S\tql~{Ol ~ qi: ~~~~ PfCfilct'"U ti'qq 
&Fnl 	 . 

~~~ : 9>«ICfi1ctql if ~~ (Shelf list) q;l ~~ if ~~ a:tll1 


, ~ tl ~~'~ ct Wrtt' ~~m t, u~ ~~ i!1t9>«t'flIt!jlI"I ~'~ 


fcR:rR:f <t ~QI'1id,( ~~ \iffiIT tl ~'~ if ~ 'tBJCfi' 'lIT m~ 'I"5I'Cfi' ctr 

),IRlfutf<i ~"~~ Clil ~~ -m- il"~~~ if ~mr, ~,. 

'amslIT ~,,~lw~ol,mr',~ a:t1~:t4i;fi '~~ \1ffiftil ~~ CfiT ~~ 

~ q;l ~'1iABI il dCfi11ftl') fcf'qJ1J 'CfiT ~ i fcfi' ~~~ 'CfiT ~ 

w-~ <:fitL a:tQ!JII*iiliCfiI~T~ ~,~ ~lct:(;qCfi t fcfi' ~~~ <t Wm: ~~ 
, 	 Self-Instructional Material 
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~'QR ! ~~ (Book Card) qfhfii4{ol 7.:JT-f.rftr~ 'EfiT ai1Cl1?4"h "'6flCi) t afu: 
~~'«J~ 1ifft aotl<if'Y4<ih ~ f.tfirn ~~I "f'i ~aTI if ~_~.. ~.. 
~ am: qR!H3 ol ~ flfAiF<1d ~I IHi:i.llCfiR "'liT ~ $lf9fl41~d ~ ~ ffi'Q: ~ 
~~CfWIT~f 
~.:~~ "'liT 'iTI ~- 1$ ~-y!!:~l'bR qtt-~-~;t~EE,,~~ , 
~ am: ~~ q;) ~~~~I~~~ 1ifft'"d"{tfi ~~ rl"h41Cfll 

fcrqpr ~~ qft fI'cfl~f 'Q?Ji ~·--tt ~ ctiFIt ~1<if1?4"h -WI 

6:4 3('1'l451tl'l q;pj . 
. . 

~ fcJf~ C4fCktll/ ~TlJ~~ SlklilllC6{Uj am: ~~~ ~. ~ M'l:F1-cm<f __ 
~-~t~~.~afu: 3i*iJlrnll'j1ifft~m~~1 ~'w.n~ 
m Slkf;1I166{Ul <t ~::tUi ~I ~~-iild~ ~lOj;q4'1 Cfit .~~mtl-~ d~ 
'fcNFr ~~ 'EfiT d'l:t('Uf4tct t ~~W~~ :a"'l;:q4<5h "'liT ~~ 'WfRIT ~'1 ~ 
~m ~~~ l'JQ; ~ SI.f.;ti41"h{OI, ClJffctl{OIam: sRi+flCfi(OI 'CfiF'.iT 1ifft ~ Cf;('11' 

~~~ tfi('1T tl ~~~~ ~lJiifl'fid m~ t ! -- . 
• _~ !1IFSifI'lIICfi{OI ~ CliT 'Wsfta3T 
• . qfhl5 01 ~ 1ifft 'Wsfta3T 

• ~~ 1ifft ~a3T 
.. fcrI:r;r .~ 1ifft 'Wsfta3T 

• . ~~,~~~ am: ~~ 1ifft -w.ITa3Tl 


~~fcn{Or~ : (i"'l;:(Sjlj"h $I~q; ir~~ q;r:zm.:q Cfi{Cli tlRftmi Cflt fcti : 


• 'fI"~ ~~ 'Efi\ ~~ l'JQ; t 
• ~~ 'EfiT ~~ )(CfiT{ -a ml'flIl' t, 
• 9O«I"hR'llj C!ft ~ 'fI"'4T q:(q{IJId ~ '4'{ ~ ,;:ft ~ t, am: 

• ~~, ~~r~ TfCif am: ~ ~ lnft"fftAl '41: ~.~ Wl ~.~l 
qrhl~ol ~ : (i"'l;qllCfi ~ -m <r6 tlRf'Vii4d 'Cfit% • ~~~~ 'tit ~ 
~ -qrun~ol m .~.~,~~~, !i~ ~ am: ~ -q;:ff '4'{ ~ 
'WfiR -a ~ 1ifft ~ • "ljJ ~I 

~~ : ~~~ iifR: if fI"'I;:qll"h "'liT ~tlF!f'V:qd Cf;('11' a:t,Ci~4Cfi t 1%

• ~ Fq~8t101 lnft ~3iT t, 
• "C!lf ~ .1ifft '('i:Rf ~~~~. t,
• ~m Cffl' '{CA'f 'W-ll ~.~ -mft t, 
• ~~,~ ailCll?4Cfi m, ~ )(CfiT{ -a <ft ~ t : 
.. ~~'1f{ , 

• ~~lR. 
• ~~lR
• ~_mma~"qt 
• ~~~ 'IR, ~ a:tICiI?4"h m 
• ~~ q3l<:tllR, (feu 

:' I • , 
_ _ ..... 

_ ~-:: ~ 

• ~ -q?tqi 'tRI . ,:. , 

~~ : ~_ if ~ l'JQ; fcrI:r;r ~ qft ~'rl~ ~ cfiT:aq;:qlj'Cfi ~' 
~Rf.NdM~ ailci~lI"h WI ~ • -t.furQ: ~~r~'<i(~ ~~8Mih'~ 
~~~ if ~ l'JQ; ~~ <tt 'a:rom-~ ~m ~r~ 'i.iii'cR44i mm,' 
~~ 'EfiT 3iCi~ICfi'1-m ~~- t!R~:c"d' ~,~~1-~iR ~~. -> 

mm, oit "11c -m ~~ 'if w'llfClIS\"! 'Efi\ ~~1 

NOTES 
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~~ : 'Bti;:(;j4<:fi Cfil \iJfq, q;:c~;;r ~ fcfi ~ ~. am ~~''4T 
~-~~ am ~.~:!SfltiOfi~<ul~''4T H~'ha'~H'am '~ ~'H~ 

q:iJ ~~3'I(q~4<:fi ~~~~~;~~~ ,{oJl4f'Qul ~.~ ~; ~ 
·~ am ~~ <t ~~.'<:fiT~ 0?1T aQCh<"4'1( -ett 'f1.Ci ~~ <t f.rn1:R: 

NOTES , '. <t ~~; am~'~ '6tlT ~~"lf <ft'7Jl' ~<t.~rR~til:F=l1( ~'~~'~' 
· ~.~~ ~I 'lffl' ~ ~.~w ~~ fcfi qffift.qft ~'6tlT ~~~ 

· qft ~ '<:fiT '{uf4f'Qol ~Cfi{.~ 'TlIT *1 Fcl4Jlrn;Q1' q:iJ "dlft m itq; fcT;<rr ~~I 
· ~.~ 1iicfte:tr <t ~~'~ q:iJ ~~ ft;rQ: ~ '<:fiT qw.f ~I 

•. i 6.5 ,M4j;qffi&i~OI. ~ 

AA ~ <t ft;rQ: ~. 0?1T d<:fi41Cfll S1f.;ti41q:;<OI qw.f "{U 51 'TlIT 51, ~ 'A~ 
w"lllid<lt1 ,~ =«1G:llrnCih, ~ '4T ~~~it~~ ig; ~ fcnirr ~ 

· il RgCRfl<:fi<o\qw.f'll ~~qft~ '4T Qffit~ol~~ ~~ it ~~' 
qft~tu~~~~~~Cfil~Sfi1111~~ Qffit~O! ~ 
<t ~ II i<:fi"ur <t ft;rQ: ~~~ il ~~ qft ~ 1mRUT <t ~%T II 'lffl',-;ftftr 
:f~~:F=r9)«Iiifil(14111 aR1Tf-~m~ ii'QRY$O] ~ Cfil ~~ 'Iii ~~~ 
t ~ '4T'qc;pft!'lf<§Jd (Cyc1ostyled) ~ Cfil ~~Rl,~ q:iJ ~ l:iIT ~ i '4T 

~,~ <t HIG:llrnCh *"'MOn'll 9q:;IPlt:1I mr'~ ~,i~I~~~ fcmt 
~~q;rmt1P-imwif~q;B'll~'~~~~~'~~tu~ 
~ it ~ ~ II ~ '1'CiR ~ 'Cjft -qug Cfi{ ~ ~ am: ~ 3'lIClltl!<:fi 51 m 
~~~~~I PlgqffiCfj{U\ ~ if f'"lattf4ld !Ilf($'lIl~ ~~.~ ~ : 

• ~ 'tJ5ICfi'q:iJ ~~ II ~ 
• ~~~ '<:fiT 'f~ 
• ~~.~ '<:fiT "9:t4<.f€h<iJl 

• ~~'~'<tiT"9:~ 
• ~~~'<:fiT~1l~, 

• ~~~.~ qR!I~OI ~. '<:fiT i<:fi"ur 
• ~~qft.~ 'tjTff 1R.f;f4qfflq:;{bl :Rtf21 ~~ 

~-1Plftr~~ 

••"'..............._ ............._ ....._ ....................................... ......._ .........._.-........_~......_ ................ t.__•••_ ........•••••••••,.... 


••••__._;•••_ •••__.........__••_.~...___..... _ ••-40 __......-. __••4+ .........._ .......~......-••_ •••••-.•••"'..~...............~•••••_. 


6.6~'W·~~ , 

· qRU6 01~i!Ff~<t~~~c~~~'tJ5ICfi'~ll~tu~~ 
· ~I ~·~·qftw.mrll~~~?lJ ~~q;).~ GTJT~~~ 
~ i, ~~.~~~ ail::I4fbi';$ '.IWT.q ~M '\'ifTQl il ~~.~ 
II ~~,"I'tf .,'3la:: ri~. 'CfIl ~ 'tl 3'lljClfOfq:; ~ II ~~~ il 

~~ II q;1~f~iJr qt.~~~I~~ <t ~ GTJT II ~~ <t 
I
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• aq'<!i)JII~ ~~~ 

.~~~ 

'. 	ifctKr~~ ~~ 
• 	~~mrft~:· ~~ NOTES 

• m,am: Wffiri<:r ~~clfttCJ) 
'. mam ~W~'~I N'~ ~~Iliffig 

• 	 Cflf~'~ 
• 	 a:p;f~~, 

'. fult§r 1ftt ~~~ 
• 	 ft;mt <ro; ~~ , 

• 	~~~mrft·~ 
• 	 ~fcf;-Q:~~~~' 

~ : d"h11df)~ fcr'qJlf Clil a:p;f fcr'l1Tl1T rtt QW • ~ "'hl W-~~ envrr ~ 
~t ~, f~"'iMft§Jrl ~ a:UCj~4"h m~~ : 
~~ lII"hIWkI qfN~oJ ~~~ ~; 

, ~,~. am: M"h(OI rtt ~~ ~~; 

. fcrf-q;:;:r,~ 'f.:ruf4T ~ ~~I 

~~~ : dCf)4l'df)1 fcr'qJlf +t ~ -q ft?rQ: ~~~~~~:~ 
stf;;ti41"h(U, cnt4 ~ ~ mcft ~I tl ~ : ' 

• 	 'Wfi~· ~,.~ 
• 	 ~'$; 
• ~ 'tJWii (~ em) 
.'~'~ 

',d4'l;:fidf)l !!If9fl41"h(ot Cfil<f -q ~:~ -q m ~~~ 'tJWii ~I CfiP :¥ct4'iI<1<!il-q 
~ cpf ~~q;)~ -q"<1T4T ~~I ~ amrttRr, em ~ -q ~t1~' 

mq;y (feature headings) q;) ~ ct ft?rQ: ~~ q;) ~ 1%<:rr ~ ~I 

~-lJ1lftr ~ w;r 

...................................-.......................................................................................................................... 
. . . 

........................................................................................................................................ ~......................... 
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. m 'Q?u ~ '<t at{IIHul ~~~ ~I :. 

f:.Iw 1 

... ~. 'h- (.oak Ta.I) . 
NOTES 

¥ ~(Beok Plate) . 

~«.~•. ---*
/ 

~1ritft'~~ 
~~"n't4 ~«t¥J~ 

~NU.IRA GANDJIINATIONAL 
OPEN UNMRSITV LIBRARY 

Autfil1t . 
Title 
~N4. cwrNq. 
1bilboo\.stmutd beretlmted4awl)efGl'(!t!le 
date•• beklw. 

• ~ .t 

>•• " 

I 

Sel[-lnstructiolUll Material 
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1Qllif
lor~nts 'in this etaU and its S'Ilhdl,'isions:,sectbe 

'ied'l"artof thecat;lkigue !ludel'tbf!(;'I~N~l' 

NOTES 

o 

': . 

, ~, ' 
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8.~';'~ 

~ q;T ~ tg ~.~ ~'cQ' ~-~ ltF.;ti4ICb<ol ~ dCb11Chl !4F9fl4ICb'(ol ~ 
fl '5lJ <:rn"l=J'ACIR~ ifc;f;<t ~ !t~41.:t dCb11Chl fcrrwr~~m am: ~ -Q:m , 

NOTES , ~ an~ ~ v,ci fcfitfil4dl it ~, dctdlChl!tfSf14ICb{OI dCb11Chl ~ ttft 
.. an~m~~ tl ~~: cfJ rrM'oI mTr SHiT.llCb{UI ~ il !1}'€dCbit'14 ~~ 

q;r4 3TI'l1f~ 4~{€I'{uf it ~ <iFifm ~~ mw ~~ v,ci a\~4'{uf ~ . 
.. ;m ~ tl 3'€d;;n1{'14 qn ~~m~~ ry m, ~~~!fiT.~.~ 

.·Cfft "4H2hI:(l ry.~ ~."Cffl: C4lcH?,Ift;::jj ~ ~ 8ij441 i fi "$ITI ~~~#~~~ rn 
~ dCbllChl fcrrwr Cfft ~~~"d~ ~~~ ~ Cfft ';m;1 qwft 

.~ v,ci fstl4lRif~ 'R ~~ <tl ~,.~ >s1HCbI:(l <{t. tl ~~ Cfft ~~ 

. ~ qR~~OI fc;J~ ~ !lJ'Ci"i m: <t ~ 'H. ~.~~ q<fi. ~~ ct ~n~ 
FU'iFf Cii'T4T ~ ~m~ fl 	 ' . . 

9.~-~~~*~· 

,1. 	 d2hllChl fcrrwr ~~ f9fl412ht'1IY'i Cfft ~~,m ~~ 2h14J11 0ufcl4! 

qn Fr~ Cfi'Rr, Rtlt'Cl4f ~a:if ~ 'A~ Cfi'Rr, ri ~a:if ct fuQ: M, 
4f~2hI3Jl "d~ ~ em-~~ q:j{if, ~Cblfll~'i; a4Cb'(un'~·~·~ 
Fr~ Cfi'Rr ~ 'Cbl4l 'R ~~~ tl dCb41Chl !'i"i[dlCfi(UI ct ~:q r::;qH'{42h 

~~ qJif<:t;(OI ",'!:'ffir v,ci !H"l-eilCb(UI ~ ct 8i'jfIR"d~ ~m~ m!1}WIt'14 ct 
~ .yR~T.ld.~ ct 3lfdRq:; v,ci ~.~ rif ~8lta:if :ct ~~ qn 

'. 	 qJif2h'(ol v,ci !4'l1T.11Cb~OI ~ fiif41f(rld tl <:rn" ~ ~ 3'€dCbIt'14 <it ~~a:if v,ci 
~anan ct ~ mTr qJifCfi'(oj v,ci JII~+.ficfi{OI ~~ ~m ~I~ 
!1If9fl412h(Ut ~ ~ o;r H64'44TaTI qn ~. =BfUiWtd t ~~'~ 'R 

'9>'€d2h1i'..14 ;~cllfl1('Cf qn ~~ fcti<:rr\1ffil1·t ~~~~~ 4f{'ClIWi ct 
~ ct ~~'R 8ilq~l"!fi FU'JF'f ~~ qft f-t:44Cb141 \1ffil1 tl ' 

2. 	 d2h41Chl fcMrrr ct ~ ct ~~ ~ f.rafif ~ 8ijqf(42h fl <t f.rof<.r ~ ': 
• 	 qlif2h,(uj ~ qn, ~ 

.' ~ !il'l1+.!l2h,(ul ~ '2hT ~ 

• 	 ~-t ..~~i;fiJ~ 
• ~,ct~(~)~~.~ 

, •. qJif<:t;(OI-'ij~ !'i'l1+.fi2h(OI ~ ~'1ffl ~ 'CfiT ~ Cfi'Rr . · ~~ 
.. 	 ':f4ffq;kGf ·'ijtu ·~'tGf .q:i-. ~if'·~·~m Cfil a;f~. . 
• 8i1q:t4Cb m+rnl ~ a4;;n'(on' qrr 8if~ 

3. '~1%m~' qJff2h'(oj~'!:'ffir .~ ~~~ 'i'f<R ~~, ~I~~ . 
, .. ~.~ 1fiTFr~ fcfi<.u ~~I~~~'R'~ f.rof<.r~.~, 

RkiITtfid ~aif~.~ f'.: ' c 

. 	 . ' 

(ep)~.~,'Jl~;fCfIjf$(ftn ~. qft ,.~ ~. !ffi' @Rr~d CPffCfH~' m.~ 
~."~ ,..'~~\~~" aii{fu crt ~. qrr, f.t~ ~. '{tW:I, <:m ~,~I fc6:Self-Instructional Material 
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("€i) cp:rr !H{ifiCfl{OI fc!q<OllrJOtCfl <u '«<<?11qiCl <u ~m ~ ? ~~ <u , 
~<ifuV:~~~~,O?lT~~qft,~~~~ 
~I 

(TJ) cPu ~~1q:(;qCfl{1laff <i ~ (OOqid{OI M \'ill ~~ ? NOTES 

. ("ef) , ~~ CfiT 1f;1Cfi ~ if <u ~ (Ledger) ~ if m ~ ? 


, "(s) 'lIF:: 1:r:iCfl' ~ if m·m ~ ''46. ~~ft.1f~d' m<u ifen"o ? 


('i;f) 'lIF:: ~~ if mm~ "lffl" ~~fdf&d m<u ~mt 'lIF:: ~mm, ~ 


~ 'a:F<f '!i'(Oij4'i1fl4f ~~~ c;fi: ~~,m~~ ?, 


"lffl" ~m fcp ~,~ "4"{ antq if.m Rof<1 ~~~,~~~ if ~ , 

~ if cihf?'1I~~i ~ m.ftl ' , , 


4. !i«1CflIti1l1 qiffCfl<Olj ~ <i ~~ <fiT ~~ afcfff qft ~ 'qltjl if,~' ' 

<'.fiT' CfiP!f ~I ~~if~~ <fiT crt ~ '!RR <tt ~ ~ \ill g«14'iR"lli if 
' 
~,~<i'~~if~. ,ctft, ~a:r~ 'CflJ FrnRur, qmft~I,~, ~fti2Jh)ULct , 

~ q~ffCfl(ol CfiT CfiI'4 H~fdf&d T.f<'lll if M \iffiIT ~ : , 


• mU'l1cfi ~ •
· ~~~ 
· ~,~~ 
, • crt ~ W\Ff "Cfl"('1T 

.' ~~ W\Ff "Cfl"('1T 

• mrn-~ 1f<\R ~ 


'. '~"4"{~~<'.fiT~ 


10.~~ 

~~ (Section) , : . 	~ if ~ <'.fiT ~ '«tf'*'l4 m ~~~ "4"{ 

v;q; ml!1 ~ <ti1: ~ if ~ <i 3TICfiR if ~ \iffiIT 

,t, ~,~3l1~ if 16~ "CflT '«41'&44 m ,,' 
tl, ~.al2:f f>ll~l:sfl 1$ ~ 'tImla:4 if :i'J 

a2 ~ (End Page} 	 ~,~, W2 ~ CIil ~.:\iIl'~ ct ~. 
; 

"~~M,!31Tmt ~~ ''iWT~ 
~ 3l\CRUT qf * qft ~~ s;an mar ~I 

~ (Citation) 	 ~ ;t,CJ11f.; ~'~~ if"eft 'fit ~I 

~ 'fittrilr ~ 	 ~ ~-~ ~ qR~:q{ijl ~<fiT ~' 
, " 	 ; . .. 

(Card C~arging Sys~em) 	 1f;1Cfi O~ 'tfIOCfl"' ~ eff ~ mu ~ M ' 
~t! 

~(POPSl} :- ,4)~~ 4~J;:g ~:~¥tifHn~.'~f~tr~L~ , 

, ~I~~"~'~v:ci~~ Self-Instructional Material 

(DRTC) 
. 

~ 
• 

sm ~',rttn?lT1 
' j J ,.. 

,: 
",; 	
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NOTES, 


~'RIf(1f€Hl ~ ct ~~WU ~!l*lWld ~ 
:cnr ~~, fGm+t .~ ~~ ~3R1lT-3R¥f 
o~ ~ ('l=ft-a} ~ ~ mfcl:;oqf<R1Jld ·~·«,j·k1fq·:qit 
~'"lfdl ~ ~ \if( ~I 

~ ~ .~ ~.i.'li?lt Cf2lT I~t ~ qffi 
Q4f415f1-q"t ct ~ ~ -m ~, 'FIT tl ' 

~(PRECIS) 	 ~~ii61~CfR i,gfCfff4f ~;! Cffi". tIf~ ~.~I 

~'~~ ~f<Sifl(jlWCf)l ct ~~.~ 

3i'ffk;:r ~ fClChfBd .~ ~I 

.fCl~ltG ~ (Specific Subject): v;cfl ~ ct ~~ GJ6, ~~ (fiT ~ ~ ~ 

,~~ if ~~-~ cpl' ~ CfStffl ~I 

. ~(B~ading) ! 	~ ct ~~ ct ~ aTI~ ~ ct~· ~ 
~~ <:fT ~I flI'41'"lfd: GJ6 ~Cfil~, <:fT 

~,~, 4ii6t1Ch, ~1IC11C\Cfl(fiT ~ <:fT ~ 
'<:fT ~l Cfil 'W1m~I' , 

, , 

~ "ffii;f (Entry Element) 	 ~~ct ~ ct ~ 'lfI1T if: ~R.":Jrfu!ld ~ 
<:fT ,~ 'fIlW1 

m 
/ 

3lTt anj. t (CRIE) 	 SfiRi ~~~(,~ m~~~) 
CfiTm~ ,~. ~I ~m mmmct ~~ 

~ \lITdT ~1 

1. '~Cf'llclli ct <WtI1Cf11fcJ'llJ1T ct ~~,~-:-~ CfiT' cruFr ~I 
. 2 9I'RICflIt1li ~ ClJffii6(ol ~ qt m ~ ~~ Cfil ~~I 

3. Cj4ffCf)(OI 1Jf.{ !'Iq-qjCf),(ol 'it ~~ FioFrr ~.~.'Cf)J cruFr ~I 
, 	 . ." 

4. !/I~.q1Cf)(ol qft ~ qft ~~~I 

5. .9IWCf)R1li ct dCf)l1"bl fcJ'llJ1T <t 'W"I'"4liCf) <t atWiJf4tQ1' 'Cf)J quf.:r ~I 

Chakravati, A. K. (1983), A Treatise on Book Selection. Delhi: D. K. Publication. 

Mittal, R L. (1984). Library Admhristratio.!l, Tehory and Practice, pelhi :'Metr0poliwn , 

Book Co. . 


Ranganathan, S. R. (1960). Library Administration. Bombay: Asia Publishing House. 


Ranganatban, S.R. (1988). Library Manual. Reprint. Bangalore : Sarada Ranganatban 
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aratIltfI-10 


'.' 

~ if ;~:d14f(W'H1 t ': 
. 1. .~*~ 

2~ 

~. qft4:q{oj ~ 

. 3~I . '. qR4:q(ol <iiFf tnT 'tt~ 

.3.2 qffi:j:q(III ~ q;:r ~,...l$J 

4. qR:<!;:j:q{OI liIolIF~lIi 

4.1 '$ft~ 
4.2 ~~. 

4.3 .~-~~ 

4.4 ~'ijIR1d qN;*i':q(UI'~ 

5. qR4:q{UI-m 

5.1 a441<ffltq\itlCfl(OI 


. 5.2 ~-~ q;pf 


5.3 ~.'~. 

6. ~-~~ 
6.1 ~~:..~~ 

6.2 ~awt ~~~~ 

7. afffi: 9><RlCflIti1l1"SJ[tIT 

&.~~~ 


8;1 ~ct~ 


8.2 qR*i~:q(olV<if'l:fol 

8.3- ~~~ 
8.4 ~~ 


9; i3R-~~ 


10. ~-'5f11fff ~m *~ 
11. ~~ 

12. ~-~ 

13. ~-V~~ 

. 

NOTES 
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1. ~ rt att.~~+01 


an~ ~Cfllcl41' if ~ q;l 'Ef{ ''tf{ ~ ct 'furQ:'~ t-;r v,q;~, ~ am:'~ 
~tl'~ 3ftt ~ Cfll ~"i(~ i( qf«i"'lit1 ~ Cfll 31ICjr~ltl q;l ~ 

NOTES ,am: ,f.;r;lllf.<:!d ~~~ 9?EdCfl1cl4 if fcti:m ~~ 'l'fiT ~at!Cf~4Cb m'ifffiT tl ' 

3i(f: qR:g"'€I{OI Cfi1<f CJiT <:fi.~I<:'H'lPicf<.fi'~' ,am: "If<Si'I-R '<.fi'VlT moT tl ~~ i( ~~ 
'-q8:TlCJiT ~~;p;rr tl ' " ' 

~ ,atv;m:r CJiT ~~~ a:w:i!, " , , 

• ~~m' qft ~~ '# ~*~ i( qRfi'€l{lJf Cfi1<f q;1 ~~ 'tiffift 
t; 

• 9IWCblcl4 ct'furQ: ~ qft;fi'€l{OI ~'q;l atf'q<.fi{(;qd ~ if; , 

• qR'fi'€l{OICfi1<f ';t ~.qr '118:11 ~ ~ ;:ftfu ~ qft "5!U&n ~ if; 'ij~ 

, • qft~ftt{ol Cfi1<f CfIT' ~~an ct ~ l!J5i' ~'I-R i( ~8Jtf ~I 

2. QR:a+Ol 
~"1 ~i:FI' '<t ~$) ,ct, ~, 4,~ 8 ~1W<.fiIWJ if, ~,~ ~, ~, 

fSfi4IfClf~, ~an~~.qr 'Jair ~ ~lOj~141 \lIT 'WfiT tl a:w:i ~~~ fcfi~<.fiR14 
CJiT ~'~~ q;l ~ ct ffil!: ~~tl ~~ i( aq;qltR1lar; ct 'ful{ 

~ ct ~, CfiI WrR m am: ~~~ ct ~ '5f[OT ~?:U ;;rGR ~ 
~m ~.qr ~ Cfll ~ Cfll ~ tl ' 

~6hlcl;qI' CJiT licl" ~~ CJiT qrui'€l{O' , ~~ q;l ~'~ l;J{ if ~~ 

tr ~ ;k. ~~~I qfu:j'€l{ol -qa;:r 'tf{ ~~~ q;1 ~ct~~ 'tf{ ~ 

~~ CJiT 3lf~, W-lT ~,~ ct 1N m m~"am:~~ ct ffil!: t, 
~~~, qR:~i'€l{ul Cfi1<f ct a:fcrfa amIT'tl qffii''€I{ol ~ if ~ ct ~ 
,am: ~~'~~~'ct Wm: 'a:JRa:lllTCJiT "IDCf%l"f:i m~ tl 

~~ ct ~ Cfll ~?:U{-~~ q;l '4R~~ ctffil!: ;:ftfu ~R~~ 

, "\lfffi fl ~ ).ICfi'R ct ~~~, Bli1!l!4'i, ~ar; ct a:fq; ~) fcn;:r ~~, 
~, ~~, "If<Si~ fCl~CffEF'(4fcl4 9)'RI<.filcl4 ct ~ if) q;l ~ 31Cif~ ct furQ: 

, ~,~ \lIT ~ f ~~ ~~ ;:ftfu'~ ~ "\lfffi fl 
~(Browne).~ (Newark)~ Cfll QHH'ii!{t1 t S1uflf~qi 3lf~ 9Ifa"hlcl41'i( 

~ ct qR*1''ii!{ol ct ~~m'Uft fl ~ Slollf<14i ~~ if fCl<.fiffid sj fl'~ 
~fd5Irit<.fi ~ ct ~~ qf«i'€l{OI Slollf1l41' cj;-r ~~' am: ~-~ fcIffi ~ 
;31~ lf~~I 'fcIfiFf ~ <t ~'am: ~''ij2lT ~'ct~ CJiT fct~clfijUI 

, ,~ct faQ; {pf&:l:et;!4 31f~ ctft ~ ~ Cb1 ~l 

~~~ q;l aW<.filcl4 ct v,q; awrT fcr'lOJTlT ~~ iiffilT tl ~ fcrmrr q;l ~6hlcl4 
, , CJiT· NUiT;f{ol fcJ'lOJTlT~- f.·~~ am: "If<Si'I-R CJiT ~~'at~ i( ~ fcfr<u 
:~ttW-~,OOur;.'5fe)~,>~,~,~~,~'fcrf1R$~~ct~ 

,'amTWI 
,~ at~ ct at~ ~ a:w:i ~~ fct; qR4'€1{ol Cfi1<f ~~~~~ Cfi1<f tl 

':3i(f:9I«ICfllcl~r II ~ \lIT ~ fcffoq;:;:r Cf'if4T' CJiT 3iCf(11Cf51 ~ ~ 31ft{ qR.;fi'€l{UI, "CfiT4 em 
Se1flnstructioTUll Materiol ,'3if~.~ ~ ~, ~ ~l ¥'R~< ~ ,~, ,~ ,~, '# .4R>t+:"4,{UI ~. ~, 
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3. qfhi'6l~ol ~ 

3lT~ Wu-9;'l'aCfiIi?J4f 7l qR:~i'iij{91 -m ~ 'IDI'.:Jfi:tCfi -m WI fOl'iijR'{uf aik ~.~ 
Rfifu.--m:re- ,~ m$tmr ~~ if Fffim t anT!~ ~ (Shelf) 1R ~~ lIT 
~~~I~:~~qiT.~ qlimr~ flre';ft ~aik~~ 
qiT ~ 'tTRf<:fi fl:R;Frr ~I anT: ~CfiI{14T ~ .~ ~ Wu ~. 3lftq ~~~ 

41dChqJt a:r:A-a:r:A ~-wr:r -q !fR1Cf)litl4 -U W' ~ 1R ~ 3F4 ~ 1R, ~9>>R$I4it1 
II if ~a:r~ a:r~ II a:r~ ~~I~~ fOl:eq!4\41<?l4 ~CfiIW'lT If 
a:r~ a:rf'*18'1StPllif a:r~ ~f£l~lwir ct ~CfiIW'llll-5frq: ~m~ WI Cfjp ~ 1ft 
~ ma: ~ ~"Wl'3T~~~ 9;'l'aCfiR14 ~.~~-a~ f<iu \lfRiT1 ~ fenm 
..rr (C\tf 7l ~ qiT ~ ct ~. qfhi'iijR:d q;vrr lIT mm ~I ~ Ffi·~lIT ~ fcfi<:rr 
~~ t qR~:i!q'(ul ~ CfiI4!4ff=t ~ ~.w~ CfilCf, ~~ a:ffi ~ CfiT 

FPifnT·.~.:.:~, ~ 3F4 ~, Qi"tei""4pi l ~~~l 

~~~~~ if ~ qfuf:q,(ul C6Rf. <t ~ am: ~,.-$f 'R fc;r;m Cfi'ml 
R . ,..3.1 q '('i€HOI 'Cfi'Pf CfiT, ~ 

qR~:i:q'(ul 'CfiT 'itI~, ~~ 'CfiT a:rf~ ~.~'qCf ~<t ~~ qldCfiqtT qiT 

~~~. mm tl fcfim· ..qr.. qfhfq{ul ~ 'CfiT ~~.~.q;) ~~ 


afu:~,(C\tf ~m CfiVt 7l ffin il~Fmrnl~ WFfi~m <t.. ~q;)~. 

1JCfiR ct qldCfiqJf qiT ~~ "4R 7l ~ CfiI4fqf~ 'Cflffi fcnm ~ qR:'Ei:q{UI ~ qiT 


~~I~··qldCfiqlf<t~~.~qft~~<tm21-m21~ 


. a:rlqt\5ll~l1R ~~ 1ft 3l1lfa.rn WI 9;'l'aCfiIW~ <t qR:~i'iij<ol ~~."f'i ~ qiT . 


~~ llAT, ~ 1JCfiR 'CfiT "Wii~ ~ tl 

3.2 qfh:j'6l '(0 I 'C61<f (fiT ~-~ 

qR'Ei'i({ol ~ if fiklfctfuid CfiFif qiT 'ElMfttld fcfi<:rr '$IdTi : 

'ElG:flIdl q\41Cfi{OI, ,
• 
~ t.t <t CfilCf, 7.J~ ~-~,• 
'1c;)1;f){OI, ~~~~ wr:r qft +it<r,• 
qr:m ;rifrRT, 7.J~ -qyoq; ~ ~.~ <t ~~,• 
~,~~~ 'It ~ qiT aR ~ <t ~ amf'a.rn ~, -a~• 
~,~~ CfiFif <t ~~~ ~ Cf1l'1T,.• 

qQ:&±RUJ Y'>Wl '$ ,~~if.~ 3l[Ol Wn311~, atCl{g;'l'aEhk!14 ~.~:am.~ 
~-m:re-, qiT 1ft 'ElfUtR1d fcfi<:rr <p.U WI qR'EI:q{OI~ <t 'ID7.J: m ~ <t\f.rcfi"c 

~m<t CfiR111' qffii'i({UI ]"lWf 'CfiT 11~J" ~ ..alR ~m:g,~ ~ ~. '4t mtr ~ 
~tt . , . . 
fcIf'lFi ~~I<?l;q)' 7l qR'EI':q{OI qft ~ -m--mm f'lFi-f'lFi mm il 


R· ~-:.
4. q ~'6I~OI gOIl tOIl 

dCfi;:flCfll Slf.;ti4ICfi{O'1 "WiIFJ. ct ~~-~ ]"lWf qiT ~ 'It ~ aik ar.<1 ~ mlOf!ft 
qf a441"k1laTI ~~~.~ ~4fufq(UI ~~il . 

4R4ROf ~ :GfiT. ~~,~~~.~. ~.:. 

• ~.~qiT~; 
• ~ ct ~-~'CfiT a:rf~; 

.. ~. qP:y'ClilUJ~; 


/ 

NOTES. 
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, • "~ qIT ~IliChT awl' ~ <t'ft;rQ: '1ctlCfi(OI ~; w:rr 
• ~ 1!fil +iFr '1R ~~ ~ ~~. 'CfiT ama:rUH 
~~, qffifer(OI >f'lWT ChT ~ 1!fil ~ (Shelving), qftfiT.l{ol~· ~ CfiT 

W-~, afu: ~~ «IIifCfiI?t1 O'CJ) ~~ ft;rQ: 3ilct~4Cfi ~'cfiT~~~~ NOTES 
W'i ~~I~ am: ~~qi- 'l1~ ~ ~ 34Cfil(i:hl cin~j~ ~. tt 
~<fiT~ 

~~, 91WCfi1w:J)'1l ~ qffifi3j(ol ~~ II fqCfir~Q ~ tl ~-$:r CfiT ~ 
. \ ~ cnffi -q;m-~ ~ a:rri~ ~ 'qffii:q(ol ~ ~qftt:qid CfiW{i!( anV:UfuJ ~ II 

.	~~mwn1 tl ~~ afR'~'~ ~~<frr~ fiwrr· tl ~:, 
9,.8'lCfiI?t141~ 1!fil a:rsr~~~~-~ 1!fil' amr ~ 'll1lq<iIJI1!fil a:iR ~ 
~ tl ¢' :fllcf;ljACfi' 9/«ICfiI?t14 ~ _ ~ , fclffif:fld 'if mtl ~ qldChCllf ~ 
31f~~-~ II iO:Hklii:fi ~~~ tl ~: 4ftfiiRoj. ~ <fiT mm ;flfi:{\ilAi:fi 

~1?t14 ~~~ ~",3iT tl ~~~ qft:fl';:HOI <t. ~~ CfiT4-"-fcIT'i-l 'afu: 
9/R'Cfll?t14 ~~ f.Fr+IT <fiT ~.3iICl~4Ch "ijff lflIT ~I ~ ]"CfiT{ 1!fill'lollf(14i FqChffld ~I 
~ !,!orrfcl4r ChT, ~ qrif II ~~~,~ ~a;lI qft \ill m, t ! 

(i) ,~~, (ii) ~~, (iii) aN-~~, (iv) ¥4T.1IF(1d ~I 

, 4,1 lfiiiT. gUIl<:"t1 

'iiRlR~ ~~~~ <til ~~ W'i-l M ~ fcWl m- 2ft~, 
'~-q;m! ll,~, 31R§.lIT atR aq<il'*fl<t ''fIl1 <fiT '~ WT '\iI'RIT ~l '~ '$IT' II 

, ~-~ tfiT <;;tililj:flf( ~a:rf~ WT \lfRIT tl ~ii, ~W'i-l <fiT ~ '(§{ffiT ~ 
W'i-l' ~"$q' II ~an, ~~~~~ 'fIl1 ~ ft;rQ: aWrr ~~~ '\iI'RIT 

t am: ~~~~~~-~ 'CfiT a:rf~~.~ II WT 'iifffiy il ~~~ 
~ ChT '~~' II ~ {G f';ChI?t1~ ~~ CfiT4 ~~ fi:R;ft1 '(§{ffiT '%1' fcWl <fiT 

~ arll:flcH ~ <t, ~~~I' . 

~~~f am: t(§{ffiT '%1' ~ II ~ qft ~~ <fiT ~~ ,cnffi ~~ , 
, 	CfiT ~m, ~~~:cfilft 2ft I W ctrr:r <fiT f.tclRuT 'sit Wll1ffi! llll ~ lflIT I ~ 1l1llTffi 
ll~~~~ (CardBoard) ~'liFIT~1l~ 9/«"'fjf<:fif( ~~ll~ 
~ t, m ~'aq<il'*fl CfiT 'fIl1, ~~,~ CfiT;w:J am: 'f.r1l:r. fijflli <fiT ~ 
M '\iI'RIT it ~~~~~~~ -q-{·w ~~w R<lT \lfRfT il ~~ 
~ ChT 'fIl1 afu: ~ qft '00 ~ II ~* f.fCfiI?t1~ 1!fil ~ ChT' ~ W'i-l ~ ~ 
'qi{ R<rr ~ f.r'fP:rn ~ afu: ~ a441'*11 qft ~~~~ "ijffI R<rrl ' 
3'fIT"ffi ~ '3i0lCflR11:=t 'f1lif 1l1llTffi! :CflT, ~I ~~ II ~~ ChT f.P"ffi:rn ~~ 
~~ CfiT fcrcRuT ~,~~,~,~ afu: a4<i1'*11 CflIFqq(U( ~ 'fIl1, ~ , 

~J 1ffir ~ R1€1Cfl{ ~ -q;:ff ~ \1ffffi tl ~~ ChT qftfiT.l(OI .~ ~~~ 
~, 311q'q1'~~ '1ftjl~R, 312lC1T ~~~~ 9li""'f ~'&:jqR:2ld 'qi{ fur:rr \lfRIT . 

tl ~~~~~~~~ R<rr ~~ a:r2JC[f a4<i1'*11 ChT ~ R<rr \lfRIT il .~ 
. ~t qft aNa;lI ~~ll'~ ~~~ ~ % ~ 4ftd:q{OI "CflJ ~~ 
. ~m~ aNa;lI ~ lft WIli qft:fl\:j(OI ~.~~ \iffiI1 tl ~' 3i<AlChlt'll'" ~~ 
~ if ~-~~~ 'qi{ R<rr Tf4t1 ' ' 

4.2 'QTc6 Qqll@fi 

9/«IChI?t1411. aq<ilCk1laTI·1!fil,~ ~ -;f. ~ am: aq41'*fI1!fil ~~ cnffi ~ ap:f , 
Self-Instructiomtl Material 

fcWl ChT iiRf.t ~ fut!: f<::rcm 'qi{ ~TI a:rff: f~qq~Cfi ~J~~~~ afu: ~ 
220 



~~,~-q ~I ~1WCfA'~mm-q'~l'Il1:~-q~~,~. 
'{I'm ~-t.:r ~.~ RQ: \l'fR1 ~, ';) ~~.~~I ~ f\Cl451Cf) 51 onf(1l11' -q, ~ 
am- ~3Wff 5Iollf<"l~j' a:tf~ ~ ~ am- 'qffif ~ a:tf~ $"dCfiI~lIY -q 3fI\li ..qr '<t ,

I 

51 ullf(.1"4j m -q ~ \l1T m ~I ' 
NOTES 

(i) 	 ~~ (Browne System) : 'wt 1900 ~ am:f-lffi1 ~~~~ -q 

-;:ft;:rr ~. ~. ';) "Q,'Cfi ~ qffi:ii.f{ol ~ CfiT m MI ~.~ ~, ~ .1R ~ 


~~~ "Q,'Cfi ~-~ (pocket) CfiT ~ fcw.n l'f"4T1 ~~~~ 

~ ~~ em ~~'~1R ~'CfiT '1Jtf, 1fflf am- ~q;8<H1I mr f(.1{§lCf)( 


.~-~ -q ~m \l1Tffi ~1"f'J '~-~ em ~~~-~~, 


q<fu"',j(UI ~1R~~~,~~~~3l~~~~ 

, 	~ 9fili ~~.~~ \lfR'IT ~I ~'WJl'R'ft -q ~~~ -q ~l'1CfiRl ~~ 


-q m ~m\l1Tffi' ~I 1f'ff,~ ~ a:tf~ ~m 1R .qr ~ ~-t.:r,CfiT 


~~ -;; &B' cn1 'ri ~I 

, . 

(n) 	 ~,~ (Newark System) !. ~~~ affip:r 'CI'tif,.-q ~ 1900 tt, 

am:f-lffi1) ~-~ am-~-~ em ~~('jlr~ 'CfiTl1 -q ~ CI'fffi.' 

lJ:Cfi' ~ enr ~~I~~~ em ~~ ~a:rrct. q '\iRff) ~~ 


(Newark Public Library) t~, am- m ~~m~I ~~ am

~"'llclq'i ~ CfiRUT W~ am- ~ a:Acf; ~lef'5fHCf) $"dCfiI~41-;)' 3llFIT m, ~ 


~Cf)RIfl'iCf) ~ -q, ri~,m qmoji.f(OI -qa;r 1R 3Q4)'*11 tt '1Jtf, ~tl, 3ltlCIT 

. 	 ( 

~mr tt lIT~ ~ ~ M \l1T ~ i, :afAlf(1d ~I ~ ~ 'W-fi'R tt , 

*UMCfll4 Slfu~~'1 ~ \l1T~~, am- ~.?J!OT Cfft ~ CfiT ~~ \l1T ~ , 


il.~~ $ ~Wi-tn~ ~a:ff -qi.~, 7'.fij dQ41'*11~ ~~ f.rff1:Rr 

~~~ Wi-m~ ~aR -q il ~, 7'.fij 3441'*11 CfiT ~ FrfIl:m ~ 


-q ~ CfWl' am- ~-~ tt ~ tt ~~ <fit "fi~ 6AT ~ ii, . 

4.3 anfiiifilCfi QOII<41 • 

~ 'i.j'{lJf -q qR4i.f(Ul cn1 ~~~ OilfOl&!fiH -;)' ~ Wi CfiT ~ -.:Br em ~ ~I 
0i16l¥"4Cfidlj;aR fClCfifud ~~~~~~~~'~ ~ ftlftl ~-q f.T. 
~~~ \l1Ti:IT il "f'J ~ em ~~~ 9fili -q ~ \jffdT il ~~~ em 

, f.f%lffuT fus:: if ~ emilRR ~ '{I'co:IT a:if~, ftIf~ ~~ a1Wr ~~I~-~ 
Iam- ftlf2l§l'I em ~ CfiU'1T ~'~ Cfft ~ t ~.~ 3q41'*11 1R ~ 

CfiT<f-'qR ~ i I aQ"4I'*11 em 3llFIT '1Jtf,'1fflf, ~mr, ~ CfiT ';{lU am: ~ CfiT 

~ fffisRT ~ il 
aWl~. Cflla1i.fIGi' (Photocbarge) ~ fCl.Cfifud ~I ~,~ -q ~'43fC6"'~ 

'~ am- 9fili if a:ifcfffi, ftlftl 3l2I"6IT ~21'~~ ~-1:fiR:) (mi~ophoto) ~ 'ft1Q: \l'fR1 

~j ~~ am- 3Qlll"Rli ~ ~~ fcrcR'uT 3lf \l'fR1 ~I ~)]'TJffiffi -q.qr ~!tcfiR ~ . 
~~ TJ'Q;, ~~, ~-~ <t ~. Cfft ~~ "fl~sttlf"b{fq Cfft ~ -q ~~ Ilt, 
~m -q ~ 6lifd'1I~"4i aidf.ffud $>.ffl 

4.4 	 'ECI:6nf~H1 qfhi'6l'lol QOII~l 

~m 1l6fuf ~ 1l ~ ::t«l6liIW41~fJ;if ~3>«Iq)I~"4 \34Cf)(01 <ci5'41'¥-f1'i;f 3lf~ 


ro~l4W ICfll1R 3lf'efIfur ql«i''i:j(OI )]'TJffiffi CfiT f.ll:IfuT M I 'wt 1960 <t ~ 'll ~ am- -mR 


am-~~~ -q "f1~~)cti"'{G( -;)' ~~em,~~, awsr'. (c~de) 'qfIU il 
 ~ Self-Instructional Mtiterild 

fufurn mql ~ '{I'.qr ~~~ am- fefim .qr if<ii~ ~ ~~~~ \l1T 	 221 
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, ~ tl mw <t ~ am dqi1iliffila:IT ~~ "fMt4ij'(6f'iuT flIT@OIq,lll ~ em ql1:'€i'q,(ol 

..~~ iff ~ rt ~ <t ~~ M ";5JJ ~ il 
~: 9;:Wihlt1~ BNIt1'"1 CJiT ~ qm:j'q{OI qw.jJ <t ~ !'f~-ql"h{OI, a:IT~, Ruf<:r 
~~ !'fOllf('li1il', ~~ 1% 9;«IihIW'I q:ft ~'ifi ~ ~alf ~ tl ~,~ 

·~ <t ~~ CfiT mq~ am ~ q:ft ~~~~~~'<m ~ 'ffi1Rf 

~ 'IDit 'ij~ 9;«IiSlil('li1iI' CfiT 31'f.:it qR;fi'q{OI !fIl"lWft. "'hl "«'l'qlf{1d .iRA' <t ~ f4cm cnm 
~r fqi!fim~ih.1 ~<t ~,~~em~, 9;«I"h1t14 a:r:R mw :cnr ~ am ~ 

··'tR:·~·arr~~~~ fr ~'lf'~ a:r'ifi ~dMI~<:j$ti 1IDt, m 
~ ~ 9>«"Ii!fi1€14, ~~ ~ ~ 9>'RI"hWl4, Cfi"1,<!U"h{OI q:ft 3ih: ~. W~I 3FlT 

9;'RIiltlR14I' ~ 'ifi 31JTTTl'ft C\m If ~m 'qj ~ ~I fCP{C1M\4R111 afu: "l6IFcl\41C14 

· 9;«I"hR"I4 ~:~ qf«i'q{OI ~ em PNlfwl ~ q:ft am: a:rnm: ~l ~~ 
d<'EIWlI$ti ~, '(4'qlfujij qRQ'q{ol ~ 'tR: ~ fcm:iR ~ q'Q.,49ti"l BLlS-O? ~ 
~i\~lrICfl1 : ~ .-if ~m-r 'lT4T tl . 

5. q'(m'CI'(ul qm.f 

~~ <t 'd11-~~ 3.2 <t ~ qRfi'q,(ol ~ .ct afalfu f1'"'if<'if.@ld ~ ;mij.~ : 

• aqqliffit q\m<:fl(OI, 

• ~-~ "'hFf, 
• ~ !IIf<;ti41~, ~ 1cll"h,(ol, ~ WrAr, .~~,~~~~, 

, • 	 ~~~:sf<;ti4'~, ~ aiffi:9;'RI"hR'\4~, 

.. .~ am ~ q;r w-~, 


• 1iICfiT4T 1if mq;r w:rrur '15f ~, 
• ~ "'hFf, ~~~ til5,fi"h,(OI, ~~ CfiT ~, m am ~ 'R 

~"'hFf~1 
~.~ }f~ m;; Cfi"I'4l 'tR: ~~~~ If, ~ 9;fd"h1t14 ~~ 'R 3f:l'q(1f 10.6 -if 
'ij2lf ~ qw.jJ 'R ~~ 10.1 ~ ('f2lf ~'tR <t afalfu ~ \iff W tl 

5.1 aq:ciJctdl ti'lilCS,(UI 

fcfim ~ qR~i'q'(OI >I'01R?ft -if ~ d4i1iliffilalf 3fil 4';m"h,(OI m-r \lffiIT "3", "46 ~: 
fI"l4f11?:Zf afu: 6q<:j"hI;{l m 'R ~ "'hl CfiRUIT·~ ~ tl ~~ <t ~ ~mfcffl' 
a4i1iliffilalf"<til 9;'RIi!fiR'l4 q;r mff.m.~ ~m ~ tl ~'G\1"h{o1 <t ~ fllcf;;ijf1"h ' 

9;«I"hR14 <t ~ if ~ <t ~ em, am ~ 3«t"h1{111 <t *'4 -if fcfim ~ a:r~ 
a:r~ em, ~-~ <t ~ -if l'I'P«IT'ft:R;; ~ "3'1 ~ l4"hR q:ft l'I'P«IT ~ f.14'5roT ' 
""hP-if ~~, ClftRfr, ~.~~ <t"fum: ~ tl ~~,~~ 
'11I'OCfil q;) ~"hIt111 ~m fot'CfFll <t '1lffi: -if ~m-r \iff'~ tl aqi1iliffil ~ <t m21 

9;fd"h1t14 CIiT }f2ll{ ~ q\m"h(OI <t ~mlft "IlRiT tl fcMl{ ~~ ;~iI':f\ifA"h 9;'RI"hlw'I1' 

-if~ qrf ~ ~ 'am-~ 4\ift"h{OI.~ ct ~m~ lft tmf ~I 

ti'Sftcs'(Uj Qfbi41 

q'\ift"h,(O( ~ q;) ~,~~ "l11<h1~d fcf;Gf{ '\ifl ~"3'1 ~~ q;) ~.~ '15f 

~~ <t"fum: f<\<rr \lffiIT tl .~ '15ffll.'lI"'lld: '15f"h" <t ~ If mm t mfc!;' ~.~ 
em quf9ti"lI::tflrt ~ <t ~ ct ~ ..q usrr .~ ~l Cfl'fuQ ~;~ <t ;w:r, "qijf, 

~mr; ~ afu: &lE4f1IM"h ~ afu: ~~~~~m"3'1 'I.'Ilcl\llH"h 9;fd"hIt111 

-if fcfim qf{*illl"h ~~q;r ';fT11, ~, "qijf afu: ~~~ l=Ilit ~~l ~ 
<t m21-~qn'qt'!'I"h ~~<t ~. 'ifi m~I . 

" 

mailto:f1'"'if<'if.@ld


"I!'HfCl'{4IW{ ~ fCf~Clfq'{411'?1<4 ct S;WCflR1<4 ~ ~~ ~, .Cfl4',sUft41·, ~~ CfiT 
qR;~:j,:r(UI Wim ~~~I fl qft ~ 'Cfl'B 'qi-~ fcff'lR w.u3lT If f~-~·~ 
~ \1ffift ~I ~ ~~ ~--q;J .wn \ill ~ t 3l1qqJ ~~~~~ \ill 

~ t 7:ff m OO~ fcr"'lFlT'I:'lf&T3l~ ~-~ ~ ~ -q;J CfiT ~~ \ill 

~. tl ~ 3l2fcrl Cfl4etp3 ct ~ If ~~ -q;J ~ \ill ~t~ ~.~ 
~ qft fCl}{Cl:g;:iltidl CfiT ~~ "It'f6l'ilJt -q;J ~ \ill ~ tl ~.1fCifiR ~ qft 

rClIlCl:g;:fj<4dl. CfiT ~.~ q~~'I?tt,· q\illclHol·~·CfiT !fB1Ct;R1t1 qft 1Ifcrm3lT 'CflT 

~ 'Cfl'B ct ~ a:rf~ CfmIT tl· ti,,"Cfl{UI ~ cit 9>WCfl1clll'qft ~f:ilT31l' em ~ 
'Cfl'B ct furQ:a:rf~ Cf){ffi tl q\iI1Cfl{Oj efiT ~mqrh·f~{ul ~ct~ em f.i'tlffuT 
Cf){ffi tl ~~ -q, ~ CfiT 1ft i3fR qwft. ~f:iIT-m-m '4t .. ~. qft ~ tl 
~m~~ ct.a:fwfu ~~ ct ~ f<RR.•~~ ct ~~.~ 'lIT wtffi 
~ ~ ~ Cf11Rf ~ 'CflT a:rf~ S;WCflII'?l~ ct '1m ~&m t ~ amt ~I 
5.2~-~~ 

qft'(;i~{ol CfiFf ct a:fwfu S;W:nIl'?ltl ~ l1f3CflT CfiT ~m< ~ '5ffift t ~~~-~~ 
W4Clff'i!fcl ~ ~ ~~ yn:~·if.j{o, ~ et ~ If ~ 'lfTdT *l ~*fop 00 
S;«i!fllclll etc 'lIW ~ ttt('CI,{uf m~ CfiFf *Ilffi ~ ct ~ aqlll<:RI1 9)WCfllclll ~ 
qft 'fcff~ MOllfclll)' ct ~~ If a:rrnr *1. am: ~ em ~~~~ ct furQ: 
S;WCfllfl41'1:'lfan -;l ~ ~8P1. ~ qR"ii~{OI ~ CfiT fqihf~d ~. If Cfilf "CfiR-ctlm ~ 


~I~ ct furQ: ~~~~ ct ~ 'lIW ~ ct·furQ: fcn ~~~ 

'4t'~~ -m ~~ *, ~-~ -Ct;"r ~ fq~O\;g11~ a:rf~ q;;r;:rr m~I~ 

mcI?-.TA ~m~ '4t 9)WCfllcl4lf ~~,~~~ S;WCflk'l4 If ~~ ct furQ: 

~ liITr ~~ ct ~. 'lIW ~m~3iICl~~Cfl m\iITm *1 

~-~ qft fcnm mlOJPl ~ 1$ ~ 1fCifiR qft ~-~ &Mt lIT ~ : 

• 	 ~~ qft ~ .: ~~ fcnm ~ $kfCfllcl4 -q *3l~ -qraCf)" .ct W; 

• 	 ~ "ffi 'otWt ~ qft ~; . 

• 	 ~ qft ~ fuf~; 
• 	 ~~~ qft 1"f1JRT: ~ ct <if[{-~ ~ <:nT ~ a:rf~;' 
• 	 fcnm ~~~ qft l'ft' ~<:nT ~-~ : ~.~ -;l feA ~ 'CflT 

fcnct;i ~ om fcn4T *~ <tt ~; ~ . 
• ~ fq~4en=t i%'wft ~ 'CflT r:tRfi"t:t{o/ ~~I 
qft"ii"t:t{Oj ~ -aFt 1fCifiR ct ~ 11< a:rt. t <.Mr. 

• 	 ~m<11<~~'~; 
• 	 ~~ <iff l'ft ~ ct ~~ • ':TIOCfll <tt ~; g21r . 
• 	 CfllcliClil.T 'CflT a:rf~, ~~~ a:rf~ .~ :gfh:!f~d ml . 
• 	 qft:g\=t{OI ~ qft 4f'Sfi<4,,"ICfl ~ 'CflT ~m motT 11< a:rt~ t it ~ : 
• 	 l1fu: ~~ 'CflT ~--t.r "h~lcldl ct m~ ~ l1fu ~ m;:g:ct; . . ., . 

, 	 fqd&lfqdl: 3l~~, Cfl4'"t:tHJ,~, (1fl'ffi, ~, aqCfl{OI, ~-~~ 
~ -q fqdC44\ 'if; . ,', ", < • 

• 	 a;R<rnd: ~~,~ <m3'Cfl" ct -qmt·qft','OO·~~ ':ifI"ICflI£l} .TO,'·' : 

• .~-~~ : qft:g'"t:t{OI ~ 1« l1f3CflT qft ~.';f~; " , .. 
• ~~ CfiFf : ~"R <t ~-~ Cflf.~ 'a:rf~;- 'ij$?;[ " ". f ..• 

• 	 ~wmt qft 'ffic!~4Cfldl ! qfh:i~{ol ~~~~ ~m!fiBJl'tfili ~ 
--""1 	 ,- J ¥ '" t • ',' : ~'" ;' ,~I J • 

~"'r 1 ~ c 


I . NOTES 
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qI«f.:t ,(01 qft ~~ if ~.~ M'~'~i'~~,~'m~'~ , 
<t ~i~'CIt'f8'r1: f'ifl4IfCjf~ 'if ~M ~I q<!W:q'(OI 'i1. ~~~ 
t, ~'ffi;ffJrcl;R<t31Mclm)·q1nrrqY:Wr~1 ~~~I~,~t 4R~fil<olqft , 

~~1l~-~Cfilv;<flm MCfil ~mm ~11SffilT-~~"ll'~'"$ft,
NOTES qft aWa;rr~' qR&:fidf.:r:t;rur~~·ml~, ~m~,~'<{t:<r('~ 

. Cfil"QdT ~m 'wT':qfffi 2111 I~~' if ~-~~ml1$T1 ~if R4iif1ffltf " 
.. ~ 02lf ~anci; ~ $IUllf~lIl if ~ aW!l:ll31T GIft ~~ ll, 02lf ~. cffltrUlT ~ . 
II ~'m '\lTRfi tl ~~~~illf(!1d ~.,~mri .~~an '2fft.~. 
~~'~cqq~tl
.' 	 , 

'ijJ<d" et 3'R1Cf1It1l1l if ~~ q) qR'liil,(QI 1Jullfti14l ~~ 'WI' ~ 'IR ~.' 
~ 10.5 1l Fn4T ~I 

. tcf-FTRr q;fiQ,lQI ~ 

1. 4R<fil,(u1 'CfIPf II 8lf'Ct Cf4T ~ i ? 
. , 

.-••- ........+.~..............----.-.-.-......~ ••- ••-.-.......- ......- ......- ..- ..~t-l'·~~·-····t-v,.····.•·..···...··..···*·····..•·· 
, 	 .•••'................................................__............................- ••••,.....~.......................t4',...,..."tl!'••'!'...,." •••••••••••••.".•••••,••• 


5.3 Pt4Sioi SAf&i41 ' 

. 	 3'R1Cf1R14 m+rnt <t qf«i'iI(OI-'CfIl ~~.~. qmft tl ~. ~.1l H~f~'r~('j·
.CfiT<f ~fAif~ij W : ',' .,. . 

16t1Cf1(OI• 
a:JlWUt• 

• ~.:ilTiRT , j· ~~ · ~ 
,.~. ~. ~m q,T ~ '9iIt. qm) if 
(i) ..cftEn,(O(! 1i:ieh:(OI it ~~ q;)j:zf fuf2l q:ij' awl ~ '91I: ~~ q;l ~.~. ,i 
\llTffl tl ~~ cfiT ~,'CfI"t~~ ~ lfiJ4' q;1 f8'r1: ~~I ~.~ q;1aBJ . 

~~ a:JRf~ ~~ 1FIT t, aT -Q:m ~ cfiT 31~~d> Cfi\ fc\4r \1IffiJ tJ ~q;1, 
3«iCflM<OI if ~~.~~ 1R 1ft 9fl~Md ~ .;'iJl ~. 'tl ~~ 'fflf. 'tit 
Fn4T\lIldT t fct; ~ l$wt 'R ~~ cfiT ~ fc\4r ~n ". .' . 

(li) 31Rl,llJT : ~~,c6t '~Cfft ~' m~ >iIRJf' WI-~ 1;j'{ 1ft 1ft n 
~il·fcfR:ft~·~,~:l!fiif~·'R·ttR4i1{otan~it~·.~~~~ 
~~<t~~'~~tl~,~~qft~..~~.~·~l 
tl -;jjiSf ~ qrtm qft \1IRit~1 Wlf~·~ ~"QdT ~ ~ ~-~~ tl ~ 
~~·Cil;~ Wl·~·~·~qrf;,.~ liFr<tT ~,~q;;r~~, 
~it~ ~,~ 'illdF~T" . . 

~ 3'R1Cf11d4r if, ~~ aa'1!.ICU ~~,~~ <t ~~ qft cqrttlif1r~'
waTt, ~m·~;~fM~'f'l'l:~:~,an~',~~ ~~~~'1Iff 
qft ~ il.~,~;q1" >~,.~. qft ~ "SJfti4Y afR 'IiR_~ \llR ~ 'W-f"lT -.t , 
~~~·~~.~I'~ anwrrrcm'tlfrr<t 'qf(q;1, ~~~qft.'

Self-Instructional Material 
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(ill) CIN« 1trtAT : qn:~''Cf{OI Cfft ar-<f ~~tcI'iur ~~~ q;) ~W'lFIT ~I Cfi6J 

~~~ f<;n ~ enr '1ef1Cf'l{111~~ ~.~ \lffiff ~ f€h l!TaT m 1::R: ~~ q;) 

CJItm ~ itrn'l ·fcnm 3FI' 't'fI'GCf'l" q;) ~ Cfi{fif ;t ~~ .q;) ~ ;t ft;rQ; ~ 
.1ft ~.td1Rqft ~'~' ~ ]CfiR ~ qft ~~~~ qft ~ 'CflT a-ffiq 

NOTES<iFf~tl 


(lv).~ qro;Q' : qR«iRul q;4inR~t 'CflT ~ '1$~'iuf q;pf ~ TR ~~~ qft ~ 

;t ft;rQ; ~ 't'fI'GCf'l" q;) mR1. ~ Cfi\AT ~l ~~~ it ?f21CIT \Ff ~ ;t ~ 

~~ ;:ffif \3fRIT1 9;'WCf'lR'Ili ~~ q;) ~ am: ~ Cfi{fifit;:{T ~& ~ 

)'t'fI'GCf'l" ~~ Cfll ~~ "W-P ~~ 'CflT "Cf'lRUf <iff ~~I ~~~ 

, , '9:@Cf'l" q;) ~ it U?R qft ~ :tR ~ WJR afu: ~ 't'fI'GCf'l" Cfll -Q.m ~ q;) 


~.~ Cfi1:t qfr ~~~.~ <t ~ moR 3ijfJ'lRCf'l <:fT, ~ '!"Sf '¢if ~ 


~I ~ ft;rQ; 'fJRUT-~ ~ ~,'\'lfI ~ fl '16IfCf\4Iclll am' fCf:eClfCli(4IW<t 

9;'WCf'lR'141it ~~ ;t q;pf ;t ~ tiAl'T it 31'~ ~ ~~ m \'lfI ~ 
tr ~ 

(v) ~:~fuf~;t~ ~ :Q ~~ 11i 9:=WCfiHi1~'j it ~.~~ qft , 

-gen ~'~I 9ftIC!l1~1I qft 3if~ -;ftftr ~ ;t ~~ Cfll Fr.fflm ~ ;t ft;rQ; 
.~~ fl,~ it wl 'CIl'ffi ~q;t:~ U?R qft,~ qft ~ em a:rf$ -;ftfu 
~ tJ Cffl: i:Mj:tfffi1 ~00 it ~~ tJ an$mr qf«i'Cf'(U\ qij ~a:ff ~~ 
~I ~~qft-umam~w:r~~~~ 9;W<:f1ll1t1 if~-;ftftr;t ~ 
attllT-3lWT ~ ~I a:rf'l:lCfl" ~<\Tfcff~f : (en) ~ >Tfu ~ qff w:rR 1t{ 'tR 

~~3~1f, am (191) 1Jfd.~, ~~ 31'~ ~ 1t{ 1R ~~(~ 
~) ~I a:rf~ ~ m ~ ~~ -urn 1R ~ \lfRIT ~ am Nil: 
~ '\1fu 'tR q~'Cf<:f1{ W-R m\ifRIT ~I 

,~qi'~ 31'1!fCff ~dlt~a1,-~;t~~~:qft~ CIft ~~I ~ fcfft:T 

'CflTf.t~ 9:'WC!l1t14 :qft -;ftftr <t ~ m ~I ~ fcfft:T qft aTI~ (ffiTffi am: ~~ 

;t;:psz ~ ;t 'CflT{Uf ~ 9;'W<:f11t111 aia~~a11 ~ fcfft:T em cRt4m ott fl ~ 't'fI'GCf'l"aTIt:T 

,-+r,~ ~ -um ~~ aM, ~ 'tfPf if d)1R ~~ ~~~ ~+ ~'m~~ , 


_'tjpj qft -urn qft f.j\ifitt1C!l'( ~~,,-q ~~ f<\4T \ifffiT ~I 

.~ 1ffiMT, a:Aq;- ~-9:'RI\ifi(W"i)', a:Aq;-~, ~ qft f'tFRTf, 't'fI'GCf'l" cpl, qff ~ 
,:em-~~~~ a:Aq;- iI«\q~ ;t 'CflT{Uf ~~~ it ~ l1frrf'N aW:T 
!~ ~~~~ am: ~~ 'qtf m~ tl,~ ~ ~-dqfstl41~ 

9:%1t14 ~ 'fJRUT-~ ~ qft ~ "R f.:r~ ~ fl ~ irr ~ iiFft .~i\B'ldl ~; 
3/iUIIEfN ~-;:ftfu-~ am ~~~-'q';f;t ~ ctft ~ 1R ~'mr 'CflT 

~~f.J~ Cfi{ill ~I 
/ 

6.'~-~~ 
oq"-3ij~ 5.2 it em \'lfI ~ ~ f<;n 'tImr ;t ~'9:=WC!lI(!'l~T it ~-'~'~ <U 

~~,~it~1 ~~~;t";.'fTl1f :..~~oemr am:~awt~oemrl ~ 

3ij'lWT if 'f'11F\~ ~ ~ f;;J4R1fuaa ~aTI. "R fct=wR ~ fcRm: ..m-r ~ :. 

(i) ~ aq<:f1{UI am: mtnit 
(ii) ~-f.jfll'Cf4f ! . 

(iii) ~ ~flI'tf'4i 
Self-Instructional MllUirial(iv) ~ 
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,(vi) ~ 
. (vii) mmft ct ~ 
6.1 	~~~~ffi 

NOTES 	 ~ if ~~ (Library Bureau) qft !lWCflI~'4I~a:r ~~~'q;'8lffl(;lRH 
(American Library Association) ct qf.s(1f.dij ~(Publishitig Board) qft ~. fl t . 
.~ (NinaE. Browne) :;f ~ ~~ :em ~~t 

. 	 .' . 

. 	~,~,~, ~~.~ ~~. 7;fiT ~ fiaTt, if <:ffi' ~~ a:IT~ ~ if "!Iff 
~l.~ 'l1rorif "'46~~~1 

(i) 	 ~dqq;~UI ..aitf ~ : ~ ~~ ct ~ :l a:tICli?4Cfl dQ(fl'lOI afu: ~ 
,M"'1Mf&ct·~ ': \ 

{~"{.j'4t ~*~':'$fil:f t~~-'q$ 

(@}.'-qreq; ~ :~,~ em ~~~~ if Rjg ~ ~~, 
~~ Cfi17l\'if ~ lift m~~I~~ 3" x 2" a:ncm<"CfiT <U ,aottt ~ 
~ errffi ~ ct ~ if mm ~I W fccg 'R ~.<:til 'iftf, <RIT afu: tI~~di 
~ 6Ft ~ fufl'l. OftT ~. mm- ~I ~ ~«I(flI(1<il if ~ .1R~... 

~-~~~ Ol?lClTmctfcll;r;r-ahf, :e<{~dl Clt~6Ft·qftfffl2T· 

~ em ~-~ if ~~ ~I W 1R 3'@filcl41~ c#' ~;~ 
afu: ~ -t ~a.R ,:ff ~~ ft ~~ 6 ct m 4 if ~~ 
~I) 

(IT) 	 ~-~ 4" x 2" 0lfC:flR q)f : m 'I1'l ~~;qflJt6ol ~,~ 

Ofil 'iftf aik 3j1f~T 'fuRs)' mir ~I (1ltIT ~ 6 ct m 3 if m Tf4T to 
/ 

0l) .~~ 5" X 3ft 31rCfiTt 0fiT: ~~ c#' ~ Ol~~~~ F.qqCh(~1 ~ 

~I ~~ em, <W\ ~ qRtI\HOI if m t w ~ if '&r ~ ~I 
'(1lffT ~ 6 ct m 2 if m 1flrr ~I) 

($) 	~ fuf2T"tRff : ~ 'R ~ fuf2T ~ qft \lffift ~ afu: ~ ~ Ol?lClT m ~' 
~ 'R Rlq'Cfdlft 'fflijJ ~I ~~ 6 ct m 1 if ~ lflI1 ~)I .:-""~. 

'r=r) 	~~ (Stamp) "d2Tf ~ 1tg., (Ink Pad) 

~) ~~~ 

0f) ~-~t 

~) '4«:e'iI'lOj~!:TI :eif&qChl ~ c#' furQ: -q;:;t 

(30 	 ~-11;l, 31fWUT-~, Olf~ ~ 1:fiff ~I 

(ii) 	~ Mfij'6l:ecf : ~ CfiTlf <:til Ol~ t 'tJTOCfiT ~ qffit'<'4'lOI ~ 'tR ~~~~ 
em ~~ 'tR \llTU CfiV1T1 ~ a:tWfa H+<if<ifR9d M64'<'44f qft \lffift ~ : 
(ql) 4R4'<'4'l0j ~ ,'R !l«lCflW14 ct w:ra:r ~.~~~ alit ~~ 
~~I" • 

~ ~,Cfft~~mct~~q;M~~~~~~~ 
,~~~~,Cfi"{~,Wgifw~~1 . 
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01") 	 ~-~. 'trJOefi-~ ~ ~-~~~ ct W ~~ 

~.<t iJiltl:Ftl! ~~ .. ~~ it 


{S} 	~~ am: ~~ cn1 4MiHut· 'Eln&tCbl ~if~~ fr:?;rr '\iIlm . 

. 

~ 	 . 

" . NOTES 
"(iii). ~ A(q'64~f : ~ 'CfiPf q1 afuTfa ~ en) 'CfI'Im ~~ am 'tfTaCf)en) 

~-~"~ ·murR1€1·~l ~ ·~·ct fulv: ·f,p':'"ff¥IM€I fi?l1'414f.:q;i-~ i ; . 
~) 	 4RG""'(Qf~ ~~ q1 ~.~ 'i:Jil ~~~'tR~:qft ~~fuf2l 


1fiff. ~~~ ~-fuf2l en) ~ Cfi"{ ~ \lffiff it .' 

.~) ~ 3lf~ ~ (tray) ~ ~-ft:tfu ~"~ q1 W T1!i ~~~ 


, :q:reqr ~.~.~.~ '\lffffi ~+ '.. 


.(1T) 	 ~:-fufll;"f 'tCff 'R. ~. ~-fuf~. q;1 f.Rm.t ~~ ~. 'trJOefi ~. 'tffi)cE; ~ .' , 

.~~ \lffiff tl . 


01"), 	 .~~. en) ~~ if ~~. en) ~ "WfiR ~ Cfi"{ ~ \lffiff t . 

am ~ q;l 'if!' ~~~ ~ CfI1: m \'iffffl tt' 


0'i) ~~~-fuftl ct lW\ cWm amiT t,'m aTI~, ~R. Cfi"{ ~ 


~~~ <t ft:ro:.1Jllif 'trJOefi en) ~ <{t ~. tl ~.~.~~ ett 

~~~.. <t ~ 'tfTaCf) ~~ \lffiff tl 


(iv) amwur :~"fcti ~-aTJ<qjlf 5.3 q1 <qjlf (ii) if ~~ t, ~~ "WfiR qft 

~~ i' ~.~~~~.~~~~.'tIl:~. ~.~~ 'l'fiT 

~ 'Cfi'U "EfCfiffi tl ~~ en) qR4"",(1l1 WllTffi if tt ~ Cfi"{ ~ \lffiff tl ~. 
Pkq""qf f.t~f<ilf(gd t : ~ 

'trJOefi ~ 'q;jCfi <t ~31R~ctft.'tIjlr qfhfiSl{UI.'tRm 'til: ~ qmrr t, ~~" 


afu: 'trJOefi em ~f~(gCfl(a;m:~ ~ 'Cfll ~ 3lf~ ~ if'~ ~~ <t ~~ 

~~ \lffiff tl '5fif ~ "WfiR ~~ 'CfI'Im ~ t, 31R&1UT 'q;jCfi 3fu: ~ 

~en).~ ~ if U?l ~ \lffiff f" afu: ~~ en) ~.~ 'til: ~ 31RlWI£ 


~~~cnl~Cfi"{~~tl ," 


~ ~-:VlIfW q{j~ ~ 

2, :qfui'''''(UI 'CfiPf if CJiR-CJiR ~ ~ en) 'Elfatf{"jd f<f;<n. \lffiff t? 
.....-.....................................- ......._...................._..................................._..__.................................................... 


, 

.........................; ............................- ......................"'i.....-.-..............;."".~.........'i-...........- .....~••• ..,.....~.........~••• :"......! •.•••- •• 


(v) ~ : ~ ~~ <t ~ lJllT ~ : 	 ; 

(Cfi') 	 ~~ <t ~~~~~ afu: ~ qft ~ t1f.tF.t""ct~ll,~ aTJl1Ff 

q1 ~~ fcIf~ ~ ~ ~if 300~~ 'tIl:-iU\1ff ~~I> ') 


,~) ~-1:ffl ~~ aiR ~.~~~~m~;:-tl 
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(Si) alRlijl1£ afu: ~ qft CfTtm' ~i~:~ l'ffu ~ ~~~ ~I-'. 

NOTES' 


CS)' 	qf«:i:q(UI <$. ~~~' <!fiT an<~l(:qCfH11 -.rnT WI 

(vi) ~ : ~ 1:f{~ qff ~Rf1R1f@d ~ : 

(~) ~ <U ~~ :em: ~ a:tf~ ~ ~I 

(1g) ~~ CfiT m;ft afu: Cfit.:r-m ~~ ~ t ~ 'IdT -.rnT .,~ 
~ ~1:[ ~-fuq;c ~~ ~I 

(11), .~~~-'flcIgCfiT S)(iq41JI m~l Cf4lFt qRe':q(UI <tm~'~ 
~~, 

(6r) 	 v;q; m-~ CfiT ~ at'cqffig ir.t q} CfiR1lT, ~ fuq;c 1:[ ~ W:fi ~ 1:[ 

~~q;).~ ~~~~ 'iiffiRqft' o"\li:Wi<Mlfl a:p;r?ll, ~ 
~afu:~flcg~~1:[~m~~1 

W1' ~-<t~~~~,~~ <t ~,' 'llffii' ~ • (I~tj;st1 ~ 
1:[ at'fijqi ~~,~~ 1:[ ifi4:qIU a1tt ~ <Wff <t ~ qft iRrn-mf tl ~ 
~ cnT Cfill ~ <t ~~ <t ~ifilt1~ 1:[ ~~ <t ~.~ ~ Wro: ~I 

(vii)~ WJl'R'ft 1:[ ~ '9~Hijl:n;f1 ~ ~ ~,~ fcnQ: \iff ~ ~; Gf'lll : 

f$f'l : ~-1m'?T tr<:ff ~ 31'l'tlfll 6.1 (i) (S)' 

CALL NO. Ace. NO. 

NAME OF THE LffiRARY 

The following books were issued/are due in the below mentioned dates 

Date of Issue! 

Due date 

Date- of Issuel 

Due date 

Date of Issue! 

Due date 

am:tiI't . : . 12.7~. "tit, x 7.6 it lit. 
, , 

fu;J 2 :~~~~ 10,5.1 (i)-(EQ 

Brief Library RUles 

.And Instnl.«tions. 

Self-Instructional Materiid 

228 ' 



m 3 : ~~~ ar:I'qJT{ to.5.1 (i) 01) 	 qfhfEl(ul ~ 

CALL 	 Ace. 

No. 	 No. 

NO~ES 
Author : .. ~ ...... ; ................ . 


TITLE: : ..... ; .................. : 


~! 12~7'it lft. ;x 7.6ltllt . 
m 4- t~~~ 811~ lOS1 (i)BSi) 

NAME 

ADDRESS 

DATE OF EXPIRY 

SIGNATURE OF 

THE BORROWER 

3RT{ : '7.6 'R. lit. x 5. ~. m. 
6~2 ~~amt ~-~ q~' 

~awt ~malfjl~'~' ~~3'fj'qFf 4.2 Ti'F\<n ~ if <rei ~ ~~. ~.. ~" 

Rtrtfclfutq ~an 'IR ~ fcfi<rr ~ : 


(i)' a:!ICli("ICfj aqCfj(1J1 afu ~ 


(ii) 	 ~f.:t('q~lOIi.· 

(iii). 	~f.I('qif~Y 

(iv) 	~ 

(v) 	 WI 
(vi) 	 ~ 

(vii) 	~<t~ 

(i) 	 aiICfQajCh' aqCh«OI 3th-~ : ~~.~~~ qft aN~ ~~ t. . 
am·~ -m;;~~ .....&<>•..-,. 8''4*6{1Jf • ~~ a;fq~d' ~. ~I ~.•• ~~~ ~ 'O11~, 	 'Q • 

(i:il). 	 ~~<t~-~ qft ~ : ~i'!JIi4(f' ~-~~ qaliibtll:!RR 


~~~~ Ti"&r ~ ir ~ tt ~~~.. ~ <t 

~~ -;;mft t ~ ;aq:*4dl ~-~ <t m ~'iR31~~ 

~ -q ;a<:;=E4dl ~~mart. 


(@). ~~ : TI3m 1R ~<fi1.~> 1fffi: aik.:a~dl-~ ~Wit t afu: 

. ~l~'-~ 'CfiT ~~ <t 'fum:·ftcffi m iRrr il ~m 4) 


(TJ) . ~~ : Fim 1R ~.~,~ afu ~~ lfuT it ~ . 

~3) 


... 	 ". 
SeT/-Instructio1l(l1 Material

(~ 	~ <t ~.~.~ ~. ~-tm~ 1:fCif. ~m it ~m, 1) 
229 



(6=) -~ ~ : Fim tR .~ mT, ~Q~~ CJiT ~~ it 
~"~'2J 

.. (q)~',>~ a:r~~ ~.lcn~l 

(11) ':IWJ. ~-.ct ~. 3lf~ ~~ ct furg ~~~J 

(\IT) ~~ 1f€if1. . 

® 	 QR'Ii:q(Ot ~ 'fuT&:IEtl);s;j '-:qril 

0l) 	 ~ 'q;T, a:rJWUT-'tf5f1fi,~ t 

{ii) 	 ~f.f{'Q15I;slf:~. W\~ ~~~~ll'~ r1~N41 ~._~~ 
Q~. ~,.-~ t.<mI '!-. . . 

(Cfi) qR'fi:q(OI i:fcm tR ~.~~~. am 'fl13C6" ~~ fcfiv: \llRf fl 

(19) 	 'g;'R1CflR'l4 ~~~~ 1f€if tR *r ~~ fuf21, ~ ~~ "it, ' 
~~~~I 

*' '.. 

.rT)'~~~'~".~ ~7tR.~~~.~.,:q;l~. ~t 

(e() ~~ 1R ~ qft 'R<t'E4ld ~ Mts{<iti{ ~~-~~ <t 
W &4C1~ 'Cf)'( ~ tr 

(6=) ~ qft ~~ afu: ;:nacn f2CflG i: Rerr ~ ~I 

(ill) ~ M{'Q15Iiff : ~, Mil41 f.lI"'1f~r@ct t: 
{Cfl} 	 ~~~~~.~~<mqf~f·~~·~~~ 

tR, ~ qft ftlf21 ~ f2CflG 1R alf.mT ~ eft ~ i afu: ~~~ 
~~~~il 

(l9) ~:-:ffif2l T.f-ff 1R ,~~..::rnr~ ~ .~ ~ qfh::f'iiR01 ~.ll'~ ~ 
. ~'Cfll, Flifili14H ~~~w m~L-:mmdiL 

(IT)' ~~ ~-fuf21 cfi' iiW\ ~ \ifrtft i, aT ~~~~~ . 
it ~~ m-~ qft ~ 'lreCfl" RJg <R ~ qft \lfRft it : 

. (iv) 	~:'~~Tf'3tR:~efit~~~'~1fI't)~:<w~~ 
~J ~~~am~/~ 'Cfll. ~~. :?-ll.w. ~~ <t m?1.~. 
'Cf)'( Rerr \1fRTf'i, ~~ cfi' 'CITtffi ~ tR ~ -m afu: ~~.CFil ~ 
~·ll~~ ~.-q;l'~ ~ tR ~ 00'%Rl :qraq;':.m ~ .'Cf)'( .~ 
~ 	 , 

(v) 	 1FT: 
(Cfi) ~ 'lreCfl" ~1%wft~ ~-m afu: ~~~~"3'~m ~, ~ 

~ CJiT ~~~ m'\1fRTf ~t .. 

~) ~~~l ?~·~·q;l~··<tf·lftt am:~.~.~ alFIT 
i? ~~~mCJiT~m:~~ \lfI ~il 

. (IT) v;Cfl'~.M 1i4R ~ 'R m\lfI -wtt i, ~~'-~qft'~ : 
~..qr; 5'@q'j1(1t111~·~·~lrtl . 

(l:f) 	 ~-~Cfil.~-~.~-~tR~-·~~mt, 
am: ~~-~m a:r~ <9lT \lIR ~.~~~~~ it 'lreCfl"Self-Instructional Materi41 
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(S) _~ 3;fdCbI(14 ~-m~-~ ~ CfiT<f CfiT ~~ ft 
(to ~~ 3fdCblcl4 it, ~~"W3T 9;fdctilcl4 '4t if, 'qJOCfi" 1%m 'ift ~ , 

~lcl;q ~.. ~ >rrq.'f'CR WfllJrii'~~' «4111d flG;Mdl ~~1l~ . 
. ~~ ~9)fd<fiIW:ll' cfi' Q\lI1Cb(OI a:rf~ ~!fRICblcl4 i( ~ 611 NOTES 

(vi) , ~ : ~~ i( f1P1f~f~tl ~ f : ' 
(Cfi) .Hf4:q;qf ~ am: ~ 'ifU tl ~~~,~~ 'R «1'«4<11 . 

~. ~.afu: ~Wg W~..~~-fuf~ ~~ <t ~ 
~-~fl 

~) , ;g;:\f"1dlmr~CfiT ~~i(,~: ~<t~~~'R,. 
~m~fr 

~2ff, ~awt WlTR'ft ~mm oq;:' ~fe(1%d ~~~~~.~ ti ~~ . 
a:p;f?f, ~,~W.tl 

(vii) 't31fit ~ if ~~~~~ 

'llf1I 1 :. ~-~ 'qTft ~~ lOS.2.(i}(ij) '" 

CAILNO., 

NAME OF THE LffiRARY 

The Book waS issued/due on the date last stamped or marked. 

ACCNO.. 

, 

I 

3ITCfiR :"5" x 3" 

~ 2 : ~-~~ ar:p:Il1TlO.5.2 (i) (S)' 

OPEN FLAP 

NAME OF THE LffiRARY 

BRIEF LffiRARY RULES. 

1 

2 

3 

4 
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~_ 3 : ~~~3Tl~ .10.5.2 (i) (TO 

. NOTES 


I . 

NAME OF THE LIBRARY 

CALLNO: 

ACe. NO: 

AUTHOR: -
TITLE: , 

This Book was issued/is due o.n the date last stamped o.r marked. 

-, 

: 
i 

'. 

. 
-, 

, 

.. 

.. 3mnR' ! 4" x 2" 

'flfIT 4 : ,~~~ 3Tl'l1f£ 10.5.2 (i) 0Sf) 

NAME OF THE THE LmRARY , 
Bo.rro.wer's No. .. ................................. ........................... ,..................... 

, Date o.f Expirty : ................................................... ,................................ 

NON-TRANSFERABLE 

The fo.llowing books were issued to. roe. 

Signature 

Due date! Date-of Return Due date! 
Date of Issue Date of I"Ssue 

. 

(aTfuir ~'-~ <t m -'ilIFf "tR .qr ~) 

~S ~e;~(U ~_~~~.. 
NAME OF THE LmRARY 

NON-TRANSFERAllLE 

MEMBERSHIP-CUM-IDENTITY CARD 

Due date! Date of Retlim Due date! 
Date of Issue Date of Issue' 

, 

. , 

. 

.. 

Date of. Issuec 
'. . 

~ 

Date: of Issue 

/ 

-? 

, 
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7. aRtt-'l'EdChI(1t1 ~ 

. 9:4idCfiR1<U <t ~~~~ ~ <iFRT.-;; or aro-~ t'afR: -;; m'lffl" ~~~ 
tl a:r:r;t ~~ !$r <t 3f.<.T 9;'R1CflI€'l"-ll' lR f.M\ ~~ 9;4idCfiI~lI <tt 3iRCI;4dl tl 

, a:r:r;t ~ <t furl{ 3f.<.T 9)%1('141 ~~ olqf ap;r' 'tJCFf W:I1tit lFtAr ~ ailClf{lICfidl 

tl -mn'!-FIT q;f.' q,(fClRI!fI ~ liqq ~ CJRYt ~ afR: Cfil4sfHf, fcnm v;cti 9;4idCfiI€'lli if 
• ~~~ 3f.<.T ~9:'@fiI€'lll'~ .~.~.~~ "q;) .~ 1tAT <tl tl 
9>~.<tHw:if ct~ 'Wfi.~. -g. wmfr·~ ~ am.~Cfildli ~. <:fi~€'lIdl iJ W ~ 
em ~ qf«:l\:t(VI ~ "CfiT ~I I . 

a:kR 9>4idCfiI€ll! ~~: 9>W.CfiIWfi <t If'I:".Cl el'.lCfiIRdl q;f ~ '9>"'Al ~ it a:kR-9:4id~ldli 
~ ~:qij ~ ~'if~ \lIT mm t <flqf, ~~~, afR ~.~ ~I~ 

'c::Fff. m,~ ~~ qrt4"'l{O( ci ~~ cnr m~~ tl . 

iSfiif C6W ~9>WCfiI<t"'l if aiiiYcti\%f ~ <tt l1irr q;mr t mr '~.~. S;WCfildll, ~ 
-qm ~~~m, <tt ~~~ tl'lffl" wm:r ~~afR'~~ 

. ~ JiItd. Cfft'" gq<?Jiie:l:ldl ~.~. m\llTd1 tl .~ ~ 9:«1CfiI<.1<l cnr -q(U ~~ t ~ 
atffi:-~fitCfileli ::t[llT em -;:ftfrr. ~.~ f.p.p:ff' <t ~~~~*1CfiR14 q;) ~.~ 
~~~~\ilRITtl ~~~mlR~q;) ~Cfi"{ ~~t afR' 
~~ 'dl1 ~ q;) ~ lR ~ \lTRft tl ~ S;'RIsfMlli ~~~ lR ~~q;) 

, 9;t€lCfildl!'~ ~~m~~t ~:lIiOI~1dI !'l@fllrill! ~ CJfIm l:f:Trr;f lIt ~~ 
~M t afu ~~~ q;) ~~ em ~ '4t ~ \iffift tt ~ <t ~ 
~~~ • ~ lR, ~ q;) 54iOI~ld.1 9>4idCfiI{1l! q;) CfI1m ~~ \iIRIT tl 

~-~'RICfiIt.1l1 ;f[OT. em-~~. \!I,Nt<tHi11 Si'fdiihR1l! ~ lifu ftR;R -q'{. ~ ,11m il 
de4Ii1'6fltl Jf~q{Cfi ~.~~~,~~.~ t, • \ifIm t afR m ~ <t 
fi:R;r ~ lR, ~ ~. !JI1"d.Cfidf 9>4idCfiI{1l! <t -qm ~.~ \iIRIT tl afffi:-S;WCfiI€'l<!4 ~ <t 
~ ~~1B 'qiJ ~,~:~ awm· $IT if mf ~ tl 

W:-'lPIfirq~l ~ 

3. ~-~~~+JFlJ·~if~~<tt~.m-~ t . 

................- .......................- .....-~......- ....+...~......- .........'"'...- ••- ..-~...............-~-.~.----....--....- ............ 


................._........_...._._....................._._.-..._..._................__................._......-.............._..........._.............. 


..-•••• ,•• ,., •• ....___.....__....___....._._._.._M____•• ........_ .....___._............_ ........__•.
~_ ~ 

~~.fum; 9)4idcfMIl! ~~.-acn tnT ~ l1fJ«I'fli -q~ qfi:;g\nol ~~I ~~ 
~ ~, .~ • tlfqtiU'lt1Cfi :cfiI4-1JUlR'it cnr ~~~I qR~i'i!j{OI '1:f2m' m 
~~ qi' ~I€jl! <t ~ II atR <:fiT ]'211{ ~m tt"CfiR'lT, qf«:l''i!j(O( ~ 

9>~<:! q}, ~. \ff.'1;iQ;:6 qij lOffia'!.uf ,a:frr' iFI ~. tt 3i(f: 9.«Ii;fl"I~H! ~ 1t ~ -q;Cfi' . 

~ qf«:l''i!j<o~ ~ fq~Ronl! ~ tl . . 

NOTES 
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8.1 	 M4N,... ct ~ 
, 	4fhi'l'.l{UI ~.<t,~ 1l '!i<if'tfcfi CfiT ~~ "'l{',fcf;m: ~~l~i 

(i) 	 ,"ffl1TIft cfit ~ : fcff~ "5ICIiR'<fiT ~(:f~, ~, ~,~~ am: 
NOTES ~~-m~ ~~ ~.'t.. ~ a4Cfi{UI ~~ CfRFIT ~f'*~4cn: it mre-'qi

. 	3lFfiR,:~ ct ~. afu:. mmft Cflt fcIf'iFffiI.1t ~ it 41h:f:"'{UI.~ "lit 
~ ,m.:rr ~I m:re- dIil ~ f:iRr:n ~m, 4rui'l'.l{OI ~''41"~ tt ~ 
~'~6Fih 

(ii) 	 aq4liiki·l3ffc€tf'c1fetaoo, ; v;q;; :el~4i gWihl€lll ~ "5ICIiR '<t ~'if>1, ~ 
~. ~R1,<tild~ Wl1 ID: .WfiR, '<t afu", ~Wi ~.~ :qft1t1Tr::-~ ~ ~l. . 

~ ¥'fi'R ~'~CfiI(VIli 1l ~ <fCfi ~ am: ~'1R ~~* . 
~~<i:refif.f <t ~~ tiRJiI,Uf ~ aTI'tfcfi ~m~~I 

. (iii) 	 mrr~lfm: ~~'<t~~dIil~~'~~~1 1!fm"ll'4t.' 
~'~ qfrtl'l'.lfla,. 7Jft ~.. l 2 <HIT, ~.~ <l~). ~;.~~. Cfil.. . 	 , . ," 

, 4R~·'I'.I{OI '41" m.:rr ~ ? ~ ,m, m<p:ff ~CfiT~~~ ~q{f 'd4Cfi{OI '!:ft 
, m ~ ? ~ am «qfl1I~'~ ~~~~ICf~l1Gfi ~t~'~~~~ 

em· ~~~. lJR;H'if.F{Uj· 'it ~.• t,~ , 
~ .ap.J. rq.iij{ofi4 fclt'p;J, i 1%: ~ w:m <t ~.m ~ cm·ciR:m ~ 
~ ilfT ~ tl di\Ii!(uifCI'@;4, tf'l?ifCfi 9;WCflI(4)' if ~mmft ~ fcf; ~mmft 
am: ~~-"li~, ~ 31~ crt .qft1ft~\ifffi ~I ~~, '4i;§;WI'M4i, '!ilffifliO~ 
,~~:;t.~.~~ ~.*~"li~l'~ a;f'~ ~. ~ 4 <m1.~ ~·tt 
3WI: ri lRlCflI(VI4'i 1l fcff~ ~ qft mmft am: ~ qij '<t ~ '<t ~~ 
<fiT 3lCIf'i:J mm ~-a:K?FT Frmfur. mID tl ~~ '4I",mm i ~ 31~ CfiT ' 
~m~ ~'i:I' ,'<t ~m~<ifffil'~t 

.~,~·<ifft~'~~~~'·~."R~·~·.~~·~t~<tHffi 
~. ll~'t(~-~if~~<fiT'ltil ~~"'l{~W1FIT~ 
"lIT~, ~ fqCflf<\d ~ il 4R'{:i'l'.l(OI f.:r<:i1::r qruf'Cj(ul '<t ~<fiTtt~ ~ 
it ~ lfdCfiIW4..~~··~~,,~~.~ 3fi:uuctfu «\T, 1Wr~ 
~) <fiT mm ~~. il ~ 'ar;::q fCi'l'.lROnli ~ "'l{ '41" ~ICf:e4Cfi ~~ . 

~.~~~~i~~'<t <tR:a'q{OI CfiT'31:-;;cftCfQCfi{~~, ~ 
'61, m'¥JT'~~ ~ $ft ~iillCfi(OI ~ ~~ t; (flIT ~~ "'l{ ~ ~. ~"CfiT 
~~.ilfT.~. tJ Fgft ~ '5rniR ctiT. FiuF-r. <t.l. ~ 'fum: ~%Ie;q qt.~. am: 
~CfiT~.q:~~1 

/ 

'(iv) 	- QR:a'l'.l{UI ~ dIil ~~ 'wr:f QR:a"l{OI ~ <fiT ~~ fq'ql(onll ~ il 

(v) 	 ~$r CfiT Cfi4'T""R4r <t W':I~'EfiT 't:ft ~~.. ~I qRfi"l{UI .~. dIil ~ 
31~ &llcHiUMiifi iifitf:sttWil <:h1111{111 ;g~l'*'f;'i ~ CfiT '4t ~ \lIT ~ 'tl &fldj;gl~iif) 
7{amf ~ ¥t14:ellCfidl ;:ftffi-,~, ~ ail< ~f.ro~ <t ~tt'¢4ICJ~l1"fl 
f,: # "<SIR ~:"Fr~ ail< ~-~ '<t ~m73fR '<t ~, ~-~ '<t ~ 

, 	tm~'¢4~":&;Jl:q~rflf<'f)' 6fr4'!!41il a:r~8hi'4f(!1q ~ m~~~I 
Self-Instructional Materilll 
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8.2 qfh·jiiHul ~ 

qR~J:q(OI ~~~~~ il '~'RICflI~~ <t qldlq(~1 -q ~ <t ~-~ 
qf«i:q{I1I<~ .qft. '4t ~~~~1~ 5ll,41FIq,l <t.~. -q ~-~ 
WllMt~<'lfi~-:w:P-l1R ~'1f$;jl(~~ ~+~-~Cflffiq'(Ul -q~ ·amrr ~,< < 
a'RICflIW'lI~<t fuQ: ~~ fcI:i ~~ >fIJIWit CfiT ~-~ 'If{ ~+",qcliCfl"l ~~I 

qR;~i;;Hol ~ <t i-<?4iCfl"l <t ft1Q: ~~~~ dCfl41Cfll~, ~-~ ~~<'I€!OI, 
~~.~ "Cfl'{ ~~ \lfRfI il ~~~~ Cfit '3ill4lrnefi (1'I"1ffi'a:jR < 

~.·~~·.~'~<<t·<~'t{,:q}:q~~qft<~Cfit·;m-~~ti'~<<:qft~.i 

~.qft <fl.$(i~dI am: :eIf&:lCflllt ~ <t ~ -q ~ gqCfl{IJI, BPi am:.:mtmt qft , . 

<ffiTRf CfiT 9ft1'1lt'i'1Cfl Jt<?4iCfl"l ~~t < 

8.3~.~am.-

qn:f1"':4(OI fcrqpr -q ~W'1T ~ qij'€CI'i?f i, ~ ~ ')fCflR q;. ~-~<t an.tt 
1R'~'~~~~,~-t_glj~.1t~~-m~~~~ltt~ 
~1m~GIR~~t~'tIRi<f;~~-.~~CfiT.~ft<l~ 
~ f, ~ <l 3;'RICflI8~ Cfit ~~,~ <t ~, 'tJIOCfl1 '<t crT am: ~-lfttrr 
<t ~-q"~ 'ifil1:'fiFf ~ f'l ~ fcI:l(cl€!off~ ~~ 3;'RI~~ <t ~~ if 
~. 9it, Fm;,~. t:1 Q.l1Ei:qwm.'RF[ -q., ~ "$ft" ala!:-~m#ilfrEq ~~,~~ 
$IT, ~ $IT, 'WW $IT ~ • ~ um \ifRft fl 

8.4 	3R~ 

Qffi:i"':4{ol ~ 1IFf: SI~~I,CjI( <t ~~m.i, a:<Rf: ¢ m ~ am: ~~ 
Cfit ~'ifR1' ~ ~mT Cfil<f .~ ~.~~ 'fr <.f21f : 

(i)' ~"ti;iit (Gate RegiSter) : ~ '3iR ~31~ a1R ~.318 <t'~' 
'.'CflT. ~.,., !j,Mfrfilct4."~·~. mn, ;m:al~l.~·~ ~~~ ..~ um .' 
$it if m ~~ CfiT '3ilq$(4<:f) ~~ il ~ <t ~ II ~ <t ft1Q: <r5 

. " 

.~~ ~ fq~clttOI ~~ <t ~ -if JOn~(qTJf QUr >rf1{l ~ -:.m <3lf. if 
~~I' ~¥l'3fRl,4t<¥t .f.5t~<5fRf\4Ifp;fa*""'flR"Mf if, ~~ tt CFf <tL~ " . 
~ 'GIR-<ifR ami t m $IT <t ,~,mfiRr m~ fl ' 

(ii) 	 .'mmft ~ (Property CoUnter): dqljlCffilaTI CfiT 3;'RICflR1~ -if f.1;lfr ~, 3P-l 

.~ am'~~~m <t ~m ~ <t f.R:q; ~~~ \S'fTffl if 

.~ 3;'R1<:fifft'tf am: ~~fd':tiM4 if mm ~~ ~iifiq:qfU ~ 3r:mqlf~Cfl . 

~~ CfiT ~ 'Cfl"{ ~ ~~~ Cfil<f qft ~ <t ~~~ CfiT 
~ .qy ~ \jff ~ il ' 

~-WTf'H q:ft~ ~ 

4. 	~~Cfit~CfiT~~ I 
••+.....;~........"'..................................- •••••••••............._- ............................................--."......- ••• "'!,...~-........,,-•••- •••••••••••• 


• 	 -.... _II -. ~ ~.: c 

..._...._..........-._-_........_........_.......-.-..........__........._-........._...._._--_......-_...,............-.... 


·'NOTES .. 
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, . 
!i«lifiR!'14 ~ e); ~mcr 

NOTES 

SeQ;InmTucuonalJlaWrUd 

9. lIft-~~ 

~~ ifm ~ t fcfj. qruiil{OI ~ :qft' fcIT~ ~an <t ~ ~:;rqm: . 

. f.r.:r1l:Rr, ~afR fiillfdj1 ~'~ tl ~.R~~ ~CfiI(i1ll a:rcA":-a-rR ~ ~ 
CJ;tm t 3rcr; n ~Cf)1~4" -q WPt Q\i!h'!f\4dl -;:rtf "4Fft ~l 

qRfj'CI{OI ~lfofqfC{'1:l ~ qfh/;:r{OI ~ q:;r ~. mID ~l qftQiI'(OI 54 0 llfcllli ~~ 
m am ~ ct <!ffiRq ~ awl ~-~m qft am ~dflR:td ~ fl . 

4['«:i'4'(01 ;;i!'ifiq<ti qft ~~ t ~.ri 'q'JOcfj ~dfllW:{ if ~m~,~ if 
amifl 

tjfu:jij«OI "dflT ~ am ~~ fjt?'t<i4~f %1 ~ fuQ: ~'4t ~ qij ~ if um \jffQJ 


i, 'l~, ~ ct ~~.~ "dflT a1idflR.. am. ~ m'"'idl, ~.<t Cffl~, ~. 


,qft ~ m.rr, 3lf~ ~ am qRff'4(OI ~, dfl4i1ltl 'ij2:ff aQdfl{Uj "dflT ~~I 

qru·i'Cf(OI ~~ 3Pt q6't<i4'{uf.~ f : aWit?l@ "dflT w-~, ;aif~Cfnll ~ Wm: 

7.fi'fU ~~ ~~t?lqol <m: ~~ 7.fi'fU1 
, 
qR;a'iI{O( ~~~ 'C:fR'ft ~ ct .:ft1Q: G:a:r ~, ~~~ am ,{(RIiCfl'1 

3i(i'{lbllt4#i t I ' 

10.¥t-~~~.~ 'aTR' 
I' ? 

. 1. '~~-9)~CfilwirifqR;a:iI{OI 'CfiFf v;<fi~'CfiFftlR;t'4I('{af amCfitll;aI~: 
~ f..TP:fu" ~-~ qft ~~~"if~ t 3i'ff: ~M (Shelf) 'R 

~m~~~I~:~~em~qjfu'ijF'f4wfi~am • 
~~ em ~ 'qfOqj fi:R1':lr ~I 3ffi: g;«Il$IWU ~ ~~~~ am'll 
qft ~~ 41dCficjlT ~-~~~-~ if 9)'RI':6I~ll ~~, tR. 'R.~ 3Pt 

.~ 'R, <:iT ~P4(i1 if mw~ 3i21cU 3i'ii44'iCfi~ if 3i~ q;{ WI ~,ft.l!mf 
fq1{CI~«41(i1ll 9)'RICfilw(i if 3ie:rerr aTIcqJ\(§I(tll(l' 3ie:rerr fi!:n~lw:n ct~CfiI('141 if~: 

~,m -;;mft tJ~'~: ~~~m~~~'~~»~'CflR14·tt 
~~~ \5ff.t F\<rr \jffQJ1 ~~ '4t ~ if ~em'~ ct ~ qf«i'4fut 

7.fi'fU m: 6tm tl ~ ffi' ~m~ fcfi<n.~ ~ i, qR;a'iI{OI CfIT Cfi'F4fc:tftT ~ 
~~ 

'- .. ~ . ug...~, ~"3PtCfiBf, ~3lf~sW:.~ "dflT ~ 
' 

CfiF:f, qR~;i:q(ol CfiFf ~ fl 

2: qREiil(ol ~ ifPl"'"lfclf@d 'CflFif em ;af~fcld fcfi<n ~ t : .. 
~~ :rt ~, "lf~ ~-~,• 

. '1cflCfi(ol, "lf2:ff ~'«CU<J'~ mqft l'IFr,• 
• ~.lirr.-rr, "lf~ ~ ~~~ :q;. .~ 'Cfilf1T, 

, . 
• '~, ~ ~~ <a ~~ 'Cfi1' 3Pt ~ ct ~ amfam 7.fi'fU, 'ijP.1T 

_, , i > • I. ' 

• ~,~~~ct~.~·~mur7.fi'fU1 
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3.. 	 ~-~ CfiT %m, ~ 'fIR ~ if f.p:;; ::rqm: CfiT q;pf-~,M m~ : 
." . ~~ CfiT ~ : ~~ fctR:ft 'WFT 9)«lCfiliil4' if *3T~~ <t 

, ~. 
, 1 

NOTES
• 	 .~.,~ ~~CfiT~; 

• 	 ~ CfiT ~ ftIf~; 

• 	 ~ ct ~ CfiT l'J'UAT: ~ <t ~-~~ Cfil ~ .an.; 
• 	 ~~~.~CfiT~ ~Cfil~-_ ~ ~"tfIaCfi ~m ~ 


Cfil.~ ~~M*~ CfiT ~; (f~ 


• 	 ~f~1'I4cll{ ~~ Cfil qfu:ii;f{UII31T1 

\4. 	 ~:~ ~'1cffir CfiT ~R"1f~f€Hi f : 

(qi) 	 ~;U ~~ Cfil ~~ -;;tf ~I 

,(&) 	 l!,Cfi ~ en) ~ ,afu ~-m~ <tt ~ f, ~ 1:ffiT -;;tf i?fffiIJ, ~ . 


~~ 'If ~-R:crR: ~~ fl 


01) 	 ~~~-R:crR: Cfil 5'6q4141it ~ *, ~qR4£1;!:01 <t ~~I!R 

'-;;tf ~ \lffifl ' 


0t) 	 ~ m- m Cfil ~ 3lf~ it;l ct ¢fiRUT, 'qTOqi' ~ if 3T~ ~~ if 

~ 1f::(Cf1 en) ~~~~%lFft ~ CfiT ~ICI~ltCfidl *1 ~~,~ 


~ am: ~ R:crR: ~~ if ~"l it ~ il 


~~ <t ~~ <i ~,.m<1. m:l <t "CfiRTlT, ~~ • (1~46ii1 ~ 

.if ~~il~~.'If~ altt 'qlOcf) <!l;:ffct~ CfiT ~mmil ~ 


~ en) ~ ern: <t ft;JTt. ~ ct 9$«lCfiIW"tl if ~~ <t ~'.qr q;'{ ~ ~, 


ll.',~~ 

anf-6qIiJ(fI'~ii:fi ii:fi4"£lHl . ~ 11m afu;. 9>~CfMI4 ~ qft m<f'qq; _ . 

(Semi-Professionals) 1Utij ~ Cfi4£11U 


~ (Holds) ~ <R <tt ~ ~ en) ,~~ <t 'ft;rQ: 

~~I 

• 	 ~ (Inventory) :. ~ ';5fi-~ l=f<\ qft fqCl{OIGl" ~I 

~(Dummy) .: 	 'F'f CfiT ~l 

~~ {Gate Register) 	 9)f<1i:fiR.14 <t m'~ ~ ~ ~ cmffi' 'tfm' 

~~ 'Cfil amf:rr+r 'tffiT

J 
m Cfil·~

' 
. 


, _ ~', 

~,~ arq;l ~I!R ~'CJit1r'~ *, 
,~.. (Flyleaf) :' ~-t~,~'~if~7flI1~~1 

~ (patron) SelflnstructiolUll Material 
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~~ (Property Counter) 9)~CfiI(1:q ~m ~ 'tR ~ 'tRm ~arawrn 
~&l~ '*$t{1 E~"tllfi~i5jr81 ~~ 

NOTES 


"G9Rt fl 


.12. ~-VR 


1.~R·~f!!i'«(j1 qmf qi-~t'[~ ~-~~.~~t 


k '$ft._~ ~~~qft~.~J 

..~ aQ4\:ei'dIQ;;;ihMtlf nfu. ~-~ Cf3Fii qn .~~I' 

. \ 4. ~~.~~~~ <t '!JOl-~ q:ft fC{~."2HI ~l 

5. ~ 'QJf.. V<ii"R. 'R ~~ f.:F.i~ ~L 

'13. ~.~~~ -Qfllm . 

GOdden, Irene 1": (1984). Library Tecbnical Services-: Operations and Management· 
Glencove : Academic Press. 

Mittal, R. L. (1984). Library Administration: Theory and Practice. 5th ed. Delhi : 
Metropolitan BQokCompany. 

/ 

Ranganathan;S. R. (1960). Library Administration. 2nd-ed. Bombay: Asia Pub. House. 

, 
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·31't!:t11I-11 	 w-~, ~ a:!h: 
-'lj;m ~~ 

.r 

NOTESt~=lSI-~@tCl, ~)~+41.altt 
cq+SI( ff(llfq~ -~~ffC( 

, , ' 

~ it ffi"'~d t .: 
l..~~~ 
2 	~ 
3~ ~-:mrcr:q;;:¢ ~"~~ 

3.1 ~ 'CnT l$r 
3.2 ~ 

33 3R ~~'~%l~' 


3.4 R?:FT 
4. 	 ~·et·~~ 
5. 	~ MOllfcl'4j . 

5.1 W:R ~ 'R ~ 'I'FcRT 
5.2 €f¥&iii\R ~ 

53'~'~ 


5.4 ~§fIT~cl ~ 
5.5 ~~f 
5.6 QH:qRCfi ~ 
5.7 ~a:R ~'~ a:fefi v:=f ~~~ ~ ~, 

'~aiR~ , , 
6. 	 9>«1<:fi1t111 ~ cnT ~ 

·7. 	 ~U"§l-~ 
7,1 ~ '(1'~f!?f<:h1 
7.2 .~$IT~~ 

73 ~-~ R(iiil'4f 

7.4 ,:Wfl{O( 

8. 	 ~~ 
8.1 ~,~ qft 3ilq~llCfidl 


,8.2 fcrf~ 


8.3 ~~ -« 't1T'q ~m 

8.4~~~ 


9. 	 Mt4I~(OI ~~ 
\ 

9.1 51t4I~{OI 

9.2 ~ 
10. m{-~ 


11•. ~-'5fllfu -qUSJUT m ~~ 


12~~ 
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~-~,.~ aW: 
m~~ ~ 	 f.rqf~ ·Vcffi ~ iBiCh1d4, ~~~ 3iCldlCh1 aW ~-~ <tt ~'I:1T 'IDt(f ~, 

if~·~~~·~Cfil&qCj~j(f1'm~~~fl~~qft·~· 

~ cjft, ~ l:IFr ircR( tifft wm t~ ct fu"Q: ~~q~ -m ~I .~ NOTES 
.	~~mlfcf; ClJifq;<Oj ~~~. 1110Cfi q:ft M ~~ q:ft <W art&1T ~ 


W~ fl:R;rr 1:ffift WI fjClfi&lHCh 9}AAlld4 if~,~.qof:r afr\ ~ If{ ~ q:ft a:rl&1T 

~,~ am: ~w1jf,JjCh ~ q:ft ~.~.~ q:ft ~I Cil{fq;<Oj ~~~ 


ct ~ ct ~ qft ~ ct ~~ GAT 1:ffift il .' 


~~,~~~, fCjI?Ci<:fll~l, I?I«ftfIl~',~, f.l~P<IChI ~qft~cnT 
~ 1>1 ~.-m- afu: ~mt~ ~ ct "ft;ro: a:rd1T ~ If{ ~~~I 

4efli ld ~ am: ~lBf4t:fi ~ 'EfiTg«rq;l cit, 'QI6Ci'l'i'qfr ~~ -t ~,~q 
~ 1R ~ Cfirn ~I 

a:p:r ~ qft m~ q:ft (1tChfil4dl ct au~ ct ~ if ~~~I 

~ 

~-~~ CJiT ~ .1;f1ij ~mlij'ttf ~I ~~~ qfffi ~ qft m~ . 
If{ ~~~I~ ct tlCRl wfcI:![OT ~m'tJiit~, -rro m~, am ara-fc:Ia:m ~ 
qft, ~, f.$j~I:aft '311!fCff lH~16<Oj ct fu"Q: ~.~ \ill ~~I ~ 1%" ~~ t 
am: ~ C!6lt ~.~~I 

. . 

m![OT CJiT a:p:r. B6'CC1'{uf 1;fIij ~ fcf; ~ qft ~ -mqi ~~.~ qft ~,~ 


am ~~ wfa:m fcfi<:rr \llT ~[~ Cfft ~,Wi am: ~~~~ ct fu"Q: CildljCfi!",",d 


. ~~2lf~~1 


<l ~w:im, ~'~ em ~'q ~am: ~"1 ~ If{ ~~~ctlf'J~ ~ . 

if ~ t.t ct fu"Q: ~l ml?l m~ q:ft =aoqCi~ qft ~ U9RT. am: ~~~. 

m: ~ m~ t 3ld: ~ W'l1R1 ~~ a:iICl~4Ch ~I 

! 	 <l ~m ~, ~ a:p:r ~ ct 3iftffuRr, W-~ 3lj'tJI11 qft ~~~ ~r . 
2 	 . 

3:1 	t{lr~~ CfiT ~ 

W-~· alj'fIFT CJiT ;;ffi:rcq $r ~ "5fCfiR ~ : . 

(Cfi) 	~ q:ft fcU~ afu: ~ ~4Cfl<OI; .. 

0Sf) 	~CJiT~:~.~~,~·~~~,~·~~ 


ct fu"Q: fcmtr ~; am: 

(1) 	~ ct ~ ct ~9>fdChld4 'qC.Ff q:ft CilfSFhdltJ'lChdl q} .1tcqrcfi am Cf1'<lddltuf 


~ CJiT ;;ffi:rcq ~ : 


~.~ if m"If-~ afu:. W4bff$!lT~~; 


w-~.3il~ ct ChQ';;:IIRll'l CJiT ~ .aih: ~; 


~ ct W![OT, ~, f,Jj~I\lB ~. ~ ~ -;ftftr-~; 


_ f.F:i::roT ~~ 3if~ CJiT W~~I 
 Selfln'structional Material 

241 



3,2~ 


U9f-~ 3lJ'lWT ct ~~ H"1f<1f€ld f : ' 
'. '~,. ~~,. ~ q:;r'~ ~,. ~-~.~-~, 

• fi«f<:til' Cill Wm: 'CfiVU ~~ W~~,. ~' q;J U9f-~,. fl 
~, .fl~~ fl ~q;J W-~,. ~~,. ~tw.\'9II5l1, 

NOTES 


Seit-Instructional MaterkU 

, 

'. ~:q~. ~t 

T-1 ~ CfiTlif ~~,~ ct M\Fi ~ II ~ qft ~ tl 


3.3 3F<t~~~ 

, 9ftijCflI<'l4 ct ~~ w:ft 3lJ'Wlf ct m~w-~~ q;J ~~ 1furr tl dCfl;f\Cfll 

~,~~ 1l ~~ 'Cfl«lT ~ t. 'ij~ 41ta'~(OI 3lJ'lWT, ~~ 3lJ'l:fP1 ~~ 
~ 3ftt~<t~~~ II ~ CfiT ~ 'Cfl«lT t. ~ ~ 3lJ'lWT (fi1 ~'eT ~ 
~"Cfil tl *q~, Mtw.\'9I5lll ~,'am: aR ~~ctm~ <ffl' 3lJ'lWI fcfim 
1" fcfim ~ II ~ tl ~ ct T-1 ~ ctft m 1~~ -rr:rr tl' , 

~'43lJ'lWI .'I I 

, 

dCfi'i1ihl dCfl11Cfll 
~-~ 3lJ'lWT 

~~ll II , ~ a:r:J;',{JJ1f~'qpf 

M("<\'9I~ ~I I 


3.4~ 

fet:im m'9;*1CflICl1l!.1 <t 8Fl!.1" q:;Fif 'E!ft ~,~-~~~,~, 'l;ft '~1Cl14 ct ~ 
afu ~~.N ~ ct ~~ f.:r$: 'Cfl«lT tl ~ .\31WT U9f-~ ~ : 

~~ 'l{T 1'tf,,~ ~ f.rof<:r, ~ CIft ~ ct ~ fct:i<u ~Wfim tl1.1q am: ~ 
aW.FiR ct 9;fdCfiICl14)'ll w-~ ctft 4,R4:q(OI a:r:I'lWT ct a:fa7Rr mn ~~ tl ~CflR14 , 
ct ~ ct 31fuftcRT ~~ ~ .(Op~n Access) ~ 'llfJf~ ~ (Closed ,Access) 

~ q;J -g'qJq '4T ~ ~~~tl ~,~,~~'~ q;J ~q['{ cnr.r fcti;:g 
3iljtiPICfi ~~m\il'Rl 'il 3iljQrlCfi ~ II ~ ctft flll~ .aft<, m 'lJOCf) 
ctft ~~ 'CflFt amf fl GIlf~ ~ 'ffl ~W3iljtl'fJICfl ~ 4ffi:i:q(ojClft ~ 3i1€i"<l!.1€fl 

~~tl' ' 
, ' 

~~~ 1l'lJOCf)~: m"it ¢f*,i11€fl"l 3l~~ ct f<?rQ: fl ~ ~"3OT ~ t 

.aft< m CfltR1 ~~~ ~ ~ 1:AT ~~ t ~~ ~ qft fl ~ ~ 


~ '€fl)'. ~'~fl'~ q;J <ffl' -cnr4 gfdCfiICl14 ~~ "it fct:i<u?ffiIT t, 

<l1~14d ~~.~~~ 9ftij€fl1Cl1411 ~ epff ~ ct ~ 'CflFt II tt ~~ 
't~'YEfiR~~~~GR~,tl ' 

'" .< " ""' 
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~ 3jfdCfiicl4, ~ fCl'¥CffCli(ljjcl4 3jfdCfiI<?tll, 1l ~U§T-~ ~!fc:NrT <lAP1T. ~ t 
~~'$ii ~3>fdCfilcl'lff~a:U cffl ~~~~. ti ~~ cfit ~ 
~ ct ~, qf«:j:qfuJ ~ cfit ~, ~~ cfit ~ 1R f.i$: ~ tl atf1)Bf"lt'l 

'qCA' ~~ 3jfdCfiR1Cl 1l 'Cfil1"G 'Cfil1 ~M-Cfilff <1fl1 3jfdCfilclll ct ~~ 1l ~ 
~~I 

4, ~fq:;·f cf; m{ttia 

:1=:;:~~:~~~~~!~::~:~I:::=:r:: 

~~ 'Cfil )Il\!iftlCfidl ~ cfit, ~.~m ct ~ ifdCfilfl:"l 'qCA' cfit Cflffiati<?li 

-;:f ~ >ICfiR ct ~ $fl cfit31f\lCfi&tl"l1 cfit (f~ ~.~ ct ~~~, "d'l'f.:tl 
, . 	~ !$I 1l ~Y:U, ~~ 1l ~¥:flt~. 'm ~! ~~. wm:rr.~. ~'ct~.~ 
~ 1l ~~·cfit ~~ ~I . , 

~~ ~Y:UaTI ct ~~.$p.J'f<oor ~~ if!' ~ !$I 1l ~ cfit 
·~'Cfil~~~I"4~: . 

• 	 ~ ct ~~ am: ~.~ 'Cfil WtW'CIa ·CfiVIT; 

• 	 ~ ct ~~~~ a:r;::q ~~ CfiT ~m cfit if!' ~Y:U; 

~. h".\-,., ..;; ~. • TJ"l"'IdT -~ It ' . '" 


• 	 ~Cf)~" ., ::1,"1"01, (f2:(f 3jfdq;R1Cl.<I~"'J ~u~ q~'9'i1{OI ~ acn ~~; 

• 	~ am ~~ ct ailCfIJI'I'1 ct ~~'mtf am: "fit 'Cfil f.p.i;Jur 1l ~ ct ~ 
~~.'>1:1' ...,\1 . F 

• 	 ~ lID1T .q ~~ cfit ~; am: 
• . ~ 1l fcrfdR CfiT ~I . 

~ ct ~ am: ~ q;l f.p.ffiro ~~ ~"lTffi' ~. ~ ct ~,~~ 
1l ~~~~ CfTffi ~ !IIollf<'141'1R ~~ ~I 

5. ~fq;il !/4onr(14i 
~ 1l 'FWr .'Cfit ~ ct m~~ 1R.-mt ~ 'ijCfi ~ cfit ~ $ ~~~ 
fCl'CII'(OnCl tl 3jfdCfiI(;JlIl1l ~~ "l<t4CfI"l t,~afu: ~ 1l ~~ ct lIT~-lIT~ ~ cfit 

~ cfit ~.~~ tl ~~ CfiT m1' ~ cfit ~-~!IIollf<'1l1)' 1l ~ \ifRiT 

tl 

5.1~~'1R~~ 
. 	 . 

~~1l~M 1R ~~ 'IfcRr (Double Rows on Fixed Shelves) if usft. 'm 

~~I ~ fcTN ~.~ cfit ~"cit ~~'t~~ 'IfcRr -q.~.~''ijCfi 
~ if m~~ tl ~~~W'IR ct ~~ 1:Rffi (Two L~yers) ct ~~~ 
~ -q ~,~ am v;<lfi" 'W q;J ~-;fA~~ 1Wffl cfit ~~~~I 

5,2 	Ch&l«I( • '" '" ' ~ 
. ~~ (Hinged Stacks) 1l ~ ~ ~-~~ .~ ~~. t am ~ 'am:' ~, 
(Hinges) ~~ \iffil ~I ~~ 'Cfil ~~~f, aIR ~.~.~.~~~ 
~~~\lfffiTtl ~.~1l~~CfiT~cfit ~~'m~t, am: 

..m-~, ~ am: 
~~~ 

NOTES 

, 
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. 
~<fil~<i ~ ~ fuc\"lffl ~~ -q ~~ qq:r ~ \5IT ~ tl ~~~ q;) '4i1lf<1d ~ct~, 

i 	 ' 
i. 	 ~ w ~* ct ~ if{ ~~~,~ qft ~~ct 1m: itt ~ (Roller) 

~~~~I . 

NOTES' .5.3~~ 

· 	~ ~~ (Rolling Stacks) '8Tt ct -aR ~m t, ~~~~ (Ball 

Bearing) ~~~~,~ alit ~~ qft 'qffi-'qffi ~ ~I ~~~~ 
~'mq;J~~R<:flR1~-q~~~fl " 

5.4 if4(4f'\:i1~ ~. 
, 

· ~~'~.-t 'Efii ~ 9;«I<:flIt14l ~ ~ <fiT ~ CfiT ~ A<:flIt1~ q1-~~~ " 

,(MultitieJ[ Stacks) q;l ~t.~~ qi: -aR ~.'if ~. ct ~~ ~. ~ mr 
qq:r W ~ ~I ~ alit ~ "q)f 'qf{ ~~~ -aR ~ 1R WtiT mar tl ~,CfiT 
~ ~.mn qft am: ~ ~ -a~ qft mn 'if ~~ crnm ~ 'FIT t, ~ 

· ~~1R~~~'R~~martl~~,~,·~qft·~~ 
3l~~ CfiT 1iFJTlIT 'ifRtT tl ~ -t'Efii 9;'Rt?fj1~4)· -q m ~ )Iqi'R' ct <iI~+tfdftii ~~ 

· ~fl' 

5.5~~ 

~ qft ~~~~~ (Compact Storage) tl ~~~~ 3l<iI" 

ocn' ~~~<m~~~ trr ~~ \iff 'm tl a~, ~ ft;rQ: 
· 3t{GtIl4<:fl aq<:fl{On qft ~-t~~~~ ql ~ -q m~ lt3TI tl 

• 	 1-' • ~ 

, lfEA ~ ct ~ fcMq' V<fiR ct dq?fj{OI ~, ~~ Ifff«IT -q om'~ q;) ltqq 'liA'ffi 

~I ~'~ qft fctN;:;r~, '@iif a:fil ~~~ q;) fcifcr~ fcm1 ~~ 


.~ afu: ~ qft .'qf{-'G1Wr Ifff«IT Cfl1 ~-q~ ~fc:t;<n\il1mtIWf gq?fj{OnCfiTf.rqfur, . 

. \ 

.~ alit ~fcIf~ q.C4ft:p ~ am ~ -t d4<:fl'(on ~ ~ t, 
. . 	~ lIDff -q ~ qft ~ 'dcqq ~ ct ~,~ dqiifi'(O! ct ~~ ct ~ q;) 

'~ ~f~ ~I lfEA ~ ct Hfi1f<:1f~d 'WfiR f : 
(i) 'qt114¥'1H ~~ ~~~I 

· (li) :q~14¥'11'1 ~~~~;	alit 
.(m) . ''qttf1441Ft ~~.~I 

~ 'i!ft114l4j... ~.~ 'tf ~~.l!r~ ~ ~~.lf~~~ ct '@iif . 

ct f.rqfur CfiT ~~fl'~ ~'~~ 'tJa.l ~mm f~~~ CfiT ~ 
~~-~~ ~~.~~, ~ ~~-~ 3l~ 1mRr ~W ~~, ct 
~ if lfidl\d mar tt tll(qft:p ~ if.~ ct 30 '!ffim'ff'~ cnr m~m'tjfffi t ~, 
~~ V<fiR. qft .~~ if ~ Cfi'8J qft ~ Ifff«IT -q 50 1lftr.mf ~ 65 1Ifrrmr 'd'Cfi . 

~'~CfiT~tl 

~:,~~-q'~ W-fi ~ q;) efil1 ~ <t m~-m~~aR.~m~ 
'~i~,'lf~_ ··~.dqq:;{UI<tt ~..'t1'J1Rf, 'qCA'qft~-q'~'fl' (fc:ft~r'WfiRCfiT 'qCA' 

Self-Instructional Material f.p:fftrr 3iIGtllll<:fl i), ~~, am: 	~~I.~ 'tJa.l -q f.ruf4' ~ ~~~ 
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5.6 qH'q(lqi ~R4I] 


~ :'l~Cfllct41 if~ ;(OII'II'1itR ~ if, ~ ~,:qi l{'&t 75 '\l. 'tft. ~ 80 '\l. 'tft. CfiT ~ , 


~ Cfi{, ~~if,~~ tt ~ <tt ~~ '190 '\l. 1:ft:'\l205 ~. -.:it. ~~~ 
t * ~~_~ '\l ~ ~"ffi '31T ~I Q;Cfla@ ~~ '\l ~wira tl CfilR 
"lIT m <t a:ro:, ~~ if f,q~~ ~ ira tl V:Cfl~ W if 11,Cfl ~~ <t ,~: 31~ 
~~mtl ~P(qtt@tcnif12 31~ 14~~~flmtl ~11'CflR, ~ 
~~,~~ 'Cfll 'Bf~f<?ld ~~ CfiT 30 ~~m~~ Cfi1li 3lT 

-q]"ffl ~I 41'iqftcti ~~ JfcfiR: ~~~ if ~ am: ~ <tt ~ if ~ 
~ '\l ~ ~I ~~ fcrq'fRr ~ <t -q~ ~~~ <tt ~J ' 

~ q;eJ <t ~-~ 'qfif <t ~ <tt:tmfT 'Cfllm ~<t ~''d'lt,~ oqCj@lq'1 

<t ~ CJi13lNR ~~l \lll m-m-~~~ am ~~ '\l ~if~ , 
, \lfrtf t, ~,fUQ; QI{qRCfl ~an~~~~ ~I 

~ _ <t ~~~~-~'m~ \lffiJT~, ~~~m31<AAT ~ 
crrfcf; ~ q;eJ <t ~ <tt ~~ if ~~ CfiT -;m ~I 

1Cft;:r ~~~ ct ~ 'Cfll 31~ ~ ft;rv;~-~ <t"5l1C!~ '\l fqctlCfl(

f.fmmr ~ <tt ~I ' 

5:7 	qf?liida1T cfi' ~ atCfi ~ lii«R' ~ : mmn, q)ft.qll atR Qqq(J!lN"I 

aTf~ 9i'fdCfl.ld4l -:ij ~~~~ iMf'\l -.rn • qft, atCk'lliih'1 3i~~ qi: fu;Q: 
i ~M \lffiJT~1 ~ 11,Cfl 'Cj'Tf ~ • ~~m~mw \lfrtf tr ~ JfcfiR: <t ~ 
am~ct~~JfcfiR:<t~)W~'tl " ' 

" 

fq~Cjfq\lIlclq, ~ am ap;r JfcfiR: ~ ~ 9ifdCfllcl4~-~ ~, ~ ~, 
-mif-'Uq ~ <FiT '4t QRMijUj ~ tl ~~:cti'~,?T ~ i ...~ff'4 qft~'q"{ 
~~ 'CflBr ~I~~ w.n ~ <t ~~ JfcfiR: <tt ~~~ 

, ~~ atCj~Cfl'1 "lIT ~ "1tf M '31T ~I ' 

mrn- <t a:n'Cfl"{ <t ~,~ <t ~ am ~ ''q"{ fEr;:m: ~~~I ~ JfcfiR: 
<t ~~~ t, ~~~ iihl4ltiiCfl am ~~'~ 1R fEr;:m: '~, <t ~ 
m~~' 

6. ,!«'ICfiI(1~ elinfl ,*f oiiCl~N"" 

!ifdCflIi?14 ~~~ CfiT 61, ~mrn-~~~~~if~'~ \jffiU 

'~I 9>fdCflR14 ct 31TCflR <t ~m mrn- 'Cfl1 ~~-~ am: 
,
QfSlCf.I~ 31l!1C!T 

' 

~ '\l 

~~ if fc1~~ <t ~m 1R ~ fcf;"l!T \jffiU ~I 
9ifdCfi1i?14 mq!fi <t oq~'E'lIlq1 if Rl<1f(.'\fekf CfiT'4 atffit : 

'(1) ~~,am 
(2) 	~~I 

(1) 	~ cqcHlllq", :~ Rl<1f<?lf@d"i?1"~ ~ '\l fcfim 11,Cfl-"l!T ~1R3tr~61 ' 
~~: ' 

(i) ~: 'Ffqf%l, ~ 

W-~, ~'aih 
,~~~, 
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(li) 	 ~ GfiT ~ - \ 

(iii) 	 ~. i~, QI<:t(9)«'1ifi, ~ 'R ~ ~ crrffi ~ 
(iv) 	 ~CfiT.~ :~, ~ 

(v) '4lfucn 'faJ : ~,~,~, ~, ~~ 
(vi) 	 ~~ 

(2) 	 ~ &:44*"1",.. : ~ f.ild1f~f{s!d ~a:ruif if ~ fctim Wfi~. ~'1:rcp :tR:3l1. m 
~t: 

,(i) 	 ~a:r~ 3l1&U ~~ 

. (li) 	 ; ~a:r~ fC4t!441¥i1{ 

(iii) 	 m~ 

(iv) 	 ~"~"~' 

(v) 	 QfUl~ol ~.~ '. 

(1) 	~ &.4Cf~Iq;1 

.' 9>Wifil<?l4 ~ GfiT fcr~ f.ild1f~f{S!(j If ~ Wfi a:r~ ~~'R f.1~ '<:fi'\ffi t : , 	 . 

. (i) 	~~~ : 9>WCfiI<?l4 ~ am- _ W6 em f.riilf~ ~~~ 
~ If fcr1ilf\lldfcfi<:rr ~ "W-fidT tl fll"II<=at(j: "I1~9Iljf\;tl~, qi'8f~fq, CliW-'~, (Mf 

:r:rrA am: ~'q 11~"<:fit ~~~~ \lfffiT tl ~~.~,~ am: ' 
f.t\lit'tBf '1ft ~~ If tt w~~I ~ 9>fdCfiI<?l~ qft- -;:ftfu -t ~~m 
fftff fuN .~ ~ lIICfiIf?tld 11m em ~~ If mWI' \}f('ffi tl I 

(li) 	~ q:rr ~ : ~ awm: -~,~~.~ - -t aw:TR 'R ~ CfiJ 
fcr~~~ GfiT ~mft:.~~. --if fltn4ffi ~tl~'CfiT.~ 
3l1Cfi'R 5.5" x 8.75"GfiT m tl ~~~ em ~~~ am: a:rf~ ~, 
~ qiT <\1&1i<tiR ~~ lfmrr 'ilIRIt tl ' 

'(iii) 	 a(~:(It4: ~~ 9>WCfil<?l4 if ~ GfiT ~~~~ -t ~ -t 
~M ~ tt ~.~ 1:rc\Ff' ~.~ 1l~) 7:f.~ ~~Cf))flf,fqflCMi)ft, 1i~ 
em'~~ If WI \}f('ffi tl QI~4¢ti141' -t ~~~ em ~~~ 
if WI \}f('ffi tl 	 . 

Xiv) 	~ qft ~ : ~Icf;slr;!f~ !:(m1641lll1fnff 'efit fcr~~~ am: ~ -t 
~~~-~,~~'.~.~ -q ~ \lffiff tt 

(v) 	~~:'7:6'.9~) ?:f211 ~ 1R Wm). ~,UMlf)11~) :2:q, ~,m 
~.~~.;,. ~~~ t"a:Ri: ~ '1ft 3R¥r ~ if WI~. tl 

(vi) 	 fc1~ltt, ~ : "Cfi'\fT-"Cfi'\fT 9>fdCfiJ<?I4 ~ $1 if W6 f.p:JfoT 'Cfi'ffl t ?:f211

m ~,~~;~ -t $ICpI¥Hl ~ W6 ~l~. 'lfi' 3R¥r':'3R¥r 

~ lfWI \}f('ffi tl ' ' 

(vii) 	.~ qir ftrMf&H at4~14'i ~ :. ~ -t 'ft;nt fcIfcr~ aID: ~ fcW:T ~ 
. l'Fl' ~'~~~ 1iAR"qt~, ~ em ~a.Wl, ~ lID[ ~ 
,', 3l1~, tt~~\lTA'f ~t:gttll;if\'f: ~ <tt ~ 'ii41Rf'JJiifS ~aff if 
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a:iwr 	~ GFJTlIT ;jffiff t ~ 416ifCl\lfl<?l4 aiR fCl¥qfCl\lfl<?l4 9)'RlCfiI<?l41'.q ~ . ~-WTCf, ~ 3ih, 
~ cfi: ~ 1:ift ~ '5llflFI<:6df Tfif il ~9>«Idt;j<?l4)' .q ~ ~.q ~.~~...... .J.""'" -. 	 • ,~ , , 

411&<;ti)ql)4, ftq)i ~ ct ~ a:iwr-a:iwr ~~~~, ~ 3TI~, ~ 
ct~ aiR~qft ~ct~,?f!llT 1R ~ct~~, qlil1IW.i-~~ 

NOTESawrrr-a:wJ'iT ~.~~ ~I ~~m'9ftll'"4d: ~ 1ft ~t·~ 

,*.q 'Jt21l'aiR ~31f '<:fiT ~~ ct ~. quf<;t;1ilj}"R~~ GfiT f.r;ql:r 


'i, ~.~ GfiT ~~ ct fcMtf ~~ ct ~ fcfi4r;jffiff it 


(2) ~ 6q<;l~IQ" 

9)W4iI<?l4 ~ ;wR ~~ ct ~ fcrf'oq;;f ~ GfiT ~ CIl{ ~ ct ~ . 

~··~qij_.·~.q~~~l'· . 

(i) 	 ~~ ~. ~ 41Jliii+4I:tHH (Alphabetical by Aufiho:rlTitle} : ~. 
9)'R1'$1<?I4T.q ~ q;)-~~ ams4T ct ~ 1l ~ CI1V1T ~~ 
l1RT ii\T ~ il ~:~~ em a:iwr ~ if ~ 1i 'f(tf <t ~ . 
~~~I ~ ct ~~~. ~'R1CfiI<?l4r.q !fWifhf<?l4 ~. ct 

~ q;)- ~.m CIl{ 11Tffl il 

(n) 	 q 4if¥d oqq~,q"1 :"~Tl1RI'1l<ni:I%~ct~ct~~1'%"~ 
aiR 3lf~ ~ 3Tl9:iR t13llC6"R; ams4T aiR Cfi'lft':'Cfi'lft ~'4t~. ct 1'%" -Q ' .. 


.~ «%~Ol"~:~ ii\T '~~1"~'~ 'GfiT ~3iqRqa'i14 '~'ilam: 

9)«t<:6tG41 Cfit ~~ mfta ct ful{ ~ q;:[ ~m ~ -t ~ 1ft ~ 

.~IM1R~GfiT~iSI~·@OICfi~~ct~m~l~ 

~~"ffCfi ~ ct ~<\1 ~.CfiT ~ 3ltAT4T ii\T ~ t, Gf?U ~.~ 

~ct~~f.afu:'.~~ct~.~.fl~.~ct.~,~ .. 

~ GfiT ~ '<:fiT lJffl mar i, ~.~~~~ ~I m ~ ct ~ GfiT 


~ '<:fiT ~ lJffl1ft ,-;;tf itaT, WI ~ q;)-~~~ \jfffiJ il '.~f (ff '~TW .' 

:qTJ. ~.~ qi: ~ qi: 3:rf~ 1R .~. ~ t,~ ~~ crq:i. $ ~. ~~. 


qrq 1ft mm, t ~, ams4T ~ ct ~;a:m:'~t~ ct ft1t!: ~,_ ' 

fClq41la ~f <:66<?1ldl il fEl'tiMld $ «ehl!j;€i $ (ff ~ il ~mf~1( ~ 
'~~ ct ~~.~.il~' ~ ~$ft ~~.~:~ 1ft~. 'tR 


'IT ~ t, ~ 301'=1(11<:6'1 m ~ arq;ft' ~~~ <ffiT ~t ~. «H41f-atd 

~-~~~~"ffCfi$~il. . 


(ill) 	m oqq~:~.:uq"1 (Block Arrangement) :.~ fcIN ~ ~ '<:fiT ~ f.r~ 
q41t:ti{OI~~ct~~~·~~,~~~~~ll&:lbl~'RmM 
\jffiff il ~.~ «lcMHCfi 9>,«1<:6I<?14T ~J ur fcIN ct 51<:6Rid{ -Q a:p;r ~qft~ 

ct ~ <fiI: ~ aiR ~ ..rt ~~ ~ ~ ct <ift"iI 'WIT f<\<:rr ~ 
tf ~~~ 'll ~~i3iq(;jlifi'1'~ ~~-~ qft'~.'ifiT' a:p:r.' . 

~ cnT ~ .q 11mI ~cnT ~'q{CFff ~. \lfTCft ~l 

(iy) 	~ QilJ oqq~lq"f (Broken orderArrangement) .: ~qljTCfi{Ol ~~ ct . 
~~~ q;)-~~ 9>'R1ifil<?l4 '4t 'tf\~ ~ f.rfi g;lf q;)
~. ~. 1l m ~ f, ~~~ ~, ~..''l'f: qJff<:6'lol 'tf\'eTfu ~ -. 
~..u:.-....::.' 	 I~!·~ Selflnstructionid ,Material t'!1mi't{1'~ ~ 3fRll. ~~~, "91'1:rt't ~ ~clldl t!'~ ~ iilIffi, 

HlO'1F~f@d ~ ~~ q;)- 3lf~ ~ 1iRT ~ il " \ b .' ,,",' 
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NOTES 


,~~~~~ ,fcf!:r:J Cfi1 ~ em ~ ~'if auf'lWT if ~ 'GIl 

~'"%r 
, 	 , 

fOltMJI\'f ~~~~~~Y:fffi if ~~~ G.l ~ 'm2'f-'m2'f ~ \iff 

~~r a~m~OHq{6\q 650 ~~ afu: 380' ~J aTl!1CIT 400 ~ afu: 800 

,~I 

(v) 	 qRoUijol ~ (Accession Number): qf{:!l~ol m:r ct ~ &\ClftnY'im 'qfq, ' 
if,"5I'tfICl4iHJ m~ t ~ (Cti) ~~ -qfq ~~ m, ('@") ~ 'iii f.fmr ~. 
em ~ CfiUf ~~ fcrn[ff' am: ~ fcf!:r:J ~ 'O?lT ~~~ !TI, afu: 
(If) ~~ mOcfi em~~ ,fcr.?Tq ml ~ ~.qr~em,"W qwrr CfifcA mar 
~, am: qfhlt\0l m:r ct ~~ <it ~~'~ ~I " 

'7. ~ng~~ 

~~ '?fi' ~'lWT 3,if'(1q~llJl 'llJT t fi:1; ~-~ Cfi1?f if ~ $f '4iT 'WJo;r, ~ 


'4iT ~ 1;R ~ afu: ~ :afwik1d ~I ~~ if ~ <t ~~,~ 


f1~f~f~ct Cfi1?f fitiv: ~ t 'R for:qtt M' \ifT wr ~, 


• . «<t~fctii~ ~ qwrr afu:'~ ~-~ 

• 	 ~W~ 
• 	 ~'tf;lit~ '4iT ~-~ 

• 	 ~-~ Cfi1 Hfl4'C1lJi 

~ <iiTl1T 'R H~f~R9Ict ~'qTTif if~ Cfi1 'GIl ~ ~ : 

w-Vtffir~~ 

L ~-~ Cfi1?f if ~~ '4iT CflIT ~~ ? 

...................................;........--........................................_.........................-...._......__..............~-...'.....-..... 


.......-.....-................~..-......~..........~-..-..........-......................................................,.,......- ....................... 


7.1 ~ Q~l1Itq;;. 

mOcfi em 'l@4iI~lJ*ql Cfi1 ~ et mr m m- 'j«tCflI~4·<tfclf~ ~ if ~ 'Qfl 
ct~~~ct~~~1R '!il·<;~ICfiIl{wrATm ~I ~ $fif H~fclf@d' 
'!il'<;~f<hl~ wrAT ~ : 

(i) 	 ~ fit(~f4!b1 (Tier Guide) : ~ $f 7:flT ~~ ct ~~ :e<{f.tfctil, 

~~, if ~~ ct ~~~ ct ~~~~I ~ :e~i<hia:ff 


'R ~ if usn ~ em ~~ Cffffi crf mT, am: ~~ ct '1Il1 

~m-a~, ' 	 ,
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. (if) ~a'(ql"f 4&1lfc61.. (Gangway Guide) : ~~ (iFrct) lR ~~ U2T-~, ~ am: 
'fI·*fq;,ffl·~ ~I ~'f:e';:@{fchliITlR~~~(a:lpf4 if ~~~cpf .~~.~ 

~ am: ~~ ct -:wl ~ &m tl 
(m) 	 cftfW 4&~fc61 (Bay Guide) : ~ cftf'2i (Bay) if ~~~~ ct, ~ NOTES 

.cftf'2i' 'Ei<{fltfCfH, m lR' ~ crt ~ am: ~~ ct '1111 ~ m, ~.\ifFft 


~I / 


(iv) 	~ tiGMChI (SheJfG~de) : v,c6" ~ lR ~~. ct ~~~ :<t ~ . 
M *i<{MCfiI, m lR ~mr crt ~am:~ fcr!;r;J '€fiT '1111 ~m, ~ \ifFft 

,~I 


(v) 	~4&~i¥t(GeneralGuide) : ~~ ct f.riI:te ~'~ (Lobby) "if 

~ !$l"if ~~ ctr ~ ctrM~'jIlCj(!1)Cfl'1 ~ fi;~:ii\fltf4i1 WlFft 

.~I 

(vi)' 	~f~· fi~fCfi (General Instructions Guide) .: w-~ a:r:I'qIT[ ~. 


Hklfcl.mm '!iii\f¥fchl~ ~ ~.; .. 


(if)) 	 '~~~flRTt'l 
~ 	1~~v:ci~~~'1 

(1T) 	 ':fflfu ~W'I 
(F:l} I~m~ lR ~W,~~lRm:W~'1 

7+~,~~~ 

~,~3l~fl~~~ ~~~'iuf ~ t, 7ij) ~~ qft fl,lR W-mf' 

~~ il ~'R1CfMI4 if ~ ctr ~~~ qw) if fl~ '€fiT ~ mat 

il ~~ '€fiT m4"! ~~ ct ~ lR 1iFIT<Tr \11ffiT il ~~~ fllR ~ 

ct &3/€I*'4IG'1 ~~ jf ~m \11ffiT tl9;«ICflltil'4 ii ~~~ ii ~ 

\3ffift tl ~ 1rcfilt fl~ '4l~m~ ii U9it \3ffift it fl~ 9;~Cflliil'4 "if'fl . 

~~ mft 1iFl'Pt ~"if~ il "If&'~.'4l ~,ctr fllR ~~~ 

il~~~~·~.Jfcfi'R ~ ~ '$!t'1ft t • ~~ ii ~Wit tl v,c6" 


~~~'iJj 3lf~ iT:l ~ GfiRUT fl~~1f'l ~"if~~ am: ~~~ '. 
~I 

~-~~~ 

2. 9;B:lt:6.liil4 ct ~-~~ '€fiT ~~~ I 

.....................-..------.-..-..........-.--~-..-....;........--..-..-.~-....--....--..--...-..........-.-........ 


...._...................._---_.........- ........................................................................_...._--_......................._.. 


...- .......,..........................................,..................__._--.;..._...............-......................--.....--.........-----;t............ 


'7.3 	~-~ Mk4'ai4lf 

~ !$l CfiFf, fl~, am ~~~ ct ~~,ct a:trnf<<:ffi ~-~ 


31l'qlT[ ~.~ 3Ft Ht4'il4t ~~I~ : 
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\ 

• ~ qft ~-~ ~ mtJi-~; 

.'dCb41€fll arJ~ ~ ~ ~. 9f9h1l1¥(f ~ efil ~; 


• qn:4+:i,(ol ~ it mtd, ~~.~~~ Cffr ~.; 
• ~ 31'*.'11Cb1 ~~; 
• , 1:fi'it ~ am 3FlT~ ~~ q;r f.NRuT~, ~~ 'lIT f-.i1<i'C\'H1\311,<t ~ 

• O1IC1$(lICbdl <t ~~ q:;) ~~ ~ ~3FlT~ 'tR ~; 
• ~'f~ -m.,. ~,CfR'ft ~q:;)~; 

• ~~q;rW'-:~~1 

~-~afu'~-~ : 9)'RICbR1<Q cfiT ~ :q6'€i:1'{ul am: ~~~, m W 
~~ fc67:rr \itAT O1let~lIctl t! ~ qft ~ a:m: 'Wit· ~~ irnT iJ ~.~ ctt fc!:im 
.qf 'lWT if ~ 'tR ~ am 7fcMt qft ~ICblllq q;r ~ '4t ~ fcf;lIt ~ q:;) ~ fi:rwn 
iflfifitl ~ 1f~1f(j~ if ~Njl~ qn CfiT4':;Gl:bNt ~~ (VacurimCfeaner)- ~ ~'~ 
~tl '. 

\I1f(;ejl l : ~ <t ft:w: '8 \iIA' ~ ~, dCh41€fll ~'lWT,~ mt(f ~ q:;) ''1'CIllfd ~' 
~ 1f{ "Q,Cn ~31~~ 'W{;q' <t ~~ C1WfT O1IC1It'4Cb ~ it ~ "Q,Cn 'HN\lf~Cb 
~m~,tl ~~~~~~q:;)~ am~ ~ ~.'tR 
~~~~,.mf%'<t,~~~~~m~1 

~~~.• «¥n~ :W-~~ q;) 8l'Fn ~ CbI4'*f4i;Q ~ lR ~ . 

<t 01C1(,'1ICb1 i{~~,.~~if~~<t~if~~~~~I 
~ "!F-fiR mtd fcn4T 7J4T ~ Cfift:f;qJ qft q:;Ff-:-a:n:RIT, ~:~ arJ'lWT <t 'fu:m:, ~ if 

\ ~ it ~~~,if~~ *~:;wff ~~~ if ~~~ i,3RtZIT 
~ 'fu:m:'W{;q'-~. -m ~ ii, ' 

~.~ ,':JiClHtCfi"1 ~~~~:~W ~ \iffi'it fl -Q:m I~m tt 
~ q:;) ~ 1R:;f w', ~~~ t.t 1R '4t m~· it 7fffif ~ 1R '&' ~ ~ 
~~~~~tlam!~~~~~,mit ~~er.1 
~mn~~tl ., 
~~ : ~ 01C1('1)Cb1 am ~mn~~ <t Cfi{1~q;t<;;q w-~~ ctt 
\if11CbI:Q if cl ~ an \iffi'it t ~~am:. f\:jJ<i'C\*iI'li1 qft 31IC1ltllCbdl il 31'HI:qlfi:ilCb 

mqt ~,.~~~ f1 ~~~~ '51f'1CbPJ if an ~ tt ~~ qft 

~~ CfiU1T 3l~ ~ ~ ma aiR <t ~ ('fefl ~ qR'H\~"'Ol ~.~~ 
O1iClIt<QCb m it . 
,~ q;f ~~ -« ~ 3F<1' ~ 'Q'{ ~ : cn'4t-cn'4t ~~ qft 

ttCh{MtU ~'~' qt Wm:, ~ if ~~,<t~.~ q:;) ~~~ ~ 
W ~~~m ~l ~ ~-~ eft ~ fcn4T.-m ~, ~, ,lJf:Cr c.rtf if "Q,Cn ~ 
-at, mt ~ '$I if, fcn4T tt ~~ il ~,~ q:;Ff 11Wi \iUffi i am ~~m 

, ~.lQ2tWt ~ CfiF.i em ~ at141t4?f1 m ~l " 

~~flID4t:n :~~.~~~.q~ am: ~ qft ~W'''~4Cbdt' ~ 
il~,~.~~~,~~~\iffi'iti,~w-~q;+ff'4t~ 
a:rcAT ~~~ fl 250 



~~ qrr w.;.wrer : ~~ alfcJ;q F.f;Q: ~~~ ~'q;-' f.p:;:r 'qJ1T ~ ~...~, ~ aih: 
~ 'qJl'f''qt RlqCfiFr~ m 'f'Rl m&:fClf\l.tm'i if ~ fi:rffift tt ~"'~~ F.f;Q: ~,~.~ 

~, -a <t.~ ~,~-~~ t <IT ~ 51 ~ tl '(i1Sf ~~ f't:lqChHI ~ tl 

'~9>«'IChI<!141 # ~~ <:fiT ~ (tooling) ~,'~ 'ClR ~ \ifRIT tl ~~ -Q:m NOTES 
~F:lf'loT t ~~~~ <:fiT ~ c6, ~ 'qJ1T 3l~ ~ 2 'qJ1T 'R '3laR 

~'~ ~~\ifRlTil~q~«Il:fMlq'ChT ~'qR 'Cfilimi'l 
~ , 

7.4 aqq;(UI 

w-~ ~'qJ1T <:fiTf.:t~f(i\Md a4Ch(uif ,Cfft ailq~!lChdl mm ~ : 
• 	 ~, T{i' ~'~ ~(BookEnds or BookSuppporters) : ~ <:fiT 

~~ # ~ c6 furo; ~~-~ c6 furo; q)if -a q)if ;:fr ~~ Cfft 
ailqltqCh<1I,mffl it 

• 	 li(Cli ~ alk' ~ (Book Lifts an~ Trolli~) : ~«1ChI<!1q cfi i'4~'*?1 ~ if 

~~~~'1f{~~,,-i furo; ~~'~ aitq}{4Chdl mm· tl ~~ , ' 


~ 1ft ~ if ~ CfiT ~'IoT'{-~~ ~-~~ c6 furo; ~-~ Cfft ailq:t!lChdi mm 

tl' 


ilf@:.{~f 'it;w (Shelving Tables) : ~~ 'R ~~ # ~ 'tg ~ <:fiT• 
, ~~c6furo;~~~~1 

• 	 '~(Stools);~'~' c6'~'~~ ¢itf{ ~, M "!l ~~ <;fiT 


aiq~ICh1 ~ alR ~ cnr:f # ~~ qt furo;~ ~ Cfft 3ilqlt!lChdl 'tR!t

tl 	 . ' 

• 	 ~~M if ~3l~~-~ am: m'Cf1-~ cnr:f c6 furo; ;:fr <IT 'ffi;f -=tRllT 

.~~~ ai.I¢I}{q<;ti~1 mm tl 
8~ '4sRtJtQ6!41tH ' 

,~~ (Stock Verification) ~ ~,tig;ifdChR14 :qi ~~~~ l:rG; ctt 
~'~I 7.1W )J$ql tf~ ~aTI#, f.:t41 '8!;qf.:t41', ~~~ if lfI11R ~ -a 
~ tl ~:~ a'fdChlcl4 c6 ~ mre- Cfft/~..rr ~ Cfft 7fURT ~ c6 ~~ 
\ifRIT tl a:r:R mfi:rq ~ it 7.1W ~~-~ tl ~~ aN if' ~~ -mm- 'ChT ' 

~tl 

~~~ <IT ~ m-f 'Ra«1Chlcl!l ~ CfiT d:e'IAlift ~Cfft i«l<tiI<!1!1 mf~ Cfft 
~ • c6 CfiT(UJ ~~ 9>«'I<tilcl!ll~ c6 ~~ 'ChT ~~~ tl ~ 
~ mA ~--:;:fttt c6 :<fiRlJT' 'tR!t t am: ~ ~ c6 'fu'ro: ~ ~~ Cfft aiICl:t4<ti' 

~~ ~~ '1lff Cfft ~l '/ 

aRtCfiR14[~ ~ ~ -g~ <t fcro'er am: ~.~,<t.dIRfa ~, ,m ~ Cfft ' 
aiICl}{!lChld 311cqq Cfft ~mtl ~ lffi qi' ~~}{IR'If.:t<ti ~Cfft ai<ti40!ldl Cfft ~ 
q;y ~ qi' ~~~~ 3if.:tciI4 tr 'Ii6R' '8flllq'1 qIT~' 3i'1lq:t!lCh '~(f(c6.~q' 

Seff:;lnstructionol Matmalit ~~ \ifFff ~t~~~,~.~ t"1-m, ~~CfIl·~%ijf~" 
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NOTES 


oq~ 9>fijChli?l~ ~ <t ~'tf{ <41 f.r4l:~ ~I ~ 9>fijChli?l~ if ~ afu: f.roR ~, 
~~~.~ tl ~~~ ~, 'Cfil R%1lfur ~~~ ~ !i«I'ChI~~ fcff\Ff 
~mrrr :em ~~ <t ~ if CfR ~ ~I 

8.2~ 

~,~ ctf ~~ ctf m~'~ AktF(.1f@d ~ : 

(i) 	 qrhh~UI ~~~ '('j«!OlIQ'1 : ~~~~ 'tf{ 00 ~'ctf qruaiOI 

~ iiTi?Im \lfffiT ~,.~~~'~ if ~ 4ffit6 01~ -em ~ '-mT CfiT 

.~ ffiT,~ ~I ~'~ ~ 'am qf«;i'tl~ol ~~.~ ~~~m~' 
~, ~ atfi4f{l"ld Qffit6 01~aTI <t 31NR ~~ ~~ ctf ~ 0f'IT ~ tl 

, ~ <t ~ 'tf{ ~ 9nl111-m ~ <t ~~ fc!f~ ~ am: ~-~~ 
~ \1ffiIt ~I ~ feI'N if ~ 4RJltlOI~, \if) ~ IOW~Ci'iui atf~ t <41 ~m 
\1ffiIt ~r ~~~~ if Qn:!t6 01~ ,"C\ft ~ -em ~if~ \lfffiT ~I m-::r 
qR!te O( :~'ctf ~~ CfiVif <41~ oq,'4i:hI{l 'CfiT4 t ~~, 5JFf am: ~ 
';f' CfiT 3fCIO'!Jlr mm t I ' 
~ fc!f~ <t sPl, flUfflqld ~ if -quff'tf{ ,3lfu;rn-ur ~ fi?l@Ch{ ~ <t ~~ / 
m'lIT41 ~ \lfffiT,~1 -quff <t ~ cfi' ~ if ~~ if ~~ 'tf{ ~ lITm 
fr:H§JC6(~,if ('W.U \ill ~~I ~ ctf qn:!ti$ol ~ ct ll+IR 'fl:R1;t mffi ~ 
-em ~ 'tf{' ~~ \lfffiT ~I mt, G.f.:IT m~ if ${i411lJI mctf -;f~ t ~ 
'~~<tlf~fcmulqft~,1if~~~I~~fcnm'~~ 
'tf{ 3FI ~ qft 4ffit~ul ~, f~'@Iq;( '<ijJ 5;{i4qm ~ ;'ijT ~ tl ' 

(ii) 	~ lJUJ'1T 'ftrlll : ~ 1{Cfl. ~mlfWf W~ ~I ~~ 'tf{ ~~m~ 
am: ~ 'tf{ '(t ~~ ctf'11URf ~~ if aiFeFiG'~ ctf ~~~ 
fiR;rFr CfR 'fu;lrr \lfffiT tl ~ 1JCiiR '€it ¢ ~.qft ~~,~ qft \lfT ~~I 
~ fc!f"t ~ <9Jl ~~ CfiT ~~ "'ftf m-r \lfT ~, am: ~~~ , 
<t ~ mnre ~ ctf m~m tl m <41, ~ W~ ~ ~-mRCfiT ~ 
~m'~m\lfT~tl 

(iii) '~~Tcrftr : ~~ ctf ~ feI'N ctf "{Cf"lOJ1Tr ~, ~ -mT ~~~ , 
~t~'tf{'iiffr~~~~mtam:~~<m1lffi~~ 
tl ~~-em'~ <t"tffi1 ~ ~~~~~~ ctf ~~ , 
iiTi?Im \lfffiT ~, am: ~~~~~ -em -mT qmrr ~, a:{~ ~~ 

, ~ if wcrr \lfffiT ~t a:{~ m 'Il5fCfi cifit ~\~~ t ~~ -em ~'~ 
, 	if w·~ ~I ~~~,~~~,Ttftr erR'ft fcIf~~t ~~~ crrffi 
~~ -em ~ oqfCkllJT -em ~.~~ <t ~ mrrr CfiT ~~,~m-r 
~~~I~~~-~~mt1i~~~~CfiT~'~~W~ 
t 	 ' 

8.3 	~' 'E'tdUq... it ~ 'Q!i mf.:I;, 

~ ~'qfr(' if 'l:f;sR: ~ <t 'i?IT'iiR?IT'Il' ~ 'if, ~ -t ,: 
Self-Instructional Material 
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m\T 

• 	 ~.~~ Cfil 1fflT ~ \3fR ~ ~ ~ .1ffif mta' -m Cfil ~ Cfil ";"iff, 
·~·tl 

• 	 ~ Cfil ~mQT c@' ~ t, ~W~ g;;mifiR14 ~ 'Q:m ~ 'ff ~ 
~ eAT tt aUcw'lifi m tl 

• 	 ~-~~ct~~~~m~~ tl 
~ VcllR ~ ~-~, mtIl ~ afu: ~.m'5ffiff t1• 

• 	 ~ afu: f-ll(f(\~I;sft ct fuTQ; ~~ 'il11Ch!tl .q an '\iITffl tl 
3;mifiR14 ~. afu: 3FlT ~~ a:rf1id&(' c@' ~~.q~ tl ,• . , 

• 	 ~'ct W~~.q ~~ ~';;n;l qw{t ~ afu: ~~ c@' 
~tl .' 

/ 

•. 	 !i;mifiR14 ~.~~~~ mm.tl 
•. 	 ~qi-~~~mtl. 
• 	 ~~~,~,~ afu: %BCfil ~~tl 
• 	 ~ 'ifiRUIT ~ CI'@'~ 'ChI ~~m m, am: ~ ~ a:r~ ~%'f ~ 
~WI ' 

~-V'ffir ~.~ 

3. 	~-.t,~-~ ~~~qfUJ ~ ~. ? 

................................................."'..-....~........... .,......__...................................-........................................... 


..._..............._...........,...........................................................................................-~...-..-...........•.-........... 


............................................................................................_.....................................;_...................__..... 


8.4'lfacti :allii'Gl ir.tt . 
~m ~ 9j;mifil('l~ if, ~~ct'~~ ct ~Ci<?ilq;1 Cfil ~~ t 
~ 'ChI ~~~~I ~~ ~!!;mq;1cl4 ~ ~~~m~ t, 
~ Cfilff, ~~~~~m t ct ~ ~~.~ Cfil";"iff ~ WI 

~ c@' ~ <u ~ <liB ct ~ 'ifiR1lT M4OrIfitt'f@l(l ~ : 

• 	 ~ m~'q\7:ffi": if T.:fR m t afu: ~ 'WJ1T ~:qIRf5lq; q;tj\il(tl WI ~ 
~?:1FiT 00 ~ ~ 'f'1 ~-~~~~~ tl . 

\ 

• 	 ~ Ti -ifilft ~ "ffiriT cffl' ~~ "t fuJQ: a:rcRR ~ ~ tl ~ c@' ~ 
~.~ qft ~~~ atffi ~.~ 'WI~. tl 

• 	 ~ct~ "it ~ FP:rrt ~ aqf.mq ~':q;) ~~ :c6: fum: ~ 
~ tl. 3<:<IMuIBll<li\4, ~~. c@' "ER.~ ~ <liB ~ ftvrQ: ~~.t.i ~~ 
m, am: ~~ 9j;mifi!('I4 .q ~~~ 'B ~~ -ml W~ 9J«Iq;1('I4 if· 

~aU ~'~ ~~ <u ~~ 1lQ;~. 'Q:m~ 'Cf51 ~m~ tl 

NOTES. 

. 
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"' ,9;1 !II~IMij' 	 w-~,.~am 

~,~~~ 'l:ft ~ em ~-~, qfuu~ol '$IT a~ ~~ ~ Sl6!'IIlHOi ~~~ t 
~ . / 

• 	 ~ lU'IJCIf~ W~ ~J 
• 	 ~~~Ti1ft1%"~~1qft~~1 

t 

• . 	 'lfuR ~ ct ~ "@Jl ~ ~I 
• 	 ~.~ QCfi ~1ft~.~1%"~~ -:.ttf ~~~ i"l 

:.tWcfMl4 ~ Sl6!llt(OI qft ~ lffi afu: CfllctlClN <fiT ~~ qft ~;:ftfu R~ 
~1 ~'SI'Ml$(OI~, ~'M:'U'1'~Rm1 ~~.~~ : ' 

~~~~ em Si6!'l16(OI ~ ct ~~~,~~~~~ em aTlllCIT 

~~~. em fi:R;TI;r CfWIT ~I 

. (i) 	 ~~ Ti ~ qij v;cn tt JIffi. ,1ft;) qft \il1'1Cflltl ~ t, aT 

(Cfi) 	 ~'~ 'qft :m 'SIRr em ~~~~ ~; aTlllCIT . 

((§) 	 ~~ em Sl6!'I1$(OI ~ ~ ~ ~I ~~ if ~~ ~ ~ 
~~'l:ft ~ afu: ~m em 'l:ft Sl6!llt(OI CfR ~~I . 

(ll) 	 ~~~~~~qft~'~~ \il1'1Cfiltl ~tm~~ 
~~ ct ~~ 'ifSif4I$Rd'SlRr ct·~ j1§ll-~' (Lost) aT~ J~' 

(Damaged) ~ I Sl6!'IItRd' (Withdrawn) alfcfm CfR·~ ~I 

9.2~ 

Cfilcti1:H Ti ~.~~ 1ft ~ ~ (d'GJt(OlfcH"q, ~ CfR'fi ~ I Cf'l:ft ~ 
"1CWr ~~ ct~,~~ Ti ~~ a~"CfiT ~~ ~I ~~ qft +Wr ~ 
lIT "Cfi+1 mm t aT~ ~~~~ ct ~~-fqc: ~ ~I ~ ~, mU 
~~ 9I~Cfilct4 Ti ~ ct ~ 1tf W '4lt1 ~~ ct Sl6!'IIt{O( qft aTlctl?4Cfldl 

mm ~I ~j)qll')llfi ~ :<'fiT !>I6!'IIt<OI ~ ct ~ f.:llOi1fclf~d ~~~~ : 

(i)' 	 ~~ efiT ~~ Sifili Ti "{{SATI 

(ll) 	 ~~~~ "CfiT .~ "CfWU1 

(iii) 	 !>I6!'IIt<OI .ctit' ~ CfR'ft ~ Ti I~ cJ ~',qft -q;ff (Disposition Slip) 'U§f ~I 

Sl6!'I1$fui ~ em ~ dlfclCfiI<s!,~ ?IT~ ~~ \iIT'1T ~ISlt4it{Olem 
~~ ~ ~'~ m~ qft.~ ~~ CfR'~'~-I 

l<J-wrftr ~ WR 
, 

4, 9jRJ<:filctQ ct ~- ~ ~'l1FT ct ~~~I 
..........,............................._..........................................................................................................-................. . 


~-... 	 " 
....................................................................................................._..............................................."................................................................................................"..... 


. 	 , 

..~....................................................................................................................................................................................................~..."~..........,,................. 
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. , 
NO'1~S 

Self-Instructional Material 

10. 	~-~ 

. ~ ar~ if ~.9)fd6fiR1"'1-~ <t ~ ¥i5~,!Qf ~'W-~~t CfiT ~mr 

tl ~~~ ~ aWfiT \iff ~:w fcn 9)fd6fi1(1"'I' <t ~'4t ~-~, 611if4'i(UI, 

. 14*i;:fl6fi{1iI1 ~-~m~, dqq)'*II~~~~~~~,qft~ 
<t ~ l1Br tl ~ (fq) ~.~~~~~ 'RiRFrr m4~~,!Ql 'il . 
U§J~~ ~'qJlT ~~~ctiT'~ ~ tl 

U§J-~~<t.aTa'tfu~, ~ctiT~,~ ctiT ~~~ 3F"'I" ~1R.~, 
et\MctrI ~~~~rw=~,·~~t$IT~ 3F"'I"~~~~ 
afR ~w-~, ~ aotSl~il6fi'1 afR ~, ~-~, ~-~, ~~, 
~ CfiT ~ 1FfiR ~ U§J-~, ~-mf.J afR~-~ <m Cfil1 qw)~ fum: ~ 
~ CfiT<f am) ~l 

U§J-~<t ~ -q ~~~~ .'CfiT ~~. CfiT ~ f.1'mrtl 

~ ~<t~.'CfiT'~~'~~.~~'~mmtl 

11.~~'Wffir~·~ cf; ~. 

1. 	 3F"'I" q;r<:[f qft arlllijl W-~~~ 9)fd6fi/(1,"'1 WR( ~~ '-q ~'~ ~ 
tl 11~ -mi-~ qi ~ ctiT Cfil1 ~,~.~ \ill "W6QJ tl "iWffi.t, 3F"'I" '6fiF.Jl) 
~~, Sl1ff6fi(OI, 14*i'=fl6fi{OI, qft ;GIM'Idl W-~ qft q;p;f 9i~I(1dllRm·f.r4:R 
Cfmft tl ~ CfiT' ~~~ 61 4ff6fi{O1 (f?;fT. 14*i~6fi{UI fcnlIr lFif &1, m 
~-ttTffi ~aittWI-~ ~, ~~~~ cff ~.~ :;:fflf.~ 
\iff"'96fi"d'T1 <:ffl" 9)fd6fiI(1"'1 cff q;r<:[f if arll~ Cfil1 ~-~ C:fliffi, ~,~.~ . 

C:fliffi ~ tl ~~ W-WMCI if CFir ~m tl ~~,1ii>.Wm: if ~'1R 
~ Cfr[ ~ am: ~; afR ~~-~~ ·ttiT ~-qft<:ft~ m 
W-~~ tl ~ aotH6I14d: G} -amY ;Gf4tf~d t 7:f!lfT : 

(i) 	 ~~ <flf ~ am: ~ 1R ~ ciT ~, afR 

(n) 	 ~<flf~,~~ qft ~ qft ~-~ afR ~~JWwm: 
if~-~~I 

2•. 	W-WlC{ ~ CfiT ~ 1JaJ ~~ tl ~~~~~ ctiT m 
M 1R .U9ff \lfRf ~I~ q} mItt·~~ m' ~~, ~ wr TTt, aW: 
~-~~ ctiT, ~, f>JIt.R\:eI;:ffl 3{~ Slt"'II5(UI cff fum:'i< um \iff"'96fi"d'T tl <:i6 
~.~~ t afR, ~ Cfil1.~ ~~t 

~<flf 9Ff ¥i6~'iuf 1JaJ t fctr ~ ctiT ~~ um ~~~ CfiT 
~,~ 31R~~~mr~~f.~'CfiT~,~·.~~~qwf 
cff ~ Slldllc:tlJ<1(1 "iFfRT ~I!ff ~~I 

~.~.~,~~ ctiT ~q·CfiB afR liPT -::r 1M 1R ~~ cff ~~ 
CfiI<f -:q ~~ <t fum: tl ~m~ qft «oqqfIII ctiT ~~ afR ~ 
~.~~ ~ 6T ~ t, am! ~~~~.~ dffetl("'Ieti'tl 

~ ri :qw;f, ~ 3F<f "6fiP:if qt ~,'W-~~ ctiT ~~ :;;rn) ~I 
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3.,'. ~~i.m 31j~ ~~ q;t<f H~R1~~d W : w-~,~~ 
~.~.~, ,. ~,. ~~,••cnr~~,. ~-~am:mq;-~, 


.• ~qftfr:rn:~am:~~-~,. ~cnrw-~,., ~ 


,~,. ~'~ ~ ~ ~ em 	W-~,. ~~, NOTES 
• f\lf€'<'{fll\i!1, ,. "~"d'2lT. ~I 

'4. 	 ~?f=i~.Sffdqlf«d !jI'R1Sfilcl4 ~~ ~~ a:a qft ~~ am: ~ 
~.~ eff oqC!~lq'1 eff ~'~ f<\:eIlHa~1 ~~ WI 9>«JSfilcl41 q ~ 
~ 'Hoovr cn1 ~I$ ~~qftm~r~Sfidl,~ qff, ~~'1:J 1tCW eff 'furQ: ' 

. , S)*lSfilcl4' qq.:r 'Cfft ql~Sfi~1 -;T' fcrter ~eff~ a);U em a1NCfi(?4i'1i qft Q~ 


~.'~ eff ~GRN:~, ~~ ~ 1l~,~~ 1l ~~: 

',~ ~ ~I~ ~~~ ~~~~~ if ~1tt~'1:J ~t. 


~~~~an eff 3lffifuffi ~ 3R, ~~~~ '4t ~ $f if ~. 

qft ~ qft ~,~ WI "lf2lf : 


• 	 m ~.~,~ am: ~~ qft 'ijHW'iild CfWIT; 

• 	 ~.~ m21 ~~ 3R '!i~ ~ cnr ~m ~ '4t ~~; 

• 	 ~ s.hr if ~, ~9:«tSfiI~'4 ~ am 4Rti'ifM ~ ''ij'Efi ~~; 
• 	 R am ~'~ q;- a114IJli+'I ~ 'furQ: Q2lf Qft( am: "'11ft qft ~ if -mR 

~~~~; 


• 	 ~ lIDJf if ~ >rCfilW qft ~; ~ 
• 	 'qfcr&r if fc:mm: cnr mcr'i:~Fn 

12.~~ 

. itm' (Paging) . . : 	 ~ &ro ~~ qft ~ ~ 

~~qftWI 

~	~ (Document Conservation) , -:q)U,a:mr, ~'~ ~ ~-·em . 
~I 

1!Oft«t m (Closed Access) 	 ~ qft M tICfi' ~ 'Cfft ~I 


~~~~~ Sfilf%'i&ro 

~'~~I . 


~	€TieJ;S) 'h~if~ctr~, 

lJ.'CRf,., ~ (Open Acces$) . ~qft.~~~ qft'¥ild:iidl 


~ ~ :cnma--~ q:,1' 'ffi?im' Q2lf' . ' ' . 


. ' ~ aotC!<.1ISfi'1 m 'C}i"{ <tf<:fi:, .. 


13.~-~ 

1.S;'R1<:f1lcl4 ~. w.,.~ q;t<f am: ~ q;t<f qft fct¥.f'11 ~I 


2 ~ S4unfcl41' <t fctfcq;;; -qm cnr ~ 'tfUR ~I 
 Self-Instructional. Materilll 
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3. $"dCfiR1~ mq'ID ct &lClf¥'Ilq"l "tR, ~~~~I 

NOTES 


. 


4. 	 ~ -mt...~ ct ,*'4 # ~ eG:~fCfil, ~~ .v:ci -mt-~ R~:q:qy CfiT ~ 
·~I 

5. ~~ CfiT aUCI!{4Cfidl q<:[f t ? ~~ ct ~'q v:ci ~~I 

.14.~~~ 

Mittal. R. L. (1983). Library Administration: Theon' and Practice. 5th ed. New Delhi : 
Metropolitan Book Co. 

Ranganathan. S.R. (1960). Library Manual : For' Library A~thorities. Librarians and 
Library Workers. 2nd ed. Ban:galore : Sarada Ranganathan Endowment for Library 
Science . 

. Gupta, S.R. (1990). Stock Verification inLibraries : problems and Solutions. Delhi: Ken 
Publications. . 
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'f"1~I;;;ft~,~,a:fUIllI-12 
~ 

NOTES 


~ if ttfAif("ldf : . 
1. ~cf;~ 

2. 	~ '. 

3. r\il<K'BIei1·affi: ~ q;p;f 

3.1 Rit<K'HI;#}! ~ eTR: ~. 


~.2 ::t«fCfilcltl r"l<K'HI;sfl,: ~M(;lf.eCfi ~ 


3.3 ::t@!t!ctlf qft r"l<Kfff<:i11 -;ftfu 
3.4 efu:t r"l0WIei1 ~'&nCFaW~Cfi f"l~I;sft 

4. 	 r"l<K'HI;sfl q;J ~ 
;4.1 ~ fcrt:RoT qrr fi:R1R CfiVn' 

4.2 ~ 


43 :mcR'T1T ~ 


4.4 ~ 
4.5 1Trm 
4.6 ~ 
4.7 mm~ 
4.8 f"flf.1Piill 

5.· r"l<?<;'Ht>m ct ~ 
5.1 SlCfiI~IGfl'tI ~ am: ,~ , 


',5.2 3«fCfiR1t1 ~ f-.lf<?<;Hfiill 


. 53 ::t«tCfi tcl tI r"l~ [>m 


6. r"l<?<;'HI>m ~ 
6.1 ' :mcR'T1T ~ • 

6.2 ~~ 


63 ~-~~ 


7. r"l~liill: .Wfg;:r am: ~?:Ff 
7.1 r"l<?<;'HI;:;fi ferl:wT qft ~ 
7.2 ' r"l<?<;'HI;:;fi "$IT 'CfiT ~ 

8. 3«fCfilcltl ~ qft ~-'qJcl' am: ~~ \ 
9. "'HR-~lfq 

10. ~-1ftl'fu ~m cf; ~ 
,. 

1I.~~ 
,5.e1[:lnslructio1Ull MtlU!.rial12. ~-~ 

13. 	~.q-'!r~ ~ 
259 



NOTES 


1.' atatt;t., ~ai(a:(t;t 	 " 
-	 ' ) , " 

a:rr~ ,3~CflR1'4 -q ~ "W-lT a:p;r ~ CfiT ~m ~~ m"ffiJ ,il 


, ~CfiIi.'14)' 1l ~ ~J;~Cfil CIiT f"1~I\ll1 am: ~~ m 4lsl'CflII.1l'1 ~ ct 

1trtl: '~lq~'4Cfi 'Cfip.f il ~ ~if'~' rcit(f(\~I\ifi ct ~ mql, ~an' am: A6!4i14t ~ 

~ 'CfiWlr \5'fT W fl ' 	 ' , 

• ~CfiIi.'1'4 ~ ct ~ ct ~ CIiT ~~ -q; 

• 3~CfiIi.'1'4 ct 1trtl: f"1~I\ifi CIiT ~~ 'Rfl:ffi, ~, -q; . " 

'. 9)~CfiIW"l -q r"1(f(\~[\ll1 qft ~a:ff am: ~~~ H6!4i141 'Efil ~~ +1; -am 
• f"1~tGt1 qft~ ~ ~iifi'11Chl ~ i€i~Cfi( ~ r-i[~,\ifi '<tt ~,~ llf 

, '2. qfl:CCt;t' 

lG ~ <t 10 cT aik 1T cT ~ if. ~ qR4*1{ol aik "{(!j-~ ~ CfiTlif ct ~ 
" '1~ Cf}f ~ mt(f ~llG ~ -q9)'RICfiIi.'1'4 ~ ct ~,~: f"1(f(\~I>41, q;
, 3ilq~'4Cfi mql qft ~4i~I'41 \5'fT 'w il 

, ~~ -q Rit(f(\~I\ifI ct~, "4tftr, ~~ am: lG ~ ct ~~V:R ,ct ~ , 

r"1i?\~I\ifl ct~, ~ am: f"1i?\~I\ljl ~~~ ('Rq am: f"1i?\~i;;iJi Cf}f ~ ~Cfi;ftChl 


, ~,~ a'lletll4Cflil 9)'&1Cfllcl4MIR{'f{I'5Il ~ ~~~. fcftm qft ~ ,W« 


~~CIiT~il 
, 	 , 

f"1~~I\ifl ~,~ i,.~'~ d<tl11CflQ<Cfl tl am: f"1i?\~I\ifi ct ~ cnl ~ 

CJi' WrQ:, f"1i?\i€iI;;iJl q;- "tfRl ~ f"1~I\ifl qft ~' • ~ qft ~-~~ 


, ~~mrnl ~~ Cf}f C4f4~1ft:<6 ~, 9)«I<".6R1<1t if fcil~~I'lil CJi' <'iT4 ct Wiz;;:r-~V:R if 

4i~'tCI,!uf ~~I 

3. FGt~~J:;ijl ~~. cnrer 
,	~ am: f"1i?\~I\ifi 9>f«eflli.'1<1t C4tHU'4 ~ ¥. ~~~~~: ~!ijT ~ '4l" ~ 


il ~:~ 'if.t lJAT \lffiIT ifen ~ ~<".6I'4i.'1-q·~ ct ~ ct ~~ ct ~ 


't({ '1!fi11 'aWf.~ \lffiIT it ~~.~ 'Cfil ~~~ (/!UFMt qft, ~ ct 11ft; 


'q'(CRJ qft 'WfWIT~,am: ~~~~I Cfi!.9 ~ qft.l1RQJ i fen -mt C4q~l'4 

'qft, ~,qft ~ ct • ct m?J-~, Cii(ffi-~ 'CfiT 11R -t.rr ~I 


3.1 ~~t<~I;ifl ; g4t~.. anr a(~¥q 
~ ~Icf;stf.tq:) 9)'RICflIi.'1~ m~~~9)'RICflIW'l, ~ ~ 9)«I<".61i.'14 ii, ~,~ ct 

, mmr,~'CfiT~~-~~'crfct~~M\lffiITtl ~~~~ 
, :q;) ~~'qWf.am~~ qft ~1~4<".6~1 mmi, !!«ICfik1'4 qi-~ if ~~ 1ft: ~ , 
m, ~~"!i~~:4"~, ~, ~4~flCfi~, ~~~~~~m 
,~ i, ~,~~~ 'WI ri ~~ tt ~I ~ f"1i?\~I\ljl Cfft f.l6!4i111\ 't({ ~ 
~~~_t' ,'" 	 '" 

1. " ~,-. ::- - -, ~ 

Self-Instructional Material. 

260 

http:Icf;stf.tq


{,

~tilmRQ allU cft6 ~) Cfft ~,~ CIiT 'fIRufiat't"l ~ 6F(T, ~~~I~ r"1{"<\eIGfi altt~!ijl1T of; . 

em' g~ltHijl ~ ~~ -t "fIR, ~ if ~~' aU~' ~ "l'i-~ 'lW'ij ,~ Cftq' 

a:tlcIltllCfi tl ' 
, '" •• > 

~,~ qft ~~I~~~,"t,~~~ ~ICj~lICfi m tl m 'Cfillr\1f 'NOTES 
Cfi1 if ~ mID t Cf6 ~ afu: ~1I1~ 6)m~1 ~~~ ~-3lICf{Uf mr~, ' 

, "ffifeJi" ~.~an-~,~, ';f1ft,~,~, Tj1ff,wff~ ~~~umilff~1" 

f~0{'fIIGft CIiT ~~,~ <h1 "fI1lI~ cf.;r t: mfcn ~ '3WCfil.cill <t ~~,~, 
S!'44)I I <h1 ~, <h1 ~ Cfi"{ ~, f~~I41 ~~,~ afu: 8l~ ml1!ft <t 
:qfu:!gUT' 'CfiT ~ 6A1lIT ~~t, ' 
~Cfilcill f~0{'fII\ill <t ~~ : 
(1) 3WCfi1cill ml1!ft 'CfiT ~ 5R ~ ~~~ CIiR1 'if ~. qwrr; 

, , 

(2) ~ <t ~~ 'CfiT ~.~ if ~~~~; a2:fT 

(3) ,~~~~~,. ~~ 'CfiT ·'I:7.fA'~·~~1 

3.2' 9fdf.h~#lqr««I\ii1 : ~RuuFfti'.fi ~ 

Qrn~lfuCfi ~101 ~, f\ll0{'fII41CIiT ~~'CfiT~~.tt3lF~~efft,~ 


<t ~ 'R, ~~ 3WCfilcill a:t<?1eruThlll ernftlIT <t' *i4Fwf~ ~ ~ 

#1lat<?la 'CfiT ~~~ 'if wr.~ IlUI1:rRft;rftm <t ~~ em TfRif ~ 

if ~ "\lITffl1lU1 ~CflI€flR qiWcift14l <t ~ <t m2t, ~f~0{'fII\itl '<tIT -mm'~3lT, 

~ afu: ~ qft ~ f\ll0{*tIGft, m 'R ~ lfrffl ~ -m ~'afu: ~~mtft ,,' 

~ ~ 1CfCfiI~ft qft mID ?fil if ~ ~fctf.tlf<fq41· <t ~fcti!.f;~~lci <t ~~ 2T5Jr::UICficil. 


<t ~ -;{ ~CfiI~ICflT,efft lRtft f*!,'~'~:1I\ll1 ~ ~ ~I ~~ f~0{'fII;sfi ~ Cfi(1l -ft 

. ~fctCficil if qRctf& m~,, 

3.3 .9>QlCfiIM?:4 qft '~I:;ffi: ';ftftt 

~ 3;WCfil€l4 m"l ~,qft "fII1"P.ft 'CfiT qfuJijUL ~~I ~ "furQ: are<173lffi~ <:Ft 
~mB afu: WIID qft aJlCj~lICfial mdt tl ~ t- 'tffu:a:rur afu: f~0{'fII\ill CIiT ~Cfil~:q 
G'flfI i ? 

<W\ ~Cfilcill'if ml1!ftCIiT w;R' ~~mr·t~an CIiT ~ -mre '1ID 6A1lIT ~, 
a1k ~ Wf!R <1ft, mtr.ff ~~qft~, tit f~0{HI'i11 qft ~,T{'£fR ~~ il 
~~Giftf~~I41 ~ 8lICj~ltCfi .qr ~ tl ~~ 'CfiT ~ a:tCR"IQl if~ 
00 aJICj~lICfi t, ~~~ WfGI 'tfl"Ocfi "tCfRT ~,~~$, f\il0{'fII;;sft <t,." 
~ 1;f{ ~ <t,al&i ~~~m~,~;~ +mtR:.q;. ~ <Rff ~7~ 
~·a:t'1ICj~lICfi ~ ~ ~m~,~qft~~m~afu:~'~-;:psc 
m~1 / 

f~0{'fII\iI') "it ~~~~-~ 'T'T, ~CIiT~, afu:~ qft~' aw ~t 

~ it 1FfiR <tt. N1(R\'9tGil ri ~qft~ <t ~ aJICj!fflCfi ,m l ~,~,~~ 

afu: ~ CiiT ~~,~ -;ftfu Ff~l{'~ 6Trrfl \3ilCj(atI~r;s:il. ~ ~.:s,'(att~f~JI 

Cfft 'l1ifu 8lqCljllC6i:O m~ il' a:t'O: .~ actfuUld afu: ~lI1CjCfiI:O, f~0{'fI1\il1 ~'CfiTFf~ 
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NOTES 

Self-Instructional Materlal 

rn~ 1l a:rR cnffi -mlBft. qft f\lj~I,," ailiilP\ct ~ am: fclR~~if <t ~ qif ~. 
· ~t q;q ~if a;rr;} CfR'iT, ~ a:rm ~ Qq) Q;Rl~lf~Cfi afu: ~'ef ~~tl~W'iui 
~ <t ft1Q: '4T.~ 'IT<fi"R: qif~\lj0{*iI~ ~ WITt ~: 'l1lt-~am: 3mT~~ 
.~ ~~qif~ f-JI0{*iI\lj1 ~~I aiji»tlon', ~~, ~I&\(!fll$(ll, ~l(qCflI$(lI, 

;~~, am: -3Fl1 *if lil'.il '<:fiT '4t ~ 'IT<fi"R: qif f-JI0{*iI'5ft qif ailq~4Cfidl mar if 
(i) ~R1(fiI~ 

· ~ llf ~~~~ qif ~.~,~ f-JI0{~I;;ffl qif a{ICI~441dl mar if ~aTI '<:fiT 


~~~ <t CfiR'Ol f-JI0{'*\~ CfiW.:IT ~ it . 


~ !:I'RICfiIC?l4 ~ '<:fiT ~ 4~:it'i?Y a:frr i, fcr.Wl ~.~ ~'ef am: WaFfi::!«ICfiIW:{ ifl 

~'ef 'i«l41IC?l4 if ~ f-JI0{*iIGil ~-qfu:~ '<:fiT tl~'&4'i?r CRSJ it .~m '<:fiT "'{U'm: 
· Qq) qq~ ~11'{cfCfi ~~~am: ~R~'Eld CliVff ~ fet; 31T&IT 1fO' ~.~ 

fClI14\.;:fi .am: aii,*4ofj ~~ :;rrtd' m~ ~I ~ \lIT ~ m '<:fiT ~. <t ~ 
f-JI0{'*\~ Cfi1:RT ~I~ l!if4'art~ Cfil1 WIT tl am: ~f-JI~I\iJl ~)«:fiR qif, 

~ qif f-JI0{'ElI\ill '4T ~ \ljl*ichdl it \ill ..~,~'ll, ~~ <t ~ ~, 
. ~.. ~ f-JI0{*ii\iJl m~~I~~~<tft1Q: clfl:!~~11 :cfi'tRT~il ~ 

lfletC?lq if -?rl2'{Cff <ffi' <t ~ if 'U<:fi't ~~ fcn'4T \lIT ~ tl ~~,~'ll., 
• altt. 41C?llfSi41 ~qif fcMt;r Cfl<9tlfJi41 f-JI~*iI\iJl ~ ~~ il . 

(ii) !('I1OI('6IHQst 

'i«lCflIW'l ~ if ~41'E1Rq5t, ~, mffilT ~ ~, ~~~m~ C!TC?IT .. il 
'Ei41'Cj1(q':t.~ dtihR'11.1 ~,~ am: *iltlF£liifi .~. ~ fcr5r:r if tl5'&4'{uf ~ itffi il 

~,;j{f1iG ~~~mct CfiRUT 1841'Cj1(45t lffw ~ if~~I am~ ~~fc1f~ 
~. 'tffu:~ailq~4<4'J tl ~. /%10{'eI41 ~~.at '<:fill m:m t ~~~~
~ <tfuti: *i·OIt:j\lj141 ~ it ~41'E1R431l· <t ~qif~' '<:fiT, 41~¢f)1F'I'i(ftj ~~~ . 

am: lIcf~ ~ tl *i41'CjRQ;Jl '<:fiT ~ if ~ -rffl' alh: ~ 'lIT ~ qif ~ CfR'iT 
.~ if.~\lIT~tl' 

.,' m~qft~.if,,~ CifiR'[. if·~ -m:'1R '4t,{\>4c6IC?l-~~ qif attc(~4Cfidl 
mt ~ f-JI0{fll;;ffl qif ailCllt441dl ~marl'~ 9)«I41lC?l4 ~~~ aTI~ ~, 
~ ~ ~ l1frr <t q:jRUJ, WIT 'ffili, am: ~~ mer "Cfll, ~ if ~ <tft1Q:, 
f-lt~~"qro ~~l ~,~ if q)~,~aiR~~ amltW! 

. €iii).~ ~~(4 

"<fim-~qif ~ 'tR ~~ l1frr ~'am ~<t~, aTI~ ~ t.:) CfiT 
atjCllt4Etldi it * ~.~.~'m i at, f~0{*iI'5ft ai1Cl:e441 t ~~ qif 11FT 
'<:fiT ~.~ 'f1<:fiT ~~ 'iff 'liRAf' WIT if :gq~'114 qft Fal0{*iI\iJl·'iff cp11 6!l4411{j.~ il . 
~'4t~cn'4T,~:~~~)[fu~~ ~Jfd[C@ qft:i;{14<fi 6lm maBl ~ 
Cfi: ~~:<:fiT ~'4T f\if~6t'i.~ q;u;:n I a:r1cR: ~I&f.;g·jlt 41~C?lIQ}1I1 am: ~ 'i«l41IC?l41~aJ 
"~ '- 1: • .'" ~ 	 " 

·	~i1'~ 1fffi ~ CliVff aTI~~ +!Fffi f, ct -Q;m 1:flOCflT <t 0itR ~ 1fffi <t ~ .. 
:"!fl1lCr <t ~ '4T ~ tt ~,~ -3Fl1 9:«ICfiR'141~ "'jtr-ft !ffiJ qft f-JI0{*i1\iJ1 '<:fiT 1:faJ ~ 
f, ~~~~ ct ClIRffCJCfi an<:fiR '<:fiT. ~~ \lll tlCfiID tl 
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~ .$ q;lJ ~~ qft f\ll~fll\;ift em ~ G;fdiil*'1l1l'9.fll:T ~ i's1(R{f1I\if 'ifi 
~ if ~~~~~I ~W~· i fr.fi ~ Wf;R qft ~ qft ~ , 

~~ f,jj~fll\iI' qft ai'E4~lI6fidl m ~I 

(iV)~WiHG· 

, ~APdl qq(6fiE4( qffi ~~ ''tfi'fRl ~ <t ~tl ~ 3;ft6fi1t8111 ~APt'll em ~ 
CfiUl ~I ~)I~ N ~~~ <t ft1Q: ~~qlC'T 1R ~ '9.fA' ~ qft' 

ailE4~*,<.fidl il ~~~~ .qft ~ f<rt'~ tl ~~t:t <t ~~~ if 
qAPt'la '<.til ~~~~ if f,jj~~\q <fiW.rI' -;m~. il ~-U9fTCf ~ \lftffi qft ~ . 

~~m-.1R ~,~ qft ~~~m :adIQ;SH6fi mil aR fcfN<t ~ 
qAPt'la '<.til·~I7:fK1 ~fif,~ a:{~.~ if a:{~ ~~ if ~~~ 
-;m ~ iT i:rcn ~.~ fI.(:q?QI"I ~ em ~ ~] ~ fcIN if E4lifCfi(O'~,~.. 

aij<;fl'loft6fi(OLCfIT ~qJ 'ifi ~ ~I ' 

m '<.til ~ em ~,~ ,qft 1USiT, QAPcla CfIT ~~ QAPda ~. <t '3iFfiR 

1R,~~1 

~ Wf;R CfIT ~ <t USf-U9fTCf 1R fldctidl146fi ~~ CfIT ~1E4~lI<MI tl ;:ftfuQ(6fi 

w4t fcrRrrr ~m ~I dCfi"llCfll 14R1~"1 qAPt'li! ~ if W -;m~ tl ~ Wfilt . 

+JR<!fi ~ 'W9 ~~ '<.til ~~ if 'ifi USlI -;mm i ~ <i ~-~~ 
m~tl. 

" 

3.4 ~ Rfl@I'ift q.:nlf &llqQI~Cfi RitH(QI;e:ft .. 

~~ f.ruf<1 ~ mm ~ fct; ~ ''<.til oqlE4f1lf46fi f,jj~fll\if <t 'tim" ~ ~ 'a:{~ 
f~~I\iI qff ifdible'lJ if ~ fcf;Q: ~i f\il~flllifI ~~~~if~c1ft.~ . 
~.~<t~~f1t~iSl'lft (9;«16filt814 if~· f\il~{i115'l ~ <t 1tII:T if Fr*r,~, 
~ tl ~~ .ljJ1Oit81IJld, >rmra:rn CfiI46fidf31l CfIT Cfilft ~~ «1Oi~1~! effi:i f,jj~«I'iI~1 

., 	 CfIT ~~ if ~q ~ ~ tl ~fdCfiIt81l1i'alll:T <t ~.~~ em f,jj~I\;ift <t cm4, . 
ct ~aJUT 1R' ~. m- 'ifi F~ilH{jn4 tl 

~ f<jfRflMl <t m'41t : ~, 1R. J(~~,m ~'TfI:a: -#~ • f~«t'l{t 7tft ... 
-wrr ~~ <t ~ if.f.r$t ~ qft ~~qJl m, f,jj~I'5/l <t ~ 'ifi ~ 
am· qbiCfiI~ 9;«!CfiIt81l1 if lft~m tl o~, ~, "t81N am: ~~ <ift:q ~ 

~ 	 , / 

~~ qft ~"""fCf""'¥;q~Cfi=ul ~I ~ ~«~ qft ,{44WkW f4:jCffC4\4M;Q Tr.I'3;W=6fi=R'1:r.rf;Q ~. 

~q 9;«!6fi1t8111 if m~ t ~~~ '<.til ~~~ Cfi<A CfIT t:niT ~ 
WI i:rcn lRf <t ,~ "(8111~ 20,000 ~ qft ~ T\lI~«I\ifI ~ qft II:T'I'ffi ~ Cfi11. ~ 
'Rrr{ f{[4'*1fCfl· g;WCfiLt81'lJ if ~ f,jj&ffit;J{l '<.til (ffi1ffi-)(~ -;uff'11FRl~ ~~ ~lffi . 

<t ~~ f,jj('i:\'8I'5/l '<.til ~,~,~~, IOilaf"=(!)I, ~ CfiCR ~~ 
<t ~m if ~ \lIT -m t ~~qJalf afu: ~"~~~ 3l'fuq f.ruf<1 
fum \liT ~.tl 

~f,jj~«I;;;fi <t "\ll?;T-feIql?;T if v;cn lft ~ <fir ~~m :ifd<;fiIW;if m: ~m ~ -;m 

,. 


.. 

'f{CfiC[ i l . 

f'"l ifi{=ij i~ am "1ffi1W'T -t 
-mq 
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• / ) , ....'.. ->~ ';"" '; 

~ f?;f,Jjr=~I'TT:eIr='3I CJiT'~ )W:f:' r-JI~:eI:afl cfiT ~ cfiT ~~~ "3Iffi1 t\,~ ','41" 
3lNR 'tf{ ~~~' f'3!~*iI\lj cfit ~',et ~ afR' ~,,~~, ~~I~!ft7:6T 

,,~,~~~~~~~ 'llJ1ff if ~~ aoJICJ~lIi\fi ~, f-JI'iiG:*iI\i1 ef;r ~~ 
,if r>ll~:eI'31 qft ~,~,~~,~~~ 'Bift c.mif tR~~ 

' 31ICJltllilflil 

q,llIfCJM if mmft cfiT ~~"~ fcfim, mWfiR cfiT, ~ afu: 'mf.T 'qft lffl"i\fi1;~ 
, ~mf,Jj~:eI\i1' CJiT tl 'mln:IT ~~~,~~:~, ~cfit;~-~ 
, ~ CJiT :e'dltil'3!'1Cfl ~ 'CfiVIT, ~ <tf.t f,Jj(RWM et 3P1 ~~I F,Jj~fll'5j ~~ 
~ ~i\filclll'alR ~-"fer'lWT qff ~a:u ct ~m ~I ' 

, , 
l , 

, 4. f-.iltw«fli::il ''W' gf<fit:ll 

f-JI€<\fll,;sfl'CJiT "Cfillf ftR;q afR CflclT ~ tl aTI~~ cfiT f,Jj&;flliJ11 ifr~~,~ . 

~,~!ij~ l"f<H,' tl f,Jj~fll:afl ~ ct ~ 'lWT Wi ~.~ 'am ~~"~' 
cfiT ~ 'CJRiIT 'lWT 'Cfil(cll~JI' (Forwarding) i\fitiPlldl tl ~ 'fIRf ,,~~ t, ~~ 

, di\fi'11Cfll "1Wm ~~-~ cfiT: ~ alR ~CJiT~~ alMmcj; tl ~ 
, CJiT,~ 'lWT' NiR~ijl' (Finishing) i\fi6clldl t ~~ 9ft ~WfiRcfiT ~ii~, 
~~ t, ~~ f-JI~flliJ1l ~ +r6R"ff cfiT4'i4l~4Y cfit ~ tl 'f4'lf;:F~ijl" i\ficlleRi\fi ~ 
ct'i\fi'RUT 'Cfi'FcR~, t ~ I CfiI(Cufti, t ~ qg'eCl'{of tl ~aTaR-~ alR ~ 

, ct ~ CJiT f,if~fll:afl et ~ if ~~ -;:r mtR <tf.t, ~cfiT.~ ~~ 
~w-~ if, alR ~~ <iRR if, ~~ CJiT ~ aoJFClCJIRd il ~'~ et 
~, 'arcm '5IetiR ~ ,<tt. ~.I qil{C1 If,gl I , ~ cfit ~~ if '~,t ~~ 
Cfil ~ afR ~ 1t cfiT ~ I CfiT{C1I~JI t ~ 'cfit ~~ if m«!! t ,{f~ ~ 

qft ~ alR ~~ cfiT ~~~cnW t; -at 'NiPlmlr' l1R-~Clft~, ~ 
ct f1:r~ 'afR ~ cfiT "ferf'F1clT~ lR alR a:rmrr cfit ~~ 'q"{ ~ tl I Cfi'P(cUf~!f.~ 
'fq:;R~ijl' if R""1f<1f~d 31TO !'IFstllll~ flf"lF<1d t ! 

. .,' , . , .' " 

'(1) ~~ CJiT 11reFr ~, (2) ~,(3) ~~, (4) ~, 
'(5) ~; (6) ~, (7) '~ ~, (8) flflH~illl 

~-~~~ 

1. ~(RWI\lfi cfiT ~RnHf.ai\fi ~~~lt tR ~~l 

, '. .'. . , 
...............................................,,_......................................".....................- ....- ......................-...............-•••- ..-*t.........._. 


. ' " ,~.........................................................................._......................................................................_.............................-.............................. 

4,1 '~tOIR Pc:iCl{OI ~.fi:R:;rr;r ~ 

f,Jj~flliJ11 ~ CJiT ~"CRUT ~ ~CJiT f1:rclR (Collation) ~ il ~"ct 
·M~ '+WT * ~~~ #~~·mtl ~a:ffct~ ~ am~' 
orf~ ~ CJiT tt ~"ferf~ aTen, ~~ alR fcl't;p:r-~~; aoJ11$qun ~ 



-

~ cnT :mIT 9fi11 :q ~ 611i5flt4Cfi tl -q;;fr ~, ~m~ aih: 1$Tff' ~ 1R itt ~ '. MiM'Gl#I am: ~ <t 
,~'.~ ~··.~I 'fO-;9fi11mft ~ ~m, ~~~~~~m~ t mer 
~ftRf.til'd Cfi"VlTm t, ~'Hfr~r~d 1i2t, QiW<!1ftJ ~ ~t:~,H:fi&"ll ~ 54CfiIItHl' q} ~ . 

..~ q} ~~:q.~.~ amft. tl 
NOTES 

f,jj~~f\iIl <t'.~ ~ cnT '~' .(Pniled) fctl4r ~~'I '!lR' ~ CfIT'3Ffl, ~ cnT 

a:twT ~;~ ~, it[-m TffG:. "€fiT ~~. ~.~~ tl ~ '~' (Folds) ct;) 


'lllt'(Guard) ~~1B!~4Cfi tl $I' ~.qft~~~ <f( ~~·ct 'furo: ~ 


~ qft '2tr "€fiT ''fJli''~ ~I '~' (Guarding) am ~ qft (liksf.i:!)I' (Mounting) 


q} ~~dq;41Cfi ~ \lffifi tl . 


-4.2 :~~1I' 

~ (Sewing) ~~~, ~'"€fiT f.r<:ffir ~ alR ~ cnT ~~. ct ~~ 
..'!IT ~~m-at~.1 'fur{ ~~fl~ qft ~fcIf~ ~I~ '.~' (Stabbing) 
~.. ---:::..~~, n ' " .~,' R" .
1911"1 tllIlti .J.'-I·lIl'll· at Cj<flL~JI (Oversewmg) '-1"1'<:1 atli5f{CfiI WI (Overcstting) aT~ 

'fct?qfu!f-t:iil'(whipstiching)' ~~ f) mU ~"€fll ~:q ~.~ ~ ~ -t ~ 
~~-qli:ti$f.ad~l ~~ it ~'~'~~~~ "Bm-ml!t 

~.fi::4T ~ t~ 'aili5f{*'t~al' ~ a:rr\if qft f,jj0«l115l1 '€fiT ~ alrr tl . 
, 

4.3.~·~ 

~~~~ ct m alR ~~qft~~ iRfR ~~ ~-;:ffq;:s aw' (knocked 


'up) ~il'~~~~~~ '<t CfiRUT, ~ ~"€fiT 'q;lf fctl4r~. tt ~ 


1R~. ~. m. 1lIf~~ C\ffi1 w2f~,~~ "iifIffl il ~ cfft ~ am mft .' 

mu'~ q} ~m~ '-;:ffq;:s a:p:r' ~ ~I ~~~ q} ft;rQ: ~"fWt 611i5flt4Cfi 


tl ~ qft"41m ct m2T ~'~~~ ct ~~ en) ~-mft 3lCfffikr ~' 


~ afu: tq~ it ft;rQ::m qrot ~I m awR'UT "€fiT ~~ ~~ :q ~ ~, 


,~f~qchlq'cna~~~~~1 . 


4.4 tiI~'1 
I. 

~.~~am:~:q~'6f1%~~"41m(endpapers)~~I.~~ 
.~'~ it 'lilafRdJI I (Marbling) ~')(€fiRqft ~~ ir "41m qft ~ q} ~ 

-w:r: ~, 1CfC61:ffl,·~ ~ '€fiT m qrot ~I "41m ~ '€fiT ~~ i, am:~ 
~~qffi~~~\iIlaTil ' 

4.5 ·fltfMial 

.' ~ (Gilding) ~ fctnit ~ Cfil q:;p.f ~:q;g;} ct ~~~ cnT ~ ct 
~ fctl4r ;mQT il ~ "€fiFf ~ qft ~q} ft;rQ: fctl4r~ it ~~ qft ~~ 
~ am: ~m\lffift't m';=ffi 1R' ~ 'q;lf ~ il ~,~~~~ 
. 6Ft \lffift·iI 

·4.6~ 

. ~(Headbands)~ ct ~.'~ ft ,:q'f~ ~ qft ~. ~'fcrt'~.,,*~' . 
&T{-ln'Sttuctio1lll1 Material~ cnT qfcRI<Sj"~ fctl4r ~ il ~ 1WiIRf ~ 'R ~~ (craft) ~ qft 
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"
.4.7 ~tcn 

.NOTES 

, 
flOfiAWiJI f~t'i\BI\5Il qft alfu:q ~ t, ~~~ Cfi) 'h01(qCfi am: ~~~ 

. ~ il ~ A&1f(1f~ct m :efutf(1d'~ : 

• .~ q:rr .~ ft<:m: 'CfiV'IT1 

_. ~~ Cfi(?q'1I'i0f ~~l 
I 	 . 

•. 31~~; 31~ am:§i!:lT, ~mr ~ Cfi) ~~ .a:p:r ~ .1ft. fffi§RT1 

• ~,31~ alfu:q ~~~-~I . 

!W1:~~ct~-q~·~~t,~~~~31~~q:rr~ 
I 	 • ~~~ it .~ qft 'WTIft Cfi) 31~~ ~ furQ: -m ~.~ il 31&tt ~ 

Cf}~~,~~~~ ;aqCfi(IJI qft~~-m.~~l ~~ , 

Cfi)~~~afu:~:if~q;)~am:~~-q~~ 
"tl ~ ct'it ~ 31~ ~ 'fi~' Cfiat?lldril ~~~ )fCfiR ct 'trr q:rr m "1'tf 

. ~~, aal ~t~~'~ ~I ~ q:rrm ~ fCl~<HB ~ .qr~; 
~~JI 

am -q ~ 7.1l ~ qft ~.iR 'tfiTffi:t (p.olish) qft ~ i am: Cfi<HI6i'lCfi ~ wwr m 
ct ~~ 31~qft ~ qft ~ il 

~-lJllfij' ~ ~. 

1. f4t'i\BI\5I1 qft ~RnHf:!i'lCfi ~1Sd~ 1ft ~~I 

2. ~ f4t'i\*iIGlT ct "iffi\l ~I 

. 	 f-,iJtR\BIiS11 ~.~'q;) ~ ct ~_1«1Cfilci4.-q ~ w:fiR ct ~ ct ~ 

f4t'i\BI'lfI ct fclf~ w:fiR-~ qft -:q;:fl 'Cfi'Uf ~, <:f~ : 

(If ~CfiI~ICfll';qeMtitr *~ ten
-(2{ ~CfiI0~ ~"rJi~BI~ 

Sef[-l'!structional Materilil .• (3)- $@:f)~ 'f4~~1 : ~~ Ri(~{ft;;ft:, al!l ~. f~{fr\ift, ~~ M~, aN·· 
, ' 266 
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'~;fc;(f6d f~~:gI,\iI1 a1tt ~ CfiT (O('ufRAi ,~/:J«I€fiI<1<4 ~ M~«I'iifi a1tt :J«I€fii<14 f"lIf'{'l"II'S!1 ~~<t. 
~ f,jf~:gl'ijjl qt ~.q -if ~~Q;*,"f-aIJ;~HafR ~~ fCjA<Wlld ~ qft '3;1: ~ 

f,jf~«1'ijj13T2icIT>T~ f<il~:gl'iifi ~~~ -.:nl ~'Cf.ffi fcfi<:rr Tf<4T il 

5,1 	 SH6n(iIc6111 ~ afir qq~.Ch NOTES 

~~ (Publisher casings and Paperbacks) If ~~-~, m "tR ~~~ 
~ t, m -if '<1FIT ~ it ~ ctfuTr -.:nl ~ crt '~~ <t ~-:-~ f..:tlj€fi141 ~ 
il '5IFT: ~"tR ~~~~ i atR ~:q;) a::rJCRUT crt ~ 'q('lf -if f-t:j4€fillil ' 

~tl 

'5IFT: ~q;:;ql*,"', ~crt~ <H*4'i{OI, 19f5f :g'e:ti{Oj ~ CfiT ~~W1iiRqft ~ 

-if fcfi<:rr ~ tl ~ W1iiR crt ~ aw:r '5FRfr crt ~ma ~, 3Td: ~~' 'i:ft C6ll am: 
~,~, crt ~ 61 f.ri.lTfur ~ &lID it V:m C6ll1ffiiffi cn5 Cffi1T\if a1tt ~~':ct ' 
CfiRUT m m"I1RIT il ~ 5lCfiI~H)' -if ~ Cffi1T\if ~ Cffi1T\if ~~~' am ~~ 
cwftmil 

5,2 	 'lfdChWtij,,, f-.il&.«('tI;A1 

~~(ReinforcedBindig) ~ QRq'<f ~ crt ~ 31fdRCRf m+rnt ~~~ 
~,~~ il ~ -q;) f..:tq€fil€fit ~ <fit ~ -q;) afu: 1fO -q;) Wn Cffi1T\if ~ f..:tq€fil€fi{ 

~>r<\Rqft~ il 

,	~'~ lJ;'Blfut(ltH qft Cbtaf'"fl<1, ~ iSll~Riil ~~{\G, "tt 'IJ;<1' "tt qft: ,~ 
~ -;f 9J«ICfiI<1l1 ~ f<il~:glaft (fi1-~ ~,crt ~ AAk'tR!ad ~ \lTlU 
fctrQ: t : 
(1) 	 ~'i:ft ~~ 'A'crf qftr~~:gl'iifi crt~ f.Mffurfq'A~~n· crt ~ s;;mr fu<;ft~' " 

,~I~~ cwft ~,~ qft ~~~ qft \lIT, ~ t, m 
I 	 ~'i:ft ~ qfr f-qqCfillil ~I'~~~ -q;) ~ qft ~ crt ~~ 


3/16 f;;r ~ ~~ "tR "d~ m 'atR f.:\l:1-~1Flr.q 112 ~ ~ Cfi1i cfft ~' "tR ~'


'U§Il~1 

(i) amf{UT <:fiT ~ 3Pl ri 'q('lf,~, ~ a1tt ~~fqf"1~if crt '" 
~~I 	 ' 

(ii) ~ >TenR: ct 31lCRUI m~ t <:f~ : 

~ rcrf 'A'crt 31lCRUI : S1€filltIGh111 ~crt~, ~~~~ 

(Starch} ~ tnW'ltiffid't'f (Pyroxlin}~'~, ~ ql~~l"1 ~~,~ , 


fcfi,~ ~ .q ~ t, "tR ~ crt 1FT ~~ m+rnt ~ ~ 


m~l 

, ,~ n S1€fiI~IGhl<4 ~~ crt 3JlCRUT : ~ r~'61, ~~~, 

~ "tR SfCfiI~ICfi CfiT ~~w:II m, ~~I 


~ ill S1chW!<$1<4 ~ a1JCI{1lT : 7.ff SfCfiWI4i ~ )I1Iij"~'ct ~,~ q.ff.' 

Wrn W t, ~~ <:fl ~ f\if~m~l ~~ it r~~~~,~,~ cit 

s;;mr ~ Cfi"{ a1tt -qqqft ~~~ "tR ~,~ '-q;) m'~ ~ , 
 Self-InstructWnal Material 
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11: ~ 11: qi' ~ qi' ~,~ M<?i'{qld1,~ ctt ~:q;)~ 1ICfiR'y.T: ~ fcfp.n 
" 

\lfT~ t : 
(Cfi) 	 crf :A' aT!CRUT :q all!lCf£ H:a:rJCRUT 'A'fiI-~' ~ I qi' ~)~ fum a:ftt 
~~INOTES 	 ., 	 , 

. 	G9r) lIIChF?If:hlll ~~ -q"¥flU ftmt a:ftt ~~~~nqi'~) 

(1l) $IChII?If:hl'!l ~~ if "¥flU ft«ffi" am ~~~~ ill <t ~) 

~ -a;:f ~~~ 'tJCFtt fq~JdI~l GWI I qi' ~~'~, ctiT 'A' ·crf 'CfiT 1Wfr ~ 
, '~'~~ <t ~ liAT ~I 

~ m ~ ~.~ .M~H"'it1, ~~ -t", furQ: ~~W'. ~l 
R+<if<1f€ld f ! 

~'~ClZ(OI CfiT fi.R;n;r C6VIT : f\'ll~I\5l ~,""$J'ft{f ~ ir ~~ 1l:R9R 
(Collation) fcfillr~, a:ftt <:!R ~m m ~1WIT \lffiIT t m~~ ctiT m 
f-ll{d\ffl\llf <t 3«1ChI~4f6!la:r ctiT Cl'mi $;r 'F\4T ~I 

,«Ii) 	~~ qi' ~'4t 'liJlT al~ ~, am-~~ aitt ~,~ "\'If"iSf'" -mft.' 
~-q~~~t~Wf1~~qi'.~~~:CfiFfq;)~~ 
~ 'UmT ~ lWfT ~I • 

G9r) 	 ~al am: ~ -q ~~~ q;) 9)«IChI<!1'!1I6!la;T ~~~ lRtf 

~if~·~, ~2l1 ~I. 

, ~~ ~~~~:tR~~ cn1 ~-~ me ~,~~ <#to 
c::)-c::) ~ qIT ~,~~'~ "'hR 'eWT am m CfiTTI'jf ~ <!FIT ~~ CfiBt 
mmf, ~,3iJd3i.a am: ~'~ CfiTTI'jf qIT ~ lR ~ aW am iiOO qi' ~ 

'lR ~~~ CfiTTI'jf Cfft ~ f-qqChI~~,m ~~ Cfft ~l w4t 3G'WT 
~ Cfft a1k ~,~ lR, ~~ lR f,=jQChI4 ~. CfiTi1\1f ctt -q¢" ~~m 
~ iPT qIT ~~,~~~~~, qIT ~I~<t"J;r~ a:ftt aifcrJ:J 3G'lWT . 
~ qi' -m~ fu;R qIT ~~~~I~~,~,~, '<?IFf, ~ ctiT ~ fu;R 

qi' lJ1i ~,~~, q.q ~~ml ~ f,=jQCh111 ~~I ' 

~ -q ~ c::) ~ _ <t -mq am ,f.\l;1 'ijrtf -q'~ ~~ 'liJlT -q ~~I~ , 

~ $: ~~~ o:rtf mt ~I 
. 

fcn;nt ~ : <:!R -;:r ~. CfiT ~~ o:rtf tn, mfq~JdI\5l Cfil 
' 

~ftIdjll.':iCh ~~ 
qi'·mit'~ ~~~~ aTI~,~ mWrr ~~I 

. . 
QiT(eUr:t~1 : <:!R aR~ f.IWn;;, ~m, mM~I\iI·q;)~. \il1~~~ am: m9:T 3l21Cff M 

'" ~ wmt CIWft ~ am ~~ ctiT ~ ~, <ft) ct <ifrq ~~~I' 
, 

~ qi' ~ ..-q aot'"t{ctI?4"h ~ -.a-~ ctiT ~~~,~ afu: ~ 
. 	 .. ctiT ,;sHlctl(4Ch

,~".-

~~ aTI~ &1''i'.jCh,( o:rtf~~I ~·Cfft ~~ ctiT ~qIT~qi' wa, ' 
'liJlT tJCFi ~~'R~~ ~I ~. ~ -q ~~ qi' mtl'~ ~~I . 

r 
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~ f98:1h:ui : f'>:i\0\iSj,~ ~ q;r ~ 1ftl CfiT ~~~ \lffiif tl ~ f"1~«i4\ afu: ~ cf; 
a:rrenR qfr ~.~ ~. wf ~~·ct ~.'qJlT .~ an~ 'TIff ~~; am ~ "ffi'Ci 

~qfr~ if ~ 11J1t a11141mCfl ~ ~.~~ tr 

5.3 9;:fdcfM'I!i .Nt~I\ift NOTES. 

f'>:i\0\~Nft, ~ctNR-~ am~ct ~6t.ft~1 '1,%1(1 ~~qfr~ '.' 

CfiT ~~m 1R ~~~ ~r ~ 1R ~: al~ f>:i\0\~I\ill ~ 'q]Tf 1R 

~~,.i:fft \ifRIT ~I~ a1lr~ql'CfRqS!i:fftf>:i\0\~I\lI/, 1f\fdcm.'1R -:q1f altt ~ 'qflf 

'1R ~~~ i:fft.~ ~- altt ~.~~mq;r.~ \lffiif ~I 

}(~ fCl:{€f1<i!'J if ~~ qft qi+ft ct ~~. 3lJCR1lT '1R ~~~ WITI 

~ 1935 if ~~ l@)f~Q:I<H -;t wf 'CJiI ct fum: ~~ 9>'R1Cfllt14 

f\i10\~1\i11 ct ~we ~I dNNI« ~ 1939 .~ ~~ qft ~f~0\~1\i11 ct fum: 
~4i!)~G-;t ~. fc6'Q:1 a:rlq~4Cfldl::rHI( ~ ~.~~.~~~ t fi~··1'<t· . 

. NR qft ~ altt f>:i\R~I\iIl ~ q;r ~~~I 
. " 

~ ~ ~.~ lIffc1i RIO&1R1f@d ~ : 

(i) ~.qr ~ ct ~~q;r:~ ~~I 
m" ~ ~, ~ 8;Tffi, ~~ q ~ 

~-f~'\lIi ct ~m~ tr 

~ 11ffi ~ fcr; ~-~ 
qft fCl~)qcH ~ fcnm .qr 

.' 

(li) ~.' 'qJlT ct ~~ 'R ~~~al~ ~~~ altt.. ·~ ~ 
'PGT m1R ~. am 00 'qR(f ct -m- 'CfllTl'Sf ~, ~~ CfiVIT ~I •

," . - .~ 

(iii) 3lTcR: ~ct fum: 3ilq~ ~~~ ct ~ al1'Wf ~~~~ 
~f:Fft~r 

(iv) m ~ qft 3lTcR: ~m~ l ~ qft ~~ al1'Wf ~-~ 
qft~-~~~~~~6t.ft~~~~Hi~i?l~~·csR~ 
qft ~ 0.606 ~ oq; m~ t- CfiVft ~r 

(v) ~ ct ~ CfiI4\i1f'ld 'Wf ~ t v;cfi fil4Cfil4 \5lA CfR1T ~, ~ 3lJCR1lT qft 

~ ¢f'fffl t am ~ l!!:ITffi ~~~ \i1@\qlt11 ~I 

(vi) ~.~ NR ~~ 
~·~qft~~1 

t ~ f\it@\€fR'1 ~~ if ~ ct ~ al1'Wf 

(vii) ~.~ am ~~~ lIRCfi' :Efil ~ai1€f'{+\~JI ~ ~, ~ al~ 
m2:f ~ qft iSIFit ~I~~~~ \5lA 1R ~ al1'Wf fq4Cfil4 ~ 
"'CfTfuQ:1 fcnm. .qr 3ilq<f1~JI cnl' <fIfoCfiT ~ 3116. ~qft ~ ~ q:;+f ~~ "'CfTfuQ:1 

(viii) ~ct~qft~~m~1 

(ix) .~CfiT~ct~~al~~~~~1 

(x) ~~ 'tfIfdq;y '1R ~ CfR1T <ifG: fil4Cfil41 ~,~ em Jnt1Ii:tiR~' 
~~~, am mwam ~ 'qflT ~ 1A ~"~~~~.~ ~<" 
~ 1R IVa ~ oq; ~t1ICfi< ~~I 

. 
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. 
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(xi) 	 ~ P:1H~ir~. 'qJlf (V) -q fcMcr liFfCfl ~~~m ~ 'lit ~~~ 

\ ~ql~t)~F<ii~ ~~ ~'a'flil<of ;;FII~ ;jfr~~'I' 


(xii) 	.~ ~Wl~' Cfiir·~ ~~.~~~ -:rn ~ 31fCRTJT ~~I 


-:rn qft ~~~ aw.FiR afu: 'qf{ ~~~~I 

. . 

(xiii) 	~~~~ cp) ~(1I~~1f1 f'CI4CflICfl{ ~ qft GJ<if-q WM ~I 

(xiv) 	 X.X.23 ~ m4" ~ qqf~, ~ afu: ~ Wsim ~~~,~~ ~ 


~~~~31~'~~1 


(xv) 	.~'l:ft~lR~~~~~~1 

~~ f\it(ft(:EUGil (Full Leather Binding) ! ~ tffi: '3lJCf{lJT cp) ~~ ~ 'ilTIIT tl 

~ afu: ~cq~ lR ~ >ICfiT{ qft ~~ \ifrnt .'.)ITlf! fC!:eClGhlf?!, f?l<&\Cfllf?i, ~ . . 

~~~.lR ~ e-.lf~:aI\3l1 qft ~ tl 

~-~ f-.;ift"t{«I\ift (Half-Leather Binding).: ~ ::m~ 3lJCf{lJT lR ~ afu: fi' 
~ lR ~ 7U ~~~~.~ afu: CfiR,~ Wf8Jff ~~ Wro: ~~ 
~.~ ~I ~~~ -m ~ >ICfiT{ qft ~ <t. Wm: ~~~ ~I 

~-~ Ntt"t{'BI;;sfl (Full·Cloth Binding) : ~ tffi: 3lJCf{lJT lR .~ ~ 'ilTIIT tl 

an~,~ -q a:rr;t 'CI'R?ft ~~~ lR ~ >ICfiT{ ~ .f-.lf~(i31l qft ~ tl 

aN-~ Mt"t{'Bl'ill (Half-Cloth Binding) : ~~ ,afu: ~~. afu: ~ 'lWi 
~~ Cfi1i '(1'f1'Rf 'CfTffl :a;snClil ~~~~ ~I Cfi1i ~ 'CI'R?ft ~~ ft;rQ; ~ 
~ qft f-.lf~:al:sfl ~ tl . . , 

!rad~fl F!t{"i!ffil;;fl (perfect Binding) : Cfi1i ~ Cfi1i '(1'f1'Rf 'CI'R?ft f\il~m;jjl qft ollClf?~Cfldl 
;f ~~Jl:if~d f-.lf~:al;jjl' cp) ~~, fcn;:g.~ OO~~ M~I\jfl11RT''ilTIIT tl ~ 
~~~ lR f""'l4Cfll4 ~'RJ~ ~~~ f-.lf~;HI\3Il qft ~4J?i~Jl ~~ <t=rr 
tl ~~ 3llC1i'R qft a:m: "lit 'l1{Cfil1 aNcfr Cfilts m (Coated paper) .~~~ 
Wm: <r6 ~~ tl ~ aCJ~Pldl m ~m afu: q1y ~~~ ~Cfllf?l;:fl' ~ 
·~ttt,~~llR~~~~.'\iIT~·tt .' 

f~~lat ~ qft lfirr CIi • ~~ Ffim ..qr ~ qft f-.lf~:m\5li qft amT ~ ~I" 
~~m+Rft ~ Wm: ~~~~ 'CI'R?ft f-.lf(!'(Wlcift aJlqf?~Cfl ~ mat, 3ffi: 

TJ;. ~. TJ;. ;f Cfi1i ~ -q aWl' 'CI'R?ft ~~. Wm: ~~ f.Nfror ~ ~, ~ 
~~1{~<.Hf! (LUMSPECS) -;:ntf ~ '9:e;1~1 ~ tl ~~-q) ~ 'I!ftf Ilfi' 1t rqH~~T ~ cHB;!! 

m1Uit ~ Wm: fcn<H 'ilTIIT t, ~3lJCf{lJT.~ -.t ~ -:rn afu: ~ 'CfTffl ~ .<t 
~~~I 

~:~ t{'1.fk;(b 31TGr{Uf; !f@Cf)I«j~I~ qft ~~~ cp) <{l§lCf)I(1 ~~'~ 

'mA -q mm t, Cf)(1I(4'1Cf) afu: ~~W 3lJCf{lJT 'CI'R?ft ~ em fcMq ~ 'ltl "irr-~ 
W ~ em ~ cp) ~ qft am: ~.~ ~I ~ (1~efi ~ q;l <{l~~btl 
iSRR~ ~~~~~t~.~m'fiT wWT ~~qft 3lJCf{lJT1R 

~fqqqij ~,I ~~ ~Ifu:!q;; 3lJCf{lJT cp) ~ 1R ~~3lf~ 1f~ lWIT -rrlrr 
!. <l 3lJCf{lJT ~~~.~ t; afu ~ 1R "fi ~~~~ tl ~ qft ~ 
>ICfiT{ qft ~ 1F\A ~ -qftwur .~ ~~ qft \ifrnt tl <l 3lJCf{lJT ~~ tt 1lR1 
~ ~, 3ll!lCff ~ tPm: ~ ~ Wm: fc!fci~ ~ qft "<.'lIf~Cf) -me m~~ t.r 



f\ij~'liIl"1j .m.: ~ <t 
mer 

'NOTES' 

.6.1 3l1CR"OT.mtRft 

~ : ~.~ <t mm: ~.~~ 1R ~ ~ fu"Q:~' ~~~ if 
m fcfi7;n \l1ffiT ~I ~ -q f'i1~JdI\il ~ <t.~1R ~~m Cfl0 ~I ~ 'Jdl1Gf 

. if ITfiG ~', (GoatSkin) 1m ~', afu: 'I m ften;:r' (CalfSkin) CfiT .qr ~ fcfi7;n 

1"J<fl1 m'~~m miH~cff~if, am:~~ (SheepSkin) ~m Jdd(~qT afu: 
a:roJri ~~ a::rf~ ~ "lm, afu: a:rr\iI" 'ift ~ wr tl 

am- iHT.IlJlq11~ afu: ~~~~ CfiRUT ~ q;,l, CflTV=4lf€ll, f4;f1P-ti~1 afu: 
ar~ ~~ <t fu"Q: ~~-~ <t ~ if ~.fcfi7;n '~ tl 

~ cfi ~ : ~1\it~JdIXl1"! if'~ AA~ VciiR <t ~.MfOO1fclP§fd f : 

~)(qq:.) (Morocco): ~~.~ CJI«IfCjCfl 'tf!ml7ITG ftcn;:r ~~ ';ifffif tl ~ 
~ afu: ~d~~~ 'qIRi'5lq:; ~ tl ~~'~'. ~ amr 1.<.R4<'4l1 ~, 
'm 1R ~ am JIRJOjI~ ~ Cfll' 6iICJIi4Cfldl m, <t- fu"Q: m~~tl~~ 
~~ afrt ~ralqC{p:jC6 mat tl ~-~,~.¢l~~ ctt m~ l ~ 
~~~tl 

'U;r (Roan) : ~~~. 'liAT fq;:;r'~ am: ~ cirriHJ ~ ~~'CfilJ~~ 
t, ~~CfilJ~~,<:rBff~,~, ar~, aq;:";UJd ~Cfll~ 

. <t. fu"Q: fcfi7;n \l1ffiT tl .~~~ 1R ~~m fcfi7;n \l1ffiT tl. ' 

ftm 'ft:q;;r (Pig Skin) : ~~~~~ tl ~~ oqrU-~ afu: 
arm ~ if :m;i ~~ <t ~ fcfi;qy \l1ffiT tl M~CJCfl)~I, ~1«:Cfl)~I, ~, :S14{ct4l 

~aR~~if~~·~<t~~m·fcfi;qy~'t,·~,~ 
~ a.fu ~ if ~ imr ti'Jd4i('qj(q31 Cfll~ <t WIt( ..qr~~ tl .m 
~~~fl .. ' " ... -, ' 

m~(SheepSkin)!~.~,~, ~~~:'~.*~··~~~i_tl: 
~~~ q;,l ~~ <t ft;ro: ~~~:A.~~l~,~,

~ t ft ;: .. r a- ¥ 

qft ~.<t fu"Q: >fW: ~~ ~ m fcfi;qy ~ tl ' 
..• : l;V. »>' '. -Self-Instructional Material 
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NOTES 

Self-Instructiomil Mti.terifil 

Z12 

. ~~ (CalfLeather) : ~~~,.~ am:~~q;-q~mffi'tl 
~ ct ~ fUI3'lq'1',~ ~OijcW"lCfl :rrr t, am:· ~.~ ~ fu"Q: ~: 3iiQ1Cffi 
l1AT~il . 

. $tlll:{iI"1 ~ (LiniitationLeather) : ~ Cfil ~ (ffi1Rl, ~~q:ff~' if cpft 

am: lil<t.....i'trICfl) ct ~ .;1 ~41l<vI'1~ ~ .al'R ;:ji::f7Cflq~ q;J fqCflf'9d ~I ~ 
qlWfClCfl .~ Cfil ~ 'ijj1f ~ CfTffi ~~~. 61m' t am: ~ :qi-~ 'R 

. ~wlrrr~.~tl7.:f6~im,~ ~Q;I;iJI~1fif~WllR'R~-;nff~, . 
~~~ am: mR'l ~~'~ 1%r:Jq; 'Cflffi m tl 

. . 
~ (Cloth) : 7.:f6 l1AT ~ t fcr; f~~=aIi3J ~~~ am: ~ ctR;Cflldl4'1 am: 
~~'if~mat tl ~ rl;iJ~=aIi3J ~~.~ 31!lt:q4:s14Cfl ~~~ 

'. mm t, 3W: ~m qfr ~-t.~~.~ l1AJ. \lfRfJ tJ It.\i(~)rICfl·l ~~~. 
~ am: fT4q;'1I~ f.rit~:rrr ~ ~~ t am: ~m~ 1fcfiR ~~ am: ~-~ 
~~~~. . .. 

1J; ~ 1J; ~ f.:ri:lffuf epf '91' qft. f~=af\lft ct ~~~·ct ~: 

~ 'Cf)J 'llR YRr crt 'lJ\if 7.9 . ~~ q;-q ';;ID m ~I 
. 

~ am: ~ cnl Me.1ICfl{ mrrr if fiT'1'm 110 mit ma tcr ~ q;-q ~m ~I~~. 
(Breatlring Strength) ~ fcfftT (Strip method} ~). ~ (Fillin~) if ma tcr 120 ~ 
~ q;-q ~, am: ~ am: ~l fiicliCfl:( ?ffif tcr 200 ~~. ~.~t . 

~ enr '(4il"1.tq.... (Cloth Substitute) : <tiR ~~~~~. ~~ ~. 
~ ct ~ '<:fiT ~~ ft1m tl 7.:f6 ~ if~~~~ ii\llwfClCfldlif art~ 
~mtl . 

~ (paper, -: amRUf ct l1iT q;l ~~~~.~ ~ '4t~"I;iJiffi t ~. "iffl·lifft . 
·~ctm~~ ~m~tt~~.~ am:~~~WfiRCfil~ 
ifm~I~~ct~'<:fiTmm~,~~~q}·~·~t'lr~ 
~~'11wr.~. -tt~. ~~~I-"'" , , ' ~~11'" ~ 

. ~~ (Staw Bonrd) :'<:m' 11«U -.m m. t am ~. ~. afu;·CfllJ· ~ qfr ~~ 
WIFIT"i3JRrt tl ~ ~ ~~ t alR ~'if ii1~l4d if ~~ tt 

. ftR;r~ (MiIIBoard) :7.:f6'~~ (hump)qft~V1ii~~~~tl.~ 
~. fq(1<itJi <:fIT ~ ~#;;;swr (calenderipg) :qft~t~.~~•.~ afu 
~ fUldlQii1 ft«.;fm tl ~ 31f~ ~"q\ WTFrr ~ tl 

~-~~(GreyBoard) : 7.:f6'~ ~Jft 'Cf)J ~ t. '\5IT oR:r: alR"fcctmi mar tl 
.. 

~.~ (SpIitBoard) ! ~~CI?T~:>TI4"!. !!«1CflIW4 ~ fGf~=aI'3fl, llM' 
'lffiIT WI ~ ~ilffi ~ 111E ~~ ~. fcrcrqsJ ~~~.~ 'lffi il . 

~~~.~..~ 

3 .. f,Ji8\+tI'3fl·""<t-~f~"'101jl·'<:fiT~.~ t· 

...-_..."...............-_.....-..............................-.......................- ..........-._........_.._...-:-_............ 
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6.2~~ , F\lI0;'9IG!l am: 'Ifi:wuT rt 
~ ~ (Thread) :f\ll~:g1\l11 if ~~ -m il ~ qft ~~~ altt ~ 

~-q"{f.r,*~il~qft~~~~~~~\llRft~I~~~ 
1fffi#t ~ if a:r~ ~ fcr:rfur &R <R ~a:r~ ~~ Cfitl5fu * ~ il NOTES 
l:ffTlj'~ ~~ICf'dlt\lfm ~ a:p;f~ ~ ¥ ~ ,afu: ~ -q"{'~~ WITr ~ 
~".~~~qft~,~,~~ ~-q"{~~1 . 

'WIT ~,ft;r:R, ~,~ afu: ~ fcfim <tiT .qt m~ir.~'~~-~ 

~ ir fu;f:r~, ~~ <tT ~ qft ~8iIT 3lf~~ Bfu: ~mil ~~ .qt ~ 

~ Cf.l ~r ~.~~ if m ~, ~~ -am if m;n ~ q;fo;; m il 

3lI~~.~~~ afu:~mafl ~ ~ ~~ am:op:frif.qt~ 
. 
~wffi ~I ~~~ qft ~$~~ 'rii'o ~ma fl "fl:run ~~~. 41(Qfu:h 

~~'~l1RT~il " 

~ qfi iNr (Thread Gauze) : ~ qft ~~ qft ~~ f"l q&ll~ \llRft i afu: ~ 

'fiR 3lJCR1lT ,-m <t ~~ if ~~ \lffif ~I ~ qft ~ ~~ 'em ~ 
.~tl ' 

ill • ~ (T.apes.and Cords) : f\ll~flI;::;fl ~ ~ itr afu: ~1m'~."5I'&lR ~ . 
~~, ~, \llRft fl R:&lIa;Q*l ~ CfiRUT ~ qft ~ a:p;f ~~~~ 1lFIT iq 

'qft 3T't8iIT ~ R;cm; mm tl ~ iWT 'fr GAT iq ~ t.m ~ CfiRUT ~ if .qt ~ 

liFIT lJltf it iq,GfiT mWr ~~ Cfit ~~~~ <t ~M\JIIClT ~1 ~~ 
qft ~ qft ~ if m ~ afu: ~~ qft ~ <tiT ~.~ ~·il 

f'li:lQCfiI~ 'CIR'1T ~ (Adhesives) : f"l4&liTi ~~~~~'fu"Q: a:tICf~4&l f, 
~~~ <tiT 'CfiRUT .qt~. f ~~w2f ~:rr, ~ Cfit ;fR;rr q;Bf, CRffiIT, m 
h!4CfiHI • ~.q;ft ~~ fl 

.~ if ~,.~. )I:&lR ~f.qq4iH :<:til m ~ f, <l~ ~, aa,41R14i ~, ~ 
f\ll<§lf6f ~t ' 

6.3' ~':lF'm" ~ , 

f"1'lRf.lPI (Finishing) ~ -m if ~~~ i,m ~ 12.3.8 if ,'8¥O\$tl41~ ~ , 

~l~~fu"Q:m4':~,~~,~mif~~il~~fu"Q:~ 
:at~. ~ ala,R ~~ ft 

7. f-lft<eIGili 'fifla~ altt'~ 
, ' . . ~

* ~ fcIil:Ff 1ffid&l1t.141~ ~ q;p.ffcIT~ Cfit ~, m~,fcfi,,~, $«I&lIt.141' if " 

f\if~flNft <tiT~ ~~~ M \ffl'ffi tl qf:i:!J~OI, !IIq"j)<:f)(OI, Cftfi*fl(OI, qf(:g·'Cj{O.I ' 

afu: ~-~~ l=R1Fi f\ll~I\ijl ~ -m -q"{ ~~~.~I ~:=!~i;ffit.14 f\if~:gt\3l'" 
ct ~. Cfit 4RJf~OI "&lTif ~ ~-W, a:p;f if ~~ Cfit ~-lEJ~,w~~:fcMrtT, 
qR:a''Cj<ijlfcf~ ,31~ !IIqil1&l(OI ~~~.~~, il , 

~~ cnrf ~ a;ffitfu: ~'~ ~ ~~ !II{iI1I;""""ql:~,. ~-m .~' 
~~;~,~~ <tiT -m, 1%'mif ~ qft a441f1,16r.afu: a44111&l1t.1-q"{.fcr<m:~'. Self-Instructional MatfJrlm. 

~ t, 1IJtij' ~ qft ~-~,~ afu: W-WlCi ~~~~,'fIlt~ 273 

http:i;ffit.14
http:am:op:frif.qt


~ 'IDft ~ +l 'l!ATQ; ~, Cfiij\;lItl crt ~ 'tJl'Cl'Cfl crf ~~ irnl ~, mrn- 'CfiT 

. -qfuPJUT CIft ~ ~~;~ CIft ~'CfiT~,"(f~ ~ <t ~..~ 
51f4hHol <t.furQ: R$r -&.u ~I 

NOTES 
 qUI <N ~~ m 'lfRIT fcFi f\ll("i'HII;;ffi 9/«1CfiIWOf <t ~~ 7.fit cj;rf. 

t, fcfim ~ fc{'qflf 'CfiT 1if1 f>i\~I;sj) CfiT $PJUT ~-~''CfiT alrr lWf ~ ~ f>i\~fll:jjl 
~ CfiT 3!dCfilcllJ <t ap:f "@:IT ~ <t ~~~ m ~I 

~ fCjit 

. 9/«1Cfi1fl""l_+l f\i1(i'GJill:jjl fcJ'qflf 'CfiT d'd(GJflJt€I ~W ~ qWJ~ld afu: Si'li.;:flf£id ~<t ]fir, 

·.~~1if~m 3l~ ~altil!'l<\~m, m'lfRITtl ~~-~~qJffi~ 
<t ~ f>i\~fll;;fl <t ft;rQ: ~.~ 'CfiT ~ ~~ 31l'qflf CfiT ~~I 

7.1 .f.:ij~I;;ql ~ W ;'Ifdr",~ 

(i) 	 Rit~fll;sj) <t ft;rQ: ~~ CfiT q~i:iI1111 afu: ~~I 
,

-(n) 	 Rit~fI'l41 ~~~ 'CfiT ~m ~l 
(iii) 	 9/«1CfilcllJ qff f>i\~I;;fl -;:ftfu <t ~ f>i\~fll\lj CfiT ~~.~~~ afR 
~ CIft ~, 3l~~ ~m~~.~~I 

(iv) ~"(f21T ap:f ~~ CIft f>i\{R\fII\i1', <t ft;rQ: CIft 11t ~ 'fiT j;q(lCl("ilCfi1 ~I 

(v) 	 f>i\~fll;;fl ~ +l flf4(R1d ~<t~ afR f>i\~(ij''i:.l m-wtt ~ <t ~ 
~'CfiTW~~1 

(vi) f\ll~i\5l1 ~m flIT&:ICb14 ~ Wm: ~l 

7.2 ~{Vitijl;;ffl, 'tf;it 1!fiT ~ 

g«ICfilcllJ fiil0\fll\iti <t fuw: ~11t~~ 'CfiT ~ f>i\~fll;;fl.-q';;fi ~~ <t 
. ~ +l ~~I ~ f>i\~i;;fl <t ~ ..~llt.~ 'R ~00 am l%t~fllJft ~ 
<t ~ 'CfiT 'ffisn-fcf'qflf ~~~, GFfi"CfiROT ~ ~ICI~4Cfi tl 'ffisn-1:fU~ ctft ~ 
<t ~ ~~ 3iICl~4Cfidl mat tl f>i\~fll;;fl -q';;fi <t ~ am: ~~~ CfI€t fcfcRuT 
f1lOO1fclf&d:~ : 

NaIIle of the Lil:!rary and Place ........ : ..................................... ; .... : ........................... 
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=9):W="Ii=R'l=<i ~*~ ~~&R41'51'11 .ct ft:;:rQ: ~~ (Robert Patterson) ~ HJOr!f~f@C1 ~~ ~ : '. 

• 	 3«tChIt:111 if ClIdICI(OI am: ~ qft W-Tfi;em~fI 

• . 	a:rrqm w.mr ct ft:;:rQ: ~~ qw[fl 

. 	NOTES • 	 . f>3l~I\ill, dCh'11Cfl'" ~ afu: ~ fcIN ~ct~ w:wrem f.ro~, ~mf<:rn 
~~, afu:.~ ~.qft '3T'l!ijT qft '[fa ct ft:;:rQ: .~ -mnt:FJf em mIT ~I 

• 	 '~~ em ~ "\i[iif ~ em 3«tChlcll1 qft ~ ml1~ ~ ~ ,~ ~ 
31lbfltt.jq:idl m, ~~ SlMI'i!''(Ul' ~ ~ICll(l1Cfl (iff 7p:ff ml 

'. 	~ am ~~ ct ~~~ il ~.~~wn~ 4IdtlCfj~'1 ct ~ if 
. t ~~~-~afu:~-~ ct ~ ift 8lfu ~ <ifC!lef f<:I;<.rr \lIT ~~T~M 
1R. "@ afu:' Wit· em ~ .~. ~ ~I ~ em TJ1=fqft. "51R 'ctWft ~ if 
&;U~I~):o~f>3l'1 (paradicholombe~ene) ct G.:A ~ G) ~~~~:-~ . 
~~~\jfJ~t,~~~~ct~i:R~'&4R~~I~~ 
~~ qft ~ ct GfiFt 'ctWft. ~,~~~ 'ctWft ~ em ;n ~~ 

,qft ~1t1 qft atlc!~t.jChdl tl ~ 'WliRqft~ <#t ~. if ~Ci1{ 3l~.~.~ ~ 
~~afu:~~qffi~if~~I~mmiTif~~ct~em 

· .~~~ qw[f ~I~"t ft:;:rQ: 1iAT~ S\&f~, "@ ~~.~~ 
qfr ~~.cnun t afu: '.~ m~. ~ tl 

9. lm-lia)'tr 
3;«iChlt:141' if f>3ltR«!I\ill ~ "'31lfa.m~~ q)l{ Sll(i~4\t.j "tJ!I.T tl ~ a:IT~ ct ~ 
~ ift fcrcfim em ~ tj6~'iuf 'ffiC!' t~ ~ em ~~~,~~~~ 

:'tr~ ~mllR"l1ifm<fi{ ..~~-~~em,~ 'ijCfj" ~~ '<fiT;n, .~. 6Ft 
~ 'afC!T ~ tl 	 ' 

1\it(fa\~I\ill em 'f1:R;rr-~ ~~~ em ~ 3llqCIT ~ if ~~.ct ft:;:rQ: Wa;rn 
qw[f tl 3«1Chlt:1111~ em m T>3I(fa\~l"'l CfIT Jl~SlrSlilil em <tT'dCh;:flCh em- &!Cli!?IRCh ~ 

· 	:mtQ ~ qft a;nq:~4Chdt· at ~t)~)·~.1;jfu~<t ffl'Q; ~~.-~ if aUCll(% 

~, afu: Clldl€HOI ct ~ ct ft:;:rQ: 3i[Cll(t.jCh ~ CfiT 'qfct" at ~ lit ~I ~~ 
Cfft "SIffi:ij ct ~ fGj(fa\~I;;ffl qft ~, VlIPr if ~ 'ctWft wmft aw: ~m dChl1Ch CfiT' 

ron~~.~·~~~1 
'4'i!'" ift ~ ,31IClllt.jCfl t fcf; 1\it~I\lIl ~~~ f.JuFt ~ ct ft:;:rQ: ~~ qft ~ 
em ~ -itC6R <t ~ qft 3lICll(t.jChdl mm tl ~~ ct f.rof<i em 31T~ ~ CfiT . 

aTftfiR, ~~, ~-,~ qft~,-~ .. ~aq<nrRnql11f'~ '1i'+l1fcrn 
~'1R f;r~ q;urr ti ~qft~m ~,qft~ am ~ ,3R;Q4iIdl"'l 3NC!T 

{\%Id1'1' ~ 1R f-r~' q;W19>%1t:11111 ~~qft~, afu: ~ qi-~ if 

· 	M~f'5ij~';:fIT ~ afu: ~~ift ~ q~~'ioJf m7J<tT tl 

10. 	~-FTfff ~~'cTi~. , 
1. 	 ~fu6lmCh ~f\:lCbliJl ~ 1\it(fa\~I\lIl em ~~ 'C6l ~ CfWIT tl 31T~~ qft 

~ct·~ 1R, ~.~ 3«tChIt:111 3lt:1c:ruTh:t.j1-~ rt Cf!L41lPI4'~ 
. ~.~~lat&1l~-~ 3lfCR1JT ~if~~ I11fI ~~ct~'m-r 

em ~. ~ if ~~_,iI'RIL-~lH ~"'-k14ifiihR 4i'SjMfi:l41 :qi' ~ct ~, .~ 

f>3l~I'5Il em ~~31T, ~ a1tt ~ qft ~ f>3l(fa\~I\ill, m 1R ~ lIRfi 
276 ~~ ~ a:TR ~ 3llqCIT ri <mr '\t 1%ptn qft mm \!.fil <t ~ 6«1Nlf~'41 
Sel,flnsiructional Material 
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q;. tlfdc6lltl(?l q;.~~ ~ tt~OICf)cll q;. ~!-:t·~Cf)I1{ICfll· qft lffiit' f~(fi\~I'lfl ifiT fdl<K'9IGfi am <rfu:~ ct 
~ ~I ~)fCf)f{' MtR(~11lft ~ <:fi('JJ·~"gfdCficll .q4Ri!ifRfi1 m'lfl ."ffii5f 

2. 	 Wt~l\itl ct ~~~- ~~.~qJT~, afu: ~~~ ." " 
. 8iI11m1"~ tt ~ qft f~tR(~I,~n ~m~ qft ~ ct fu"Q: a:t1i!ifi{~Cf) ~ t ~ NOTES 

qft ~ afu: 8J11QT CfiT ~'~, ~ "4ffir ~ ~ ~ ~I 

a:t)q(iill~;:;,s'JJ 'l:f\: ~;;g"(ii:jl~f.Is·11 qfr '¥llfu 31q6ll~¢(ii ID ~~J 3"ffi~ ~ i1t<aUfd3lR 


1f~ fi!if Cflt:(j f\i1 tR(~ IGfl ";frffr q:ft FrY:lfftf ~ 311C!1{<JCfl ~I 


"{f6R" ~~ 3lA CJR.'ft ~ qft f~tR(~I;;ijI a:t::t'ilf~d ~ afu: f'Clf1i{~.n· ct ~ 


ttft· qpft" ~l Cfil{' ~"if SIR CJR.'ft; ~" 8lf~'~' ucn "~ffi~ffoQCfl am ~'ef' . 

~~ .q~fC\~r ~ ct fu"Q: m~ ~qft f~tR(~I41 ~ ~I"5ITlf: 

111U-~ atR"3Wr¥:ffl1lT ~ ~ ~~ qft ~ f'~tR(m;;ijl"~ ~I 


3tj¢fi+tun, "!i~, ~tiii\GflI~f, f4:ectCfMf, ~~, aiR a:p:f ~ "!i~ q:ft '4t~. 

,"5lCfiR qft MtR(UI;;ijI qfr 3i1C!~~Cfldl :mm ~I. " 


3. 	 ~f~tR(~I'5t1 q} (ffi'q ~ : 'CfiT<f 1'.R ~~, 'CfiT<f qfr l'Jfu if ~ am: f~tR(~I'lfl 
qft ~ afu: ~ q;. ~ if f.fof<:f 'ffic¢t ~~Im, f~tR(fll';l ct ~ 
'l:f\: ~ afu:' 413tCflI~ 9!'RtCfllW'I if itt ~~ ~I ~, ~, ~ ~ 
~~. q;. ~~ fcr;:m: ~ qft 3iIi!ifi{4CfldI ~I ~ f\;jf~I;;ijI qft ;:SQ41Pldl 

fq1{C!fqi(41(?l~ 3;fdCflI(?l~ ~~ 3;fdCflIWl if m~ t ~"~ lfl'iI'!ft qif 

~WFf ~~ qft +nTr ~ tl ~. +N -t ~~ 20,000 ~qft 
~ f\;jftR(~IGfl ~ qft 8iI11m ~ l'!11:r -t fu"Q: ~lcf\;jf'1fCfj g)fd6filcl4 if ~f~~I;;ijI 
q:ft "ffilTd'-1f'qjCfi ~ lWRr ~I~, 3Fi l1cf q;. .~~f~~I;;ijI q:ft ~, 
~,~~J qL:af;0~, ~ CfiCR ~~ ct feQ: ~ if ~ "\;jfJ ~ " 

"~ ~ ~~a:ff afu: ~ 1'.R fcr;:m: ~ a:ffirq f.fof<:f ft;rlrr "\;jfJ ~~I " 

4. 	 NiAMtl f'~~I;;ijI qft a:ffirq ~ t ~~~ q:ft CflcllC'i'lCfl afu: ~~ 
~ '\ifIi1T' tl ~ f.!""1ft'i-Rgij' ~~fWff("fdf: . 

• ~ "GflT .~ it4R ~.I 
• a:ncRUT 1'.R Cfl(i'q'1I'[ui ~~I 
• 3t~~; 3t~ ~,~~~ era ~<:ff .~. ~.1R 

'furoF:rr1 
• -~, 3l~ a:ffirq ~~.~~~I 


1rrt: ~~·ct~.q'~~"~l, ~~fu"Q:~ ~~CfiT 

~. 'l:f\:.%<u~~l ~~.~cnT.31~~ct~.fum~mm~1 

~RR~'~~~'~~~~ a4Cfl(OI qft~tt~~. 

~I~~q:ftam-~~afu:mif~q:ft"~afu:~.~ 


if ~ fl1ffifT WI ~. crct ~ ~~'~~' Cfi~clRII.ll.~ fci;m 'l:f\: 

1fCfiR ct ~ "GflT m ~~~, (f<if.~ '~~'~ ~~ ~~ 'CfiT<f . 


~'€2I~(?l~ ~ m~ "\iff ~~I 


11.~. ~ 

~414iT4 .(Cuneiform) : 	 ~,alfq(?i1f"l41<t nlcllzq@i qft ~ if ~ " 
~m·<tt S'{~r· . , 

Self-Instructional jfaterial 
I1t~~( (Gilding) ;, 	~<t~Cfl1*<t'~~~~ . 

~~I 
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NOTES 


Self-Instructional Material 

, ( 

Rit~'(OII\ill ~ (Binding Place) : Cffl' ~~~ Cbl f..l1~I;;ijl qft ~ tl 
~ ~ it (DDT) fi ~ If!(1·wft(1 ~-~~~I . 

~ (Endpapers) ; ~ Cbl ~~~ <t 3TIl am: ~ G};fl 
'WIcfi' : W~'.~ <t aTlcqrrr 'B' ~ <t fum: 
'~ i3ffi!T tl . 

~ fCli5\(UI W ~ (Collation): 	~~ qft ~ afu:ri m, ~~ .' 
Cbl"~ <liT ffiarrr m Clil ~I fcfim 
~ <t ~~ cqrrr am: ~-"§Iii:r .~' em 
f.:rtta:rrr ~ "Cfft ~ I " 

fthAllit. (Finishing) f\il\Ktu\ill <t 'CfiFf em Cffl' 'WI ~ r..l1\K«I\ill <t 
~ 1%<11' ~ tl ~afuTRr~, 3laR-~ 

. 1i?Jf -q'fft;m m <t 'CfiFf. amf~1 

~~ (French Joint) 	 ~q;l~'B'~W1R~,m~ 
q;l ~&1i:1&l{ ~ iq q:{«P'-M, ~m <iFT' 
~ 1R ~~~ Cbl ~ afu: arf~ 
~.~~~ <t ~ Cfft ~~ 
C!W!T ~~ em ~I 

~ (Buchram) 	 ~<t~<tfum:~~afu:~ 
·~I 

-aT (Bands) . : ~Cbl ~ <t ~.qft ~ 'B' ~ 
.~ cqrrrl 

~ (Headbands) : Wq, ftwrR ~~. cn1 ~.;;jt ~ <t 
.~ ·.mR <t "qR 1fifo&lT <t ~~ mm tl 

~ (Hellew) .. : ~ cn1 1ftfucIii Cbl am: .1iAPiT Tflfl ~ 
~I 

.~ ~ (Hollow Back) : 	~~~~ qft 1fifo&lT if ftcRr ~ 
GAT ifl. 

. 12.' aram:r-vq;r 
. 

1. f..l1~I\ill afu: ~ 'CfiFf <t~,~ afu '::ftfu Clil trtita:rr ~I 
2 . f..l10\~I\'lIl cn1 ~ <t f5rf'lF1 ~.cm .~ ~I. . . 

'3. I{:ij\K'EIl\lll <t ~ Cfil ~.~~t 

4. Rit~;gl;jjl 'CfiFf <t~ afu: ~'q(~ ~~~I 

5. ~&lr(1(;f ~ Cbl ~'l1R1 afu: ~ <t ~ if 811R ~~~I 

13. ~1f;ef~ 

. Mittal, R. L. (1987) : Library Administration: Theory and Practice. 5th ed. New Delhi: 
Metropolitian Book Co.(p) Ltd. Chapter 11. 

. Ranganathan, S. R. (1960). Library Manual : For Library Alithorities and Library 
Workers. 2nd ed. Bangalore : Sarada Ranganathan Endowment for Library Science. 
£hapter56; pp~ 208-225~ 
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, +JA'Ci mrr~ ~ :afSQl!I-13 
31Cf~ (T\!{f ~ . 

NOTES
'ql91C1fifll~fq4ilfi : \ 


3iCl~I~ofl ~. =(a\q~~" 


/ 

~ if gr~R1d t ! 


L ~<1;~

': 

2 ~ 

3. l1FICf ~ fcrq;m ~ am: 6l) 

3.1 l1'f9'Cf ~~ :q<U t ? 

3.2 aiICl!(""ICfidl 'ij?;f['~ 

4. 1tFfCj:~ mm ~~ 
4.1 0i{5N'1i N :g'fsii4ItiiCfi ~ 
'. '\ 

4.2 mmr 
43 +rFfCf -m:rr'eFf ~~ 

5. ~ ::i'RICfilcl41''ij?;f[ ~~1¥+rFfCf~~ 

6. ~·::~i~ 


1, ~-ri "t£ftarrrr m <1; "ffifi 


8. ~~ 


9, ~-~ 


lo.~-~~ 

.' '-, 
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NOTES 


Sel/-Instructio1lill Material 

. 
, " 

, ' , " 

~~ fcfim 'l:f\" ~ <t ~~ if ~ JOt$~'i0f ~~ tl ~ .~ <t 
w.f~ am: ~ 1f{ ~~ eg lfrRR -t ~qfj~ am: ~cn1':~'~ 
'lifWJf, \ljJ ~ t I 

~~ C6T 3l~~ <t ~ 31J11 M'1ft1f~d \ijH4'iIU ~m • 

'. 	
. , 

it~~'lur "!i,~ dC6llCfl)',ll ~,~~~~,~rk~, !lIiWICf)¢1 afli. 
mft 't("4icfH <tit ~; 

,~~~~ «i6N'"I I am: ~f<ji41(qCf) ~ efiT ~~; -'• 
~~~~ <t <h ~ am: aqCf)(orf C6T ~; Q'21T '• 

• 	~ 3;WChIt1lfl' Q'21T~ ~ifl1RCf ~Y:fJ ~~~<tm~~ 
C6T 31J'ijC.f CfiVff I 

2. qR'€I'Q 

\iI"iOlllfCfd 0Jft ~ fcfim 'l:f\" ~ <t ri~~if~, 't04cU"i N q$~'i\lf ~ 


, ;; WI ~~~ t \if\: a:p;f ~~ m=rr~ -em ~ eg ~<t~ <tit ;aq~<#Itat . 

<t~~~am:~a:fi,<t~~~~if~ft1ct~mmt,1 


. 	 . . ; 

~ 31&lT4 if 51i '46 ~ fcn ~~~~ ,Cf4T Wam: ~ a:n~ )Ii(~ -;:fiN if 
~~ GFfl. fu4T TRiT t, I ~ q;l Wlfit=qd ~ <t ~~~~ c6: 'ffiR ~~~ 
~ if 01{6 ~ am: 4R'€fIt11 ~~Uif!ffif tl ~~~ Ftfifu ~ <t f-t9;fIM 

~, !IlOllI~<lfl14 <h-~ am: aQCh(On 'R, ~~,~ fcrt:m: ftI:i<:lT TRiT t I 
. . 	 . -' ': 

~'~ if~3l~ 'l:f\" feh<:rr TRiT Wfcn 9>%1t14 ~~~,~~ if 'l) fcrt;m: 
fc:\:ffi mm Qqi' JOt6tcf!{of Q21T !4IJOtlfUICfi t I 

3. 1:fA'Cf ~rClCfiI~ (l{6f ,3lT{ 'it) 

~~ 0Jft fctf~ lTft1fcIf~ if ~~ 0Jft ~~ Q'?lT l o!l6l'lCfi HIl4Ji\1 

, C6T~~~~~~~~WrrW~~'R~~~ 
if ~ '% ,am, ~ WJo;r. <tit fqI(4~'111@ ~~ti Q'2U ~ 'q1Cft, ~'l:l am: ~,1t. 
~ f~~IIH~1 ~ 'CfiUfitl '€'i~ld1kqCf) ('l:'ht1dl <t ~ '46 3i1~1(4Cf) t, Q'2U <:f6 ~ am: 

, ~a:fiif ~C6T~ am: a:tfi;n:r ~~ <t ~~ 'tft tl qRollqWiCj~q ~~ 
~ <t ~ <tit • w:tiR ~ {'lT~ WIT lam: ~~<t ri'~ -q'{~ . 

• ~ fcIq;m ~~ Q21T ~ et ~ Cji€9;ft~ t I 

3,1 	~ fi'EiitH rctCfiIR ~ t? " 
~, ~'icR' fcIq;m (HR.I) : Humna Resource DeveloPlllent) v;cn-~ <t Cf)tf=qIR~' if 

. 'd"1Ct ~ Q21T ~~ 0Jft 'l1lCAT 0Jft 3f1Cref ~~' if ~~ 0Jft ~ tl 

, ~ :CflT ~ Cfitl'illf{lfl tu ti)\ij1Iq't.~ Q'2U ~~~ ~~~'~ '!( 

~~ !-.~.q~';;'~,=,~~"..).~ .. , *~ ...~-».~..,q;qO'''f'' ~ ~1'II'''1T 'ii":'¥f" ,~ 'tI'~lq(J lq,.,..,CflI,"1I '<:fl' • ~Q~~'1CffI ~+fOI01I 

CfI!1I ~ 1111'q[C(uffi ~'q <t, ~; 
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i 	 u 

." 	~ 8;llR1TaTI ~ ~c6'~,~m c6', fu'Q: 'ij~/~ «lld1klOlCfl mmc6' 11A<f m:rr~ fcIcIi"m' : 
~,~,~ ~ijf.fffl'd ,~,~,~,~~~~~; a:icr~ (l'2:IT ~ 

".
, , 

• , ~@ta~I{q4l ~~!~ q;ij ~~tI~ ~! ~ II ~'~m 
\ aitt'~ ~-~ ~~, '811ff~Cfl 'CfiTlf ~, oqJCI'8I~Cfl ~ 'aitt' 

, Cfl;f"'lIR1!;JY if ~1{qJft(Cj CIiT ~'8fUlf~ij m- 1 

• ' O'{iH"ii4"'11 aitt 4R'ElIt:111 '"tJRCr ~mm ~ if '8lO1lfCitil ~, \CIRf 8;llR1T~ if 
~~l 

3.2 '~lq¥4qL lI'ir' a(~¥4 " 

~,~ c6' ~~ ri~ em ~~ 'ij~ ~alf if \C<qrijRij ~~\~' 
,~ CIiT ~ cn«l f I ~~'WRR c6' ~ SP11 c6' ~~,if' '8'ficldl ~' 

. ~'tg~'fim~ ~~ aitt ';ftfu:R '&IR <t.:rr ~ WI ~~~RP?'Eld 
'~ c6' ft!rQ:, Cfl4'i:IIR4l <t ~*~ if "8'ffi( W\~ 3iICll{4Cfl wr ~ Cfi4"ii4IRl1Y <tt 
~ (Ml ~aTIif~~~m!~~~~,~~, afdURIal v.cf 

• i 	 . . 

~ CIiT 'q]Cf ~ 'Cfl'fU, Qtlf ~ c6' ~,~~,~ 'CfiT ~~ q:ff ~ 
*~ \l1Fl qrt'~ 'CfiT ''41" ~Iffi(rtd 'CfiVIT 'ij~ ~~ 3iICll{4Cfi WI 

. '. ' 	 I • • ~ 

, 	 , 

,	~qft~~~w.u31l1{Cf~~~ ct ~1fGCfi'm~~ q:ff ~ , 

~ii~~~~~ cnl ~ t ~~ ~Niildt cnl iRPNd ~ t I ~ q2lT 

~ if ~' c6' ~ Cfiqi:IfRlll' ~ ~''8f4tf~d'CfiVIT ~ ~.~ ~~ q:ff 

~~I 

~', R~f~f&a ~ cit Wtf.l~d'~ tg, '1%'m 'ift ~ qi' ~ c6' fu'Q: lIT1Cr 

~,~.,3iiCI~Cfi W ; , 

• 	 ~,m.u.~:~~,n~~; 

'. 	 ~um'~i 

'. 	 ~, if~, wwr.m cmffi: ~,'iil ~~; 

.• ' '·~q;l.~~,t1\~,WJl~'el,,~'iiVU I, 

4;: ,l1FI<Sf, ~+lI~(iJ(.,.... ct, ~ 

~, 'CfiT ~~ fcn.~' ~~~c6' ~.~~~~ 1lRC!"' 

~~, c6' ~ ~ c6T ~~ fcn 1OI11C1101131''CfiT ~~~m~ 
'8~lOIre'iui ~' WtW"'Id q:ff ~ wmft t I ' 

, ~,ffi;r CIiT ~~ l1ACI' ~ fcI<:I;m q:ff ~~~aTI 1R ~:WI 

'~'~ : 

. 


(i) \, ~'~<t~if~~~~~~.~, ~crfuWffil,'CfiTWJR 
C!fft auq:{%(1{; 

NOTES 


Self-Instructional Materitd 
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. NOTES 


Self-Instructional Material 

en) lfREr"ffi:rr~ .q fcMr:J fC4r.tI~dl~ m fcM1:f ~ -Clft 3iICj~'4ChClr' t· afu: m ~ 
~ Clft .qifu 4:tuf(?1d .:;:fflT fcn<u \lIT ~ t; . 

, . . 

(iii) \lfREr "ffi:rr'tR ~ Cfill1 ~ <t ~~ 3i1<:tI('4Ch t fcfi ~~ qft l1FfCft-:-~ Clft. 
<i:tiftr +!FIT ~, ~ C4fck1 l id Chx!\:II:G q:ff .q{ffi ~ " . 

.~~~ <t ~ l1FfCI' ~'tR forq;'m Cfil49fiii ~ W1'4lf"ild fSili'4ICh~!q <t ~.q 
!m~~~~~~a?1f~~~, 6!!~("CI11 ~ fi'fSili'4lrqCh ~'am~ 
;~Sili'4I;:q4'1 <t ~~m~, ~-\T.FIT o~ .aqq)(UO em w:qf€ltl ~~t 611 ~ 
1~.~~~.mqft~~1 . 

l'i!f-~ ~ WWf , 

1. lfREr ~~ Clft ~6RT CfiQillR41' em ~ CF1T <tIT.~ ? 

, . ...................................._.................................................................................................................................. 


I '~ 
•••••••••••- ..................................................••••<••• ; ••••••••••••••••••••••••••••••••••••••~•••••••••••••••••••••••••••••••••••••••• - ............. 


..................................................~•••••••••,,~•••••! ..........;.'... , ••u,.................................................................................................. .. 

. . 

" !4.1 &{& ,('€4"1 ( 1lWr +iRf;41~Ch Pt~l\l1"1 
I 
I. , 

!6!!6{G1;:n om 'fifSili41,liCh ~.~ WI ~ ~ <t ~cffi:~. qwf, -;:fI:fu.' 

li~'mrr MIT em 'fFm: ~, ~ <t ChI'4f"CI'4"1 ~ ~ C4fCJI$Ii1:q; .~.mJ T{Ci. 

: &{~("CI11.m em fqChf~ct ~ o~ ~'4t ~ "Itt ChI'4I;:q'41 ~~~.m, f.r<:n:if ~" 
•~3il em ~~ 'ctCh' mFrct tl ~. 'tlRr.t'CIij q;trft : . 

: • Fr~~~~~q.)J7;f'.q C4Pre-m 'l4W"Idl; 

• anq'CIIRCh ~; 

! • '<ifiT4 ~ .q ~'I:l1 

. • ~ lll\lIlrlqil <t, ~ it ~'I:l; 
. . 

; • f.:rTl:r~~ (Gorporate culture)~.CfiT ~ 02R; 
j , ~ .. 

I • f.mR wrfcr o~ ft:rcI;m I 

~ W~Cfi)UI.~ <fit ~~ Clft ~:rrclr~<t ~ il~ ftT{Ciltta;::4Irl6bl .q 
~.'"tR ~.~ :<t ~ !OI)681f~ct. ctiW I~~o~ f.I'UR ~'lFJ ~ ~ . 

.q.~ ~.':qft'-q;lf'.<u a;IT~ ~.-tt.1¢.t~ CfiT f.rcfRuT m~I~~ 
~~a.mr;<t ~&3!l if·~ aJICJ~'4Cbdl.m <t FT'I:lRuT .q '1ft ~~.~ I . 

. flfSili41ttiql ~ 6RT ~~WI09' <t ~.~~a?1f;ro tiHr.t'CIa ~~ -i:p1 ~ <t fu"Q: 
fSili'4'I~cllq)' ~ Cfll%+il' <t. Chlilf;:q"44;v:cf.cm4·frltilOJf"\1 <t ~.q mctt:1Fft em {jf1r.t,'CId 

~ \lIT ~ tr.>3WT ~ EH)f,tulvu:qff· ~J ~,~ T{Ci ~~~o~ 
~~ o~ 3ll~ OlIftiRf'41 <t ltf~ ~ Cfi'4,.:uR;Q)· <t ~mm ;:ffi ~'tjffi'ff tl 
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'l'.'/FlCi~~.~: 

'~if\!lT ~ 

No'rES 

FU~~,~~~~ Cbif'CIIR4j' Cfi' ~ CfiFf em ~ CfiFf fqf(t.'itSj~l, qwf 
MWI~ol, CfiFf~, CfiFf fclf.!~:eI'1 ~~ ~~~Cj;T~f<.n<:rr~% I ~~ 
Cj;T 31W1 ~Wfen··~ ~ iT ~ CfiFf ?:IT ~ Cj;T.~ ~~I ~~ 
CbI4<flltIWII ~~ em tt 'ijH~~d ~~,~~ oqfcra- em CfiFf-~· .qr , 
1I'"i'\R ~ . I . I' . 

4.2 ~ 1t:r . 

.11FfCr ~~~ 1il1 Rw.·ll ~"~ 'CfR1T~~ ~ W, ~.~ Tf ~~ Cj;T 


TJo.l' 'Cfi"{'11 \JIl ~~ CbI491'l~' Cfi' '!U6"luf;tp\qol ~~I ~an Cfi' i.fiP-4f.:q1l1 Cfi' 


WrQ: ~ 1%"Q: '1"Q; ~ tBr 'if ~~ Cfi' 1~iCb;!J 1il1 ~ em ~ 'CbBT ~ 


Cblf4cn'i Cfi' ~~~ em am·im >fCfiR Cfi' ~~ 1il1 ~~ em .qr -qmAf 


tl ~; qjf ~~ tu 'ij~ CbIfflq),1il1 ~<i1~Wldl ~ aTI~ tf 3lN' 

Cfi' ~~~ ct ~~ di4Cb(On' Cfi'f an:-~ ~ f.rirt'ut 'CbBT tt ~~ 

tl l1AC{ ~~~ em ~~ Ht1fitlRsiij ~an 1R ~.U9AT~ : . ' 


. , .. 
• H641C\1 1~iCb1;. =1~=*r.iCb=1~~, ,l'1'~ 'ij~ ~;. ~ fq~t.'itifOI tf 


~3l~;. ~~Ifqd ~;I. 'llM8;T1JT~;. ~~;. T.lSfllctiR 


CfiFf-fc«R'uT;. ~~;.! ~~ CbICb~'i; • . ~, 4IRtij~Cb 'ij~ 

'si11'e1~1; afu:. 'ejld1IrJiQ; .'ij~ 'Ch"Ff)~ em !ffilI. ~ Cfi' WrQ: ~I 


, . ~ 

AtqlC(1 'i~iCfi'1 : ~ CbifT.lI;(} Cfi' fcnr4 ~ Cfi'f ~(~ 'i~iCb1 tl ~ 

'i~iQ;"l ~~~fcfi<:Jr~tl Cb4T.1I;(}·*~ CfiFf H&fI't1, :rmlij1If (l~ !4R1gf~ 

Cfi' ~ q;r ~ <iif'Cl';(} ,qft ~~ Cfi' ~ if ~ \1ffilT tl ~~, mlij1If 


'ij~ .~ tt CbifT.lIt) cfit ~~~ Cfi' ~~~ Cfi' ~ 'iiffiffiT t I.' 

, . ~ , 

~Pc1~~qUI : ~ Cfi'f 3l?-f t iJi&'tiI1Uf &.4i«i41~, fcnm oqfcra-/Cb'!>l'Ci!;(} tf qft ~ 


crnffi ~lijTan :qt ~ if fcfrm 4iif'Cll;(} qft' ~ I ~ fctl(fl tif 01 q;r .~~ 

~,~,'e~<;'jl1dl ~ fClllI'dftltftl ~.~Cfi'f~t, v.cnoqfcra-Cfi'~ 
Cfil ~~. (lCfi' ~ Cfi' WrQ: ~ Cfil ~ 'CbBT ?:IT w: if (1Fff1 ~ Cfi' ~, 
oqfCR14f (l~ ~ Cfi'm=cr, ~<t~ (l~ ~, 3ffi:~~~. 31'tR-~ cn1. 'ijHf$?'Cld " 


~-;mmtl fClllI'dtu~~em~~antf.~,'~~~~,~~ . 

1il1 awfu <tIT t I . 


~~ : Q;4T.!IR41· Cfi' .~ f.r+1ftrr Cfi' WrQ: ~i!fiil(1 ~ if ~~~ 
~M \1ffilT t I ~~~.~~ 'llMa;lUT Cfi")(CfiRqt ~·if1rr.n~, 
~ ~-'llM~. ~ &f16l'eIP"lCb ~~~an~ 'llM~, :;rmr~ Cfi4T.!lftq)+ 

Cj;T 1~iCb1 ~~ 'llM~ Cfi'f ~ [ 

~~ :. ~ Cfi' ~.~ <l. ~ 61I«1MCfi ~tf~~ ~ I ~ 

~~ t!lctT Cfi' tn't2P1 tf ~rl,a'1lt'1'1Cb f.;6111CbC!1l4l em ~~ ,tT ~M, 

\lIT 'W-6Q[ tl ~ CfiQ'CuR41 Cfi' l{~ ~ 61ldidIq 'Q2ll.l'f4¥PI ~ 1R ,~'I:l ~.~ 


~(l~ ciiq'Cl(ij':.qr Wra'1' Cfi' f;;f)lIlipdl tir ~ "W'Ifu Cfi' ~"if ~~ tT"M;:;:r m~I 

! '~'. 


~ . 1 ~ 


~ijilt:bH ~ 'ftmtur ! Wra'1'1il1 ~~ Cfi' Frt'~ .. $JT .<t. :cn:n;r-~ if ~< 
. afR fq~Ii5f#idl ~~ Cfi' WrQ: ~ Cfi'f '4F!Hi1Id ~~~ 'CbBT .qr,~ . 
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~~. : ~~ if iltillMCfidl m ~i1~ ~ <:4ldl<:4(OI, y)'(41PIi:fIl ~~ 
,~V{Ji w.na:n ct m~mm ~~ ct 'Yftf ~CfiRfttw; ~ a:rtRf. 'Cfi"{~'ffill 

".eg;:rr ~I WRR ct ~.~ if ~ GfiVf cm>f ~~ :ffiq ~ : ~~, ~~ 
.$r·if ~~~:~~~I

NOTES 
:	9P«hH, ql ~(1)NCfi ~ wlffii6''1 :.~ '1&'{q 'i,uf ~0I:IfcRr ~~~ c::Rf ct :ft;m: 
~9)«4iIJ, qIRffif~<h i1~ YlfBltt'i ~~, ~~ t ;;ft CJiFf·· if iifi4:;:n:6 qft 3lf~ ~ 
,em w~ afR ~ qft f(:fl{<:4ij'141dl if~~ 1~~~) .'tfft ;:QJll!.tijAid 'ijfu, 

'~. qW-irf.:c:td GfiVf qIT a:t1<:4I{~Ffitll t a:{~ <:W ~ 'i,uWAol Af4<:4IF<{d 6AT' ~I 'iffit ~ 
"fiff 1%<:IT lFU m7.:!W ftlld+fffflih .~. <fi ~ iiifHCfiRiifi· it ~ t a:rR ~e:Rf ~. 
~3lI~~1 " 	 , 

#.le"lI~Cfi fif(fM : ijlld'ik'lCfi ~ <fi ~·ct,~ "Q,'Cfi' ~ <:41111&(01 ~~' 

3l1<:4l{I!.tCfl tl Wfa;:r et a:Rrffi -Q;m ~~,~~~~~~~ ~,~ 
(~), ~"ij~~~~.~~ t, ~ if RIlfflqft ~ tt ~ 
Cfiq't:ll;(l ~ A41Cfidi <fi ~'I:j( qft'~ qft ~m I <:W ~-~ et ~ ct ~ 
~ 41111<:4(01 'CfiT~~~,~~~~if~.~ I I· 

,~,~~alf em ~~~, <:4ldl<:4(OI, dCfi"lli!hl ~, -mn~ ~,~tid'l!f'l, ~ 
.,~ ~~, 6q4'9f4 qft ~~ mq ~~.~ t· 

~~"tf!.~ ~ \l ~~~ am: ~ i:JlJ4F:14'1 ~ fcn4J ~mW]QilrJOJ'h 

'SI'IOfICi)t<lIi('hdl ~~ it ~ t ~~ aNIi\Cf)dl, ~~q~ fc:ifcf~, ~ if'"CfilU, 
~~i1~~qft ~~,' 

~-~~~ 

2. fcnm WTd1 if 11R4 -mn~ fcfq:;m cp:ff 311<:4l{I!.tCfi t 7 

••••••••••••••••••••••••'"'*..........."••••_ ••••••••••••••_ ......................_ ................................................................................... 


.................................... .0:.......................................................~................................., • ........................................ 


. 	 . 
........\It••••• ,................................"."••-.t."•..I ............................................" ........." ..." .....:..............1'c....."....... .,..........-.............. 


•. 4.3l1F1i1lfimF:r PAi5IQ '!TQH:ifaiI:"!lJQrTrj 

\~~.mm ~~~ t ~~fs:ti4J~r~,d-q4'i£(jU tl~ dCh;fil:hl"i 


~ 'CfiT ~ +rr3r "fiff tl ~"ff5t i1~ ~·liii'lliCfi'i, ~, ~'jid'1l<:'1q:l ~ 1l 

· ';fCf ~~~ fslti4lfctm: i1~ dCfil1<fl)' 'CfiT ~ iifi,14f"4~1 qft ~ Cfi1 3i11T ~ 


-t1~,~IICilt<1le:iifidi ..7.f; 'ft;rQ: ~. fshi!llfCff~, 3'1Cfifon-a:l!ird4i"'l1<fll:q:rr mRI. y.RTa:rrr GfiVfqft 


: 31lq~I!.tCfidl tl,~ ~'IOfI1T if crflJkr mro et ~ iifiI4f"4I!.t'1 ~.~~ fcf'hm qft

· ~q;l~GfIT~t I 
, , 


, 
~ ~ ~~,~~i1~ ~ :qft,3lJCIf~"I!.tf ~~~~ 'R, ~ ~'!:l 
'. -m. i1~ ={1Thi4IMch m "tff,tift '3JFft ~t~· r~<At:tOI, ~~qft~~ 

/. 	 '., 

~~~.~~~~~ aNI«Cfidl (R~ f9flI!.tICfi<.114) ~ 

•.~ ~ w.naiCffr ~ CfiT·JflQI{'t:I41 '~ ~ t, m lR • ~ ti :emSelf-I1Istructio1lal Material 

a:{lq~4iifidl t I 284 

http:qft,3lJCIf~"I!.tf


~ W'RFf ~ fcrcr;m ~ ~qH.1dl.lf ~ CfldlcHul 'I6fC1l{oJf ~Cfi\ffi'~1 "ffmFr q:ff ,+JFfCr lTmY:FI ~ : 
'>I~lq~fl(?1dl q;) ~~ '"t furtt~lIl~(?1f(fC ~o~ dCfi'11i,,;Y Cffi' ~::rm!$UT~ml ' a:ro!Y:lRU1T Q~ ~ 

~WkR ~ cfi llT~ ~~ \llRIT ~ ~,tf;s{~ a.=fl«IT-~ ~ t 1%m1f' ~aTI 
em. "I6:i:W1~ a~~ f.rqc;f q;. fRQ:' ~1'@!Cfi ~ q:ff ~'5IW-~ ~ q;r ~1l"~ 

NOTES,\CfRJM \ifTffi ~I ~~ If?i{'Im: men ~ ~~ =(OiJlo11,'4Cfi ~ cfit ~ 


WFIT q~~~, 3l@l ~ cfft ~~,~~a~ 'lCf" ."ICfl41Cfi'(U[ 


~~ ,fCrqrrIT ~~~, 'fcRl~ mCfiIRUn ~ l(lfcR1ltIlMi ~ q;r ~ 

~q;.fRQ:~~men,~ I: '.' 


.' 
~'jlo'1k'4Cfi ~1'1!'1lfld ClW ~~ ~~ If ~'<:,'fJ'1dl q;. ~~~'qCf' 'ID'tC'f Cfl{~' , 


-cpl ~ mID ~I ~:q~ qjr4 ,<fit ~~ <;fiT ~~,~ ~J "ffmFrlf 


~'1:TR fcr~~·~~~ qft \lfRft t ~~ ct w:rr'1:TR q;. fRQ: ~ FqaTI 

1R ~ <fit ~ Cfl{ ~ fql(~I!IU' ~ ~, ~ Cfi\ffi' t, a~ l£.<f4iCfi"l 'Cfm'ff ~ I' 


~ .~ If, 6!{6(i:4'1itl"!Cfi ~~~ flf9FI41tl"!Cfi ~ 1R ~4IfC\m, 3"1Cfi<ufj a~ , 


dCfi;f!,!fij q;. tJ>CfllCfi'(ul q;. ,~ If ~,~ ~,~~ 'Uff I m ~, <m,'~ • 

5RtJjffiCfi(UC q;. fRQ: ~, 3ll'qJ1ff cl~ ~-311'qJ1ff If fcr~ ~ R4l "l"p.1f t I '~ 

~-'-~ 'l<f4iCfi'1>. ~ f.r~~ 1I'M~, ~ fq~(1)I!IUI, fI'Jlo;J;tl"!Cfi ~~-~, • 


m '1efl41'Cfi\(:UI'~-:q;l ;ijJlo'1R"4Cfi ~~. @<ji41tl"!Ch fq~(1)t:jOI a~ ~1R 


~ qwrr 3iICflt4Cfi ~ I 


,~: ~ ~m ~'I:FJ m~ -m ~-.qjRr ~ CfiI%'I q;. fRQ:, &{6(CI'1laTI q;. 

(~ q;. fRQ: ~ (?f~' ~ 3\~~¢:Ir'cfi' fRQ: 3'd{1(141 ~ ~ ~'I:FJ q;. ~~ 1R ~ 


~~ ~ ~ l m 1R Cfi14iPCf4'1 CfiT diHi(IP<ltej ~ ~ I 


,.:..~~~ 

3. 1WICf' ~ fcrcr;m ~. 1R ~~~ "R;tquft'~ 1 

, , , 

········.. ·· ...···.. ··...·...··....··················..····_-··t·......~... - ....... -.: ....... - ......--...- .............~....................._................... 


I ' , 
........................................_ .......- .............+ •....................- .......~.........................- .......+-...................................._--............. 


• + .....................~....- ............- ............................................................................................................................................................................... 


5. '4Ha111 ,!+d€hI(1~ ~ iiEl~1 ct:a:f .qltA<lf~' fClCfiI'R 

~~ If ~ 1WICf' W'I:FJ ~ :cnr fcrcRuT, ~ 9;*dChIt.1¢:1T a~ ~ qft ~ 


If ~Wtlfd~l <t ~~ 3'llllflT1I,Cfi '«J ~~ I ,cn1f,;uR¢:IT qft.~ a~~ qft ~ 


~~~ q;. ~ 9;*dCfiIt.14 ~~ afu: '«J'I:FJ-;fc«fA ~~~ 9J«1ChIW:t ~ 


~~~ ~ ~ \il't ~ ~ ~ a~ ~~ ~aTI.q;. ~·lf CfiP;t ~~.,I 

fCllt<:'4fq\lJR141' a~ ~\4\Pliifll ~.~~ Vc!m:' q;. 3Pi ~'~~~aTI 

If ~, 9;*dCfiIt.14 a~ ~~ ~ il ~'T'1 ~'~aTI If ~ l1T'1'Cf' '~fcI'q:jm <t 

«R¢:Ilf,jjd fcr;;m: Cfilltl{nt.1 'Uff ~I ~% ~~, ~ 3«tCfiIt.14 ~~'~ 

.q Cfi4-i:4rwn <t ~'CfiT~,.~~m;ijillMcf %4f \lfR'fI 'f.1 'f"f • ~ 
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: ~ ':5ffifT t I ~.mm qi-~mfl«r ~ am: ~ ~~~W ~ if!' ~ 
~''02ir ~ tt ~ w'qi-' CflsNIRqI'<m,~ m-qql ~ I W ~ if ~~~ 

i ~an ~ m ~ CfRiiT 11FICf ~mm "'fiT ~ '4T fcJlWT '3lftffiq if1lff t I 
" ; " 

m ~~~.3T~ 11FICf ~~Cfit MIBFIt:6dl ~ 'd'qTCAfan qi- *'4 if t ~ 
m~ tt m?T ~~~ 11FICf ~.~ Cfit ~an "ff?TT ~an em ~. qi
"furo: 3TCIm: 'W\R W tl ~,~'mrm v;ci ~~ w ~ 9)'Rtcnl(1~ ~~~, 
~, :a:rr<fiR, mmn, "ff?TT i:ti~cn{OI "ff?TT ~ (Network) qi- m?T ~an if ~W 
~ I ~ ;alOl'flllQ; (~~~ cn4~IR4I'Cfit ~ 'd&rr ~ ~qi-"furo:1lff~ q;rf 

A&fIi\1 qi- 1~icn1 qi-~, ~ aqcn{On' qi-~~ env=IT, ~~ «R qi- CflsN1R<4i' 
q}"furo: ~; filld'iltttcn "ff?TT m-~ "'fiT ~~~ a:p:f ~~~~~ 
~ if q:of;r mr 7p:J[ t I ~ ·9)fdcnIWnf?TI ~~ if ~~ !!UI61'dI'!.uf~ 

I, (f2ir ~an qi-~ (f2ir ~ if ~~ if A¥rIf(1Md ~m~ f : 

NOTES 

j . I _ , 

: · ~~; 
• 31f~~~ (f2ir ~~ ti4Rf-itdCfl{UI; 

· ~~; 
• , ~ '02ir W:uan Cfit lJIlICfaT; 

• ~~(f?TT ~ "'fiT~; 

• ~.'q;) ~ <fiB tg ,-cnFf f?j$(fitljul; 

• A&fIi\11~iCfl1, ~"ff?TT fua:rtr; 

• ~~f%IOI; 

• ~ "Q'.Cf ~ env=IT1 / 

3C¥tCQl qi- '(1~ <mOO ~~ !!OF~<.fd "Q'.CfJfli-~ ~ >f1J1R'ft (f?TT ~an ~~ 

~ \ijFf[ ~I 11FICf ~~ tt arctffi '02ir 4itlt6l'!.U} ;:frffi t '* ~~~ 
C4161'aIMCfl Cfl4~lil crt "'fiT ~~ t I 

/ 

.....--.......-..........-........~..-......-......- ..........-.........:................_.....................:............................... . 
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• $rll ~~ <:fiB errffi.~ CfiT ~~; 

• .~.<tl ~~~~~ 1lft:rf\~ a#lfu ~'I 

3. ~~~~~~ t, ~~ M;4Ifqf~, d4q;(uif~' diti;:flCfl)'
NOTES '<fi ~~~ l1J;f ...m tl ~ 'fflr o~ R&fIi\1 lO[("4ji:fi1, ~;(i'Jld"llf4!li:fi 

mm II ;:rcr >TCRf;j ~~r~4ffClf~ ~ dCfi;:fiCf)'f CfiT i'.fi'Ff CfiI41;:q4"1 em ~ 
q;la:rriT,~ tl >M1<;I1('tfIi\Cfidl rt ft;ro;"f-i f~4IM~, d4Cfi~oi\' ~ dCfi;:fiCf)I' CfiT ~ . 

"TRtarUr CfiB Clit aotlq~4Cfidl tl ~ 3llwc'll "CIfUffi ~~~ Cfi14f;:q41 ~ 
~~mm <tl ~ q;l WF1 'li<lFm'lTt I ' . 

i'.fi'Ff II ~~~':cJ2U ~ qft ~ 1U ~~~ «R <k, ml 
, ~~r :af9fi41(4iCfi «R'R, <tl \1IFft ~I i'.fi'Ff fclllclttOI, i'.fi'Ff ~ qft ~ 

~~~~~~~~ d{'qlc;;Cfidl ~. 
Rl'i4ICfiW4) ~~~ ~:m qft ~ :q.)J ,«R4~T;!41 ~~ t, ~ 'R 

a:IT~ '&'.lFf t.f qft aotlql(4Cfidl t I 

•. ~ 'f.r41;lR; 

. • ~~~o~ mum II :e;"IRfifdCfi(IJI; 

• dtlllG:Cbar;· .~~; 
. / 

• ~~~a'!l CJft ~;' 

• -m. ~o~.~. etil ~; 

.• ~ q;l ~ qwJ '.~ qwf. Ml(clt4 01.; 

• . f~&f1;:;:1 lO[("'qiCfii, 'RJ1Wf.. 'dm f.Mrcrr; 

• .~ iiffllCfilul; 

• (i'Jld'1lttlCfi mm; ~ 

.8.~~. 
I 

; q;pf,..~ *.Gq :. . Cfil4l '#. ~ am .~. <t. 'lAti)·Cfi{iJl 

(Job Enrichment Programme) . qft :f4r~1 

~~ (PQtentialDev~lopment). :. 	~ Cfiq';:Utl ~~~qt.~. CfiT 

>14mI 

. ~ <tl ~~'ll Cfi~IR4I' 


. qt~Hid{ol6RT.~.'iAqt~ 


1R Cfiqi:Uw-n' q;l, -m C§ltl(!1dl o~
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"'r.fiillf$'1 'l@ii!6~ (PerformancetAppraisal): 	 4l4'cll;Q cffi ~,"CfiFf .q ~ ~ 'dm~ ~ ': 
ffi:flRI~i!fI ~ t;fil ~lefR·I"'l. ~~.~ 

~ (counselling) ! (2i4W~"I ifff.lif'Vltltl 'efiT ~ 


fcJcnm ~ 
, 

if ~I NOTES' 

" 
.', wmare(Feedback) : . 	Cffl' 11I?IT ~~~ Chq:iUU a:rq;l'CfiF:f 


Mbtfl~'1 cit ,~~ICf)i;'qI~Chdf ~ 'ilft if ~ 

I , 

~ w.u ~ )ITt{[ ~ it 

~'ti'9ISH ftt'i!6m' '(HRD) ~~ .q ChqillWotl q;J f.mRm ~ 


(Human Resource Development) 3iT~ ~ -::rt ~ w.u ~aTI q;J 


)ITt{[ ~ if ~~l 


lfRCf' 4'9184'1 ftt'i!6m'~ l1'RCf ~'fcJcnm,~· ~" ~' w.u' 

(HRD Pro~ess) ~ ~ q:)lllf;:q4i <t ~ '4f ' 


~~I 


·lfRCf 4'9llM ftt'i!6m' ~ 'ffif .' . ~'~la'1kJOfCfi 'ij~ ~:({iI'1l~l1Cfi 'ffi'q fill 
(HRD Mechanism) ~11f6Cfi ~ \ll1Ffq ~~,~ 

~ CfiT f.p:fllrr ~ tl 
.~'ild'11t:tl4'i 'CfiF:f q;J ~~ cfi 
~~ "{'CI'1T 'ffiii N fiN11t1'lCfi 

ri ,CflT 1lGFl" ~ CfiT ~ illg4'{uf 

~I 

, ~r~ijJ(Qq;, R4I~"1 (Operational PIanni:Dg): 'Ch14i;:q4'1 ~ i;tit44iI~ CflRf, 

{{1j&i1I£¥:1Cfi ~ . WRR q;:r ii6!'llt1'lCh ~m qldlq{OI ' 


(Organisati'onal Development) q;-~ 'ij2:ff ~~ftltfi14 JI11fij q} ~ 


:Wra'1' q;J ~ )JJtIjfcn4'r \ill ~ il 


41180it1(qSfi 4i@liM ~ if ~~,~ FImr q)fif qft 


(OtganisatioDal. Culture) ,~ 1fOJR.'fi "\ill Ch4i!IRtrI qft ~fi@Cfi 


fi~J1{\f 'ifil ~ tl 


'<.fiFf qft 'B~4i!lj~:'~ ~'ij~~ 

Chl4fkil41 \l ~iiW:TIl' .f~41l'i(Jllcil ~ 

FT~ if ~~~ '$i' ~ "ffqr 

~~·~'t:fIT-·~n , . 

~" 
9., a:ra.1f4-'~ 

1. ' lOfACf ~~ CfiT ~ qft fCl~'iiI'n ~ , 

2 lOfACf ~ fcIenm Cfft ailq~4Chdl w.u ~ctt'~;~ I 

Self-Instructiotuil Material3. lOfACf ~ fcJcnm q} ~. 'CfiT ~~ I 
2S9 



5. +wJCiJ ~~ q:ft ~ CfiT ~ qof;:f,~ I 

10.~~~NOTES 
Bennison, M. and Casson, J. (1984).c The Manipower Planning Handbook. New York: 
MCGraw HilL 

Bryson, J. (1990). E~ctive Library and Information Centre Management. Aldershot: 
Gower Publishing. . . , . 

Stueart, R. D. and MOfaIl, B.B. (1987). Library Management. 3rd ed. Littletion, 
Colorado: Libraries Unlimited. 
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'NOTES' 

~ .q «fA4~d t ! 
i 

1. a]~*~,, 

2~, i 

3. ~~Icp;rf t ? 

4. ~~'! 3iICll{~Ch 1Mr ~ 

,5. ~~'-a-~-;ftfu*m 

6. ~~ : F;ff~ 1Mr d<ti4l4i 

6.1 \lI1ltlfi5fd ~ '3iICllt~Chdl CfiT 3iICht11 

6.2 'lfffi 1Mr ~ 

6.3 Q<;J<l5 011Mr Wrnft ' 

6.4- ~ 1Mr ~ CfiT ~ 


6.5 CfiTlf Rt>tIl«1 'l011iCh1, ~~~ 

6.6 ~ 

7. 'qR'ff # 9>~ChIt14T ~~~"t 'ft;rQ; ~~ 

8. ~-~a}q 
I 

9. ,'@-wrfcr -ro!l:lUT ~*~ 
1O.~~ 

11. 'a]'R:lm-~ 

12. ~-V"~~ 
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I, 

NOTES 


i 

Lm liRCr,~ mm qft ~ ct GUt 1-1 ~m qft '13m ~ .q ~M 
i~ am, fcfim m-~ :qi-~ '.q ~%f' am ~ <t ~~ <t ~ .q ~ 
~ <t ~ CfiT ~'tl ~~ -qt ~'~~ <t ~~a:if, i3fT l1FfC{ 

i~~, ct atrfi.q f t q;) ~I ~,9,'«I<flI~~ N ~,~.q'~~ ctft 
, 31lq:e~<fldl N ~ C6T ~~ m-~ -ml .' 

I ,~~ qft' ~ <t <fl1'4R'4'1.q d<:fl;:fl<fl 'ij2Tf aq<fl(orf mmr fiR ~~ qft 

d'llct:e'4<fldl m%, ~~:qRiilrqd ~ ~~"&fR9!H-m1 

~fdlfjl~P~il N ~~qft,~ '<tiT ~<flf<?qd q}{;f ~,-;ftfu~. ~'d'lI~~~Cfl 
~l -;ftfu ~~ (fl) Cfil~· ~ -q ,eruFr fct;"lrr \IDm t \llT ~~ <t ~ 
~,<tf.i1:rturN~~m~~'\I· ! 

. i ~ 91fdCfilcl~ N ~~ -q ~ qft 141fu""ll' CfiT ~ '<tiB <t ~~ 
. ~,qft.~'3lCf~a# 'cn1' WFL '<tiB :qi-~CfiT,~ "fiftrn ~$1. -q m m-r TflIl ~I 

i 3. Cfi.fltCfi Pt41'iif:;r .'CPo1f t ? 

!,~m- WRR·<t ~~ qft ~ 'qf ~ 'if1WfCf ~<t~.~ <t q;RuJ 


. ~ ~~ <t ~'~ oqf't'fij""lT qft 'R ~~~~ anq:e~<fl !Fffi1 WI ~N' 


i ~~ Cfi4':t:uW:i1' q;l ~ '<tiB qft ~~ -q f9n~(Cfi~lq'j CfiT ~~~ *ifUifctd 


i ~t ~~ ~~f<tictf'f -m ~~.~~, 'GfJ 'Wro'1 ,<.fiT ~~ .q ~qdl'C!H 

eqfcRf~)' ~~ 'q;'~~ '# N ~ ~';lcFil~ff!:f) ~ ,qfi 'll~ ~I~~t}tf{~lan qft ~~ 
.~ ~ ~. HI'4I<\1 <t m qft ~ if ~~~~ q;uftl 

\lf6f Cfi,f;:n:(l ~ q[{oJitir qft ~ ,'<tiB -q ~~~ 'ctl1T <tn ~ (!if ~ q;l m
~~~~ !4t1qkttR~~, .~~am~~~.-t-tqft~·. 
<t m i5f);fqIR4f qft ~,~~ ~~~~ ";f lITl ~~~~,a%(uir~ 

'dCfi'1lCf)'j q;) lilT ~ <t ~~ -q <fltf'qIHJi1' <t ~N 'l4f'~<fl ~~iiIPIdI CfiT ~Hf.lT.ld ~ 
i 	tWq:qIR~ <$14<»111', 1Ratl4~;*I~ ~ ~ ~ iFrr ~l ~wq:qIRk'I ~'qft 
Mi;ft~ ~l%1f~~ 1fI1~'~ ~~ 7inl f.ItJfoT ~fh 
. . '" .'. - . . . 	 . . 

, ~~1R.~'pqft~_~-q~~qft·~~<t~~~~'<t 
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• .~~ am d<0:~l('j CJiT ~R~ :a?lT ~ CJiT ~-~ iff.r~; . 

• 	 yM6i11' ct 'W.i~ ii ~ em ~; 
• 	 f.N:ffur ~~ 9ft mfta rt ~. f$4('t!€I'lJ1. i!bt4'¢qT ~fqf1111~laU ~ ~;~ 
• 	 ~~~~ cfit ~i cnB 'it ft;ro:31IC1~4't! lR:rr~ CJiT ~; o~ . 
• 	 ~ <t Cfi14f;:q44 ~ CfiI4'<;tl'i ;iRRTI 


( 

4. 	4i11lf4i A~)\i1'" : 3Ucnl4Chdi om a«~4 . . 

. 'Q!:i 9j€a't!R14o?lT/31~ .~~~~~~~ m:rr mr tl ~ dQ41CklI3lT cfit 
~~ qft 3lliiit~4Cfid1an ct .3lf~ 1R :wR ~~ liw if ~~.~~~ 

. 'Cfimf tl . .' , 

\ 	~~~ 11-a:i &ffCk1.4'· cfit ~~WIT if~~-~~ qft _3lT-~3lT . 
am -a:i tlTaT; ~Tfflft~ ~~ \iff ~ t-GFIT CJiT ~ wAY ~I ~«fCfjR1lf 
~~ Wn qij ~ qwJ <t m ~.~~ 11 ~~ ttffil. ftA-f'R 
~'i{Iq cmff ~ :qrlf<t &ffCk14l, ~~-~~ 11 ~~~ It fu:lfl ~ ft;ro: . 

"@u 'i{Iq CJiT wAY 3lICll(lfCfi tl ~~ qft d'6Cf«f{\lf i\l\T WIT ~ cnB <t ~ 3l1Cll(4Cfi 

d%(QI Tl!i d'hTtlii6 ~~ if f.:tfi.fu ~eR:f<'i["l«*li ~~a1 if :Hf4tfctd tl 

crm if ~«FfiR14 Q2U ~.~ f.Rm: ~ <fft wmr' if tl. !!WCblct4{ ~~ 
~3lT <t ~\v.ci '€!\4id(orif ~ Yt\41P1Cfll qft ~~ tl fcn1:fi ~ if fCl~)qiik1J 
~o~~ m\41PMlT, ~~~~~o?lT~~ dq;j4lCflliiomw~~~ 
~ ~ <t ~~-~~ &f::Huf~Cfi· fu~·~ ~~ ~&ff<:f.Q4)' C{il ~ tt .~ 
~~C6lctlf v;cj ~~ <t CfiI[1:fCfil CJiT ~~.m~ tl 
~ it &flcHil4Cfj ~ qft ~.~ ii 14RJ'qf etc ~ fl:r~ am:JRt 11 ~ -::riff tl 
~~ .&ffCkl41· CJiT ~~ if am'31J~ ~«ICfjlct41 N ~.~ 'CfiT ,!!lIdlttl[ 
11FT <t ~~~ cnB o?lT.~ ~~~.~ ,t-t cnT 3lICll(4C6dl tl ~. 
~~ if ~-mcJ~, fcr;:m: N ~ cnT aotICl'V4C6dl tl ~ Kh41CfictlQ ~ ~ 
~.~ tt, ~~~ ct awrrm 'qfft if "f'f ~:m ~~.~t ' 

5. 	ChlfliCh Hlfl\i1... om ~ '$ ~ 

~~<t ~"'1R1~ij feff'lV9"ffi'Cf~ : 

• 	 \i"W1fc:fd qft -atIGR4<;fidl <;fiT qft"l1onfi'{4i 0?lT. ~onr,!<;fi ~; 

• 	 &fMalit qft ~ N "iflFf; 

Q<\H)~OI '(f?lT t.mft;
• 
~ 'Wff ~ CJiT fcrcf;m;• 

• 	 ~ Htlil<\1 41~iCfi1, ~ o?lT ~&1Ol; n?lT . , ' 

• 	 ~l 
6. 	ChiilfCh A<:i1\i1... :'f?ffurnerr d4i41q:; 

~ o?lT ";:ftftr ~~m~' <tG) ~~i ~~~<t:~~,.';fiffi ~ 'iIJIC%!tlCb 

t\1lT~<twif~mmtl ~~~~m~··tl ~~-.ftfu4f~ 
o\l;ff attt ~ t"'IiI ~W«R <t ~~.~~~~ft.~~~ <fiFll . 
<t ~ «R 'U ~ mm wm CfiT4 !$iT if '~'l'q)~(m~'~ tl'~ tftm ~31l 
CfiT 7J'O'i. o;ftffi. FtWm <t ~ wAY ~I 

NOTES 
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~~ fcIf'l:Ff"5ICfiR -ct ~-~~~~I ~,-Cfi4t:tfft~"f ~ ~a:ff if~ 
~~ OO"lC'f ~ 'Cfjf f.r~ ,tl ~,~ _~~ Cfiq;=IIR4f ct 'fum: ~ f.r"lttIT ~ 
~aTI 'CfiT ~~ if wr:mr ~. tl'"fflm, -:tt:m-~ fcnm ft:MrJ' ~~ if 

'q(fc)~ if ~ qft fcffir FfrQ: ~mqft f.rUron "CfiT tlJAf,(=ctd ~i 
NOTES 

~ Cfi#i:ll~'i q.ft ~ ct' 11f~ ~) ~ ~ qft ~ (J1qJ ~ 'tCfi«<\Qdl ~ 

1'"414~(JIQ(11 ctw~u,:('€j:JR1d ~\lIf.:rr~1 . . 


~ -mcIT <fiT ~ ~,fcmrR ~ quA 1%'GfT ~ tl 

\ 

I$"dCfiIt1l1 Tl!!i ~~31T ct ~~~aww:IT ct ~ (J1qJ ~141d ~~ _·ct ~~ 
ffi'ct m21 ,'IHl{lfqa q:ft :i.li1<'4l(lICfi'ldial ct ~ qft ~ :Zllil,lll m-1iff ~.'Cfif&r qJ 


_ ~.I fcIf~ "5ICfiR -t 'Cfi1lIT (J1qJ 'atl~I~~I' ~ ~ ct ~~ (J1qJ ~ if ~a.:rfT!rq; ~-. 

!&UCl'Slf4~ ~ta~ -~~ct 1trf~ ~ ~ ~ Cfi#i:llftlil' qft, ~1<'4l(1l1Cfidl tl v;cfi--~ 


-19:&fl1t111 (J1qJ ~~ if qJ, ~~mrr m- m ~ l, fcIf'iF1 "S1'CfiR qft ~31T ct 'fum: 

[fm''l:F[,~Q21[ ,~~~ ~qftliFTm-tl~ ~,Q21[ ~-- ~--~, 

~_~ ;jJ1l(1ifqa qft OiI<'4l(1l1Cfidl31T 'Cfj'f ~~ 1OI~'i'"CI'iuf tl . . 


~ $"dCfiIt1l1~ ~ ct Cfi*lIft~'j <fiT "lIff ~ fCl«410111 f.;tl1lICfit114lCfiI4StiQ'j ~
~~~'el 0R ~'-qfq CfIt) if 1lftq ~-~-i!i~:em ~ 'tR ~ 3lI~~ 
i~1 ~ 6lIfCffilll cjit 101l!:"1OI<ti ~ <fiT ~qJ, m ~l?tYlEtOIJ _CfiT4 ~, m 

1J{<"lIiCfi1 ~. CfiT4 fcIf~ ct 11f~~, m21-m21 u~ \ifTdt tl 

'6.2 '«if ~~ 
~ <,fR \If(if-~ qft OiI<'4l{lICfidl '<ifiT m ~m\irniT t(JqJ ~ () em-_ ~ 1fI'i'q 

fm ~ tl ~ A""Ift'lf&d 'if{OT tiHl%q ~ : 
1(1) 	~~'llrT ~-ftcR; ~-"CfiT ~ ct ~_ ¥4lqiR1 IDt{f Cfiffi ~~-am T.p.Ff 

qft ~ if meJ~ (J21[ TJft; WI 

..rt '5fF1 ~ wqft mI, ~ qft ~,~ ~ffilct m~ 6lI1<'4'SlfilCfi ~ ct 
"tlJ~, '-wu ~ ~,~ -w.n a:r;q: ~-~ q:~ -3R ~tm~~~ 
'(Olql=ctl{q:;i'i afu:J3ll1'CrI ~ "!TcfiR qft 6lI1<'4'Slf% ~31T if ~I~ ~qJ ~"CfiT 
~Wi&J ~~~ \iIKrr tl ~~ if ~$"d<tiIWf qt)J~~ en! 
~~ <n: ~ m <fiT "SIltq Cfiffi ~I 

i6llP.k!~1' cnT ~--'q'ffi ~~ if f.Ifmf ~-~ 'Cfj'f ~~~ -t ~ 
-~~M ",{Cu'tl ~ ct furo: ~~~ S164If,(llll qft mr cpJ '<:fiB:<t fu1;
m~ ~ cpJ ~ ct ~~ ~F4lt4Cfi mcit-~ -qUfij[ ~~-~qft.
:t) I &lP.k!Jldfll'!iilltchl{Cfiffi, 3T~~-~ ct'fum: OlIfcfd~lqft 'dq9;tRldi "CfiT ttAW=ctd 

fcntf ct fu1; 3R ~ qJ-~ 'q'ffi ~ T.p.Ff ct ~~~~if~ tl 

-i~-Cfrr4_ 'CfiT '<:fiB -~-~~nT-r;;;[r,~ ct ~ 'CfiT awl ~~~, ~ m. / ~"~"'~"-~" 

i~ am: T.p.Ff qft ~~ Wk:R ct ~~'l;f(ir ~-m-'Ef=ctlfQid.qft ~.ml 

:6' 3,"QGR')MlJl" ~~- ',-; .. , '- .,I' - - . 

!~ C4fCffi41' Cfftu~ +l ~~~'4 Gch ~ (JIqJ ~~ ct ttAf,(=ctd crUCfiT -~ ~ 
"~~ w~-·il·~;~~.wrtR -'q;i~;t{f. ~ ~'-Q.m 311'qCT ~~ 
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• ' ~Pld1kftCfl ~ "CflT 3f~ t (111'11f<cifCfl ~~~ -q flf",f~d ~, feri:rn: (f2:IT 

~. __ ~ 'CfiT ~ 'lJi!:f CflI\':,:uRlfl ct If'E1f 6qCfijf'(Q{i:h ~ "CflT f.ftHur ,qmn t 
,~>e~I&1It1'fCfl~ ct -wr ~ ~~tl ~~"CflT ~~ 6ffi~, 
'3f~ dCfl41Cfl ~ ~~ ';!f ~ 31jfl{On4 qrffi (do's) N ~ qrffi (don'ts) em 

'.,~ -G't, • ~~~ ~ftool-~ aill, ~,~~ ~I 
• 	 ~~,~i;"(~ cfit ~ qi- fuQ; ~~ 1R qRltctN ~ qi- fuQ; Cb4cofNJ 

qft ~~~~ C:fit1T 4i ld'"lJti'lCfl ~ em 4ct1FCld ~~ cfil1!;Cfl' 

~~tl~a«~lf'f~~~ flrnm4'fq}'lf01"~~~, f.l$:r 
~. ~ "CflT ~~~ A6tlJi\;:t J{("'l{iCfi'i ~~ %R qi- ~'~ if 

Cfl4i!4tK<!OIlqft ~ <.til «R~:qd <ti"{ID tl~~ ~a:rr em !I"'"IIC[l(II@ fiTr ~ N 

%f<lctdlt4Cf) ei!4lf~d ~ ~m~ ttftu1Ttr <q\5f11ti'lCfl 'ft:fa"1, iSt?i\<\f<114 feri:rn: 
'f.$T" ~~-~,,~ (f2:IT mur ct ~ -q Y~R:d l?Im t ~ 

aTf'elCfi" ,~ Rufu ~ '(f2:IT ~ "CflT ~~ -q ~~ tl 

l<f-~~~ 

3. ~~ Cfil**fi 'Clft ~~~ fcIR-fcIR ~"CflT 'I91Ff ~~ 'I 

, 	 ,..................__...._fH........................................................._...........................__........................................_.......... 


• 	 ~~:.:~~ yfM<:fI, ~~ 1ft ~YRi~<::1, ~~ 1ft 

, Sifu4~"1 ,«f"'f~tJ W= ~ GMJ"4IR;li'l em ~~, 1.JR ~ m, CfiJ' 'ft~ 
cnt ~~~fl~ :a111i!4RCbI, Ch4i!4IU ~ (Staff Bulletins) (f2lf ~ 
~ if ~~<.til_ CflI4<;pJi N ~41Cf)<:1I4)' qft ~~~ ct reu: 
,~"t~~~l ' 

• , ~-~ fl6'tfI:rft ~ -q ~ ct "1<l ~'~~ q:ft ~\4t:l!1 ~ t 
, mur"CflT ~ lf6(i:\\Ur ~ tl ~-'<\f?r Cfl4i!4IR4T"CflT 1!;Cfl' -mer ~~ t ~ 

Cf)4"4~ ~ 'ffR ~ ~..:m~ ~ ~ t Q'2:U' ~~, g,Mi<{Cf)('f1 ~ 
~-~ qft CflI4c4C['M1 ctT.~ 1ft ~.mct ~~3fJ~ 'R, ~f'if§Cf) 
~-q~mtl 

7.; qmr ~ 'l(OdiJ6l(i1;q)· ~ 'ti'6(~1 '~cFi ~ CbIi1t:ta Aqj\if~ , 

'~ -q ~g;«IC6.li8j~~ ~~~~~~ fSt:Cfim (R&D) ~, 
~:tClff.Hi.qr(Of'?t"f, ·(I\5fCfl14 ~~oqf4llW ~, '8reNtMl!ff N f.JGit atT\lflPliifi ~ 
~ 't afcf;cF'~ llq;Jef ~'\ttJ ~~,~em~~~~' 
~ N ~~~~ 1R iit ~~ 311C[:t4Cf)dia:rr'em 'I91Ff -q ~~ 
~ml~~ ct ~ N ~~~ct m~g;«tCf)I(1ti1· N ~ 
~ ct ~,~~ N ~ "CflT ~~ ft:tjfcttil· ct ~311C1~4Cfl tl ~. 
,.~ Tclf~ 311fcll<ful~ 'lf2:IT ijClICfl((1 ~~ llIC(1I1PICfll "CflT f~~I;:q~1), ~ 
~,~CfiT~~~,:~m'Il'OCfiT rt ~ rt qROil''1fC!~lf'~ rt ~ 

, ~+ii:rr~ ~N ~ qft ~ ct CfiRUT. ~ oqClfl1lt, N fcrtruR N ~ 
1R <SR1, ~ • (RC[ ~~ ct ~,' &{(Hi!4'1Ia:rr N: «f.;tl4lti'1Cfl ~a:rr~. 
~tjfijl lltIT ~~~ WI 

NOTES 

, 

. I 
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NOTES 


Self-Instructiorwl Material 

.	qfu:iRfu ~ 11 ~~ct~~ fcrftT qij :Qj ~~ 'tR an~-mr 

~~. a441CR1tan qij If~ ~~ 3i1C!i{'*fidlan qij ~ "# ~ <FIT 61, ~ 

~~~~ CfiT f.r:ITur .~. a:t1C!1{4ifltUan ct ~~ <FIT 61, ~~ cmff 

'lft m,.~ srli(4lrli:fll ~~~ (~"'1'Ulm ~ CfiT m ~ ~"ij~ ~an"ijCfi' 


.' aqll)€RfIa-IT q;ft '~'11 '$ 611 ~'.~1l FI+1f~f(9/'d~. ~Hf6'tI ~ : 

., qRUIIG't4~:'*lffi ~aff ;jffl ~T .~. 

• ~ 'mff ~ <ffi1ff CfiT ~ 4GJ:Otl 0j; 

• />rM~ ct ~ ifl4cIlR4)' ~-~ -if ~~; 
• 	 ~~~an"#~ CfiT Wi~'CI41;. 

• 	 31lCff~ -qfturri:r 1(f!1iifl1; 

I· • cffil:tA ~~ ct ~ iflq'CII(4)' ctt OiIc!~lIifltllan.CfiT ~; "ij~. 

.~~~-~.~.~ 

4. ~~ ct ~ "ffii5Il CfiI ~~ l 

.............~...........................-....................................................~....." .......................................................... 


.....................-.......................:-....~...···········--··········r······························.......-......~.....................:............... 

•..........................-.~.....-..........................................................."..........-.........................._............_..... 
. 	 

. ........-...........................................-......~...................,.......-.....................................................~..............................-.. ......
~ 

l8.~-~ 

I~ a:r~ "# ~~ ct f.;1l"1f~f{§d W qft "'CjT.!f. ctt·TIt ~. : 

I-	 ~~. qft ~,~~ "ff~. fcR:aR;
:./ 

•. 	~~ Ofll Oilq~lICfidl q,l "&fR'§qJ, fq~14ifl< ~~ct·~ ~s.:zr "#; 

_ 	~~ <t d-1 ~~anCfiT quf;; ~ \'ij1~lfCkl Ofll a:rICl~lIifldla-IT'CfiT 


~, 'q{ff"ij~ m, ~chq'CIl~ CfiT~~ 'tR qi!\HltlOI "ij~ W, iflq'CIIRlll 


ctt ~ am: ~ 'CfiT ~;~-~ CfiT l(f!1iCfi1 ~ am ~ -wro-r ct ~ 

am: d\~~4'j ct ~ "# ~~'~ 3"H"i"i\'ij1 ;g'fAif~d ~; 


• 	 ~~ qft -.fIRt ct fu-Q:. ~-~; "ij~ 

'1'. ~~~~~Cfif~1 

19. ~-Vlffir' tH1l(iUI .~ cF;-~ '.
I 	 . .'. . 

~1. ~ '4t~.ct··ft;ro:~qft_~~,~~1fAq.~~;tr~m
I· ct m ~~ ct .~ ~. aqfCkl41" ctt'mftij ~ ~~ Cfi"Pl ~ O'Itc!l(IlICfi ~ 
1.. 

~I wW<t "ff~. ~~ .ifl4'CIIRlIl· qij "C,~ ~ q,1 ~~~ f9ti1iIifli?lI41' CfiT Wrf 
'~~*'ft4f~d·W·tct··~f~4fihi¥nqm·~~~t.\iff~~ 
~~ "# a;i'idIClI1 &lfCklafi qij ~~ "# -a-~'~ irld11t""iifl fcrCfiR:f ~ 
"fICft OiIClltllCfidlan qij ~~ ta ~ Cfi"Pl PWIIC:::1 ct ~ qij -aoR "# 3FfERQ. 

~'~~~~I .. 
~ "_ . l~ .. , ~ - r." , " 1·... I; ,_.j '. 
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~, Cb&j':qF{l ~ 4ROIl'iT em >IJt{f ~ 'tl ~m-~~.~ ~ 't aq Wfo;; 

.~ ..-ft~ ~~~ !H'$CfiR ~~,~Wfo;; qif aTIFit ~~~ 
~ cfil:hurr <t 1Jfcr CbQ;QIR41' iJft f.ft;ar'tl ~ .qr ~ 'Cb1t ~ ';;f in ~~.qr 
~, 'aqCb'(On' v:ci di:fi::ftCbl q;): \lfT ~ <t ~ 'tl Cfi&j':qIR4'i <t +r~ ~. ~f~Cfi 

NOTES ~. CfiT ~~im ~ ~~'WCl;QIRd CbI%'iTlR atliJI~4Cb ~'~.atJ'i:l11t; m .' 

~I ~ 'tlfcf'ClIRIi ~ cfil dCfi"l1Cb 'd'2lJ .~ cfil ~~~ 'CbT 


f.!+rfur q;trfi I / 


2, 	 ~~ 1R ~~ it 0f1fl fcRm:l 'fiT ~ CfiB <t ftt:rQ: ~~~ 
<t fcrcm: ~~~ em 'm{. ~ 'tl ~:' ~. cg;rr ~I ~. fcfi 3lfl1. ~ . 

1ft ~~ t. a:p:r ~.<t llT~ ~ 'tl R1"1f~R9Id 1ilrff ~r"lf~d mID ~ : 

• 	 .~~ alR ~ C6T ~.~ mu M 'CbT ~-~ ~ Fr~;' 


4RiJld11' <t ~ 'tl ~'CbT~;
• 
'FrmroT '(?f~'q;l '~~ ftt:rQ: f.;;p4ICfi<'1I\f'i~ CfiI4Sf1'i11r~ rqR<:tI\ljlaTI'CbT~;• 
~~~~~.~~'qi ftt:rQ: at·lq·1t4·Cb .~ 'CbT ~~'11,~ -• 

._. 	 ~ <t Cfil4i;:q4'i~ i?fi14Sf14 ~1 

3. 	 ~~ <t R1"1ffiif@d fcrt''l:FI' mq ~ : 

• \lj1~lfCk1 cfil 3l1Cl~4Cfidl 'CbT qWtIOlltJOlCfi ~ 10u,4Cfi ~; 


• oqfcR14T cfil 'tRff cr~ ~; 


• 	 4(\1(1601 ~m; 
• 	 "ijR cr~ ~,'CbT.~; 

• 	 'CbT4 ~&lI0 ~iCbo{, 'RllM ~~; cr~ 

• 	 ~I 
4. 	 ~lWlT CfiI%4 q;l ~~~ R+rIr~f&d ~aTI1R ~~ cfil a:tICl~4Cbdl 

t: 	 ' 
(1) 	 ~:g44fC1f~ 'tl1lftya,fUl')lIIij ~ Clffiffi qft~, ~ qi' !$IT "fi1: . 

~~~ q;l atICl~4Cbdl; 


(2) 	 qft;r-llT CfiI%Ji 9)'EdCfiR14 ~~ cfil\31lC1fl4CfidlaTI''fiT ~ qmrr t, ~ 

~~ qi' ~ ~. {J2:Il ~ G};:IT ~ :ct ~lWlT Cfil%ti'f 'CbT 


4{<t<!! iCfi '1 ; 


(3) 	 3iftrlWlT Cfi14¢fi4 cfil ~; 

(4) 	 ~ !H::ql~llli 'CbT4{<t<!!iCb? ~~lWlT~ q;{ 'fur4T i";: 
(5) 	 ~ atlClfl4CfidiaTI <t ~'~,~ w<t1~f.:jCb, fcfflt<:r, C4IClfl!f4Cfi ~ a:p:r 


lR fcrim:1 


(6) 	 ~~~ 'CbT ~~~ 1R ~~ fcr9;m Cbl%'i]' 'tl ~ -a:t 

'fit ;":SOtliJIfl4~ct( mID tl " 


10.~~ 

CfiIfflCfi f.:l <iI 'iI'1 	 -Q#r ~~~qft~~ 'tl q'lICl'dI'fY . 
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~-f.tutli'.('1 '1('i1iiSh'1 q;4i1IR:lIl ~~,,~ -qaff ~ -qan q;:r 

(Performance Appraisal) .~~~ 'furo: ~sro:~·tJQ;· ~ q)f 

"ll?4iSfl '"II 

. ~. ~.(Induction) ~ if ~ 'l:Rff ~ ~. oqfcffi"41 q;l ~ q;:rNOTES 
~t.tqft~., 

"lUICIfll ~ (Quality Circles) 	 ~~-m~ CfiT11 qwf .cm?).~. ~~.~~ 

~qft~~~cfi~~~wt 
~- ~~~ ~ cUdt€114 ~ ~ 
.Wm: ~~ -Q ~~~ f ("flR;ffi f) I 

I 

~ (Selection) 	 ~~ mu· ~ ~ ~ !IIflIlf.?llIl q;l 

~. C6V1T' ~ ~ -Q ~ lIQ;oqfcffi4l ~ 
~.cflCij" cg;:rrl 

~ (Deployment) 	 ~ if ~~ "'R oqfcRlair q;:r ~.l 

qffi- . (Recruitment) 	 3Jtfft' ~IClj{liq;dl ~ ~ oqfcRlll1' CfiT ~ 
qft ::mQillR:Sfl ~I 

~'Wro:; if ~ <t ~~~~~, 
, (Organisational Culture) . ~~.~ q;l ~ <l;;t qft ~T 

~ (Communication)-	 ~ dSfl41Cfll ~ l1f'9.1ll -Q ~"ff~ Sfl4i1IR:lIY 

~~ oqfcRllld'~ (~ (:JT ~) I 

1. ~~ qft atlC4j{liCfidl N d,~~lI" ~~~I 

2 ,~~ qft -;:fffif ~ "ffiCIl qft ~~I 

. 3. ~~ <it ~ q;:r CfUR ~I 
. 4. 	 ~~ q:iT diifi4hht "'R 11!fi ~~t 
~ ,.. ~ <6' f:::rrr ~~ ~5. ....,\SU"1 3>B:tCfilctllI ~~ "{I~.I . ''.:''; ..... !'1"11~'1 Cfil ~~ '"(>11"'1,;1 

12. ~~+{t.n 
. 	 . 

BIYSQn~1. (1990). Effective Library and InfQrmatiQn Centre Management. AldershQt : 
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.~~w:rr~~1~--15 ' 
~~ (;fr 'EiPi11,ll) 

"NOTES
fI~\lllft ~.d~l·~ 1'lICltll 

·~(iT"CP{~)
I 	 " 

~ if *,flqr~~ t : 
1. 	 ~*~ 
2. 	.~ 

3. 	 ~'Wli~.f'~ 

3.1 ~" 


3.2f1'ilef.11t¥iEW ~ 


4. $«1*)((,"141' QI!.1l ~~ if ~~ 


"5. wqrrft!f<Si'tR: ,~ ~ mf.r 


. 6. .~~ R'tRcit ~~) 


7. 	 ~~~""<t~"~ 
..:. -!:Io' 	 ~ .n " 	 " 8. 	 c.1 ~~" <;fll dCfi'1 <ill CfiT 9;RfCflI!tl<l;f n~ ~. <;fl"5\~~ 


if ktiI4f.q4'i 


8.1 ~q;l.~ 

8.2 Ciffi<f ~aif ~1iI'1€f)lCfi<ol 

'- 8.3 ~ 11TIff )lf~i<:fr 

8.4 ~f1'Sld'1I(101Cfi ~ ii ~~ 

8.5 'tWf'CJ ~~~ if wm 
9. " ~ ~~ ~ Cfil~4'1 if ~ m'GJ 

10. 	~-~~ 

11. 	 ~-'Wlfu ~m:* '3'ff< 

12."~~ 
~ • t 	 ' 

13.~-m 

14.~-v~~ '" 

Self-Instructio"al'Material ' 
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NOTES, 


. 

, 

Self-Instructional Material 

~"301 

. 1. attlIlI"'I ~a(~~lI 

~~cfit~ct~arrq~m : 

.~ ~i:tiR'1l1l ~~~ if «i$'qJlj) 1Iii~ ct ~,~~~ cfit ~ if; 

• 	 w"Wft ~~ ct ~~ mf..J cfit ~ qw) if; 

'. 	 ~~1Iii~ qft 'effi:IJlT 11?tr ~ fcIT'lFf men ~ ~ 6A' if; 
• 	 ~"fij(i'l4 ~~~ ct. ~ if ~~~~ ct iifil4R41 ~ #'I:«I ' 
~~ "'til ~ 1f; ~ 

• 	 ~«liifiR14 a:ih: ~~ if ~~~"T ct Cfl14f;:q41 if alA ~~~ 
~~6A'ifl 

2. 4Ri4t1 . 

~ '4t.~ if f.l"uf4' WTr v;Cfl" '1g'tCt'iuf ~~ tl f.:r:n f.ruf<t ct ~ '4t 1 aT ~ 
~ R~f~d m~ t am: 1m ~~~~ tt f.ruf<t, ~~ ct ~mmc'l 
'4t m'~ t ~~ qft 'i!filft ct m?:f ~ '4t m~ tl ~ Gfffi 'R ~~~ 
fcn ;:SNI~ ~~ 1:fRun+:r ~ f.ruf<t .~ qft' ~~ "ID'Rf m~ t ~m 
'1 dq;'11efi"~ f.iuF;r ~ ct ~ cfit sil(l!?llM6 ~ it ~~ tl1:fl.ffCfl ~ q;q,€{IR'4l, 

&4Rrull'" 11?tr ~ cfit Fruf:q- ~ if 'qJTf ~ qft ~ ~ tl ~ cfit «g'4l l fi 
~ ct ~ if ~ 'lffiiT·tt 

/ 

f.ruf<t ~ qft ~ if ~ qft ~ a:iflilC!:t4"fi tl f.ruf<t ~.qft ~ if "fi:q=t4IRlIY 

~) CfiT «lhtf~dm ~~~ qff.~ ~ tl . i 

~~1Iii~ ~~ qft ~"CflT ~ ct «R qft am ~ t, ~: ~ 'FR 

'ct ~ cfit awfi ~, ?(1liRIl Q?;f ~ cfitfcl':flf«d qw) qft a:ilc!~4Cfldl tl ~, 


~ ct m~ ct ~ if ~ t-f if ~1tf Cfi«IT tl ~ CfiT ~~ Tffdqqw) 


~~ «'JII"FII~Cfl a\~lIlqft ~ qft ~w;f ~ C4f<ftllll" ~ Cfl:q:qIRlIl" 'CfIl ~ 


Cfi«IT tl f.ruf<t ~ em ~ if Gti:q:qIRllY ~ qft W'4IPldl 1R • ~3lT ~ ferqyU 


~~~t~: ' 

(al) ~ if «g'4lrl<11 em ~~l·i 7 


(GJ)q<:jJ,~'cfit~~'R \lIt~~~t~ fW1T ~t 7· 


~) q<:jJ ~~~ 'lffiiT t fq~l~qH ~~~ f.ruf<t ~~ WI m~~ 


m\4lfiii:h1 q;) ~ qwrr)? 


00 ~ f.ruf<t ~ if ~ mtq ~.'(t ,"41 mfl:Rr ~ ~ «f"lf~d ~ 'lffiiT t ? 


,~w(~,- 'lW[Cf ~ qft dCfi;:fldf)lif _ v;Cfl" 6A' ct ~ Cfip:[ 'R M ~ 
C4FCkl41" qft Cfip:[-~a:ilC!:t4Cfldl3lT "'fiT,~ ~ qw) 'R 31f~~~ tl ~ ct 

·5t~'n4hi1 ct'mu Cfl:q.€lIf{lll <'t ~ CfiT :a1)-{',~ ~J • ~~ em ~ ."'fiT 
""fi:q:qlnll)~ ~) cfi' qe:lj}$trct~'~ 'Qi!n.~. ~~~ a\~~" "'fiT ~ qw) 

,if Cfl:q:qrf{4,' ~)'Gtlt «fUjf~d qwrr ~~~ 'Cfli l{(f4j"fi'1 'Cflt:r if ~ tl 

«&'4Pft ~ '<til ~.~,~~~ qft ~~ t \lit ."fi:q=t4IRlI'f tnT awfi ~ 
.~-~m, ~·&4qfll~"fi ~. CfiT ~~ q;-{;f ~~~ c!J TIf ft 
qft >f'4I61INIe:"fidl ~~ tl. 



~~~~ 
• I, ~~ (it <Pi 'q;+f) 

~ ct Wm: f.ruFr ~ enl ~~lf eti4iIlR~" em 'i"jf"if~d ~~~ct~ 
ctm ~ ;;ijIJI~eti m, <& ~~ lR f.ri:k ~ t<i21I! (i) ~, (ii) ;t:il ld'1k+Jeti 

NOTES~I' I 
3,1. 

\;' 

~ 'qjl ~Cfi+:f:€IIR~'i q:ft ~'Cfi"mf tl ~ CfiI4'=r:ntl GJW'~ ct Wm: ~~ , 
eti4:i:UR4" enl ~~~ ~r~ ~ fr.n ~'~ ct f1&\1G:111 ~, QIRdlflllCfi 

~~~OO~~ ~lctl?4~Qlan·q:ft ~ ~'1%41 ~ tl ~~ q:ft QRftlRCfi 

~ em 'a(1~ldl tl ~q;qiRCfi.1F\~ 'qjl ~«11q:;(Ui %<n ~ t 'ij21f ~~~,~ 
Slrnfsitl41cqCfi 'i"j'4id'1k+Jeti ctidlct{UI cti~ ct 'ft?m:;;rm:r ~~~I~ enl ~~ ct 

q'RftlRCfi ~ q:ft 1J~ CfiUft, ~I 'lt~~ enl ~ +Jt1tct'{uf t ~~ ct .. 

fC1~<fltjOI ~ ~.qft ~,'R~ f<::m'~ tl ~ enl ~~~'mm, ~ 


~~.~~ tl ~~ If GJW meT -af'"'ifud t fr.n yai~ If Cfi4:qIWli enl 

. '@illr'tll tnl f.ruFr ~ enl ~ -.t, ~ 'eft ~ 11 ~~ <tft ~~ 'l1l1ft inm tl 


·w'q(ift <ifceCfilul 3l2l6iT,~ ~,lf q;pf 'Cfi'{ ~ t 7:ff -::riff, ~~ ct 1JCfiR ~~ 


~~f.ri:k~tl·~~~~~CR?it~qft~~·~~~l!!i~ 

'qjl 'qJCJ ~~~ ~ ~~ cpT 3lf~ ~)ffilt11 ~ tl ~ W'Ja;:r If 

3i4lq:qIReti, ~ enl, ~qft 7:ff ~ enl ~ctm~ ~ -a'Jld11,+JCfi ~ 11 q;pf 


~ enl ~, eti4:q1R41+ qft ~~ 'tl a':trit~enl ~ ~~ &llct'i"jlf4eti' ~ 

If fCfetirntl m~~~ \lffiU tliq;pf ~ 'lifiT-a'fld1Id+JCfi ~ If ~ 'amf ~!'1'ffilfud 

1%41 \l[RJ ~ fr.n ~ '&IfcRf altrit a'&il:e\:U4 ~16!l?4etitlla:fl, a:[Jfq-~~m q;pf 


~ enl ~ ct m?F-~ ~ ~-'Werm ~~ enl 'l:flCAT enl <tft ~ 'Cfi'{ ~I 

~ f.luf4' ~ :C6T 'Efil<f ~~~;q< 8llFfT -aCfiEUcqeti "JNTCi 6R'RIT tl 


4. 'J«'fEhIt14f ~ ~~'11 ~ if ~~ 
3lf~ ~ 'WRFii enl .qjfu g;«Ietilwif ~,~ ~ct 11R1 a:r:R Ct14:qIR~" 'ij21f '. 


~ <:Rl enl 3ilct't4etictl81l q:ft ~~ <'fiT ~ -aj+Jlf\i(eti a'd{i{(f~ m tl i \ 


Cfi4:qIR41' enl ~~~~ t ~~ 3)'RICfiI(14 ct '(1'~ q:ft ~~~ 

If ~ 1%41 ~~ tl ~q;pf Pt&lIG:"I q:ft ~::R 3lf~~~.~ t, ~a:m 

~. t q;pf If <:;~ (C614<ti,lll(1ql) ~ >f"l!ct~n(1dl q:ft ;gA~'I'.R1 ~ irrrr 


C61~I(1dl ~ 'af1~:qd CfiUft t ~ q:;+f ~ q:;+f'~ ~·lf3:rr~.~ 3lf~ m 1J<\A. 


enl ~I m ~ 1J"Ilctl?n(1dl ct +Jlqc;o~~ §{f.iJa enl ~~,am:wr -.:rm·lfuft·t;: 


~ "q'UT~,' (aQ4ICtdIa:fl 'ij21f yai~)-ct~.'# ~RtfuR, .,m ~~·tl·~~' 


(Stakeholders) ~ '&Ifij' ~ \lIT 3)'RIC61~4.11 ~r~ ~-312l6iT.~:,'ffil-9:f{JCfiI(14 ~,~ 


3'(~~'i enl ~ q:ft ~m qff .~ mm.tl~'lf.'~:e\q;IW-4I· "ff~T ~ ..~:~tlf: 


w'q(ift ~ enl ~,em a1'l~ ~~.~,tl.~~.q)' .1eil'1~+J ~maT ~ "lffl" 

~~ 'Cfi'{ ~ t fr.n ~yai~,-aI~Cfi ~'~:,mrr:~wtrl>f~~ ·~l.~q;I<'1afl: 


. Self-Instructionol Material-if 'I(h'Cf'iui ~ tlGJW ~f.fuP:Ilqff~:ctil tt·~~Cfi"mf·t~ MW,Cfial> 

_ 1 t I .. '" •• > ".' "" •K 
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'* ~.~ CfitafFct1l1 q;l 'Jft 1T~~ tl ~«tCfiI<.111 '* ~.~~~~, 
~ ~m #5fi~ ~ lf~~I@if '~if;qIRtflqft~lrM~·~.aJl¥jl!l«l~f€Jl~ ~ 'qft ~ 
~tl' 

NOTES 


Self-Instructional Material 

I	~~ qft ~ If ~ qft ~::$i~!qf(llCfi tl 9;«tCfilcl4'~ q;- ~.1l:Cfi" 
~. '* <m if f.Juf<f ~ '* ~ "'€ffift ~~~~~f~mt t\1il ~~'* <m'lf ~ '* m.~ 04I4Cfidl ct· ~ ~ "'€ffift ~ m-l 9;.fdCfiR14·~ ~. i5lj€Hil41 

. ',* 100~: 9!dCfirclll ~~ ~ l>Il«rICfi, 641C16IRCfi ~m- t \1il qftt;o ~. 
~ qiT ~'-;wffm-t~ cT~enr.f q;l ~.~ tl !j«tCfilcl4 '* Cfis:fctIR<llqft 

. ~~~ 1rTl:Q m t m FruFJ mqft ~ If c) 31f1ffi ~~ il ~~ iK 

~.~ 1l:Cfi" ~ i5ljlcUnRCfi ~'1ifR ~ ~ lf4tCfi~JIII 'lW ~~ If ~. 
~\il11t'l1Cfidl qft am ~ 'ifTill tl RtrflI' ~ qft ~ If ''afutfcfla ~ l"J't; i5ljhi'aIPlCfi'~ 
~~m q;l ~~)~ qft ~tm 'lW -arnPl'fHI ~ IT ~~1f9IWtt ~~ 
t%~·cm Cfif4~q ~~~t~~~cfi"~ CI:q1tS(t(~qft ~m 

tl ~ia:maal ~ :efl4f~a m CfiT 'lW 'qfEf ~~ <.fit. ~ If 'a~<jOfI~n m.~~&l 
S;«tCfiI~ll· ct 1?TIFH '<t 1ffir .~ \5I1JlM i{1TID~'1 . 

5 .. ~.~ : ~ '(f?IT mf.f 
~ : 9!dCfi R111 am: ~ W:rr q;l "a~ '* ~~~ mu f.;trf<t ~ qft i(i~"Ilrfdl .q.ft

I 	 . . "" 

mch'Cffi 3l-i1f{OI m ~.t~ r.tt4f<i1f@am'1 i : 	 " 

(l) 	~ 3<t11C{i5i'U !.~~~~ if ~ 3{1qI({CfiEtI em 3l~1*,~ ~ t fcf; 
Fruf<:r~. qft ~ If Cfi$;t'R:4)+ CfiT :efutf<ila lWn ~ q;l ~ q;t<f <tiVl qft ~J 

~)ffil~1~'CfiF:f~qft ~ 'W\R ~ t ~~"q"{'~~~~ 
~ tl ~ '* <JftuTIir ~ '* ~. am: d,~<41+. em 1Ut(f ~ -.t ~~ 
d'(~lIq:(Cf) m i\ 7:ffl' 'd"<1 sqftiktll1+ q.ft ~;~.~~~ 'i$l ~~. i 
\1il :a:p.J ri·lfFruf<:r ~ qff ~ ff 'af41f~d ~.~ \5ff ~I . 

(2) 	~ 1u1Cli11 : ~m 'd";f ~."q"{~~t~ JiFf: ~ !X01Cl'dI'l.ai. FftiF:r 
~ ~CfiI<i1l1 'tTcrr <t !J>Ulq'cMlul ~~ fl Fftrl'lIJ Cffr ~~.Cf;J.~ . 
~ t f~~)I5jCfi(""$l1l:Cfi" ~ 1l:Cfi" ~ '* ft:ro: ~~q~4Cfidl'~"W5!l ~'cfi 
~~ '<t ~~ Rfifu ml 

(3) 	~ ~Cfi14al : .~ '* ~~~ ?If'e'fch' ~ '* t'r5!l <4lcfiilt ~ 
fl ~'JilTft ~. ~.~ ~ CJi' ~. ~. CfiT ~~ :ft;rQ;cll'ii4ilil m 
tl ~ f.rgflJ- ~~ R 1fi1 ~ &ffqtj<;jl qft ~ih14 m tl 

llf.f : ~6cqpft ~ EfI1 ~~ l ~ : 
-

(1) 	 W~ <t 11t~ ~ ~.'~ furQ: 1W; qffif.r ~~"-~~~'i$l.~ 

1l:Cfi" ~~~~ (fcj? ~ ~~ du:r "Cfit <ta TI 

(2) 	 Cfis:fctIRlil q;. ~ ct ~~ If 'a1~Cfi Fruf4'.~ CfiT ~.'~ ~.mat 'il 

!HII:eH<:fi Cfi(4C11~1 'E6t ~l~L~Cfi f.rof4' ~ erR "q"{ ~ lI1:t4' '8cu. tl'~5'q[1f1 
f.t1*r qft ~~~~ wtR: '* ~~ff~~q;r~qft ~i( < 

'qJTf ~~ Cfi4\::IIR4{ ~ :rrt'1' crnT ~I 
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(3)' 	 ~'lIf7rffi' ~ WrQ:.<m: ~ # f.p:;:r ~ <t f.{uflr . .qr if ~ ~, \ill "lMf~ # 
~~~~mi ~ f.l$t ~~irrt ~'~. ~ma,$tt ~~ 
~ (fiT >f~'C4l?IR;fl oqfcRI~ if m~'~Cfl ~,~ 1l ~ ~1t@Cfl f.{uflr mw 
\ifRITt'~ WW -$ ~~>f~ if N t am ~ FRmT ~~ qft ''qfq.fi 

CfiT~m~il ,~ 

tif-lJ1'Iftr ~~ 

1. ~~'fII~ft ~~~ t? ~~1 
: ~ ~ , 

..............._ ....,.•••+••_,.............._ •••_ ••*......_.~_............_ ••_.~_............'+....... " ........._ ......_ ........................................ri........ 


.................................................................»..................................__.....................................................!'............... 


........_........................................................................................,............................................................................... 


............................_ ....................._ ........,~•••<t.............................................................................................................. 


~~~~ Clft 3ilql?~Cfldl 'R ~mil fcfim ~Cflld4 (fiT ~ 3l2fCfT 

&<1'-'1«11 ~ mmti ~ 1iTrn. tl ~.~ Sl~·~ ~~~ 1ifq ~ tID t am: m:r 
~ qft 3lmT ~ tl ~~~ v;ql ~ em·.aTI, ~mrrq;F-if qft ~' 
~~ <t yfu ~ ~fi:ectllUI ~~.t~ aQ41CfdIaTI qft ~~ <t fu'Q: 3iCfltl'UJ"i(1I 
lJff Cfi,l?lddlaTI em ~~ <t ~~~~~ em W1Wild ~ <t ~~ 
'Cfl" >f'fllql?IR'i{ ~~~ :fc!f':l ~ '3JT ~I ~~ <t m~ ~H41Ritci $ tl 
9>~Cflld4 3tj4',CfdI31T ~~ em ~~~~ <t ~!flr if qR'fIIMd ~.~ tl 
¥ 3q~1 qfi 3i1<:t~Cfidlqe;clfH ~, ~!ftJf(Hi1 ''T'f ~ 'if i'ftf.r(Qt ~~~~~ 
~ qft aJlql?4Cfldl mat tl aTcf: 9>~Cflld4l ~r1lO<1f~f@(j ~~~~. : 

• ~ qft ~-flACflT ~ t"{ , 

• ~ cnl: ~'t['/q.JaTI am ailql?4CfldlaTI ~ qt;ilI"HI- t1 q:<:[f ~~ ? 

• ~ qft ~"fI'CRTaTI"Cfll ef9fl4kJiCfl ~ if ~- ~ a'qlfICfdI.m Clft alq~aTI em 
. 'tU~,*~CFn~~f? 

• ~,~~ N; ~aTI ~~~ llfI'IT ~- ~~~~'Ff;~. ~~ . 

w~ 2 

CfiFf 	H&lIt{'1 <t ~ +lIqe;u:sl <t a:rr~ 'R WuaTI ~ +[("4iCfl'1 CfiVll-m ~aTI• 

"Cfll ~~~~ 3l2fCfT ~ t-u ~ 

~~~ <tt «ql~ ~~~~\1lt'~ t f<Ji ~H~mrft ~'Eff q;l 

CfiFf ~~~ mtiCfll qft 3ilql?4CfldlaTI 'R ~~CJK f.mR"{l~ cn1 '11<t.tmr till 

7, ~ 4jOlch1l gti@;H cFi '1113Jif ~ 

~~~~ q;r ~~.qft·aiICfl?'ljCfldlaTI"Cfll ~.'R~~~ am ~ 
em ~~ 1R a:rr~ tl ~~~ <t ~ mer ~ \ill ~ <t ~ Wcq;:::{ ~ 

("Cfll ~ tl ~ ~(fiT ~.~ t : 
(1) 	 'lal4ftl ~~ qfhufttt( mat t : ~ em ~ 3l2fCfT ~ em ~, 

a441CfdI311 Clft ~ '"Cfit ~ <t. 9>~lfild4 ~ <t mif qil'1ii1\~ 1R f.J~ ~ t( 

~~\'MT~ 
~~(tt~V!f) 
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~ em aQ41Ck11aH em 3ftt!ijJaH 'ij~ 1fFlflij-;;it~.ct iifi:q ~ ct ~ -if 'lR'lilftfd 

fcfi<n ~ tl ~ 1R ~~~ ct ~~~~a:ff em·aiR m 
~ t.t ,em ~~~~ em \ll1"lCfiI(1 '4t 3Ui~~4Cfi il ~.~~ em 
311C1~4Cfidl3lT~ ~~aU~~aU ct ~m1R m10ICl'dI,{of ~ 
eft ";j(T ~ tl 	 . 

(2) 	~~~~ : 9)W<:flI<?l4l' qit a:rq;l'~~~ CltaICl'lOI -if ~ 
._ QRCld'1l ~~m~~ "IC1i5tlC1"1"ICfi'lUI11?-i "Icn4lCfi'lU,' ct ~ 1tMa;ruT G~ ~ 

f.r+ITur ct CfiI%xl1' -if ~~~ ct a:rq;l wm:U -if j ~~q~~~I ct ~ 
-if 'CfiT4 ~ "l&1T ~I 9)WCfiR1<.i qit aw9: ~~~~ ct m?:1 ~ 
1l ~~~ -m-'Cfi4"'1,(1 CfiT ~ QtNH~ ct ~~~ arq;:ft ~~~ . 

f, 9)fflCfiI("l<.i ct ~.~ ct ~ -if w ct ~ $Ilfldlf~d ~~I~ "5ICfiR 

~ ~ t!qRfildCfi{UI WRH -if' ~~ tl . . 
(3) 	 Cfi4:sm'1 aitl Ufdtl I : Cfi4i11(1 a:jdUfflcll 'ij~ ~ f.f+W:rr ct ~~, ~, 

~, {tJHi\R ~'ij~ ~~ v;cf ~w:rr~ ct 1ffif ~mm 'ij~ 
~~W~ -if ~ flR;rffl il Cfi4'ii1IU 31\n;fRldl q;r aN i fci1-m-~ 
("64i4IU) qit ~~ 'Cfivft ~~~ 1R ~ ';ffff "l&1T ~I -m-~ 
qit~~~fci1~w:TR"~~~~iam~~~~ 
~. ~ mWIR'IdI err ~ il 

(4) 	 ~reijl'" ~ : '8Q"'Ipft ~y;si~ 'CfiT ~~ qit ~,'(111'Rf qit Cfil1 

.mr, 3{f~ '!.l'tjlCl~lR1~ 'ij~ 31f~ ~m, ~~~aU qit "!1ftii ~ 

it ~:m~m~~aU~ 31f~ ~ "!1ftii ~.CfjJ 'ij1lf ~~~ 
'ij~ ~ 31lcl1i4'1', fCJ~dllfUI ~ li@liCfi1 ct ~~~~I 

(5) 	 ~-AQ4IG'" lJ'Ilr-'f : 'CfiT4-Pl64IG:'1 'tJf1Ff ct ~ Pl64Ii\'1 ct '8[+!f<4Cfi li@iiCfl.'1 'ij~ 

~ 1R a:n~ mem 311C1~lICfid' it ~~~ em ~ 'ft:rffift i ~: 
~~ ct m2T W11Ir+!Cfi 't!'tTR ?t m q;r ~m fi:R?!m it ~~ ct 
~~ ~~Il'1IC1Jl 'CfiT f.imoT fcfi<n ~~~ wrfu 'CfiT li@iiCfi'1 'ij~ 
fcilldQor fcfi<n ~ wt ~ 'ii"&!1j)"'I'l ~aU~~aU qit ~";j(T wtl 

(6) 	 f.mR ~ : f.:mR ~ct~. 9>RfCfiI("l4 r;ro ~~ f¥lifur ~~,~~ 
ct fuQ: 1tMa;ruT, m!ijJ, ~,~'ij~ ~~ qit '+!P«ff ~~ 1R ~ 

t.=rr ~ 31I¢1!?lICfi ·it ~qit~ fci1 'CfiT4 ~ ct ~'4t f$IT -if 't!9!IR '<?IFf ~ ~'4t 
m 1R ~'4t Cfi4+.:nR41' qit. Sllfldlffld ~~~ t.t ct a:rq;l a'd'li\lf<4fC1 qit WT 
<it17.JF\ 311C1¥l1Cfi mmmm, Cfi4'ii1IR4T, !1i,<!'lWICf11 'ij~ aq<:fl'lOn' ct r.m: -if ~~ 
~ ct ~ BrR!A'hll1 ~a;ruT ~ dCfi;:f!Cf';'i 'CfiT ~~ ";j(T ~ il· Cfil4sljlfu~ft("ldl 

, wrfu ct ~~~aU ct -mtJiCfi'1 ~~ Q6"'11'14 ct ~ dlFcl4ilaU 'ij~ 
'{@(fil5tl 'CfiT ~ fcFi4T ~~I~ dCfi;:f!c6' ~ WRH qit ~~ qmft f 
fci1 ~ Cfil4!4 0nMl ~ 'CfiT4 qmft t ~~ tm ~m t felf~~ f, 
~ '\1fFf 'CITffi ~aUCfill1f\lf1ijij ~ cp:rr i ~ cp:rr ~ 7J'Q; QRCid'11 'CfiT ~ 
1MJCf mta' ~ ft1<.rr "l"fGIT it f.roR 't!9!IR ~~m\iffif -q-{'~ mm i fcI; ~ 
~ em mm ~~~ $'lIT em 3ftt!ijJ 31f~ ~ 'lftuw:r ~ it 
a:{tl'ft:~ ~ ~ a:~ ~~ am ~~II 'CfiT wmT ~ em 3ftt!ijJ ~j j 

'CfiT "811T~ ~ CI'f8 ~ qit ~ qR+tIOIl('{OiCfi 'CfiT4-A&jIG:"1 ~ 1R am~ iRr 
~ '* ~!1ilIl em aiR wrfu qit mn t ~I 306 
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8. it CfCl ~ cfit dCfi41cHr 'CfiT. '1~CfiI(14 ~ ~tI"'l ~ gdeM .q 
Cfil4f;q44 ' 

~qt,~ a4<:fi{OI qt ~ if ~~~ 'R 'ffi'IrofT If ~ -urn qt ~ 9)'1f4"'l1< 

~~~iIfu If ~q;1(14.<fiT ~ _ atfr ~~~ il a*ilCklI qft 

Oilct~lI<:fidlaTI '<:fiT~'~ 'R ClR1 ~ qt liM ~~~'I:R '<:fiT ~~ mrr iJrcfi 
f.:re1ffur ~ tg; ~ ~ 1Ifu ct"'l'1~,~ qt ~ if ~ \1fRTf it ~ (Susan) a~ ~ 
(Barnard) ~ 9)«1<:fi1(111 rtt ~ if ~ :rarcrnr' ~ qt <:fi14f;:<;t4'1 tg: ~~ 
(Model) ~M il <:ffl" W ~ c:nm ~ ctt ~ t ~~~. if fcJ~ il 

~~2if~Pl~tl<:J6~~~lm~1fCtiRrtt~i(~ 
1fCtiR If ~M \lIT ~. i ~ 9)«1<:fiR14qt ~ aitt ~, ~ if, ~~ 
~ qt <:fi14Y"CI4'1 if ~ qt -m 'R f.r4R q;mr il 

!i~ m (phase) ,if ~"'IMt:;! f?ii41<:fit'114 'Q:m' ~ qt ~ qt ~ 31(ftcr ~ t 

~ 6'1' ~ 5J1\4lnlth14 ,mroT a~ 3F<l' ~1"lf\il<:fi qftcnRY <fiT ~~ \1fRTf i ~ 
9)«1<:fiHi14 ~ qt fcrq;m '<:fiT (1Pt"'ld ~ ~I . 

~~~ qt Wff ct"'l'14,~ ~~ fcJN ~~ .'RFr$r ~~~ ct 
~, ~m if Wfa"1' ~ rtt :~ "q'{ ~ f<\4T \1fRTf it lJ.qf <:fi4"'lIR4I' ~ :rarcrnr 
~, ~ qt Wff ~UJllICfi ~ a~ ,9)@ifiR14 ~i1I(1'1 <fiT ~ t-u ~I 

~m if cffi"Ir;r CfiFf-~~ em ~_~~iCfi'1 ~ a~ ~ Cfil m6CfI1 rtt a:tlct~4Cfldl 
If ~'tT ~ q)VfT ~f""R1d_~t ~ f<ii4Itfl<-1141' "q'{ ~ 1iffi ~ ~ -W qt ~ 
rtt ~~~~ qt ~~-~ qt ~ aww:ff If ~~~ rtt 

a:tlctl{lIchdl ~~~~ 1fCtiRctt ~aTI (Mltct'(i414dl, a:tj;f<ii41~n<-1di, OiP(ClHH) 

rtt artJIID q;mr t ~f""f(1d it . 

~ aitt Q;Chltfl{OI rtt ~ if (~2f <roO >rM8;lUJ ~mWfim il .4RClfd<1 CflI4S1f<ii41 

qt. 4'i<-1~€,q Mlt1.~Ch{ ~~~ ~:W"'lIR1d 9)«1tfll<-14 ~ ~i1lf(1d 9)«1tfll<-1l1 if ~~ 
T(1.IT m, ~ W:ir-~ ~ <:fi4i1IIlAI' ~~ rtt a:tICll{4ChilI ~~ il 

9)«I<:fi1<-14. ~ if ~~~'I:R ~ i:t114'if"CId ~~. q;4"'l1R41 ~ fcJf'l:Ff !i<:fi1{ qt 

~ rtt 511ctlt4Cfldi W il ~~~ if ~~ aFT i ~ Cht{:qIR41 qt ~ 
~:~r'ddTffi tt 9)«1ChI<-14 ~~~~ qt Ch14f"C14'1 tJ: <:fi4"'lIR41" ~ ~"ilcjl{ilt?fl 
~ lf~, ~1~Ch ~ If CfiFf~, ~~~ ~1"'MCh ~.~ a~ ~ qt 

~~)jGFf q;mr il CfIW'f if~~ aitt ~~~ f m,~~~ qt 

H4'i(1dl\{% Q;14f;:<;t4'1 qt ~, 'mit ma "q'{.~ rtt a:tlitflt4q:)dl il ~ ~fUlR1d ~: 

lCf-~ iffi8.wr' ~ 
2. ~]1if"~ rtt q:<U a44Wldi t? 

.-..........-.....+.-..•.•-..-.....-.-.•..-...-......~....•....-.............. ~,...................................•..._................................ 
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, , 

3)W6f>Ii!1"'l 'VOPiA ~ ~%'Iia" 

NOTES 

, 

Self-Instructional MateriJd 

8.1 itlti4il qfrQif6iI'1 

~~~~~ t ? cp.n ~q;), 7.1T m~~~~ aTT~1R ~ , 

~~I€f:tllentfl ~ ~~~ )lJtef ~tIft'~ ;:t ~m\ 1R qR€fs'{ -q fO[~ 
M ~ ~'~ .7 F1~fi~ti ~ 1R M~'~ ~ fEIftFl ~~ l:Rf ~~I ~ 
~ -;t ~ if 9>WCfiI~H.tf q;) ~ €1ft ~'ij~ ~ aTtt&lTa:U q;) ~~ 1R a:r:R 
~q;)~~~l~~q;)~~'W\R~m~il~~ , 

~"'~ q;) ~ t ~1ll'6Cfi'~ (f21f fC(i(4iii1 ~ q;) PHiffllffld qmf fl <f21f2l if 
~~ *'" afu: ~ 'Q;Cfi' {i%lciI'1'1;fcfd,{ur ~ il ~'~'~ ~ ~, 
<hli:;:.uf{lfl, ~ (fund) om llii4 qi-~ er:;:HiSt~~ -3ilq<l(t/Cfit, ~ em ~~a~*'" (f21f ~,~ ~ Wffi{ 9;fttC61{141,em, 3ltR ~€Ift lftf if ~~~ fuv: 'Q;Cfi 

]''qICl~II<ffi V<if~ aqCfi(OI' ~ ~ if q;r4 qmf fl 

S,2 Cfil1.f wRliqlaif enr ql'1,€h14i~ul 

'Q;Cfi ~ 9lT ~~~a:U Cffi lOfl'1<.fl1Cfi,(ol ~ qft 3iICllt4Cfiai i'~ ~ 
~I'{:qa ~~m fcf; ctll~ qft ~c;qClr~ ~-mt.~~~ 1tiT 3ilq¥t/dl~ ~ 
~~ fct;:m \$JI 'Q;Cfi ~~ qft 'Q;Cfi -Q;m 'llfu'i \SIT 'Q;Cfi~"tl ~ 'Q;Cfi'~ 
"tl ~ i5!:Jfcffl' 3i~ ~~ if wmr 7.fi«ft itl 'Q;Cfi fq~f-qd ~.~ qft 3iICl~4Cfial' , 
~~, \SIT 'Q;Cfi ~ efI ('f~ CfiT 'Q;Cfi ~ 'q1lT t, 'Q;Cfi q6~'{uf ~ i! -a-;:{' 

fq~fT.!d ~31Y) ;ffl 'Q;Cfi ~ q;) awl ~ t} q;) '4t!'CI111( 'Q2if ~~ti4iCfi1 ~~ 
~Viii~ if~,~~ f.mR wm ;:t fuv: ~ tl 1:n41I1ICfi qR41\i111a:U tg; 
~alt,~~ if r1'"1r""f€la ~ 1R ~M "\i1AT ~ : , 

• 	 ~~ efI ft;rQ: ~ em ~; 
• 	 "iflIT ~ if M ~-qn ~ M ~ ~ ~ W-lT m 'tR ~ ~ €1ft' 

3iICi~4Cf)dl i; 
• , 	~ q;) ~~ qft ~(~, CfiQi IlR4l', w:m, ~ q;) ~~I 

8.3 '!!Olehfl 1fIlA' wRliql 


~,\SIT'Q;Cfi tlfcRl,{urferr¥ft, if fjqlfqt:C:f~ (i) ~~if~qft aTtt&lTa:U~~ 


q;) ~~(ii) ~ :gJld'1IC*'1Cfi ~~~, if f.Rffi: ~qft,~ (iii) ~ 

q;r4-Rtsq'~1 fj'ct1dCfl)' ~ ,~I ~ l:fTtFf ~ ~ ~ m-:-~ 1r~CflIOI f- '~ 


(i) ~~ ~ WICfillitl', (ii) ~ "CfiT "fI<iaJUf, (iii) ~'ilqlf<tll ~~ qft ~ 
~fd~~ ~ 'gH::rI, (iv) wro ~~ ~~, ~ICi qtaCblt(1 ~ ~~ 'Cfi' -m 
~~,~ F:Ar ~"tl q;)t ~ 'ffii'!f, \SIT ~~V<if~ Cfft fC1~Clfj;fllidl, f.rororr 'ij~ 
~ ,~ ~. qgtq'{ur t, q;r4 -;:fflf ~~I 

I 

~-~~1W"f 

3, ~W~ ;:t ~'q ~I 

..........................................._....................•...--~-..-............................-.........-......................................... 
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, 	 " 

0\) 	 aUcH"'P:iCh ilUm : ~ 'WJo;r if ~~ 11ffi if &lICI~I~i!hdl m, ~~ 


~. c6-~ mql CfiT ~ 1ft 3lf~ ~~ mrrr, fCl~)q1:h{ ~ eH'"t\f4iJ ~ c6
~~ ifl &llcHilf~Cfl <:Jf<\ 'qlf ~ m-aT ~ qRolIBT ~ ~ <l'!flIijll ~ it ~ 


t \lFif ct ~~, f fct;" ct ~~~W.ff~, ~ 'tTttroa:fi, lWfCfll <l?.fl ~ 


~ OO~~ 1R ~ f, ~ CfiT ~~'cit ~ ~1 


~-Vrffir ~ 1Jt-l 

4. w'lWft ~ CfiT mmr ~I 


..................................................................'-....•............•.....-.~................•............................._.-.................... 
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10.lIR-~ 

!i~CflIt?1'41 if ~~'I:R <l?.fl ~~~'I:R ~~~ ~-'-~ ~.~ 
~ ilm '61 "f.:rtcR: ~~ qif-c::) ~~ 'afu: ~ CfiT aotlCl'tlfCfldlaTI 1R ~ fIll 

.~~ if ~3l~ Cfl~I'U f.fuP:J ~ if w'lWit ,m f W.ff f.ruflfT 1R ~ 
fl w'lWit ~'I:R CfiT ~ if?.fl ~~ 'Cfl11i if ~~ cit ~ "Cfrot/ ~ ~ Cflif*4IR'41 

cit a:rq;:ft' ~ cit ql'!*411~ c6-~ ilfmIT t afu: ~ &liClflIM1:h, ~ em an~ {!ff~ 
~t afu: ~ "5\CfiR qJ ~'~ CfiT "ST.qICllNI~Cfldl q;) ~'i:lmIT tl ~ ~~ 
~~~~ 't ~~ CfiTaotlCl'tlfGfldlaTI em ~ <l?.fl ~~ <l?.fl'~ 
cit ~~ 1R ~. tl ~~~'I:R CfiT ~~ afu: ~a:fi if f.:rtcR: ~~ 
~m ~"BRfi tl ~~m ~'~~~ \lJfU um ~ '61 ~ ¥ ~II 
f.:rtcR: ~~~ "flNR11T miilRf'1R f2:qri tl ~ aotqlR'tIlftict 'MfCl~"fIl rPT ~"an~ ~ 
C:fi1:;)H q:;. ~ CfiT artan f.:rtcR: ~~ CfiT q)J(f ~ !i«1CflIt?Jlf q;) qRlOfiOIlt'l"lCfl q)J(ff.:ttsqlG:1 .. 

.~ 1R ~~~ ('fa:llT q;) ~ C:fi1:;) if ~ wmn, t a:tR wTfu q;) q;) ~ ('f~ 
CfiT a:tR ~~. tl 

. 
11.~~~~~ 

1. 	 fepft 'l:jt 'WJo;r -if ~~~ lOf~'&l'i0f ~~ tl m f.fuP:J c6-~ 'l:jt ., . 

-aT rPT ~ f.:t41f>i1d it ~ tam:., ~ ..~~ \iff WMr tl f.fuP:J, ~~ 
q:;. m~ '61~- 'l:jt mWMr t ~.~ Cfll' 'Cfllft q:;. m~~ 'l:jt it 'WJim tl 
~ iilRf 1R ~~~ fct;" dNIG:Cfl <l?.fl ~~~ f.fuP:J ~ 'fIT ~~ )ffq'Q 

it ~ { a:n~ ~ dCfll1c6',~ f.fuP:J ~ c6- m 'Cflll'llt'elftct q:;«ft f[ 
,~~~~ 1:hl'j'*41R4l, &I Ma4" W.ff ~"GfiT f.fuP:J ~ if ~~ <fit amrr 

~ tl ~ cit fl6't1liil ~~ c6-~ if ~ \ifRl1 tl 

f.fuP:J ~ CfiT ~ if ~ CfiT ~a:tt4ICj~4Cf) tl f.fuP:J ~ CfiT ~ -if 
CflQ*4IR4Y ~) CfiT :efb:lf(1d m "'95 '4"1 (rl(ll ~ CfiT ~~ tl 

i 

~~I~rr ~. f.fuP:J ,~ CfiT ~ cit -;:fRl c6-~ CfiT a:tR mCfirnT t, 3T<f: ~ , 

~ q:;. ~ em' a:rq;:ft' e,:p::rnr, cwcrr~. ar:I~ "GfiT FClCflfBd C:fi1:;) Cfll' ~ICll(4i!hdl 
, tr <i; ~et-m~:r(ncCfi.-~;lf~~ll·~m"Cfl«1T tr 



2. 	 ~~, liA'CJ ~mctt dCfi"'l1ChI' if ~~m<t CfiR1JT CfillI'"tft ~ aW:T ~~(MT'~ 

~ &fPffi41' ctt CfillI'-~ ~lq¥4Cfid,la:ff Cfil ~~~. 'Itt aTI~ ~ ~ tl ~~·(it~~) 

aTI~ <t Sl~14ht1 <t ~ Cfiti"cUR'41' <t ~ Cfil am: an~~, f.iuFt ~ qfr 

~ Cfil Cfi*"'IR4I' ~~ q~lj;;t)q <t ~ -m 'dCtl ~~ 'ij~ 3fIR ~  NOTES
Cfil f.rf.fi:ffl Cfi""8 if cfi4t:UR41 ~ Cfil 'flf41fcld Cfi'{1l a~ ~~ CfiT 


'i0!liCfi1 m if ~ tl~~ ctt ~~~ CfilJ mif Cfil ~ CfiUft 

t ~ Cfi*:nR4! CfiT ~ ... CfiT a:J1~ ~, 3fIR oqCl'fllfqCfi >Tma.1llJ ~~ 

~~a~ ~~ <tt:~ .~ ~ '5IiOjlql('l1I~Cfial q;l ~~ ,tl 


3. 	 . ::t'RICflk111 am: ~~ q;l'~~ <t fu'Q: V'ii~ ~ f.:rlflr ~ ctt ~ ctt 
dCfi;!1Cfi CfiT ~ fcfi<rr \JITffl t ~ H'1f€1Md ffi'l1 ~ ~ 

(1) 	 ~ a('lll~Cfidl : ~cqrrft ~~~ if ~ a('llIG>CfidICfiT~I~ClI:a'1 ~ 


t fcf; f.:rlflr ~ ctt ~ if Cfiti'ilIWU CfiT 'flfatf€1d 6Frr"fl'm q;l ~'~ 


~ qft m, Sllffil~1 ~~~ ctt Wmrr 'W\R CfiU'IT t a~ W:r<r lR ~ 

~.~'q 1fi"{ <tIT .tl' f.ruflIT <t ~~ <t ~~ am: ~ Cfil ~ , 

~ <t fu'Q: ~ a\~lIq{Cfi ~. ~I ~ ~ oqf<RI4i' ctt :;rffiiiT, fcr;:.m:, ~ 


~~R1lCfil ~~ t -m a:p:f ri if f.:rlflr ~ ctt ~ ifefatfcld ':1tf 


~-;m~1 


(2) 	 ~ 1'lICl'di ! ~~~~ lR'~ <tIT t ~ ,mlI': ~ 


TJICI'dI'iui f.:rlflr~ ::t«lCfiI{1l1 ~~ 10ICl'd14,{Qf ~~~1'f.ruflIT q;l 

~~ CfiT "tfI7-1I \lfRll t fCl~',qCfi{ ~~~~w:rr~ <t fu'Q: ~ 


3iICl~lICfidl <t ~~ <t fcrfcq;:;; ~ <t ~~ ~ 611 


(3) 	 ~ fq1Cfil4dl : ww <t f.:rlflr ~~~~,<t m~ ~ 


~ ~I ~ f.:rlflr ~ <t ~ <t ~'l=ffi~ .Cfil ~ <t fu'Q: 

'(1T~ mar tl ~~ "fl'm ~ q;l 3l?:fCfT oqfcRI41 Cfil ~~~I 


4, 	 ~ f.:rlflr ctt mf.p.if ml ~ : 
(1) 	 . e~iOjlrldl <t l1['&i11 ~~~ fu'Q: ~ Cfifu;; f.:rlflr <'fi"m-<'fi"m W{uf ~ 


Cfil, ~ m4fu ~ ~~, 'dCtl ~ ~~ Qtll Cfi{ ~ ~I 


(2) 	 . Cfi*41R'41' <t ~ <t ~ if 'fl1+@lCfi f.iiJflI' ~ CfiT ~~~m 

tl Sl~lleHCfi CfiI4C11#1 ctt ~&lT el+@lCfi f.:rlflr ~ em: lR ~~ 'ffirr 

tl e~iOj,~n ~. ctt W"fflTTRiCfiT ~ WlB,<t fu'Q: f.:rlflr if ~~ CfiT 


ww ctt.~ if ii11T #f ~ Cfiti'il1R41 ~ "TJR Cfi'{1l ~I 


(3) 	 . -e~iOjlrldl ~ fu'Q: ~ RuflITif f.p:;; -m <t f.:rlflr m61 ~~, -m 7l2:ff~ 

if ~ f.fuF.f ':1tf'~1 ~ f.:rlflr 'ffil ~ qfusa' ~~m3l?:fCfT 


. fcfim.~ ~ CfiT ~iOjICll(II<:?11 oqfcRI€CI61 -at elW6Cfi ~~ if ~ 


ellif6Cfi. f.:rlflr ':1tf W ~I~ww <t ~ lRwqrq 61 ~ t am: ~ 

,mmr ~~ ctt 'llfCRT CfiT CfiR1lT :m ~ tl. 


12,~~ 
./ 

~ ~ake HQlder) 	 .~.~ ~ ::t'RICfil{14 if ~.~ t 3l~ ~,~ 
~ctt~'CIi~~~q;l~~ Self-InstructiOnal MaterUil 
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Self-Inst;rUctional Material 

~ (Process) 	 ~-fcrcnmif~~~-qft~~i, 

~·~·~·t~~-~-m*m~ 
~ 'WfiR ~ ~if o~L~~~'i'l 

¥I1'1cficfHUI (Standardization) ': 	~ qff f~doqf~dl qft 1ll1:Q ~ '-fiT ~m~ 

~. (Mechanistic) 	 qR'iille1 f56l{l2heJq, 1illI;<n ~m~~~ 
-t ~"tR an~ m i, ~~ VcfiR qff 

~qff~ ~ f.:rw?r -t ~ 1iFfflIT ~ if 

&[M'SI'11 (Strategy) 	 f.rffi ~."ijCf) ~ -t ~~~~~,' 
C61fl:fctlJ o~ ~ q~q)' -t~, ~ o~ 

~ ~. ~~cr~ Yfstil{II{L 
' m )'fQIMCh{UI ~ '6i!OffoR:r qft qRqq:q~:u~ ~,m qff ~-~ 

(Self-actualhation), CJit ~ iW"ff' ~ a:r:Rt ~a:ff; -q~ v:cf 
46~Cfiiau~ <.fit ~ if ~~~ cfi ~ 
MC6ru{t ~ Cfft w:tlRI~l1Cf) Wffui 

13~ arutH'I-~ 

t " ~~ 1Fi~ qt ~ Cfft fC(~'d(1! ~l 

2 ~«1<hlw:fi w.u ~~ if w'qll'fi ~ qff aq41flldl ~~f 

3. ..~ ~ N..%T (if <Pi v:n-t ~ wen qff.~r~I 
4. 9:«1Cf1mtf cr~ ~~ -t ~- if' it CF{ v:+f'1!fIT tlCfi11qff 'CfiT f<Ji tll'rtlftft qft ~ 
'~I 

5., it.<Pi-~ <t fsil41;:q1{'i if <i:frIiICf)' "ffi'CIT '-fiT ~~I 

14.~~~ 
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NOTES 


.. . . 
~ .q ...fU:lf~d t : 
l.~<t~· 

2 ~. 

3.:~~· 

3.1 fERft<:r ~ <t ~ 

3.2 ~'~~~lij.~'~~~ 

4. 'ANotm 

4.1 m~ !{'«t<:t'a<tt4 


. 4.2 '. :afef<:rtRCfl !i«tCflI<?F4 


4.3 ~ !ifdCf)fHlJ 

~~~ 

5.1 1ffiI~ ~ m
5.2 'Sttf1I{fruq:; fcfN 

53. ~ fr;tfu 

(i !!fdCflIHlJ ClJ7.1 q:ft ~'1iFiAT 

6.1 ~CfiIHlJ ~ ~~ . . 

6.2 !{fdCflIH4' -ap.J qft ~ 

63 . !{fdCfiIHlJ ClJ'lJ, -t ~ 
6.4 9,~4 .~ cnt ~or 

1. ~-~~ 

8. ~-WTfu .~m <t ~ 

9. ~-~ . 

10.m~~' 
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NOTES 

, 

Self-Instructional Material 

,1. 	31&:141 c6 a(~~(;1 
~ a:J~ CfiT ~ <t ~ 3fl11 ~~~ 'f7:t1 : 

• 	 ~~~ qft 311C1l{4ttidl 1l;Ci ~~2U' 3'Wttile4 1l;Ci ~~~~ m) if 
~~ CfiT \ljFf m ; 

• 	 3fdttile4 ~ ~~~ CfiT ~~ ; 

.' 	 fcrf~ 91fdttilWfl if m <t·lifRif am <XFT qft ~~ ~m~ ; 
fsrr~ 91fdttile~T if ~~ CfiT R~ qwf <t ft?m: ~~~ rm• 
3f:!!Ol~IJI ~m; ~?.lT ' 

~ aTI~ am BI~&1 ~ if ~.~~ ~ <t ~ CfiT 1WC!R ~l• 
2. QilC44 

9>fdttiIW'I ~~ cnm ~ -;:fflf ~I aTI~ 3fdttile4 ~!'JCfi am ~ ~i~llld 
~ <t -w.rr afrT 6ffl ~I ~: ~ 1R a:rtR. fcrn :<:tiT ~mci,~ ~ am fCl~tti'icf<:l:; ~ 

. ~ rm ~~ itaT tl ;~:iIIil'"4(Fn fllcf\ilRtti' 9)*dttile4 ~'R:~ mm ~ ~ 
~ ~ f.IT~ ~,-q)fqo mm ~; ~ m~.~~~ llV: ~~ '4T m 
9)*dttiR14 ~ <t ~~ "\iIRft ~l 

9>«1ttile41' if ~ .fcffi ct· 'f.ffiR: ~ qft ~ <t ~ <t ~ if aW:ren ~~ qft 

3iICll{4ttidl ~ tl m '41", ~~~ CfiT 'i:2IFf if ~ a:Nf~ t ~m ~ ,Fr:f;rrr

'am 1<?4itti1 rm ~m~ tl 

s;«IttilWl -w.rra:rr ~~ '41" q$tCi'iuf fncf\ilf1tti ttii4ttiel!Ol rm a:r~ 'Q<iJ icn :If'f 1l;Ci 

/~ ~ <iFf ~ ~. ~ 'f7:t1,~ ~ 11&1 CfiT '41" ~ flfalf6d ';f mY ~I 
91fdttiR14 m, 3«1tti1e4 04'4, ~1l;Cicl~sutti"'OI rm3iI~ W1" ~ ,'41" 1fdttili.141~ 
'4T' 3«1Cfile4 ~ <t ~.<t furo: amr 31ICll{4tti tl 

3. fchft4 ~ 
~~~~ rm 'Wii~ ~ ~ ~ f.IT~ ~~m-;:fflf tl ~ Tcfim ~; 
~~~ <t ~~~.~ ~mffi am C4Cl$tif <t a:r~ ~.~ tl m 
rm rm4 f.W:l ~"Cfi'U1T, ~~ <t furo: 0i1Cll{4Cfid1lflR f.IT~ ~.~, f.IT~ 
rm 'IDCf~ ~ am ~ 1ftITCft ~~ tl ~ f.IT'I!f qft mfT:a", fcRRur ~2U "5T'l1JCft 

~, 3iflJ o2U 04'4 <t ~ am ~ f.r.i5rnT o2U1<?4iCfi1 <t furQ: W[of "$r~t.:r <t ~ 
-qU!'JUJ qft' ~o~'~a:rr ~ f.:rq-e:;:rr tl ~~ if ~~ <t q5tCi'iU} "C.R'OJ '4T 

~~:,' 

•. 	~ f.:rifl"Wr 
• 'mfT:a" 1l;Ci ~ifCid",ol rm 9)Clfj+ll'1 

• 	 f.W:l1l;Ci ~ qft ~,::rr.., 
• 	 f.W:l CfiU ~ 
.,.mrm~ 

• . 	 '~cl,€nCfi{Ol ',' 

• . ~ Fr:f;rrr . 

• 	 ~~ -qU!'JUJ 314 



~C6i(14 f.iR:r • ~~ OO~ t, ~~~ C61%J:U 'C6T '4ij ihHG:1f4(€4 


~ ~ Cffl" ~ )fft((~,Ftfq!CfiT ~'~,~ 'C6T R'tR ~~ 'Cfft ~~~ 

afu: fcRr ~ ~ a:Flf CfiT4T <til ~, ~ 9;«1C61(14 ''C6T '4ij ~~~~ afu: 

fcRr ~~ a:Flf Cfi17.TT <til ~f ~ 9;«iC61(14 CfiT '4ij ~ 3'd«{lf4(€4 "% ~ Cffl" 3llFft 


NOTES 
~, \3ilq~4Cf1d131l 'C6T ~~ altA C61%(1i4l ~~ Chf4if14T <t 'fum: ~~ 


f.fN 'C6T ~~ 1J!!f ~ '8f14IC1f'lct -q f.If~CfiT '&I<:f~. ~ CfiT m-~~~ 

am ~ fttr)i Wm: ~t " , 


3.1~~?1i~ 

. 	~'l1fCIT ~~ <t fum:~ ~~~ atlC!:e4C6 ~I"f'f ~~ffil<til ~ aTfu 
~"%I<t~~~ : 

(i) >r'l1fCIT ~. (li) ~> (iii) f"'14fi:1ddl afu: \{(\~fdl, (iv) f"ldoqflldl, (v) (1 =cft (1141 I 

(i) 	 ~R4~OI : feRW;r ~~~~ Q'ifi Cfi{.~ "% ~~ <ftcfi W6R ~ 


1¥fflrn %4T -;mq;1 ~~ 'Cfft ~~ afu: ~M ~I ~.ct 

f"ldoqf4dl,{if.:6 ~ct fum:'ifi ff:ftfr4' ~ 'Cfft \3iICj~4Cfldl m "%1. afu: ~ 

~~~ >rC6R '!ilRofid.l\~ %4T -;mq; ~,~ CfilT-~-~mQmT ~ 


~ Cfil arf~-~-aWrcti ~ %4T \iff ~I 


(ii) 	~:~1l6i~ 'Cfft Ct;,451 ollt?fl afu: ~~~m ~I~ ct 

, 4ROIll'ifCj(a4 ~~ afu: fi:ldoqf4dl'~"%1 


(iii) 	 Rilfttd~lI a1tt {-4:C(WfdI : ~~ C614Sf1lOil' 'Cfft v;ctl ~~ "'8ROft M 

~~~ <til v;ctl Frf.r:rn ~ -q ~8.R1 CfiT4 m qft ;JJHC6I:U ~. ~I 


3~1~(OI ct 'fum: fct:im ~C61(14 CfiT ~ Wm: ~~~ct 31,&[~ ~~ 


atrt ~ afu: ~ fum: <t ~ Cflq:qIWi,. ~~ qft al'l&1T ~I~ qft frcuU 

,~ mm ct atcrfu M ~,~~~ 1R ~ ct "I:fR{ ~milfAT ~ . 


~ iif\ifl ~ +cflCliRI ~"R'~ ~~ '8'i5\1W1d %4T \iff ~I ~ W6R q1.f 


ct v;ctl Frf.r:rn ~ "R'8IJ01f4C6 ~,;pIT ct ~~ SlC6I:eIChl' ct "I:fR{ ~~~ 


~l~~ ct ~~~ a:ffip:r "'8h:f'afu: frcuU ~ "iifRfi"%1 ~mq~

"R:q ~ cr*rR qft 311C1~4C6~1I31l CfiT m.~ ~.~ qft ~ CfiT 'ifi '&[T1' 


'WFIT~I 	 I 

(iv) 	 fttdcqlitdl : v;ctl Q~ ~ fSfl41C6(114 -q, ~~ ~ fcRft4' ~ -q f"ldoqlf4dl 


~m. ~I'~ fcffl ct ;;s:J'11C1¥44'1 '&I<:f am-~~~ ct 'fum: ~'ifi ~. 

~~I 	 . 

(v), 	 ("i'i!l41(i114'=t : ~~ -q(1:q'1<?\4'1 ct:rrIT Cfil, '&[R.-q ~~.Nrml dWf, . 

~ 7t ~'81l'i\if~ ~ qft ~~, ~ Q'ifi'atI41dC61<?1 a:m: lfcg.qt 

'4ij ~m"8'4'iaT "%1 am ~ 31~ '4ij "1&T t ~~ <?1"'4'184, * "fCI'l1'J'Cf CfiT 


~ '<?iT'll ~ -;mq;11%m a:Flf ~ct fum: f.:fmmr m CfiT ~ '4T a:Flf34C6(oiY 


, 	qft~~, ~'4T ~,1t~~-mf1J!!f~~-q.'ifi~~ 

\iffiIT "% I am '4ij <?1=cft(114'1 ~ f.i<l+Il afu: C6i4!,!On€'fi' <t ~~~I ~ 

]CfiR CfiT '8J01I41\if'1 ~: feRW;r CfIf ct am -q &tm "% ~~~ -q ~~ fcRr 

-IDI 
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NOTES 

Self-Instructional Material 

?t ~ g;RlCfijct(;f'j :t fcre' Cf1' ~ v:cf R~ if ~~ t ~~ etil4etilU 

~m-~~~ am Cflt4sru'fR"ff f.relffur ~ WI· ~1(ifl! cW 't!'m' ~ 
~~~.lW'R ~ Cf1' ~. cmt ~~~I 

~'RIetiIW"l v:cf ~ &lqtll41 'CfiT W ~~ 'etiT' ~~··Cfft3I1q~4Cfidl i ~-1?1'J'l'Rf 

tH€Ueti,(OI ~ a:r~ (fCiitEleti'( ~~~~ 'etiT ~~,~R~ Cf1' 

fcrf'iF1" m~ ~ .deti..nch a:r~ ~ 1?1'J'l'Rf tH@ICfi,(OI ~~~ fCl~tHqol ~ 
fCl~tHt10Ii ~~~~ fql{¢1E1 01CfiFf ~~~_~I ~wetiIW" T{Si ~ 
~ Cf1' R~ if ~ 'tQlj4iH; ~~~ _ ~I g;Rletilct4 v:cf ~~ 
tt ~ if ~ tQfjlil1 ~~ f.rtUur, am$n ~~,~~ 1?1'J'l'Rf Cf1' ~~ 
~ e6-~ 'cffi" ~"d~~l 

w-F1fa~m 

1. ~W~ if ct'i;fl:ctN1 ep.if a:rlct}{l(Cfi i?, 
.........................................._...._..................~....-..-....•.-...•...............•.............-...................._..................... 


, . 
~...................................-.....-......-....................................................................................~.......•..-........... 


. . ,............... ,...........................__.....__.............................,........,.....,...,.,. ....,..._...,......,.........,.....,.........,.-,.....,...,....,. 


3.2 ~'.~ v:i ~-~tla.,,·.q R:4:ffl4 ~" 

~~~~ v:ci ~ WrcFf ~~ ~~ if ~ >I$R ctl'4{H!&1 ~~ 
a:rf~"~ v:ci 4i$'(CItuf mil ~~ T{Si (1l~lij ~.q~ >I$R 'etiT ~~ 
~~,m ~, "414rMd ~ am: 'Af~ <t a:rrn:~@~!iUi:fi:(u:{"~ ~l 

. ~ a;IT~ 1{Ci -ffi~lij"~ <t ~~~ if ~ CfirdTfI~4r amft WI ~~ 
Cfft ~ 4i~'(CIt\Jr ~aif~~~ Cfft CfiR;1f~:q)' ~~ -;;ftcf ~ 7p:ff il ~ 

. \ . 

~.a<sf ~ fcri:fic: -m \5ffift i \If<if ~ JTi:fiR Cfft'~aTI ~~~~Cfft·~ 
"t. m~ ~ f..",f\iifd 'Tftf ~ • ~~ eplf ~"'4T' ~ -m ~~ "lffiI: ef ~ enl 
~lijf tH&ICfi{tJl'Cf1' ~ if ~~~ 'iiI 

'. 
~~v;ci'~~~ Cfft ~~aif if ~~~ <i6' i Ff;-~~ 
~ Cfft ~ if <) fll4iI'"4d41 wWI)~l ~~,~~ Cfft cmt ~~_~m, . 
~ oqICfijlf4~'j ~~~WCf?if ~ ft <tt.~ <tt ~ \ifT:q ~ft~~ 
~~ 'tff1R ~ -m 'Wfiffi'l 

.~~~~ +T (1l\l·'4Ofl1R··Cfft·~ ~~. i ~ (1l'q ~~·Cfft 

~ if ~ a:rf~ ~~lij ~'~~ .~ ~ '4T ."i:fifu1 ~I (1l~ 
~~~ 'CfiT ~an ~ ~an Cf1' ~~ -q"{ ~ 3TPl \lfu ~ fi ~I 
&lfeRPld (1l\l ~ if aTI4" ~~~ lil1ft \5ffift tl ~ a:rf~ 'UJ=i ~&J~ .. 

'CfiT ~ crt ~ arrm ~ ..Cfi1 f.rqfur ~~ 7:rr itt arrm ~ . 1R ~~ 
~I~ fiR'fICfi'( ~~~'31f~ ~W~lij ~ Cf1' ft;m: ~~I . . 

ijl4iI;;q~h ~~ 

, , 

Cf1' ~ 1iffr ij\fH?'fdf3ll qft"1ifCR "t ft:fQ: ~~~~(6l~\~¥;q 


~~ (1l\l ~~~ .... m, CfiFf '4Ofl1R if ~~~'~ Cfft fcif'lR ~ 


Cf1'~Cfft WRT·~~Cfft ~ Fre~~1 
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W;rr Wrg;ff -q ~ ,am: '(?1N ct ~~ m%lT ~?:l ~~' <tID ~l, W;rr alMt{@l v;ci 
m~a;~ -q tfill.f tfiT mtr;f -q ~~~~t, ~~~ -q' 

Olw'lI"IdI ct CfiR'lT,W;rr 3lf~ v;ci ~~ WT&iT.-q *(110114 ~ qft ~ 11ff lIT " 
~t 

NOTES 
W;rr 3lf~ v;ci m~Wrg;ff -q ~~ qft ~ Cfil1 1i~'t'54t(ji 6ffit WI f~wG:Rl' 
qfr ,<Pit ct ~ (4lfll't'54-am: ~ ct ~ ann: ~ <tID ~1 q7(9I~(ii\~W;rr ~ v;ci 

"ffi~~ Wrg;ff ct {t\i1~R!Cfi ~ Cfi' ~ -q 4Rctfcfu' m Cfi1 .'~~ tl 
Qfct6lf~Cfi ~ IT'' ~ cl@lCfi{ti(am: ap;r, f.:t<:fsrur, tlCfi;flChI '€fiT fc:Iq:;m ~ '3<:<tIG:Cfi 


q·j4R4'· ct R1Q: fc!:i<:rr <flIT ~I ~ W;rr ~v;ci~al~ -q ~dq41nltll 


, q;+f t if~ ~~ if 3iQlffca Wif~ ~ v.en Q{14'U <iA ~ tl almt:, 3lftjCfiR' ~ 


~ "m+IR -aR 1R ~mt w.n ~m~1R~. \.lfT(f tl \. 


~~~ ~ 1U'R 1R ~' tlfFf ~ f<::<:rr tl ~ f.:t<:fsrur l'!Ncli ct arqrq -q W;rr 


~ v;ci m~&T~ if ~~~~~~m fc!:i<:rr \5f[ 


~ -WI "f-f ~~ (non-monetary output) 11ftiCfiT q;) ~ >fEfiR ~ ~ 


~ \5f[ ~~~ <f OlJf<R1f"ti5Q <u C(~EQ (]~ aW ~, 1i13lkliCfi am: 10It(4tCfi m~ 


'tl 1i6'dCl'Lur ~~ t :' 

(i) -qftujp:r~, (ii) ~~, (iii) ttllilf~Cfi ~, (iv) Rtffi ct ~ -q ~~ 


'tfTlR1 


/ 

SlttlCfiI(1<!1 feRf .q, SlttlCfiI(14 q;) fcifR\qlf~tI f.tN am: ~ 0!llJ" ~,' ttfhffl'.1d m tl 

SIttICfiIW'I·3fIFft ~,~14Cfi(1lcil' am:'W;rra1l'q;) ~~ -U tt\nfl'.1d (fj~:ct R1Q: ~ . 

'"ffUf'~ f.Wl col f.ror{,~ 1R f.rl:R ~ tl ~ ~-~ -q f.Wl col f.ror{ ~~ 

.~an~ 1R 'i. ~~ m;; GfT ~·errf qft a:JctN ct R1Q: lIT q) ~.+t6't'54'LUr mm 

~I M ~~ '* ~~~ 'ff fcftt qff +t6't'54tof ~m t, f'q~'rtjCfi{:!tttCfiI~ 


" ct·WN, -q ~~~ errf v;ci ~ em 3lf~ tt+t41C1f?:l qCfi' f.ror{ ~qft mfta". v;ci mw 
'€fiT FP'Ifur ~ tl ~~~~a1l ct ~~ qft ~~ <t CfiR'lT f.If?:l qft 

~P?iltl anWff ct m d4111~1 ctft 3iICll(4Cfidl ct ~~ fcrq;m Cfi 1%'1 '€fiT f.r:ITur 
qmf tl ~,v;ci ~?:l ~am 't ~~ qft ~~ ct 'CfiT{UJ f.If?:l qft «f.lf,tild 

~ ct m d4111~1a1l qft 3iICl!(4Cfidl ct ~ m:rn- fc:fCfi'm CfiI%1i col ~~ 
om'+JCf 1Wrr1 ~~~~.~a:fl~~~ R1Q: ~ '€fiT fcifRlIl\i11 

q) ~ <m t, ~~: ~~ 1R am:.~ "tt1+iT1 "iJil ~~~~ 1:fi1:R ,lift 
~ 1R 0!llJ" 6Ft qwfT 3iICl~4Cfi ~ qft ~ (fi{ <m t GfT m Cfil1 ~ t, ~ 
~&Tll OlJfcR14Y q;) m~ 1R 'OlJGT CfifIT ~I~ w:r mf.lf?:l qft f.ror{ ~ 
eqG)ttdl~-q~~~~I~~~~~~I~~~ri~an 
ct R1Q: ~ feRf ~~~~, QiJ 'ijCfi" s;ttiCfiI(14 3TIf'qJ'Cft ~l c <, 

fcrfq;;r 1ICfiT{ ~ 9>ttlCfilWn q;) fcrfq;;r m ~ f.Wl GfTfeRf CJil ~ mat ~ ~~~ ma 
.~ t ~~ '(1\i1",,14 ~I 'CfiT4 ~ f.Wl '€fiT '~~~ (fi{ ~ ~ -q ~ 


,6Ft qrffi 1ffiq;- FIN ~ fi:Jffiff tJ F!m':en1 f.roR 3iICl~4Cfict! q;ft ~ ~I ~~ • 

Self-Instructionnl Material •ct !ittlCfiI(14 q;)) alP: ~~ FIN:cnr ~~m~-~ ~~~~ 

~19>ttlCfiI(111)' ct R1Q:/f.Wl ct ttlttT q;l ~ -aR ~ ~.>fEfiR ~~,~.~ ~: 
, .' . ". . 
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~<tt~~lR 'Ift~~\lffilTtl ~~ +Ji?lfCl'(4WI4'<tt~;t+Jf4I~~" 
li&lfct,(41('14 ~ f'l:F1 mm mm ~I ~li&lfct'(41('14 <tt 3lIct~4Cfldl~ ~ Cfi1 ~~ 
qi- furQ: m+JID ~ enB (f~~.m+JID Cfi1 ~~Wii mftrn: mm ~~~~ 
+Ji?Ifct«4R14 q;1 ~ a:n~ ~~~ "tI¥ff ~I . '. . .' 

NOTESlitHf~'(llR14 3fdCfiR14 f.:rf~ qi-~ 'Wo 'ffA ~I +Ji?lfCl'(llR14 qi- ;t1+JP"lCfi ~ f.:rf'ef ~ , 
fcJ;"4J ~ "i5fffiIT aw;Wr ~~ • ~I ~~ if +JE$lfCl'(llR111 Cfil ;t14\ilHCfi (~J\il"hl«l) 
<:fr f.:t\3ft "f.Ffflffl·m,~ ~~.~~ fcfl ~ '1ft ~ qtf if 3fdCfiI('14 qiT 

~ CfR'ft ~~ <tt 3l1ct~4Cfidll ~-:-Cfi'lft·;t+Jlilf(,i1d f.lN ~ (Amalgamatyed· 


Fund Collection) Cfil ~ mrr +J~lfCl'(lll(!1~ 3fdCfilw~'i q;) ~~~ qi- furQ: ~ 


\lffilT ~I ~-~ ~~~ xuufCl'(41(!141 qi- 3llafift4Cfi ~Cfil ~ 'qfl'f'lft ' 


3fdCfiIW;fl' q;) ~ fcJ;"4J ~ ~I ~ ~~ .~ ~ ~. afu: ~, 


li~!lfCl'(lll(!1«l. !1«I"hIW:j'j <tt a:w:r qi- -mer <tt ~~ if amf ~1. ~ it '+IRQ if 3lf~ 


'{1ICfif~;q m ~I W ~ qi-~~ 4~ilrCl«4R'14 3fdCfiR14 fCll{OIfc:I«41(!14 ~~~ 
~ mea' ~.~I 11i1lfCl«4R14 9jfdCfiR141' qi-~ fcRir:r ~ ~- ~~~~ mea' 

,;t<{f4dl;t ~ afu: ~ lRCfiR <:fr .~ qi- mm ~~~ 3lfCRff am: ~ 
~~I 

(If) PcI(~It1'l1 'l'RICfiIt1'l1 : fCl«41{1AI' if ~.~ 3fd"hR111 ~~~ fcri:r lR ~ . 

j1 '\ilT ~ ~ ~ "$fr ~an. qi- ~rqi- furQ: Cfil1 ~ CfR'ft ~ <tt 

31101 l\'lICfi dl m ~I.mm 'if. fct«'41(14 9Ofd"hI(!141' ~~ >IJ'Ci~ qi- furQ: a:Mt ~ f.Wr-;;rq 

~~m~1 

~ fCl«41(14 qft 9;@'fIIWf f.lN 'if ~~~~ lFIT ~(f~ ~~ fCl«41(!14 

~'I:f1 Cfil~, ~ it~ lRCfiR 31~~.~ Cfil ~fCl~lfjdi{ lR 3fdCfiIW"I 

q;) Cfi'lft m~~ em:) ~~~~~ a:nW ~.~ <U ~fi 
~.~ ;tfUlf(,i1d ~I 

~ ~ ~~ '7Jq; 3fdCfilli ~ q;) ~ Tf!5i ~qCfi(orf lR ~:.~ CfiVU ~I 
fCl«'4I(1, Cfi1 =e'illf(,i1d Cfi( ~~~ <:fr ~Ma:rrmf~ q;) .~. fCl«4IW'I' 9Ofdch[(!14 

etft ~ if ~ em:) ~~~:~ 3fdCfiIW'I ~ <tt mrrff afu: ~-~ (f2.ll 

3fdCfiI(141 ctt ~ qi-~ qi-.~ if 3110l~lICfi ~ qi- a:n~ ~ lR alA em:) 

mU'ifEFi 'O!:I1i <tt ~ 'EfiVft ~I 
, ~-vqffi qfl~ WR 

2.~~ <t +J6C€1iuf ~ Cfil ~~I 
• <> • l 


............................................_...............,....................................-........._".._..-.......,.,..~...-.-.......,.,.................. 

, - ~ '" ..,., ..,., ...............,.,: ...................,.,,., .....................········..·,.,·····..········,.,··················,,········t.•.,.,:.~......+'•••••-.,..~ ••••,..... " ••••,,.,........... 


...............,.,,.,......., ........................................;.....................................................................~.,.,............................... 


'4.2 ('IIcf;j\ RCfi 'l'RICfiI H'lI .. . , 

;t1cf\ilHch 3fdCflle4 etft a:w:r qi-~ -roo ~.~: 9Oit'C6IC1~ ~~~.~.~.~' 
SelflnstructioFUlI Material ~~I ~~ q;) 3fd4lI(14 f.lN Cfil~ m'l11't ~'1R~~tl'~~~ 
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NOTES 


- Self-InstructioMl Material 

fcrom l«f t fcf; ~~~~ cn1 ~ f.r:~ :a1<:t\llFl'ifl·91«l<:fiR1<O\ *=n -q:ff ~ 
~ in) ~_~ tJ $fffir ~~ 1957 if .-3.'@hR1~)' qft 'l'lfll'6<:fif( ~ 
ct SlRidiG:'1 ,q 'ift ~ ~ <til aw:r ct m ct -~ ,q ~ 3ij4y;eR1 d~lHI41-<FIT 
tl :aiHf64iH ~ -;) 9l«l<:filiH4 ,q V:G ~~ '<:fiT CflJf.:f '~t,{Stagnatingpools) 
ct~,q~tl 	 . 

~~ ct m '1fq ~ ct 9lfdCbfiH4 ~ 1R ~~~ t. ~ II d~<111~ 
amr ~ am: ~ if 9)«I<:filiH4 dqCh{OI ~ tl dfqiH11~ am: amr ~ 9)fdChliH4 

~-q ~~~Cfi<T1Rw:~q:ff~ll ~'ijf{ct~-q 9l«lChliH4 d4Cb{OI 

wrR qrr 1lTCI~ fcn4T <FIT tl ~a:IT~- if t=IR ~ q:ft -<\{ II ~ ct ~ ,q 
• -:t futir ~ am: 11<iiR ct CJK: .n: ~ WITCJK:, ~ CJK: am: &jc:H'II41 CJK: 1R <tit 9)«IChliH4 

aQCh{OI 'WIFt ~ SlI(f~11 ~ 'fi'fIf tl gm::tlid4 ~"'* ~ Cfl'"lT2Cfi -q;- ijl<:f:sj~ 
-' '91«lChliH4 ~ ~ q){ 'll ilfCij" :a::rr:T. ct -tiFf ~ Cfl ~~~ ~ ilfCij" qml 
~, ~ ~~ :~ am: ~~- -;) 9)«IChiiH4 ~ <tilSlI«lfClCh "1lff fcn4T1 ~ 
~:-~ 6fu: ~~ -;) '!l«lq:jWllf ~ q;1 ~Hkll~d ~ fcnlfTl 'f'i ~ if 

. 	<tUcf\llHCh 9l«lCfiliH4 ~ <\{ ~ e,cf\lIHCfi9;wCfiliH4)' cfit "f.rur< • ~ 3iIClIt4Ch{l13lT 

<til "'iU ~ Ffi4T \l[J ~ tl ~~~.~ a.tn q:ft CJK: mnr ~"'iU "1lff 
Ffi4T \l[J ~ tl ~~ fcJR:Fr ~ l$ff q:ft ~~~~~ mm 
-~ ~ ,q :alcf\llf1Cfi }!'RIChliH4 q:ft'llcrr <til +fACii am:~ W«r '(if1FtT ~ tl 

<t'I1<:t\llHCfi 9)«IChliH4 llcrr i:t;T m~mm-~ iJ2lT ~ 3R $U ct W'IR ~~ 
f.r4ft:rff ~~ c6-~ if~~ '!lTi:a m-~I S;'q~4qltl, 'qffif~ ~~m 

- -q ~~mml4Rotlll~Q :alcf\llf",* ~«I<ifitiH4 ~~ fcrn-~~ 1fl1l-tl ~-~ 
~ 1R 9)fdijMj~ a:IT~~m~~~~ \l[J W.fi'i:f ~11fRf'qCfl cxp:r ~ , 

~T crn1 Cfl{1f ~~ 1Wrr ~ ~fdChliH4T qft ~ -iWT qft'~ 9)«tChliHl! ~ 
~ct~1Rl:Gawrll~~l~~~~qIT~~ 
~~ am: ~~~ '4i"B ct ~ !'IlfBlrnd mr "\lI'AT ~I 

~, Q:()4ChI~'~ am: ~ G,R- 'ift <t'Ilcf\lIHCh 9lfdCfiI<1Qr q:ft aw:r ct 3R • ~-~ 
~l ~~~~ -wr -q<iw ~~~ t ~ 'iIrof -q ~ "1lff tl 

_9>fdCfiliH41 q:ft ~ l=ffrif '<:fiT ~ 3if"Cl"ffi -mm ~~~ 3if"Cl"ffi ~ml-~ -~ . 
am: G,R 3if~ ~ m 'ift ~ aw:r ct ~ <Tf "f.rur< am: ~ • q:ft mJf "1lff +wff . 

"\lI'AT ~1~ '4iT ~ 9)fdCfiliH4 'ifCR ~ f.!tIfur:~-~'<:fiT 'WfFf ~'am:-~ 
~ct~~~tl 

:a14\llf1Cfi 9lfd<:filiH~ q:ft aw:r ct 3R .~) 3l~, ~~~ <Tf C'ffll ~-~ 
if mfl ellil'"4d: ~ tffi;T ~~ q;ll aw:r mm t I am: ~ 31T4' '<:fiT liti*CI tuhmr ~ +wff 
\l[J~~ 	 - . 

4.3 rs.~lte '1«'1ttilt1l1 

~9l«lChIW~ aTtFft ~~~~- TI1'.( fqf.:141\l11 II aTtFft 'Rf~ ilfCij" qml ~I ~ 
'ift,~ ~~~~ QR4I\ij'11 <Tf ChI4'SfiiOJ ~ qmjJ i ~ 9JfdChliH4 ~~ 
~ '4ft "~lq~'(;l'Chijl ~ ~ '(fiif.~ ~~.~~3il qft ~~~ ~ 
9lfdCfiliH4 <til ~m ~mr '~ ~ tl 'f.:IF;r ~ '4i"B II ~m ~ <Tf 

.~ llcrr3iT <til"\lltqr \iffiIT t ~.~ 9l«lq,liH4 mu 'f.:IF;r q:ft l1fq cfit \l[J ~ tl ~ 
-~~~ ct ~_~m 1(>lfu4T "« ~~ 1W'd" ~ \lffif tl ~ 
9)«ICfiliH4 ~~ q;1 mft<r ~-~ am: ~ 1R Tf~ II ~ CJK: W~I, 
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5. Peltfhi aUCh(QiH 

.~~ 31tq'~ cr~ CfiT ~ ~'m 1% ~ .qr ~ CJft flqRYldl fcrn CJft ~ am' 
l~mrr~' tR f.r4"{ 'Cfi1:Cit il 7.f6~CfiI<.14j· ct~~ 'iff ~ it ~ fcftr CJft ~ 
~mrr"~ ~'lWJft ~ 1R f.r$: ~'tl m!fGfiR ~~}.~ am ~., NOTES 
'~ 311i5fi(4CfidlaTI am ~~'ct ft?rQ: ~.~ (Finacial ES.tmation) ~~:~ 
d~'icmt afij~lw~j·~ ..qrfaffim atlCfiWI ~'~~I ~~qwrrt~~, . 


-~:~, fct;;.:r' atf"lRl 1R Cfi"FIt' -% am: ~ ~:JiRliifilf!t4 lfil ~ fii.Rr "?fiT 3i1~4t4I\f5dl t, 

~~ !ifij~IW<4 fcIWq CJft ~, atf~R-$f, ~ m+rnt CJft lID{ ~~, '1lOCfiT CJft 

mT'~ aFJ 1i~l1R f.pR CJm\l -%1 


!ifij€hIW4 ct 'ft?rit~ ~ ct ~ 'ItitC'I'{lll atT'tfR.f·: 


(i)aq~3IT~cfit m 'alit ~ wmtl 


(ii)', ~~.~ (lfr~, ~~ 7.m ~.~) 


(iii) "~ CJft \1IR CfR'f ,~,~~~, 

(iv) ¥11:i¥R' am fll'RA<!H CJft atli5f!?46fldll 

(v) 	 ~ -t<:n ~ ct 3W:lR 1R !ifij€hI<.14 CJft ~ atli5f:t46fldlafl "Cfi1 ~ fcfi4T 

~il ' 


" . 
(Vi) ~~ 1l :rrlllffli ~ l!t ~~~~ ~ 8fet«f~-q ~ 'R ~~lif~\f!Ffl~ ~ f ~ m'tf 

~~~ ct !ifij€hI<.14 ct ft?rQ: ~~~, Cfiq'i:IIU ~~Fif~ 


, ct~ll,~~1 . 


(vii) ~'~ct~~~~'wi~~1 
!ifijCfiI<.14 fcrnet ~ ct ft?rQ: fll'II'4dI41 m CJft ~ fi cfR fcrN4T "Cfi1 ~~ 
fcn4T ,'1<tt -%1 ' 

5.1 1ffif ~~ f!rfU 

~,M~ If ~~ qft ~ ~~~~.CJft~ -% ~,l:fFffi;'!i«l¥1<.14 ~ • 
~ 'CflVl, ct Wm: 311i5f4t4Cfi ~ \lfRiT -%1 v;cFi ~ "Cfi1 ~~ fliWifdCh «R, ~ , 
~ atti5f4t4€hdlaTI qft "d~~ CJft '!ffir o?-lfcRf aWi, '!'ICfiIWld ~ m+rnt <'fiT ailmf ' 
~~ a~6f)k14·Cfitf:qdt4I,<t ,'ctf;; -CfiT ~ ~,~~ t ~, 1%flf4i31f.l€h ~.~ 
!i«l6fllwif '$ mff ~ ?\{ ~ (per Capita Method) ~ !i«l€h1<.14 m CfiT ~ Cfl'B 
~~ ~I ~.~~ M~ <'fiT ~ '4T m~ oqfGk1111 qft ~:~in''it(~ qft 

~ 'q'( a:n%lffur'm- tlm m-~ attafl<ik1l--m lf~ ~ aqt{It!Rtl:~ ~·'tli3{'ij*,<.14 

'fcrn CJft ,.ruf:rr CJiFlT ~~~~ -%1 
-

.~4tqfq,41<.14 ~ aw-fttr CJft ~Cfilcl4 ~ ;?r f.a 41 IH4t1 CJft tfifcli ~., [Cl:tqfq,41t?i4' 

'CfiT 15~, 11lftr ~ am 200~. ma ~ct ~.~~~,~ 'CflVl'<tft?rQ: 
"«fCfil'Wi!'€fil~~~~t~~m~'~{l'lj)64~66)~'~tfil~r ' 
CJft ?f\' fcn "v;cFi ~ ct ~Fq~i5ffq,ql<.14 q;l1lffrcr!:f 25~. 1ffir'~'~ 300 ·~.mff' 
~~WTf~~ltt~-;t~R4r'2111%ma~~'fclI(~rcj'ql<.1~' " 
'Q;Ci figlf~~4rt?l.q !«fi!hH!'1~ qif 1lfti~'&I'~' 2'0 {i. >rm~I'3l'~'~OO '~ji'$mf ~Uiiqq:; 'iif' 

Self-inStructional Material 50 ~, ma ~ qwrr ~I. fq,Qlcl41{ II !iWCfilcl41' ct ft?rQ: ma ~ 10 ~, CJft G:t ~ f<:ffl. 
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.6. 	''I~q;'Mi4 ~ qft ~)\il"l iSf..,"I, 

~ CICfi awl \lfA ~ ~ fcp ~ ~«IEtlR14 ~ tterra:ff en) ~"':."f<.1d ~ <t ft;rQ: ~ fcffl 
>1fCij CfiUlT il ~.~~ CfiT ~ 'i6~'iUr -qaJ il M i5!ffcRr <t ~~ if ~ 
cfii' ~~ t 9)«tCfiIt1l1-Olf(:f CfiT CJtt ~~~~~ if il ~ VcfiR: ~ 
am$f; ~ CfiT ala ~ 'ct .~ if 'f.:rfmr m t ~ VcfiR: M 9;~EtlIt14 qft 

.~'lft ~ l"ffiIfcrf~ CfiT ala ~ if"ffi'~ m il 
6.1'l«li$i("ll4 "6Q1I'. cnr ~ 

~ CR& 31Jll 3l'fft ~ afu ~~ 1R "Olf ctrol ~~ VcfiR: ~«I<i1t14 'lft ~ 
.afu *i1'i~fCfiq'i aqlllCffiIa:ff qft ~a:ff~cql ~ 1i~ ~aTI, ~~~ 'W:rraTI 
.~ 1R tfl ~ qmf ~I .~ aql{lCfflI effi· m ~ 1R ~~~~~~. 
CfiT ~ il 3'k1CfiIW'I ~ HI'iI:t:ldlll ~ qft .~ 'tIlTr q;)-,~~ <t R-N: ~ 
~~cnr~~<tR-N:M<iIlmiM~~m~~~~~ 
~~I~ amm:cm 'tfiW 'lft ~ W"FT ~ if ~Cf>If}(ld fcJfi:F:r qrmaU, fcJfi:F:r ~ 
W'q'3 ~ <t ~~ q;) ~.~~I !l«latllt14 if!" ~~~ i \lit 
<i~~~ q;) a:mfu ~ l'IfstilllCfid 'Cf)\ ~,~ q;)-~ Cfj1J ~ il~~ 
¢f~ 	~ ¢ff~ 'I:f1 CfiT ~ it 

6.2 	 'l'('di$ttwl(4 "6Q1I' qft ~ 

9;«IcfilW4 ~ qft ~~ fCfl{)f4dlY: ~ : 

. (Cfi) 	 .9J'HIf£It'1q ~ oqqf(fit'1 ~ t: ap:r ~m~~aU qft CR& 9;«ICfiIH4 

~ f.f$r <to CfiTlif' if ~ tit ~I 9;«ICf>1<?14 ~ M \1fR ~~ 11FlCft4 
~ Fn:!fur if ~ {}%lCfil"l fClH",t), , ir 

(W) 	 9J'HIf£IHq ~ f4tf"lf(Ot'1 ~ t : ~, '1lO'Cf)" ~ ~if""l;(1 ~ '3'k1Cf>1t141"1 'W-ft 
.'~ q~ :tl <:ffl" ai·df.:f·krdi fcp ~«I.Cf>lci4 qft3itCf}~4!:fldl'Y:~~~ ~ 
~I ~ ~ <liT 3T~ i ~~I 

, 

(tT) 	 g)'HIf£It'1l4 ~amrnft! ~WCf>It14 1"~'C4l1~ftt1 ~~'~i,~ 
~ ~ f.raI;p.:r 'lft ~I ~aJCf) fcfcfim rt ~ if d441CffllaU qft ~~ l1frIT qft 'Ifcf <t 

~ ::tW¥1t14~' if ~ dl«t'"4dl m ~I~~ i fcp 9;'RISfMfll .~ 
qft ~ aw.ffif mm il 

6.3 	 'l'HIChltwll4"6Q11' ~ fft~ 

(en) 	 31il4CfldQ ~~ cnr n:.~ ; 3'k1Cf>IW"I'~ VcfiR: <t 1JTaCf>T qft ~ <t R-N: 

m~I ~ 9>WCf>It141~aJ <t ~'if, 3"fI1i q;)-~~~~~ WQ: fen 
9>WCfllt14 qft,~ -;ftfu ~~ 'tfiW ~~ ~.!.~ 'I1TQcfi m. t'lilllf;:qa mmm 
wrtl ~.~ 9>«ICflI<tl4 ~q;)~VcfiR: M1l1f-ild Ci6"FIT~fcp~ ~: 
~ q;)-~ "(ffiq- >1fCij ml 

("{$f) 	~ Pt41\i1"1 cnr f~(l!4ia : gWCflIt14 '5!Ff ~ Hllif-ild mr ~~ fcJfi:F:r ~ 
<t ~~~ 3TIEtlt1'i 'Cf)\ ~~~~:~ :if -wft afu. ~ 
3TT4' q;)-~ fcfi<:rr ";iff ~I ~~~ if!" t.t '~~ 3llq~4Cfl ~ w:r.:r ' 
1R >1fCij m~I gWq:,It141~~ q;) ~ a:ruiT if 5filT CfiVi ~ -artAT ~I 

NOT~S 
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(1T) ;lu;itr~H1 ~"(fif~.: '~Cfii(flll·:ii·~ ~ Cfl1 fcrN;:;J.~-~ 


'~ ..~ 'It .~.~ ~ ~1«i)f'tItif··~~· ~ ~'~1ft~1 ~e;f~l'!tfl~ ftI~ 31lt 
o;1l\4lrlCfll Cfit~~, 'l1mI Cfit ~ 1l ~~ mm il.~~ T{ ~*q 
~~lIT·~m.\ifRft tl ~~.9>'R1CfiI(fl~" T{ <re" ~~,\lTRlT

NOTES ·t, ~'~'9>«1CfiI('l~1 ~~~~~~a~ ~llOfP:iCfi''t[f,rq;r_ 
'R M ;;m:rr tl 'Qlql'"4allt;~,~~~ 70 ~ '€1IQP-tCfi ~31l ct fum: 
~mr 7iffilT tl 9>'(OijCfiIW~ ~ ct ~ ~."(Xfq qmf .~ ~ "Q'>fi ~ q;) 
'~j:f~~1 .... 	 , 

('Q) 	 fl:tae4~11 (fifmC@hr : ~ aN t ~~ Nim 11<\ 'R 3i16l~4Cfidl ~~.. 

~~·~cnW~~~~~1l~4tfm~I.~ 
~ CfiT.'tJftm ~~~~ 1:l1fiR 1l ~~ -urn em 1ifqJ ~~ 
~ <it aCfif~Cfi ams<ITa:« CfiT snCJ'cg;f ta ~ i%:eu \iff.~ ~, 

6.4 'l#l;o.fil(1i1 ~ CiT t4iiff16'(ul .' 

. ~IQ1"4d11l1 Cfim \lTRlT t ~m, ~ "QIl1R ~~~~ ~~ctt'~ t ~ 
~~T{~~t~~~'RiR'R~qtf~mm~t,~~v;cj 
'q?T-qf-:1CflI~ ~~,~ 5fCfi ~ f~<"=:'HI\ltl am: atlCflR+iCfldl ~ am: 'tfIft~~ 
q;) ~~ ('t4d4HCfllf<!lCfl ~) :.q ~~l tl fi;p{ '>fi, 31I'J 9>'R1q:;I(fI4,~ q;) fc'ffi:Ff 
~q}~~qIRim~~i1~ ! 

, (Cfi) ~~ '11ft~ {'q} ~.afu: (1lqMihl 

(l§r) f-ll~'\ill ,(W) ~-~ 
, (1) ~~ ('IT) 'qq.f 

~5fCfi~ 
(6=) ~ICflf#lCfi ~ (ij)~ 

.~-~~~ 

3, 9>BCflI(fl~" em <U ~ CfIffi ~~'}lCf)R Cfit mm t ? '. 

-	 , 
.......................................- ......................'........•··•..A·..······· ..··••·..·········......· ....••···•···•··•..··•·..........._................... . 
, 

................................................................................................................................................................................................. 

, . 	

. . 

• •••••,:......................:............................................................................................................................<I:~................................. 


.7.m~., 
, ~~ 9>'R1CflI(fl4'ct ~JIii~ 1l ~ tl ~, a:IT~ ~ ~"q .f.Rqa:f ~ Cfit 
, 	~~ -:;t ~~~;'SFii'efii qft ~Wi~ittl~~~~ -:;t 'q';RUf 

9>'@CflI('ltfl' q;)~ ct ~'~ i ~ 'H14'31Hcfl9jktCflIWii ctft ~ lIT ~ ::wR 
.~.<.ir~.1lm~~tl 9>fdC6R1<!i afu:~~31lct~~1l~ 
qi'··fuflt .~~~~~~ .~ CfiT ai16l~4Cfidl mffi tl . 

I 
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L 

1~t~4 .~. ~.qrr ~~~~·~i '~·l!fi4'€irRqy,,~,~ ,~. ~~ . 

!!«1<:41i('14:qff~ ; ~··afu ~~! ''qC:R a4<:41{UI~';'~~·'R CfiW 

~I «lql'"4d : a:IT~ '('1l'q "5JTC(f ~ ct ~~ f.p:p:ff afu <:4114siulI<tl1 ct .311'I:tR 'R ~ 
, ~'~!:lfffl Cfil' ~\1(itd'~· "[It ~f%7;jy-~' ~r " 

9)«1<:411WOI Cfil ~m ~ fcI;ln ~~,.~~~ ~a1Ii51t{q<:41 ~f ' 

~~ ct ~ m<i: ((R fc!f~ CfiT ~"#. ~.~ t ;]ft{ ~1\{~•. 

'9Hlji4IRl.Cfi fcU~: afR ~~I a'\I~{OIl2f, -mr ~ GJ <t ~" -q fq~i5Ifq:\";ilmlO V!i 
qijlfi51\4IW'f' ct 9)«I<:41lclq)'i$ aq"'i"lqij3it·~m~.;.~~ t{nl.fi<:41dfanct~ 1rffi 
~~·1lM qu ~ f<\cu l'p:ff ~l «(1';{\ftHilfi 9)'Rtilfilct4i'il;;n'1tr{¥u fire Cfi1 f.:r~ 
'~qjT,~~~I Qqr:i4tktCh ~ 'if 9)fdF#lcit i'i ct ~WIo'1T <t ~~ cfit ~ " 
ct 3lI'I:tR 'R f.re1fftf ~~~ ~~fcn~. ~ feR[ ct ~<t ft;ro;. fcn~ . 
~ 1R -m ~~~ ~ -q -mI. \lffffi t. ..... . 

~ f~<.4M{ 9)WCfiI&141ll~'~ qij ~ qrol.<t ,Wlq ~~ Cfij ~~.~ 
~~~ tritlk?f::ft4 m ct ~ -aq; ~.fct?;u~1 ~'~,~ r4t{(Z\~f 
(Cost and Cost Benefit Analysis) ct ~ fSfi4ICfi~iw:(r im ~ 'it~ ~ alk· 
~ijj'~HII~a:l ct f.follr if ~ qij~ii:i'{l1f ~~ml ~~ !!\4iiR"tff4'1fl'ifll )i«liiftk1ilt 

,<t ~~ qft. ~'CfiT~"Cf/+f ~6lm ~I ~~ qft 3flq; ~~ 
~~, :i@CfiIiM" ct 'CfIl+r-~ -if, ~,qft '{{'qfq.I1' qft ~ .'CfiVIT. ~~ ~I 

'. "\ 	 , 

8. l<f-wrftr ~~ c6 ~. 

~~ct qt'ti5liuf ~'lJl~~: 

• 
 fcRfFf~ 	
./ 


1llftQ 'f!!3f ~fCHRUI 'CfiT :ii5lf:};qI1• 
• 
 f.1f~ ~ ~ qft ~-qr.~ 


f.m . .. 'eT 'Cfi\{ ~• 
• m'CfiT~ 

• ~ ~@ICfi{OI 

~~• 
fcRfFf~~• 

2. 	 MJl('uq,..: fcRfFf ~ 'if cl~cl4'1 ct ':rrrr 'CfIl ~ -if U9Fff ~~~ .. 

~ct'~ el't;S1~ ~qft~ WI ~ croft Si141d6fl10 ~~ if . 
<W' ~mWfidT ~I ~~' Sief <W' ~*fcfi ~ ct"l1"'1~4'1qt ~'t{lCI 'CfiT. 

~ '('1l'q ~ '"iifTQ;1 fcIrnf ~ 1:fC\ ct ~~ 'M".qjT ~ in'.a:F'4' aqCfi{Un' '. 

ctt ~ ts. ~ 1t{ ~"*~'mC{~ mtw.( ~.~ if ift,~ fcI;:cu 
tnm tl ~ <W' d'<il('1IQ'1 ~ f.p:p:ff aitt CfiMSlUtlcll "t. ~m ~I···~· 
"Wm'{ em eqI41>.:if1~: ~ 'i5f1f cfi' am .r,mm t ~ :w<i.~..r-~ ~. 
fi.:re '~h, 

'NOTES 
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3, 	 Wu,~ ~~~.<t~R~ if ~ Chfd11~4i amiT *1 AA· 
~ qft ~ IHhCf'iUr ~aU aIR ~ >Jtii'I:R qft Chfd11~4)' qjf' ~~. 
~ IF!T tl <:f5 ~~ afu' ~m~ t i5fiil .~ ~ qft ~aTI qjf ~ 

-	 "-

~~ qft ~ <t m~ "{Cf H4lf~d mmar afu' <:f5 ~.~afu' mfc:fcg
NOTES m~ t <W\ ct' ~~ ~a;li'i§I~ICh'(Oi <t ~ if ~ f,;Rrr ~ ml -\ 

Wu .~~"ffi~.~.. 'Ctft ~-~anif'~ ~~-~ *fcfl 

. ~~ qft ~ if <i :81lil~'d41 '1ft~"Fs'l§ll ma i, ~WuaTI qft ~~ 


_~mmm,~ OlIiCJelfil4'j qjf ~ mar *'ij~ ~Wu 'Ctft ~ qft ~~ 


3l~Wu ~~~.~ +rrR mm~l 
~~~~ if ~.~ 'CtftCfilft~ ~*afu' CifM ~~. 
'Ctft 3ljqf~ if ~ 3lM5}MI: ~-~~~~ <t Wro: <:J6. aW m~tl· 
~I't\l~.~ 3ltFr ~ qft ~aTI aW WuaTI <t ~~ 1f{ a:rr~ awr ~ 
.~ ~ fl OlIf<ffilld'"ffi'l ~ifaw.r~~~ lWft \1ffifttl Wu ~~ 

.' m~~ WRRT qft ?:IT m(¥IFf am~_~ "fiT. f.:!1ifuT ClWIT ~ ?:IT fR 311f*ti 
~1f{~ClWIT~1~ fl:IHICh,(~ ~Wu 3lf~~m~ 
·~<t~~~1 

4, 	 .9jR1ChI~4 q;) ~ \ifA"CJTffi ~~ <:} ~ qft mat *! (i) aw:Rff (Recurring) 

aW' {u) ~ {Non-recurring)!. eIG1'4ij: -~~~ 1J.Zi q~q;;I~ <t ~,' 
.~ ~aTI ct \l§f":~ afu iql::P:IIHct3iIChffi:tCh ~ <t fum: ~ ~ 
tl ~,~~ 3\~lt4f <t 1BQ: ~ \iIffi ~~, !iRlChI~4 'q'6R ct 'R+IfoT, 
~ :am: 34<#{Ofl'<t ~~Cfjm-~ ~~ <t ~I~~ qjf ~ - . 

: (iii) crc::~ (Ad-hoc) ~ <t ~ ~ ~~ t \i'IT fcMtf .~ ct futt ~ 
f~cj:)In:ltn' 1f{ ~~ tl 

9.~~ 

.-~~ "'@ ~ ~.!i1{ICJd1 ~ '1tf mar tl 
(Non.;.recurrlng Expenditnre)- a<:\hHUI\~ 'q'6R I aQCh{UI ~ 1Wft.1l ~ qjf'. ' 

.~ Slfu~<:\1j 

-31WllllfSl (Economics) 	 c:rn: fqCJ(Ulk'lCh t 'Q?'fT cp:[f l afu cp:[f m 
~~ Wm tl <:J6 awRf- am:..f.rrrn. ~ 
<ifq ct .~ ,~ ~ almr} ~, l1PT 
fcM'oFr, ~,~,~, aq41rldl ~ 

~~*l 

3l1"C«if ~ (Retnrrlng Expenditure): ~ (9.;(lf -m ~-~~,m-'lf5rcmaff 
,-, ·~-<tA~":"1f{~~-~1 

if\("4lul 3ltf&OlCjf14I 	 cffl- 3l~ -m ~ if &ffCfct4l' <ift 
".t" " 

(Recnrririg Expe'nditure) 	 '~if~ qjf'WR'l ~~I 
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'I~SfiIW'" am:t (Library Income) 	 ~·~·~mtam~3Wi~. 
.~ '~GOftidl ~, ~, 3l~, ~ ; 

~~ 51CfiIl(ll1' <tt ~~I 

NOTES.''l'RfCtifH4 m (Library Finanee) .' 	~~i:Fff Cf1: •.~ "&p.fl 

'I«tSfiIHiQ ~ (Library Expenditllre): 	 3;«lCfiI{1<:! ~~+r:J1R~~~'. 


"&p.f, ~~~~~,~~ <tffl . 

m ~SJCfi-~, ~-~~ aqCfi{OR . 


~1R~1 

ejiltld-~ (Capital Budgeting) 	 ~~~~.~ aw:r ~ 01.Ff . 


<:fft ~. CfiT ~fA{ft1d fc6<:rr \ll'ffiT tl 


~Sfi$Cf't fCWMwul : %~~~1R~.lF-lf~':aw:r.~.. 


(Breakeven Analysis) iSffiiiR mr 

~~ (plan Gr~ts) . 	 ~.' qf{41\il11a:IT ct ~f.If~ qft ~ \ill 

fen ~~, q''tlC(rff<:!~aff ~ 

ct ~"\ilrtl'~ l"1 

.~..,~~-~~ •. ~, f.:roR ~~~~.~I 

(Non-plan Grants) 

H'1511(;1I (Elastic) . 	 licft~~~~~mR<tt 


~..r;m ~~ <tt ~I 


~ .am:fi"ffi (Financial Estimation) : 	 ~~ <tt ~ CfiT fI\:;flfcld ~ ct 

R1t; 3lf€R4Cfi ~ mw':;m-~r 


1Fi~ ct ~~~<fit.~ ~ ct 
(Financial Forecasting) .~ if fi:I:im ~~ C4c(~'4 ~ ct ~ . 


31f~, f.If~ <tt lJfu Cfif ~,~ 


~'a:ih: ~~~~ 

.	~~ fcRfP:r ~ ct ~ if '{cfij}'I'Hd 

~~~~ qM)f:JJd cnmr tl . 

~~ (Financial Management): 1Fi~ ~ 'Q,Cfl.m=CI \ill fen f.If~ ct ~,

. " ~.~.~ -« 'Wsi~ ~ tl 


ll~ ~if"I'('tI (Microeconomics) 	 ~~ C4fcffi41, 1:fitif .Qm ~ ,ct 
~~t! 

. i 

~ 3lifltll:e4 (Macroeconomics) 	 ~~~~·~qft·~~t 


~~~ .<ffi'il tl at\I&{OIi4 

\ 

~a:IT ~~.~ ifiT 3l~1 
\ 
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·10. ~-w:r 
c \ 

1. 9fd4ili?lll1' ct~~ ct/ ftr.&rnT Cffi crof;r ~I 

2 ~.an~ lJ!!i"{11'l futla:r WJ&:IT ~~W~ <iiT.~ ~INOTES 
3. ~ilcf'Jff~ ~~ ~~Cji'{1~y qfr M ct ~ qft ~~ ~(. 

4. 	 ~~.~~ 'qft&jI €4R ~I 
. . .1·. 

5.9;fd<flR"I4 ~ ct ~•.lJ?li ql ifCfl(oI 'lR '!Ffim ~I 

11•.~~~ 
Anthony, Robert N and Dearden, John (1976) Management Controi$ystems: Text-and 
Cases. Illinois: Richard DIrwin Inc. ' 

Broyles, Jack [et all (eds) (1983) Financial Managem~nt Hand;book. 2nd ed England: 
Gower. . . ' 

. Brysoll:; John (1990) Dffective Library and !nformationCentre)\-1anagfment England: 

. Gower. . 

Evan, (i Edwafd. (1976) ManagememTechniques fot Libraries. New York: Academic 
I Press. . . 

Kent, Allen and Lancour, Harold (eds) (1970) Ecyc10pedia of Library and Infcrmaticn 
Science New York: Marcel Dekker Vol;;. pp43~440 . 

"

Mittal',R.L(l984) Libr~Adniinstrtation: Theory and Praetiee 5thedDelhi: Mertoplitan 
Book Co, 

Moore, Russel (ed) (1970) AMAManag~mentHandbook New Yo~k: AMA , 	 . . 

Newton, Jack B. (1981) Budgeting for Supervisors In: Mali, Paui(ed) Manqgem~ni 
Handbook: Operating Guidelines. Techni+lues and Jmictices. New York: JobItWi1ey and 
Sons p. 1313-1328. 

Tejomurty, A (1987) Studies in Academic Libranship Jaipur: Printwell. 

Tripathi, p.e and Reddy, P.N (1991) Principles of Management.- 2nd ed. New Delhi : 
Tata McGraw Hill. 
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3fUl1tI-17 


NOTES 

. ~.q. wfu:cFtijd t ~ 

1. ~qT~ 

3.9>:m~lcl4 GfiiJG •.fcRiF:r ~ 
3.1 ~ f.fi.riur. fcIToemT 

" J . 

3,2 ~'~~.~a1R~ 

.33 ~'@ifilcl# ~ Ftmw 

. 4.m "6l ~~~~~ ~&((Cf!({ 

4.1 'AN·cm~ 

4.2 ~'RN 


43 ~~ 


4.4 FI'fl:T cl&ICfl<OI. .. 
~... ~45 

4.6 ~.~-qU~ 

5: W-~ 


·6. ~-w1fff-qU~·m.qT~ 


7. ~.~ 

8. ~-~ 

9. ~.~~ 

r 
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~ 3l~ ctiT ~ ct ~ 3W1 ~ap:r iWT : .. 

• 	 ~ f.l1:tfur afu: ~.~ CfiT 3l~ ~ it ; 
•. 	1ifjfG ~ ctt. ~~,~ ffl ct 11FFts ~ am: ~ ctiT ~Y:t 

~_it;,,' ' 
• 	 . ~~~'qft ~,~~, e'i@I~{OI am.e'i@eti(O! ~~ 3JqlRf-m 

it; .:a2u 
. . 

• 	 91'R1etiie;q 6f\1R:, ~~ ct <f::rct ~ it· ~ Cfmff t ct ~ .'etiT ~. itt , . 

2. qR=6iq 

~~~ it ~ 9;'R1etiIW~1' ct fcffitq'. ~ afu: f.tf~ ct m', fcRW:r"~' afu: 
~etile;q 0!:j71 ~~ ct ~ it ~I ~~. if am ~ eput 91'R1 cBle;q wi~, 
~ if ~~ ailCllt;qeti t ~ <tm *i\lIfcld q;uf f "G?TI ~ q<:ff t?IT.q ~ mf.r;qT f ct ~. 
it \J'I14etil:U ~~, ~.~ fcrffi"q R~ct ii~~'i,jf ~a:rr ~~' t:~~, , 
f.rrffuT, ~~afu:e'i@eti(gll~91'R1etile4 ~ 0!:j71 '3lf~ ~ t ~.~ 
~ CfiT ~~~ t ~. aw:r afu: 0!:j71 CfiT ~ t afu: ~ ~~ *iii;qIClf"1 
it f.Im' ctiT iten' WfiR ~ ~~ CfiT ~~ 'Cfi(UT tl ~~, *iii;Q;q1, *tC?4ieti'1 ' 

afu: aTI~~ CfiT <f::r .qf tt ~~if~ ~9I'R1<:fi1f.1;q ct ~ qft ~ ~a:rr, 

CfiT~~1 

a«1etil(?jl[ ~m q;vn 9;'R1etilel[l~ a:ftr ~ eti4i:4,ft!i'i CfiT ~ ,ihR;;rf4C& tl ~ 
it, ~ 91'R1etile;Q ct CRilwr afu: 'l.llCfi Fsl'illlCflertif, CflI4S1itij" afu:~a:rr CfiT ~ tl ~~ 

.~Cfltf:qIR41 ct ~ afu: m+if q1~,~ am: iiPf<t~fCfl ~ ct ~m~ 
W:m: ~ '\J1laf WI"ll6 ~ Wfcfi ~~'tR O!:j71'qft ~ crwit FIffi'~'~' 
~~ ,3'R'rT 00 ~ 'IDI ~ m+if afu: <:fi14~~ ct ~ 9;'R1Cflle;Q '&ft{ ~~ 
3'R'rT 00 ~ 'IDI ~ f.:r:p:ff am:,CfiT4fcIT~ ct.~ 9;'R1CflIWOI "Oq(:T3lf~1t ~'m"1 
';[ 1t ~ ite'i@I4i{OICfiT 3itt ~ -rro~ ~ana:rr ~~ qft 3nq'~4Cfldla:rr ct .fuQ:. 
3M~;QCfl ~ 3lf~&@rCfiT ~-"{@TCf. ~ ii~-f6l'iui tl 

. ,  ~ 

-
3. 'lfd4lIHQ ~ afu' ~ffiq MJt~... 

, , 

~.~ ~.~ F141f~d ~ t.~ ~. ~. -t.~ afu: aw:f. CfiT ~~ 
{'iq;QIPlN ct ~ cl@ICfl(OI ~ '\J1TIiI tl ~~ 41\J'l'1I¢!~ ~~~~~ . 

. t ~ M'R1fClCfl aw:r.l!,Cf ~~ .*iii;QIPlM (m~:~ ~) ct fuQ: "Oq(:T ct ~ CfiT ' 

~RR~T tl'~ aw:r am ~ 'R :Rm~ am: ~~ CfiT tfI'i:R t ~~ 
, . 


'~,mrer ~ ~,W-lT ~ WfiR"Oq(:T q;1~1 

~~ qft ~ ctiT ~~ "dCfl: mfi:Rf ~ 3i,q~llc6 'f61 tl ~~:~ 
1i"'l-~.~~ it 3lf~ fcfi<:rr'iIT lfCflm tr ~ "ll6, ~ WU· to?TI ~~ qft 

.lllfeR;t) ~ 'ql{d it ~~~ 3lIl{ ';[!l1, ~~ a:Q~ fcf;:;qr "\J1TijJ tl ~ ~ 

~~"~,~ ~a:rr~~~qft~, tl ~ FP=ifuT ~~~~ 
f~ <iJ'm ~.~ ,qn:OIl'il'~ ~~<iJ~~~ 'f61 ~ Cfi"{ ~ creT 

.)' . - . 

dWI(~~~ct'-m'~~~-;q';r, i4¢!'~Cf)I11mGfif~qq;:-"$R <t futt 

mailto:am.e'i@eti(O


~ ri~ JitJfGOllfCfiI, >P1"fa ct lWfi ctit ~~,~ ct QRqd'1l' Cfll ~~~ 
~ afu: cnr:if Cfll ~: ~ l1f1i -q-{ ~ ct fu'Q; ~~ ctit 3iICli(4C1idl3lT Cfll"6!fCRf . 
"CIi'Bf% ~ 1981, ~ 1313)1 ~~ll~~~~~~IRli(n(1~, ~Ji;q4'1 
~ Cfi14f;q41 if ~ 'C!i«IT %afu: fcRit4" ~ ('f2TI qftolilOll' ct ~€4iCfi'rctit ~ ct ~ 

NOTESll'~ 'C!i«IT %1 

~~ tr ~''iIT ~%fcl1 ~ f4im ~~ q;r ~ *'I"'4ICfN, ~.~ 
cpf, ct ~ 3ij)tJIRd awr ~~ q;r {'!OlICf~ ~ if m fcfi<u l"J1U ~ %1 ~~ 
q;r ~%fcRit4' ~ q;r f.I1:ITuT ~I~ Cfll aw.T ~ CfilJ CJiVl afu: R'!fl'il111i<T ~~ 
"CfiVl q;r ~~~~ 'CfiTlf Cfi'W %1 

~.~ afu: ~ ffi ct ~~ '(1T'q ~I -if ~ Cfll afu: ~~ t, a'd«lf4tcf 


ct R~ II ~ ctmf t ~ ct ~ctit.~ Cfll"&lCRf ctmf t ~~~ 'CfiTlf ~ 

cil Jl OI'1IMCfi ~~ "6!fCRf ~~ Cfll a:rl'~ {'tiI'1IMCfi ~ ctit a:m: amfiirn ,ctmf t 


. '~.~ -q-{ CliI4qI~l ~.m <m' ~afu: ~ ft.6m ~ ct 'Cfi'RlJT' ~~ 3iICfi(4C1idl . 


m'ffi 'Wffi 'Cfi«l ~I Wi ~~'*'IIJiITOlld: ~~~ q;r CfiT{UT ~~~ %1 
 .. 

(i) ~ m'ffiJT ~ ~~ft'til{ m~ erCcIiT'~ ~~~%I (aGOIt!{Oj qft~""H:ol 'CfiTlf . 

ctit ~if&'lCf)'); (ii) ~ 'it CfiT4T Cfll ~~ fiAT mfc6m Rffli44f ~ ctfu'Q; ~~ . 

lfCflffl %;. (iii) 3'«tCliK14 ~wt ct ~ 1ll'flJFfu:r -::rtf~; (iv} qRqRfd qftfi:tlRl41' ctit 


~ ct fu'Q; 'f.rim: ~ 'Chl aot1Cl<1t4Cfidl mat. %; (v) ~ 31lf.f 3lI'tf 'CfiTlf -::rtf 'C!i«IT; ('f2TI 


, (vi) ~ afu: ~Rm q;r .m ~'6/tJdl'iciCfi M \lfRT ~I 

llf"iIC ~~ qt cpf 'l1\ ~ fc1f~~ am: ~ 'CfiT ~~ 'tfiT R~Il(CfiI.%1 ~.' 


fu\~ ~%fcl1 a:tltJ1Rd ~ aw.T. ~ an'l;'{'C6" ~mt' ~I~~ II aw:r afu: ~ 


ct~~~~~I~ CfllqTflfq; ~ ftqlt ~~~-::rtf~~1 


~ fcRff<l ftq'ft~ ~~~i~~~m t ~~ Rf.r;m cpf' 


II cp:n ~~. TPll'.;!2lr alP: W~·~~,TI1fl. 211T'CJl«wnt ~~~~ 'if ~ 


~ ·ctit ~~ Cfif ClI'RifClCfi a:tf~ tl ~ mq; ~ aww:ft cpf Cfif ~ 


~ 31j+IFf %1 ~afq II ~~ <tt ~ t ~. fcRit4" ft:q)i ~ Cfif fCl~cltfOI afu: 

'L<'4iCfi'1 %1 	 . 

~~:~J~J ~Ji;q4'1, 'i<'4fCfi'i am: a:rftl~{OIl Cfif ~ 3w:rn'JO{~'t"q'iuf '43r ~ 
. 	%1 ~~~ f.:J<rql aiR 'CfiTlf Slollf~'!fY ct ~ '&(If Cfll ~ fu1f ~ t ~ 

'C!i«IT %~~~ ctit ~.fcRit4" ~ ('f2TI ~~ lfi\ ct '&(If ct fu'Q; 
~ <t ~ Cfll <i!A'tiIIW:tj' ('f2TI ~,~ Cfll ~. 'C!i«IT t w.lT Ol.p.l Cfll·~~ 
%1 ~ ':f ~ '&(If ctit fJOIdOllf4dl ct fu'Q; 1flI'm' ~%3lf1rg m ctit aQ41Pldill W 
.'C!i«IT %, ~ "&1<1 CIft: fc1fcq;:::r ~ ct +Tt~ ~~ if~~ t N Rfi. 
~ II m tfiT a4'!fIPldl ct aw.m: 'R R&{I<:;'1 'CfiT 'i€4jCfi'1 <'i/roI1%1 ~~ 'Cfi'flCfi' ~ 
Cfi~Ift4)' Cfll ~~ <fir -m' ~~ cnr:if ctfu'Q; f.lf':l >IG:R ~~ ct 
fcrcf;m·Cfll ~ 1i'FI'R Cfif 'CfiTlf ~ ~ Cfl<dT t ~~ aQ'9)JICkI ~ fCf:i1lS1dll( 9)fdCfiIW4, 

~ II ~ '@fR"'~ ~ fCf«44i1'i tfufr%1 

.3.1 ~ f9ldur cnl' fqfW.tT 
. ~ r' : 

. ~ 9)«1<:61(14. ~ ~ ~ cp:ff ':f m, f4im-':f ~,~ .,~ '~i4lf<ild,,~' tl 
a:tf~ 9)«1Cfilcllf'l'll ~~~~ fcnQ: ~~~~:~~~ Self-Instructional Material 
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NOTES 


9>«1CflI<141~!ij afu ~ Cfl4clI{l1if\l!G Wm: ~,~I1if\l!G Cfil ~~ ct -qm 3lTIP:r 
~.• ~6f£f&~ ~.~~~ ~,*q~ m m ~~~ .,;r..~~. 
!!'WCfllcl4 CflI%I{I ~~~ 3iili1Kd m-r ~ tl • ~ Cfit ~m 
<if afu ~an·CfiT ~~ctt~ '"S[1qT tt <W:: ct g<111('qCfl~ ~ mfl:ffi $f ctt 


~~~ m~~~ g)WCfll<1(!Jl' Cfi1 itlCI(Onti'lCfl ~~.~ ~ m-r xm 

~ tl a«lCflI~4'~ em ~ ctft 't~ ~ f ~fcp ,tt(tHPltf ~~~~ a~{<141 

if ~ tu fcr1a CfI'.if it~m~-fqCfif.ad f€!f~ CfiT ~ ~. :t«1Cfi[(i1~ -q -.:w.u"i"iJRIT 


tl 1if\l!G <t ~~ rtt "q=qf ~ qft <TIt t: " 


(i) 	+«f amnfl:w ~~ actjta'O ~@nRd ~,ctra~Ift:tCn ~ ~ .~ '+«f 


~~ .(Line Item or Incremental· or Historical or Object.of

ExpenditureType Budgeting) 


~;~ am- WfP.J 'WiiR CfiT ~~ t 'ill ~ 'cffi ~~~~~~ 

~t1I+tfl!Cfl'l, ~ afu ~, aqCfl~ul ~,~ i:'X:f4" ~ 3iICflff+tCfldl:m ~if 'fcf'+fCRJ 

<:fiB, ct ~~~~ Cb1 $: ~~'iWff If ~~ "WI "" 'Wf412i.fct: ~w;q(Pfd 

'fcff~ t ~ f<fi ~ If<\ ct fcrm i:'X:f4" ct an~ ~ CRfm;; 1if\l!G ~m-r ~ tr a-rn: 

~ Q:fiH$IR:lCfl 1if\l!G 1:f\" ifiID" \ifiCfr tl fcfirn' qtf ct i:'X:f4" ct'~~ ct ~ If 5 <u 1Q 

~'{'flff)~ tfi't~~M ~ t, ~W ~ f<f;.~ ~,~m+t fn~~~ 


, afu 3ilqlil4Cfl ~I . 	 . 

1if\l!Gctt ~m CfiT '(i1'('l ~tW'~~I ~.~, afu ~ if ~~~~ 
~I ~m ~~ 'ffq; ~, W"lwf-qct ~ tfe.n ~~ Cfil ~ f.r. af(!'(?lf€ld . 
~~fu"Q:~~'~'®'tl~~'i:f}J~~~tt~~·~ 
~ fl ~ fcW:l. ~ ct 11?4i6fi1 atR ~a:ff 'tR fcf;q.ft ~ 'i5G«{ qft Ttl i. ~ 

. 9>'1(,q~lCfl1lf ~~ BMIiI4Cfl ~~~ -;:@ il W awl ~ <t ~ ct F:AJ ~ tcPm 
qtf rtt ~.~~ tl mw, ~ 1if\l!G ·Cfil ~ ~ ~ ~ ~ ~ wID 
tt ~~if~ 1ffiR -t ~ if ~~ Rf~ qfr ~~.~ -t ~~~ 
'Cfl(: '~.~ t, ~ 'i2Ff ~~~ ct ~~m-r \ill '~I 31~'~ 
f.r:rq 'Q,<fi If<\ ~ ~ lR If '&p;f Cfil ~ ctt ~~~I a,,{I€?(UII~ aqCfl'(on' ct ~ 
~. f.Jfu ~ ;wR ~ q;) ~. qft ~~~t ;{(U6{Un~ d%(uif <t ft<m: ~ 
'f.lfif CfiT a¥R; i:'X:f4" ~~an i m~ 'fI\+Uf4Cfl ;ffi~ ~aif ctt ~ it~f'5t'{uf· ~a:rr, 
~ 1ft: ct ~~ "li14~flld ~ ~, ~ 31f~ ~m-r \iff Wliffil ~ fcW.l ~ 1R , 

~~.. W, ~(ff~ 1R 'rftf ~~~ "S(ft{f ~ 'WRf "Wll@l ~3ilq~iifiij~ 
~ ~'lA afu 3iICll?4Cfldl ~ 31f~ 'tf'1 ~ cnT ~ ~ 6Mttt aTmr: ~ gllffll?O<1 

~ '1iT a:rqJCf t afu <:JW f"lt4I'<'1'~ a'd(~lflI(41 ~ ~~! 

(if) 	qR~~ ~~(Fo~ula Budgeting) 

~m~·~W-lT'+tFfCfl11Ran.~~~~~ aqq'ICklI, wU~ 


~~ Cfll%+t (f~ ~~ ctt ~~~W1-~ ct ~~~!l'ffi ~ w:oo 

. ~~l ~~ ct ~.~~ <u ~ '+((tj" fcfi4T ~ it 'QJtl ~ W-1T Jlfdl(O<1 

m ... 6Mt ii :3Tff: ~ -m ~~ ~I ~ 7.J6 ~ 9>'RtCflIWtW-lT ~, 
aq41CklI~~ ~a:IT~~ M-~alfct ~ a'd«tI4) 1tf'ft . 
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(iii) Ctii4$ihQ a{rgnR~ ~ (programme Budgeting) . , 

~~ fu:ITi(l949) ~~~ !>lreqlRd ~M~ ct m-:r "iROT ~I ~ ~ : (i), *<:fi{OI 

(3;B'1Cfilcl4) ct ~)' CfiT ~, (H) ~Cfif~Cfi'~ CfiT -rM fc:r;:rR,~ ~ (Hi) ~ICll{ficldl 
~ Cfii4cti,lMldl ct ~'1:TR 1R ~~T.flFr1 ~ M'I:T l¥\ aTf~ ~ fc1N qft NOTES 
F:1«1IRd ~~ iPfffc!N'~ ~ ct ~ 'IR ~~ ";jff wr ilo~'~ <:fi14~ii 

ct,~~ lfm~ ~qf{H41l\id ~,~ ? tim ct ~~ q;j ,l1l41'8 ~ t CMI ' 


3l~ ~,'ct ~3lf'lif<:fi" ~ tl ~ q;pf ~ 3l~ ~'qR: ct 

~ 1R FrftRr"3'tl <:fi145blll' ~ <:fi145blll' ct ~ -q ~~~qft~, it ~ 11RT' 


~ t 1%" CfiT4 ~ +rJl11f.t ~ f ~ CfiT4 ~ 1R 6Ft ~~~-f.:r+Ifur Cfi145bli " 

~m~l .' ", ' ,'. ,,' , 

~~ fc!N ~<:filcl4,qft ~~ 3;«I<:filC14 ~ ci ~ f3R <:fil%4f 02:11 

~an '<:fit ~'~ i ~~m~~ 1R. il d?:;I${OIl?f, <:fFG: ~ 
3;tdCfilcl4 fllqf4<:fi ~~ CfiT f.M<:r BoT i at ~ 'fjq'f qft 'C1J'lTcf (ih) ~~,~; 
~,~'~~) 'ifrt Qftat;W1 ~~ 'ifiT ~~ \ifTdT il ~ WiflR, tiil%lll 
'<:fi)''C1J'lTcf <t aTI'I:TR 1R o~ W 31T'I:TR 1R fcI:i' ~ <:fil%li em ~~ i 'mTIf'I:TQ CfiVIT 

t" '4T ~ CfiVlTil 'iif\lIC ~ \lITdT il 

~ 3;td<:filcl4 a:r:R ~~ <:fi14~4i 3l~ "CfiT41 em fciN;:;1' ~ -q w wnm il f.iAqft 

ijl\'d4illijl 3;(kIYifiR'I'ti qft ~ild"11tt4Yifi ~ 'q~ !II~l1~MCfl,~, ijY:fl;ftihl ~$, '"118ihl'4 

~an ~ ~ m~ il fc4''lWif, ~ ~: Cflifq;{OI,~ !HLi1l<:fi{OI, ~ o~ , 

1i~'Ei""llq{Cfl ~an~ v:ct' ~~an ct ~~ "CfiT41 3l~ Cfil4stillr~ ~ 


SI'RufCfd fcfi7;rr \jJJ wnm tt ~ )f<:fi'{'{ qft 'iif\lIC m -q ~~ qft ~~ 

fcfi7;rr";jff wnm it ~)f<:fi'{'{ q:;l'iif\llC M'I:T ~ ~~~'ct.~);rf'q'I:TR ~" 


il ~ fc!N fciN;:;1' fc4''IWll' ct 3l~ em. a:rq;fi a:i1~1{:q<:fidian em ~~ a:r:R ~ qft 


f.l<ro:t ,~ q;r ~~~~ ti 


(iv) ~iiii€fl ~ (performance Budgeting)' 

~~~ <:fi14stiq aTf. ~ ct 'fIl1R i ~~~ Cfll%tl ~ ~ 1R . 

~l1i(1Rilfim. _ tl 'C2flf fSFi4ICfiiS1l411tHt4I?:;1 'R 3lT'I:TIfuT mtl "ij~ ~fGli41t"1Cfi ,~ 
1l{ ~ 'R'4r ~ tl ~ flQ41Cff'I:T' -q ~ ~an it ~~ CfiT "WCI~ ~ , 

1J;<:fi?flCfi{Oj ~ fc:JN ~'~ tl ~ -em ~o~ ~ CfiT ~m <t ~ 
~'di6fi41iif'11; 'q~ ~-~${.fq~l~qol qij m ~'~ ~~ a?:;W;(OI ~~, 3lf~, 

~ "ij~ !Hi""ll<fid ~ qft ~~ !:4f!'iFi4It"1Ch q;pf m ct ~-~~ ct 
~~ "CfiT41 ct f1t>Q1?:;'1 -q ~-~ o~ ~ em f.:r¥:1ffur m ct ~~~ 
'~tl 

~ ~%T #il;{i'i+tl' ~~~ ;alfi'llfflifi ~ 1f{ ~ ~' iliifit%"'l 01f~ ~ 
ct 'fIliA m-~ '4t w.n ct ~-~~~m i ~~~ ct ~Cfif(AiCfi ~ 
"!:i'*"lICfoql{ficldl, ~o~ 'C1J'lTcf-~ ~ fcW;It:!Oj 'lR aTf'l:Tlfui t ~~~,qft{ 'SIlftQ 
~~ f431ll1~1 ~ \+1Fjij-~;r ~ f61~tilTlllll 1ft 3lf~ t ~~~~)nf~f~ 


~ 'd'fctCfi' T.flFr ct ~<:fif(Ai<:fi ~ftR"iU ~ 'R'4r'\iffilT ~I '"lCfijfll~(j ~ qft lIDfJ'em , 

fcW;r "CfiT41 q:;l 'C1J'lTcf ~~~~ 'iif\lIC ~ WITI ' "',' 


Self-Instructional Material 

333 



NOTES 


Self-Instructional Material 

" 


lff fcrN q;r"ll6 ~ t fEn"ll6 9ft1CflR14 'ctt m:u-'qIq ctt arcr~ ~ 'ffi <l:m -tl m 'ift,' 
m:u CfI1 ~ cr?iT ~ q;1 qro:tlfOkf qw:rr ~ -tl tm ~ -q "lI6 m"'t ~ 
~ qft ~ -t ~ qft ~, m' %R ctt a:rt~ l1f1RI ~~ tr ~ if 

. m:u-~~ 9)'@CflR14 ~~~,~ inT ~mm ~ 9)'@Cfllcllf ~~ >Il'Q 

~ ctft ~.~ "f(R'~ t 9ft1CfiIWlYet 'clT'i1 q;r m -q ~, fcWFi ~ ctt 'clTmif 
q;r \ifRm ~ Q?U ~ f.rfir ~ ctt ~fcrf~ ~R1Fffi ~"'t) ~~ 

, ~i:t~i~t'~~~~CfiFf~~ctt,~~~ifm:cAT~~ 
-a:~~1 '. 

(pPBS : PlanningProgrmming Budgeting System) 

~'FP1fuT ctft"ll6 fcrN ~ '1~~ aft ~ (1961) ~ lI'@JfClCfl,~ ~}PPBS.~ 
<U licl' mq ~~ n?:IT ~fCl~iAqul tl PPBS \ill CflI-fS6&1 ~ q;r f<:mm: t ~ 
~~ ~Cflf{;qCfl ~ qft ~~~~ >JUJRVit fcI~l<§ltjOI ~~ a:Flr 'clJiRf-~ 
~a:H :;;p) ~~ f \ill f-t0lhICfl qft ~iiflf#GCfl iiflf-f<;ti..n·'~ ~~ ~~~~~ 
lJfi; Qifh:i~ld 31T'ffi: ~~ tl / 
"lI6 fcrN ~ f.P:!fuT CflI%&I W-lT ~ FP1fuT R&lI"fI ~ ctt ~ qft ~~ fl 
lff fc:rfiT q;r ~~~ tl"ll6 dc;:.~~lfl' ctt ~~ ~mill tl Cf\l:rrCflI4Sfitt)' Cf2lt 
W:rraTI ~~~~mill tl ~ q;r ~~, CfI!%&I W-lT ~aTI~ 
qft ~ qftlfhl'1laTI if aJiCl1f<\Q ~~~ qft ~~ t Cf?:IT am if aJlct~4Cf1dlaTI 
qft~~if ~~I,.~ 

~ if ~ fCllq&lQI~ fCll,(.q&lI'1 ~, W-lT CflI%&I lIiOJlctltflcldIIR&lIG:1cl ~ +!R1 ~~'~ 
ctft 'CfIlit PPBS ~ Cfl14f;:q4:o'j ctft Cflfd'"l1~4r ~I ~ 2fl14P:I1:l", ~~~~an cr~ ,"Cf!.€9 

l11ft~ ~~ m~ t, ~!' (i) CflfT fcI;<:rr ~~~~ ct« ~~ '~ 

W, (ii) v:cn ~ aqCfl{OI 'W\A 'Cfi{;f if ~m, (iii) fcrfoq;;; f.:rf~met ~ 

~ 1t'4iCfl'1 ct ~ v:cn 4S1~\:q'11 q;r 3l'qIq, (iv) vp} CflI-fSfi+ifGIT \ifR1 CflI-fSfittjqft ~~ 

~, fIT;} ~ ~ fCll\l1&111 CflI4iiBY ~ ,~ 1t'4i<.fi'1 1R 'ffi, <t1T, Cf?:IT, (v) 'ffillff ,eriT 

QRCflcl1 ~ W-lT CflI-fSfi&l ~ if ~ 'fQ; FfuP.IT ~ awnfu; m4"fl 

~-FIffl ~ lW"l ' 

1. ~~ &lij(q1.uf Cii'rif q;r ~~I 

........._......._......_........_ ..........._........--_...................................................................--................................ 
~ 

....•....,.~..........................-......-..-..-...............................:......................._................................. ........."'."'......
~ 

'(vi) ~amml::~'''~ (ZBB:Zero~Base Budgeting) 

1970 W. ~~if,~~ {peterPhyrr) ~ fCiCflR:ltl ~ fc1N ~~~ 
~ ~, ~ om' ~ w-rn-, :m,Cf?:IT ~ ctt 3iI!=l~ljl'.fial milltl PPBS ~ 

, 'fl:«ffiff-~ ~ QJd~lfuCfl ~-FP1fuT ~mmr "lI6fcrN ~l'Ifafcd'~ Cf21T ~ 'Cfff 
l'.fil4Yjiiq ''l't ~~ qft ~f%lt4~f ~~ qIT a;115I~4"'flm ~ 'ffi ~ WI ~~,~ 
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~ Cfi1 ~. cnT~ctii: ~fcfi ~ R'ellfur ~~ etW;J$hlj ~.' Cl'tlT ~ 
.~."t ~ t,' ~ fcIT~ ~'~f~q "t ~ '31TmfuT ~ qft 11Rm W 
tl ~ if ~~ fc!efim"t ~.~.~ ~W. tl ~~ <iflIG.Cfft fcIT~' 

. ~. qw:fC!(S"1, ~ v:ci <iflIG f.firttrr ~~.~~"!lai~ "d ~ "d B1Roq ctii: ~ I NOTES
.<iflIG l1liT<fiT'~ ~~ CfiB Cfft 3T'l!!dl ~. t 'qm .~ "!lai~ ~.~~~ CfiB 
"t)l'iil"OT em 'llR ~1"1i(jR(j ~ ~ fcJi ~~ 0t.pJctii:"1T ~I ~~ 3T'l!!dl ~ i. . , 

fcfi·~ l'J'fufcIT~If.:ruf<:r ~I"t~if~~ fqChf~(j Cfft ~ Cfm ~ w;ftrr 


.cnT ~~~I~~' -t '§;AlI)f~(S(j +L0'liCh1 Cfm ~~ CfiT coF.t m-r ~ 
~! ~~ if cp:n "EJ"fucr g31T ~ 1:R .'I:ZfFf ;Wf w, ~~~ 1:R ~ 
W tl .~ Chl.q$fiq Wi, ~~~ "d ~ .fcn<:rr ~ t Cf21T "f-f <fiT "*'4 ~ .. 
~ fcrffi"q 0i1C!:t4Cfldla:if cnT Wm: ~~tl ¢ ~if~ qr:f 1"t!;RR "d ~"'4PT 
CfiT~~~~~tl 	 ' 

'ZBB' Cfft ~ if ~~ f1"""'f~f.lsHl t : 
• . ~I CfiI.qSflljl{ cnT ~.~ Q"Cti ~ m-r ~ ~I 

• 	 ~ Chl4Sfllj -t ~ Cf21T ~~ <fiT -roaprr v:ci aChf(?qCh fcff~ CfiT +L0'liCh1, 


~~~l 


• 	 CflI.qSfll"iI· cnT ~~ -t Cfi2R -t l1T~ (~_~' Cfft ~an if ~m-r 

~tl 


.' 	~~CfiT~~I' 
• 	 ~~~"dfq~q1~~'~tl 

~ ~<iflIG 9fC\Chli?l.qf Cfft ~a:ifCfm ~iliT ~ tfiWt Cfm ~"!lai'I:FT.~ 
em TClCflf+l(j CfiB if~ Cfi«IT tl ~ 'd"'i ~~ qft:f£: ~ CfiT ~if~· CfiW 

t, ~~ Cfm ~ Cfft ~1c!~4Cfidl Cfft. Tf'l:m: ~ -t ~~-,'W~ a:pJ 5l:t1l4PiC6 ~a;ff 
Cfm ~~~ rqCflf~d CfiB Cfm ~ CfiB "d ~~ ~lj~l.z: 9fC\CflI(i141 if ~ 
~fiftCfl<OI qft ~~I' 

~~:~ if ~~fcrf~ '1cfA ~'qCj Cfft.~ Cfm 'i"/fuqf~ ~ *=rra:if Cfft ~ 
~iCR4Cfldla:if 'CflT ~ "d ~~1~)ol ~ 3rr~ 6\~~4q'{Cfl ~~~ 
t Cfm d\~:t4'iur ~ -t ~aU~~.~~I • ~ -t ~ <iflIG ~ q:ff 

I~' ~~ Cfm ~~ tl • ~-t aiC\lfu <iflIG ~ Cfft I~' 
em ~ Cf21T a:ffip:r ~N4f(1)'i'.l11 if ~f'*Pm ~ ~ 'q]Tf ~ qi ~ atCfW'CflT~ 
-t ~ ~f,*Pld a:t41q:;;;IlRCfl ~~ em 1i'l:flCft ~ "d ~ ctii:"1T' ~.~ if' 
0i1c!~4Cfl tl 

oqro; if ~~~ 9fC\CflI(i14 <iflIG Cfft Qt;(4RCh Qfdtllf+lCfl fcff~ CfiT ~ cnre tr~' 
~ crm if ~ ap:f ~ fcff~ Cfft am:'~ ~ W:rr ~ tl ~ 'l1a:r ~~-ro~ 
~ t ~~ ~ fcfi :i@fi1(i14 Cfft,~ v:ci .~.mrcr.~.ct,t. :i: .Cfm ~ ,-t . 
11Wr -t ~~~ 0""{6 "d ~~ CfiT ~~ tl~ *=rr Cfft ~OIc!'ijR 'CflT ~: 
~ -t ~~ Cf21T ~mU em 'ffill ctii:"1T a:t1<:J~;q~-·t:·~ ~ ~31T ~.~ 
8iC!if~;fl;q ~qm-rrr,' ~ ~ fcfi ~~·.qpy·t'Cltt ~ti' ti':~Yf ~ 
fcff~CfiTam:~~~~~~·~~~-~·~~~m~~:· Selflnstructional Material 
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. 3.2 'if\ifG' PMhu, c6 'I''''tis am-~ 
I • • , 

~~ am: ~~~ ct -~ ct ft;rQ: oqlcHilf~<:fi fct~)q:tO, flF,fIffilii' .am: 
.~~ l'fRq) am: ~ ~fi:ffinmllfCict ~ 7fIt it ~ ~ <fiT ~~, 

, f.:Im ~~afu:.~, ;<!.lIl ll:9J ld ~Cfi'~~ ct fcI'ffi;;:r -qcij ct ~ qGJZ et~, . 
~ -# ~~~~I ~ Fr+Ifur Cfft ~ 1R fcrcrR: ~ ct ~ a:m ~ Wi ~ 

-~ qH~' <fiT .~ Cj;1)1 ~1~', OO~ 1:R 9;'EdCflI~4 <t f&Q: ~* ~,' aotlq¥;qCJr<:r1 

c:tiT ,~, am: 9)!('dCfl'~4 'It ~~ 'tl ~ l1GJ # FIT'l q;y ~lEf?n 'iIffiT tl~ ,16 

-q ~'EdCflIWOif Cfft ~Oilqi{;qCfldla:IT ct ~:<t a:tN'R qft ~~~ m-~~ 
~I ~ 'tl"9:1: ~~~ fcfi f.:ff~ <fiT '3TJ+iR wrR <it tiR ~c:tiT ~~CIR 
.~ ~ <i2R. (i) JIfu '04fcRf ~ W~ (ii)· 'li4Ifilrn4i'~ am: (iii) ··~f<ilful-
~~ lJACfi am: ~ c:tiT ~ "q&'[ ~~~-i(~. 'CfiVi Cfit ~1€lli;q,*d1 i) ~, 
cx:p.i qft fcJN;;r !'Ifct:4lJn~ -# ~ Frr'l c:tiT' ~ fcRRurl 9;!('dCflI~4 'tl '&f4 ct ~~ 

" ~-~~ qfS1CflI~ am: m ~ ~I W:na:n q;j ~ cm;:;l <t ft;rQ: <Wn cfiT ~m 
. \ifRH i'l m~ ~ ~~ i fit; f1t~etfif\"4l(ijq !1)!('difjl(i'l4 #;ei'llT1ft l'i." ~+roq,n 

31JI1Rf RIOOif<?lf@d m ~ : 
- tfI~':t:U(l 50% 

~ am: ~~-mmft 40% 

fcIfcI~ 10% 

fctI?Clfct\41~'4 ~ awWr 9jRIChI~4 ~ -;l ~ fi\4T t fcI; .~ fqi{ClfCl~I(ij;q 
9;W<:fiIWil if 5;000 M,\itl~, 500 }JfQljtj'14iT. ~~an '<t ft;N: 3,5Q,()OO ~ 
ct ~~c:tiT ~ U§RJ ~~~ 1,75,000 m<fit.'Uf.a~,~~an 
am: ~ aotICl¥4Ch lll1Hit"q\ am: ~. m-~ tfl4'q1ft4f 1R i3l¥J ml ~ aictfilta t , ' 

~~8fil aflt i$*tIRtif"'if( ~ ~lJifI{ tIT} ~ ~ft1I;:q~T! ~q"t{IRlff ¢~l'f;f ~ -g~q;1'~ 

31f~ czt<:r m qft ~ 6tft,il fCl~Clfq\41(ij4 ~ a:w:iPT, FcIlicffCj\~I(?I;q ll,Ci: ~ 
*lf4irnatl am: 9;«IChI<9l4 fCl~)q~l qft 'E'i~ffiatf em ~ # -mffi 9P: ~ 1WfCi; ~mmt: \ ' ,. 

<tR~~ 50% 

~.~. -20%· 
~ 13% 

f-31~I;;sft "7% 

~ (~-q;ci Wl"'~ ~) 10% 

«rcfGlRCfl 9j'EdChR141* ct ~~~,~ -# 0ZfI(4" <fiT fcRRur 'Wf'RlT ~~ i : 

eRR -q;ci ~ 50% 

20%.~ 

:qr¥tll(~ ;gtH't:II(G31 5% 


.+,~i@f,," 5%· 
aF4" ..· 20% 
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NOTES 


Self-Instructional Material 

f"l0{fll>5'Il; ~'a:wWf qft ~~~ "t)['qfCf em- ~ if ~ ~1'1Iqi'h11' if 

~'Ic1, efiq ~ q;q ~ 'tff:q Cffif tift 'WRf if ~ 'CfR'T ~~ tift ~~ 0i1c!1{4'hdl~ 
~ d'h;:f1Cfll qrr fcrchR:r ~~R14 fqd&iflfdl ~~~ 'R ~ )['qTq ~~ 
~~~, ~'hR1111v.ra:T ~"t~ em- «ChlC4id q;B ~ ~ 37G'ilPlT l{6i fcf'ilPlT"t 

3l~ ~ "lft:lf q;w tl ~ qft 3l1c!~1I'hdlQ; ~~~~ if ~ tift ~ 
il ~ :I«ICfiIt.1~ if ~fd6If~Cfi ~~ q;B"t ~ flllOfl'"lld: ~ 1fCfiR"t ~ i : 
(i) "fiq'iiIlR41 "t ~ l{6i ~ 'R '&j<:J tift ~'ff~ (ii) ~ ~'4t IT<U' 'R '&j<:J q:ft 

~I '&j<:J ~ ~ ~ 3l1flf'*~'i em-"jW:J: RJOIlITCfid ~ 'qi- a1wfu ~.'mID ~I 

Ch"::611'(1 ~ 'lR ~ cnT ~,.tL.ql 
~ "5W1: Ri1f<1f@d ~ "t aWfu ~ q:ft ~~ : ' 

(1) Sfj"q' ~, (2) 'h4f.1I:U qrr ~, (3) i:ld1liI1, (4) "«Cfi ~ em-~~, (5) ~ 
. 11m qrr.~, (6) ~Wi q:ft fuf~, (7) ~ ~'Ic1 q:ft ~, (8) ~ ~'Ic1 tift ~ \TM 

(x +JtAT q:ft ~), (9) ~~, {t ~. \TM, (10) ~~, ~ ~ 'UNr, (11) ~ , 

~,~~ \TM, (12) -;;IT 'tit '«qll m'tit '«ql ii ~~~ \TM, (13) a:P:r 'llft~ 
~ ~ \TM, (14) a:idfti:r"OO1", ~~ -ufu, (15) 5, 8, ~ 14 «i'4f q:ft ~ qrr ~ <W-fl 

~ ~'4t ~ 'R .'&j<:J q:ft ~:~ R"'if<1f~d 11<\ ~ i : 
. 	(1)~, (2) ~, (3) ..re, (4) ~ Af'lc1 ~~ "t 1lfu ~, (5) ~ 3lIC«'if 

'&j<:J, (6) f"l 0{fII"11 , (7) ~ "flTtf!ft, (8) :sJCfi ~, (9) atICfif~'h '&j<:J, (10) ~, 

flllirotfCfiqi 'ff~ ~~ at<:fi, (11) ~ 3l"lICld'h '&j<:J, (12) 9>«ICfiIt.111 'llCA qrr Frqfur afu: 
fcmm:, (13) ~-~~ ~if.iltflll'llCAi (14) W\lf-~ "t "fITl1R q:ft ~~~? 

(15) aq'h(UI, (16) ~ -wr:r ~~, ~~ "t lH@lCfl(ol, "t ~~ 
'hq:qlwif~, (17) ~~I 

~ fcfl ~~ <MT t fcri ~'4t ~~ em "f.JR 'ilPlT if ~ \lfrffi t ~.~ qtf 

qrr CI1«1 fC4eti, '&j<:J fll;qfljCfl qtf qrr 3ljlilRd '&j<:J, fllliPNi qtf ~ m-nf9::ffi ~~~ 
~ qtf "t ~ 3ljlOJ,f1(f '&j<:J1 ~~ mij qq'fq:ft ~ em-~ tl . 

_ ~-~cnT~· 
~~~~ "t ~ !>4i(IIf1RCfi ~~31f~~. qR:qf<1(f "«Cfi Cfllllttfl41 

~mat il ~'~ 9>Wetiltfll/ "t "'fiTlif ~W-u3lT"t m if ~~ ,m., 
'ijfI·.,fad aitt ~-~~m ~l '&j<:J "t ~ 11<\ em-~ fcIrrff ~~qf~ 
~ 3lIClI?I4'hdl3lT "t ~.q ii ~ Af'lc1 "t ~ :e6-~~~ ~ ~m 
~I 

( 

"«Cfi ~.~ "t aifdfC4Q;Q qrr ~ -;ft:;t F\4T. lfflT i : 

amserr -ra, ~~/em-~ lQ; ~ qtf qrr affi@1 ~~ 


~, 'h14'h1;(1 mmr, ~ q:ft"«Cfi ~,~ '((CI1 ~ifl 


"WT-:.1 ~ ii ~Cfiltflll :ct ~ l{6i ~ 


fcIrrff ~~~~ 


. ~ crt. "t ~ \qf¥tlf!d ~~l{6i !'I«Itf(m ~ 


meft~ 
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'lWT-2 ~ GAR ct ~ : ~ ct awm: "tR ~ CfiT ~.~."tR ~~ 

• ~/~~,.~ am: ~i·~'· 3«1CfiR'Ilj, ~~~ ~i 
• '3qCfi{UI, • f\lcg4lj{ ~ ~Ii~lj{, • ~~,~~~, • 'l:fCR CfiT' '{@j'~~, 

-NOTES 
• 3i ICfi R+tCfiO!:f<1, • ~~I 

~~cFi~ 

fcrf'tFi S>«lCfili?l41 ct llf'lR: -q ~ f'lF'1ffi mm tl m '4t mq fcU'tFi '3«1Cfi1t:1lJ'f ct llf'lR: 

.ct ~ 3iICl~ljCfi am: ~~~~I~~~ 'Cfil ~~~ 1%m S>«lCfiltiilj -t 
llf'lR: 'Cfil1t<:m: ~ -q ~ wWr'M \iff ~ tl ;:fi;t l'1 f<mr':"~ 'CfiT ~ 'CfiT 
~tl 

mf~~ 3«1CfiIt:1l1l~llJ 'Cfil 3«1Cfili?llj llf'lR: ~~ -t ~~ CfiVT/ ~I 

S>«JCfili?llj llf'lR: 'Cfil ~~ -t ~ S>«lCfiltiiljl~llJ 'Cfil ~ fcf'lWfi<:r ~.~~ 'CfiT ' 


. f.W;r -t ~ -q am: S>«lehlcllj Cfit\\;U(l ~.~ oql¥pH'I ~ Wtllflifl'llj ~ -t ~ -q lRftM· 
CfiVT/ ~I a:fflrq f.rnf<:f S>«lCfili?lljl~ "tR ~.~ fcJ; ~~~m ~ am: f<tfl' . 
-qe: -t ~~~ m-rr ~I 
S>«lCfili?lll 'Cfil S>«lCf'ik1lj ct fcfctlm ct dRr CfiI4s.tl+l -t ft;rQ: ~ ct fcU'1F'f ~ -t ~. 'tflIfqf 


f.fR;r ct ~~~~I 0!:f<1 afu: a:tj+lIRd awr, ~-~~, lJr.T ~~,~ 

~tifP:n~, fllehtHCfi ~~~ 'CfiT 1'fUIVIT ct ~--m?;f ~ 'CfiT ~ '4t li~:{<:"'iol 


tl ~ 'Cfil ~ lIT 1t<:m: afu:~ CfiVT/ ~I .~ ~, Cfi4;:41Rll)' 'CfiT ~ "Q;Ci ~ 


ct ~ 'Cfil ~ SfilT -q ~ ct 1Wf 'Cfil ~ 1iFlffiT tlllf'lR: S>«lCfili?llj ~ 'Cfil ~ 

~ ct a1I'I:U{ 'tR: 0!:fCffi 'Cfi'{dT t am: ~ ~lql(1Cf'i1d11 CfiT4 ~~~~ 

fli+lP<iCfi 311C1~ljCf'i 31lq~ljCfi(,\laTI 'Cfil \iI<?a:BI'311 if ~~ -q ~ 'CfiT a:fflrq ~~ 


JW<f ~ ct ~ qRctfdd M 1"[(D "tTl ~~~ 'CfiT "Wff -q ~ f.fmr fcJ; S>«lCfiIt:1l1 


'Cfil lII«llfcld 1Cit1' qr~4(j)'11' -q ~,~ "Q;Ci Cf'i4:qrR41 "tR. ~ ql~4(j)'1'i CfiT >f'l1TCl', 


N1<?a:fll\jll ~ 'CfiT ~ -q ~~ -t )f'l1TCI' 'Cfil 'eTA -q ~~I 


~Cf'illjT;:qlj1 if ~ -m ~m ~I~ 'lIT ~~ qJITCfi{UI 3«1Cfilclll 'Cfil 

fcfflF;r ~ -t ~ <IT ~~~~~~~~ -q 'fl'lI;lli' m ~I 


;hrr 31~ 16 -q ~ M 1"[(D l ~ S;«lCf'ilcllj <IT ~~ ct ~m ct ~ 


li6'ti51'i0t awr m ~ aiwfu H¥OrIf(?lruad f : 

(i) ~~~~~ f.r;rfl:ffl 3i¥R; . 
(li) Q'(\~ ~ <IT 3fff~ ~;' , 

(iii) a:r~ ~ am: ~~I 

~~~ <IT S>«lCfilcllj -t 0!:f<1 ~ +l~'ti5I'i0f ~ ~ ~,'CfiT ~~) ~ : (i) ~ 

'Cf'il f.p:ffur am: ~~~~, qf"CfiI~, ~fM'{-1 ~); (li) f,jJ<?a:fll\5l1 am: ~ 

t1FRf; (iii) 'fll\Tf-tFNI' afu: gqCfi{UI; (iv) ~; (v) ~afu:.-qfn:.; (vi) .~~,~. 


~~I 

.~ qRfftlffl41' -q~, ~aTI am: 3Flf ~-~ -t ~.~~ct~ 
S€l[-lnstructiontll, Material~ JW<f ~ lII«llfcld ~~ ,f.ff.r;:ffi awr >ITfta -t' a:ffifftcRt ..~ "Q;Ci 3Flf 

339 '\a:rf~ ~ JW<f ~ f, ~ S>«lCfilcllj <IT ~~ ct 3lRCfiT{ "Q;Ci ~~ 'CfiT ~ , 



NOTES 

Self-Instructional Material 

i.R f.:r~ 'iif.lg CfiT \JIRkidl ~~ f.l<fsJuJ ~f'tFr-f~ m~. tf m <t ~m 
~ ~r$f~~ ll,. ~.'i:t ~~ tl~~~~~fjnft·~ !:Ilfif~ ~,.qr:f~i1tt, 
·gfd~I'.\'1 ~. CflT~, F:f'i1JllT ~ ct ?fT~ i.R ~ <.fWff ml ~ 'iif.lg a:r:m 
~'&f q;l~~ tl ~ 1981, "ItO 1313)I9;WChR1"'1 ~~~"#~ 'iif.lg 

~~m Cfft· BtQj'4d: • ~.~~ fcfi<H '\JIffiT tl 

~~ ctt ~ ~llddr~ ~ 

9;:@2f)R14 'iif\lit ctr • t.Juf4' 'Wt": • m ct ~ 2h142hftt ~.~ '\liRff tl * 
<iiRt; ~ 8fojChH?M f.ff~ ~~ct~. d'd<l'.\r4J ma t ~~~ CW" ~~ 
fcfi f.If~CfiT ailcW"'IChdl Cf"'IT tl <t 9;WCfiR1"'1<t 'iif.lg ]'Wlq CfiT ~ q;l ~ F:f'i1JllT mt 
~~ "@i~ 1l ~~ 1ffi1 ~~~~ <t "@i~ 1l ail(11i11Ittl~ ~ "G 
~,~t "lW ~ t fcfi "AN ~ w ~ ~n¥?4Cfiqj3li <tt ~ ct ~~ ";f if • 
~ 'iif.lg '(fif ~~>r~m~ il !lWCfiR1"'1 ~.~ "# ~ ai\~i?4T, 
~~m <it .~ICii?4Cfictl t CJIT ~~.~~~ It ~ CfiBT ~ afu: ~~ 
~~ 11tr ~~~~~f.tf,,~ &fttiR""~ffl ~il~~~~ 
~~~~ Cfff fqCfirud m ~ ~I ~ Wu3lf ct ~~ Wfi1 o~ 
eq4ljel{ l'Ifd<hl'.\;ff q;l ~ Cfff cftc:n >I'CfiR .~ ~ q;"{ ~~mg;R1CfiR14 ct 'iif.lg CflT 

~~m~m~·~t~~'#~'tfil~~~.3tNRi.R~ 
1Wft ~l~~~ TMJ tl fcfi ~~ 'tfil ~ <fiT ~ w.n ~ a:{?;(CIT 

~ ct-lFf ~ ct m~ >r~ ~ ~aiICi~4Cfi tl 

W o~ <fiT ~ "# .mRr ~ fcfi 1llf~ 11Ff: +WIT ~ FIN ~ qjq' ~~ t 
!l«rChfctlff&!faJ n-" 1F5fG <fit ai"lIi':P(4Cfi ~-:~ <fi{ 1mm ~ CfiI<1tfttd 1lFf ~ 
tl ~. VJ.Ii" ~~~ tl ~ "EfiT ai'114~4Cfi ~ ~ 1irGFrr ~~~ 4~lfql'.\ 1ft ~, 
~~~ aiiQ'9J*l mt, ~~~ail~~4Cfidl3lf CfiT ~ ct ~ 
qft~~'*t !lIqlf'Jldqwrr~tl !i@Cf)11'1~1!;T qtU~<t.4j(14, fclNRt'{4k14 'm ~. 

~~aj:q)f aPr t;~~ lWAl ~~~~~~ wa¥:Fff 'R ~ 
~m~ fl ~ 9;WCfiR1"'1 ~~m mtIffi ~~~ CfiT a:FlI' I'.\CiI<Sli\R 

o~ q;gffi'{uf ~ICi~4Cfidl31T <t 'Cfi1'{UT ~ em 'FlT t ~~ II ~~t,m9;WCfilct41'&f8.1 

Cifit ';:f at'~,*faq qif ~t'AA4Cfi:dt3lf ~ ifil1 m ~ alh;";f 1l ~~ "# ~akef~d 
'm ~I a441CffiI3lf q;l qjq' CfiBT ~ afu: ";f m~~~ ~i.'i\t'Eilf~d m ~I 
a4~)Cffilan cn1 qjq' ~~ afR ";f 1ft ~lIffi ~ ~ Mit'Eilffld iAr ~ aQ41CffilaTI 

~~l1aIt~ ~ <31f'\Wl41lf) ~~~~ of 3RI~1t.1;q em e'''4IMff ~ ct ~ 
CilfoRlfqCh ~ CflT cllwfqCfi~. ~ lIT ~ tl'~ R&:fi420 ~~ ct-~ 'iif.lg' 

~ ct m~ +Wit ~ "ijfu cn1 ~am:~.~~ I(IF4MIIMl ~~ 3TiWl fcfi1:!: 
~~t~~~mlf!.~=~~~ qi-~ 'ifm-t ~~~ 

. ~wi~-~Cfit.~~~~'UfftJ 
• . I 

~ aT(tf.'<SI\iR:. Wm 7ffi: -m if ~ a:nq q;l <i5 ~ "f€AT ~ fcfi ~ fcIim ~. Ii1Jq 

<fiT ~ ";f cr;t, '<SI\iR: ~ am1FlT ~ ~ "# aiAT ~ afu: "lj" w.nl "# ~. 1Fckie"Id m
i!I; aq$R1.~~~CfR:S1ICffNq; f.IN ~~ q;"{ wil *~~rn 
~ ct ~.~ 1ffi1 ';if) mdCfi;ft;:t' v.ci ~~~ if. ~~ wWr ~ 
~I 
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~ (!fiT, 3iiq)«"'1 

9>«tChI(!141~ ~ em :!«lChI(!14 ~ '4T ~ 3BJ ~ct~~~~. ' . 

l • <t 'ftlQ: ~ CfRm tl !!fdChR'I4 ~, ~ ct ~~~~ ct ~ 
fcplqfCli(~1(!14 ~ cti14f<14 '4T a:pJ ~~ Ch14ft!14 <tiT fCji(CjfCji(<qR1 '4T~ ct ~ 
if ~fA!f~l(l, m ct fur!: ~~ tl ~ fCj~Cjfq'(lfl(!14 ~ M~Cjfq'(<qI(!1 Cfft CfiFf 
~/Chf4ChI{l ~~M ~ tl fcw:rf~4fWl:!~ChI<14 ~ f'"f!llf:std 3ffCj!f4Ch'dlaif 

qfr f~~f~1(4lcl4 ~ riIq:ft ~llf1:rfij~~~~tt~~. 
!fRIChI<14 q;r f.ro~ ~ t am: 9;«lChI<14 Cfft ·3iICj~4Chdlan.lR 9;'RIChR141~ ctmff 

:fcr:qll-~ ~ tl ~jfi1P::d 3il~i~lan CfiT ~~~ t afR· fq~Cfrq'(41<14 ~. 
~ctil~~~~~tl' . 

~ ~ittfq'\4R1411t ~~;w~~~~~ 3l~1$ 
3iICj~4Chdlan <tiT \lIFfl ct ~ 9;'RIChI<1~ ~ Cfft ~~ 

. 

~~~-fiqft 
t, ~lcfciiR~ ~ ~. 

NOTES 


/ 

!fRIChI<14I' if -aFrn ~~ ~0ijfi1P::11 am: ~~ 'Cfft "Q,CI1 ~ 
WAf~~1 

'lRlCfilHll ~ qit f4~N 

~~~m \lffifl t at ~ !:{«fifiR'f41 ~~~.~~tt.~.~~ 
.am: 1R-~~ G);:ff ~fi:qfcld m~I ~~ fcp~Cjrq<{:ql(!1l1 ~~t am: "4R 
,3iICf5(4Cfi mnT, ~~ ct-~~ 3ijillRd ~~ tl (fcMtrn: ~~~ 
mAMd ~l W '$t ~ wt ~fql«!lf~~i/.f:JiM<lfM14l~~ ~~~ 
<tiT ~ ct ~ ct fcw.l'J{ ~ 'ChUff tl ~. if ~M~ f<:rqriT ct ~~ 
~ t ~ fCl}(dfM,~1(!14 ~ ~&TI~ ~jfi1P::d ~ lR e;qq fen4T i'iIF.fT tl 

.~ 'l{Cf ~sff <t ~ fCl()j4T1:~n~ ~1«tqjl~r4 ~ ~ ~ '\}'ffffl 

tl ~ Ofiq}f';st m Clt ~~~ II em- 9>mk14 qu ~~ tl ~ 
M~~ ct ~ if ~m t nT 1ITlf: ~ 9;'RICfiI(!14. ~ '«Cfro ~qI4Ir~d 
~ ~. tl ~ GFI14l "\l11OT t '4T ~~ tl ~~ 9;«ICfiJ(!141'ct ~ -q . 
mtl 

~-«,~~ 

~~ -3l1!lCR ~~311=~ $«1~(M4' qi ~«~~ ~ f- en): ~' ~.~ . 

~qI4If-51d ~ t (Cfi)a:wJllft Cflf ct~ if ~~ CfiT f1iiI41f-51d ~ alR:t3ltldfT 
~~ Cfft ~ -G ~~~rI1lTlf: ~ -q ~~·lFJf t Ffi 'ifIU 
~ -;; ~~~ t. ~·Q~~'{!4. ~ -G ~ it ~ ~ a1f~ ~ 
!fRICfiR14 ct ~~~ <:fit fcrtltRf ~ (fff[ ciiIJI(C\Gf)dl Cfil ~f(jf~Md 'ChUff tl 

4. AN CfiT aqtil•• , ~'d1t:1 A43101 am- ~IQJICfHOI 

3if~ 3)~Gf)1(!14 <4dffl]41 f.If~ ct CfIB'lMGf) ~ Cfft M~·~an 'lfff[, cl~ICfi{%;~ 

~~~~ ct 'gfrr 3if~ Ti'4h: mtl ~man '4T 1f&TI if ~ -q .~m 
~~,m ~~ IF:: if oqm:mr ~ f.ff~ ~1\iMm ~~ ~f§146~ efi:qk1d 

tl ~.~ if ~ -G ~1f&TI lR ~ -G~"fcF.rR ~I " 

Self-Instructional Material 
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4.1 'RN CfiT ~ 

, f.tf~ <fiT ~ fcrm >J~aTI a:W Pl&lIC\"I, f'q",lrI1Sh ~~ afu: ~,~ ~; 11Fr CfiT 

, , 
, «R, ~1«1fClSh ~ afu: a«1Cfi1clll v:ci ~~ <t ~ ShIQ$l)I1 1R anqjfur m~ *1 

€I1fdfClSh ~ fcr%IFIT 7:fi ~, ~,~ <t '!rcfiR, aqqlGRllaTI, ~ 7:fi ~ <t 
an"lR 1R m~ tl ~ <fiT .~~~~ afu: f.If!:FU <t1Jftcfta:flJRl <t ~ 
~.~~ Gin ~ <t <h14$1)ii'iv:ci lfcrraTI <t ~~ em >JTtQ ~ <fiT ~ 

.a:rorm: il ~"ft:fRr ~~,~!~,~<t~ f.If~ em ~~ ~~~ 
~ ~Hidfut ~iY~ an ~i~ q:;clfEl'l6'4 ~~-q "'hli 0lPl m~ i 
~~'lfG.l' -q f.IT~ <fiT 31'tf(C{ W~ il ~ 'f,f'qIl€l61"1df ~~ G(W '>ft m~ 

, f fct;, ~,~ v:ci ~~~ <t ~-m~ ~, ~ .v:ci ~~' ' 
~ <t ~ CSj\lg ~ awPT ~~ -::r ell 31fJ1 ~~~ v:ci BiIClltllShdiaTI <fiT 

11reR ~ <lfl1 ~'i afu: <:re: Wflr em ~~,'Effiffi m i ~ el1f~Sh wwff<t ~ 
'>ft ~ fctShf~d C'fiBT Cfifd;; m~ if m '>ft <:re: ~~ fct; ~4:eURSh ~ <fiT ~ 
~~ a«1C6lcl4l' 'tl ail6lltliSh ~ if 

NOTES' 

4.2 iJlRtti~ 'Rftt 

9fd<hlclq)' v:ci'~ ~ etlt CSj\lg ~~ -q ~~~ CfiT4 >rfuaif~ ~ 
~~ if >rfuaif~ f.If~ ~,~,~ i 'iiIT ~~a:n qi 'tFf Cfii awPT ~ ''TfdA' 

, <tt ~ <tIT il ~,~ etlt ~~ CfiR'llT ~.~ v:ci ~ mm i, >J~! 
G(W ~ i fct; ~~ -q Cfil1 OlPlfllT ~ 0lPl m<nl ~,~ -q ~ BiPlWildi{ 

(~ -q wm ~) mm tl9>«i<hR111 ~~~~ "CItf <tfcrf-q;:;; ~ -q 
~ <t ft?N: ~'~~~~ t,afu: ~ aif",R!ild ~~ WlRIR >JTtQ mm 

, ~ t- ell1l<4d: 3FJ1Wf 311l.lC1T ~mft<t Wd' ~ CfiT cnW ~: f.mR ~m 3Ta': 
~~+nffmil ' .,' 

Cfitt:rff, ~~~ <t ~~ <t m~-m~~~ etlt ~~ 11 ~-~ 
<t q:;cl~'l6'q ~~ f.If~ <t ~ -q ~'m WdT il ala -q, 'tFf <t 31fJ1 W fcr;:Rur 

~ etlt ~~ ~~ -q ~~ afu: ~~~~ q;-{ ~ *1 

4.3 fCl"(11~q f.:1431ol 

G(W ~~ \lIT ~ i fct; WTffi q;l ~, ~a:n <t ~-~ em Olfcffi ~ (f~ 


~ q;l :f'1: ~ 1R 'cl"A <t ~ afR ~~a:n etlt Bif€!1(lIShdl em ~~ 


<t ~W cnr ~~lje{OI ~ il fcRft<;r ~ <t ~ -q cnW '>ft amn:r ~ CfiT4 ~ 

, q;-{ ~I-::r lIT OiIClltll<hdl <t ~ em Olfcffi fcfiV; fcij";u, fct; 'tFf ~~, 'tFf >JTtQ q;-{ 


,~ it CRWf: aiSl&OflNld ~ v:ci cqffi ~ <fiT ~~ <t ~Wm: mT~1~ 

. ~~ (fCl:llttSh( ~ _""'ilf<tiffH'I etlt~ v:ci \@iSh'1 ~~ <t m~ lIT, 


, R'tFf <t PP;J'3\OI4(Sh CfiT4 <t ~ -q '>ft ~~~ -qp:r *" 
~~~~~ v:ci ~~ afu: QRCld11(ncl ~~-i,~ 
~, I~ 'Cf'If -q ~ .Pfqif~('f fcnlIT ~ , am. Cf!1I "5tfI<J fcwqrt etlt W'RT ~ etlt ~ 
tp:w "t<it'1€11 ~~t~ cqfotf4I;Y;€I1 ~~ tflffl' ~l'd'1I ~ \(fl!iSh;oc 

~ t ~WIffr~ FmR·~·tl Cfilcllctla ~-q;cf~ <t lfFICfiT -q"w.'Al ~~ 
'lf6 ·aif~ tfil ~ <:ftnr ~ t ·fctf·~ ~ el~I~Sh v:ci ~ 31f"lR 1R ~ etlt *' 
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f.tN cl@Cfi(OI CfiT .~ ~ t fen ~~~-~ ct CfiFlT CfiT ~~ f{1Fq<S!~ 
~ 'l5tTm t ~_~~~-~~ tt m' ~@t<fi(df ~.~~-:~ 
if ~~ <tt ~~~~~ !'Irn~~ ~ ctiVU ~I ~f.tN 
cl€lICfi(OI ~ c@ ~~ <tt ~~ t, fen ~~ 1Ff <tt ~, ~~ 

NOTES 
.t.~·~~!ilfd<Sjmtt~~·,~~-q~~tN~ , 

. 	~-~ 'Q~l 1tqfu ct $1<Mctl<b1 q~ Fifoer· ct l1: ~ <u ~; fCJM4)\ili ~ 
ai1Cf:(4Cfidl. et W~ ct fc;rQ: ~a:flJ 6FfRfT t ~ '&f<l. m ~ c@ ~ Cfi«IT t fcp ~ 
,~ '&p:J <m 15fr ~~ am: fcficRt ~W~ ~ ~ '&p:J -::r m'i:fi11 m t ~ -::r m 
~~ tl ~~ qit ~ faHij)Ji( • ~fU:U-il\iFif ~m~F~~ "IDtr ~ tl ~ 

. <S!t!1€11d1 wA <tt 'WlTIffi c@ 3lW1 ~~~ a«lCfiI(9p11~~ c@. cl&ICfi{OI <tt ~ c@ 

~ <t it1v: fcm ~'q'(1f ~''fcrtrR' fctlM' CfWff ~.~. QF«(4RCfi 3,~:(4T <m ~ 
1PT~~m ~, 

4.S fq'ifl;q ~ 

oolltfCi CfIT ~~ crrcl' ri~ c@ &ffcHftf-lfCfi WRR ct ~~ c@ ~~ 

am !i«lCfiR1~ lff ~ Fr:fq ct ~~~ t-I ~~31f~.c@. ~ awl 

'&p:J <tt ~, ~ CfiI'1k14 <t'~ cl&ICfi(OI ~a:IT,ct ~~~~I 
1@;flR1<!Oftsq~ ~~~~ '~~Efflct4!i ~-.~'~~1!fiT Oiif ~'lfff 

" ~ >mID tl ~~ l{ 'Rift 3;tdCfiIct4.~ ~~ CfiI4la4 <t ~ 'R ~ 
\iffif ~I ~ CfiT fcm ~ 3;«ICfiR"I4 ~CJlT~-~ Cfi«IT tl ~ 3;«lCfiR"I'1 ~ 
~J :mmm ~ ct ~~ CfiT ~-~ Cfi«IT tl 

~ m- ~l i5R "iffiT t f<:f;' 3«\CfiR14 cl&ICfi(UI CfiT ~~ o.!:f<f ~~ 'if 'mftrn 
, 	~:tI~~8~{ii+a91~)t~~"i.~~~ii~~tJ~ 
~<t fc;rQ: CfI«lFClCfi ~ 3l'l'l:lR V<Wf Cfi«IT t r ~m if fcrn ctm em "3f;m aiR ~ 
~ it ~ Cfi«IT t aiR !i«lCfiIt?lll !'Irn~i:\'1T, 31~ aiR ~~ ct 'ft?m: ~ >I'GR 

~il 

~Cfitti( .S;Wi!fiM4 3Nl ~,~i\;yd '~.~~~~.'$ ~~ tr 

~fc:If~ !i'RlCfiIW,,'j if ~~ ct (€I(@lq if ~ fcW:r~ ~ '5JTffi. t ~ 
ailq~'1Cfi t fen 7) a:IT~ ~'~; Cfil4VR1dl ct m~ ~ aiR Cfi14R141 

~ld~~l ~m.,smwr~q;T'~~~'~~I~ ftCfi1i, ~1"fdl:t;R"f~ 
.~ 'tff mij i} <6l ferem: II fl quf.I ~ <P1J il 

~-~~Wi!J 

......................................................................................................H ...............••••••~ ........:;,.................._ •••••••••~+ 
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(c6)~~ 

.~~ (CashBook) ~~a1f~ i ~~ ct awl W-TT oep:f'~ ~~. 
'Cfft: ~~-t.:r~~.\'RT~ tt ~~_~Cfit<1,an ~'~1t'i4r~~~~ 

.~ t ~ fcftft<I ~-t-t CJiT Cfi'I'lf 'fIIJij?<:j(j; WW'fIdf!14 'Efi14M""IJ <t ~~ \ifR1l 

i -:; fit m~m9:~q:;1<?i41~!\1 ~rl "tfl{ m'5IT 9:~q:;R'14 * ~~ a:JTqfffoep:f ct 
~ ll'~ t 'Cf' v,qr .~.~ cW ~~~. aTI~'~fl \ 

~~'~R1:q''Cfft ~~~~~~t! 


.~ 
 lRECEIPTS .EXPENDITURE 

.R4'l'E . l'ARTI· NQ,>l HKw.OJ' ,WQJ;JKr l>A1'E .rAJm· NQ,~ lJJ);.W OJ' . .4MQJl!'il' 
CULARS DATE OF ACCOUNT . CIJLARS l>ATEOF ACCOUNT Rs. Ps.' 

VOUCHER. roBE ' VOUCHER. roBE 

,~ 

Total . Total 

("~) l§mT lftt 
~~~~.t ~~)RCI~~ arm q;T ~~ ft;Rm ~ t am:'~ 
~.aitt ~"t[{ oep:f ~ <t ~~~..~ tl 

, 

~ (ltfft_l_~~·~t! 

Nameaf the, library : Year' 

Budget prSlvision Rs. Head: 

SL 
No. 

Name 
of 

vender 

Bill 
No. & 
date 

Amount AmoUnt 
passed for 
payment 

Progre
ssive 
total 

No. of 
books 

Subject 
mm'k 

Signature 
oflIbrarlan 

1 2 3 4 5 6 7 8 ,9 

('tT) amk;;r ~ 'iff m rCl~WJI ~ 


~ $it if JiG)j'flR ~. fcllil41j'f11( .~ U§IT ~ t,. 9:~CfiR14 .q ::fIj'llRd ~,~ ct 

~~;<Gwiiff**, f.:i4€'i{(tt;;fi,·~ iiFI.•~~.~.~~~~ 

~~ fcncrr ~ tl.~.~~~m-wrq, ~~.q~ q;«f w% 

~ 'Uf.lr ~ 'JIG; ct ~ an fq;'fIfqQ4 1R ~ ~. ~~~ qft TJf t aitt 

~-um~~1!f}~~~~ttM;ff*"t~~.~~.~~~· 

3"R'iTr-3"R'iTr ~ t ~~~~~ tl 
~ ~dZit('G~ cnr ~ 'l1f'T ~ t ! 

Name of library : Year : 

Head t)f de:rrumd :' Provision of amount aUoted : Rs. 

81 Name Bill: Amount Amount Progte- BaJanoo No. of Sub- Sign-of Signof 

No. of No. & passed ssive books, ject incJyrrge librarian 

vender date 

1 2 3,' 4 .5 6': .1 ..& .. ' ~ 10 II 

NOTES 
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7 

I • 

(IT) fl11OI1'4 ~~ Cffi" ~ (fGt('G{ , 

~~,~~ f¥;f W:'fiR ~ : 

Name of library : Year : 

NOTES Sl.No. Bill No. N:ameof Amount Signof Sign of bill Remaiks 
& date finn librarian receiver 

1 2 3 4 5 6 
t 

~ '$it <t ~ «[<q if ~~~ Cfil ~ <t ~~ (Voucher No) ~ if 

. liRT ~~I ~~ <tIT Cfilllft.1l1 JOIfdf<?lfq Cfil ~ JOIkhlllGf){OI '~I'.R ~m<t ~ 


'1lJ;fi amTf ~ if lifjQiCfilfE!1( &l6[f~ ~ "\1I'ffir ,~, '~ ~ fcnm' <tIT ~'<t ~ 


if ~ <tIT ~~~ qwf if 9:«tCflIt.1l1 Cflq'Cll;(l crf <tIT ~~ l ~~ 
qft m mr ~l~ 9;«lCflIW'l <t 3t!~ <t ~~~I'.R !MIFICfl 3lf~ ~ 

~~~I' 

(s:-)" QlmCfi ~ PelcHUt , 

,~ .fc:rcRur "&p;f <t ~ lR ~ ~Cfil~ ~ lim <t aiff if ;l'Si\1dQ Wqftr Cfil ~ , 
, if ~ 'Cfll:ffi' ~, ~~ -ap:J ~ 7.fiT ~~~ ~, 
~8me oflibrary: ' Year : 

Allocation: Rs. 

Month Expenditure ,Cumulative Balance Sign , 'Remarks 
expenditure 

April 

May. etc, 

. , 

~ '$it 1lJ;fi ~ Cj1:f <t ~ 9:«tCflIt.1l1 ;:tiq'ClIRlif <t <tAT q;r Fqq,(UIIrQCfl ~,~I ~ 

9:«tCflR'1l1 Cflq'ClIRl(f <t ~ aftt Cflc!lfu41' ~~~~~, ~, ~ '$it it ~~ 
<t ~,~ 9)«1Cf)1t.111 al'l:Zf8J ~~~~, 3'Pi ~ JOIMMi ~~~ 'llU. 
\lffift ~ I ' . , 

, (lJ) ~ 'UfW ftCfirt 

~IQI;::;qd4! 1TJ'O"lf "(lftr ~~~~~~ ~ : (1) ~~~~ "(lftr Cfil m~ 
m"¥\U<:f "(lftr i( QRqf(fu ~ : (2) ~ afu: ~ "(lftr ~m~ fcr\WT ~~ 
<tIT ~ ~ aftt ~ "(lftr 9:fdCfilt.14 if ~~ <t ~ if ~~ i'ifTCft ~I 

('\it) aQCfi{UI ~~ $fa6Hf m 
9:«tCflR'14 't ~~~ if ~ 1lJ;fi ~ a4Cfl(Orf qft "CflTi ~~I ~ 1lJ;fi 

'$lfdf(!1fq ~ '\5fRt ~, ~ '1lfu ~ !4~lIflCb14 Cfl!4ft.14 if ~ ~ ,am !4fdf<?lMQ 

9:«tCflIW'I,~ if'~ <t Rvro.I ~~q;r~,~ <tIT 1m'~, ,~ ~~~, 
. ~~mr (iCfl'uT ~~ 'Wrn qwf ~I '4Q~' a4Cfl(Un' ctr ~. ql'.R 

..,~ '5If~ Cfil ~ ~.~, ~~ Cfil ~~ if all!1CU ~~ . 

~~ f.Iuf4 t¥f if'1lJ;fi a:rr~ fCi'i!!R'iuf f.Iuf4 ~ Cfillf<q6[ iifIT'aT ~ ~I'.R iifp:rr;~ 3'Pi ' 
Sell-Instructional Material 
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4.6 . fc1:J1Q ~~ ~ f.p:rfur lJ?{ (ih.!llICfl{UI 

~~ <fiT ~ 'qfTf fcRW.1 ~~~t.f if ~m~,~ ~M4f'id ~ 
.~ am: O!i~ qft W:rr~ Cfi\ ~~ 11{ ~~~ ct ~~8F1 iARIT tl ~ , 

'tJ"UaJUf ~am: ~{Chl:{l ~ qft fcRW.1 ~-t.f qft ~ WI ~ 3iM4f'id, ~ . NOTES 

am: f.R$i ~ 11{ ~~ tl ~~ ct ~ffi%)ol ~ ~~ ct ~'. 

3iICJ~4Cfl l!F1T \lfTffi t I 

~ , 

~fdCh1t.14 afR: ~~ ~1'II<=lId: ~, ~, .~ mm 'tJ"U~ ~~-~ 
, ~t~~~'qftmR, a:r$r~if 3iR4f'id(jl~ aiR aIDrll ~~. 
~~ qft ~ qft ~. tJ' ~~' if ~ VctiR qft ~ ~, 5I ollfl'?l4j ~ 
t '! ~~-~~ 'ff~-~ I m:cnrofcrqjTr am: ~fdChll'?l4 ~1'II~d! ~ "ffisn-\iIfq 
Cflr~qmf tl ~~-~ em 3f~ t :1%,~ w:rrmCli.'1{UI~~~, 
~ t. a;r 11{ ~!I.R ~ t am: ~~~/5I1:q14~ ct "11m" ~ ct ~ ~ tl 

a:nWr aiR :afCJij{UI aTI~~ qft ~~ ct ~ d'd~I41 tl ~ '4T ~@'lll'?l41~aJ 
!:fit ,~ "C.R '31\'.¥ff ~~ ~. ~, m m q;1 "tT ~ '"ff~ q;"{ ~1l ' 

~I~-~~~ ct alaw, fcRW.1 qrf ct afu' if ~ 41<i!~'i0Ch ~ 'tJ"UaJUf 
qft m~m~, tl ~~ qft ~~ qft ~~ 41<i!~'i0Ch ~~ <it ' 
~~.WI~'~ ct ~ 'T"ffiR ~~alf <it.~,CR6 tf?U ~ if ~tallfqd M 

\jffiff t~ <itf '?'fR;'m- 'ffi ml ~ \jffiffW, ~'!:T ~:q;)~~ \jffiff t tf?U ~ 

if~'~qft~~~tl \ ~ , 


"'{Cf-c~-~ 1T11Tfffi <fiT ~.m~~ if ~ f<fi4r ~ t ~~~ 
~~ 'ffim ~ ~'m-ffi tl icf "ffisn-~ q;- ~m''tR ~~.~·ct~, 
3:t1tt)f"ij,~ qft ~~'~ (fcfifell ~~"ffisn~ ';f m~I "'{Cf ~-~ JI11IK'ft 
~a:nWr a1R mCld{OI ~ <fiT d'd{C;:I~tq ~ 3lM4" ~ <fill m\jffiff t fell ~ 3iICli(4Cfi 

~~ 'i'lm13lT qft ~ 1 ~~ Cfii qR~$OI t*nilf~'d ~ ..''eIff ~ ~qft-4'~ . "-1"'J,~1 ., ~ , 

~'!:T> ~ ct ~ -qc;:f <fiT fCJCh<?l1 ~ qft ~~,~mm ~~ qft ~~ 

m-ffiWI a:nWr ~~~~~~~.~<fiT~,'JUATqft~~ 

~~ <fiT ~~ qft ~~ if ~~~ qft ~~ m-ffi tl ~ 


~~~~ "rrt!l9UT -t a:rq;( a:rrq q;), ~ <it ~ ct ~ 3ijttfRd ~~ 


~,~Cfi\~tf~~~~~i}l:r.~~~~~~ 
~.~ qft ~ tl "'{Cf,.~ \llf.q ~ if cum <it,~~ aiR fumiA qft ~ 


'9tf 3tffit1 ~~~ <it R@n~d ~ t ~ ~fdifil<?l41~:~ ~~ qi' i:SO!:t<lJ\lmtq 


<it ep11 ~ tl ' 


~-Flftr~m 

4. CfiI%'I 3fT~ ~ qft m 11{ VCfim ~I 

, , 

- .............._ ...................- ............._ ....__._-.-...++.......• -.-+....,.-..---......~~..---.-......-.-.......--........ 

, , .:-.•.•.•_-_.._._._--_............................._ ......._.•_ .........._----_......_--_---..--•._._.....__..........+._. 


._..,-_.._ .....__.._......_____.._.+_.___.._+......k-....._ ••••_._-:,____ 

. 
•+-!_t 

, 
••___._.~......~ .....-+:"""'•••• 
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5. flHi\'1 

~~ it ~ g*lCfiI<?l~ <t ~,~ ~e:TUT afu: ~aTI CijT ~mr tl ~ 
:aaf1~ ~ <t ~ it~CfiIW" .~,~~ a:rRt ~~~ qt Cfi'R1JJ m 

NOTES (fil fCi'ijtUf(UI i(Jl ~''1;[I'ffil~ ff.l(iqlIiUI.~~~~~~ it ~~ , 
~ fern ~ ~ a:r:R "Cfir:if C(\?;ff 'W-naTI <t ~~ f.14IQEhl' 'QI?;ff '. fsh4Ifcd~.r4T <t ~. 
~ ..~-etiT·WIftmQl?;fff.rqfirn~ tl 

· ~.~ q;vf 'qft .~ ·~,t 'l\?;ff, '~'l1<'{ '~ f.rqftrrt (Line Item Budgeting) 

/q;t4'i;... , ~ ~' (programme BuOOting) I R&fI<::"1 ~ ~1 (perform:anee 

Budgeting) '~ChI%Q ~mfur' (PPBS) j~ 81NTfuT~f.fl:!fuT' (Zero Based 

Budgeting) ~ ~m it ~~ WI 

~~~ f.:I41QEhl qft ~ it', FcI~lti1Cfi{ oq<,f qft fcrN;;r ~$ ~aiY 
<t ft;N; f.:ri%l <t ~ <t ~ l} ~~.~ il ~ 9;WCfiR14f if QI(4Rc6 ltifcffi ~ 

· ~ 'RtIfuT' ~ tl fctim ~ ~R14 it, Cfiq':qIU crt <t ~ <t ~ f.:lf~ 'Cfil ~ 
~ -aR ~ ~'QI?;ff ~311 ~ ~ irffl tl ~ <t ~~ <t Wro: ~~ 
~*,f"'~i(1 ~ Tfl1: tt ~~ Ti ~~ ;t. ~, 15!!f"l' ;t. ~.~ ~. ~. 
~ 3{)q,:qIRCfiijl~ ~~ 7ft WI 

~~~~ t \ill ~ f.relfft:a fI+!4Iq\l:T <t ~ IH~lIfqij ~ <t fcrcRuT VIi oq<,f 
QI?;ff ~~<t~"CfiT ~~ t ~~~,~ 1FRT"CfiB qft'~ 
~ 'fi:fi: ~ CJ'Ilf <t ~~ R41fx5f\RI ~ Vrzrr tlf am.Cf!tr ~~f 9;&CfiI@l!l ~~ 

· efMfit. =ecll1:@ VIi ~'l1'fm'~ ~ct~itCWJ fq~)tjdl~mm f am ~flfC?tQjt:8 ~ . 

if ~ FfJ:Ifur 'O\?;ff ~~~ Rl~ltjiji4: mm t' am ~~~ it ~, 
~ mJur ~~~~ 1!fIT 1?JTl[~' ~tit~~·~ ~ ~.~ 
~mtl 

'lifiR: qI?;ff ~ f.rnroT ~ulI<.11t$ <t."fiP W'll f. ~~ 'Cfil 'QJ:li" ~~.q~ 'WRR 
qft Cfi~I<?Idl ~~~~,~~~~"CfiT.~~, FcI:qwif'Cfil'q'fflWJFlT, 

W'lRf<*fi ~~~,~~i!4iij ~ 'CJit ~~.~~~~ fll~reCfi 
~'i:fciiffi CfiI "ffi'll ~I ' 

~~ em' a:fflI1:J ~ t ~ q;l ~ um QI?;ff <if\t ~~ 'Cfil ~~~ • 

~J oq<,f.<t ~ >ICfiR <t, ~ 00 <t Wro: ~ CfiFf fcfl~ QI?;ff f.p;p:r f ~ 
. fI'jG:llHol ~~ 'lFIT tr 9,«1eti1t!'14 ~~-~ <t ~~ <ffi' ~~ t ~ 
~ FFP« 1i2U CliFf ~ ct ~ it oq<J wan tl . 

6. ~-wrnr ~~1fi.~ 

1. 'lifiR: .~~ i{CI? PtzilMd ~ '% ~ fctim ~ <t oq<,f alR .awl 'Cfili{Cl? fcmtt 
, 'fltttllqf~ <t Wro: cl€lICfi(OI mr ~ ~I ~~ 4):j\'11~\"T ~ lJ!.f 1{CJi" ~ 
~t\lfT''lR"dfqCfi awf't{Cf~ M~:qd \g¥i4Iq~ (m'4I{Old: ~~) <t~~ 

ct ~ CfiI'fcIcRoI W\R <JiW t. <w aw:r a1.R oq<J =tR f.RR~ am R¢Iur ~ q:;y 

~ t fen f<mFit ~~m-~ qI?;ff m >ICfiR CXTGr qft > ~I .. ~ , . 

~ 1lFfR qft ~ CfiT ~_~QEfl'~~ 3i16j~{I<:fl ~ t, ~~ 
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~ ctt ~ t) Ffi 'qffi'f if ~ 'Q,Cfi" 'Q,Cfi" a:{l11 ~,~~ 3l'f'q&(CRf ~~ t I' 
\ 

.~ ~~'M'ifi'~'~'rm~mctt~tl ~f.TqfOr 
~~ GJJnr ~ t Ffi "in mvrq ~ qRunA)' q;) ~~ <iT ~ a:r;=;5 'tffuJntr 
-;:fflf'~ CfR, ~ em ~ -Q,Ct ~~ct~ ct ~ 'Q,Cfi" 1h, ~-m . NOTES em ~mli~ct~~~~ t4l l1<f'<l¥I, wmr <t lfrFT qft ~~, . 


~ ct qH;qd11 <it ~ "i\lJ ~~ aftt q;:p:jf q;) WI: ~ lWT. iR ~ ct ~~~ 


~~aU ctt a:!1,q~lfGfidlaU;;fil: oqq~Pfivrr t~ 1981, "TO 1313)1 ~~ if 

~ 'tl&lf~ -Q,Ct WifdllTI(1 ~, «q;:qlj'i Tf.Cf Gfillfl;:qlf'i if WP«1T CfRm t am 

,~~~ qf{uUq)+ ct i,(!'liiQP1 ctt·~ ct ~ if <iiPf q:;{ffl WI 


2. 	 ~~:~.~, Wf"CIlf"f, I!<MiGfi1 am: ~ qiT ~~ 4i6'¢i'i41 ~ 
'4t tl "lf6 ~ fcRitq ~ am: CfiTli l'IollR14f ct ~ CXflf em ~~~ l 
~ Cfi«lT t ~~~ cit· ~~~ w.rr ~~ 1ROct CXflf 

<t ~ FIN ~ 3lFii2n qij iifiQ'qIR41 (ft1f ~m qij ~ qmn: t ~~ qij . 


f.p:Jf1:rij ~ tl "lf6 .;, ~~ e:tT fl:Id&l~dl ~ ~~~ t ~m ctt 

;:S44Wldl if~~ t, ~ <Xflr ctt fcIN;:;r ~ ct ~~ «~'qIf1ldl if~ 

~ t Q2U ~Wllt if 'AN ctt ;:sq<.iffiRU <t ~ 1R ~ CfiI ~iGfi'1 qj"(i!',.tt 

~ CfiTli qw.) ~~ an4illRlfl q;) ~~ qiT CfiTli -Q,Ct ~ CfillfT ct ~m 

~~~ ct ~ q:it Wll' ~ qiT Cfi1if ~"lf6 ~ t ~ cn1;:S41!'lifffl ~ 

fqi{)~il ~:w<:fijcl4 ~ if mWiR ~.~ t4,4fK"f m t~ 


3. 	 ~~ ftq)i (1949) if ~~ MM4IM;i1 ~ fcIN cfi" iiR ~ ~, ~ t ; (i) 
>, a:rMGfi(OI et~GfiI(1lf) ct ~ qiT ~, (ii) ~i;pf~Gfi .~ qiT ~ fcr;:m:,G (f?;ff 


'(iii) Jf""lIClllf\(1dl (f?;ff Gfigi9i~I(1dl -t an'!:lR 'tf( ~~ T.f'.R1 "lf6 fcIf~ 'if<\ an~ 

lftt ~m ~ M~IRd·~~t~m iifrn ~ <t ~ %Ff .~~~ 

wr tl (f?;ff ~ Gfi14Sf)q ct ~.~ -m:rr~ qij qRH41f\lld ~.~ ? ~m 


. ct"3tR~qiT~~,.t~.aT~~ct~~~·tl~ 

~~.~~~,:m:'qi ~~~~. iflmql ~ ifiFf~l:ff 'l!fi' ~ if 

~~~.qfr.~ tl "lf611FlT. ~ t.F:n cwf ~~~W1l~~. 


~ 'tf( 5R ~~ ~-f.Jqfur, iifil4Sf)q ct ~ WI 


4. 	 .Pttlll«'1 ~ (performance Budgeting) 
. \ 

\ ~~fcIf~ GfiI4Sf)Q an.~ ct"WWf t ~~~ GfiI4Sf)Q ~~ 


'1R till'1rdRIEfl ~~tT~ f$bljllEfl€1lqTct~ 1R ~_t1 ~ ~1~Cf) 


~ 'R ~m~ tl ~ 'B4ilfIClf~ it·~ fsifi<uan ct ~~ 'qlJ lJJCf~ 


Fft ~ Q;<:fl3ftiifi(OI ~fcIf~ ~~ tr~ qiT 'tJT'Ifl 'ij?;ff ~ CfiT ~~ 

•cfi" ~~ d~;ftl:flt "If?.lT '(1FTij-"(1l'l fclltlclqol qiT ~ ~'\lf11'IT ~I ;:S<;ltJ(OI ct . 

~~ an~~~ 'ijiij !f«{~d~~~~.!lRih?tleeM qwf,~ ct 


W1-~~.ct ~~ CfiTlfl <t HIStII<;'ilr \iR-~ 'ij?;ff ~ CfiT f.:r~ 'Cfi"B 

~~~~ ":5fffi fl 


"lf6 M~ GfiI4stlJl <t HIStlIi\1 'ij?;ff m)filfltl'tCfl ~~~~ tl Cfll?:tSf)Q an. 

~<t~·tt ~ '4f ~~~-~ 11 ~mt~~~qi 

aGfif(fqGfi ~ l1'qlq:qltlk'ldl, ~~ '(1FTij-"(1l'l ~ fdlltclqOI 'tf( an. t ~ 
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N ~ a«~:{1I1' qft m ~ 'aU+f ~ T.p:A ct ~6fir(fq6fi ~f1R 'iU '&/R R<u 
"(iffift tl lq~I1If.1d &I[ll} ~·tmrr ~~~ em ~~~ ~~~ 
~mrm ' 

NOTES 	 ~ M~ CfiT,~ ~ i fen ~ ~6fiR111 qft *"-~ qft arcr~ 1R ~Wtl 
m ~, ~ qft ~ N 7rft:rf~f%n'~lCfil qRlOllfUld '6fiVIT tfifd;; ti ~~ if ~ 
mN ~~ Cfil ~ t ~Cfil·~, fGRt ~ qft a:rtta:RT ~~ tfifd;; 

tl ~ if *"-~ ~ 9!:R16fiR1~ ct ~~~ CJIT ~ m~ ~~ 

9!'RI6fiR111 *"31Y ~~~ qft ~ ct ~~ t 9!'RI6fiit.1~ ct '(11'q CfiT m II 


1 ~,~ '1ITlif qft ~ CfiT ~~O~~ f.:rl:F:1 ~ qft ~ 


~M;<fdl ~~~ ~ ~. :ali*4lt( t -q mf~ ~ ~ ~ ct 

~qft~~~if~~~~~~1 

7.1fST~ 
I 

3i!04fd~ m.(UnrestrictedFunds) 	 ~'AN~mmM~~if 

~f.if~ CfiT ~~ w:: if ~ 
qft ~.<it \3fRft tl a:ta: ~~ 

. 	f.if~, m-' ct ~ ct t.1'''ik9q'1 o~ 

f.if'I:F'-H <t v:en ~ ~ ~ ~if "9:f: 
~qft~wtl 

~·~(Unit Cost) 	 ~~a:t~ ~ qft ~~ 
1R "t.1'J'fRf, '3<\nr(OIl~ ~: ~ ct 
!'I~-ql6fi<Olqft ~I 

3'tH~Ifl;(dCC ~ (Responsiblity Centre) 	 v:en '3'd{<'(I41 ~ ct ~if~. 
~ CfiT &4f<:iR1JId ~I 

~~ (Single Entry) . • . ~ '6!Fl ~ ctR'ft !'IFCIfll2<lIil 

CfiI4clt~...PclCH~' (Operating Statement) 	 ~ <it ~. WllIlClfu. ct ~ v:en ~ 
qft ~ a:t~ ~~ qft 
6fi14cttH ~(N~ "3fi:rcr W' ~ . 
N ~-~) "6fiT ~l 

*" ~ ct 1ff ~.~~ <it 
.~~ '6fim \iffi'1T tl . 

~m (Restricted Funds) 	 ~·f.ff~~mm~~ 
<t ~~~ CfiT ~f.J~ 
~ct~~3F<1~~ 
~~ fEfi<n \iff ~I~f.If~, 
'AN ct m if t.1:cfttAq"l· qft ~ 

~Wtl 
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~ (Budget) 	 ~ f.Nffur ~ qft ~ <t ~ 
~~~~':ftRrem~ 
CJi\ il<m: M lFlT 'a?-lT 3ij)"I1Kd ~' . 

a:rJ7.i c:q<.f em 3ijflJPrd ~ I " NOTES 
. ~.~ (Budget Centre) 	 ~.~<t~f.r~~ 

3l~~ 'fiT ~ 3lj)'iWT1 

(I1'C41(l1i ~ (Flexible Budget) :' 	 ~~,~~~~~<t 
&lCI~IRCfl ~ 'CfIl ~~~ -q ~ 
~<tm·<t~~<t 
~~ 7J7:IT t, <t af<R 'CfIl q~ill1dl 
'%1 

, ~ CfiT ~ (Cost Centre) 	 ~~, ~, a4Cf)(OI <:IT ~ 

<:IT~~~~~~~ 
~ -q ~~ 3l1qCfi ~ 

. c:q<.f qft ~ cffi" ~~~ 

M"m~1 

~ fc1~~i!fUI (~&I€lt\H fc1~~i!fOI) . 	 ~~ (31~ ~, ~ 'a?-lT 

(Cost Analysis(Analysis of Cost Behavionr»3l'bf-~ ~)'a?-lT lTfafcIf~ <t ~ 
<if 1:IDI1 -q qR:ctd'i)''q{ ~ qft $lfdfShlfl 

'fiT ~I ~-fCfl(~"I01 ~ ~, 

t- (1) ~~-q~mCfRVft 
"{ffu qft ~ ~. -qt, (2) 'q[Cft 

~~~m~~'fiT~ 
~ -q; (3) ~f1Wild ~ -q fcf; tflfT 

~ 'CfIl ~~ it 0:; crcqf <t ID"U 
~m-r lFlT t '51l ~~. ;:hl{iU4i 

·.'tl 

~~ (Profit Centre) :' 	d'd(<\IMect ~'fiT~~,~~ 
cffi" ~ 'a?-lT' ~ 1\FIT 'Cfi" ~ i'firr 
lB 1TcIiR 1'IT~ <t ~ m <t ~ 

, d'd{c;l41 ~ \iJRfT tl 

~&ICfi{UI (Accounting) :. 	 a:rJ7.i afu c:q<.f qf ~.'q{~ 

m ~ (Auditing) : ' mcnro· <:IT TIl: ~~~.<t 
~ tf~ fcRfr:r 'ffi-~ qft 'Wftan 'fiT 

Cfll'qft?P"l11 -qUa:TOJl 

j ~ at"NH:& (Financial Records) 	 ~~ 3;'EijCflR'Ilf '&F( 'CfIl ~~ 
~t~cRr¥fi,'~,~~

, , 

~,'~~~l 

I . 

. I 

\ 

\ 
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NOTES 


1. . ~«I€f?I~;q 6f\lR: ct f.Il1fvf cn1 ~ CfiT ~~I 
I 

2. ~fd€f?R111 "iSI\iR ~ ct '11"1<{o:Sl ~ +IR q;) qft 0lffi"9"'IT ~I 

3. ~«I€f?It1;q <t ~ Fn:fiuT." if ~fd€f?It1;qI~~ ct ~~~ CfiT crof::r ~I 

4. ~fd€f?It1;q 6f\lR:'Fn:fiuT ct f.aOSHlY qft ~~I 

5. ~fd€f?It1;q 6f\lR:if fr:rciP;r ~ ctf ~ 'R "!Tcfim ~ 
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